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SCHOOLS OF INNOVATION APPLICATION INSTRUCTIONS 

“STATE OF ARKANSAS ACT 601 OF 2013” 

%
Introduction	  
The Schools of Innovation (SOI) application was developed by the Arkansas 
Department of Education in compliance with the State of Arkansas Act 601 of 
2013. Districts will be submitting the “Schools of Innovation” application online 
and uploading supporting documentation. 
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The system is located on ADE Data Center at https://adedata.arkansas.gov/soi 
and can be accessed by any district user with a valid Triand Username and 
password. District Administrators are asked to complete the application by 
January 30, 2015 for schools/districts wanting a technical review.  The final 
application is due on March 16, 2015. 
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System	  Details	  
¥ The Schools of Innovation Application is accessible at ( ))* +,-- " . $. " )" /"01"2+"+/#&3-+&4%
¥ Any district-level user with a valid Triand Username and Password may use the site. 
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Website	  Access	  Details	  
After navigating to the URL, the user will be re-directed to a login page. The 
Schools of Innovation Application is accessible only to district-level users with a 
valid Triand Username and Password. Instructions are provided on the login page 
for resetting your Triand password or registering for a new Triand account. 
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Step-‐by-‐Step	  Instructions	  %
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Note: Be sure to save the page you are working on if you must exit the system 
before you have completed and submitted the application. You can return to any 
page to make changes up until the time you submit the application. 
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District Information 
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¥ From the drop down arrow under School Name, choose your school. This 
information will be pre-populated. 

¥ Click the Start App lication when you are ready to continue. 
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General Questions %
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¥ From the drop down arrow under School’s Most Recent Accountability 
Status, choose your current accountability status (achieving or needs 
improvement).  If this is a new LEA, choose N/A as your status. 

¥ From the Special Accountability Status, choose the correct status for your 
school. 
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¥ If you will be using a never-before used LEA number, click the Yes bubble 
under Brand New LEA Number? 

¥ If this application is for an Alternative Learning School, click the Yes bubble 
under Is this an ALE School. 

¥ Click Save when you have completed this section. 
¥ Click Next  to continue. 
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Vision and Mission 
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¥ Type in your Vision/Mission Description in the box on the left. 
¥ The box will expand if you need additional space. 
¥ Click Save when you have completed your description. 
¥ Click Next  when you are ready to continue. 
¥ Once the application has been reviewed by the ADE, comments will be 

available for viewing in the box to the right. Schools will be notified by email 
when the review process is complete. 
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Goals %
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¥ Click on Tool  for Goal 1 
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Entering Goals %
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¥ Type in the box the Goal Description for Goal 1.  Please be specific in your 
description.  The goal needs to be measurable not anecdotal. There needs 
to be data to show the goal has been reached.  The goal needs to be 
attainable but still be a challenge. 

¥ Type in the box the Goal Assessment for Goal 1.  Please include how you 
will assess your goal’s implementation and its impact on student learning. 

¥ Click Save Goal to continue. 
¥ Click Tool for Goal 2 
¥ Type in the box the Goal Description for Goal 2.  Please be specific in your 

description. 
¥ Type in the box the Goal Assessment for Goal 2.  Please include how you 

will assess your goal’s implementation and its impact on student learning. 
¥ Click Save Goal to continue. 
¥ Continuing adding up to 10 goals 
¥ When all goals have been added, click Next  to continue. 



! "#$%7	  &'%11%

Waivers %
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¥ Click Add Waiver 
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Requested Waivers 
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¥ Type in the Code or Rule you are requesting to be waived in the Add a 
Waiver Box. 

¥ Type in the specific Rationale for this waiver. 
¥ Select the goal that best aligns with your waiver request from the drop down 

box. 
¥ Click Add. 
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Additional Waivers %
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¥ To add additional waiver requests, click Add a Waiver and continue with the 
same process. 

¥ Waiver requests can be edited by clicking on the Pen icon under Tools. 
¥ When all waiver requests have been entered, click Next. 
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Documentation %
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¥ There  are  nine  areas  listed  above  requiring  documentation. Each  is 
identified in a colored box listed on the left. 

¥ Click  the  first  of  the  colored  boxes  labeled  with  the  heading  requiring 
documentation (i.e. Stakeholder Engagement). 

¥ Click the Browse icon, locate the file you wish to upload on your computer 
and double click.  The file name should appear to the left of the Browse icon. 

¥ To attach another file, click the next Browse icon and double click your file. 
¥ You may attach up to three files. 
¥ When files have  been  identified and the file name appears next to the 

Browse icon, click Upload. 
¥ Uploaded file names will appear on the Document List. 
¥ Click the next colored boxes labeled with the heading requiring 

documentation (i.e. Shared Leadership) and continue uploading files. 
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Standards of Assurances 
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¥ To complete the Standards of Assurances page you must first download and 
print the PDF document. 

¥ To Download the document, click on Download Statement of Assurances 
form circled in red above. 

¥ The superintendent must sign the document. 
¥ Scan in the signed document and save in a PDF file. 
¥ Upload using the directions for uploading above. 
¥ When all documentation has been uploaded, Click Next to continue. 
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¥ Each topic must have a completed status before you can submit. 
¥ You can return to a section that needs additional information by navigating 

the list along the left-hand margin. 
¥ When all sections have been completed correctly, enter a phone number for 

the contact person. 
¥ Click Submit 
¥ Once the report has been submitted you may print a copy by clicking on the 

icon under tools that looks like a globe. 
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If you have any questions, please contact Learning Services at 501-683-4800. 


