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 Reports

Report-1 Chair's Report

 

 Presenter: Dr. Ben Mays

Report-2 Commissioner's Report

 

 Presenter: Dr. Tom Kimbrell

Report-3 Arkansas Advanced Initiative for Math and Science Progress Report

 This report is given as an update to the State Board on the schools involved in the AAIMS program. 

 Presenter: Tommie Sue Anthony

Report-4 2010-2011 Home School Report

 This summary report reflects the status of home school student registration for the 2010-2011 school year.

 Presenter: Lisa Crook

Report-5 Informational Update on Common Core State Standards and PARCC 

 This information is provided to keep the State Board of Education apprised of the Department's work and activities 

associated with college and career readiness. 

 Presenter: Dr. Laura Bednar

Report-6 School Improvement Grants Report

 This report provides a summary of the progress of schools receiving 1003(g) School Improvement Grants (SIG). 

 Presenter: Dr. Laura Bednar

 Consent Agenda

C-1 Minutes - August 8, 2011

 

 Presenter: Phyllis Stewart



C-2 Commitment to Principles of Desegregation Settlement Agreement: Report on the 
Execution of the Implementation Plan

 By the Court Order of December 1, 1993, the Arkansas Department of Education (ADE) is required to file a monthly 

Project Management Tool (PMT) to the court and the parties to assure its commitment to the Desegregation Plan. This 

report describes the progress the ADE has made since March 15, 1994, in complying with the provisions of the 

Implementation Plan (Plan) and itemizes the ADE's progress against the timelines presented in the 

Plan. The September report summarizes the PMT for August. 

 Presenter: John Hoy and Willie Morris 

C-3 Newly Employed, Promotions and Separations

 The applicant data from this information is used to compile the Applicant Flow Chart forms for the Affirmative Action 

Report, which demonstrates the composition of applicants through the selecting, hiring, promoting and terminating 

process.  

 Presenter: Dr. Karen Cushman and Clemetta Hood

C-4 Report on Waivers to School Districts for Teachers Teaching Out of Area for 
Longer than Thirty (30) Days, Ark. Code Ann. §6-17-309

 Arkansas Code Annotated §6-17-309 requires school districts to secure a waiver when classrooms are staffed with 

unlicensed teachers for longer than 30 days. Waiver requests were received from 116 school districts covering a total 

of 322 teaching positions. Seven school districts requested waivers for seven long-term substitutes. These requests 

have been reviewed, either approved or denied by Department Staff, and are consistent with program guidelines.   

 Presenter: Dr. Karen Cushman

C-5 Arkansas Better Chance Funding Recommendations

 Pursuant to the authority granted the State Board of Education, DHS/Division of Child Care and Early Childhood 

Education requests approval of the attached funding recommendations under the Arkansas Better Chance program.

 Presenter: Tonya Russell, DCCECE Director

C-6 Consideration of Recommendation of the Professional Licensure Standards Board 
for Suspension of License for Two (2) Years and a Fine of $100 as well as 
recommending additional training for Case #T-11-004 Linda Mae Gray

 The Professional Licensure Standards Board's Subcommittee on Ethics is recommending suspension of the teaching 

license of Linda Gray for two (2) years and a fine of $100, as well as the training - Alternate Assessment for Special 

Education Students by Portfolio, for violation of Standard 3: An educator honestly fulfills reporting obligations 

associated with professional practices. Ms. Gray was notified of the PLSB recommendation by certified and regular 

mail dated June 21, 2011, but has failed to respond. The timeline for any hearing has now passed.  

 Presenter: Michael Smith

C-7 Consideration of Recommendation of the Professional Licensure Standards Board 
for Suspension of License for One (1) Year and a Fine of $100 for Case #11-053 
Lindsay Allison Williams

 The Professional Licensure Standards Board's Subcommittee on Ethics is recommending suspension of the teaching 

license of Lindsay Williams for one (1) year and a fine of $100 for violation of Standard 1: An educator maintains a 

professional relationship with each student, both in and outside the classroom. Ms. Williams was notified of the PLSB 

recommendation by certified and regular mail dated May 16, 2011, but has failed to respond. The timeline for any 

hearing has now passed.  



 Presenter: Michael Smith

C-8 Consideration of Recommendation of the Professional Licensure Standards Board 
for Probation of License for Two (2) Years and a Fine of $75 for Case #11-054 – 
Michael L. Schleiff

 The Professional Licensure Standards Board’s Subcommittee on Ethics is recommending probation of the teaching 

license of Michael Schleiff for two (2) years and a fine of $75 for violation of Standard 1: An educator maintains a 

professional relationship with each student, both in and outside the classroom.  Mr. Schleiff was notified of the PLSB 

recommendation by certified and regular mail dated June 16, 2011, but has failed to respond. The timeline for any 

hearing has now passed.

 Presenter: Michael Smith

C-9 Consideration of Recommendation of the Professional Licensure Standards Board 
for a Written Warning for Case #11-069 – Anwar Ha’Juan Fairley

 The Professional Licensure Standards Board’s Subcommittee on Ethics is recommending a written warning to Anwar 

Fairley for violation of Standard 1: An educator maintains a professional relationship with each student, both in and 

outside the classroom.  Mr. Fairley was notified of the PLSB recommendation by certified and regular mail dated June 

21, 2011, but has failed to respond. The timeline for any hearing has now passed.

 Presenter: Michael Smith

C-10 Consideration of Recommendation of the Professional Licensure Standards Board 
for Permanent Revocation of License for Case #11-070 – Steve T. Nelson

 The Professional Licensure Standards Board’s Subcommittee on Ethics is recommending permanent revocation of the 

license of Steve Nelson for violation of Standard 3: An educator honestly fulfills reporting obligations associated with 

professional practices. Mr. Nelson was notified of the PLSB recommendation by certified and regular mail dated June 

21, 2011, but has failed to respond. The timeline for any hearing has now passed.

 Presenter: Michael Smith

C-11 Consideration of Recommendation of the Professional Licensure Standards Board 
for Probation of License for Two (2) Years and a Fine of $75 for Case #11-071 – 
Maurice Guest

 The Professional Licensure Standards Board’s Subcommittee on Ethics is recommending probation of the teaching 

license of Maurice Guest for two (2) years and a fine of $75 for violation of Standard 1: An educator maintains a 

professional relationship with each student, both in and outside the classroom. 

 Presenter: Michael Smith

 Action Agenda

A-1 Consideration of Voluntary Surrender of Teaching License of Christopher Brad 
Parker

 Christopher Parker is voluntarily surrendering his teaching license. There is no provision under current law for the 

voluntary surrender of a license. Accordingly, Mr. Parker surrenders his license with the understanding that the State 

Board of Education’s acceptance of the surrender of his license will result in permanent revocation of his license.  

 Presenter: Katherine Donoven

A-2 Hearing on Waiver Request for Certified Teacher's License - Larry Traylor

 Larry Traylor has applied for a provisional teaching license and requests that the Board grant him a waiver of his 1996 



felony conviction for violation of the Uniform Controlled Substances Act because this criminal offense makes him 

ineligible for licensure under Ark. Code Ann. § 6-17-410 in the absence of a waiver.  

 Presenter: Katherine Donoven

A-3 Hearing on PLSB Case #10-126 – Emily Alison

 Emily Alison Sullivan requests an evidentiary hearing regarding the Professional Licensure Standards Board Ethics 

Subcommittee’s recommendation that the State Board place her standard license on probation for two years and 

assess a $75 fine for her violations of the Code of Ethics.  The Ethics Subcommittee held an evidentiary hearing and 

found that Ms. Sullivan committed five violations of Standard 1 which states that an “educator maintains a professional 

relationship with each student, both in and outside the classroom.”  Ms. Sullivan is represented by her attorney, Greg 

Alagood.  

 Presenter: Katherine Donoven

A-4 Consideration of Recommendation for New Praxis II Cut Middle School – Multiple 
Subjects to be Effective November 1, 2011

 Recommendation of new Praxis II Assessments and appropriate cut scores are as follows: The Praxis Middle School 

Multiple Subjects test (5141) is comprised of four, separately-timed subtests measuring core content areas: The 

recommended cut scores are as follows: English Language Arts (5142) is 150; Mathematics (5143) is 143; Social 

Studies (5144) is 142; and Science (5145) is 143. Educational Testing Service will begin the administration of these 

new Praxis II exams fall of 2011. Therefore, the recommended effective date for all five exams is November 1, 2011.  

 Presenter: Dr. Karen Cushman

A-5 Consideration of Approval for Public Comment: Proposed Rules Governing 
Instructional Materials

 Act 288 of 2011 amended Arkansas law concerning instructional materials.  Additionally, several technical corrections 

should be made to the current rule, last approved by the State Board in July 1995.  Arkansas Department of Education 

staff respectfully requests that the State Board approve and release the proposed revisions for public comment.

 Presenter: Jeremy Lasiter and Dr. Laura Bednar

A-6 Consideration of Approval for Public Comment: Proposed Rules Governing the 
School Worker Defense Program and the School Worker Defense Program 
Advisory Board

 Act 993 of 2011 amended Arkansas law concerning the School Worker Defense Program.  Additionally, serveral 

technical corrections should be made to the current rule, last approved by the State Board in August 1999.  Arkansas 

Department of Education staff respectfully requests that the State Board approve and release the proposed revisions 

for public comment.  

 Presenter: Jeremy Lasiter and Bill Goff

A-7 Consideration of Approval for Public Comment: Arkansas Department of 
Education Rules Governing the Superintendent Mentoring Program 

 Act 586 of 2011 created the Superintendent Mentoring Program and required the State Board to establish rules to 

implement the program.  Arkansas Department of Education staff respectfully requests that the State Board approve 

and release the proposed rule for public comment.

 Presenter: Jeremy Lasiter and Dr. Karen Cushman

A-8
Consideration of Approval for Public Comment: Proposed Rules Governing Ethical 



Guidelines and Prohibitions for Educational Administrators, Employees, Board 
Members and Other Parties

 Act 878 of 2011 amended Arkansas law concerning ethical guidelines for educational administrators, employees, board 

members and other parties.  Additionally, several technical corrections should be made to the current rule, last 

approved by the State Board in July 2005.  Arkansas Department of Education staff respectfully requests that the State 

Board approve and release the proposed revisions for public comment.

 Presenter: Jeremy Lasiter

A-9 Consideration of Approval for Public Comment: Proposed Rules Governing the 
Guidelines, Procedures and Enforcement of the Arkansas Opportunity Public 
School Choice Act

 Acts 1124 and 1147 of 2011 amended Arkansas law concerning Opportunity School Choice.  Additionally, several 

technical corrections should be made to the current rule, last approved by the State Board in May 2004.  Arkansas 

Department of Education staff respectfully requests that the State Board approve and release the proposed revisions 

for public comment.

 Presenter: Jeremy Lasiter

A-10 Consideration of Approval for Public Comment: Repeal of Current Arkansas 
Department of Education Rules Governing Availability Distance Learning

 The attached rule duplicates many of the provisions of the Proposed Arkansas Department of Education Rules 

Governing Distance Learning.  For that reason, Arkansas Department of Education recommends this version be 

repealed and combined, where appropriate, with the Proposed Arkansas Department of Education Rules Governing 

Distance Learning.  Arkansas Department of Education staff respectfully requests that the State Board approve and 

release for public comment the proposed repeal of these rules.

 Presenter: Jeremy Lasiter and Dr. Laura Bednar

A-11 Consideration of Approval for Public Comment: Repeal of Current Arkansas 
Department of Education Rules Governing Distance Learning (August 11, 2003 
version)

 The attached rule duplicates many of the provisions of the Proposed Arkansas Department of Education Rules 

Governing Distance Learning.  For that reason, Arkansas Department of Education recommends that this version be 

repealed and combined, where appropriate, with the Proposed Arkansas Department of Education Rules Governing 

Distance Learning.  Arkansas Department of Education staff respectfully requests that the State Board approve and 

release for public comment the proposed repeal of these rules.

 Presenter: Jeremy Lasiter and Dr. Laura Bednar

A-12 Consideration of Approval for Public Comment: Repeal of Current Arkansas 
Department of Education Rules Governing Grants for Distance Learning

 The attached rule duplicates many of the provisions of the Proposed Arkansas Department of Education Rules 

Governing Distance Learning.  For that reason, Arkansas Department of Education recommends that this version be 

repealed and combined, where appropriate, with the Proposed Arkansas Department of Education Rules Governing 

Distance Learning.  Arkansas Department of Education staff respectfully requests that the State Board approve and 

release for public comment the proposed repeal of these rules.

 Presenter: Jeremy Lasiter and Dr. Laura Bednar

A-13
Consideration of Approval for Public Comment: Revisions to Arkansas Department 



of Education Rules Governing Distance Learning

 Act 1075 of 2011 amended Arkansas law concerning distance learning.  Additionally, it is necessary to repeal other 

existing rules concerning distance learning so those rules may be incorporated into the proposed rule.  Arkansas 

Department of Education staff respectfully requests that the State Board approve and release the proposed revisions 

for public comment.

 Presenter: Jeremy Lasiter and Dr. Laura Bednar

A-14 Consideration of Approval for Public Comment: Arkansas Department of 
Education Rules Governing School District Requirements for Personnel Policies, 
Salary Schedules, Minimum Salaries, and Documents Posted to District Websites

 This proposed new rule combines the provisions of two current rules governing district personnel policies and salary 

schedules. The language of the two current rules has been modified for clarity and to incorporate changes made by Act 

989 of 2011. The Board is requested to approve and release for public comment these proposed new rules. 

 Presenter: Bill Goff

A-15 Consideration of Approval for Public Comment: Repeal of Arkansas Department of 
Education Rules and Regulations Governing School District Filing Requirements 
of Personnel Policies

 The provisions of this rule have been rewritten and incorporated into the proposed new Rules Governing School District 

Requirements for Personnel Policies, Salary Schedules, Minimum Salaries, and Documents Posted to District 

Websites. The Board is requested to approve and release for public comment the repeal of these rules.

 Presenter: Bill Goff

A-16 Consideration of Approval for Public Comment: Repeal of Arkansas Department of 
Education Rules Implementing Ark. Code Ann. 6-17-201(b)(1), 6-17-201(b)(2), 6-17-
201(c), 6-20-319(4)(B)

 The provisions of this rule have been rewritten and incorporated into the proposed new Rules Governing School District 

Requirements for Personnel Policies, Salary Schedules, Minimum Salaries, and Documents Posted to District 

Websites. The Board is requested to approve and release for public comment the repeal of these rules.

 Presenter: Bill Goff

A-17 Consideration of Approval for Public Comment: Repeal of Arkansas Department of 
Education Rules Governing Expenditure Requirements by Arkansas School 
Districts

 The statutes underlying these Rules, Ark. Code Ann. §§ 6-20-305 & 310, were repealed by the General Assembly in 

Act 59 of the 2nd Extraordinary Session of 2003. Because the underlying statutory authority for these rules has been 

repealed, the Board is requested to approve and release for public comment the repeal of these rules. 

 Presenter: Bill Goff

A-18 Consideration of Approval for Public Comment: Proposed Arkansas Department of 
Education Rules Governing the Distribution of Supplemental Transportation Funds

 Act 1075 of 2011 appropriated $500,000 to the Department of Education for distribution to school districts as 

supplemental transportation funds. These proposed new rules prescribe a formula and process for distributing these 

funds. The Board is requested to approve and release for public comment these proposed rule revisions. 

 Presenter: Bill Goff



A-19 Consideration of Approval for Public Comment: Revisions to Arkansas Department 
of Education Rules Governing Loan and Bond Applications

 These rules are being amended to clarify and correct the rule language, and to change terminology to reflect changes 

made by Act 989 of 2011. The Board is requested to approve and release for public comment these proposed rule 

revisions. 

 Presenter: Bill Goff

A-20 Consideration of Approval for Public Comment: Revisions to Arkansas Department 
of Education Rules Governing Publicly Funded Educational Institution Audit 
Requirements

 These rules are being amended to reflect new audit requirements for open-enrollment public charter schools as 

mandated by Acts 981 and 993 of 2011. The Board is requested to approve and release for public comment these 

proposed rule revisions. 

 Presenter: Bill Goff

A-21 Consideration of Approval for Public Comment: Revisions to Arkansas Department 
of Education Rules Governing the Arkansas Financial Accounting and Reporting 
System and Annual Training Requirements

 These rules are being amended to clarify and update the rule language, and to reflect changes made by Acts 633 and 

701 of 2011. Act 633 clarified statutory language concerning collections and distributions related to the uniform rate of 

tax, while Act 701 imposed new reporting requirements on districts receiving desegregation funds from the state. The 

Board is requested to approve and release for public comment these proposed rule revisions. 

 Presenter: Bill Goff

A-22 Consideration of Approval for Public Comment: Revisions to Arkansas Department 
of Education Rules Governing the Calculation of Miscellaneous Funds

 These rules are being amended to reflect changes made by Act 266 of 2011, which clarified definitions related to 

bonded debt assistance for school districts. The Board is requested to approve and release for public comment these 

proposed rule revisions.

 Presenter: Bill Goff

A-23 Consideration of Approval for Public Comment: Revisions to Arkansas Department 
of Education Rules Governing the Regulatory Basis of Accounting

 These rules are being amended to reflect changes made by Act 871 of 2011, which clarifies the definition of a school 

district's revenue receipts and eliminates what was known as the "40% Pullback." The Board is requested to approve 

and release for public comment these proposed rule revisions. 

 Presenter: Bill Goff

A-24 Consideration of Approval for Public Comment: Revisions to Arkansas Department 
of Education Rules Governing the Non-Traditional Licensure Program

 
Act 1178 of 2011 amends the Non-Traditional Licensure program by allowing experienced professionals to obtain a 

three-year provisional license to teach on a full-time basis, and then allowing those professionals the opportunity to 

obtain a standard license at the end of the three years. Act 1178 also allows individuals who complete the Teach for 

America program, or who obtain a master's degree in teaching (MAT, M.Ed., or MTLL), to receive a standard license. 

These rule revisions accomplish the following: 1) Implement the changes mandated by Act 1178; 2) Clarify language 

throughout the rule to make it clearer and more consistent with the Department's other licensure rules; and 3) Remove 



legally questionable impediments in the current rule affecting individuals receiving degrees from out-of-state colleges 

and universities.

 Presenter: Dr. Karen Cushman and Mark White

A-25 Consideration of Approval for Public Comment: Revisions to Arkansas Department 
of Education Rules Governing Teacher Licensure by Reciprocity

 Act 1178 of 2011 streamlines the licensure reciprocity process by allowing an individual holding a standard license from 

another state to receive an Arkansas standard or advanced license so long as the individual's license is in good 

standing with the other state, and the individual meets the educational and background check requirements. These rule 

revisions accomplish the following: 1) Implement the changes mandated by Act 1178; 2) Clarify language throughout 

the rule to make it clearer and more consistent with the Department's other licensure rules; and 3) Remove legally 

questionable impediments in the current rule affecting individuals receiving degrees from out-of-state colleges and 

universities. 

 Presenter: Dr. Karen Cushman and Mark White

A-26 Consideration of Final Approval: Repeal of Current Arkansas Department of 
Education Rules and Regulations Governing Mobile Phone Usage by School Bus 
Drivers

 The State Board adopted these rules in 2001, before the Legislature created the Commission on Public School 

Academic Facilities and Transportation. Since that time, these rules have been superseded by legislation and by rules 

adopted by the Commission. A public hearing was held in the ADE Auditorium on August 4, 2011, with no oral or 

written comments received. Because the rules have been superseded, the Board is requested to give final approval to 

repeal of these rules. 

 Presenter: Mark White

A-27 Consideration of Final Approval: Repeal of Current Arkansas Department of 
Education Rules and Regulations Identifying and Governing Self-Construction 
Projects by Public Education Entities 

 The State Board adopted these rules in 2001, before the Legislature created the Commission on Public School 

Academic Facilities and Transportation. Since that time, these rules have been superseded by rules adopted by the 

Commission. A public hearing was held in the ADE Auditorium on August 4, 2011, with no oral or written comments 

received. Because the rules have been superseded, the Board is requested to give final approval to repeal of these 

rules. 

 Presenter: Mark White

A-28 Consideration of Final Approval: Repeal of Current Arkansas Department of 
Education Rules Governing College Preparatory Enrichment Program

 Act 879 of 2011 repealed the statutes authorizing the Department to operate the College Preparatory Enrichment 

Program in its present form. A public hearing was held in the ADE Auditorium on August 4, 2011, with no oral or written 

comments received. For this reason, the Board is requested to give final approval to repeal of these rules. 

 Presenter: Mark White and Dr. Gayle Potter

A-29 Consideration of Final Approval: Revisions to Arkansas Department of Education 
Rules Governing College and Career Readiness Planning Program

 
Act 879 of 2011 made significant changes to the postsecondary preparatory programs administered by the Department 

of Education. These proposed rule revisions implement the changes imposed by Act 879 and create the opportunity 



for new postsecondary preparatory programs administered by school districts and/or institutions of higher education. A 

public hearing was held in the ADE Auditorium on August 4, 2011, with no oral or written comments received. The 

Board is requested to give final approval to these proposed rule revisions. 

 Presenter: Mark White and Dr. Gayle Potter

A-30 Consideration of Final Approval: Repeal of Current Arkansas Department of 
Education Rules Governing Waivers of Minimum Salaries for Certified Personnel

 The law on which these Rules were based, Ark. Code Ann. § 6-17-1001, was repealed by the Legislature in Act 74 of 

the 2nd Extraordinary Session of 2003. A public hearing was held in the ADE Auditorium on August 4, 2011, with no 

oral or written comments received. Because the underlying statute has been repealed, the Board is requested to give 

final approval to repeal of these rules.

 Presenter: Mark White
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Minutes 
State Board of Education Meeting 

Monday, August 8, 2011 
 
 

The State Board of Education met Monday, August 8, 2011, in the auditorium of 
the Department of Education building. Jim Cooper, Vice Chair, called the meeting 
to order at 9 a.m. 
 
Present: Jim Cooper, Vice Chair; Joe Black; Brenda Gullett; Sam Ledbetter; Alice 

Mahony; Toyce Newton; Mireya Reith; Vicki Saviers; and Dr. Tom 
Kimbrell, Commissioner 

 
Absent: Ben Mays, Chairman; and Kathy Powers, Arkansas Teacher of the Year 
 

Reports 
 

Chair’s Report: 
 
No report was given. 
 
Commissioner’s Report: 
 
Dr. Kimbrell said there was great concern regarding the federal government’s 
debt ceiling and how it would impact education. He said the government set 10-
year caps on discretionary spending, which contribute to almost all federal 
education and early childhood programs. 
 
The Commissioner reported that as a result of many states’ plea for flexibility in 
the unrealistic requirements of No Child Left Behind, the U.S. Department of 
Education would consider waivers of adequate yearly progress. The details for 
application are to be released in September.  
 
Dr. Kimbrell reminded the Board the state’s request submitted last spring had 
been denied. Therefore, the Department was anxious to learn more about the 
new application process. 
 
Commissioner Kimbrell said the Council of Chief State School Officers had 
indicated an interest in helping Arkansas develop a new accountability system 
that would align with the Common Core State Standards and PARCC’s next 
generation assessments. 
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Presentation Concerning the Employer Support of the Guard and 
Reserve (ESGR) Program 
 

Members of the Arkansas National Guard thanked Commissioner Kimbrell, the 
State Board and the Arkansas Department of Education for cooperation and 
support of guard member and ADE General Counsel Jeremy Lasiter who was 
deployed to Afghanistan in 2009.  
 
Dr. Kimbrell was presented the Defense Department’s Patriot Award, which 
honors those who support employees of the Guard. 
 

Informational Update on Common Core State Standards and PARCC 
 
In an update on Common Core State Standards, Dr. Laura Bednar, Assistant 
Commissioner of Learning Services, said the goal was to be ready when PARCC’s 
next generation assessments arrive in 2014-15. Dr. Bednar said school districts 
across the state were at different levels in readiness for CCSS. She noted the 
importance for districts to look at their resources and align those to the CCSS 
and to take advantage of professional development around the common 
language of CCSS. 
 
Dr. Bednar reported that Dr. Bill Daggett, keynote speaker at the Arkansas 
Association of Educational Administrators’ summer conference, told conference 
participants Arkansas was positioned well for the CCSS. In his review of the 
state’s current standards, he found Arkansas’s problem would not be what to add 
but what to take away. 
 
Dr. Bednar stated communication efforts were ongoing. She said new brochures 
for parents had been developed and posted on the website; an Arkansas 
Common Core State Standards logo was available for use; a meeting was held 
with print journalists to promote better understanding of CCSS; and staff 
continued to speak and train at events across the state. 
 
She also announced PARCC had released for public review draft content 
frameworks in English language arts and mathematics.  
 
Update on Grades 1 and 2 Assessments 
 
Dr. Gayle Potter, Director of Assessment, provided additional information on 
testing first and second grade students. A survey of states revealed Arkansas 
was one of a few that required first and second graders to take nationally 
standardized tests. A listing of states, their assessment directors and contact 
information, and the assessment/specific instrument was provided. 
 
Dr. Potter said PARCC’s working group was trying to develop an appropriate 
assessment of young children. She said the PARCC assessments would be 
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designed to meet the widest range of needs and could be used for accountability 
purposes.  
 
Ms. Mahony suggested eliminating the requirement for a licensed teacher to 
proctor End of Course exams in order to allow for more time to teach the new 
standards. 
 
Dr. Potter pointed out that millions of taxpayer dollars were invested in assessing 
students and that children learned while testing. She said licensed teachers 
insured security of the tests. 
 
Dr. Kimbrell noted recent accounts of testing improprieties in other states. 
 
Discussion of Academic Distress Rule 
 
General Counsel Jeremy Lasiter gave a summary of mechanisms set forth in 
Arkansas law to address schools and school districts that fail to meet academic 
achievement standards. Current Rule defines an academically distressed school 
district as one in which 75 percent or more students score at below basic on the 
state Benchmark and End of Course exams. 
 
Mr. Lasiter said state law authorizes the State Board to define and identify 
academically distressed school districts and then require them to correct 
deficiencies or face state takeover. 
 
Mr. Ledbetter said academic distress is not a reality and the established 
threshold would not likely reveal underperforming schools.  
 
Board members agreed that academic distress should be meaningful and not 
abstract. They noted that actions should be geared to the district’s leadership. 
 
Commissioner Kimbrell recommended any academic distress measure take into 
account achievement growth at a school or district, some of which started behind 
others. He said he and his staff would work with leaders of the state’s education 
related organizations on early indicators for academic distress and “tipping 
points” at which a school or district would go into academic distress. 
 
The Board asked that academic distress be the first item for discussion at the 
work session in September. Dr. Kimbrell said the staff would be ready to present 
some concepts that could become part of a new rule. 
 
 

Consent Agenda 
 
Item C-10 (PLSB Case Michael Binns) was pulled from the agenda. 
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Mr. Ledbetter moved, seconded by Ms. Newton, approval of the Consent 
Agenda. The motion carried unanimously. 
 
Items included in the Consent Agenda: 
 

• Minutes of the July 11, 2011, Board Meeting 
• Commitment to Principles of Desegregation Settlement Agreement: Report 

on the Execution of the Implementation Plan 
• Newly Employed, Promotions and Separations 
• Waivers to Educational Agencies for Teachers Teaching Out of Area for 

Longer than 30 Days 
• Revolving loans totaling $79,500 (Dierks); 10 second lien bonds for a total 

of $19,675,000 (Cossatot River, Elkins, Fort Smith, Greenbrier, Izard 
County, Jasper, Marion, Prairie Grove, Van Buren and Westside 
Consolidated) and 13 voted bonds totaling $65,095,000 (Bay, Clinton, 
Cutter Morning Star, East End, East Poinsett County, Elkins, Fordyce, 
Jackson County, Lee County, Midland, Mountain View, Ozark and Western 
Yell County 

• Qualified Zone Academy Bonds in the amount of $4,000,000 (Fort Smith) 
• Sanction for Teachers as Recommended by the Professional Licensure 

Standards Board 
 
o Tim Estes 
o John A. Dawson 
o Karen Sue “Becky” Mathis 
o Gayla Lynette Maxwell 

 
Action Agenda 

(Complete records of the hearings are available in the State Board office.) 
 
ABC Funding Recommendations 2011-12 
 
Jamie Morrison, ABC Program Administrator, presented funding recom-
mendations reviewed by the ABC staff and found to meet established guidelines.  
 
Ms. Mahony moved, seconded by Mr. Ledbetter, approval of the recom-
mendations. The motion carried unanimously.  
 
Nineteen proposals were approved totaling $5,886,525. 
 
Approval of Public School Fund Budget FY11 
 
Commissioner Kimbrell noted the Public School Fund Budget was actually part of 
the Executive Branch budget. He said the budget was typically brought to the 
State Board to keep members informed on how the funds were expended.  
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As reported by John Kunkel, Director of Agency Finance, there was $1.3 million 
in net adjustments to the FY11 budget making the year-end balance 
approximately $56 million. Mr. Kunkel said the balance was carried forward into 
FY12. About half of the carry forward will be used to make the FY12 budget. 
 
Mr. Ledbetter moved, seconded by Ms. Gullett, approval of Public School Fund 
Budget FY11 as adjusted. The motion carried unanimously. 
 
Initial Approval of Public School Fund Budget FY12 
 
Mr. Kunkel presented the FY12 budget of $2.6 billion. The state foundation aid 
funding, the largest line item in the budget, is projected to be $1.84 billion. 
Foundation aid is distributed to school districts to help ensure each will have at 
least $6,144 per student.  
 
Ms. Newton moved, seconded by Ms. Gullett, approval of the Public School Fund 
Budget FY12. The motion carried unanimously. 
 
Consideration of Final Approval: Repeal of Rules Governing Use of Net 
Athletic Event Gate Receipts by Public Schools 
 
In this presentation, staff attorney Mark White said the provisions of the rule 
were transferred to the proposed amendments to the Rules Governing Athletic 
Expenditures by Public Schools. He said a public hearing was held June 20, 2011, 
with no oral comments and no written public comments.  
 
Ms. Newton moved, seconded by Ms. Reith, final approval of the Rules 
Governing Use of Net Athletic Gate Receipts by Public Schools. The motion 
carried unanimously. 
 
Consideration of Final Approval: Proposed Open-Enrollment Public 
Charter School New Application and District Conversion or Limited 
Public Charter School New Application 
 
Mr. White stated that on June 13 the Board adopted the rules on an emergency 
basis and released them for public comment. Since that time, no public 
comments have been received. 
 
Ms. Saviers moved, seconded by Ms. Newton, final approval of the Proposed 
Open-Enrollment Public Charter School New Application and District Conversion 
or Limited Public Charter School New Application. The motion carried 
unanimously. 
 
Consideration of Emergency Adoption: Revisions to Arkansas 
Department of Education Rules Governing Concurrent College and High 
School Credit for Students Who Have Completed the Eighth Grade 
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General Counsel Jeremy Lasiter reported that on July 11, 2011, the Arkansas 
Department of Higher Education recommended the 2010-2011 concurrent credit 
pilot program be extended for the 2011-2012 school year in order for additional 
information to be gathered concerning the effectiveness of the pilot program. 
 
Mr. Lasiter said many Arkansas public school districts would begin the 2011-2012 
school year August 15, and students who wish to participate in the pilot program 
may have to decide whether to do so by that date. Mr. Lasiter requested 
emergency adoption of the rules in order to extend the pilot program for the 
2011-2012 school year. 
 
Ms. Newton moved, seconded by Ms. Gullett, emergency adoption of revisions to 
Arkansas Department of Education Rules Governing Concurrent College and High 
School Credit for Students Who have Completed the Eighth Grade. The motion 
carried unanimously. 
 
Consideration of Approval for Public Comment: Revisions to Arkansas 
Department of Education Rules Governing Concurrent College and High 
School Credit for Students Who Have Completed the Eighth Grade 
 

Mr. Lasiter said on July 11, 2011, the Arkansas Department of Higher Education 
recommended that the 2010-2011 concurrent credit pilot program be extended 
for the 2011-2012 school year in order to gather additional information 
concerning the effectiveness of the pilot program. He said the Arkansas 
Department of Education drafted rule revisions to extend the concurrent credit 
pilot program.  
 
Mr. Black moved, seconded by Mr. Ledbetter, approval for public comment 
revisions to Arkansas Department of Education Rules Governing Concurrent 
College and High School Credit for Students Who Have Completed the Eighth 
Grade. The motion carried unanimously. 
 
Consideration of Approval for Public Comment: Repeal of Current 
Arkansas Department of Education Rules and Regulations Governing 
Limited English Proficiency Funding 
 
Mr. White said since the rules were approved in April 2000, the underlying 
statutes had been repealed and the rules had been superseded by the 
Department's Rules Governing the Distribution of Student Special Needs Funding. 
The Board was requested to approve and release for public comment the 
proposed repeal of these outdated rules. 
 
Ms. Gullett moved, seconded by Ms. Newton, approval for public comment repeal 
of current Arkansas Department of Education Rules and Regulations Governing 
Limited English Proficiency Funding. The motion carried unanimously. 
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Consideration of Approval for Public Comment: Proposed Rules 
Governing Required Training for School Board Members 
 
Assistant Commissioner Bill Goff said Act 1213 of 2011 created additional 
requirements in Ark. Code Ann. §6-13-629(a) (1) – (2) concerning training for 
school district board members. Mr. Goff said the Department drafted changes to 
the existing rule to reflect the additional requirements.  
 
Mr. Ledbetter moved, seconded by Ms. Saviers, approval for public comment the 
proposed Rules Governing Required Training for School Board Members. The 
motion carried unanimously. 
 
Adjournment 
 
The meeting adjourned at 11:00 a.m. 

These minutes were recorded by Phyllis Stewart. 

 



ADE’S PROJECT MANAGEMENT TOOL EXECUTIVE SUMMARY 
AUGUST 31, 2011 

 
This document summarizes the progress that ADE has made in complying with the provisions of the 
Implementation Plan during the month of August 2011. 
 
IMPLEMENTATION PHASE ACTIVITY 

I. Financial Obligations 
 

A. As of July 31, 2011, State Foundation Funding payments paid for FY 10/11   
  totaled $58,441,252 to LRSD, $35,784,992 to NLRSD, and $44,313,364 to   
  PCSSD. 

B. As of July 31, 2011, the Magnet Operational Charge paid for FY 10/11 totaled 
 $15,001,049. The allotment for FY 10/11 was $15,001,049.   

C. As of July 31, 2011, the M-to-M incentive checks paid for FY 10/11 totaled 
 $4,458,463 to LRSD, $5,564,846 to NLRSD, and $9,761,876 to PCSSD.   

D. ADE pays districts three equal installments each year for their transportation budgets. 

1. In September 2010, General Finance made the last one-third payment to the 
Districts for their FY 09/10 transportation budget.  As of September 30, 2010, 
transportation payments for FY 09/10 totaled $4,054,730.00 to LRSD, 
$1,471,255.67 to NLRSD, and $2,544,356.20 to PCSSD.   

2. In September 2010, General Finance made the first one-third payment to the 
Districts for their FY 10/11 transportation budget. As of September 30, 2010, 
transportation payments for FY 10/11 totaled $1,354,368.33 to LRSD, 
$510,218.13 to NLRSD, and $905,109.15 to PCSSD.   

3. In February 2011, General Finance made the second one-third payment to the 
Districts for their FY 10/11 transportation budget.  As of February 28, 2011, 
transportation payments for FY 10/11 totaled $2,708,736.66 to LRSD, 
$1,020,436.26 to NLRSD, and $1,810,218.30 to PCSSD.   

 E. Bids were opened on May 7, 2010 for sixteen Magnet and M-to-M buses.  The low bid  
  was by Diamond State Bus Sales for a total of $1,135,960.  There are fourteen 65  
  passenger buses at $71,210 per unit and two 47 passenger units at $69,510 per unit. Little 
  Rock will get 8 - 65 passenger buses.  Pulaski County Special will get 4 – 65 passenger  
  buses and 2 – 47 passenger buses.  North Little Rock will get 2 – 65 passenger buses.  In  
  September 2010, 16 new Magnet and M-to-M buses were delivered to the districts in  
  Pulaski County.  Finance paid Diamond  States Bus Sales $1,135,960.   

 F. In July 2011, Finance paid the Magnet Review Committee $92,500.  This was the  
  total amount due for FY11/12.   

 G. In July 2011, Finance paid the Office of Desegregation Monitoring $200,000.  This was  
  the total amount due for FY 11/12.



II. Monitoring Compensatory Education 
On July 7, 2011, the ADE Implementation Phase Working Group met to review the 
Implementation Phase activities for the previous quarter. Mr. Willie Morris, ADE Lead Planner 
for Desegregation, updated the group on all relevant desegregation issues. Mr. Jeremy Lasiter, 
ADE General Council for Legal Services, talked about Plan 2000. This is an amended 
desegregation plan for PCSSD approved in March of 2000. Judge Brian Miller ruled on May 19, 
2011 that PCSSD did not successfully meet their plan in the areas of student assignment; 
advanced placement, gifted and talented and honors programs; discipline; school facilities; 
scholarships; special education; staff; student achievement; and monitoring. Judge Miller ruled 
that the NLRSD was in substantial compliance with their desegregation plan except for district 
staffing. The Attorney General’s Office has recommended that the ADE provide more assistance 
to the PCSSD with the areas of Plan 2000 that have not been fully implemented. The next 
Implementation Phase Working Group Meeting is scheduled for October 6, 2011 at 1:30 p.m. in 
room 201-A at the ADE. 

III.  A Petition for Election for LRSD will be Supported Should a Millage be Required 
 Ongoing.  All court pleadings are monitored monthly. 

IV.  Repeal Statutes and Regulations that Impede Desegregation 
In June 2011, the ADE sent letters to the school districts in Pulaski County asking if there were 
any new laws or regulations that may impede desegregation. The districts were asked to review 
laws passed during the 88th Legislative Session, and any new ADE rules or regulations. 

V.  Commitment to Principles 
 On August 8, 2011, the Arkansas State Board of Education reviewed and approved the PMT and 
 its executive summary for the month of July. 

VI.  Remediation - Evaluate the impact of the use of resources for technical assistance 
On August 4, 2011, the ADE conducted a compressed interactive videoconference to provide 
training on Adequate Yearly Progress (AYP) to thirteen Educational Service Cooperatives and 
eleven schools. Louis Ferren, ADE Systems Analyst for Academic Accountability, presented 
“Measuring Adequate Yearly Progress in Arkansas”. Melody Morgan, Assistant Director, 
National Office for Research on Measurement and Evaluation Systems (NORMES) presented 
“Understanding Your AYP Report” and “AYP Corrections Website”. 

On August 11, 2011, the ADE conducted training for the fall 2011 administration of the Qualls 
Early Learning Inventory (QELI) through a webinar. The training session was for teachers, 
principals, district test coordinators, and/or counselors. Each school district must administer the 
QELI to all entering kindergarten students and to all first grade students who did not attend 
kindergarten. The QELI is a checklist format that helps teachers observe and record information 
about cognitive knowledge and classroom behaviors in six key areas: general knowledge, oral 
communication, written language, math concepts, work habits, and attentive behavior. 

VII.  Test Validation 

 On February 12, 2001, the ADE Director provided the State Board of Education with a special 
 update on desegregation activities. 



VIII.  In-Service Training 
On July 18-20, 2011, ADE staff conducted training for Effective Literacy Days 8, 9 and 10 at the 
North Little Rock High School West Campus Hospitality Room. This discussed using data, the 
literacy learning developmental continuum, and Common Core State Standards to plan 
instructional strategies that support self-extending level learners in fluency, word study and 
vocabulary. Information was provided on supporting comprehension processes for thinking 
within, beyond and about texts increasing in complexity. ADE staff also talked about organizing 
informational, narrative, and opinion writing that effectively communicates and supports a 
specific topic, purpose, and audience as well as using figurative language (similies, metaphors) 
and descriptive phrases to enhance meaning. The audience for the training was second through 
fourth grade teachers.  

On July 20-22, 2011, ADE staff conducted training for Early Literacy Learning Days 9, 10 and 
11 at the PCSSD Administration Building. This professional development was focused on 
addressing the needs of the transitional learner during the literacy block. The training was aligned 
to the Common Core State Standards. 

On July 25-27, 2011, ADE staff conducted training for Effective Literacy Days 8, 9 and 10 at the 
PCSSD Professional Development Center. This discussed using data, the literacy learning 
developmental continuum, and Common Core State Standards to plan instructional strategies that 
support self-extending level learners in fluency, word study and vocabulary. Information was 
provided on supporting comprehension processes for thinking within, beyond and about texts 
increasing in complexity. ADE staff also talked about organizing informational, narrative, and 
opinion writing that effectively communicates and supports a specific topic, purpose, and 
audience as well as using figurative language (similies, metaphors) and descriptive phrases to 
enhance meaning. The audience for the training was second through fourth grade teachers.  

On July 25-26, 2011, ADE staff provided training for twenty K-2 teachers at the Fuller Annex in 
in the PCSSD. Staff facilitated and assisted with developing lessons for units of study aligned to 
the Common Core State Standards for implementation in K-2 classrooms. 

On July 25, 2011, ADE staff updated Dr. Linda Remele at the PCSSD Administration Building 
on the progress made with developing K-2 lessons. Received feedback and guidance for the 
second day of work in developing units of study aligned to the Common Core State Standards for 
implementation in K-2 classrooms. 

IX.  Recruitment of Minority Teachers 
In May 2011, the ADE Office of Professional Licensure requested a list of all spring minority 
graduates from all Arkansas colleges and universities with teacher education programs. 

In June 2011, the ADE Office of Professional Licensure sent a request to the three Pulaski 
County school districts asking for a list of anticipated teacher shortage areas by grade and subject. 

In July 2011, ADE Professional Licensure mailed a list of spring 2011 minority teacher graduates 
from Arkansas colleges and universities to the three Pulaski County school districts and the Fort 
Smith School District upon their request. 



X.  Financial Assistance to Minority Teacher Candidates 

Ms. Lisa Smith of the Arkansas Department of Higher Education reported minority scholarships 
for Fiscal Year 2010-2011 on April 11, 2011.  These included the State Teacher Assistance 
Resource (STAR) Program, the Minority Teacher Scholars (MTS) Program, and the Minority 
Masters Fellows (MMF) Program.  The scholarship awards are as follows: 

STAR        Male      Male    Female   Female   Total       Total 
Race         Count    Award    Count    Award   Count     Award 
White            13     60,000       61       232,500     74      292,500 
Black              1       3,000         9         28,500     10        31,500 
Hispanic                                    1           3,000        1         3,000 
Other                                         2           9,000        2         9,000 
Totals           14     63,000       73       273,000      87     336,000  

MTS          Male     Male    Female   Female    Total      Total 
Race          Count   Award    Count    Award   Count     Award 
Black               3    12,500         7         27,500      10        40,000                                              
Asian                                         1          5,000        1          5,000   
Native Amer                              1         5,000        1          5,000         
Totals              3    12,500          9       37,500      12        50,000 

MMF          Male     Male    Female   Female    Total      Total 
Race          Count   Award    Count    Award    Count     Award 
Black              1      3,750         8         21,250        9        25,000 
Totals             1      3,750         8         21,250        9        25,000 

XI.  Minority Recruitment of ADE Staff 
The MRC met on March 25, 2011 at the ADE.  A report was presented at the meeting that 
showed ADE employees in grades C121 to C129 by race and section for the quarter ending 
December 31, 2010. A graph was also presented that showed the percentage of black, white and 
other employees for the ADE as a whole and by division. During the quarter ending December 
31, 2010, the following three groups met the Desegregation Agreement target of 25% black: 
Central Administration, Academic Accountability, and Research & Technology. The ADE as a 
whole was 19.65% black. 

XII.  School Construction 
 This goal is completed.  No additional reporting is required. 

XIII.  Assist PCSSD by communicating with local colleges and universities to facilitate lowering the 
 cost of Black History course offerings to its certified staff 
 Goal completed as of June 1995. 

XIV.  Scattered Site Housing 
 This goal is completed.  No additional reporting is required. 

XV.  Standardized Test Selection to Determine Loan Forgiveness 
 Goal completed as of March 2001. 



XVI.  Monitor School Improvement Plans - Follow-up and assist schools that have difficulty 
 realizing their school improvement objectives 

On August 5, 2011, ADE staff held a Workshop at the PCSSD Central Office Board Room to 
discuss the construction of a building’s Arkansas Comprehensive School Improvement Plan 
(ACSIP). Staff discussed data gathering in the Building Leadership Team or ACSIP team. Data 
such as assessments, behavior, Classroom Walk Through (CWT), attendance, ACT, graduation 
rate, and various other perceptual data are analyzed and narrowed into data statements or 
conclusion statements to be placed in the ACSIP data box clearly labeled as 2011-12 Needs 
Assessment. Goals/Benchmarks, Interventions, Actions and the steps of implementation were 
also discussed. If actions are no longer needed, they should be removed (by culling). The 
Response to Intervention (RtI) model can be used to demonstrate programs for Tier I – the Core 
for every student, Tier II – remediation for some, and Tier III intensive intervention for a few 
students. Staff emphasized the importance of Program Evaluation using the talking points 
specifically. Sample Program Evaluation statements were used. Corrective Action, Restructuring, 
and Scholastic Audit priorities are required in plans when Buildings are in Year 3 and beyond. 
The importance of the Peer Review process was emphasized. 

XVII.  Data Collection 
The ADE Office of Public School Academic Accountability has released the 2010 Arkansas 
School Performance Report (Report Card). The purpose of the Arkansas School Performance 
Report is to generally improve public school accountability, to provide benchmarks for measuring 
individual school improvement, and to empower parents and guardians of children enrolled in 
Arkansas public schools by providing them with the information to judge the quality of their 
schools. The Department of Education annually produces a school performance report for each 
individual public school in the state. 

XVIII.  Work with the Parties and ODM to Develop Proposed Revisions to ADE’s Monitoring and 
 Reporting Obligations 
 On July 10, 2002, the ADE held a Desegregation Monitoring and Assistance Plan meeting for the 
 three school districts in Pulaski County.  Mr. Willie Morris, ADE Lead Planner for 
 Desegregation, presented information on the No Child Left Behind Act of 2001.  A letter from 
 U.S. Secretary of Education, Rod Paige, was discussed.  It stated that school districts that are 
 subject to a desegregation plan are not exempt from the public school choice requirements.  “If a 
 desegregation plan forbids the school district from offering any transfer option, the school district 
 should secure appropriate changes to the plan to permit compliance with the public school choice 
 requirements”.  Schools in Arkansas have not yet been designated “Identified for Improvement”.  
 After a school has been “Identified for Improvement”, it must make “adequate yearly progress”.  
 Schools that fail to meet the definition of “adequate yearly progress”, for two consecutive years, 
 must provide public school choice and supplemental education services.  A court decision 
 regarding the LRSD Unitary Status is expected soon.  The LRSD and the NLRSD attended the 
 meeting.  The next meeting about the Desegregation Monitoring and Assistance Plan will be held 
 in August, 2002, after school starts. 



 
NEWLY EMPLOYED FOR THE PERIOD OF July 16, 2011– August 19, 2011 
 

Jacque Allen – Public School Program Advisor, Grade C122, Division of Human Resources/Licensure, Teacher 
Quality, effective 08/08/11. 
 
Janie Hickman – Public School Program Advisor, Grade C122, Division of Learning Services, Curriculum and 
Instruction, effective 08/01/11. 
 
*Kyron Jones – ADE Assistant to Director, Grade C129, Division of Learning Services, Federal Programs, 
effective 08/08/11. 
 
Anthony Owen – Public School Program Advisor, Grade C122, Division of Learning Services, Curriculum and 
Instruction, effective 08/08/11. 
 
Melinda Spurgers – Administrative Specialist III, Grade C112, Division of Learning Services,  Federal Programs, 
effective 08/01/11. 
 

PROMOTIONS/ LATERAL TRANSFERS FOR THE PERIOD OF July 16, 2011– August 19, 2011 
 
Carol Bowman – from Administrative Specialist III, Grade C112, Division of Public School Academic Facilities and 
Transportation (DPSAFT), to Administrative Analyst, Grade C115, Division of Public School Academic Facilities 
and Transportation (DPSAFT), effective 08/08/11.  
 
Scott McRae – from Accounting Coordinator, Grade C121, Division of Fiscal and Administrative Services, Fiscal 
Distress, to Fiscal Support Manager, Grade C123, Division of Fiscal and Administrative Services, Fiscal Distress, 
effective 08/01/11.  
 

SEPARATIONS FOR THE PERIOD OF July 16, 2011– August 19, 2011 
 
Mark Gipson – Public School Program Advisor, Grade C122, Division of Learning Services, School Improvement, 
effective 08/05/11.  1 Year, 6 months, 10 days. Code: 01 
 
Cindy Hopkins – Administrative Specialist III, Grade C112, Division of Learning Services, Office of Education 
Renewal Zone (OERZ), effective 08/05/11.   8 Years, 4 months, 11 days. Code: 01 
 

Titus Lindsay – APSCN Field Analyst, Grade C121, Division Fiscal and Administrative Services, Arkansas Public 
School Computer Network (APSCN), effective 08/12/11.   4 Years, 5 months, 0 days. Code: 01 
 
*Hope Moore – Administrative Specialist III, Grade C112, Division Learning Services, Assessment, effective 
07/29/11.   5 Years, 2 months, 7 days. Code: 01 
 
*Barbara Owens – Administrative Specialist II, Grade C109, Division of Public School Academic Facilities and 
Transportation (DPSAFT), effective 08/11/11.  3 Years, 4 months, 29 days. Code: 01 
 
Amanda Peebles – Public School Program Coordinator, Grade C123, Division of Learning Services, Gifted and 
Talented, effective 08/19/11.   4 Years, 0 months, 3 days. Code: 01 
 
Kristi Wilson – Public School Program Advisor, Grade C122, Division of Learning Services, Professional 
Development, effective 07/22/11.  1 Year, 11 months, 12 days. Code: 01 
 

*Minority  
 
AASIS Code:   
01 – Voluntary Termination 
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Agency City Purpose of Grant Amount
ABC Children's Academy Russellville direct services 5,000.00$           
Bright Beginnings Childcare N Little Rock direct services 2,500.00$           
Dawson Education Coop Glenwood direct services 5,000.00$           
EOA of Washington County Fayetteville direct services 5,000.00$           
Fort Smith School Distict Fort Smith direct services 2,500.00$           
Gravette School District Gravette direct services 2,500.00$           
Hugs-N-Tugs Hardy direct services 3,250.00$           
In His Image Little Rock direct services 51,100.00$         
Miss Beth's House Siloam Springs direct services 2,500.00$           
Miss. County AR Economic Opport.  Commission East AR direct services/HIPPY 63,000.00$         
Northeast AR Education Coop Imboden direct services 2,500.00$           
Northeast AR Education Coop NE AR direct services/HIPPY 38,500.00$         
Ozark Unlimited Resources Educ Coop north central direct services/HIPPY 26,250.00$         
Rutgers University longitudinal study 310,000.00$      
Siloam Springs School District Siloam Springs direct services 10,000.00$         
Southside School District Batesville direct services 3,250.00$           
The Hunny Tree Siloam Springs direct services 2,500.00$           
UAMS Partners for Inclusive Communities statewide NAEYC project 1,500.00$           
Total 536,850.00$      
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ARKANSAS DEPARTMENT OF EDUCATION 
RULES GOVERNING INSTRUCTIONAL MATERIALS 

_______________ 
 
1.00 REGULATORY AUTHORITY 
 

1.01 These rules shall be known as the Arkansas Department of Education Rules 
Governing Instructional Materials. 

 
1.02 These rules are enacted pursuant to the Arkansas State Board of Education’s 

authority under Ark. Code Ann. §§ 6-11-105, 6-21-401 et seq., and 25-15-201 et 
seq. 

 
2.00 PURPOSE 
 

The purpose of these rules is to set forth requirements related to the purchase, distribution 
and use of instructional materials. 

 
3.00 DEFINITIONS 
 

3.01 “Basal textbook” means the textbook that contains the core curriculum for the 
subject area to be taught. 

 
 3.02 “Commissioner” means the Commissioner of Education. 
 
 3.03 “Instructional materials” means: 
 
  3.03.1 Traditional books and trade books in printed and bound form; 
 
  3.03.2 Activity-oriented programs that may include: 
 
   3.03.2.1 Manipulatives; 
 
   3.03.2.2 Hand-held calculators; or 
 
   3.03.2.3 Other hands-on material; and 
 

3.03.3 Technology-based materials that require the use of electronic equipment in 
order to be used in the learning process.  Technology-based materials do 
not include the equipment required to make use of these materials. 
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3.04 “School” or “School District” as those terms are used in these rules, shall include 
open-enrollment public charter schools. 

 
 3.05 “State” means the State of Arkansas. 
 
 3.06 “State Board” means the Arkansas State Board of Education. 
 
 3.07 “Supplemental textbook” means textbooks that supplement the basal textbook. 
 
 3.08 “Textbook” includes textbooks in both printed form and electronic form. 
 
4.00 GENERAL POWERS AND DUTIES OF THE STATE BOARD OF EDUCATION 
 

4.01 Pursuant to Ark. Code Ann. § 6-21-404, the State Board of Education is 
authorized and empowered to: 

 
  4.01.1 Provide for a statewide textbook selection committee as follows;  
 

4.01.1.1 The Commissioner of Education shall select a statewide 
selection committee no later than June 15 of each year.  
Each state committee shall be composed of members 
representative of the subject areas and instructional levels 
being adopted and from the state at large.  The committee 
shall include licensed personnel from public schools and 
shall include a majority of classroom teachers. 

 
4.01.1.2 The committee shall recommend a list of instructional 

materials consistent with course content standards and 
curriculum frameworks. 

 
4.01.2 Require reports from school districts on the use and distribution of 

instructional materials; and 
 

4.01.3 Do whatever else may be necessary for the general welfare of the public 
school textbook and instructional materials system in order to acquire the 
items at the lowest possible cost. 

 
4.02 The powers enumerated in section 4.00 of these rules and in Ark. Code Ann. § 6-

21-404 are cumulative and not restrictive. 
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4.03 The State Board shall have the power to modify the bid and contract form and 
negotiate any additional or modified terms that the State Board deems necessary 
for the administration of these rules. 

 
4.04 Publishers must sell their materials at the same price to all schools and school 

districts in the State of Arkansas and must guarantee that price for the life of a 
state adoption cycle. 

 
4.05 The State Board, through the Department of Education, will include funding for 

instructional materials in the foundation funding amount provided to each school 
district pursuant to Ark. Code Ann. § 6-20-2305. 

 
5.00 GENERAL REQUIREMENTS RELATED TO INSTRUCTIONAL MATERIALS 
 

5.01 Each school district shall select a textbook selection committee to be composed of 
a majority of licensed personnel, which shall include classroom teachers. 

5.02 Public school districts shall provide textbooks, other instructional materials, or 
digital resources, including the availability of any equipment needed to access the 
digital resources, for all pupils attending the public schools of this state in 
kindergarten through grade twelve (K-12), inclusive, in all subjects taught in 
those grades, without cost to the pupils. 

 
5.03 School districts may select their own textbooks, instructional materials, or digital 

resources, or school districts may select from the recommended state-approved 
list. 

 
5.04 Any materials purchased with state funds shall be consistent with course content 

standards and curriculum frameworks. 
 

5.05 The Department of Education shall monitor to ensure that all school districts in 
the State of Arkansas comply with Section 5.00 of these rules and with Ark. Code 
Ann. § 6-21-403.  The primary methods of compliance shall be through a Report 
of Local Adoptions filed by a school districts with the Department of Education 
and through a school district’s Statement of Assurance filed with the Department 
of Education pursuant to Ark. Code Ann. § 6-15-202.  

 
5.05.1 The Department of Education shall report in the annual school 

performance report a school district that fails to provide textbooks, other 
instructional materials, or digital resources, including the availability of 
any equipment needed to access the digital resources or any school district 
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that charges any student a fee for use of or access to any instructional 
materials. 

 
5.05.2 The State Board of Education shall report to the members of the House 

Committee on Education and Senate Committee on Education annually 
any school district out of compliance with Section 5.00 of these rules and 
with Ark. Code Ann. § 6-21-403 by November 1 of each year. 

 
6.00 DETERMINATION OF RECOMMENDED INSTRUCTIONAL MATERIALS 
 

6.01 By March 15 of each year, the Department of Education shall prepare and 
distribute to school districts a recommended list of books, series of books, and 
other instructional materials for all subjects and instructional levels required by 
the Standards for Accreditation of Arkansas Public Schools and School Districts. 

 
6.02 School districts may elect to purchase instructional materials from the state-

recommended list, or school districts may select other instructional materials. 
 

6.03 If a school district selects other instructional material not recommended by the 
Department of Education, the school district shall certify to the Department of 
Education by June of each year which instructional materials the school district 
wishes to purchase by state contract from the state-recommended list. 

 
6.04 If a school district selects other instructional materials not recommended by the 

Department of Education, the school district may purchase such materials outside 
any state contract. 

 
7.00 CONDITIONS FOR OFFERING TEXTBOOKS FOR ADOPTION, SALE OR 

EXCHANGE 
 

7.01 Before any person, company, or corporation shall offer any school textbooks or 
other instructional materials used in kindergarten through grade twelve (K-12), 
inclusive, for adoption, sale, or exchange in the State of Arkansas, the person, 
company, or corporation shall comply with the following conditions: 

 
7.01.1 The person, company, or corporation shall file a bid and contract form in 

the office of the Commissioner of Education showing the prices at which 
the publisher will agree to sell to the State of Arkansas during the contract 
period. 
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7.01.2 When the State Board of Education accepts any or all of the textbooks or 
other instructional materials in the bid and contract form and so certifies 
the form, the bid and contract form shall become an official contract. 

 
7.01.3 The State Board of Education is authorized to permit publishers to bid 

current wholesale prices, or the State Board may require publishers to bid 
lowest existing contract prices at which the textbooks or other 
instructional materials are being sold elsewhere in the country. 

 
  7.01.4 The State Board of education shall certify in the call for bids whether it 
   wants current wholesale prices or lowest contract prices. 
 

7.01.5 In the bid and contract form, the publisher shall certify the date on which 
the current wholesale prices were established and submit a list of all 
existing adoption bids showing such items as may be requested by the 
State Board on an official form furnished by the State Board. 

 
7.01.6 At the end of each fiscal year of the contract, the publisher shall submit a 

certified list of all state contracts made during the fiscal year just closed on 
all books or other instructional materials for which the publisher has a 
contract in the State of Arkansas. 

 
7.01.7 The publisher shall automatically reduce prices in Arkansas whenever a 

contract is made at a lower price in another state after the date of the 
contract in Arkansas. 

 
7.01.8 If any publisher makes a contract on a special or state edition in another 

state after the date of the contract in Arkansas, the State Board is 
authorized to require the publisher to supply the special or state edition to 
the schools of Arkansas at the contract price in other states. 

 
7.01.9 The State Board may require a publisher to bid an exchange price on all 

basal or supplementary textbook bids, and all the price regulations in these 
rules applying to regular contracts shall also apply to exchange prices; and 

 
7.01.10  The person, company, or corporation shall deposit a copy of each  

textbook and other instructional material in printed, digital or manuscript 
form in the Office of the Commissioner. 
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7.01.10.1 All publishers doing business in the State of Arkansas shall 
maintain one (1) or more book depositories at the 
publisher’s expense in Arkansas. 

 
7.01.10.2 All items offered for sale in Arkansas pursuant to these 

rules shall be equal in quality to those deposited in the 
Office of the Commissioner and shall meet the minimum 
standards and specifications set forth by the State Board. 

 
8.00 CONTRACTS WITH PUBLISHERS 
 

8.01 The State Board of Education shall make and execute contracts with all publishers 
whose books, series of books, or instructional materials have been recommended 
by the Department of Education. 

 
8.02 The State Board shall determine the contract period, provided no contract period 

shall be for less than three (3) years nor more than five (5) years for courses 
subject to rapid knowledge-base changes.  For courses determined by the State 
Board to be free of rapid knowledge-base changes, the contract period may be for 
a maximum of ten (10) years. 

 
8.03 Contract periods for paperback books, novels, plays, and other forms of literature 

in a softbound cover that are part of a basal textbook program may be from one 
(1) to five (5) years. 

 
8.04 If during the first two (2) years of any contract, the consumer price index has 

increased by twelve percent (12%) or more, the State Board is authorized to 
renegotiate with the contract holder the prices contained in the contract.  The State 
Board may grant a price increase in the last three (3) years of the contract, 
provided the publisher certifies that the price is no higher than the lowest contract 
prices the product is currently bid in any other state. 

 
8.05 The State Board is authorized to renew or extend contracts for no less than one (1) 

year nor more than two (2) years.  This provision shall be made a part of the 
publisher’s contract, and the State Board may exercise the provision by notifying 
the publisher no less than one (1) year prior to the expiration of the original 
contract. 
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9.00 EXCHANGE PROVISIONS 
 

9.01 Any textbook exchange provisions approved by the State Board will guarantee the 
payment of exchange prices and govern the exchange on basal and supplementary 
textbooks. 

 
9.02 The State Board may incorporate any exchange provisions it approves in the 

contract of the publisher, and the publisher shall be bound by such exchange 
provision of the contract as if it were a part of these rules. 

 
10.00 ASSESSMENT OF DAMAGES FOR PUBLISHER’S FAILURE TO COMPLY 
 

10.01 The State Board is authorized to assess any publisher any amount of damages to 
the State of Arkansas for failure to comply with the terms of the publisher’s 
contract or any published regulation of the State Board, provided that the 
publisher has been given a hearing before the State Board regarding the 
assessment of damages. 

 
10.02 Failure to reimburse the State of Arkansas within six (6) months after notice of 

assessment has been served on the publisher shall give the State Board the right to 
cancel all the contracts of the publisher involved and to forbid the publisher to bid 
any future adoptions for a maximum period of five (5) years from the date that 
damages are assessed pursuant to Section 10.00 of these rules. 

 
10.03 The following procedures shall apply to a situation involving a publisher’s alleged 

failure to comply with the terms of the publisher’s contract or any published 
regulation of the State Board: 

 
10.03.1 The Commissioner of Education shall provide written notice, via 

certified mail, return receipt requested, to the publisher.  The 
written notice shall include specific allegations of precisely how 
the publisher failed to comply with the terms of the publisher’s 
contract or any published regulation of the State Board.  The 
written notice shall also include a recommendation from the 
Commissioner of Education concerning the assessment of damages 
for the publisher’s failure to comply. 

 
10.03.2 Within thirty (30) days of receipt of the written notification from 

the Commissioner of Education, the publisher shall respond in 
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writing to the Commissioner of Education, indicating one of the 
following: 

 
10.03.2.1 The publisher concurs with the specific allegations 

and/or recommended assessment of damages; or 
 

10.03.2.2 The publisher disputes the specific allegations 
and/or recommended assessment and requests an 
appeal before the State Board of Education.  Such a 
notice of appeal shall include a brief statement of 
the reasons why the Commissioner’s specific 
allegations and/or recommended assessment of 
damages should not be adopted. 

 
10.03.4 If the publisher concurs with the Commissioner’s specific 

allegations and/or recommended assessment of damages, or fails to 
respond to the same within thirty (30) days, the Commissioner 
shall place his or her recommended assessment of damages on the 
consent agenda of the next regularly scheduled State Board of 
Education meeting in accordance with the State Board of 
Education’s procedures for the submission of agenda items. 

 
10.03.5 If the publisher disputes the Commissioner’s specific allegations 

and/or recommended assessment of damages, the State Board of 
Education shall hear the publisher’s appeal within sixty (60) days 
of receipt of the notice of appeal.  Through mutual agreement, the 
Commissioner of Education and the publisher may extend the date 
of the hearing for an additional thirty (30) days. 

 
10.04 The following procedures shall apply to a hearing before the State Board of 

Education: 
 

10.04.1 Each party will have the opportunity to present an opening 
statement of no longer than five (5) minutes, beginning with the 
representative of the Department of Education.  The Chairperson 
of the State Board of Education may, only for good cause shown 
and upon the request of either party, allow either party additional 
time to present their opening statements. 

 
10.04.2 Each party will be given thirty (30) minutes to present their cases, 

beginning with the representative of the Department of Education.  
The Chairperson of the State Board of Education may, only for 
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good cause shown and upon the request of either party, allow 
either party additional time to present their cases. 

 
10.04.3 Every witness giving oral testimony must be sworn under oath by 

the court reporter and shall be subject to direct examination, cross 
examination, and questioning by the State Board of Education. 

 
10.04.4 For the purposes of the record, documents offered during the 

hearing by the Department of Education shall be clearly marked in 
sequential, numeric order (1, 2, 3). 

 
10.04.5 For the purposes of the record, documents offered during the 

hearing by the publisher shall be clearly marked in sequential, 
alphabetic letters (A, B, C). 

 
10.04.6 The Department of Education shall have the burden of proving, by 

a preponderance of the evidence, that the Commissioner’s specific 
allegations and/or recommended assessment of damages be 
adopted. 

 
  10.04.7 The State Board of Education may: 
 

10.04.7.1 Adopt the Commissioner’s specific allegations 
and/or recommended assessment of damages be 
adopted;  

 
10.04.7.2 Modify the Commissioner’s recommended 

assessment of damages; or 
 

10.04.7.3 Grant the appeal of the publisher. 
 

10.04.8 The State Board of Education may announce its decision 
immediately after hearing all arguments and evidence or may take 
the matter under advisement.  The State Board of Education shall 
provide a written decision to the Department of Education and the 
publisher within fourteen (14) days of the hearing. 

 
11.00 NOTICE OF ILLEGAL ACTS INVOLVING SCHOOL OFFICIALS PURSUANT 

TO ARK. CODE ANN. § 6-21-410 
 

11.01 It shall be illegal for the Commissioner of Education or any other employee 
connected with the Department of Education, any member of any selecting 
committee, or any member of any school board of directors to accept or receive 
any money, gift, property, or favor whatsoever from any person, firm, 
corporation, or any agent thereof offering for sale any item pursuant to Ark. Code 
Ann. § 6-21-401 et seq. or from any person in any way interested in such sale. 
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11.01.1 Any person who pleads guilty or nolo contendere to or is found 

guilty of violating Ark. Code Ann. § 6-21-410(a) shall be found 
guilty of a Class B misdemeanor. 

 
11.01.2 Any fines collected under Ark. Code Ann. § 6-21-410(a) shall be 

deposited into the State Treasury to the credit of the Public School 
Fund. 

 
11.02 It shall be illegal for any teacher in the public schools of Arkansas or any person 

connected with the public school system of Arkansas in any capacity to have any 
interest in the profits, proceeds, or sale of any school textbooks or other 
instructional materials used in the schools of Arkansas under his or her charge or 
with which he or she is connected in any official capacity.  However, this 
provision shall not apply nor have any reference to royalties or fees received by a 
person from the sale of school books or other instructional materials of which he 
or she is the author. 

 
11.02.1 Any person who pleads guilty or nolo contendere to or is found 

guilty of violating Ark. Code Ann. § 6-21-410(b) shall be guilty of 
a violation and subject to a fine of no less than fifty dollars 
($50.00) nor more than two hundred dollars ($200). 

 
11.02.2 Any fines collected under Ark. Code Ann. Ark. Code Ann. § 6-21-

410(b) shall be deposited into the State Treasury to the credit of the 
Public School Fund. 

 
11.03 It shall be illegal for any person directly or indirectly to promise or offer to give 

or cause to be promised, offered, or given any money, good, bribe, present, 
reward, or any valuable thing whatsoever to the Commissioner of Education, his 
or her assistants, or any other employee of the Department of Education, the 
Director of the Department of Career Education, his or her assistants, or any other 
employee of the Department of Career Education, any school board members, 
teachers, or other persons with the intent of influencing their decisions on any 
questions, matters, causes, or proceedings in the selection of any textbooks or 
other instructional materials. 

 
11.03.1 Any person who pleads guilty or nolo contendere to or is found 

guilty of violating Ark. Code Ann. § 6-21-410(c) shall be guilty of 
a Class B misdemeanor. 

 
11.03.2 Any fines collected under Ark. Code Ann. § 6-21-410(c) shall be 

deposited into the State Treasury to the credit of the Public School 
Fund.  
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Rules and Regulations 

Governing the Purchase of Instructional Materials by Arkansas School 
Districts 

 

1.0 Regulatory Authority  

 
1.01 These regulations shall be known as the Arkansas Department of Education's regulations 
implementing Arkansas Code Annotated 6 21 402 through 6 21 413.  

1.02 These regulations are enacted pursuant to the State Board of Education's authority under Arkansas 
Code Annotated 6 21 404 (Repl. 1993), as amended by Acts 280 and 605 of 1995. 

  

2.00 Purpose 

  

2.01 The purpose of these regulations is to describe how the Arkansas Department of Education (ADE) 
will implement Ark. Code Ann. 6 21 402 through 6 21 413.  

2.02 These regulations shall establish the general guidelines for the use of state funds for the purchase of 
instructional materials for Arkansas school districts for grades kindergarten through twelve (K  1 2) for the 
school year 1995 96.  

 

3.00 Definitions  

 

3.01 Instructional materials: Traditional books and trade books in printed and bound form; activity
oriented programs; manipulatives; handheld calculators; hands on materials; and technology based 
materials that require the use of electronic equipment in order to be used in the learning process.  

3.02 Arkansas Textbooks/Instructional Materials List (State Recommended List): Those textbooks and 
other instructional materials that have been recommended by the state textbook committee.  

3.03 State Textbooks/Instructional Materials Selecting Committee (state committee): Individuals 
recommended by the Director of General Education and approved by the State Board to examine 
textbooks and other instructional materials and make recommendations for the State Recommended List.  

 

4.00 Distribution of Textbooks/Instructional Materials Funds  

 

4.01 For the 1995 96 school year, the State Board of Education shall allocate $44.50 per ADM for the 
purchase of instructional materials in grades K  12.  

4.02 The calculation of textbook aid shall be based on the previous year's first three quarter average 
ADM. 
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4.03 After the end of the first quarter of attendance, districts will receive instructional materials funding 
based upon actual student growth.  

4.04 The amount funded per pupil will be the same for grades K 12. There will be no specific allocation 
amounts for the various grade levels.  

4.05 Local school districts shall maintain documentation of expenditures for instructional materials to 
satisfy audit requirements.  

 

5.00 General Requirements 

  

5.01 The State Board will adopt a State Recommended List of Instructional Materials for each 
instructional level on all subject matter required by the Arkansas Standards for Accreditation.  

5.02 The State Board shall make and execute state contracts with publishers who wish to provide 
instructional materials to be used in grades K  1 2 and who meet the pricing requirements of Ark. Code 
Ann. 6 21 406.  

5.03 Any instructional materials purchased with state funds must be consistent with the curriculum and 
educational goals established by the State Board of Education. If a district is denied purchase of 
instructional materials with state funds as a result of those items being declared inconsistent with the 
curriculum and educational goals established by the State Board of Education, that district may appeal 
the decision to the State Board of Education.  

5.04 The Department of Education on an annual basis shall prepare and distribute to school districts a 
State Recommended List of Instructional Materials for all subjects that fall within the year's subject area 
selecting cycle.  

5.05 School districts may select instructional materials from the State Recommended List or may 
purchase other instructional materials not on the recommended listing.  

5.06 School districts must notify the Department of Education by May I each year regarding the 
instructional materials the district wishes to purchase by state contract from the State Recommended List.  

5.07 School districts desiring to purchase instructional materials not on the State Recommended List 
must contact the Department of Education and identify those instructional materials which they desire to 
purchase with state funds. Districts desiring to use state funds to purchase instructional materials not on 
the State Recommended List must provide a justification for their specific request assuring that the 
materials requested are consistent with the curriculum and educational goals established by the State 
Board of Education. The request must also include an explanation of why the instructional materials on 
the State Recommended List were not considered appropriate for use by the district. The Department of 
Education will immediately seek to procure the required state contracts for these items. Districts should 
specifically identify these instructional materials and notify the Instructional Materials Unit of the ADE in 
writing by June 30 of each year.  

 
6.00 State Selecting Committee 
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6.01 The State Department of Education shall select statewide selection committees no later than June 
15 of each school year. Each state committee shall be composed of members representative of the 
subject areas and grades being adopted and from the state at large. The committee shall include certified 
personnel from public schools and shall include a majority of classroom teachers.  

6.02 The state committee shall recommend a list of instructional materials consistent with the curriculum 
and educational goals established by the State Board.  

 

7.00 Purchasing Procedures  

 

7.01 After the state contracts have been entered into by the publishers to provide instructional materials 
and each district has selected its own instructional materials, then each local school district shall procure 
the selected instructional materials from an appropriate book depository in the State of Arkansas or from 
another entity having a state contract for those specific instructional materials.  

7.02 No invoices for the purchase of instructional materials by local school. districts shall be processed by 
the Arkansas Department of Education.  

7.03 School districts shall maintain appropriate invoices and/or documentation of expenditures to demonstrate 
that the district has properly expended state funds allocated for instructional materials. 
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ARKANSAS DEPARTMENT OF EDUCATION 
RULES GOVERNING THE SCHOOL WORKER DEFENSE PROGRAM AND THE 

SCHOOL WORKER DEFENSE PROGRAM ADVISORY BOARD 
____________________ 

 
1.0 PURPOSE 
 

1.01 The purpose of these rules is to establish the requirements and procedures 
concerning the School Worker Defense Program and the School Worker Defense 
Program Advisory Board. 

 
2.0 REGULATORY AUTHORITY 
 

2.01 These rules shall be known as the Arkansas Department of Education Rules 
Governing the School Worker Defense Program and the School Worker Defense 
Program Advisory Board. 

 
2.02 These rules are enacted pursuant to the authority of the State Board of Education 

under Ark. Code Ann. §§ 6-11-105, 6-17-1113, 6-17-1118, 25-15-201 et seq. and 
Act 993 of 2011. 

 
3.0 DEFINITIONS 
 

3.01 “Authorized Volunteers” and “Volunteers in a Registered Volunteers Program” 
are those who meet the definition of “volunteer” and “registered volunteer” 
pursuant to Ark. Code Ann. §§ 6-22-101 through 6-22-108. 

 
3.02 “Covered person” or “Covered entity” refers to those individuals and entities 

listed in Section 5.01 of these rules.  
 

3.03 “Official duties” are those duties legitimately related to the carrying out of an 
individual’s position listed in Section 5.01 of these rules.   

 
4.0 SCHOOL WORKER DEFENSE PROGRAM ADVISORY BOARD 
 

4.01 The School Worker Defense Program Advisory Board is composed of the 
following seven (7) members: 

 
4.01.1 The Executive Director of the Arkansas Association of Educational 

Administrators or his or her designee; 
 

4.01.2 The President of the Arkansas Rural Education Association or his or her 
designee; 

 
4.01.3 The Executive Director of the Arkansas School Boards Association or his 

or her designee; 
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4.01.4 The Executive Director of the Arkansas Education Association or his or 

her designee; 
 
  4.01.5 The designee of the Attorney General; 
 

4.01.6 The Director of the Department of Finance and Administration or his or 
her designee; and 

 
  4.01.7 The Commissioner of Education or his or her designee. 
 

4.01.8 No employee of the Department of Education who is charged with 
administering the School Worker Defense Program shall be eligible to 
serve as the designee of the Commissioner. 

 
4.02 Members of the advisory board shall biannually elect a chair, a vice chair, and a 

secretary from the membership of the advisory board, whose duties shall be those 
customarily exercised by those officers or specifically designated by the advisory 
board. 

 
4.03 The advisory board shall meet within the State of Arkansas and may meet as often 

as it deems necessary for the purpose of carrying out its duties as listed in Ark. 
Code Ann. § 6-17-1118 and these rules. 

 
4.04 A majority of the members of the advisory board shall constitute a quorum for the 

purpose of a meeting. 
 

4.05 The advisory board shall have final authority to hear and adjudicate any appeal 
filed by a school worker for protection against liability pursuant to Ark. Code 
Ann. § 6-17-1113 and these rules. 

 
4.06 In an emergency situation, the chair of the advisory board may approve payment 

of a claim without a meeting of the advisory board. 
 

4.07 The Arkansas Department of Education shall provide support staff for the 
advisory board. 

 
5.0 SCHOOL WORKER DEFENSE PROGRAM 
 
 5.01 The School Worker Defense Program is established for the protection of: 
 
  5.01.1 Education service cooperatives; 
 
  5.01.2 Education service cooperative board members; 
 
  5.01.3 Public school districts; 
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  5.01.4 Public charter schools; 
 
  5.01.5 Public school board members; 
 
  5.01.6 Public school treasurers and bookkeepers; 
 
  5.01.7 Public school nurses; 
 
  5.01.8 Public school secretaries; 
 
  5.01.9 Public school substitute teachers; 
 
  5.01.10 Authorized volunteers; 
 
  5.01.11  Volunteers in a registered volunteers program; 
 
  5.01.12  Public school custodians; 
 
  5.01.13  Food service workers employed by public schools; 
 
  5.01.14  Bus drivers and mechanics employed by public schools; 
 
  5.01.15  Maintenance personnel employed by public schools; 
 

5.01.16  Each employee of the following who is required to hold a teaching  
  certificate issued by the Department of Education: 

 
   5.01.16.1 A public school district; 
 

5.01.16.2 The Arkansas School for Mathematics, Sciences, and the 
Arts; 

 
   5.01.16.3 The Arkansas School for the Deaf; and 
 

5.01.16.4 The Arkansas School for the Blind; 
 

5.01.17  A public charter school teacher; 
 
  5.01.18  Each teacher’s aide and each student teacher: 
 
   5.01.18.1 In a public school district; 
 
   5.01.18.2 In a public charter school; 
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5.01.18.3 In the Arkansas School for Mathematics, Sciences, and the 
Arts; 

 
   5.01.18.4 In the Arkansas School for the Deaf; and 
 

5.01.18.5 In the Arkansas School for the Blind; and 
 

5.01.19  Each member of the dormitory staff of: 
 

5.01.19.1 The Arkansas School for Mathematics, Sciences, and the 
Arts; 

 
5.01.19.2 The Arkansas School for the Deaf; and 
 
5.01.19.3 The Arkansas School for the Blind. 

 
5.02 The School Worker Defense Program is authorized, subject to governmental or 

statutory immunity and any exclusions or rules set forth herein, to protect any of 
the entities and individuals listed in Section 5.01 of these rules against civil 
liability, attorney’s fees, and costs of defense for acts or omissions of each 
employee, authorized volunteer or volunteer in a registered volunteers program in 
the performance of his or her duties as a school volunteer or his or her official 
duties as a school employee, including civil liability for administering corporal 
punishment to students, in the amount of: 

 
5.02.1 Two hundred fifty thousand dollars ($250,000) for incidents which 

occurred prior to July 1, 1999; and 
 

5.02.2 One hundred fifty thousand dollars ($150,000) for each incident which 
occurs after June 30, 1999. 

 
5.03 The School Worker Defense Program is further authorized to provide limited 

financial reimbursement not to exceed five thousand dollars ($5,000) for 
attorney’s fees and costs for the defense of criminal charges if the covered person 
listed in Section 5.01 of these rules is exonerated by a court of law or if all 
charges are subsequently withdrawn or dismissed unless such withdrawal or 
dismissal is conditioned upon termination of employment or surrender of a 
professional license. 

 
5.04 The School Worker Defense Program Advisory Board may authorize 

reimbursement under Section 5.03 of these rules in excess of five thousand dollars 
($5,000) in matters that the advisory board finds to require extraordinary 
attorney’s fees and costs.  Such authorization may be made at the sole discretion 
of the School Worker Defense Program Advisory Board if such authorization is 
sufficiently justified in writing by the covered person or entity as set forth in 
Section 7.01.2.4 of these rules. 
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5.05 The cost of the School Worker Defense Program shall be paid annually out of 

funds in the Public School Fund that are designated for that specific purpose. 
 

5.06 The School Worker Defense Program shall not pay any costs associated with the 
administration of the School Worker Defense Program if no funds are designated 
in the Public School Fund for the purpose of administering the School Worker 
Defense Program, or if all designated funds have been depleted through the 
payment of claims through the School Worker Defense Program. 

 
5.07 Any school districts previously covered by or moneys expended pursuant to the 

self-insurance program of the Arkansas Department of Education or the School 
Worker Defense Program shall be deemed a proper expenditure of state funds as 
set forth in Ark. Code Ann. § 6-17-1113(c) as that statutory subsection existed on 
July 1, 2011. 

 
5.08 The establishment of the School Worker Defense Program, the approval of these 

rules and regulations, the investigation of any incident, the payment of any claim, 
or the defense of any covered person or entity by the School Worker Defense 
Program does not waive or forfeit any immunity or authorization to provide for 
hearing and settling claims extended to educational entities and their personnel by 
the laws of the State of Arkansas. 

 
6.0 ADMINISTRATION OF THE SCHOOL WORKER DEFENSE PROGRAM 
  

6.01 The School Worker Defense Program shall be a part of and administered by the 
Arkansas Department of Education. 

 
6.02 The Commissioner of Education may appoint an Arkansas Department of 

Education Administrator (Program Administrator), who will administer the 
School Worker Defense Program. 

 
6.03 The Program Administrator will receive and review requests for protection and 

coverage through the School Worker Defense Program. 
 
6.04 The Program Administrator will determine whether requests for protection, 

coverage, reimbursement, or payment meet the requirements of Ark. Code Ann. 
§ 6-17-1113 and these rules. 

 
6.05 Any person entitled to protection under the School Worker Defense Program may 

appeal the decision of the Program Administrator to the School Worker Defense 
Program Advisory Board.  
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7.0 PROCEDURES FOR FILING A CLAIM 
 

7.01 Any person entitled to protection under Section 5.01 of these rules shall submit a 
notice of claim to the Program Administrator. 

 
7.01.1 The notice of claim shall be sent by certified mail, return receipt requested 

to: 
 
    School Worker Defense Program 
    ATTN:  Program Administrator 
    Arkansas Department of Education 
    Four Capitol Mall 
    Little Rock, Arkansas  72201 
 
  7.01.2 The notice of claim shall include the following information: 
  

7.01.2.1 The name, address, telephone number and position of the 
entity or individual covered under Section 5.01 of these 
rules; 

 
7.01.2.2 If the claim is filed pursuant to Section 5.02 of these rules, 

a copy of the summons and complaint and an explanation 
of how the acts and omissions of the employee or volunteer 
in question were in the performance of his or her official 
duties; 

 
7.01.2.3 If the claim is filed pursuant to Sections 5.03 or 5.04 of 

these rules, a copy of relevant court documents indicating 
the withdrawal, dismissal, or acquittal of criminal charges; 

 
7.01.2.4 If the claim is filed pursuant to Section 5.04 of these rules, 

an explanation of the reasons why extraordinary attorney’s 
fees and costs are appropriate; 

 
7.01.2.5 A description of the nature of each insurance policy that 

may provide coverage for the claim.  This description shall 
include, but not be limited to, coverage limits under each 
policy; and 

  
7.01.2.6 The name, address, and telephone number of the attorney 

who will represent the covered entity or person in the 
matter, or a request for an attorney to be appointed by the 
School Worker Defense Program. 

 
7.01.3 Notice of any claim must be given to the School Worker Defense 

Program within thirty (30) days of a covered person or entity 
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having knowledge of a civil or criminal action being filed or 
having reason to believe that a claim under the School Worker 
Defense Program will be made, whichever is later. 

 
7.01.4 Once notice has been received by the covered person or entity as to 

the formal filing of charges or complaints, immediate notice shall 
be given to the School Worker Defense Program along with copies 
of any summons and complaints. 

 
7.02 For requests for payment or reimbursement, the covered individual or entity shall 

provide an itemized invoice along with any information required by the 
Department of Education to substantiate the amounts listed in the invoice. 

 
7.02.1 Invoices shall be submitted by the covered individual or entity quarterly 

(every three months).  Invoices that are not submitted on a timely basis 
may not be paid by the School Worker Defense Program. 

 
7.02.2  To be submitted on a timely basis, any request for payment of an expense 

or reimbursement, other than attorney's fees paid pursuant to Sections 5.03 
and 5.04 herein, must be received by the Program Administrator within 
three (3) months of the date the expense was incurred by or known to the 
covered entity or person or attorney. 

 
7.02.3 For invoices requesting the payment of attorney’s fees, the School Worker 

Defense Program may reimburse the covered individual or entity for 
attorney’s fees up to one hundred dollars ($100.00) per hour.  The 
payment of fees in excess of one hundred dollars ($100.00) per hour is the 
responsibility of the covered individual or entity.  

 
7.03 The Program Administrator shall make an initial determination of whether the 

request for protection, coverage, reimbursement, or payment meet the 
requirements of Ark. Code Ann. § 6-17-1113 and these rules.  

 
7.04 The Program Administrator shall notify the individual or entity making the claim 

or request for reimbursement and/or payment of the initial determination, in 
writing, within ten (10) days of receipt of the notice of claim or request for 
reimbursement and/or payment, subject to the provision of Section 7.05 below. If 
the Program Administrator denies a claim, the Program Administrator shall 
provide in writing the reasons for the denial. 

 
7.05 The Program Administrator may request additional information before making an 

initial determination.  If additional information is needed for a proper 
determination, and if the Program Administrator gives timely notice of the request 
to the individual or entity making the claim, the Program Administrator may 
approve or disapprove the request for protection, coverage, reimbursement, or 
payment within ten (10) days of receipt of the additional information. 
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8.0 PROCEDURES FOR FILING AN APPEAL WITH THE SCHOOL WORKER 

DEFENSE PROGRAM ADVISORY BOARD 
 

8.01 The individual or entity filing the claim may appeal the initial determination of 
the Program Administrator by filing a written notice of appeal with the School 
Worker Defense Program Advisory Board within twenty (20) days of receipt of 
the initial determination. 

 
8.02 The written notice of appeal shall be sent certified mail, return receipt requested 

to: 
 
   School Worker Defense Program Advisory Board 
   ATTN:  Program Administrator (APPEAL) 
   Arkansas Department of Education 
   Four Capitol Mall 
   Little Rock, Arkansas  72201 
 

8.03 The written notice of appeal shall include a detailed explanation of how the 
request for protection, coverage, reimbursement, or payment meets the 
requirements of Ark. Code Ann. § 6-17-1113 and these rules, and whether the 
appealing party wishes to appear in person at the meeting during which the 
School Worker Defense Program Advisory Board will review the appeal.  If the 
appealing party does not wish to appear in person at the meeting during which the 
appeal will be heard, the School Worker Defense Program Advisory Board may 
determine whether to grant or deny the appeal based upon the written materials 
provided by the appealing party and the Program Administrator. 

 
8.04 The School Worker Defense Program Advisory Board shall schedule a meeting to 

review the appeal as soon as practicable, but no later than thirty (30) days from 
the date of receipt of the notice of appeal by the School Worker Defense Program. 

 
8.05 The Program Administrator shall notify the appealing party in writing of the date, 

time, and location of the meeting during which the School Worker Defense 
Program Advisory Board will review the appeal. 

 
8.06 If the appealing party appears at the meeting during which the appeal is heard, the 

following procedures shall apply: 
 

8.06.1 The Program Administrator shall provide an introduction of the matter and 
present the reasons supporting the Program Administrator’s initial 
determination.  The presentation of the Program Administrator shall be 
limited to fifteen (15) minutes. 

 
8.06.2 The appealing party or the appealing party’s representative may provide a 

presentation of up to fifteen (15) minutes explaining how the appealing 
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party’s request for protection, coverage, reimbursement, or payment meets 
the requirements of Ark. Code Ann. § 6-17-1113 and these rules.   

 
8.06.3 The chairperson of the School Worker Defense Program Advisory Board 

may, for good cause, allow the Program Administrator and/or the 
appealing party additional time to complete their presentations. 

 
8.06.4 Any member of the School Worker Defense Program Advisory Board 

may, at any time, ask questions of the Program Administrator or appealing 
party. 

 
8.07 A decision to grant or deny the appeal shall be made by a majority of the 

members of the School Worker Defense Program Advisory Board who are 
present at the meeting during which the appeal is heard. 

 
8.08 The School Worker Defense Program Advisory Board’s decision shall be in 

writing or stated in the record and shall include findings of fact and conclusions of 
law, separately stated. Findings of fact, if set forth in statutory language, shall be 
accompanied by a concise and explicit statement of the underlying facts 
supporting the findings. 

 
8.09 The School Worker Defense Program Advisory Board shall notify the appealing 

party of its decision concerning the appeal within seven (7) days of the meeting 
during which the appeal is considered.  The notice shall include a copy of the 
written decision issued by the School Worker Defense Program Advisory Board. 

 
8.10 A decision to grant or deny the appeal shall be final. 

 
9.0 CONDITIONS 

 
9.01 Nothing in these rules should be interpreted to waive any governmental or 

statutory immunity available under Arkansas law. 
 
9.02 Any covered person or entity shall cooperate fully in the defense provided by the 

School Worker Defense Program.  However, a covered person or entity shall not 
voluntarily make any payment, assume any obligation, incur any expense, or enter 
into any settlement agreement without prior written approval from the Program 
Administrator.  A violation of this stipulation may void any or all benefits for 
protection or coverage under the School Worker Defense Program. 

 
9.03 The protection or coverage provided by the School Worker Defense Program is 

primary to any group protection or insurance furnished by a teacher organization. 
 
9.04 The protection or coverage provided by the School Worker Defense Program is 

secondary or excess to any protection, insurance or policy purchased by a school 
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district, association of school districts, or provided by any self-funded risk sharing 
pool or insurance cooperative. 

 
9.05 The School Worker Defense Program may settle or defend, as necessary, any suit 

or claim seeking compensatory damages.  However, any portion of any claim or 
suit not pertaining to compensatory damages may not be settled without the 
permission of the covered person or entity involved. 

 
9.06 The attorney representing the covered individual or entity must file, on a quarterly 

basis, a short summary concerning the status of the lawsuit with the Program 
Administrator. Failure to file a timely summary may result in withdrawal of 
coverage under the School Worker Defense Program. 

  
10.0 EXCLUSIONS 
 

10.01 The protection afforded under the School Worker Defense Program does not 
apply to any claims for damages which are successfully defended on the 
affirmative defense of governmental or statutory immunity under Arkansas law. 
The School Worker Defense Program may pay attorney’s fees and costs for the 
purpose of asserting a successful affirmative defense of governmental or statutory 
immunity.  

 
10.02 The School Worker Defense Program shall not provide protection, coverage or 

payment for the following: 
 

10.02.1 Intentional torts committed outside the scope of employment; or 
dishonest or criminal acts or omissions, other than corporal 
punishment administered in accordance with school district 
policies on file with the Arkansas Department of Education.  Such 
disqualifying acts do not include intentional acts that are 
reasonably committed in self-defense, in defense of another, or to 
prevent bodily injury to self or another; 

 
 10.02.2 Contractual damages, including back wages; 
 

10.02.3 Acts or omissions falling outside the official duties of a covered 
person; 

 
10.02.4 Violation of a court order issued by a court of competent 

jurisdiction; 
 
10.02.5 Punitive damages; 
 
10.02.6 Willful violation of a penal statute or ordinance committed by or 

with the knowledge or consent of a covered person; 
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10.02.7 Lawsuits involving desegregation related issues filed after 
September 14, 1993; 

 
10.02.8 Lawsuits involving voting rights issues filed after September 14, 

1993; 
 
10.02.9 Administrative hearings or other hearings of any type unless a 

formal civil complaint has been filed; 
 
10.02.10 Plaintiff attorneys’ fees; 
 
10.02.11 The payment or reimbursement of any deductible or self-insured 

retention included in any protection, insurance or policy purchased 
by a school district, association of school districts, or provided by 
any self-funded risk sharing pool or insurance cooperative; 

 
10.02.12 Any and all demands, claims, suits, actions, complaints, or 

litigation brought by or filed by a covered entity against another 
covered entity; 

 
10.03 The School Worker Defense Program shall not provide or afford any 

protection or defense in any form for the operation, maintenance, or use of 
any motor vehicle, or for any automobile claims of any type. 
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Rules and Regulations  
Governing the School Workers Defense Program  

August 30, 1999 
 
1.00  Regulatory Authority 
 

1.01 These rules and regulations shall be known as Arkansas Department of 
Education Rules and Regulations Governing the Administration of the School 
Worker Defense Program. 

 
1.02 These regulations are enacted pursuant to the State Board of Education’s 

specific authority under Ark. Code Ann. §6 17 1113 (Supp. 1997), as amended 
by Act 540 of 1999. 

 
2.0 Purpose 

 
These rules and regulations are enacted to set forth the procedures used by the 
Department of Education to govern the administration of the School Worker Defense 
Program. The Department of Education is authorized and directed to establish a School 
Worker Defense Program for protection against civil liability, attorney’s fees, and costs of 
defense for certain acts or omissions of protected persons while in the performance of 
his/her duties as a school district employee or volunteer. 

 
3.00 Definitions 
 

3.01 "Educational Activity" means  Acts or omissions of those protected 
employees/volunteers listed in Section 4.00, in connection with his or her 
authorized duties as a member of the faculty and/or staff of any public school 
district, educational cooperative, School for the Blind, School for the Deaf, or the 
School for Mathematics and Sciences. 

 
3.02 "Bodily Injury" means  Physical injury to the body, or to sickness or disease 

contracted by the injured as a result of the injury. 
 

3.03 "Property Damage" means  Physical damage to or destruction of property 
including loss of use. 

 
3.04 "Personal Injury" means  False arrest, malicious prosecution, libel, slander, 

defamation, violation of right of privacy, wrongful entry or eviction, mental injury, 
mental anguish, shock, humiliation, unlawful detention, or false accusation. 

 
3.05 "Protected Person" means  Any individual, group of individuals or entities 

identified in Section 4.00 of this document. 
 

3.06 "Official Duties" means  Acts or omissions of any protected person (official 
school board member) resulting from his or her participation in a meeting or 
activity directed by the action of the school board and as reflected in the minutes 
of a legal board meeting. This does not include individual acts or omissions of a 
school board member outside the scope of their official duties or responsibilities. 
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3.07 "School Nurse" means  Registered nurse or licensed practical nurse employed 
by a protected entity. 

 
3.08 "Wrongful Act" means  Any actual or alleged breach of duty, neglect, error, 

misstatement, misleading statement or omission committed solely in the 
performance of official duties as a school board member or school employee and 
occurring during the protection period. Wrongful acts shall not include bodily 
injury, property damage, or personal injury. Wrongful acts shall also not include 
failure to desegregate and/or violation of voting rights." 

 
3.09 "Punitive Damages" means  Those damages awarded in a court of law, that are 

imposed to punish a wrongdoer and to deter others from similar conduct. 
 
4.00 Protected Persons 
 

4.01 The School Worker Defense Program protection’s are defined in A.C.A § 6 17
1113(a) (Supp. 1997), as amended by Act 540 of 1999. 

 
Protected entities and persons include the following: 

 
4.01.1 Educational service cooperatives and their board members; 

 
4.01.2 School districts and their board members; 

 
4.01.3 School secretaries; 

 
4.01.4 School treasurers; 

 
4.01.5 School bookkeepers; 

 
4.01.6 School nurses; 

 
4.01.7 Substitute teachers; 

 
4.01.8 Authorized volunteers; 

 
4.01.9 Volunteers in the registered volunteer program; 

 
4.01.10 School custodians; 

 
4.01.11 Food service workers employed by public schools; 

 
4.01.12 Bus drivers; 

 
4.01.13 School mechanics; 

 
4.01.14 School maintenance personnel; 

 
4.01.15 Each employee of a public school district; 
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4.01.16 Each employee of the Arkansas School for Mathematics and 
Sciences; 

 
4.01.17 Each employee of the Arkansas School for the Deaf and Blind 
required to   hold a certificate issued by the Department of Education; 

 
4.01.18 Each teacher’s aid and each student teacher in any public school 
district; 

 
4.01.19 Each teacher's aid and each student teacher in the Arkansas 
School for Mathematics and Sciences; 

 
4.01.20 Each teacher's aid and student teacher in the Arkansas School 
for the Deaf and Blind; 

 
4.01.21 Each member of the dormitory staff for the Arkansas School for 
Mathematics and Sciences; 

 
4.01.22 Each member of the dormitory staff for the Arkansas School for 
the Deaf and Blind. 

 
4.02 Authorized volunteers or registered volunteers to protected entities as defined in 

A.C.A §§ 6 22 101 et seq. (Supp. 1997). 
 
5.00 Protections and Limits of Protection 
 

5.01 Civil Complaints 
 
Subject to governmental immunity and exclusions outlined in Section 11, the School 
Worker Defense Program will pay all sums the protected person shall become legally 
obligated to pay as damages because of bodily injury, property damage, or personal 
injury arising out of the protected persons educational activity or official duties. The 
program will also pay the attorneys’ fees and costs in defending any protected person in 
any action in which governmental immunity may be applicable, but only for the purpose 
of pursing that defense. The maximum the School Worker Defense Program will pay for 
claims under this caption is two hundred fifty thousand dollars ($250,000) for incidents 
which occurred prior to July 1, 1999, and one hundred fifty thousand dollars ($150,000) 
for each incident which occurred after June 30, 1999 including reasonable defense costs 
and expenses otherwise stated in this document. 

 
5.02 Wrongful Acts 
 
The School Worker Defense Program shall provide an attorney and pay reasonable 
attorney fees and reasonable and necessary costs of defense up to fifty thousand dollars 
($50,000) per incident for any suit alleging a wrongful act, as defined in Section 3.08. 
Protected persons may reject the School Worker Defense Program’s defense and 
defend these charges at their own expense. 
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5.03 Defense of Criminal Charges Arising From Corporal Punishment 
 

5.03.1 The School Worker Defense Program shall provide an attorney and pay 
reasonable attorney fees and necessary costs in the defense of all criminal 
charges arising out of the use of corporal punishment in any one incident 
administered in accordance with the discipline policies filed by the local school 
districts' board of education with the Department of Education. The cost for the 
defense under this section for reasonable attorney’s fees and the necessary cost 
shall not exceed five thousand dollars ($5,000). 

 
5.03.2 The defense afforded by this Section does not apply to any incident of 
corporal punishment administered other than in accordance with the school 
policy on file with the Department of Education. 

 
5.04 Defense of Criminal Charges 

 
5.04.1 The School Worker Defense Program may reimburse the protected 
person for attorney fees and reasonable and necessary costs in defense of all 
criminal charges arising out of any one incident and arising out of the educational 
activities within the scope of his/her employment. The reimbursement of attorney 
fees and costs are contingent upon the protected person being exonerated by a 
court of law or all charges are permanently dismissed or withdrawn. The 
protected person shall provide proof of all attorney’s fees, costs or expenses at 
the request of the School Worker Defense Program before reimbursement is 
made. 

 
5.04.2 The reimbursement under this Section shall not exceed five thousand 
dollars ($5,000). However, the School Worker Defense Program Advisory Board 
may, at its discretion, authorize reimbursement in excess of five thousand dollars 
($5,000) in matters that the Board finds to require extraordinary attorneys’ fees 
and costs. 

 
5.04.3 In no case shall the School Worker Defense Program be obligated to 
reimburse any legal fees or expenses which will benefit any insurance company, 
self insurance plan or risk sharing pool. 

 
5.05 Automobile Protection 
 

The School Worker Defense Program shall not provide or afford protection or 
defense in any form for automobile claims. 

 
6.00 Governmental Immunity 

 
The establishment of the School Worker Defense Program, the approval of these rules 
and regulations, the investigation of any incident, or the defense of any protected person 
by this Program does not waive or forfeit any immunity. 
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7.00 Conditions 
 

7.01 Notice of Claim 
 

7.01.1 Notice of claim must be given to the School Worker Defense Program 
within 30 days of a protected person having knowledge or believing that a claim 
under this program will be made. 

 
7.01.2 Once notice has been received by the protected person as to the formal 
filing of charges or complaints, immediate notice shall be given to the School 
Worker Defense Program along with copies of any summons and complaints. 

 
7.02 Duty to Cooperate 

 
Any protected person shall cooperate fully in the defense provided by this 
program. However, a protected person shall not voluntarily make any payment, 
assume any obligation, incur any expense, or enter into any settlement 
agreement without prior written approval from the School Worker Defense 
Program. Violation of this stipulation may void any or all benefits or protection 
provided by the School Worker Defense Program. 

 
7.03 Other Insurance or Protection 
 

The coverage provided by this Program for civil complaints is primary to any 
group protection or insurance furnished by any teacher organization. However, 
this program protection is excess to any protection, insurance or policy 
purchased by a local school district, association of school districts, or provided by 
any self funded risk sharing pool, or insurance cooperative. In any claim, action, 
complaint, litigation or circumstance in which this Program is excess to any other 
protection, insurance or policy purchased by a local school district, association of 
school districts, or provided by any self funded risk sharing pool, or insurance 
cooperative, this Program will not apply to, or be responsible for, the payment or 
reimbursement of any deductible or self insured retention included in the primary 
protection, insurance or policy. 

 
8.00 Limits of Liability 

 
The protection afforded by this Program shall not exceed the sum of one hundred fifty 
thousand dollars ($150,000) per occurrence after July 1, 1999, regardless of the number 
of protected persons involved or the number of claims being made. 
 

9.00 Settlement 
 
This Program may settle or defend, as it deems necessary, any suit or claim seeking 
compensatory damages. However, any portion of any claim or suit not pertaining to 
compensatory damages, cannot be settled without the permission of the protected 
person or entity involved. 
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10.00 School Worker Defense Program Advisory Board 
 
10.01 The School Worker Defense Program Advisory Board shall be composed of 
seven members. The members are as follows: 
 

10.01.1 The Executive Director of the Arkansas Association of Educational 
Administrators or his designee; 
 
10.01.2 The President of the Arkansas Rural Education Association or his 
designee; 
 
10.01.3 The Executive Director of the Arkansas School Boards Association or his 
designee; 
 
10.01.4 The Executive Director of the Arkansas Education Association or his 
designee; 
 
10.01.5 The designee of the Attorney General; 

 
10.01.6 The Director of the Department of Finance and Administration or his 
designee; and 

 
10.01.7 The Director of the Department of the Education or his designee. 

 
10.02 The Department of Education shall provide support staff for the Advisory Board. 

 
10.03 Members of the board shall biannually elect a chairman, a vice chairman and a 

secretary from the membership of the Board, whose duties shall be those 
customarily exercised by those officers or specifically designated by the Board. 

 
10.04 The members of the Advisory Board shall meet within the State of Arkansas as 

often as they deem necessary for the purpose of carrying out their duties. In an 
emergency situation, the chairman of the Board may approve payment of a claim 
without the meeting of the Board. 

 
10.05 The duties of the School Worker Defense Program Advisory Board are as follows 

but not limited to: 
 

10.05.1 Authorizing reimbursement in excess of five thousand dollars in cases of 
the defense of criminal charges that the Board finds requires extraordinary 
attorney's fees and costs. 

 
10.05.2 Hearing the appeal of a decision made by the Department by a covered 
person. 

 
10.05.3 Approval of payment in an emergency situation by the Chairman without 
a meeting of the Board. 
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11.00 Exclusions: The Program will not apply to/provide protection for the following: 
 
11.01 Intentional, dishonest or criminal acts or omissions, other than corporal 
punishment administered in accordance with school district policies on file with the State 
Department of Education. 
 
11.02 Contractual damages, including back wages 
 
11.03 Activity outside the official duties of a protected person. 

 
11.04 Violation of a Court Order issued by a court of competent jurisdiction and 
addressed to the school district. 

 
11.05 Punitive damages. 
 
11.06 Willful violation of a penal statute or ordinance committed by or with the 
knowledge or consent of a protected person. 
 
11.07 Any and all claims for damages which are subject to the affirmative defense of 
governmental immunity under Arkansas law. 
 
11.08 Lawsuits involving desegregation related issues filed after September 14, 1993. 
 
11.09 Lawsuits involving voting rights issues filed after September 14, 1993. 

 
11.10 Hearings of any type unless a formal civil complaint or lawsuit has been filed. 
 
11.11 The School Worker Defense Program will not provide or afford any protection or 
defense in any form for the operation, maintenance, or use of any motor vehicle, or for 
any automobile claims of any type. 
 
11.12 Plaintiff Attorney’s fees. 
 
11.13 The payment or reimbursement of any deductible or self insured retention 
included in any protection, insurance or policy purchased by a local school district, 
association of school districts, or provided by any self funded risk sharing pool, or 
insurance cooperative. 

 
11.14 Any and all demands, claims, suits, actions, complaints, litigation, or other 
circumstances brought by or filed by one protected entity against another protected 
entity. In this regard, protected entities means and includes any public school district, 
any educational service cooperative, the Arkansas School for Mathematics & Sciences, 
the Arkansas School for the Deaf, and the Arkansas School for the Blind. 
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ARKANSAS DEPARTMENT OF EDUCATION 
RULES GOVERNING THE SCHOOL SUPERINTENDENT MENTORING PROGRAM 

____________________ 
 
1.00 REGULATORY AUTHORITY AND PURPOSE 
 

1.01 These rules shall be known as the Arkansas Department of Education Rules 
Governing the School Superintendent Mentoring Program. 

 
1.02 The State Board of Education enacted these rules pursuant to its authority as set 

forth in Ark. Code Ann. §§ 6-11-105, 6-13-109, Act 586 of 2011, and 25-15-201 
et seq. 

 
2.00 DEFINITION 
 

2.01 “First-year Arkansas superintendent” means a licensed educator who will become 
a superintendent in Arkansas for the first time during a school year.  The term 
does not refer to other district-level administrators, such as deputy 
superintendents, assistant superintendents or associate superintendents.  The term 
does not refer to acting superintendents or interim superintendents unless the 
acting superintendents or interim superintendents become the permanent 
superintendents of the district. 

 
3.00 GENERAL REQUIREMENTS 
 

3.01 Upon the availability of funding for the School Superintendent Mentoring 
Program, a first-year Arkansas superintendent shall complete the superintendent 
mentoring program within twelve (12) months of obtaining or maintaining 
employment as a superintendent to maintain his or her superintendent’s license. 

 
3.02 The Department of Education shall, in conjunction with the Arkansas Association 

of Educational Administrators, develop all curriculum and training materials for 
the superintendent mentoring program. 

 
3.03 The Department of Education shall, in conjunction with the Arkansas Association 

of Educational Administrators, establish all necessary requirements pertaining to 
the qualification of mentors under the superintendent mentoring program.  Such 
qualifications shall be in addition to the basic qualifications set forth in Section 
6.00 of these rules. 
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3.04 Membership in the Arkansas Association of Educational Administrators, or any 
other organization, is not required in order for a superintendent to successfully 
complete the requirements of the program.  

 
3.05 The requirements contained in these rules are in addition to those contained in 

other areas of Arkansas law or in other rules of the State Board of related to 
administrator licensure, including without limitation, the Arkansas Department of 
Education Rules Governing Initial and Standard/Advanced Level Administrator 
and Administrator – Arkansas Correctional School Licensure. 

 
4.00 PROGRAM REQUIREMENTS 
 
 4.01 The superintendent mentoring program shall include the following components: 
 
  4.01.1 Curriculum and instruction;  
 
  4.01.2 Ethics; 
 
  4.01.3 Facilities; 
 
  4.01.4 Human resources; 
 
  4.01.5 Leadership;  
 
  4.01.6 School funding;  
 
  4.01.7 Technology; 
 
  4.01.8 School board relations;  
 
  4.01.9 Understanding reports and trend data; and 
 
  4.01.10  Legal issues. 
 

4.02 The required course of study for the superintendent mentoring program shall not 
consist of less than thirty (30) hours of instruction.  Twelve (12) of the thirty (30) 
hours of instruction shall consist of documented interaction between the mentor 
and superintendent mentee.   
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4.03 A first-year Arkansas superintendent who completes the requirements of the 
superintendent mentoring program may use the training toward fulfillment of the 
Initial Tier 1 training set forth by Ark. Code Ann. § 6-20-2204 and the Arkansas 
Department of Education Rules Governing the Arkansas Financial Accounting 
and Reporting System and Annual Training Requirements.  A first-year Arkansas 
superintendent who has previously completed Initial Tier 1 training must 
nevertheless complete the requirements of the superintendent mentoring program. 

 
4.03 Instruction under the superintendent mentoring program may take place in person, 

through distance learning, through Compressed Interactive Video (CIV), or a 
combination thereof. 

 
4.04 The superintendent mentor and superintendent mentee shall keep a signed, written 

record of progress that includes a description of: 
  
  4.04.1 The subject of instruction and areas covered; 
 

4.04.2 Whether the instruction took place in person, through distance learning, 
through Compressed Interactive Video (CIV), or a combination thereof; 
and 

 
  4.04.3 The amount of time of instruction during each session. 
 

4.05 In order to successfully complete the superintendent mentoring program, a 
superintendent must: 

 
4.05.1  Take and pass an assessment for each of the program components 

described in Section 4.01 of these rules; and 
 
4.05.2  Complete a final assessment or project covering the entire program. 

 
4.06 Upon successful completion of the superintendent mentoring program, a 

superintendent will receive a certificate of program completion from the 
Department of Education. 

 
5.00 SANCTIONS 
 

5.01 A first-year Arkansas superintendent who does not complete the requirements of 
the superintendent mentoring program within twelve (12) months of obtaining or 
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maintaining employment as a superintendent shall be ineligible to maintain his or 
her superintendent’s license. 

 
5.02 If, due to the physical or mental disability of the superintendent or other 

extenuating circumstances as may be recognized by the State Board, a 
superintendent does not complete the requirements of the superintendent 
mentoring program within twelve (12) months of obtaining or maintaining 
employment as a superintendent, the State Board may permit the superintendent 
up to an additional twelve (12) months to complete the program. 

 
5.03 The twelve (12) month period described in section 5.01 of these rules shall begin 

upon the first day that the first-year Arkansas superintendent obtains employment 
with an Arkansas public school district, as evidenced by the effective date 
contained in the signed employment contract between the superintendent and an 
Arkansas public school district. 

 
6.00 MENTOR QUALIFICATIONS 
 

6.01 For the purposes of these rules, a mentor shall meet the following basic 
qualifications: 

 
  6.01.1 A practicing Arkansas superintendent or retired Arkansas superintendent;  
 

6.01.2 Successfully completes an application and screening process as set forth 
by the Department of Education; and 

 
6.01.3 Successfully completes a mentor training program as set forth by the 

Department of Education. 
 

6.02 The Department of Education will certify mentors who meet the qualifications 
outlined in Section 6.01 of these rules. 

 
7.00 FUNDING 
 

7.01 These rules are subject to the appropriation and availability of funding and shall 
not take effect until funding is available. 

 
7.02 The Department of Education may, through the use of contracts, grants, or sub-

grants, coordinate with qualified entities to provide training under the 
superintendent mentoring program to superintendents in Arkansas. 
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ARKANSAS DEPARTMENT OF EDUCATION 
RULES AND REGULATIONS GOVERNING ETHICAL GUIDELINES AND 
PROHIBITIONS FOR EDUCATIONAL ADMINISTRATORS, EMPLOYEES,  

BOARD MEMBERS AND OTHER PARTIES 
July 11, 2005 

 
1.00 REGULATORY AUTHORITY  
 

1.01 These rules and regulations shall be known as the Arkansas Department of 
Education Rules Governing Ethical Guidelines and Prohibitions for Educational 
Administrators, Employees, Board Members and other parties. 

 
1.02 These rules are enacted pursuant to the Arkansas State Board of Education’s 

authority under Ark. Code Ann. §§ 6-11-105, 6-24-101 et seq., 25-15-201 et seq., 
and Act 878 of 2011. et. Seq. and Act 1381 of the 85th Arkansas General 
Assembly.  

 
2.00 PURPOSE 
 

2.01 The purpose of these rules is to set forth certain ethical guidelines and 
prohibitions for educational administrators, employees, board members and other 
parties which involve contracts, transactions or agreements with Arkansas public 
school districts, charter schools, educational cooperatives or any publicly 
supported entity having supervision over public educational entities excluding 
institutions of higher education. 

 
3.00 DEFINITIONS 
 

Unless otherwise specifically stated herein, the term: 
 

3.01 “Administrator” means any superintendent, assistant superintendent or his/her 
equivalent, open-enrollment public charter school director, school district 
treasurer, business manager, or other individual responsible for entity-wide 
purchasing.  The determining factor for being considered an “administrator” for 
the purposes of these regulations, and compliance with Act 1599 of 2001 is the 
actual or implied authority of an individual to make purchases on behalf of the 
entire organization.  This definition excludes many building principals (whose 
purchasing authority is often limited to their own school), but could include 
athletic directors or others.  Classified employees serving in food services, 
business/accounting or other capacities may also be considered “administrators” 
under Act 1599 when they exercise autonomous system-wide purchasing 
authority. 

  
3.02 “Board” means local school boards or other governing bodies of public 

educational entities; 
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 3.03 “Board Member” means any board member, director, or other member of a  
  governing body of a public educational entity; 
 

3.04 “Board of Education” means the State Board of Education; 
 
3.05  “Commissioner” means the Commissioner of the Arkansas Department of 

Education or his or her designee. 
 

3.06 “Commodities” means all supplies, goods, material, equipment, computers, 
software, machinery, facilities, personal property, and services, other than 
personal and professional services, purchased for or on behalf of a public 
educational entity; 

 
3.07 “Contract” means any transaction or agreement for the purchase, lease, transfer, 

or use of real property or personal property and personal or professional services, 
including but not limited to, motor vehicles, equipment, commodities, materials, 
services, computers or other electronics, construction, capital improvements, 
deposits, and investments; 

 
3.08 “Contract disclosure form” means the form herein incorporated and attached to 

these rules and regulations as Appendix Form E B; 
 
3.09 “Day” means a working day in which the Arkansas Department of Education is 

open to transact official governmental business; 
 
3.10 “Department” means the Arkansas Department of Education; 
 
3.11 “Directly” or “directly interested” means receiving compensation or other benefits 

personally or to a business or other entity in which the individual has a financial 
interest or receives other benefits.  See 3.16 “Financial interest.”  A direct 
interest exists even when a management position or ownership interest is merely 
“on paper,” and is not dependent on the exercise of actual authority or the 
receipt of actual financial benefits from a business or entity;  

 
3.12 “Emergency purchase” means purchases mandated by unforeseen and 

unavoidable circumstances in which human life, health, or public property is in 
immediate jeopardy; and the expenditure is necessary to preserve life, health, or 
public property; 

 
3.13 “Employee” means a full-time employee or part-time employee of a public 

educational entity; 
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3.14 “Employment contract” Mmeans an agreement or contract between an employer 
and an employee in which the terms and conditions of the employment are 
provided. 

 
3.15 “Family” or “family members” means: 
 
 3.15.1 An individual’s spouse; 
  
 3.15.2 Children of the individual or the children of the individual’s spouse; 
 
 3.15.3 The spouse of a child of the individual or the spouse of a child of the  
  individual’s spouse; 
 
 3.15.4 Parents of the individual or parents of the individual’s spouse; 
 
 3.15.5 Brothers and sisters of the individual or brothers and sisters of the  
  individual’s spouse; 
 
 3.15.6 Anyone living or residing in the same residence or household with the  

 individual or in the same residence or household with the individual’s 
spouse; or 

 
 3.15.7 Anyone acting or serving as an agent of the individual or as an agent of  
  the individual’s spouse. 

 
(A) An individual’s spouse; 
(B) Children of the individual or the individual’s spouse; 
(C) The spouse of a child of the individual or the spouse of a child of the 

individual’s spouse; 
(D) Parents of the individual or the spouse; 
(E) Brothers and sisters of the individual or the spouse; 
(F) Anyone living or residing in the same residence or household with the 

individual or the spouse; or 
(G) Anyone acting or serving as an agent of the individual or the spouse. 

 
3.16 "Financial interest” in a business or other entity means: 

 
  3.16.1 Ownership of more than a five percent (5%) interest; 
 

3.16.2 Holding a position as officer, director, trustee, partner, or other top level 
management; or 
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3.16.3 Being an employee, agent, independent contractor, or having any other 
arrangement in which the individual’s compensation is based in whole or 
in part on transactions with the public educational entity. 

 
  3.16.4 “Financial interest” does not include: 
 

3.16.4.1 The ownership of stock or other equity holdings in any 
publicly held company; or 

 
   3.16.4.2 Clerical or other similar hourly compensated employees. 
 

(A) Ownership of more than a five percent (5) interest; or 
 
(B) Holding a position as an officer, director, trustee, partner, or other 

top level management; or 
 
(C) Being an employee, agent, independent contractor, or other 

arrangement where the individual=s compensation is based  
 in whole or in part on transactions with the public educational 

entity; or 
 

(D) Financial interest does not mean the ownership of stock or other 
equity holdings in any publicly held company. or 

 
(E) Financial interest does not mean clerical or other similar hourly 

compensated employees. 
 

3.17 “Gratuity” means a payment, loan, subscription, advance, deposit of money, 
travel, services or anything having a present market value of one hundred dollars 
($100) or more unless consideration of substantially equal or greater value is 
received; 

 
3.18 “Indirectly” or “indirectly interested” means that a family member, business, or 

other entity in which the individual or family member has a financial interest will 
receive compensation or benefits;  receiving compensation or other benefits 
personally, to a family member, or to a business or other entity in which the 
individual or a family member has a financial interest;  

 
3.19 “Initially employed” means: 

 
3.19.1 Employed in either an interim or permanent position for the first time or 

following a severance in employment with the school district; or 
 
3.19.2 A change in the terms and conditions of any existing contract, excluding: 
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3.19.2.1 Any renewal of a teacher contract under Ark. Code Ann. 

§ 6-17-1506;  
 

3.19.2.2 Renewal of a noncertified employee’s contract that is 
required by law; or 

 
 3.19.2.3 Movement of an employee on the salary schedule that does  
   not require board action. 

 
(A) Employed in either an interim or permanent position for the first time or 

following a severance in employment with the school district; or 
 

(B) A change in the terms and conditions of an existing contract, excluding: 
 

(i) Any renewal of a teacher contract under Ark. Code Ann. § 7 17
1506; or  

(ii) Renewal of a noncertified employee’s contract that is required by 
law. 

(iii) Movement of an employee on the salary schedule which does not 
require board action. 

 
3. 20 “Public educational entity” means Arkansas public school districts, charter 

schools, educational service cooperatives, or any publicly-supported entity having 
supervision over public educational entities.  “Public educational entity” does not 
include institutions of higher education. 

 
3.21 “Unusual and limited circumstances” means, without limitation, those 

circumstances that are uncommon, rare and restricted.  
 

3.21.1 For the purposes of employment contracts, unusual and limited 
circumstances may include without limitation, a shortage of qualified 
candidates. 

 
3.21.2 For contracts and transactions other than employment contracts, unusual 

and limited circumstances may include without limitation: the selected 
vendor being the only vendor within a reasonable distance offering the 
required services; or the selected vendor offering the lowest bid for prices 
or services as compared to two (2) or more other bidders. 

 
3.212 “Written resolution” means the form herein incorporated and attached to these 

rules and regulations as Appendix Form F C. 
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4.00 COMPLIANCE WITH OTHER LAWS AND RULES 
 

4.01 Nothing in these rules alters or diminishes other statutory or regulatory 
requirements regarding purchasing, contracting, bidding, disposition of property, 
or other transactions with public educational entities. 

 
4.02 Nothing in these rules alters or diminishes the professional and/or ethical 

obligations of licensed personnel. 
 
5.00 GENERAL PROHIBITION 
 

5.01 No board member, administrator, or employee shall knowingly use or attempt to 
use his or her official position to secure unwarranted privileges or exemptions for 
himself or others. 

 
5.02 While serving as a board member, administrator, or employee, an individual shall 

not accept employment, contract, or engage in any public or professional activity 
that a reasonable person would expect might require or induce him or her to 
disclose any information acquired by the member by reason of his or her official 
position that is declared by law or regulation to be confidential. 

 
5.03 No board member, administrator, or employee shall knowingly disclose any 

confidential information gained by reason of his or her position, nor shall the 
member knowingly otherwise use such information for his or her personal gain or 
benefit. 

 
5.04 Nothing in these rules prohibits board members, administrators, or employees of 

public educational entities from donating services or property to a public 
educational entity. 

 
4.00 GENERAL PROHIBITION  
 

4.01 No board member, administrator, or employee of a public educational entity shall 
knowingly use or attempt to use his/her official position to secure unwarranted 
privileges or exemptions for himself/herself or others. 

 
4.02 No board member, administrator, or employee of a public educational entity shall 

accept employment, contract, or engage in any professional activities for which a 
reasonable person might be expected in exchange to disclose confidential 
information acquired by the board member, administrator or employee by reason 
of his/her official position with the public educational entity. 
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4.03 No board member, administrator, or employee shall knowingly disclose any 
confidential information gained by reason of his/her position or use such 
confidential information for his/her personal gain or benefit. 

 
5.00 TECHNOLOGY PROHIBITION 
 

5.01 All transactions are prohibited involving the purchase, lease, acquisition or other 
use of computers, software, copiers or other electronic devices from family 
members of an employee responsible for establishing specifications or approving 
purchases of such equipment for the public educational entity which unless 
approved according to the public disclosure requirements regarding contracts with 
employees of a public educational entity which have a direct interest in such 
contracts as provided for in Section 12.00 of these rules and regulations. 

 
6.00 GENERAL ETHICAL STANDARDS FOR NON-EMPLOYEES 
 

Any effort by a nonemployee to influence a public educational entity board member, 
administrator, or employee to breach the standards of ethical conduct stated in these rules 
and Ark. Code Ann. § 6-24-101 et seq. is a breach of ethical standards punishable under 
the criminal penalties set forth in Ark. Code Ann. § 6-24-101 et seq. 

 
6.01 No person shall attempt by any effort to influence any public educational entity 

board member, administrator, or employee to knowingly violate any provisions of 
these rules. 

 
6.02 Any person attempting to influence a public educational entity board member, 

administrator, or employee to knowingly violate the provisions of  these rules 
may be subject to the criminal penalties provided for in Act 1599 of 2001 and the 
Arkansas criminal code. 

 
7.00 EMPLOYMENT RESTRICTIONS OF ADMINISTRATORS  RESTRICTIONS 

ON EMPLOYMENT OF PRESENT AND FORMER ADMINISTRATORS 
 

7.01 Unless written approval is granted by the Commissioner of the Arkansas 
Department of Education,   it is a breach of ethical standards for administrators to 
be or become the employee, agent, or independent contractor of any party 
contracting with the public educational entity the administrators serve.  The 
Commissioner’s approval letter shall be filed with and maintained by the public 
educational entity employing the administrator.  provides written approval 
otherwise, administrators are prohibited from being or becoming the employee, 
agent or independent contractor of any party contracting with the public 
educational entity they serve while serving as an administrator for that public 
educational entity. 
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7.02 Unless written approval is granted by the Commissioner of the Arkansas 
Department of Education, it is a breach of ethical standards for administrators to 
engage in selling or attempting to sell commodities or services to the public 
educational entity they served or were employed by for one (1) year following the 
date employment or service ceased. provides written approval otherwise, 
administrators are prohibited from engaging in selling or attempting to sell 
commodities or services to the public educational entity which employs him/her 
as an administrator for one (1) year following the termination of his/her 
employment as an administrator for the public educational entity. 

 
8.00 GRATUITIES AND KICKBACKS 
 

8.01 It is a breach of the ethical standards for any person to offer, give, or agree to give 
any board member, administrator, or employee a gratuity or an offer of 
employment in connection with any contract or transaction of a public educational 
entity. 

  
8.02 It is a breach of the ethical standards for any board member, administrator, or 

employee to solicit, demand, accept, or agree to accept from another person or 
entity a gratuity or an offer of employment in connection with any contract or 
transaction of a public educational entity. 

 
8.03 It is a breach of the ethical standards for any payment, gratuity, or offer of 

employment to be made by or on behalf of a person or an entity as an inducement 
for the award of a contract or transaction with a public educational entity. 

 
8.01 No person may offer, give or agree to give any board member, administrator, or 

employee of a public educational entity a gratuity or an offer of employment in 
connection with any contract or transaction with a public educational entity. 

 
8.02 No board member, administrator, or employee may solicit, demand, accept, or 

agree to accept from another person or entity a gratuity or an offer of employment 
in connection with any contract or transaction with a public educational entity. 

 
8.03 No person may induce the award of a contract or transaction with a public 

educational entity by offering any payment, gratuity, or offer of employment to be 
made by or on behalf of a person or entity directly or indirectly interested in the 
contract or transaction with a public educational entity. 

 
9.00 EMERGENCY PURCHASES 
 

9.01 Any emergency purchases or contracts with a public educational entity shall be 
exempt from the prohibitions of these rules. 
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9.02 Emergency purchases shall only be used only those contracts for the preservation 
of life, health or public property, and shall not be used to substantially improve 
the condition of an asset of the public educational entity, the board member, 
administrator or employee of the public educational entity prior to the emergency. 

 
9.03 Each public educational entity shall maintain records and copies of all 

documentation relating to and supporting a determination that the transactions 
qualify qualifies as an emergency purchases for three (3) years from the date of 
the emergency purchase.  

 
9.04 Any person attempting to use using emergency purchases to avoid the intent of 

these rules and regulations shall be guilty of violating these rules and shall be 
subject to the penalties provided for in Section 17.00 of these rules and in Ark. 
Code Ann. § 6-24-101 et seq. 

 
10.00 BOARD MEMBERS SCHOOL BOARDS 
 

10.01 General Prohibition:  Except as otherwise provided, it is a breach of the ethical 
standards for a board member to contract with the public educational entity the 
member serves if the board member has knowledge that he or she is directly or 
indirectly interested in the contract. 

 
10.02 Employment of Family Members:  A board member’s family member may not be 

initially employed by the public educational entity the member serves during the 
member’s tenure of service on the local board for compensation in excess of five 
thousand dollars ($5,000) unless the Commissioner issues a letter of exemption 
and approves the employment contract based on unusual and limited 
circumstances. 

 
10.02.1 The determination of unusual and limited circumstances shall be at 

the sole discretion of the Commissioner as further defined by these 
rules. 

 
10.02.2 A family member of a school board member who was employed 

by the public educational entity during the school year 
immediately preceding the election of the board member may 
continue employment with the public educational entity under the 
same terms and conditions of the previously executed contract and 
any renewal of the contract under Ark. Code Ann. § 6-17-1506. 

 
10.02.3 Subject to the local board’s written policy, a qualified family 

member of a board member may be employed as a substitute 
teacher, substitute cafeteria worker, or substitute bus driver for a 
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period of time not to exceed a total of thirty (30) days per fiscal 
year for the public educational entity served by the board member. 

 
10.02.4 No employment contract that is prohibited under this section is 

valid or enforceable by any party to the employment contract until 
approved in writing by the Commissioner. 

  
  10.02.5 The Commissioner’s approval of an employment  

contract may include restrictions and limitations that are by this 
section incorporated as terms or conditions of the contract. 

 
10.02.6 Excluding any renewal of a contract under Ark. Code Ann. § 6-17-

1506, any change in the terms and conditions of an employment 
contract, a promotion, or a change in employment status for a 
family member of a school board member employed by a public 
educational entity that will result in an increase in compensation of 
more than two thousand five hundred dollars ($2,500) must be 
approved in writing by the Commissioner before any change in the 
terms or conditions of the employment contract or promotion or 
changes in employment status are effective, valid, or enforceable. 

 
10.03 Exceptions: 

 
10.03.1 Board Approval:  In unusual or limited circumstances, a public 

educational entity’s board may approve a contract, but not an 
employment contract, between the public educational entity and 
the board member or the member’s family if the board determines 
that the contract is in the best interest of the public educational 
entity. 

 
10.03.1.1 In unusual or limited circumstances, a public 

educational entity’s board may approve an 
employment contract as provided in this section. 

 
    10.03.1.2 The approval by the public educational entity’s  

board shall be documented by written 
resolution(Form C) after fully disclosing the reasons 
justifying the contract or employment contract in an 
open meeting.  Such disclosure should include 
without limitation the contract disclosure form 
(Form B).  The resolution shall state the unusual 
and limited circumstances necessitating the contract 
or employment contract and shall document the 
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restrictions and limitations of the contract or 
employment contract. 

 
    10.03.1.3 If any proposed contract or employment contract is  

with a family member of a board member or a board 
member directly or indirectly interested in the 
proposed contract or employment contract, then the 
board member shall leave the meeting until the 
voting on the issue is concluded, and the absent 
member shall not be counted as having voted. 

 
  10.03.2 Independent Approval:  If it appears the total transactions or  

contracts with the board member or a family member for a fiscal 
year total, or will total, five thousand dollars ($5,000) or more, the 
superintendent or other chief administrator of the public 
educational entity shall forward the written resolution (Form C) 
along with all relevant data, including Form B, to the 
Commissioner for independent review and approval. 

 
    10.03.2.1 The written resolution and other relevant data shall  

be sent by certified mail, return receipt requested, or 
other method approved by the State Board of 
Education to assure that adequate notice has been 
received by the Department of Education and to 
provide a record for the school district board of 
directors sending the request for approval. 

 
    10.03.2.2 Upon review of the submitted data for any contract,  

including an employment contract, the 
Commissioner, within twenty (20) days of receipt of 
the resolution and other relevant data, shall approve 
or disapprove in writing the board’s request. 

 
    10.03.2.3 The Commissioner may request additional  

information or testimony before ruling on a request.  
If additional data are needed for a proper 
determination, the Commissioner shall approve or 
disapprove the contract within twenty (20) days of 
receipt of the additional requested data. 

 
    10.03.2.4 If the Commissioner does not respond  

to the public educational entity within the twenty-
day period or request additional time or data for 
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proper review of the contract, the contract shall be 
deemed to be approved by the Commissioner. 

 
    10.03.2.5 If approved, the Commissioner shall  

issue an approval letter stating all the relevant facts 
and circumstances considered and any restrictions 
or limitations pertaining to the approval.  The 
Commissioner may grant the approval for a 
particular transaction or contract, a series of related 
transactions or contracts, or employment contracts.  
However, the approval shall not be granted for a 
period greater than two (2) complete and 
consecutive fiscal years, excluding employment 
contracts. 

 
10.03.2.6 No contract subject to the Commissioner’s review 

and approval shall be valid or enforceable until an 
approval letter has been issued by the 
Commissioner or the Commissioner fails to respond 
to the public educational entity within the time 
periods specified in this section. 

 
 10.04 Records:  The Department of Education and the public educational entity shall  

maintain a record and copy of all documentation relating to transactions or 
contracts with board members or members of their families. 

 
 10.05 Providing False or Incomplete Information:  Any board member or other person  

knowingly furnishing false information or knowingly not fully disclosing relevant 
information necessary for a proper determination by the public educational entity 
or the Commissioner shall be guilty of violating the provisions of these rules and 
Ark. Code Ann. § 6-24-101 et seq.  

 
10.06 School board members should also be mindful of the requirements of Ark. Code 

Ann. § 6-13-616, which prohibits school board members from being employed by 
the school district they serve. 

 
General Contracts 

 
10.01 Board members and family members of board members may not contract with the 

public educational entity the board member serves except as allowed by Act 1599 
of 2001 and these rules. 

 
10.02 In unusual and limited circumstances, family members of a board member may 

contract with the public educational entity the board member serves after 
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submitting complete and full disclosure of all relevant facts in a contract 
disclosure form (Form E) at an open meeting and a majority of the board 
members determine that the contract is in the best interest of the public 
educational entity and approves a written resolution (Form F) explaining the 
unusual circumstances necessitating and justifying the contract and explaining the 
restrictions and limitations of the contract. 

 
10.03 In unusual and limited circumstances, board members may contract with the 

public educational entity they serve after submitting complete and full disclosure 
of all relevant facts in a contract disclosure form (Form E) in an open scheduled 
meeting of the board and a majority of the board determines that the contract is in 
the best interests of the public educational entity and approves a written resolution 
(Form F) explaining the unusual circumstances necessitating and justifying the 
contract and explaining the restrictions and limitations of the contract. 

 
10.04 No board member may participate in the discussion or vote on a contract in which 

they have a direct or indirect interest and the board member shall  
leave the board meeting room until the discussion and vote on the issue or 
contract is concluded. 

 
10.05 If a contract with a board member or board member's family member totals 

$5,000 or more, the superintendent of the public educational entity or chief 
administrator shall seek independent review and approval of the contract from the 
Commissioner of the Department in the following manner: 

 
a. The written resolution (Form F) along with the contract disclosure form 

(Form E) shall be fully and accurately completed and shall be forwarded 
to the Commissioner by certified mail to the address listed on the contract 
disclosure form (Form E) provided by the Department of Education. 

 
b. The Commissioner or his designee shall review the contract information 

and either approve or disapprove the contract or request additional 
information and/or time by responding to the public educational entity 
within the initial ten (10) day time period of receipt of the resolution. 

 
c. If  approved, the Commissioner shall issue an approval letter stating all 

relevant facts and circumstances considered and establish any restrictions 
or limitations pertaining to the contract. 

 
d. In no event shall a contract be approved by the Commissioner for a time 

period greater than two (2) years.  
 

e. No contract shall be valid until written approval has been issued by the 
Commissioner of the Department or the Commissioner fails to respond to 
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a request for independent review and approval within the time period of 
ten (10) days of receipt of  a resolution or at a later time  
specified by the Commissioner if the Commissioner requests additional 
data or time in order to respond to the request for independent review. 

 
 Employment Contracts with Family Members 
 

10.06 A board member’s family member may not be initially employed by the public 
educational entity the member serves during the member’s tenure of service on 
the local board for compensation in excess of five thousand dollars ($5,000) 
unless the Commissioner of the Department of Education issues a letter of 
exemption and approves the employment contract based on unusual and limited 
circumstances. 

 
(a) The determination of unusual and limited circumstances shall be at the 

sole discretion of the Commissioner of the Department of Education and 
may be further defined by rule of the State Board of Education. 

 
(b) The Commissioner of the Department of Education’s approval of an 

employment contract may include restrictions and limitations that are by 
this subsection incorporated as terms or conditions of the contract. 

 
(c) No employment contract that is prohibited under this section is valid or 

enforceable by any party to the employment contract until approved in 
writing by the Commissioner of the Department of Education. 

 
(d) In order to make a determination regarding a request for an exemption of 

the prohibition of a Board Member’s family member being employed by a 
public school district, the Commissioner may request additional 
information to facilitate a review of the documentation.  Items requested 
may include but are not limited to: 
 Position Title 
 Date Position Posted 
 Place(s) Position Posted 
 Number of Applications Received 
 Number of Applicants Interviewed 
 Date of Interviews 
 Name of Person Recommended 
 Salary to be Paid to Applicant Recommended 
 Length of Contract Offered 
 The unusual circumstances requiring the hiring of the person  
 The limited circumstances requiring the hiring of a Board Member’s 

family member 
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 Specific experience or training that makes the applicant the most 
desirable candidate 

 
10.07 A family member of a school board member who was employed by the public 

educational entity during the school year immediately preceding the election of 
the board member may continue employment with the public educational entity 
under the same terms and conditions of the previously executed contract and any 
renewal of the contract under Ark. Code Ann. § 6 17 1506. 

 
10.08 Subject to the local board’s written policy, a qualified family member of a board 

member may be employed as a substitute teacher, substitute cafeteria worker or 
substitute bus driver for a period of time not to exceed a total of thirty (30) days 
per fiscal year for the public educational entity served by the board member. 

 
10.09 Excluding any renewal of a contract under Ark. Code Ann. § 6 17 1506, any 

change in the terms or conditions of an employment contract, a promotion, or a 
change in employment status for a family member of a school board member 
employed by a public educational entity that will result in an increase in 
compensation of more than two thousand five hundred dollars ($2,500) must be 
approved in writing by the Commissioner of the Department of Education before 
any change in the terms or conditions of the employment contract or promotion or 
changes in employment status are effective, valid or enforceable. 

 
(a) The determination of unusual and limited circumstances shall be at the 

sole discretion of the Commissioner of the Department of Education and 
may be further defined by rule of the State Board of Education. 

 
(b) The Commissioner of the Department of Education’s approval of an 

employment contract may include restrictions and limitations that are by 
this subsection incorporated as terms or conditions of the contract. 

 
(c) No employment contract that is prohibited under this section is valid or 

enforceable by any party to the employment contract until approved in 
writing by the Commissioner of the Department of Education. 

 
(d)  In order to make a determination regarding a request for an exemption of 

the prohibition of a Board Member’s family member being employed by a 
public school district, the Commissioner may request additional 
information to facilitate a review of the documentation.  Items requested 
may include but are not limited to: 
 Position Title 
 Date Position Posted 
 Place(s) Position Posted 
 Number of Applications Received 



16 
 

 Number of Applicants Interviewed 
 Date of Interviews 
 Name of Person Recommended 
 Salary to be Paid to Applicant Recommended 
 Length of Contract Offered 
 The unusual circumstances requiring the hiring of the person  
 The limited circumstances requiring the hiring of a Board Member’s 

family member 
 Specific experience or training that makes the applicant the most 

desirable candidate 
 

10.10 If an employment contract with a board member’s family member totals $5,000 or 
more and the local board of the public educational entity or chief administrator 
wish to seek independent review and approval of the contract from the 
Commissioner of the Department, they should do so in the following manner: 

 
a. The written resolution (Form F) along with the contract disclosure form 

(Form E) shall be fully and accurately completed and shall be forwarded 
to the Commissioner by certified mail to the address listed on the contract 
disclosure form (Form E) provided by the Department of Education. 

 
b. The Commissioner or his designee shall review the contract information 

and either approve or disapprove the contract or request additional 
information and/or time by responding to the public educational entity 
within the initial ten (10) day time period of receipt of the resolution. 

 
c. If  approved, the Commissioner shall issue an approval letter stating all 

relevant facts and circumstances considered and establish any restrictions 
or limitations pertaining to the contract. 

 
d. In no event shall a contract be approved by Commissioner for a time 

period greater than two (2) years.  
 

e. No contract shall be valid until written approval has been issued by the 
Commissioner of the Department or the Commissioner fails to respond to 
a request for independent review and approval within the time period of 
ten (10) days of receipt of a resolution or at a later time  
specified by the Commissioner if the Commissioner requests additional 
data or time in order to respond to the request for independent review. 
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11.00 ADMINISTRATORS 
 
 11.01 Except as otherwise provided, it is a breach of the ethical standards for an  

administrator to contract with the public educational entity employing him or her 
if the administrator has knowledge that he or she is directly or indirectly 
interested in the contract. 

 
 11.02 Except as otherwise provided, it is a breach of the ethical standards for an  

administrator to contract with any public educational entity if the administrator 
has knowledge that he or she is directly interested in the contract. 

 
 11.03 Family Members as Employees:  These rules do not prohibit an administrator’s  

family members from being employed by the public educational entity the 
administrator serves or any other public educational entity.  However, a member 
of an administrator’s immediate family or former spouse may not be initially 
employed as a disbursing officer of the public educational entity where the 
administrator is employed unless the public educational entity receives written 
approval from the Commissioner.  Before issuing written approval or denial, the 
Commissioner shall request the Division of Legislative Audit to review the 
internal controls, including the segregation of duties, present at the public 
educational entity.  The Division of Legislative Audit shall report its findings to 
the Commissioner. 

 
 11.04 Exceptions: 
 
  11.04.1 In unusual and limited circumstances and only with prior written  

approval from the Commissioner, an administrator may contract 
with a public educational entity other than the public educational 
entity employing him or her. 

 
  11.04.2 In unusual and limited circumstances and only with prior written  

approval from the Commissioner, an administrator’s family 
members may contract with a public educational entity employing 
the administrator. 

 
  11.04.3 An administrator seeking to contract with other public educational  

entities, or an administrator’s family member seeking to contract 
with the public educational entity employing the administrator, 
shall first present the request, with all relevant facts and 
circumstances justifying approval, to the board currently 
employing the administrator at an open meeting.  Such request 
should include without limitation the contract disclosure form 
(Form B). 
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  11.04.4 After reviewing the request in an open meeting, the board may, by  
written resolution (Form C), approve the contract subject to 
approval by the Commissioner.  A copy of the approval resolution 
(Form C) and all relevant data, including Form B, shall be 
forwarded by the board president to the Commissioner.    

 
    11.04.4.1 The written resolution and other relevant data shall  

be sent by certified mail, return receipt requested, or 
other method approved by the State Board of 
Education to assure that adequate notice has been 
received by the Department of Education and to 
provide a record for the school district board of 
directors sending the request for approval. 

 
    11.04.4.2 Upon review of the submitted data, the  

Commissioner shall, within twenty (20) days of 
receipt of the resolution and other relevant data, 
approve or disapprove in writing the board’s 
request. 

 
 

11.04.4.3 The Commissioner may request additional 
information or testimony before ruling on a request.  
If additional data is needed for a proper 
determination, the Commissioner shall approve or 
disapprove the contract within twenty (20) days of 
receipt of the additional requested data. 

 
    11.04.4.4 If the Commissioner does not respond  

to the public educational entity within the twenty-
day period or request additional time or data for a 
proper review of the contract, the contract shall be 
deemed to be approved by the Commissioner. 

 
    11.04.4.5 If approved, the approval letter shall state all  

relevant facts and circumstances considered in the 
approval and shall state any restrictions or 
limitations of the approval.  The Commissioner may 
grant an approval for a particular transaction or a 
series of related transactions.  No approval shall be 
granted for a period greater than two (2) complete 
and consecutive fiscal years. 
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  11.04.5 The Department of Education and the public educational entity  
shall maintain a record and copy of all documentation relating to 
an exemption from the provisions of these rules. 

 
11.04.6 A contract subject to this section is not valid until the 

Commissioner: 
 
    11.04.6.1 Approves the contract; or 
 
    11.04.6.2 Fails to respond to the public educational entity  

within the time periods specified in this section. 
 
 11.05 Providing False or Incomplete Information:  Any administrator knowingly  

furnishing false information or knowingly not disclosing relevant information 
necessary for a proper determination by the public educational entity or the 
Commissioner shall be guilty of violating the provisions of these rules and Ark. 
Code Ann. § 6-24-101 et seq. 

 
 11.06 “Contract” defined:  For the purposes of this section only, “contract” does not  

apply to employment contracts issued to an administrator of a public educational 
entity for administrative or other duties such as, but not limited to, teaching, bus 
driving, or sponsorship of clubs or activities. 

 
 11.07 Compensation for Officiating Athletic Events:  Nothing in this section prohibits  

administrators from receiving compensation for officiating school-sponsored 
athletic activities with any public education entity. 

 
 11.08 Compensation for Conducting Seminars:  Nothing in this section prohibits  

administrators from receiving compensation for conducting seminars for, or 
making presentations to, public educational entities other than the public 
educational entity employing them.   

 
11.01 Administrators shall not contract with the public educational entity which 

employs him/her. 
 

11.02 Administrators may not contract with any public educational entity except as 
allowed for by Act 1599 of 2001 and these rules. 

 
11.03 Administrator family members may not contract with the public educational entity 

that employs the administrator except as allowed for by Act 1599 of 2001 and 
these rules. 

 
11.04 Beginning July 1, 2002 no member of an administrator's immediate family or 

former spouse may be initially employed as a dispersing officer of the public 
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educational entity where the administrator is employed unless the Division of 
Legislative Audit has submitted a written report on its review of the internal 
controls, including the segregation of duties of the public educational entity, to the 
Commissioner of the Department and after review of the report, the 
Commissioner issues written approval of the initial hiring of the administrator's  
family member or former spouse as a dispersing officer of the public educational 
entity. 

 
11.05 In unusual and limited circumstances, an administrator may contract with a public 

educational entity other than the entity employing him/her or an  
administrator's family member may contract with the public educational entity 
employing the administrator but only after: 

 
a. The administrator makes full and complete disclosure of all relevant facts, 

circumstances, interests and relations associated with the  
contract to the board of the public educational entity at a scheduled open 
meeting; and 

 
b.       The board determines that the contract with the administrator's  

family member is in the best interest of the public educational 
entity; and 

 
c. A majority of the board adopts a written resolution (Form F)              
 approving the contract and the resolution specifies all relevant facts  

and circumstances and states the unusual and limited                     
circumstances justifying and necessitating the contract and sets      forth 
any restrictions and limitations on the contract; and 

 
d. The board forwards the written resolution (Form F) and the contract  

disclosure form (Form E) with all relevant facts to the Commissioner of 
the Department pursuant to the procedures set forth in Section 11.06 of 
these rules. 

 
11.06 When the board of a public educational entity approves any contract with the 

family member of an administrator employed at that public educational entity and 
the board has complied with the requirements of Section 11.05 of these rules, the 
entity shall then seek independent review and approval of such contract from the 
Director in the following manner: 

 
a. A written resolution (Form F) of approval along with the contract 

disclosure form (Form E) shall be forwarded to the Commissioner by 
certified mail to the address listed on the contract disclosure forms (Form 
E) by the Department; and 
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b. The Commissioner or his designee shall review the written resolution 
(Form F) and contract disclosure form (Form E) and either approve or 
disapprove the contract or request additional data and/or time by 
responding to the public educational entity within the initial ten (10) days 
of receipt of the resolution; and 

 
c. If the contract is approved, the Commissioner shall issue an approval letter 

stating all relevant facts and circumstances considered and shall state any 
restrictions or limitations pertaining to the contract. 

 
d. In no event shall a contract be approved by the Commissioner for a time 

period greater than two (2) years. 
 

e. No contract shall be valid until written approval has been issued by the 
Commissioner or the Commissioner fails to respond to a request for 
independent review and approval within the time period of ten (10) days 
of receipt of the resolution or a later specified time period if additional 
data or time is required by the Commissioner for an independent review. 

 
11.07 The Department and public educational entity shall maintain a record and copy of 

all documentation relating to any contracts between a family member of an 
administrator and a public educational entity that employs the family member of 
an administrator. 

 
11.08 For purposes of these rules and regulations, the term "contract" does not apply to 

employment contracts issued to an administrator of a public educational entity for 
administrative or other duties such as, but not limited to, teaching, bus driving, 
sponsorship of clubs or activities and officiating school sponsored athletic 
activities. 

 
11.09 Administrators are not prohibited from receiving compensation for conducting 

seminars or making presentations to public educational entities other than the 
public educational entity employing them. 

 
11.10 Any administrator that knowingly furnishes false information or knowingly fails  

to fully disclose all relevant information as required by Act 1599 of 2001 or these 
rules and regulations is in violation of these rules and regulations and shall be 
subject to the sanctions and penalties provided for in Section 17.00 of these rules 
and regulations. 
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12.00 EMPLOYEES 
 
 12.01 Except as otherwise provided, it is a breach of the ethical standards for an  

employee to contract with the public educational entity employing him or her if 
the employee has knowledge that he or she is directly interested in the contract. 

 
 12.02 Exceptions 
 
  12.02.1 Approval by Board:  In unusual and limited circumstances, a  

public educational entity’s board may approve a contract between 
the public educational entity and the employee if the board 
determines that the contract is in the best interest of the public 
educational entity. 

 
    12.02.1.1 The approval by the public educational entity’s  

board shall be documented by written resolution 
(Form C) after fully disclosing the reasons 
justifying the contract in an open meeting. Such 
disclosure should include without limitation the 
contract disclosure form (Form B).  The resolution 
shall state the unusual circumstances necessitating 
the contract and shall document the restrictions and 
limitations of the contract. 

 
    12.02.1.2 Any board member directly or indirectly interested  

in the proposed contract shall leave the meeting 
until the voting on the issue is concluded, and the 
absent member shall not be counted as having 
voted. 

 
  12.02.2 Independent Approval:  If it appears that the total transactions with  

an employee for a fiscal year total, or will total, five thousand 
dollars ($5,000) or more, the superintendent or other chief 
administrator of the public educational entity shall forward the 
written resolution (Form C) along with all relevant data, including 
Form B, to the Commissioner for independent review and 
approval. 

 
    12.02.2.1 The written resolution and other relevant data shall  

be sent by certified mail, return receipt requested, or 
other method approved by the State Board of 
Education to assure that adequate notice has been 
received by the Department of Education and to 
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provide a record for the school district board of 
directors sending the request for approval. 

 
    12.02.2.2 Upon review of the submitted data, the  

Commissioner shall, within twenty (20) days of 
receipt of the resolution and other relevant data, 
approve or disapprove in writing the board’s 
request. 

 
    12.02.2.3 The Commissioner may request  

additional information or testimony before ruling on 
a request.  If additional data is needed for a proper 
determination, the Commissioner shall approve or 
disapprove the contract within twenty (20) days of 
receipt of the additional requested data. 

 
    12.02.2.4 If the Commissioner does not respond  

to the public educational entity within the twenty-
day period or request additional time or data for a 
proper review of the contract, the contract shall be 
deemed to be approved by the Commissioner. 

 
    12.02.2.5 If approved, the Commissioner shall  

issue an approval letter stating all relevant facts and 
circumstances considered and any restrictions or 
limitations pertaining to the approval.  The 
Commissioner may grant the approval for a 
particular transaction or series of related 
transactions.  However, approval shall not be 
granted for a period greater than two (2) complete 
and consecutive fiscal years. 

 
12.02.2.6 No contract subject to the Commissioner’s review 

and approval shall be valid or enforceable until an 
approval letter has been issued by the 
Commissioner or the Commissioner fails to respond 
to the public educational entity within the time 
periods specified in this section. 

 
12.03 Documentation:  The Department of Education and the public educational entity  

shall maintain a record and copy of all documentation relating to transactions with 
employees. 
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 12.04 Providing False or Incomplete Information:  Any employee or other person  
knowingly furnishing false information or knowingly not fully disclosing relevant 
information necessary for a proper determination by the public educational entity 
or the Commissioner shall be guilty of violating the provisions of these rules and 
of Ark. Code Ann. § 6-24-101 et seq. 

 
 12.05 “Contract” defined:  For the purposes of this section only, the term “contract”  

does not apply to employment contracts issued to public educational entity 
employees or other transactions for the performance of teaching or other related 
duties such as, but not limited to, bus driving, sponsorship of clubs or activities, 
tutoring, summer school duties, or working at school sponsored events. 

 
 12.06 Technology Employees:  All transactions involving the purchase, lease,  

acquisition, or other use of computers, software, copies, or other electronic 
devices from family members of an employee responsible for establishing 
specifications or approving purchases of such equipment shall be approved 
according to the requirements of this section regarding the purchase from an 
employee with a direct interest in the transaction.  

 
12.01 Employees are prohibited from contracting with the public educational entity 

which employs them except as allowed for by Act 1599 of 2001 and these rules. 
 

12.02 In unusual and limited circumstances, employees may contract with the public 
educational entity which employs them after submitting complete and full 
disclosure of all relevant facts in a contract disclosure form (Form E) in an open 
scheduled meeting of the board and a majority of the board determines that the 
contract is in the best interest of the public educational entity and approves a 
written resolution (Form F) explaining the unusual circumstances necessitating 
and justifying the contract and explaining the restrictions and limitations of the 
contract. 

 
12.03 If a contract with an employee totals $5,000 or more, the superintendent of the 

public educational entity shall seek independent review and approval of the 
contract from the Commissioner of the Department in the following manner: 

 
a. The written resolution (Form F) along with the contract disclosure form 

(Form E) shall be fully and accurately completed and shall be forwarded 
to the Commissioner by certified mail to the address listed on the contract 
disclosure form (Form E). 

 
b. The Commissioner or his designee shall review the contract information 

and either approve or disapprove the contract or request additional 
information and/or time by responding to the public educational entity 
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within the initial ten (10) day time period of receipt of the written 
resolution (Form F). 

 
c. If approved, the Commissioner shall issue an approval letter stating all 

relevant facts and circumstances considered and establish any restrictions 
or limitations pertaining to the contract. 

 
d. In no event shall a contract be approved by the Commissioner for a time 

period greater than two (2) years. 
 

e. No contract shall be valid until written approval has been issued by the 
Commissioner of the Department or the Commissioner fails to respond to 
a request for independent review and approval of the resolution within the 
time period of ten (10) days of receipt of the resolution or a later time 
period specified by the Commissioner if additional data or time is 
requested to review the resolution. 

 
13.00 REIMBURSEMENT OF EXPENSES 
 

Nothing in these rules prevents board members, administrators, or employees from being 
reimbursed by the appropriate public educational entity for necessary and documented 
travel or other job-related expenses in accordance with law and school district policy. 

 
13.00 EXEMPTION 
 

13.01 For purposes of these rules and regulations, the term "contract" does not mean 
"employment contracts" issued to public educational entity employees for the 
performance of teaching or other related duties including, but not limited to, bus 
driving, substitute teaching, sponsorship of clubs or activities, or working at 
school sponsored events. 

 
13.02 "Employment contracts" issued to public educational entity employees are exempt 

from the requirements of these rules and regulations; regardless of the relation of 
that employee to a board member, administrator, or other employee, as long as the 
contract between the public educational entity and the employee is solely for the 
performance of teaching or other related duties including, but not limited to, bus 
driving, substitute teaching, sponsorship of clubs or activities, or working at 
school sponsored events. 

 
13.03 Any administrator or employee knowingly attempting to avoid the requirements 

of these rules and regulations with regard to contracting with a public educational 
entity by falsely claiming an "employment contract" as described in Section 13.01 
and 13.02 shall be subject to the sanctions and penalties provided for in Section 
17.00 of these rules. 
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14.00 EDUCATIONAL AWARDS, RECOGNITIONS, GRANTS AND GIFTS 
 

Nothing in these rules prohibits administrators or employees of public educational 
entities from receiving monetary or other awards, grants, or benefits from entities 
generally recognized as providing benefits based upon exceptional skills or exemplary 
contributions to education. 

 
Public educational administrators or employees of public educational entities are not 
prohibited from receiving monetary or other awards, grants or benefits based upon 
exceptional skills or exemplary contributions to education as allowed for by Ark. Code 
Ann. § 21 8 101 et seq. and Act 1599 of 2001. 

 
15.00 REGISTRATION, TRAVEL, CONVENTIONS AND SEMINARS 
 

15.01 Board members, administrators and employees of a public educational entity are 
prohibited from receiving any payment or reimbursement from a vendor for any 
registration, travel, lodging, food, entertainment or other expenses not directly 
associated with an educational interest or business interest of the public 
educational entity. 

 
15.02 Board members, administrators and employees of a public educational entity are 

prohibited from receiving any trip or attending any convention or seminar which 
is paid for by a vendor when the purpose for the trip or attendance at the 
convention or seminar is not directly associated to an educational interest or 
business interest of the public educational entity. 

  
15.03 Board members, administrators and employees of a public educational entity are  

prohibited from receiving any gift or award from any public educational entity 
except as allowed for by Arkansas law. 

 
15.04   All public educational entities shall maintain a record and copy for at least three  

(3) years of all documentation relating to payments or reimbursements made by a 
vendor on behalf of a board member, administrator or employee for travel, 
lodging, food, registration, entertainment, or other expenses when the payments or 
reimbursements total $300.00 or more per fiscal year per individual board 
member, administrator, or employee. 

 
15.05 Any board member, administrator or employee of a public educational  

entity that violates any provisions of these rules may be subject to the penalties 
and sanctions provided for in Section 17.00 of the rules.   
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16.00 FILING STATEMENT OF FINANCIAL INTEREST (FORM  I) 
 

16.01 Every board member, public and charter school superintendent, or executive 
director of a public school or educational cooperative shall timely file a financial 
statement of interest (Form I) as required by Ark. Code Ann. § 21-8-701 et seq. 
and Act 1599 of 2001.  The financial statement of interest and instructions for 
completing and filing the financial statement of interest can be found on the 
website of the Arkansas Ethics Commission: http://www.arkansasethics.com/. 

 
16.02 Any person public educational entity employee, administrator or board member 

required to file a financial statement of interest (Form I) as required under 
Arkansas law who fails to file said financial statement of interest (Form I) shall be 
in violation of the provisions of these rules and regulations and may be subject to 
the sanctions and penalties provided for in Section 17.00 of these rules. 

 
17.00 ADMINISTRATIVE SANCTIONS AND PENALTIES 
 
 17.01 The Department of Education may review alleged violations of these rules and of  

Ark. Code Ann. § 6-24-101 et seq.  If the Department of Education reviews the 
allegations and the Commissioner determines that there is adequate evidence of a 
violation, the Commissioner may refer the allegations to the State Board of 
Education for review.  If a licensed educator is alleged to have violated these rules 
or Ark. Code Ann. § 6-24-101 et seq., the Commissioner may refer the 
allegation(s) against the licensed educator to the Professional Licensure Standards 
Board in lieu of following the procedures listed below. 

 
 17.02 Upon the State Board’s approval to review the alleged violation and after  

reasonable notice in writing to all parties, the State Board may schedule a hearing 
to determine whether an administrator or employee has knowingly violated the 
provisions of these rules or Ark Code Ann. § 6-24-101 et seq.  At the State Board 
hearing, a member of the Arkansas Department of Education or a member of the 
Professional Licensure Standards Board staff, as appropriate, shall present the 
allegations against the administrator or employee. 

 
 17.03 A hearing by the State Board shall be subject to the following procedures: 
 

17.03.1 Each party will have the opportunity to present an opening 
statement of no longer than five (5) minutes, beginning with the 
representative of the Arkansas Department of Education or the 
Professional Licensure Standards Board.  The Chairperson of the 
State Board may, only for good cause shown and upon the request 
of either party, allow either party additional time to present their 
opening statements. 
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17.03.2 Each party will be given thirty (30) minutes to present their cases, 
beginning with the representative of the Arkansas Department of 
Education or the Professional Licensure Standards Board.  The 
Chairperson of the State Board may, only for good cause shown 
and upon the request of either party, allow either party additional 
time to present their cases. 

 
17.03.3 Every witness giving oral testimony must be sworn under oath by 

the court reporter and shall be subject to direct examination, cross 
examination, and questioning by the State Board. 

 
17.03.4 For the purposes of the record, documents offered during the 

hearing by the Arkansas Department of Education or the 
Professional Licensure Standards Board shall be clearly marked in 
sequential, numeric order (e.g. 1, 2, 3). 

 
17.03.5 For the purposes of the record, documents offered during the 

hearing by the administrator or employee shall be clearly marked 
in sequential, alphabetic letters (e.g. A, B, C). 

 
17.03.6 The Arkansas Department of Education or the Professional 

Licensure Standards Board shall have the burden of proving the 
basis for the violation by a preponderance of the evidence. 

 
 17.04 After presentation of all evidence, if the State Board determines that the  

administrator or employee knowingly violated the provisions of these rules, the 
State Board may provide any or all of the following administrative remedies: 

 
  17.04.1 Issue a letter of reprimand; or 
 
  17.04.2 Suspend or revoke the administrator’s or teacher’s Arkansas  

teaching license for a definite period, or permanently. 
 
 17.05 After reasonable notice and opportunity for a hearing, a board of a public  

educational entity may take appropriate administrative remedies against an 
administrator or employee that has allegedly violated the provisions of these rules.  
If an administrator or employee of a public educational entity is charged by the 
prosecuting attorney for a possible violation of this chapter, the public educational 
entity’s board may, after reasonable notice and opportunity for a hearing, place 
the individual charged on leave, with or without pay, dismiss the individual, or 
provide any other proper administrative remedy.  If the individual is dismissed by 
the board due to charges being filed for an alleged violation of these rules, any 
employment contracts with the public educational entity shall be deemed void 
from the date of the action of the board. 
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17.01 The Department may consider and review any alleged violations of the provisions 

of these rules or the provisions of Act 1599 of 2001. 
 

17.02 If the Commissioner or his designee determines that there is adequate evidence of 
a violation of these rules, the Commissioner may refer the allegations and 
evidence to the Board of Education for administrative review. 

 
17.03 Upon State Board of Education approval of the request for administrative review 

of any alleged violations of these rules, the State Board of Education shall issue a 
thirty (30) day written notice to all parties of an administrative hearing to 
determine if any person has knowingly violated any provisions of these rules and 
regulations or provisions of Act 1599 of 2001 governed by these rules. 

 
17.04 After giving reasonable notice thereof and conducting an administrative hearing 

whereby the State Board of Education considered the presentation of evidence by 
all parties, the State Board of Education upon determining that an administrator or 
employee knowingly violated provisions of Act 1599 of 2001 or provisions of 
these rules may administer any of the following administrative remedies: 

 
  (1) Issue a letter of reprimand; and/or 
 

(2) Suspend or revoke an administrator or teacher's license for a specified or 
permanent time period; and/or 

 
(3) Issue a letter of recommendation to a local board of a public educational 

entity recommending the local board take administrative action as 
provided for pursuant to Act 1599 of 2001; and/or 

 
(4) Require the Commissioner of the Department to request that the 

appropriate prosecuting attorney review the contract to determine  
whether there has been criminal violation of any provisions of Act 1599 of 
2001; and/or 

 
(5) Any other administrative remedies allowed the State Board of 
 Education pursuant to Arkansas law. 

 
17.05 Upon a final administrative decision by the State Board of Education, a party may 

seek an appeal of the administrative decision pursuant to the Arkansas 
Administrative Procedures Act.  Ark. Code Ann. § 25 15 201 et seq. 
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18.00 NOTICE OF POTENTIAL CRIMINAL PENALTIES 
 
 18.01 Any board member, administrator, employee, or nonemployee who shall  

knowingly violate the provisions of Ark. Code Ann. § 6-24-101 et seq. shall be 
guilty of a felony. 

 
 18.02 Upon pleading guilty or nolo contendere to or being found guilty of violating the  

provisions of Ark. Code Ann. § 6-24-101 et seq., the court shall order restitution 
to the public educational entity. 

 
 18.03 In addition, the court may fine the violator in any sum not to exceed the greater of  

ten thousand dollars ($10,000) or double the dollar amounts involved in the 
transactions, sentence the violator to prison for not more than five (5) years, or 
impose both a fine and imprisonment. 

 
18.00 OTHER LAWS OR REGULATIONS 
 

Nothing in these rules and regulations alters or diminishes any other statutory or 
regulatory requirements regarding purchasing, contracting, bidding, disposition of 
property, or other contracts or transactions with public educational entities. 

 
19.00 REQUEST FOR REVIEW OF TRANSACTIONS 
 

At the request of a board of a public educational entity, the executive administrator at a 
public educational entity, the Commissioner, or the Legislative Joint Auditing 
Committee, the appropriate prosecuting attorney shall review contracts or transactions for 
compliance with the provisions of Ark. Code Ann. § 6-24-101 et seq. 

 
20.00 BOARD POSITION VACANT UPON CONVICTION 
 

If a board member is found guilty of violating the provisions of Ark. Code Ann. § 6-24-
101 et seq., the board member shall immediately cease to be a board member, the 
position is declared vacant, and a replacement shall be named as provided by law. 

 
21.00 ENFORCEMENT OF CRIMINAL SANCTIONS BY THE PROSECUTING 

ATTORNEY 
 

21.01 It shall be the duty and responsibility of the prosecuting attorneys to supervise 
compliance with Ark. Code Ann. § 6-24-101 et seq. and prosecute violators. 

 
21.02 If the prosecuting attorney fails or refuses to enforce this chapter when the facts 

are known by the prosecuting attorney, or are called to his or her attention, the 
Attorney General or any citizen of this state may bring mandamus proceedings to 
compel the prosecuting attorney to perform his or her duties. 
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21.03 All criminal actions related to alleged violations of this chapter shall be filed in 

circuit court and shall be subject to the criminal rules and procedures of this state. 
 
19.00 22.00 FORM PROCEDURES AND REQUIREMENTS 
 

1922.01 For purposes of these rules the following attached Forms A - CI are herein 
incorporated into these rules as Appendix Forms A - CI and supporting 
documents. 

 
1922.02 A public educational entity shall use Forms A - CI when such form is 

specifically required by any section of these rules. 
 

1922.03 A public educational entity seeking independent review and approval from 
the Commissioner shall submit a separate contract disclosure form (Form 
B) and written resolution (Form C) of approval for each contract involving 
a different party or entity. 
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            A 
NOTIFICATION LETTER 

(Date) 
 

Dear Board Members, Administrators and Employees: 
 
A.C.A. § 6-24-101 et seq. requires full open disclosure and approval before a school district 
board member, administrator or employee may sell, lease, provide services, or enter into 
contracts or other transactions with the school district where he/she serves or is employed. 
 
A.C.A. § 6-24-101 et seq. does not apply to reimbursements paid for proper work-related 
expenses.  However, in the case of hiring family members of administrators and/or board 
members, the district must meet all requirements set forth in A.C.A. § 6-24-101 et seq. and Act 
1381 of 2005. 
 
A.C.A. § 6-24-101 et seq. applies when the board member, administrator or school employee is  
“financially interested”  or “directly interested” in the transaction.  “Financially interested” 
means ownership or more than 5% interest; holding a position of officer, director, trustee, 
partner, or top level management; and/or the employee’s compensation is based in whole or in 
part on the transactions with the district public education entity.  For board members and 
administrators, restrictions may also apply to family members.  “Directly interested” means 
receiving compensation or other benefits personally or to a business or other entity in which the 
individual has a financial interest or receives other benefits. 
 
Therefore, board members, administrators and employees of this district have an affirmative 
obligation under A.C.A. § 6-24-101 et seq. to disclose relationships with vendors before the 
district enters into the contract or before services are performed.  Disclosure is to be made to the 
superintendent of the district.  Forms for this purpose will be provided by the district. 
 
Technology employees who establish specifications or approve technology purchases and their 
family members must disclose relationships and financial interest before the district may enter 
into technology transactions with the technology employee or a family member. 
 
All transactions involving the purchase, lease, acquisition, or other use of computers, software, 
copiers, or other electronic devices from family members of an employee responsible for 
establishing specifications or approving purchases of such equipment shall be approved 
according to the requirements of Arkansas law regarding the purchase from an employee with a 
direct interest in the transaction. 
 
A.C.A. § 6-24-101 et seq. requires proper disclosure and approval of the transaction at an open 
board meeting.  In certain instances, approval by the Commissioner of the Department of 
Education is required. 
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Therefore, every district board member, administrator or employee will be required to disclose 
any potential vendor relationship by completing a disclosure form provided by the district.  
Failure to fully disclose could result in criminal felony charges being brought against the board 
member, administrator or employee.  A copy of A.C.A. § 6-24-101 et seq. is available in the 
central office if you wish to review it the law.  The Act law may also be viewed at 
www.arkleg.state.ar.us. 
 
 
Sincerely, 
 
 
 
Superintendent 
 
Please sign below to acknowledge receipt of this notification. 
 
 
 
__________________________________   __________________________________  
Board Member, Administrator or Employee  Date 
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B 
BOARD MEMBERS 

GENERAL DISCLOSURE STATEMENT 
 

If you have a financial interest in potential transactions with the district where you serve or you 
have a family member with a financial interest in a potential transaction with the district where 
you serve, then you have an affirmative obligation under A.C.A. § 6 24 101 and Act 1381 of 
2005 to disclose the potential transactions before the district enters into a contract and/or services 
are performed. 
 
Disclosures must be made by completing the form below.  The form must be completed and 
submitted to the superintendent’s office by_____________. 
 
A.C.A. § 6 24 101 and Act 1381 of 2005 require full, open disclosure and approval before a 
board member or a member of a board member’s family may sell, lease, provide services, or 
enter into transactions with the district where they serve. 
 
Ignoring this requirement or knowingly failing to comply with the provisions of A.C.A. § 6 24
101 could result in the filing of criminal felony charges. 

 
GENERAL DISCLOSURE 

 
Board Member: ____________________________________________________________ 
School District: ____________________________________________________________ 
Mailing Address: ____________________________________________________________ 
City:   _______________________________    State:  _______    Zip:  ________ 
Work Telephone: _______________________________ 
 
I am declaring a financial interest and/or relationship with the following vendor: 
______________________________________________________________________________ 
 
State specific nature of your financial interest: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Relationships that need to be disclosed: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 

     
___________________________________  ___________________________________  
Board Member Signature    Date Submitted 
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C 
ADMINISTRATORS 

GENERAL DISCLOSURE STATEMENT 
 

If you have a financial interest in a potential transaction with any public educational entity or you 
have a family member with a financial interest in a potential transaction with the district where 
you are employed, you have an affirmative obligation under A.C.A. § 6 24 101 and Act 1381 of 
2005 to fully disclose the relationship and potential transactions before the district enters into a 
contract or before services are provided. 
 
Disclosure must be made by completing the form below.  The form must be completed and 
submitted to the superintendent’s office by ____________. 
 
A.C.A. § 6 24 101 requires full open disclosure and state approval before a school district 
administrator or a member of an administrator’s family may sell, lease, provide services, or enter 
into transactions with the employing school district and/or before an administrator enters into a 
transaction with any public educational entity in Arkansas. 
 
Ignoring this requirement or knowingly failing to comply with the provisions of A.C.A. § 6 24
101 could result in the filing of criminal felony charges. 
 

GENERAL DISCLOSURE 
 
Administrator Name: ___________________________________________________________ 
School District: ___________________________________________________________ 
Mailing Address: ___________________________________________________________ 
City:   _______________________________    State:  _______    Zip:  _______ 
Work Telephone:  _______________________________ 
 
I am declaring a financial interest and/or relationship with the following vendor: 
______________________________________________________________________________ 
 
State specific nature of your financial interest: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Relationships that need to be disclosed: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
___________________________________  ___________________________________  
Administrator Signature    Date Submitted 
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D 
PRINCIPALS AND EMPLOYEES 

GENERAL DISCLOSURE STATEMENT 
 
If you have a financial interest in potential transactions with the district where you are employed, 
you have an affirmative obligation under A.C.A. § 6 24 101 and Act 1381 of 2005 to fully 
disclose the relationships and potential transactions before the district enters the contract or 
before services are performed. 
 
Disclosure must be made by completing the form below.  The form must be completed and 
submitted to the superintendent’s office by_____________. 
 
Ignoring this requirement or knowingly failing to comply with the provisions of A.C.A. § 6 24
101 and Act 1381 of 2005 could result in the filing of criminal felony charges. 
 

GENERAL DISCLOSURE 
 

Employee Name: ____________________________________________________________ 
School District: ____________________________________________________________ 
Mailing Address: ____________________________________________________________ 
City:   ________________________________    State:  _______    Zip:  _______ 
Work Telephone: ________________________________ 
 
I am declaring a financial interest and/or relationship with the following vendor: 
______________________________________________________________________________ 
 
State specific nature of your financial interest: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Relationships that need to be disclosed: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
 
___________________________________  ___________________________________  
Employee Signature     Date Submitted 
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            EB 
CONTRACT DISCLOSURE FORM  

 
Name of Public Educational Entity:_________________________________________________ 
 
Name of Person Disclosing Transaction:_____________________________________________ 
 

Note: Fully complete this form and return to the administration office. 
NO TRANSACTION OR SERVICE MAY BE RENDERED UNTIL THIS 
FORM HAS BEEN COMPLETED AND APPROVED.  A.C.A. § 6-24-101 et 
seq. and Act 1381 of 2005 requires FULL and COMPLETE DISCLOSURE of 
transactions with public educational entities.  KNOWINGLY FAILING to 
FULLY DISCLOSE pertinent information relating to a transaction could result 
in criminal felony charges. 

 
I am a (an) ฀  Board Member ฀  Administrator ฀  Employee  
 

Note: “Board member” means any board member, director, or other member of a 
governing body of a public educational entity. 

 
“Administrator” means any superintendent or assistant superintendent or his or 
her equivalent, open-enrollment public charter school director, school district 
treasurer, business manager, or other individual directly responsible for entity-
wide purchasing. 

 
“Employee” means a full-time employee or part-time employee of a public 
educational entity.                  

 
______________________________________________________________________________ 
Mailing Address                                                City                                         State                 Zip                        
 
Home Telephone:_______________________ Work Telephone:_____________________ 
 
Nature of transaction subject to disclosure and approval: ________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
Estimated dollar amount of transactions with public educational entity for entire school year: 
______________________________________________________________________________ 
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Check One: 
 
฀  I have a financial interest in the transaction with the public educational entity. 
฀  A family member has a financial interest in the transaction with the public educational entity. 
฀  Both a family member and I have a financial interest in the transaction with the public 
educational entity. 
 
Nature of financial interest:  (State how you and/or family members are financially interested in 
the transaction):_________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
Justification for Approval: (State reason why you believe the transactions are in the best interest 
of the public educational entity.:  Sstate the unusual and limited circumstances involved.) 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
฀  Check here if Emergency Transaction as defined by Section 9 of A.C.A. § 6-24-101(9).  
 
PLEASE ATTACH ANY OTHER ADDITIONAL INFORMATION OR DOCUMENTS YOU 
BELIEVE ARE NECESSARY FOR A FULL, COMPLETE, AND ACCURATE DISCLOSURE 
OF THE FACTS AND CIRCUMSTANCES OF THE TRANSACTIONS. 

 
SIGNATURE:  ______________________   DATE:  _______________________ 

 
______________________________________________________________________________ 

 
FOR OFFICE USE ONLY: 

 
Date completed form received by district:_________________________  
 
_____________________________  _________________  _________________ 
School Official’s Signature   Telephone Number  FAX Number 
 
Local Board Action:  ฀  APPROVED  ฀  DISAPPROVED  
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Date Presented to Board:   _________________________ 
 
Board President’s Signature:  _________________________ 
 
Required to be presented to the Commissioner of the Department of Education for written 
approval:   ฀  YES ฀  NO 
 
Written Adopted Resolution Attached:    ฀  YES        ฀  NO 
 
Required Additional Documentation: _______________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
Date Certified to ADE:  _________________________ 
 
Date Commissioner’s Written Approval received by district:  ____________________________ 
 
Effective Date: _______________________ 
 
Please return by certified mail to: Dr. T. Kenneth James, Office of the Commissioner 
          Arkansas Dept. of Education  
                                                      #4 Capitol Mall, Room 304A 
                                                      Little Rock, AR  72201 
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FC 
RESOLUTION 

A.C.A. § 6-24-101 et seq.and Act 1381 of 2005 
 

Whereas the _____________________ School District Board of Directors met in a 
(regular/special), open, and properly-called board meeting on (MM/DD/YY), in (location). 
 
Whereas (Number) members were present, a quorum was declared by the chair. 
 
Whereas the Board of Directors received a recommendation to adopt a resolution to enter into a 
contract with __________________________________________________________________ 
 

Full disclosure of all relationships and interest as required by A.C.A. § 6-24-101 et seq. 
and Act 1381 of 2005 that are relevant to proposed contract: 

 ________________________________________________________________________ 
 ________________________________________________________________________ 
 ________________________________________________________________________ 
 

Specific facts and reasons for justifying the contract were: 
 ________________________________________________________________________ 
 ________________________________________________________________________ 
 ________________________________________________________________________ 
 

The unusual and limited circumstances necessitating the contract were: 
 ________________________________________________________________________ 
 ________________________________________________________________________ 
 ________________________________________________________________________ 
 

List of relevant data enclosed supporting the unusual and limited circumstances: 
 ________________________________________________________________________ 
 ________________________________________________________________________ 
 ________________________________________________________________________ 
 

Note: For employment contracts, the following information may be necessary to support 
a finding of unusual and limited circumstances: 

 
• A copy of the job vacancy announcement or posting; 
• A description of how/where the job vacancy announcement was posted; 
• Copies of applications received; 
• A list of those applicants who were interviewed; 
• Interview/Applicant score sheets kept by the interviewer or hiring committee; 
• A copy of the interviewer’s or hiring committee’s recommendation(s); and 
• Specific justification of why the selected applicant is the best qualified 

candidate. 
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For contracts and transactions other than employment contracts, the following 
information may be necessary to support a finding of unusual and limited 
circumstances: 
 
• Request for bids (if bids were required); 
• Copies of bids submitted by interested vendors (if bids were required); 
• Price lists or quotes by interested vendors; 
• Number of bidders or interested vendors with names and addresses; and 
• A list of those vendors offering similar services in the area. 

 
Whereas ___________, board member(s) having declared an interest in the proposed contract, 
left the meeting prior to the discussion of the contract and did not return to the meeting room 
until the voting on the contract had been concluded. 
 
Whereas the Board, after serious consideration, moved to approve the contract with: 
______________________________________________________________________________ 
 
Whereas the contract was approved with the following restrictions and/or limitations: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Whereas the period of the contract shall be from _______________ to _______________. 
 
Therefore, due to the specific reasons cited above, it is hereby declared to be the intent of the 
____________________ School District Board of Directors to award this contract to 
______________________________________________________________________________ 
 

As is required by A.C.A. § 6-24-101 et seq. and Act 1381 of 2005, the contract is contingent 
upon approval by the Commissioner of the Arkansas Department of Education, if required.  If 
approval is denied, this contract approved by the Board would be null and void. 

 

___________________________________  ___________________________________ 
Superintendent     Board President 
 
 
___________________________________  ___________________________________ 
Date       Date 
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            G  
 

NOTICE 
 
 
 
Pursuant to Section 22 of A.C.A. § 6 24 101 and Act 1381 of 2005, the list set forth in Ark. 

Code Ann. § 21 8 701(a) of persons required to file a Statement of Financial Interest (“SFI”) was 

expanded to include two new categories of persons.  The first such category is “[a]ll public and 

charter school superintendents” and the second is “[d]irectors of educational cooperatives.” 

 

Attached hereto are copies of the current SFI form and instructions.  In accordance with Ark. 

Code Ann. § 21 8 703, a school district public servant is required to file his or her SFI with the 

county clerk. 

 

If you should have any questions concerning this matter, please feel free to contact the Ethics 

Commission at (501) 324 9600 or toll free at (800) 422 7773. 
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       H 
INSTRUCTIONS FOR STATEMENT OF FINANCIAL INTEREST        

 
 
INTRODUCTION/WHO MUST FILE 
 

Ark. Code Ann. § 21 8 701(a) requires that the following persons file a written Statement 
of Financial Interest on an annual basis: 
 

 A public official, as defined by Ark. Code Ann. § 21 8 402(16); 
 A candidate for elective office; 
 A municipal judge or city attorney, whether elected or appointed; 
 Any agency head, department director, or division director of state government; 
 Any public appointee to any state board or commission (who possesses regulatory 

authority or is authorized to receive or disburse state or federal funds); 
 All persons who are elected members of a school board or who are candidates for 

a position on a school board; 
 All public and charter school superintendents; 
 All directors of educational cooperatives; and 
 Any person appointed to a municipal, county or regional (i) planning board or 

commission, (ii) airport board or commission, (iii) water or sewer board or 
commission, (iv) utility board or commission, or (v) civil service commission. 

 
The Arkansas Ethics Commission, which enforces this statute, has prepared these 

instructions, along with the office of the Secretary of State, whose office maintains the records, 
to assist persons required to file these statements.  If you have any questions concerning the 
reporting requirements or how to fill out your Statement of Financial Interest, call or write either 
the Arkansas Ethics Commission, Post Office Box 1917, Little Rock, Arkansas 72203 1917, 
tel. (501) 324 9600 or the Secretary of State, Elections Division, State Capitol, Room 026, 
Little Rock, Arkansas 72201, tel. (501) 682 5070. 
 

When preparing the Statement of Financial Interest, please print or type the 
information.   You must also sign the Statement in Section 13 and your signature must be 
attested to before a Notary Public. 
 
TIME FOR FILING/PERIOD COVERED 
 

Pursuant to Ark. Code Ann. § 21 8 701(c)(1)(A), a Statement of Financial Interest for the 
previous calendar year "shall be filed by January 31, of each year, except that a candidate for 
elective office shall file the Statement of Financial Interest within thirty (30) days after the 
deadline for filing for office."  Moreover, an agency head, department director, or division 
director of state government and any public appointee to a state board or commission authorized 
or charged by law with the exercise of regulatory authority or authorized to receive or disburse 
state or federal funds shall file a Statement of Financial Interest for the previous calendar year 
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within thirty (30) days after appointment or employment.  Incumbent officeholders who filed a 
Statement of Financial Interest for the previous calendar year by January 31 of the year in which 
an election is held are not required to file an additional Statement of Financial Interest upon 
becoming a candidate for reelection or election to another office during the year.  Ark. Code 
Ann. § 21 8 701(c)(2).  If a person required to file a Statement of Financial Interest leaves his or 
her office or position during a particular calendar year, he or she shall still be required to file a 
Statement of Financial Interest covering that part of the year which he or she held the office or 
position.  Ark. Code Ann. § 21 8 701(c)(1)(B). 
 
WHERE TO FILE 
 

Pursuant to Ark. Code Ann. § 21 8 703, the Statement of Financial Interest shall be filed 
as follows: 
 

(1) State or district public servants and candidates for state or district public office are 
required to file the statement with the Secretary of State; 

(2) County, township, or school district public servants and candidates for county, 
township, or school district public office are required to file the statement with the 
county clerks; 

(3) Municipal public servants and candidates for municipal office are required to file 
the statement with the city clerk or recorder; 

(4) Municipal judges and city attorneys are required to file the statement with the city 
clerk of the municipality within which they serve; and 

(5) Members of regional boards or commissions are required to file the statement 
with the county clerk of the county in which they reside. 

 
 
 SPECIFIC REPORTING INSTRUCTIONS 
 
SECTION 1 (Name and Address) 
 

Answer each of these questions or indicate "Not Applicable".  List all names under which 
you and/or your spouse do business. 
 
SECTION 2 (Reason for Filing) 
 

Check the box applicable to you and provide the office/position held or name of the 
board, commission or school district in the appropriate space.   
 
SECTION 3 (Sources of Income) 
 

The term "gross income" is intended to be comprehensive.  It refers to all income from 
whatever source derived, including but not limited to compensation for services, fees, 
commissions, and income derived from business interests.  Report each employer and/or each 
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other source of income from which you, your spouse, or any other person for the use or benefit 
of you or your spouse receives gross income exceeding $1,000 on an annual basis.  Include your 
governmental income from the office or position which requires your filing of this form.  You 
are required to use the gross amount received as income.  Thus, you must compute your total 
income from any particular source without first deducting expenses.   

 
You are not required to list the individual items of gross income that constitute a portion 

of the income of the business or profession from which you or your spouse derives income.  (For 
example: Accountants, attorneys, farmers, contractors, etc. do not have to list their individual 
clients.)  If more than one source/employer/entity compensated you during the past year, you are 
required to list each source of income greater than $1,000.  If you or your spouse received 
speaking honoraria, you must report, under the request for "source", the sponsor of each event 
for which a payment was made for your speech or appearance, as well as the date and dollar 
category ("more than $1,000.00" or "more than $12,500.00"). The term "honoraria", as used 
herein, means a payment of money or any thing of value for an appearance, speech, or article.  
NOTE: Food, lodging, and travel provided to a public servant in connection with an appearance 
would not constitute honoraria if the public servant is appearing in his or her official capacity 
and the appearance bears a relationship to the public servant’s office or position.  Section 10 of 
the Statement of Financial Interest addresses the reporting of payment for such food, lodging, 
and travel. 

 
You must also provide a brief description of the nature of the services for which the 

income was received, as well as the name under which the income was received.   For example: 
 

Source     Description  Amount 
State of Arkansas   Executive Dir.  More than $12,500.00 
(address) 
John Doe 
 
University of Arkansas  Teaching  More than $12,500.00 
(address) 
John M. Doe 
 
450 Main Street,    Rent Income  More than $12,500.00 
Little Rock, Arkansas 
John M. Doe 
 
Ark. Med. Society   Speaking fee  More than $1,000.00 
Annual Meeting   Oct. 2, Little Rock 
(address)     
John Doe 
 
Star National Bank   Interest Income More than $1,000.00 
Star, Arkansas 
John or Jane Doe 
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City of Mayberry   Spouse income More than $12,500.00 
(address) 
Jane Doe 
 
Ark. Bar Association   Speaking Fee   More than $1,000.00 
Annual Meeting 
(address)    Spouse, June 12 
Jane Doe    Hot Springs 
 
Section 4  (Business or Holdings) 
 

In this section, list the name of every business in which you, your spouse or any other 
person for the use or benefit of you or your spouse have an investment or holding.  Stocks, 
bonds, stock options and other securities held by you or your spouse must be reported. Figures 
for these items, as well as all other holdings or accounts, should be based on fair market value at 
the end of the reporting period. 
 

For securities, stocks, or bonds, you must disclose each security held in your portfolio 
which exceeds the $1,000.00 threshold. If securities are held through an investment firm, the 
firm will normally provide periodic statements from which you may obtain the information 
required to be disclosed.  If you own different types of securities issued by the same authority, 
such as U. S. Treasury obligations or bonds, it is not necessary to provide an itemized list of each 
security worth over $1,000.00.  Rather, you may simply report the aggregate value of the 
securities issued by the same authority and identify the type of securities.   
 

In the case of mutual funds or similar investments, you need not disclose specific 
stocks held in a widely diversified investment trust or mutual fund as long as the holdings of the 
trust or fund are a matter of public record and you have no ability to exercise control over the 
specific holdings.  If you have such control, you must disclose each holding exceeding the 
threshold level of $1,000.00, whether or not you exercise the control.  Otherwise, you may 
simply disclose the name, address, etc. of the authority through which your mutual fund is 
invested (e.g., IDS), the category of the fund and the category of the appropriate amount (e.g., 
"more than $1,000.00"). 
 

In the case of bank accounts, if the total of interest bearing accounts (including 
certificates of deposit) deposited in a particular bank exceeds $1,000.00, list each institution 
holding more than $1,000.00.  If no particular bank holds more than $1,000.00, you need not 
report any bank accounts.  All accounts at one institution, including those for your spouse, may 
be combined as one entry.  Thus, for example, you may report a checking account, savings 
account, certificate of deposit, and IRA in Smith First National Bank of Arkansas by checking 
the gross total of the accounts (e.g., "more than $1,000.00") and stating "Smith First National 
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Bank of Arkansas" with its address.  You need not list each account.  If you are listed on an 
account purely for custodial reasons, and you do not assert any ownership rights to the assets in 
the account (for example, if you are a joint tenant with an elderly relative), you need not list the 
account. 
 

For any business interest, if you or your spouse has an interest in a proprietorship, 
partnership, or corporation that is actively engaged in a trade or business, you must disclose the 
name and address of each interest.  It is not necessary to provide an itemized list of the assets of 
the business.  For example, you need only categorize the total value of your interest (e.g., "more 
than $12,500.00") and not items such as "office equipment."  This includes each asset held in 
trust for you or your spouse which has a value greater than $1,000.00.  Holdings of a trust for 
which you or your spouse are merely an administrator and for which you have no beneficial 
interest need not be reported. 

 
Section 5  (Office or Directorship) 
 

You must report your nongovernmental offices and directorships held by you or your 
spouse in any business, corporation, firm, or enterprise subject to the jurisdiction of a regulatory 
agency of this State, or any of its political subdivisions.  For each such business, provide the 
name of the business, its address, the office or directorship held and the name of the person 
(either you or your spouse) who holds the office or directorship.  A "regulatory agency", as 
defined by Ark. Code Ann. § 21 8 301(1), means any "state board, commission, department, or 
officer authorized by law to make rules or to adjudicate contested cases except those in the 
legislative or judicial branches."   
 
Section 6  (Creditors)  
 

You must report the name and address of each creditor to whom the value of $5,000.00 or 
more is personally owed and outstanding at the end of the reporting period.  All information 
regarding a single creditor may be reported in a single entry.  If you have more than one liability 
owed to the same creditor, add up the items of credit to determine if the $5,000.00 threshold has 
been met.  The identity of the creditor is the name of the person or organization to which the 
liability is owed (e.g., "Bob Smith, 1000 Elm Street, Little Rock, Arkansas" or "First Federal 
Bank of Little Rock, 111 Main, Little Rock, Arkansas"). 
 

You do not need to include debts owed to members of your family.  You may also 
exclude loans made in the ordinary course of business by either a financial institution or a person 
who regularly and customarily extends credit.  This exclusion applies to such items as a 
mortgage secured by real property which is your personal residence, credit extended to purchase 
personal items such as furniture or appliances, credit card debts, and car loans, provided the 
credit does not exceed the value of the item purchased. 
 

Debts not incurred in the ordinary course of business include, but are not limited to, such 
items as legal judgments, judgment liens, money borrowed from individuals, other than family 
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members, who are not normally in the business of lending money, and tax liens owed to any 
governmental agency. 

 
 
 
Section 7 (Guarantor, Co Maker) 
 

The law requires you to provide the name and address of each guarantor or co maker, 
other than a member of your family, who has guaranteed a debt which is still outstanding.  The 
$5,000.00 threshold of Section 6 does not apply here.  To the extent that you have a guarantor or 
co maker of any of your outstanding debts, the guarantor or co maker must be disclosed.  There 
is no exception for debts incurred in the ordinary course of business.  This requirement also 
includes debts arising, extended or refinanced after January 1, 1989.   
 

This requirement extends to situations where you have co-signed a loan to assist another 
person in obtaining credit, unless the person is a member of your family.   
 
Section 8 (Gifts) 

 
The law requires you to identify the source, date, description, and a reasonable estimate 

of the fair market value of each gift of more than one hundred dollars ($100.00) received by you 
or your spouse during the reporting period or more than two hundred and fifty dollars ($250.00) 
received by your dependent children during the reporting period.  A gift is any "payment, 
entertainment, advance, services, or anything of value" unless consideration of equal or greater 
value has been given therefor.  The value of an item shall be considered to be less than one 
hundred dollars ($100) if the public servant reimburses the person from whom the item was 
received any amount over one hundred dollars ($100) and the reimbursement occurs within ten 
(10) days from the date the item was received.  All types of gifts must be reported.  Items such as 
food, lodging, and travel are considered gifts unless they are received when you are appearing in 
your official capacity and the appearance bears a relationship to your office or position.  [Note:  
The reporting of food, lodging, and travel received by a public servant who is appearing in his or 
her official capacity at an event which bears a relationship to his or her office or position is 
addressed in Section 10 below.] 
 

A gift can be a tangible item, such as a watch, or an intangible item, such as a hunting or 
fishing trip.  A gift does not include (1) informational material; (2) receiving food, lodging, or 
travel which bears a relationship to the public servant's office and when appearing in an official 
capacity; (3) gifts which are not used and returned to the donor within 30 days; (4) gifts from a 
family member listed in Ark. Code Ann. § 21 8 402(5)(B)(iv), unless the family member is 
acting as an agent for a person not covered by the exception; (5) campaign contributions; (6) 
devises or inheritances; (7) anything with a value of $100 or less; (8) wedding presents and 
engagement gifts; (9) a monetary or other award presented to an employee of a public school 
district, the Arkansas School for the Blind, the Arkansas School for the Deaf, the Arkansas 
School for Mathematics and Science, a university, a college, a technical college, a technical 
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institute, a comprehensive life long learning center, or a community college in recognition of the 
employee’s contribution to education; (10) tickets to charitable fundraising events held within 
this state by a non profit organization which is exempt from taxation under Section 501(c)(3) of 
the Internal Revenue Code; (11) a personalized award, plaque, or trophy with a value of one 
hundred fifty dollars ($150) or less; (12) an item which appointed or elected members of a 
specific governmental body purchase with their own personal funds and present to a fellow 
member of that governmental body in recognition of public service; (13) food or beverages 
provided at a conference scheduled event that is part of the program of the conference; (14) food 
or beverages provided in return for participation in a bona fide panel, seminar, speaking 
engagement at which the audience is a civic, social, or cultural organization or group; and (15) a 
monetary or other award publicly presented to an employee of state government in recognition of 
his or her contributions to the community and State of Arkansas when the presentation is made 
by the employee’s supervisor or peers, individually or through a non profit organization which is 
exempt from taxation under Section 501(c) of the Internal Revenue Code, and the employee’s 
receipt of the award would not result in or create the appearance of the employee using his or her 
position for private gain, giving preferential treatment to any person, or losing independence or 
impartiality  (This exception shall not apply to an award presented to an employee of state 
government by a person having economic interests which may be affected by the performance or 
nonperformance of the employee’s duties or responsibilities.). 
 

In reporting a gift, you must report the source, the date it was received, a reasonable 
estimate of its fair market value, and a brief description.  In that regard, the Ethics Commission 
has issued opinions concerning the "fair market value" of such items as transportation on a 
private aircraft.  A group of items received from the same source at the same time would be 
considered one gift and the separate values should be added together.  As an example, if you 
receive a tie and tie clip (valued $50.00) along with a pair of golf shoes (valued at $75) from one 
donor, this should be reported and described in Section 8, as the receipt of a gift, "tie, tie clip and 
shoes." The value would be $125.00. Similarly, food and beverages provided you in connection 
with lodging should be aggregated to ascertain if the threshold reporting level has been reached.  
If you are unsure if the value should be aggregated for purposes of reporting, you may wish to 
contact the Arkansas Ethics Commission for an opinion. 
 
 In accordance with Ark. Code Ann. § 21 8 804, certain designated officials are 
authorized to accept gifts, grants, and donations of money or property on behalf of the State of 
Arkansas, the Arkansas Senate, the Arkansas House of Representatives, and the Arkansas 
Supreme Court.  In addition, the designated officials are authorized to accept donations of money 
for the purpose of hosting official swearing in and inaugural events of the constitutional officers, 
Senate, House of Representatives, and Supreme Court justices, the official recognition event for 
the President Pro Tempore, and the official recognition event for the Speaker of the House.  The 
public official accepting the gift, grant, or donation of money or property on behalf of an 
appropriate entity is not required to disclose same on his or her Statement of Financial Interest.  
Instead, public servants are required to report such gifts, grants, or donations of money or 
property to the Ethics Commission on a quarterly basis on a separate disclosure form prepared 
for such purposes. 
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Section 9 (Awards) 
 
 If you are an employee of a public school district, the Arkansas School for the Blind, the 
Arkansas School for the Deaf, the Arkansas School for Mathematics and Science, a university, a 
college, a technical college, a technical institute, a comprehensive life long learning center, or a 
community college, the law requires you to disclose each monetary or other award which you 
have received in recognition of your contributions to education.  The information disclosed with 
respect to each such award should include the source, date, description, and a reasonable 
estimate of the fair market value. 

 
Section 10 (Nongovernmental Sources of Payment) 

 
Payments for food, lodging, or travel are not considered a gift in situations where a public 

servant is appearing in his or her official capacity and the appearance bears a relationship to the 
public servant’s office or position.  However, Section 10 requires that each nongovernmental 
source of payment of expenses for such food, lodging, or travel be listed when the expenses paid 
by that source exceed $150.00.  [Note:  The reporting of money or things of value received when 
you are not appearing in an official capacity or the appearance does not bear a relationship to 
your office or position is addressed in Section 3 ("Sources of Income") or Section 8 ("Gifts).]  In 
this regard, you must list the name and business address of the person or organization which has 
paid your expenses, the date and nature of the expenses unless such person or organization was 
compensated by the governmental body for which the public servant serves.  Thus, you must 
disclose in this section, lodging or travel received in connection with such activities as speaking 
engagements, conferences, or fact finding events related to your official duties.   
 

Section 10 requires the disclosure of each nongovernmental source of payment when the 
expenses paid in connection with a particular appearance exceed $150.00.  Thus, if one source 
provides lodging and food and the total amount paid exceeds $150.00, that source must be 
reported in this section.  You do not need to itemize the dollar value or provide an itemized 
accounting of the expenses provided.  Also, as an example, you do not need to indicate whether 
the travel was on private or commercial carrier.  You only need to provide the name of the 
organization providing the travel, its address, the date of the travel and the nature of the 
expenses, i.e. "travel to conference along with lodging." 
 

The organization is the source of payment.  It should be the name of the sponsor actually 
paying or providing the expenses.  The date of expenses should be the inclusive dates of all 
travel provided.  If the travel all occurred on one day, report that day.  Otherwise, list the starting 
and ending dates of each trip provided (i.e., "May 1  5, 1997").  
 

It is permissible to extend the duration of a trip at your own expense, accepting return 
travel from the sponsor.  However, to avoid suggesting that travel was accepted for a longer 
period of time than was actually the case, you should indicate any time not spent at the sponsor's 
expense on either the line requesting the "date" or "nature" of expenses.  For example, using the 
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dates listed above, you could report "May 1  5, 1997. May 3  4 on personal business, expenses 
paid by me." 
 
 
 
Section 11 (Direct Regulation of Business) 
 

The law requires you to list any business by whom you are employed if the business is 
under direct regulation or subject to direct control by the governmental body which you serve.  
You must report the employment by listing the name of this business/employer and provide the 
governmental body which regulates or controls aspects of the business.  Such a business 
relationship typically exists if your private employer is subject to any rules or regulations of a 
governmental body or if a governmental body adjudicates contested cases of fact involving your 
private employer.  For example, if you work as a licensed dentist, the appropriate regulatory 
governing body may be the State Board of Dental Examiners. 
 

Whether your business is under direct regulation or subject to direct control by a 
governing body is often a question of fact.  If you are unsure, you should contact the Arkansas 
Ethics Commission or, if you know, the agency you suspect may regulate part or all of your 
activities. 
 
Section 12 (Sales to Governmental Body) 
 

The law requires you to report certain business relationships with the government if a 
significant sale of goods or services occurs.  Specifically, you must set out in detail the goods or 
services sold having a total annual value in excess of $1,000.00 sold to the governmental body 
for which you serve or are employed and the compensation paid for each category of goods or 
services by you or any business in which you or your spouse is an officer, director, stockholder 
owning more than ten percent (10%) of the stock, owner, trustee, or partner.  
 
Section 13 (Signature) 
 

Under the law, each person, required to file a Statement of Financial Interest must 
prepare the statement under penalty of false swearing and sign such form attesting to the truth 
and accuracy of the information set forth on the form. Ark. Code Ann. § 21-8-702.  If a person 
who is required to file a Statement of Financial Interest is called to active duty in the armed 
forces of the United States, the statement may be completed by the spouse of the person.  If the 
Statement of Financial Interest is completed by the spouse, under this exception, the spouse's 
signature shall be sufficient for the requirement of Ark. Code Ann. § 21 8 702. 
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STATEMENT OF FINANCIAL INTEREST               I 
 
            For assistance in completing 
State/District officials file with:  Calendar year covered ______________   this form contact: 
Secretary of State    (Note:   Filing covers the previous calendar year)   Arkansas Ethics Commission 
State Capitol, Room 026          Post Office Box 1917 
Little Rock, AR  72201          Little Rock, AR  72203 
Phone (501) 682-5070          Phone (501) 324-9600 
Fax (501) 682 3408              Is this an amendment?       Yes       No   Toll Free (800) 422 7773 

 
Please provide complete information.  If the information requested in a particular section does not apply to you, indicate such by noting “Not 
Applicable” in that section.  Do not leave any part of this form blank.  If additional space is needed, you may attach the information to this 
document. 
 
SECTION 1  NAME AND ADDRESS 
 
Name   ____________________________________________________________________________________________________ 
                (Last)     (First)     (Middle) 
Address   ___________________________________________________________________________________________________ 
                 (Street or P.O. Box Number)   (City)   (State)   (Zip Code) 
Phone   _________________________________ 
 
Spouse’s name   _____________________________________________________________________________________________ 

                           (Last)     (First)     (Middle) 
All names under which you and/or your spouse do business:   __________________________________________________________ 
 
___________________________________________________________________________________________________________ 
 
SECTION 2  REASON FOR FILING 
 
 Public Official _______________________________________________________________________________________ 

(office held) 
 Candidate __________________________________________________________________________________________ 

(office sought) 
 Municipal Judge _____________________________________________________________________________________ 

(name of municipality) 
 City Attorney  _______________________________________________________________________________________ 

(name of city) 
 State Government: Agency Head/Department Director/Division Director _________________________________________ 

                                                                                                                                               (name of agency/department/division) 
 Public appointee to State Board or Commission _____________________________________________________________ 

(name of board/commission) 
 School Board member _________________________________________________________________________________ 

(name of school district) 
 Candidate for school board _____________________________________________________________________________ 

(name of school district) 
 Public or Charter School Superintendent __________________________________________________________________ 

(name of school district/school) 
 Director of Educational Cooperative _____________________________________________________________________ 

(name of cooperative) 
 Appointee to one of the following municipal, county or regional boards or commissions (list name of board or commission): 

 Planning board or commission ________________________________________________________________________ 

 Airport board or commission _________________________________________________________________________ 
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 Water or Sewer board or commission __________________________________________________________________ 

  Utility board or commission __________________________________________________________________________ 

  Civil Service commission ____________________________________________________________________________ 

 
SECTION 3  SOURCE OF INCOME 
 
List each employer and/or each other source of income from which you, your spouse, or any other person for the use or benefit of you 
or your spouse receives gross income amounting to more than $1,000.  (You are not required to disclose the individual items of 
income that constitute a portion of the gross income of the business or profession from which you or you spouse derives income.  For 
example:  accountants, attorneys, farmers, contractors, etc. do not have to list their individual clients.)  If you receive gross income 
exceeding $1,000 from at least one source, the answer N/A is not correct.  
 
   a)   Check appropriate box:   More than $1,000      More than $12,500      
         _____________________________________________________________________________________________________ 

         (name of employer or source of income) 
         _____________________________________________________________________________________________________ 

        (address) 
         _____________________________________________________________________________________________________ 

         (name under which income received) 
 

      Provide a brief description of the nature of the services for which the compensation was received _________________________ 
      _______________________________________________________________________________________________________ 
 
 
 
b)   Check appropriate box:    More than $1,000      More than $12,500      
         _____________________________________________________________________________________________________ 

         (name of employer or source of income) 
         _____________________________________________________________________________________________________ 

         (address) 
         _____________________________________________________________________________________________________ 

         (name under which income received) 
 

         Provide a brief description of the nature of the services for which the compensation was received _______________________ 
         _____________________________________________________________________________________________________ 
 
 
 
   c)   Check appropriate box:    More than $1,000      More than $12,500      
         _____________________________________________________________________________________________________ 

         (name of employer or source of income) 
         _____________________________________________________________________________________________________ 

         (address) 
         _____________________________________________________________________________________________________ 

         (name under which income received) 
 

         Provide a brief description of the nature of the services for which the compensation was received _______________________ 
         _____________________________________________________________________________________________________ 
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   d)   Check appropriate box:    More than $1,000      More than $12,500      
         _____________________________________________________________________________________________________ 

         (name of employer or source of income) 
          _____________________________________________________________________________________________________ 

          (address) 
         _____________________________________________________________________________________________________ 

         (name under which income received) 
 

         Provide a brief description of the nature of the services for which the compensation was received _______________________ 
         _____________________________________________________________________________________________________ 
 
 
SECTION 4  BUSINESS OR HOLDINGS 
 
List the name of every business in which you, your spouse or any other person for the use or benefit of you or your spouse have an 
investment or holding.  Individual stock holdings should be disclosed.  Figures should be based on fair market value at the end of the 
reporting period. 
 
 
a)      Check appropriate box:    More than $1,000      More than $12,500       
         _____________________________________________________________________________________________________ 

         (name of corporation, firm or enterprise) 
         _____________________________________________________________________________________________________ 

         (address) 
         _____________________________________________________________________________________________________ 

         (name under which investment held) 
 
b)     Check appropriate box:    More than $1,000      More than $12,500        
        _____________________________________________________________________________________________________ 

        (name of corporation, firm or enterprise) 
         _____________________________________________________________________________________________________ 

         (address) 
         _____________________________________________________________________________________________________ 

         (name under which investment held) 
 
c)     Check appropriate box:    More than $1,000      More than $12,500       
        _____________________________________________________________________________________________________ 

        (name of corporation, firm or enterprise) 
         _____________________________________________________________________________________________________ 

         (address) 
         _____________________________________________________________________________________________________ 

         (name under which investment held) 
 

d)      Check appropriate box:    More than $1,000      More than $12,500       
         _____________________________________________________________________________________________________ 

        (name of corporation, firm or enterprise) 
         _____________________________________________________________________________________________________ 

         (address) 
         _____________________________________________________________________________________________________ 

         (name under which investment held) 
 

e)     Check appropriate box:    More than $1,000      More than $12,500        
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        _____________________________________________________________________________________________________ 
        (name of corporation, firm or enterprise) 

         _____________________________________________________________________________________________________ 
         (address) 

         _____________________________________________________________________________________________________ 
         (name under which investment held) 

 
f)     Check appropriate box:    More than $1,000      More than $12,500  
        _____________________________________________________________________________________________________ 

        (name of corporation, firm or enterprise) 
         _____________________________________________________________________________________________________ 

         (address) 
         _____________________________________________________________________________________________________ 

         (name under which investment held) 
 
 
SECTION 5  OFFICE OR DIRECTORSHIP 
 
List every office or directorship held by you or your spouse in any business, corporation, firm, or enterprise subject to jurisdiction of a 
regulatory agency of this State, or of any of its political subdivisions. 
 
 
   a)   _____________________________________________________________________________________________________ 

         (name of business, corporation, firm, or enterprise) 
         _____________________________________________________________________________________________________ 

         (address) 
         _____________________________________________________________________________________________________ 

         (office or directorship held) 
         _____________________________________________________________________________________________________ 

         (name of office holder) 
 
   b)   ____________________________________________________________________________________________________ 

         (name of business, corporation, firm, or enterprise) 
         _____________________________________________________________________________________________________ 

         (address) 
         _____________________________________________________________________________________________________ 

         (office or directorship held) 
         _____________________________________________________________________________________________________ 

         (name of office holder) 
 
 

SECTION 6  CREDITORS 
 
List each creditor to whom the value of five thousand dollars ($5,000) or more was personally owed or personally obligated and is still 
outstanding.  (This does not include debts owed to members of your family or loans made in the ordinary course of business by either 
a financial institution or a person who regularly and customarily extends credit.) 
    
 
   a) _______________________________________________________________________________________________________ 

         (name of creditor) 
       _______________________________________________________________________________________________________ 

        (address of creditor) 
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   b) _______________________________________________________________________________________________________ 
         (name of creditor) 

       _______________________________________________________________________________________________________ 
        (address of creditor) 

   c)________________________________________________________________________________________________________ 
         (name of creditor) 

      ________________________________________________________________________________________________________ 
        (address of creditor) 

 
SECTION 7  GUARANTOR OR CO MAKER 
 
List each guarantor or co maker who has guaranteed a debt of yours that is still outstanding.  (This includes debt guarantors arising or 
extended and refinanced after Jan. 1, 1989.  Members of your family who are your guarantors are not required to be disclosed.) 
 
   a)________________________________________________________________________________________________________ 

         (name) 
      ________________________________________________________________________________________________________ 

        (address) 
   b) _______________________________________________________________________________________________________ 

         (name) 
      ________________________________________________________________________________________________________ 

        (address) 
 
 
SECTION 8  GIFTS 
 
List the source, date, description, and a reasonable estimate of the fair market value of each gift of more than $100 received by you or 
your spouse and of each gift of more than $250 received by your dependent children.  The term “gift” is defined as “any payment, 
entertainment, advance, services, or anything of value unless consideration of equal or greater value has been given therefor.”  There 
are a number of exceptions to the definition of “gift.”  Those exceptions are set forth in the Instructions for Statement of Financial 
Interest prepared for use with this form.  (Note:  The value of an item shall be considered to be less than $100 if the public servant 
reimburses the person from whom the item was received any amount over $100 and the reimbursement occurs within ten (10) days 
from the date the item was received.) 
 
a)     ______________________________________________________________________________________________________ 

         (description of gift) 
        ______________________________________________________________________________________________________ 
           (date)       (fair market value) 
        ______________________________________________________________________________________________________ 

        (source of gift) 
 
b)     ______________________________________________________________________________________________________ 

         (description of gift) 
        ______________________________________________________________________________________________________ 
           (date)       (fair market value) 
        ______________________________________________________________________________________________________ 

        (source of gift) 
 
c)    _______________________________________________________________________________________________________ 

         (description of gift) 
        ______________________________________________________________________________________________________ 
           (date)       (fair market value) 
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       _______________________________________________________________________________________________________ 
        (source of gift) 

 
d)    _______________________________________________________________________________________________________ 

         (description of gift) 
       _______________________________________________________________________________________________________ 
           (date)       (fair market value) 
       _______________________________________________________________________________________________________ 

        (source of gift) 
 
e)    _______________________________________________________________________________________________________ 

         (description of gift) 
        ______________________________________________________________________________________________________ 
           (date)       (fair market value) 
       _______________________________________________________________________________________________________ 

        (source of gift) 
 
f)    _______________________________________________________________________________________________________ 

         (description of gift) 
       _______________________________________________________________________________________________________ 
           (date)       (fair market value) 
       _______________________________________________________________________________________________________ 

        (source of gift) 
 
g)    _______________________________________________________________________________________________________ 

         (description of gift) 
       _______________________________________________________________________________________________________ 
           (date)       (fair market value) 
       _______________________________________________________________________________________________________ 

        (source of gift) 
 
 
SECTION 9  AWARDS 
 
If you are an employee of a public school district, the Arkansas School for the Blind, the Arkansas School for the Deaf, the Arkansas 
School for Mathematics and Science, a university, a college, a technical college, a technical institute, a comprehensive life long 
learning center, or a community college, the law requires you to disclose each monetary or other award which you have received in 
recognition of your contributions to education.  The information disclosed with respect to each such award should include the source, 
date, description, and a reasonable estimate of the fair market value. 
 
a)  _______________________________________________________________________________________________________ 

         (description of award) 
       _______________________________________________________________________________________________________ 
          (date)       (fair market value) 
       _______________________________________________________________________________________________________ 

        (source of  award) 
 

b)  ________________________________________________________________________________________________________ 
         (description of award) 

      _______________________________________________________________________________________________________ 
   (date)       (fair market value) 
      ________________________________________________________________________________________________________ 
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        (source of award) 
 
c)  _______________________________________________________________________________________________________ 

         (description of award) 
      ________________________________________________________________________________________________________ 
   (date)       (fair market value) 
      ________________________________________________________________________________________________________ 

        (source of award) 
 
d)  _______________________________________________________________________________________________________ 

         (description of award) 
      ________________________________________________________________________________________________________ 
   (date)       (fair market value) 
      ________________________________________________________________________________________________________ 

        (source of award) 
 

 
SECTION 10  NONGOVERNMENTAL SOURCES OF PAYMENT 
 
List each nongovernmental source of payment of your expenses for food, lodging, or travel which bears a relationship to your office 
when you appear in your official capacity when the expenses incurred exceed $150. 
 
 
a)_________________________________________________________________________________________________________ 

(name of person or organization paying expense) 
___________________________________________________________________________________________________________ 

(business address) 
___________________________________________________________________________________________________________ 

(date of expense) 
___________________________________________________________________________________________________________ 

(nature of expenditure) 
 

b)_________________________________________________________________________________________________________ 
(name of person or organization paying expense) 

___________________________________________________________________________________________________________ 
(address) 

___________________________________________________________________________________________________________ 
(date of expense) 

___________________________________________________________________________________________________________(
nature of expenditure) 

 
 
SECTION 11  DIRECT REGULATION OF BUSINESS 
 
List any business which employs you and is under direct regulation or subject to direct control by the governmental body which you 
serve. 
 
 
   a) _______________________________________________________________________________________________________ 

       (name of business) 
       _______________________________________________________________________________________________________ 

       (governmental body which regulates or controls) 
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   b) _______________________________________________________________________________________________________ 

       (name of business) 
       _______________________________________________________________________________________________________ 

       (governmental body which regulates or controls) 
 
   c) _______________________________________________________________________________________________________ 

       (name of business) 
       _______________________________________________________________________________________________________ 

       (governmental body which regulates or controls) 
 
   d) _______________________________________________________________________________________________________ 

       (name of business) 
       _______________________________________________________________________________________________________ 

       (governmental body which regulates or controls) 
 
 
SECTION 12  SALES TO GOVERNMENTAL BODY 
 
List the goods or services sold to the governmental body for which you serve which have a total annual value in excess of $1,000.  
List the compensation paid for each category of goods or services sold by you or any business in which you or your spouse is an 
officer, director, or stockholder owning more than 10% of the stock of the company. 
 
 
  a)   _____________________________________________________________________________________________________ 

       (goods or services) 
        ______________________________________________________________________________________________________ 

       (governmental body to whom sold) 
        ______________________________________________________________________________________________________ 

       (compensation paid) 
   b)  ______________________________________________________________________________________________________ 

       (goods or services) 
       _______________________________________________________________________________________________________ 

       (governmental body to whom sold) 
       _______________________________________________________________________________________________________ 

       (compensation paid) 
  c)   _____________________________________________________________________________________________________ 

       (goods or services) 
        ______________________________________________________________________________________________________ 

       (governmental body to whom sold) 
        ______________________________________________________________________________________________________ 

       (compensation paid) 
   d)  ______________________________________________________________________________________________________ 

       (goods or services) 
       _______________________________________________________________________________________________________ 

       (governmental body to whom sold) 
       _______________________________________________________________________________________________________ 

       (compensation paid) 
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SECTION 13  SIGNATURE 
 
I certify under penalty of false swearing that the above information is true and correct. 
 
 

_________________________________________________________ 
Signature 

 
STATE OF ARKANSAS 
    } ss 
COUNTY OF_________________ 
 
Subscribed and sworn before me this __________ day of ____________________________, 20_________ .  
 
 

_________________________________________________________ 
(Legible Notary Seal)    Notary Public 

 
 

 
My commission expires:  ________________________ 
 

Note:  If faxed, notary seal must be legible (i.e., either stamped or raised and inked) and the original must follow 
within ten (10) days pursuant to Ark. Code Ann. § 21 8 703(b)(3). 

 
 

IMPORTANT 
Where to file: 
 
State or district candidates and public servants file with the Secretary of State. 
County, township, and school district candidates and public servants file with the county clerk. 
Municipal candidates and public servants file with the city clerk or recorder, as the case may be. 
Municipal judges and city attorneys file with the city clerk of the municipality in which they serve. 
Members of regional boards or commissions file with the county clerk of the county in which they reside. 
 
General Information: 
 
* The Statement of Financial Interest should be filed by January 31 of each year. 
 
* The filing covers the previous calendar year. 
 
* Candidates for elective office shall file the Statement of Financial Interest for the previous calendar year 

within thirty (30) days after the deadline for filing for office unless already filed by January 31. 
 
* Agency heads, department directors, and division directors of state government shall file the Statement of 

Financial Interest within thirty (30) days of appointment or employment unless already filed by January 31. 
 
* Appointees to state boards or commissions shall file the Statement of Financial Interest within thirty (30) 
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days after appointment unless already filed by January 31. 
 
* If a person is included in any category listed above for any part of a calendar year, that person shall file a 

Statement of Financial Interest covering that period of time regardless of whether they have left their office 
or position as of the date the statement is due. 
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ARKANSAS DEPARTMENT OF EDUCATION 
RULES GOVERNING THE GUIDELINES, PROCEDURES AND 

ENFORCEMENT OF THE ARKANSAS OPPORTUNITY  
PUBLIC SCHOOL CHOICE ACT 

May 24, 2004 
____________ 

 
1.00 PURPOSE 

 
1.01 These rules shall be known as the Arkansas Department of Education 

Rules Governing the Guidelines, Procedures, and Enforcement of the 
Arkansas Opportunity Public School Choice Act. 

 
1.02 The purpose of these rules is to provide enhanced opportunity for students 

in Arkansas to gain the knowledge and skills necessary for postsecondary 
education, a technical education, or careers. 

 
2.00 AUTHORITY 
 

2.01 The Arkansas State Board of Education's authority for promulgating these 
rules is pursuant to Ark. Code Ann. §§ 6-11-105, and § 6-18-227, 25-15-
201 et seq., and Acts 1124 and 1147 of 2011.  (as amended by Act 35 of 
the Second Extraordinary Session of 2003). 

 
3.00 DEFINITIONS 

 
3.01 ADE or Department - the Arkansas Department of Education. 
 
3.02 Level 1 school - a school which, according to the classification system 

established in Ark. Code Ann. § 6 15 1903 (as amended by Act 35 of the 
Second Extraordinary Session of 2003) § 6-15-2103, is classified by the 
Arkansas Department of Education as a “school in need of immediate 
improvement.”  Under the classification system established in Ark. Code 
Ann. § 6 15 1903 § 6-15-2103, Level 1 is the lowest ranking that a school 
may receive, and Level 5 is the highest ranking. 

 
3.03 Level 3 school - a school which, according to the classification system 

established in Ark. Code Ann. § 6 15 1903 (as amended by in Act 35 of 
the Second Extraordinary Session of 2003) § 6-15-2103, is classified by 
the Arkansas Department of Education as a “school meeting standards.” 

 
3.04 Nonresident or receiving district - the public school district, or open-

enrollment public charter school, to which a student transfers or seeks to 
transfer to under the provisions of Ark. Code Ann. § 6-18-227. 

 
3.05 Nonresident or receiving school – the public school  to which a student 

transfers or seeks to transfer under the provisions of Ark. Code Ann. § 6-
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18-227. A nonresident or receiving school may be a public school within 
the resident district, a public school within a nonresident district, or an 
open-enrollment public charter school. 

 
3.056 Resident, sending or transferring district - the public school district in 

which the student resides and from which athe student seeks to transfer 
under the provisions of Ark. Code Ann. § 6-18-227. 

 
3.07 Resident or transferring school – the public school in which the student is 

enrolled at the time of application and from which the student seeks to 
transfer under the provisions of Ark. Code Ann. § 6-18-227. 

 
4.00 EFFECTIVE DATE 
 

Opportunity Public School Choice under these rules shall take effect with the 
implementation of the school performance levels found in Ark. Code Ann. § 6-15-
2103. 

 
5.00 GENERAL REQUIREMENTS 
 

5.01 Upon the request of a parent or guardian, or the student if the student is 
over eighteen (18) years of age, a student may transfer from his or her 
resident school to another public school in accordance with the provisions 
of these rules if: 

 
5.01.1 The resident public school has been designated pursuant to Ark. 

Code Ann. § 6-15-2103 as a Level 1 school for two (2) or more 
consecutive school years; 

 
5.01.2 The parent or guardian, or the student if the student is over 

eighteen (18) years of age, has notified the Department of 
Education and both the transferring and receiving school districts 
of the request to transfer no later than July 30 of the first year in 
which the student intends to transfer; and 

 
5.01.3 The receiving public school has been designated pursuant to Ark. 

Code Ann. § 6-15-2103 as a Level 3 school or higher in the most 
recent annual school classification made by the Department of 
Education. 

 
5.02 Each school district board of directors shall offer the Opportunity Public 

School Choice option within the public schools.  The Opportunity Public 
School Choice option shall be offered in addition to other existing choice 
options. 
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5.03 The parent or guardian of a student, or the student if the student is over 
eighteen (18) years of age, enrolled in or assigned to a school that has 
been designated as a school in Level 1 under Ark. Code Ann. § 6-15-2103 
for two (2) or more consecutive school years, may choose as an alternative 
to enroll the student in the public school nearest to the student’s legal 
residence that has been designated pursuant to Ark. Code Ann. § 6-15-
2103 as a Level 3 school or higher in the most recent annual school 
classification made by the Department of Education.  That school or 
school district shall accept the student and report the student for purposes 
of funding pursuant to applicable state law. 

 
5.04 Within thirty (30) days from receipt of an application from a student 

seeking admission under these rules, the superintendent of the nonresident 
district shall notify in writing the parent or guardian, or the student if the 
student is over eighteen (18) years of age, whether the Opportunity Public 
School Choice application has been accepted or rejected. 

 
5.04.1 If the application is accepted, the nonresident school/district shall 

state in the notification letter the deadline by which the student 
must enroll in thereceiving school. 

 
5.04.2 If the application is rejected, the nonresident school/district shall 

state in the notification letter the specific reasons for the rejection. 
 

5.04.3 A school district shall not deny a student the ability to transfer to a 
nonresident school under these rules unless there is a lack of 
capacity at the nonresident school. 

 
5.04.4 A lack of capacity may be claimed by a school district only if the 

nonresident school has reached the maximum student-to-teacher 
ratio allowed under federal law, state law, the rules for standards of 
accreditation, or other applicable regulations.  For the purposes of 
these rules, a school district may claim a lack of capacity if, as of 
the date the application for opportunity school choice is made,  
ninety-five percent (95%) or more of the seats at the grade level at 
the nonresident school are filled. 

 
5.04.5 The race or ethnicity of a student shall not be used to deny a 

student the ability to attend a nonresident school under these rules. 
 
5.04.6 Pursuant to Section 8.00 of these rules, a parent or guardian, or the 

student if the student is over eighteen (18) years of age, may 
appeal a school district’s decision to deny admission to a 
nonresident school to the State Board after the student or the 
student’s parent or guardian receives written notice from the 
nonresident district that admission has been denied. 
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5.04.7 The provisions of these rules and all student choice options created 

under these rules shall comply with Ark. Code Ann. § 6-28-206(d), 
(e), and (i) and shall not be subject to any other limitation or 
restriction provided by law. 

 
5.04.8 If any provision of these rules conflicts with the provisions of a 

federal desegregation court order applicable to a school district, the 
provisions of the federal desegregation order shall govern. 

 
5.05 For each student enrolled in or assigned to a school that has been 

designated a Level 1 school for two (2) or more consecutive school years, 
a school district shall: 

 
5.05.1 Timely notify the parent or guardian, or the student if the student is 

over eighteen (18) years of age, as soon as practicable after the 
designation is made, of all options available pursuant to these 
rules; and 

 
5.05.2 Offer the parent or guardian, or the student if the student is over 

eighteen (18) years of age, an opportunity to enroll the student in 
any public school that has been designated by the Department of 
Education pursuant to Ark. Code Ann. § 6-15-2103 as a Level 3 
school or higher in the most recent annual school classification 
made by the Department of Education .  The opportunity to 
continue attending the higher performing public school shall 
remain in force until the student graduates from high school. 

 
5.06 For the purposes of continuity of educational choice, a transfer under these 

Rules shall operate as an irrevocable election for each subsequent entire 
school year and shall remain in force until: 
 
5.06.1 The student completes high school; or, 
 
5.06.2 The parent or guardian, or the student if the student is over 

eighteen (18) years of age, makes application for attendance or 
transfer as provided by Ark. Code Ann. §§ 6-18-202, 6-18-206 and 
6-18-316.  An application made before July 30 shall be effective 
July 1 of the year in which application is made, or the date of 
application, whichever is later.  

 
5.07 Students with disabilities who are eligible to receive services from the 

transferring school district under federal or state law, including students 
receiving additional funding through federal title programs specific to the 
Elementary and Secondary Education Act of 1965, 20 U.S.C. § 6301 et 
seq., and who participate in the Opportunity Public School Choice Act 
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program, shall remain eligible to receive services from the receiving 
school district as provided by state or federal law.  Any funding for such a 
student shall be transferred to the receiving district. 

 
5.08 The receiving district or charter school may transport students to and from 

the transferring district or charter school, and the cost of transporting 
students shall be the responsibility of the transferring district or charter 
school except as provided under Sections 5.08.1 and 5.08.2 of these rules. 

 
5.08.1 A transferring district or charter school shall not be required to 

spend more than four hundred dollars ($400) per student per school 
year for transportation required under 5.08 of these rules. 

 
5.08.2 Upon the transferring school’s being designated by the Department 

of Education pursuant to Ark. Code Ann. § 6-15-2103 as a Level 3 
school or higher in the most recent annual school classification 
made by the Department of Education, the transportation costs 
shall no longer be the responsibility of the transferring district, and 
the student’s transportation and the costs of transportation shall be 
the responsibility of the parents. 

 
 5.09 Unless excused by the school for illness or other good cause: 
 

5.09.1 Any student participating in the Opportunity Public School Choice 
option shall remain in attendance throughout the school year and 
shall comply fully with the receiving school’s code of conduct; and 

 
5.09.2 The parent or guardian of each student participating in the 

Opportunity Public School Choice option shall comply fully with 
the receiving school’s parental involvement requirements. 

 
5.10 The parent or guardian shall ensure that the student participating in the 

Opportunity Public School Choice option takes all required assessments 
including without limitation benchmark exams required pursuant to Ark. 
Code Ann. § 6-15-433. 

 
5.11 A student failing to comply with the requirements of these rules shall 

forfeit the Opportunity Public School Choice option. 
   
 5.12 A receiving district shall accept credits toward graduation that were  

awarded by the transferring district. 
 

5.13 The receiving district shall award a diploma to a student transferred under 
these rules if the student meets the receiving district’s graduation 
requirements. 
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5.14 A district under this program shall request public service announcements 
to be made over the broadcast media and in the print media at such times 
and in such a manner as to inform parents or guardians of students in 
adjoining districts of the availability of the program, the application 
deadline, and the requirements and procedure for nonresident students to 
participate in the program. 

 
6.00 REPORTING REQUIREMENTS 
 

6.01 The Department of Education shall develop an annual report on the status 
of school choice and deliver the report to the State Board, the Governor, 
and the Legislative Council at least ninety (90) days prior to the convening 
of the regular session of the General Assembly. 

 
 6.02 Each school district board of directors shall annually report the number of  
  students applying for and attending the various types of public schools of  

choice in the district, including schools such as magnet schools, according 
to these rules.  The school district board of directors shall report this data 
through its cycle reports as prescribed by the Commissioner of Education. 

 
6.03 All school districts shall report to the Department of Education on an 

annual basis the race and gender of each student identified in Section 6.02 
above, and other pertinent information needed to properly monitor 
compliance with the provisions of these rules.  The reports may be on 
forms prescribed by the Department of Education, or the data may be 
submitted electronically by the district using a format authorized by the 
Department of Education.  The school districts shall report this data 
through its cycle reports as prescribed by the Commissioner of Education. 

 
6.03.1 The Department of Education may put on probation the 

superintendent of any school district that fails to file its report each 
year or fails to file any other information with a published deadline 
requested from school districts by the Department of Education so 
long as thirty (30) calendar days are given between the request for 
the information and the published deadline.  

 
6.03.2 A copy of the report shall be provided to the Joint Interim 

Committee on Education.  
 

6.04 The receiving school district shall report all students who transfer from 
another public school under this program.  The students attending public 
schools pursuant to the Opportunity Public School Choice option shall be 
reported separately from those students reported for purposes of 
compliance with applicable state law. 
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7.00 FUNDING CONSIDERATIONS 
 

7.01 For the purposes of determining a school district’s state funding, the 
nonresident student shall be counted as a part of the average daily 
membership of the receiving district. 

 
7.02 The maximum Opportunity Public School Choice funds granted for an 

eligible student shall be calculated based on applicable state law. 
 

7.03 The public school that provides services to students with disabilities shall 
receive funding as determined by applicable federal and state law. 

 
8.00 APPEAL PROCEDURES (SEE SCHOOL CHOICE RULES/LAW) 
 

8.01 A parent or guardian, or the student if the student is over eighteen (18) 
years of age, may appeal a school district’s decision to deny admission to 
a nonresident school due to a lack of capacity to the State Board pursuant 
to this section. 

 
8.02 The student or the student’s parent or guardian (hereinafter the appealing 

party) must present a written appeal to the State Board via certified mail, 
return receipt requested, no later than ten (10) days after the appealing 
party receives notice of rejection from the nonresident school/district in 
accordance with Section 5.04 of these rules. 

 
  8.02.1 The written appeal should be sent to: 
 
   Office of the Commissioner 
   ATTN:  Opportunity School Choice Appeal 
   Four Capitol Mall 
   Little Rock, Arkansas 72201 
 

8.02.2  Contemporaneously with the filing of the written appeal with the  
Office of the Commissioner, the appealing party must also mail a 
copy of the written appeal to the superintendent of the nonresident 
school/district. 

 
8.02.3 The appealing party shall set forth its arguments and evidence in 

support of its appeal. 
 

8.02.4 The appealing party must submit, along with its written appeal, a 
copy of the rejection letter from the nonresident school/district. 

 
8.02.5 Any request for a hearing before the State Board must be made in 

the written appeal. 
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8.03 The nonresident school/district may submit, in writing, any additional 
information, evidence or arguments supporting its rejection of the 
student’s application by mailing such response via certified mail, return 
receipt requested to the State Board no later than ten (10) days after 
receiving the appealing party’s written appeal. 

 
8.03.1 Any response from the nonresident school/district should be sent 

to: 
 

   Office of the Commissioner 
   ATTN:  Opportunity School Choice Appeal 
   Four Capitol Mall 
   Little Rock, Arkansas 72201 

 
8.03.2 Contemporaneously with the filing of the written response with the  

Office of the Commissioner, the nonresident school/district must 
also mail a copy of the written response to the appealing party. 

 
8.03.3 If the appealing party did not request a hearing before the State 

Board, the nonresident school/district may request a hearing in its 
response. 

 
8.04 If a hearing is requested by either party, the State Board shall schedule the 

hearing for the next regularly scheduled State Board meeting in 
accordance with its procedures for the submission of agenda items. 

 
8.05 If no hearing is requested by either party, the State Board shall consider 

the appeal during its next regularly scheduled State Board meeting in 
accordance with its procedures for the submission of agenda items. 

 
 8.06 State Board Hearing Procedures 
 

8.06.1 A staff member of the Department of Education shall introduce the 
agenda item. 

 
8.06.2 Each party shall have the opportunity to present an opening 

statement of no longer than five (5) minutes, beginning with the 
nonresident school/district.  The Chairperson of the State Board 
may, only for good cause shown and upon the request of either 
party, allow either party additional time to present their opening 
statements. 

 
8.06.3 Each party will be given thirty (30) minutes to present their cases, 

beginning with the nonresident school/district.  The Chairperson of 
the State Board may, only for good cause shown and upon request 
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of either party, allow either party additional time to present their 
cases. 

 
8.06.4 The State Board, at its discretion, shall have the authority to 

require any person associated with the application (student, parent, 
guardian, nonresident school/district employee, or resident district 
employee) to appear in person before the State Board as a witness 
during the hearing.  The State Board, at its discretion, may accept 
testimony by affidavit, declaration, or deposition. 

 
8.06.5 Every witness giving oral testimony must be sworn under oath by 

the court reporter and shall be subject to direct examination, cross 
examination, and questioning by the State Board. 

 
8.06.6 For the purposes of the record, documents offered during the 

hearing by the nonresident school/district shall be clearly marked 
in sequential, numeric order (1, 2, 3). 

 
8.06.7 For the purposes of the record, documents offered during the 

hearing by the appealing party shall be clearly marked in 
sequential, alphabetic letters (A, B, C). 

 
8.06.8 The nonresident/school district shall have the burden of proof in 

proving the basis for the denial of the transfer. 
 

8.06.9 The State Board may sustain the rejection of the nonresident 
school/district or grant the appeal. 

 
8.06.10  The State Board may announce its decision immediately after  

  hearing all arguments and evidence or may take the matter under  
  advisement.  The State Board shall provide a written decision to  
  the Department of Education, the appealing party, and the  
  nonresident district within fourteen (14) calendar days of the  
  appeal. 

 
4.00 PROCESS AND PROCEDURES FOR DETERMINING ELIGIBILITY 

AND APPLICATION PROCEDURES FOR PARTICIPATION IN THE 
OPPORTUNITY PUBLIC SCHOOL CHOICE PROGRAM 

 
4.01 Pursuant to the provisions of Ark. Code Ann. § 6 15 1903 (b)(1) and 

(c)(1) (contained in Act 35 of the Second Extraordinary Session of 2003), 
the first school year for which a student shall be eligible to transfer to 
another school shall be the 2011 2012 school year, unless the resident 
school applies for an annual performance category level, and receives a 
"Level 1" classification, prior to the 2009 2010 school year. 
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4.02 Any student may make application to transfer from a failing school (i.e., a 
school defined in Section 4.03 below) within a school district inside whose 
boundaries he or she resides to another public school in a nonresident 
district, subject to the restrictions and procedures contained in these Rules 
and in Arkansas law. 

 
4.03 Upon the request of a parent, guardian or the student (if the student is over 

eighteen (18) years of age), a student may transfer from his or her resident 
district to another public school in accordance with these Rules and 
applicable Arkansas law if: 

 
(i) The resident public school has been designated pursuant to 

Ark. Code Ann. § 6 15 1903 as a Level 1 school for two (2) or 
more consecutive school years (with the first school year being no 
earlier than the 2009 2010 school year), unless the resident school 
applies for an annual performance category level, and receives a 
"Level 1" classification, prior to the 2009 2010 school year, and  
 

(ii) The parent, guardian or student (if the student is over eighteen (18) 
years of age) has notified the Department and both the sending and 
receiving districts of the request of a transfer no later than July 30 
of the year in which the student intends to transfer, and 
 

(iii) The public school to which the parent, guardian or the student (if 
the student is over eighteen (18) year of age) makes application to 
is classified as a Level 3 school or higher in the most recent annual 
school classification made by the Department. 

 
4.04 The notification referenced in Section 4.03 (ii) above shall be 

accomplished by way of a completed Arkansas Opportunity Public 
 

School Choice application form to be promulgated and made 
available by the Department. 
 

4.05 The opportunity to continue attending school in the receiving district shall 
remain in force until the student graduates from high school.   

 
4.06 All student choice options contained in these Rules are subject to the 

limitations of Ark. Code Ann. § 6 18 206 (d) through (f) (Arkansas Public 
School Choice Act). 

 
4.07 (i) Within thirty (30) days of the receipt of an application from a 

nonresident student seeking admission under the terms of this section, the 
nonresident district shall notify the parent or guardian and the resident 
district in writing as to whether the student's application has been accepted 
or rejected. 
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(ii)   If the application is rejected, the nonresident district must state       in 
the notification letter the reason for rejection. 

 
(iii)   If the application is accepted, the nonresident districts shall state in 
the notification letter an absolute deadline for the student to enroll in the 
district, or the acceptance notification is null. 

 
4.08 If the requirements of Sections 4.03, 4.04 and 4.06 of these Rules have 

been met, the nonresident school district shall accept the student for the 
upcoming school year. 

 
4.09 A transfer made under these Rules and applicable Arkansas law shall 

operate as an irrevocable election for each subsequent entire school year 
and shall remain in force until either the student completes high school or 
the parent, guardian or the student (if the student is over eighteen (18) 
years of age) makes application no later than July 30 for attendance or 
transfer under the following statutes: Ark. Code Ann. § 6 18 202 ("Age 
and residence for attending public schools"), § 6 18 206 ("Arkansas 
Public School Choice Act") or § 6 18 316 ("Transfer on petition of 
student").  A transfer granted under any of the above statutes shall be 
effective at the beginning of the next academic year. 

 
4.10 The application form shall contain a notice that a transfer under the 

Arkansas Opportunity Public School Choice Act shall operate as an 
irrevocable choice for at least one (1) entire school year,  and shall remain 
in force until the student complete high school, except as otherwise 
provided by law. 

 
5.00 ALTERNATIVE SCHOOL CHOICE PROCEDURE 
   

5.01 The parent or guardian of a student assigned to a school that has been 
designated as a school in Level 1 under Ark. Code Ann. § 6 15 1903 for 
two (2) or more consecutive years may choose as an alternative to enroll 
the student in the public school nearest to the student's legal residence 
which is classified by the Department as a Level 3 school or higher in the 
most recent annual school classification. 

 
5.02 A school district which receives a request from a student referenced in 

Section 5.01 shall, after verifying that the student meets the criteria in 
Section 5.01, accept the student and report the student to the Department 
for the purposes of funding pursuant to applicable Arkansas law. 

 
6.00 SCHOOL DISTRICT RESPONSIBILITIES 
 

6.01 A school district shall, for each student enrolled in or assigned to a 
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school that has been designated as a Level 1 school for two (2) or more 
consecutive years: 
 
(i) Provide timely notification to the parent, guardian or the student (if 

the student is over eighteen (18) years of age), as soon as 
practicable after such designation is made of all options available 
under the Arkansas Opportunity Public School Choice Act, and 

 
(ii) Offer the parent, guardian or the student (if the student is over 

eighteen (18) years of age) an opportunity to enroll the student in 
any public school that has been designated by the Department 
pursuant to Ark. Code Ann. § 6 15 1903 as a school performing at 
no less than the Level 3 classification pursuant to the most recent 
annual school classification. 

 
6.02 Any student with disabilities who participates in this public school   

choice program who is eligible to receive services from a resident school 
district under Federal or Arkansas law shall remain eligible to receive such 
services from the receiving school district. 

 
6.03 Any funding for a student described in Section 6.02 above shall be   

transferred to the receiving school district. 
 

6.04 Each school district's board shall offer the opportunity public school 
choice program within its schools, in addition to any other 
existing school choice program. 
 

6.05 Each school district's board shall annually report the number of students 
applying for and attending the various types of public schools of choice in 
the district, including schools such as magnet schools. 
 

6.06 A receiving school district shall accept credits toward graduation that were 
awarded by another district. 
 

6.07 The receiving district shall award a diploma to a nonresident student if the 
student meets the receiving district's graduation requirements. 
 

6.08 For purposes of determining a school district's state equalization aid, the 
nonresident student shall be counted as a part of the average daily 
membership of the district to which the student has transferred. 

 
6.09 All school districts shall report to the Department, on an annual basis, the 

race, gender, and other pertinent information needed to properly monitor 
compliance with the provisions of Ark. Code Ann. § 6 18 227 and these 
Rules. 
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6.10 The Department may put on probation the superintendent of any school 
district that fails to file its report each year or fails to file any other 
information with a published deadline requested from school districts by 
the Department so long as thirty (30) calendar days are given between the 
request for the information and the published deadline. 
 

6.11 The receiving school district shall separately report all students who 
transfer from another public school under Ark. Code Ann.  
§ 6 18 227. 
 

6.12 The public school within the receiving school district which provides 
services to students with disabilities who have transferred into it pursuant 
to Ark. Code Ann. § 6 18 227 shall receive funding as determined by 
applicable Federal and Arkansas law. 
 

6.13 A school district which contains one (1) or more school classified as 
described in Section 4.03 (i) of these Rules shall do the following: 
 
(i) Request public service announcements to be made over the 

broadcast and print media at such times and in such manner as to 
inform parents or guardians of students in the adjoining public 
school districts of the availability of the opportunity public school 
choice program, the application deadline, and the requirements and 
procedure for nonresident students to participate in the program. 

 
7.00 DEPARTMENT OR STATE RESPONSIBILITIES 
 

7.01 Transportation costs for students transferring under the opportunity public 
school choice program shall be the responsibility of the state. 
 

7.02 The State's responsibility for transportation costs for a student transferring 
under the opportunity public school choice program shall cease if the 
student's resident school achieves a Level 3 or higher classification from 
the Department in the most recent annual school classification. 
 

7.03 Funding for the transportation costs referenced in Sections 7.01 and 7.02 
above shall be included in the base funding amount received by the district 
from the State, and the school district providing transportation may 
allocate that portion of the base funding necessary to cover transportation 
costs arising out of participation in the opportunity public school choice 
program. 
 

7.04 Upon the occurrence of the event detailed in Section 7.02 above, the 
transportation costs shall be the responsibility of the student's parents or 
guardians. 
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7.05 If the acceptance of students pursuant to the opportunity public school 
choice program results in a receiving school district incurring expenses for 
required temporary facilities or faculty, such expenses which exceed the 
amount of state monies received by the district for the education of such 
students shall be paid by the State. 
 

7.06 The Department shall develop an annual report on the status of the 
opportunity public school choice program and deliver the report to the 
State Board of Education, the Governor, and the Legislative Council at 
least ninety (90) days prior to the commencing of the regular session of 
the General Assembly. 

 
 
 
8.00 PARENTAL AND STUDENT RESPONSIBILITIES 
 

8.01 Any student participating in the opportunity public school choice program 
shall remain in attendance at the receiving public school throughout the 
school year, unless excused by the school for illness or other good cause, 
and shall fully comply with the school's code of conduct. 
 

8.02 The parent or guardian of each student participating in the opportunity 
public school choice program shall fully comply with the receiving public 
school's parental involvement requirements, unless excused by the school 
for illness or other good cause. 
 

8.03 The parent or guardian shall ensure that the student participating in the 
opportunity public school choice program takes all statewide assessments, 
including, but not limited to, Benchmark exams, required pursuant to Ark. 
Code Ann. § 6 15 433. 
 

8.04 A participant who fails to comply with the provisions of Ark. Code Ann. § 
6 18 227 shall forfeit the opportunity public school choice program 
option. 
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ATTACHMENT 1 

APPLICATION FOR TRANSFER PURSUANT TO THE 
ARKANSAS OPPORTUNITY SCHOOL CHOICE ACT  

APPLICANT INFORMATION    
Applicant Name:    
Date of Birth:   Gender:      Male   Female 

  Grade for Upcoming 
School Year: 

 

Does the applicant require special needs or programs?  Yes                   No  
Is applicant currently under expulsion?                          Yes                   No                      
ETHNIC ORIGIN (CHECK ONE) (See Note 1)          
2 or More Races 
 

   

African American 
 

 Asian Hispanic 

Native American/  
Native Alaskan  

 Native Hawaiian/ 
Pacific Islander 

White 

RESIDENT SCHOOL AND SCHOOL DISTRICT OF APPLICANT 
District Name:  School Name:  
Address:    
Phone:    
NON-RESIDENT SCHOOL/ SCHOOL DISTRICT APPLICANT WISHES TO ATTEND 
District Name:  School Name:  
Address:    
Phone:    
 
PARENT OR GUARDIAN INFORMATION 
Name:  Home Phone:  
Address:  Work Phone:  
    
Parent/Guardian Signature   Date 
    
 
Note 1:  The race or ethnicity of a student shall not be used to deny the student to attend a school district of choice under the Arkansas Opportunity School Choice Act.  
This information is gathered for district reporting purposes only. 
 
Note 2:  Pursuant to Ark. Code Ann. § 6-18-227, reviewers of this application are hereby notified that a transfer under the Arkansas Opportunity School Choice Act 
shall operate as an irrevocable election for each subsequent entire school year and shall remain in force until the student completes high school or as otherwise provided 
by law. 
 
Note 3:  A school district shall not deny a student the ability to attend school in the student’s school district of choice unless there is a lack of capacity at the school in 
the student’s school district of choice as defined by Arkansas law and Arkansas Department of Education rules. 
 
Note 4:  Pursuant to Ark. Code Ann. § 6-18-227, a student may only transfer from a school that has been designated as a school in Level 1 under Ark. Code Ann. § 6-
15-2103 for two (2) or more consecutive school years to a school that is classified as a Level 3 school or higher under Ark. Code Ann. § 6-15-2103 in the most annual 
school classification made by the Department of Education. 

 

DISTRICT USE ONLY 

Application:        Accepted  Rejected   
Date Notification Sent to Parent/Guardian of Applicant: 
 

 

Date Notification Sent to Resident District (If Applicable): 
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ARKANSAS DEPARTMENT OF EDUCATION  
RULES GOVERNING AVAILABILITY DISTANCE LEARNING 

May 24, 2004 
 
1.00  REGULATORY AUTHORITY 
 

1.01 These rules shall be known as Arkansas Department of Education Rules to 
Ensure the Availability of Efficient Scheduling of Courses Offered by Public 
Schools Through Distance Learning Technologies. 

 
1.02  These rules are enacted pursuant to the State Board of Education’s authority 

under Arkansas Code Ann. § 6 11 105 and Act 53 of the 84th General 
Assembly Second Extraordinary Session. 

 
2.00 PURPOSE 
 

2.01 It is the purpose of these rules to set reasonable guidelines to make distance 
learning available to every Arkansas student who wishes to participate and 
to facilitate efficient scheduling of distance learning courses offered by public 
schools.  

 
3.00  DEFINITIONS 
 
 For the purpose of these rules: 
 

3.01 “Bell schedule” is the daily schedule of classes including the time each class 
is scheduled to begin and end. 

 
4.00 DISTANCE LEARNING AND LOCAL SCHOOL BELL SCHEDULES 

 
4.01 In order to assist school districts in scheduling distance learning courses, 

make distance learning available to every Arkansas student and coordinate 
distance learning class schedules of course providers, the Department shall: 

 
4.01.1 Annually work with Arkansas school districts and distance learning 

course providers to determine the best possible distance learning bell 
schedule(s) to meet the scheduling needs of school districts; 

 
4.02.1  Require school districts providing distance learning courses to adopt 

a bell schedule consistent with the distance learning course providers 
that permits students to optimally participate in distance learning and 
local courses. The school’s bell schedule must be aligned with the 
distance learning provider’s class schedule in such a way that it will 
permit students to take both distance learning classes and locally 
scheduled classes.  Students must be able to consistently join classes 
on either schedule within the first five minutes or not leave the classes 
more than five minutes before the scheduled end of the class so that 
no more than five minutes of any class is missed. 
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5.00 DISTANCE LEARNING AND LOCAL DISTRICT CALENDARS 
 

5.01 In order to assist school districts in scheduling distance learning courses, 
make distance learning available to every Arkansas student, and coordinate 
distance learning calendars of course providers, the Department shall: 

 
5.01.1 Annually work with Arkansas school districts and distance learning 

course providers to determine the best possible distance learning 
calendar(s) to meet the distance learning scheduling needs of school 
districts; 

 
5.02.1 Require school districts providing distance learning courses to adopt 

a calendar and bell schedule consistent with the distance learning 
course provider’s course schedule that permits students to optimally 
participate in distance learning and local courses. The school’s local 
calendar must be designed in a manner that will permit students to 
take both distance learning courses and local school courses. The 
local school calendar and the calendar of any distance learning 
course provider that the school is using to offer courses must align in 
such a way that students taking distance learning courses are able to 
participate in the courses without missing more than five days.  The 
policy for making up any missed days will be determined by the 
distance learning course provider. 
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ARKANSAS DEPARTMENT OF EDUCATION  
RULES GOVERNING DISTANCE LEARNING 

August 11, 2003 
 

1.00  REGULATORY AUTHORITY 
 

1.01 These rules shall be known as Arkansas Department of Education Rules Governing 
Distance Learning. 

 
1.02  These rules are enacted pursuant to the State Board of Education’s authority under 

Arkansas Code Annotated §§ 6 47 201, 6 47 302, and Act 1192 of 2003. 
 
2.00 PURPOSE 
 

It is the purpose of these rules to set reasonable guidelines for the implementation of 
the Arkansas Distance Learning Development Project and the operation of distance 
learning in the public schools of Arkansas.  These regulations rules shall replace any 
existing regulations or guidelines regarding distance learning.  These rules do not 
apply to professional development activities or courses meeting Arkansas 
Department of Education Rules and Regulations for Concurrent College and High 
School Credit for Students Who Have Completed the Eighth Grade. 

 
3.00  DEFINITIONS 
 
 For the purpose of these rules: 
 

3.01 "Adult Facilitator" is the person responsible for supervising and assisting the 
students at the receiving site.  The adult facilitator must be an adult approved by the 
school district. 

 
3.02  "Appropriately Licensed or Approved Instructor" is a teacher either licensed to teach 

the content of the required course in a public school in Arkansas or approved by the 
Department to teach the content through distance learning technology. 

 
3.03 "Course Curriculum" is the course design including the instructional content, 

methods, and student assessments.   
 
3.04  "Distance Learning" is the technology and educational process used to provide 

instruction when the student and primary instructor are not physically present at the 
same time and/or place. 

 
3.05 "Elective Course" is a course that is not used to meet the state requirements for 

graduation or course offerings.   
 
3.06 "Offering Institution" is the school or organization providing the distance learning 

course. 
 
3.07 "Primary Instructor" is the instructor responsible for the course design, instruction, 

and student assessments.  
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3.08  "Receiving Site" is the local school site where the students are receiving distance 
learning.  

 
3.09 "Required Course" is a course offered by distance learning which may be used by a 

student to meet one of the state mandated graduation requirements or by a school to 
meet one of the course offerings required by the state. 

 
3.10 "Supplemental Instruction" is instruction used to reinforce or enrich a required 

course or to provide the student an educational opportunity outside of the normal 
course structure. 

 
3.11 "Technology" is the method (usually electronic or by telecommunications) used for 

providing the student with materials, instruction, assistance, and a way to interact 
with the teacher(s) and other students. 
 

4.00  REQUIRED COURSES  
 

4.01 The Department of Education must approve all required courses originating from an 
offering institution located outside the State of Arkansas.  The courses must be 
approved either individually or the Department may approve the institution to offer 
distance learning courses to public schools in Arkansas. 

   
4.02 All distance learning courses originating in Arkansas that are used as a required 

course shall have an appropriately licensed or approved primary instructor.  
 

4.03 All distance learning courses that are used as a required course shall have an adult 
facilitator to supervise any instructional activity where students meet as a group. 

 
4.04  All distance learning courses except concurrent credit courses that are used as a 

required course shall use a curriculum designed to comply with the Arkansas 
Curriculum Frameworks and Arkansas Course Content Standards. 

 
4.05 An adult facilitator must be present when student achievement assessments used to 

determine a student’s final grade are administered in a distance learning required 
course.  The student achievement assessments shall be designed to assess the degree 
to which the students have mastered the Arkansas Course Content Standards.  

 
4.05.1 Documentation of student achievement assessments shall be maintained at 

the receiving site school for a minimum of five years after the final grade 
for the student has been issued.  Documentation shall include the 
assessment questions, student responses, and the grade for each student 
assessment and grading period. 
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4.05.2 Student achievement assessment documentation shall be available for 
review by the Department of Education.  In the event that the Department 
review indicates insufficient student achievement or inadequate curriculum 
alignment with the curriculum frameworks or course content standards, the 
course may be disapproved by the Department for use beginning the 
following school year.    

      
5.00 ELECTIVE COURSES 
  

 Distance learning elective courses shall not be subject to the restrictive provisions of 
these regulations.  However, teachers must be licensed or approved by the 
Department and other related Department regulations or standards of accreditation 
may apply.   

 
6.00  SUPPLEMENTAL INSTRUCTION 
  

 All distance learning supplemental instruction shall be considered an enhancement 
to the teacher’s regular instruction and shall not be subject to the restrictive 
provisions of these regulations. 

 
7.00 CLASS SIZE 
 

7.01 The number of students present at the receiving site(s) shall determine class size. 
 

7.02 Class size for synchronous distance learning courses shall be the same as for courses 
not taught by distance learning as specified in the Arkansas Standards for 
Accreditation.  Class size requirements do not apply to asynchronous distance 
learning instruction. 

 
7.03 Student interaction with the primary instructor or an appropriately licensed 

teacher(s) shall be available at a ratio of no more than 30 students per class and 150 
students each day for both synchronous and asynchronous courses.  

 
8.00 ADULT SUPERVISION 
 

These rules provide minimum distance learning educational supervision 
requirements only and are not designed to replace legal or other student supervision 
responsibilities schools have to properly protect and supervise students. 

 
 
9.00 PILOT PROGRAMS 
 

 In an effort to facilitate distance learning opportunities for students and teachers, the 
Information and Technology Section of the Department of Education may approve 
on a pilot basis distance learning courses for a maximum of two consecutive years.  
Continuation of the distance learning course after the pilot phase will be dependent 
on the course meeting all of the regulations governing distance learning courses.   
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10.0 ARKANSAS DISTANCE LEARNING DEVELOPMENT PROJECT 
 

In order to improve course offerings available to students throughout the state and 
demonstrate the efficiency of using distance learning to enhance elementary and secondary 
education there is herby established the Arkansas Distance Learning Development Project.  

 
10.01 The project shall have four (4) focus areas:  

 
10.01.1  To help alleviate the increasing shortage of available qualified 
teachers; 
  
10.01.2  To provide additional course scheduling opportunities of students 
currently forced to choose between courses that are scheduled infrequently or 
currently;  

 
10.01.3   To provide an opportunity for students to access an enriched 
curriculum and additional courses beyond those mandated by the Standards 
for Accreditation of Arkansas Public Schools; and  

 
10.01.4    To develop and make available online professional development 
and instructional resources for all teachers and administrators.  

 
10.02  The funding necessary to carry out the provisions of this subchapter may be derived 

from donations, grants, or legislative appropriation. 
  

10.02.1   The project shall receive from the Public School Fund an amount 
equal to one sixth (1/6) of the previous year’s base local revenue 
per student for each student enrolled in a course at the secondary 
level or each subject at the elementary level on July 15 for the 
current summer or upcoming school year. The funds shall be 
transferred from the Public School Fund to the designated distance 
learning fund and appropriation upon verification of student 
enrollment by the Information and Technology Section . 

 
10.02.2   The director may solicit and receive donations and grants for the 

purpose of administering the program.  
            

10.02.3   Fund balances may be carried over from one year to the next to 
continue the project.  

 
10.02.4   The department may enter into contracts or provide grants to local 

education agencies, education service cooperatives, or other entities 
for personnel, facilities, and services necessary to implement this 
project.  

 
10.03  Students taking courses through this project shall be considered entitled to any public 

education credits and grades assigned through this project and those credits and 
grades shall be accepted by all public schools in Arkansas.  
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10.04  The director shall review the implementation of this program annually and make 
recommendations to the board to ensure that the purpose of the program is achieved.  
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ARKANSAS DEPARTMENT OF EDUCATION  
 RULES GOVERNING GRANTS FOR DISTANCE LEARNING 

June 14, 2004 
 

1.00  REGULATORY AUTHORITY 
 

1.01 These rules shall be known as Arkansas Department of Education Rules 
Governing Grants for Distance Learning. 

 
1.02  These rules are enacted pursuant to the State Board of Education’s authority 

under Arkansas Code 6 11 105 and Act 34 of 2003 2nd Extraordinary 
Session of the 84th General Assembly. 

 
2.00 PURPOSE 
 

2.01 It is the purpose of these rules to set reasonable guidelines to make distance 
learning available to every school district in the state and to establish grant 
standards for providing funds to education cooperatives for acquiring 
equipment and telecommunication services necessary for each school 
district to have the availability of distance learning. These rules are 
specifically for the purpose of establishing grant standards to implement Act 
34 and distribute funds that become available through Act 96 of the 84th 
General Assembly Second Extraordinary Session of 2003. 

 
3.00  DEFINITIONS 
 

For the purpose of these rules and regulations: 
 

3.01 “Distance Learning Consortium” is a group of school districts or an education 
cooperative submitting a grant proposal to obtain funds available through 
Acts 34 and 96 of the Second Extraordinary Session of 2003. 

 
3.02 ”Education Cooperative” includes the 15 legally established Education 

Service Cooperatives created pursuant to Arkansas Code 6 13 1002 and 
one collaborative entity between the three public school districts in Pulaski 
County. 

 
3.03 “School District” is any school district eligible to receive foundation funding 

under Act 59 of the 84th General Assembly Second Extraordinary Session. 
 
 

4.00 GRANT NEED FOCUS AREAS 
 
In order to assist school districts needing to receive advanced high school courses, 
advanced placement courses, enriched course content, or other academic courses 
not otherwise available in the school district, there is hereby established grant need 
focus areas for education cooperatives to assist school districts in obtaining and up-
dating distance learning capabilities.  The grants shall be designed to address the 
following needs: 

 
4.01 Acquiring equipment and software necessary to implement distance learning; 
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4.02 Upgrading existing equipment and software for more efficient operation of              

distance learning; 
 

4.03  Providing adequate connectivity for distance learning; 
 

4.04    Providing for telecommunication services for distance learning; 
 

4.05  Providing technical support for distance learning; 
 

4.06 Providing professional development and sharing of information on resources 
available for the utilization of distance learning. 

 
 

5.00 GRANT ELIGIBILITY STANDARDS 
 

Grant funds will only be distributed to an education cooperatives or distance 
learning consortium that submits a grant proposal in which the school districts 
participating and/or the distance learning consortium meets the following standards: 

 
5.01 Address one or more of the established grant need focus areas; 

 
5.02 Have technical protocols in alignment with standards established by the 

office of the Executive Chief Information Officer; 
 

5.03 Coordinate with the Department to seek the Federal Communication 
Commissions E Rate discounts; 

 
5.04 Collaborate to share course content.  

 
 
6.00 DEPARTMENT OVERSIGHT 
 

6.01 The Arkansas Department of Education shall oversee the efficient operation 
and use of the system pursuant to law.  In order to comply with the 
Department’s oversight responsibilities, the Department shall require 
submission and approval of grant proposals by the education cooperative or 
distance learning consortium prior to distribution of funds.  The Information 
and Technology Section of the Department shall design the proposal format 
and approve the proposals for funding.   

 
7.00 GRANT PROPOSALS 
 

7.01 The grant proposals shall include the amount of funds requested by each  
focus area and an implementation plan supporting the purpose, need   and  
standards contained in these rules.  The superintendent and /or the 
education cooperative director of each participating school district shall 
approve the proposal submitted to the Department.  The plan contained in 
the proposal shall be consistent with Arkansas Code and existing Arkansas 
Department of Education rules regarding distance learning Proposals will be 
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reviewed for approval as submitted.  In order to be considered for Act 96 
funding, implementation proposals must be received by the Arkansas 
Department of Education by October 1, 2004. 

 
8.00 DISTRIBUTION OF FUNDS 

 
The Department will budget and distribute funds appropriated in Act 96 according to 
the following: 

 
8.01 To provide up to $7,640,000 for school districts with a maximum of $45,000 

per district to acquire equipment and software necessary to implement 
distance learning in districts not having interactive video capacity and to add 
equipment and software to education cooperatives for distance learning 
content delivery; 

 
8.02 To provide up to $600,000 to upgrade and maintain existing equipment and 

software in districts and education cooperatives currently providing video 
conferencing capacity;  

 
 
8.03  To provide up to $1,600,000 for distance learning technical support and 

organizational assistance to school districts. To meet this need each of the  
education cooperatives will receive $100,000 to hire and support one new 
distance learning technical assistance position: 

 
8.04  To provide up to $160,000 for professional development and training for 

participating school districts in the utilization of distance learning. Each of the 
education cooperatives will receive $10,000; 

 
 

8.05  Any funds not distributed through sections 8.01 through 8.04 will be 
distributed for connectivity, backbone capacity, and telecommunication 
services for distance learning. 

 
 

9.00 EFFECT ON TEACHERS 
 

9.01 A teacher that is under contract in a school district in the respective fields of 
study that is being offered by distance learning shall not be terminated by the 
school district because of the availability of distance learning courses. 
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ARKANSAS DEPARTMENT OF EDUCATION 
RULES GOVERNING DISTANCE LEARNING 

July 11, 2005 
_______________ 

 
1.00   REGULATORY AUTHORITY  

 
1.01   These rules shall be known as Arkansas Department of Education Rules Governing     

Distance Learning.  
 

1.02 These rules are enacted pursuant to the State Board of Education’s authority under  
Arkansas Code Annotated §§ 6-47-201, 6-47-302, and Act 2325 of 2005. Ark. Code 
Ann. §§ 6-16-136; 6-47-201 through 6-47-203; 6-47-301 through 6-47-305; 6-47-
401 through 6-47-406; 6-47-501 through 6-47-504; 25-15-201 et seq.; and Act 1075 
of 2011. 

 
2.00 PURPOSE  
 

It is the purpose of these rules to set reasonable guidelines for the statewide coordination of 
distance learning, planning and implementation of the Arkansas Distance Learning 
Development Program, and Arkansas Distance Learning Grants.  the Public School District 
and Charter School Distance Learning Program and the operation of distance learning in the 
public schools of Arkansas. These rules shall replace any existing rules regarding distance 
learning. These rules do not apply to professional development activities.  

 
3.00 DEFINITIONS  
 
        For the purposes of these rules:  

 
        3.01  “Adult Facilitator” is the person responsible for supervising and assisting the  

students at the receiving site. The adult facilitator must be an adult approved by the  
school district.  
 

3.02 “Asynchronous” is a distance-learning technology where the student is not receiving 
live or real time instruction from a teacher and typically utilizes the Internet. 

 
3.03 “Appropriately Licensed or Approved Instructor” is a teacher either licensed to 

teach the content of the required course in a public school in Arkansas or approved 
by the Commissioner of the Arkansas Department of Education to teach the content 
through distance learning-technology.  The intent of the approval process is to 
provide flexibility for the approval of teachers of programs originating from outside 
Arkansas, exceptionally qualified individuals within the state who may not meet 
licensure requirements, or teachers of courses that do not have an appropriate 
licensure requirement. 
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 3.03.1 For teachers requiring approval by the Commissioner of Education to teach 
content through distance learning technology, the following procedures shall apply: 

 
3.03.1.1 Not later than thirty (30) days prior to the date upon which the 

teacher intends to begin instruction, the superintendent of the 
public school district or director of the open-enrollment public 
charter school offering distance learning shall submit to the 
Commissioner of Education a written request for approval 
that includes the following information: 

 
3.03.1.1.1 The name of the teacher and the name of the 

educational entity with which the teacher is 
employed; 

 
3.03.1.1.2 A list of the courses for which the teacher 

plans to provide instruction; 
 

3.03.1.1.3 Copies of out-of-state licenses currently 
possessed by the teacher; 

 
3.03.1.1.4 Copies of educational transcripts from each 

institution of higher education attended by the 
teacher; and 

 
3.03.1.1.5 A resume or curriculum vitae of the teacher 

that lists experience in teaching and education. 
 

3.03.1.2 Within twenty (20) days of receiving the written request, the 
Commissioner of Education shall, in writing, approve the 
request, deny the request or request additional information. 

 
3.03.2 The decision of the Commissioner of Education concerning approval or 

disapproval of the request shall be final.  
  

3.04 “Bell schedule” is the daily schedule of classes including the time each class is 
scheduled to begin and end. 

 
3.05  “Commissioner” means the Commissioner of Education. 

 
3.04 “Course Curriculum” is the course design including the instructional content,  

methods, and student assessments.  
       
 3.06 “Department” means the Department of Education. 
 

3.057 “Distance Learning” is the technology and educational process used to provide  
instruction when the student and primary instructor are not physically present at the  
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same time and/or place an interactive telecommunications system that utilizes 
information technology, audio, video, and similar technological elements, is 
compatible with other distance learning networks, and is used for the purpose of 
enhancing instruction in Arkansas public schools. 

    
3.068   “Distance Learning Course” is a course that is made available by using distance- 

             learning technology. 
 

3.09 “Infrastructure” means an interlinked system of wires, cables, fiber optics, or other 
wire line or wireless communications media. 

 
     3.07 “Offering Institution” is the school or organization providing the distance-learning  

course.  
 

3.0810  “Primary Instructor” is an individual responsible for the course design, instruction, 
or student assessments the appropriately licensed or approved educator responsible 
for: 
 
3.10.1 Ensuring the course content is aligned with the appropriate Arkansas 

Curriculum Framework or similar course outline approved by the 
Department or by the Department of Career Education; 

 
3.10.2 Providing direct instruction as necessary; and 
 
3.10.3 Supervising the administration of student assessments.  

  
3.0911 “Receiving Site” is the local site a physical location where the one or more students 

are is receiving distance learning.  
 

3.12 “Sending site” is the physical location of a primary instructor providing synchronous 
direct instruction.  

 
3.13 “State Board” means the State Board of Education. 

 
3.104   “Supplemental Instruction” is instruction used to reinforce or enrich a course or to 

provide the student an educational opportunity outside of the normal  
course structure.  

 
3.115 “Synchronous” is a distance learning-technology where the student is receiving live 

or real-time instruction from a teacher and typically utilizes compressed interactive 
video. 

 
3.12 “Technology” is the means (usually electronic or by telecommunications) used for  

providing the student with materials, instruction, assistance, and a way to interact  
with the teacher(s) and other students.  
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4.00 PURPOSE AND INTENT OF DISTANCE LEARNING IN ARKANSAS 
 
 4.01 The Arkansas General Assembly found that: 
 
  4.01.1 Arkansas public schools face a serious shortage of teachers; 
 

4.01.2 Educational technology can help lift the burden of teacher shortages by 
making distance learning available across the state; and 

 
4.01.3 Distance learning should be available to every Arkansas student who wishes 

to participate. 
 

4.02 The intent of the Arkansas General Assembly is that the planning and 
implementation of distance learning should create opportunities for innovation in 
education, transform institutional behavior, and prepare students for participation in 
the information age economy. 

 
4.03 The purpose of the General Assembly with regard to distance learning is: 
 

4.03.1 To provide for the establishment, organization, and administration of a 
distance learning program designed to improve course offerings available to 
students throughout the state; and 

 
4.03.2 Demonstrate the efficiency of using distance learning to enhance elementary 

and secondary education and prepare students for greater success in a 
postsecondary educational environment. 

 
 4.04 The purpose of the General Assembly with regard to distance learning grants is: 
 
  4.04.1 To make available distance learning in every school district in the state; and 
 
  4.04.2 Assist school districts in receiving advanced high school courses, advanced 

placement courses, enriched course content, or other academic courses not 
otherwise available in the school district. 

 
5.00 DEPARTMENT OF EDUCATION COORDINATION AND REPORTING 
 

5.01 The Department shall work with the Arkansas School for Mathematics, Sciences, 
and the Arts, the Arkansas Educational Television Commission, the educational 
service cooperatives, and other state agencies involved in distance learning in 
implementing distance learning. 

 
5.02 The Department shall work together with the Department of Higher Education to 

implement distance learning throughout the state. 
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6.00 DISTANCE LEARNING COORDINATING COUNCIL 
 

6.01 The purpose of the Distance Learning Coordinating Council is to evaluate distance 
learning activities for kindergarten through grade twelve (K-12) education across the 
State of Arkansas and to determine whether distance learning activities are being 
fully utilized through a collaborative process that maximizes the utilization of the 
state’s technical and educational resources. 

 
 6.02 The Distance Learning Coordinating Council consists of the following members: 
 

6.02.1 One (1) member who is an employee of the Department appointed by the 
Commissioner; 

 
6.02.2 One (1) member who is an employee of the Arkansas Educational Television 

Network appointed by the Director of the Educational Television Division of 
the Department of Education; 

 
6.02.3 One (1) member who is an employee of the Arkansas School for 

Mathematics, Sciences and the Arts appointed by the Director of the 
Arkansas School for Mathematics, Sciences, and the Arts; 

 
6.02.4 One (1) member who is an employee of the Office of Information 

Technology appointed by the Office of Information Technology or its 
successor agency; 

 
6.02.5 One (1) member who is an employee of the Department of Information 

Services appointed by the Director of the Department of Information 
Services; 

 
6.02.6 One (1) member who is an employee of the Arkansas Science and 

Technology Authority appointed by the President of the Arkansas Science 
and Technology Authority; 

 
6.02.7 One (1) member who is an employee of the Department of Career Education 

appointed by the Director of the Department of Career Education; 
 

6.02.8 One (1) member who is employed by the Department of Higher Education 
appointed by the Director of the Department of Higher Education; 

 
6.02.9 One (1) member who is an employee of the Arkansas State Library 

appointed by the State Librarian; 
 

6.02.10  One (1) member who is an employee of an education service cooperative  
appointed by the Governor from a list of three (3) names submitted by the 
State Board; 
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6.02.11  One (1) member who is actively engaged in distance learning activities for 

grades kindergarten through twelve (K-12) education appointed by the 
Governor from the state at large;  

 
6.02.12  Two (2) members who are employed by telecommunications companies 

that are members of the Arkansas Telecommunications Association and 
appointed as follows: 

 
6.02.12.1 One (1) member shall be employed by a telecommunications 

company with more than seventy-five thousand (75,000) 
access lines and shall be appointed by the Governor from a 
list of three (3) names submitted by the association; and 

 
6.02.12.2 One (1) member shall be employed by a telecommunications 

company with less than seventy-five thousand (75.000) access 
lines and shall be appointed by the Governor from a list of 
three (3) names submitted by the association; and 

 
6.02.13  Members added by the Commissioner to the Distance Learning  

Coordinating Council to represent other entities that are associated with 
grades kindergarten through twelve (K-12) distance learning and that come 
into existence after September 1, 2005. 

 
 6.03 Members shall serve three-year terms and are eligible for reappointment. 
 

6.03.1 If a vacancy occurs in an appointed position for any reason, the vacancy shall 
be filled in the same manner as the original appointment. 

 
6.03.2 The members of the Distance Learning Coordinating Council shall meet and 

organize immediately after their appointment and shall elect a chair, a vice 
chair, and a secretary-treasurer from the membership of the Distance 
Learning Coordinating Council. 

 
  6.03.3 The Distance Learning Coordinating Council shall meet at least quarterly. 
 

6.03.4 Staff support shall be provided by appropriate personnel from the 
Department of Education, the Department of Career Education, the 
Department of Higher Education, the Division of Public School Academic 
Facilities and Transportation, the Division of Public School Accountability, 
and the state’s public institutions of higher education with the assistance of 
any appropriate staff of the other agencies whose directors serve on the 
Distance Learning Coordinating Council. 
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6.03.5 Non-state employee members shall serve without compensation but may 
receive expense reimbursement in accordance with Ark. Code Ann. § 25-16-
902. 

 
6.04 The Distance Learning Coordinating Council shall make recommendations at least 

annually to the Department of Education, the Division of Public School Academic 
Facilities and Transportation, the Division of Public School Accountability, the 
House Committee on Education, and the Senate Committee on Education with 
regard to the following: 

 
  6.04.1 Distance learning standards and rules; 
 
  6.04.2 Online distance learning curriculum; 
 
  6.04.3 Supplemental distance learning course material; 
   

6.04.4 Coordination of distance learning services; 
 

6.04.5 Methods for fostering collaborative processes by which distance learning 
content can be shared more effectively with and delivered to public schools; 

 
6.04.6 Strategies for reducing the occurrences of isolated distance learning 

activities; 
 

6.04.7 Options for spreading distance learning costs and increasing the value of 
shared distance learning services; and 

 
  6.04.8 Improving utilization of distance learning resources.  
 
7.00 REQUIREMENTS FOR THE ADMINISTRATION OF DISTANCE LEARNING IN 

ELEMENTARY AND SECONDARY SCHOOLS 
 

7.01 An elementary or secondary school may offer instruction through distance learning 
provided by any provider approved by the Department or by the Department of 
Career Education. 

 
7.02 Courses offered through distance learning shall include, without limitation: 

 
7.02.1 College preparatory courses, including, without limitation, calculus, physics, 

Arkansas history, foreign languages, and computer science; and 
 

7.02.2 Technological courses, including, without limitation, advanced math and 
science courses, advanced computer skills courses, and advanced courses in 
the arts. 
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7.03 Any distance learning course must be approved by the Department or by the 
Department of Career Education before the course is offered or taught by any public 
school district or open-enrollment public charter school unless: 

 
7.03.1 The distance learning course content is aligned with the appropriate content 

standards and curriculum frameworks developed and approved by the State 
Board of Education or Department of Career Education; or 

 
7.03.2 The course is not offered for credit.  

 
7.04 All distance learning courses shall have an appropriately licensed or approved 

primary instructor.  
 

7.05  Each receiving site shall have an adult facilitator to: 
 

7.05.1 Supervise any instructional activity where students meet as a group; and 
 
7.05.2 Administer all student achievement assessments used to determine a 

student’s final grade.  
 

7.06 Student achievement assessments shall be designed to assess the degree to which a 
student masters the approved content standards and curriculum framework for the 
distance learning course. 

 
7.06.1 Documentation of student achievement assessments shall be maintained at 

the receiving site for a minimum of five (5) years after the final grade for the 
student has been issued. Documentation shall include the assessment 
questions, student responses, and the grade for each student assessment and 
grading period.  

 
7.06.2  Student achievement assessment documentation shall be available for review          

by the Department to ensure compliance with the approved content standards 
and curriculum framework.  

 
7.07 Distance learning that is purely supplemental instruction shall be considered an 

enhancement to the teacher’s regular instruction and shall not be subject to the 
restrictive provisions of these rules.  

 
 7.08 The combined number of students at the receiving and sending site(s) shall  

determine class size for synchronous distance learning.  
 

7.09 Class size for synchronous distance learning courses shall be the same as for                       
courses not taught by distance learning as specified in the Arkansas Standards for 
Accreditation. Class size requirements do not apply to asynchronous distance 
learning instruction.  
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7.10   Student interaction with the primary instructor or an appropriately licensed  
teacher(s) shall be available at a ratio of not more than 30 students per class                       
and 150 students each day for both synchronous and asynchronous courses.  
 

7.11 These rules provide minimum distance learning educational supervision 
requirements only and are not designed to replace legal or other student supervision 
responsibilities schools have to properly protect and supervise students.  

 
7.12 In order to assist school districts in scheduling distance learning courses, make 

distance learning available to every Arkansas student, and coordinate distance 
learning calendars of distance learning course providers, the Department shall on an 
annual basis work with public school districts, open-enrollment public charter 
schools, and distance learning providers to determine the best possible distance 
learning calendar(s) to meet the distance learning scheduling needs of school 
districts. 

 
7.13 Any public school district or open-enrollment public charter school offering 

synchronous distance learning courses shall:  
 

7.13.1 Adopt a calendar and bell schedule that is consistent with the distance 
learning course provider’s schedule and that permits students to optimally 
participate in synchronous distance learning and local courses; 

 
7.13.2 Adopt a calendar that permits students to take both synchronous distance 

learning courses and local school courses;  
 
7.13.3 Align its calendar and the calendar of any synchronous distance learning 

courses in such a way that students taking synchronous distance learning 
courses are able to participate in the courses without missing more than five 
(5) days; and 

 
7.13.4 Abide by the policy adopted by the synchronous distance learning course 

provider for making up any missed days. 
 
8.00 ARKANSAS DISTANCE LEARNING DEVELOPMENT PROGRAM 
 

8.01 The Arkansas Distance Learning Development Program shall be conducted by the 
Department and administered through the Commissioner. 

 
 8.02 The Arkansas Distance Learning Program shall have four (4) focus areas: 
 
  8.02.1 To help alleviate the increasing shortage of available qualified teachers; 
 

8.02.2 To provide additional course-scheduling opportunities for students currently 
forced to choose between courses that are scheduled infrequently or 
concurrently; 
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8.02.3 To provide an opportunity for students to access an enriched curriculum and 

additional courses beyond those mandated by the Standards for Accreditation 
of Arkansas Public Schools and School Districts; and 

 
8.02.4 To develop and make available online professional development and 

instructional resources for all teachers and administrators. 
 

8.03 The funding necessary to carry out the provisions of this section may be derived 
from donations, grants or legislative appropriation.   

 
8.03.1 The Commissioner may solicit and receive donations and grants for the 

purpose of administering the Arkansas Distance Learning Program. 
 

8.03.2 All donations, grants, and appropriations received shall be accounted for by 
the Department. 

 
8.03.3 Fund balances may be carried over from one year to the next to continue the 

Arkansas Distance Learning Program. 
 

8.04 The Commissioner shall review the implementation of the Arkansas Distance 
Learning Program annually and make recommendations to the State Board regarding 
the number and amount of awards to ensure that the purpose of the Arkansas 
Distance Learning Program is achieved. 

 
8.05 The Commissioner may enter into contracts or provide grants to local education 

agencies, education service cooperatives, or other entities for personnel, facilities, 
and services necessary to implement the Arkansas Distance Learning Program. 

 
8.06 Students taking courses through the Arkansas Distance Learning Program shall be 

considered entitled to any public education credits and grades assigned through the 
Arkansas Distance Learning Program and those credits shall be accepted by all 
public schools in the State of Arkansas. 

 
9.00  PARTICIPATION IN DISTANCE LEARNING COURSES BY HOME-SCHOOL 

AND PRIVATE-SCHOOL STUDENTS 
 

9.01 Except as provided in Section 9.02 of these rules, a public school district or open-
enrollment public charter school may offer and teach distance learning courses to a 
student enrolled in a private school or a home school only if: 

 
9.01.1 The student resides in the public school district where the public school or 

open-enrollment public charter school is located;  
 

9.01.2 The student agrees to physically attend the public school or open-enrollment 
public charter school for the purposes of taking: 



 
 

ADE 210-11 

 
9.01.2.1 A distance learning course taught through the public school or 

open-enrollment public charter school; and 
 

9.01.2.2 State tests and assessments required for the particular course 
or courses taken by the student;  

 
9.01.3  The distance learning course is offered for credit; and 
 
9.01.4 The distance learning course is approved by the Department, or is aligned 

with the appropriate content standards and curriculum frameworks developed 
and approved by the State Board of Education or Department of Career 
Education. 

 
9.02 The Commissioner may waive the requirements of 9.01.1 and 9.01.2 on an 

individual basis for a student who is unable to attend due to conditions that prevent 
the child from physically attending a public school or an open-enrollment public 
charter school.  

 
9.02.1 A parent or guardian, or a student if the student is over eighteen (18) years of 

age, may request such a waiver in writing to the Commissioner no later than 
thirty (30) days prior to the beginning of the semester in which the student 
intends to enroll in a distance learning course(s).  The parent shall 
simultaneously send a copy of the request to the superintendent of the public 
school district or director of the open-enrollment public charter school in 
which the student intends to enroll in a distance learning course(s). 

 
9.02.2 The request must clearly set forth and document the conditions that prevent 

the child from physically attending the public school or open-enrollment 
public charter school for the purposes of enrolling in a distance learning 
course(s). 

 
9.03 A public school district or open-enrollment public charter school that teaches or 

offers a distance learning course to one (1) or more home-schooled or private school 
students who meet the conditions of 9.01 or 9.02 shall be entitled to an amount equal 
to one-sixth (1/6) of the state foundation funding amount for each course taught to a 
private school student or home-schooled student. 

 
9.04 However, under no circumstances shall a public school district or open-enrollment 

public charter school be entitled to more than the equivalent of state foundation 
funding for one (1) average daily membership per student regardless of the number 
of distance learning courses received by a particular home-schooled or private 
school student. 

 
9.05 A home-schooled student or a private school student enrolled in a distance learning 

course shall not be entitled to any rights, privileges, courses, activities, or services 
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available to a public school student or open-enrollment public charter school student 
other than receiving appropriate credit for a completed distance learning course. 

 
9.06 These rules shall not be construed to entitle a home-schooled student or private 

school student to participate in, enroll in, or attend any other courses, activities, or 
services provided by a public school district or an open-enrollment public charter 
school. 

 
9.07 No public school district or open-enrollment public charter school shall establish or 

provide a virtual school or distance learning course to home-schooled or private 
school students except as allowed by this section and by Ark. Code Ann. § 6-47-
406. 

 
9.08 This section shall not be construed to require a home-schooled student or private 

school student to take any test or assessment not specifically required for completion 
of the course for which the student is enrolled. 

 
10.00 DISTANCE LEARNING GRANTS 
 

10.01 The following grant standards are hereby developed to provide grants to education 
service cooperatives for acquiring equipment and receiving telecommunications 
services necessary for each school district to have distance learning availability. 

 
10.02 The grants shall be used to assist school districts that do not have distance learning 

capabilities and to assist school districts in upgrading existing distance learning 
capabilities. 

 
10.03 The grants shall also be used by the education service cooperatives to provide 

technical assistance to the school districts in implementing and maintaining distance 
learning as an educational tool. 

 
10.04 Each school district shall have adequate connectivity to provide quality of service 

for distance learning. 
 

10.05 Distance learning technical protocols shall be in alignment with technical standards 
set by the Director of the Department of Information Systems. 

 
10.06 Education service cooperatives and school districts shall coordinate with the 

Department to seek to obtain the benefits of the Federal Communications 
Commission’s E-Rate discount program. 

 
10.07 In order to assist school districts needing to receive advanced high school courses, 

advanced placement courses, enriched course content, or other academic courses not 
otherwise available in the school district, there is hereby established grant need 
focus areas for education cooperatives to assist school districts in obtaining and up-
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dating distance learning capabilities.  The grants shall be designed to address the 
following needs: 
 
10.07.1 Acquiring equipment and software necessary to implement distance 

learning; 
 

10.07.2 Upgrading existing equipment and software for more efficient 
operation of distance learning; 

 
10.07.3  Providing adequate connectivity for distance learning; 

 
10.07.4 Providing for telecommunication services for distance learning; 

 
10.07.5 Providing technical support for distance learning; and 

 
10.07.6 Providing professional development and sharing of information on 

resources available for the utilization of distance learning. 
 

10.08 Grant funds will only be distributed to an education cooperatives or distance 
learning consortium that submits a grant proposal in which the school districts 
participating and/or the distance learning consortium meets the following standards: 

 
10.08.1 Address one or more of the established grant need focus areas; 

 
10.08.2 Have technical protocols in alignment with standards established by 

the Director of the Department of Information Systems; 
 

10.08.3 Coordinate with the Department to seek the Federal Communication 
Commission’s E-Rate discounts; and 

 
10.08.4 Collaborate to share course content.  

 
10.09 The Department shall oversee the efficient operation and use of the system pursuant 

to law.  In order to comply with the Department’s oversight responsibilities, the 
Department shall require submission and approval of grant proposals by the 
education cooperative or distance learning consortium prior to distribution of funds.  
The Division of Research and Technology of the Department shall design the 
proposal format and approve the proposals for funding.   

 
10.10 The grant proposals shall include the amount of funds requested by each  focus area 

and an implementation plan supporting the purpose, need and standards contained in 
these rules.  The superintendent and /or the education cooperative director of each 
participating school district shall approve the proposal submitted to the Department.  
The plan contained in the proposal shall be consistent with Arkansas Code and 
existing Arkansas Department of Education rules regarding distance learning. 
Proposals will be reviewed for approval as submitted. 
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11.00 DISTANCE LEARNING CONSORTIUMS 
 

School districts shall form collaborative efforts with other schools and/or education service 
cooperatives that share common educational needs in order to ensure that the state 
maximizes distance learning services by distributing shared course content. 

  
12.00 EFFECT OF DISTANCE LEARNING PROGRAMS ON TEACHERS 
 

A teacher that is under contract in a school district in the respective field of study that is 
being offered by distance learning shall not be terminated by the school district because of 
the availability of distance learning courses. 

 
13.00 OPEN-ENROLLMENT VIRTUAL CHARTER SCHOOL FUNDING 

RESTRICTIONS 
 

13.01 In accordance with Section 21 of Act 1075 of 2011, no school district shall receive 
state funding for the 2011-2012 school year for those students who are included in 
the district’s average daily membership for the previous school year but who are 
attending any open-enrollment charter school that uses internet, long-distance, or 
virtual technology as the primary method of teaching. 

 
13.02 The provisions of this section shall be in effect only from July 1, 2011 through June 

30, 2012. 
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4.00  COURSE REQUIREMENTS  
 

4.01  The Department of Education must approve all distance learning courses  prior to 
the courses being offered or taught by a public school district or charter school .  

 
4.02  All distance-learning courses shall have an appropriately licensed or approved 

primary instructor.  
 

4.03  All distance-learning courses shall have an adult facilitator to supervise any 
instructional activity where students meet as a group.  
 

4.04  All distance-learning courses except concurrent credit courses that are used as a  
required course shall use a curriculum designed to comply with the Arkansas  
Curriculum Frameworks and Arkansas Course Content Standards.  
 

4.05  An adult facilitator must be present when student achievement assessments used to  
determine a student’s final grade are administered in a distance-learning  
course. The student achievement assessments shall be designed to assess the degree  
to which the students have mastered existing Arkansas Course Content Standards.  
 
4.05.1  Documentation of student achievement assessments shall be maintained at  

the receiving site school for a minimum of five years after the final grade  
for the student has been issued. Documentation shall include the  
assessment questions, student responses, and the grade for each student  
assessment and grading period.  

 
4.05.2 Student achievement assessment documentation shall be available for review          

by the Department of Education. In the event that the Department review 
indicates insufficient student achievement or inadequate curriculum 
alignment with the curriculum frameworks or course content standards, the 
course may be disapproved by the Department for use beginning the 
following school year.  

 
5.00 SUPPLEMENTAL INSTRUCTION  
 

All distance-learning supplemental instruction shall be considered an enhancement  
to the teacher’s regular instruction and shall not be subject to the restrictive  
provisions of these regulations.  

 
6.00 CLASS SIZE  
 

6.01     The combined number of students at the receiving and sending site(s) shall  
determine class size.  

 
6.02 Class size for synchronous distance-learning courses shall be the same as for                       

courses not taught by distance learning as specified in the Arkansas Standards for 
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Accreditation. Class size requirements do not apply to asynchronous distance-
learning instruction.  

 
6.03     Student interaction with the primary instructor or an appropriately licensed  

teacher(s) shall be available at a ratio of no more than 30 students per class                       
and 150 students each day for both synchronous and asynchronous courses.  

 
7.00 ADULT SUPERVISION  
 

These rules provide minimum distance-learning educational supervision  
requirements only and are not designed to replace legal or other student supervision  
responsibilities schools have to properly protect and supervise students.  

 
8.00 PILOT PROGRAMS  
 

In an effort to facilitate distance learning opportunities for students and teachers, the  
Arkansas Department of Education may approve on a pilot basis distance learning courses 
for a maximum of two consecutive years.  Continuation of the distance learning course after 
the pilot phase will be dependent on the course meeting all of the regulations governing 
distance learning courses.  
 

9.00      ARKANSAS DISTANCE LEARNING DEVELOPMENT PROGRAM 
 

In order to improve course offerings available to students throughout the state and to 
demonstrate the efficiency of using distance learning to enhance elementary and secondary 
education, there is hereby established the Arkansas Distance Learning Development 
Program.  

 
9.01 The program shall have four (4) focus areas:  
 

9.01.1  To help alleviate the increasing shortage of available qualified  
  teachers;  
 

9.01.2  To provide additional course scheduling opportunities of students  
currently forced to choose between courses that are scheduled infrequently or 
concurrently;  
 

 9.01.3  To provide an opportunity for students to access an enriched  
curriculum and additional courses beyond those mandated by the Standards 
for Accreditation of Arkansas Public Schools; and  
 

 9.01.4  To develop and make available online professional development  
and instructional resources for all teachers and administrators.  

 
9.02 The funding necessary to carry out the provisions of this subchapter may be                                    

derived from donations, grants, or legislative appropriation.  
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9.02.1 The project shall receive from the Public School Fund an amount  

equal to one-sixth (1/6) of the previous year’s foundation aid per student for 
each student enrolled in a course at the secondary level or each subject at the 
elementary level on July 15 for the current summer or October 1 for the 
current upcoming school year. The funds shall be transferred from the Public 
School Fund to the designated distance-learning fund and appropriation 
based upon student enrollment.  
 

9.02.2  The commissioner may solicit and receive donations and grants for the 
purpose of administering the program.  

 
9.02.3 Fund balances may be carried over from one year to the next to  

continue the project.  
 

9.02.4 The department may enter into contracts or provide grants to local  
education agencies, education service cooperatives, or other entities  
for personnel, facilities, and services necessary to implement this  
program.  

 
9.03 Students taking courses through this program shall be considered entitled to any 

public education credits and grades assigned through this program and those credits 
and grades shall be accepted by all public schools in Arkansas.  
   

9.04 The commissioner shall review the implementation of this program annually and 
make recommendations to the board to ensure that the purpose of the program is 
achieved.  

 
9.05     Courses offered or taught through the Arkansas Distance Learning  

Development Program may be offered or taught to public school students,  
private school students, and home school students in the State of Arkansas.  Public 
school students will be given priority when scheduling courses. 

 
9.06     A home school student or a private school student enrolled in a  

distance-learning course shall not be entitled to any rights, privileges,  
courses, activities, or services available to a public school student or  
open-enrollment charter school student other than receiving appropriate  
credit for a completed distance learning course.  
 

10.00 PUBLIC SCHOOL DISTRICT AND CHARTER SCHOOL DISTANCE LEARNING 
PROGRAM.  

 
10.01  A public school district or open-enrollment charter school may offer and teach  

distance-learning courses to students enrolled in a private school or a home  
school under the following conditions:  
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10.01.1 The student resides in the public school district where the  
   public school or open-enrollment charter school is located;  
 

10.01.2  The student agrees to physically attend the public school or  
open-enrollment charter school for purposes of taking a distance-
learning  course taught or offered through the public school or charter 
school; and  

 
10.01.3  The public school or open-enrollment charter school teaches  

or offers a distance-learning course that has been approved by and 
otherwise complies with Department of Education rules and 
standards governing distance learning courses; or  

 
10.01.4 The Commissioner of the Department of Education waives the       

requirements under 10.01.1 and 10.01.2 of this section on an 
individual basis for a student who submits sufficient documentation 
to the Department that they are unable to attend due to conditions that 
prevent the child from physically attending a public school or an 
open-enrollment charter school.  

 
10.02   A public school district or open-enrollment charter school that teaches or offers a 

distance-learning course to one (1) or more home school or private school students 
who meet the conditions 10.01 shall be entitled to an amount equal to one-sixth (1/6) 
of the state foundation funding amount for each private school student or home 
school student. The funding is based on a one-unit course and will be adjusted 
proportionally for courses producing less credit.   

 
10.03  Under no circumstances shall a public school district or open-enrollment charter 

school be entitled to more than the equivalent of state foundation funding for one 
(1.0) average daily membership per student regardless of the number of distance-
learning courses received by a particular home school or private school student.  

 
10.04   A home school student or a private school student enrolled in a  

distance-learning course shall not be entitled to any rights, privileges,  
courses, activities, or services available to a public school student or  
open-enrollment charter school student other than receiving appropriate  
credit for a completed distance learning course.  

 
10.05 A home school student or private school student shall not be entitled to participate 

in, enroll in, or attend any other courses, activities, or services provided by a public 
school district or an open-enrollment charter school.  

 
10.06   Any public school district or charter school seeking to offer or  

teach distance-learning courses to public school students, home school  
students, or private school students must first have those course offerings  
approved by the Department of Education Distance Learning Program.  
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10.07   No public school district or open-enrollment charter school shall  

establish or provide a virtual school or distance-learning course except as  
allowed by this section.  

 













Arkansas Department of Education Rules and Regulations 
Governing School District Filing Requirements of Personnel Policies 

January 2002 

1.00 Regulatory Authority 
 
1.01 These rules and regulations shall be known as the Arkansas Department of 

Education Rules and Regulations Governing School District filing Requirements 
of Personnel Policies 
 

1.02 The rules and regulations are enacted pursuant to the State Board of Education’s 
authority under ark. Code Ann. §6 11 105 and §6 20 303 
 

2.00 Purpose 
 
The purpose of these rules and regulations is to enact School District Filing 
Requirements of Personnel Policies 
 

3.00 Definitions 
 
3.01 A certified employee is any employee of a local public school district who is 

compelled by law or regulation to secure a license from the State Board of 
Education. 
 

3.02 A salary schedule is a document which contains the level of training and 
experience, computations for extended contracts, salary supplements for 
additional duties or responsibilities, and fringe benefits, exclusive of FICA. The 
salary schedule is required to reflect the actual pay practices of the district. 
 

3.03 A base teacher salary schedule is a teacher salary schedule of pay for no less 
than the number of days classroom teachers are required to be contracted for in 
order to comply with the minimum standards for accreditation 
 

3.04 An extended contract is a contract which adds additional days to a certified 
employee’s contract in which the employee’s salary is increased proportionally so 
that the employee receives the same daily pay rate for the additional days they 
are contracted to work. 
 

3.05 A salary index is a method of determining additional salary by establishing a 
numerical relationship between the base teacher salary schedule and additional 
days, duties, and responsibilities. 
 

3.06 A regular salary supplement is the additional salary paid for each unique 
additional service provided by certified employees. A Targeted Educator 



Compensation Act Supplement is a continuing salary obligation in which districts 
are prohibited from adding additional days or duties in return for the required 
salary increase. 
 

3.07 A fringe benefit is any service or commodity, exclusive of FICA, provided to 
certified employees which may or may not be in lieu of salary. 
 

3.08 A purchased service is insurance or utility provided to or on behalf of certified 
employees 
 

3.09 A commodity is a supply, good, material, equipment, machinery, facility, or 
property provided to or on behalf of certified employees. 
 

3.10 Personnel policies are written policies for certified personnel adopted by the 
school board in accordance with Ark. Code Ann. § 6 17 201 et. seq. 
 

4.00 Implementation of Ark. Code Ann. §§ 6 17 201(b)(1), 6 17 201(b)(2), 6 17 201(c) and 6
20 319(4) 
 
4.01 School districts must file their current personnel policies and salary schedules 

with the Department of Education no later than September 15 of each year. 
 

4.02 The Department of Education will withhold all funds from the Public School Fund 
due any school district until such time as the district has filed with the Department 
of Education its current personnel policies in accordance with 4.01. 
 

4.03 In order to continue to qualify for state aid, each school district must file with the 
Department of Education, within 60 days, its current personnel policies including 
changes made in the certified employee salary schedule. 

 



Implementing Ark. Code Ann. 6 17 201(b)(1), 6 17 201(b) (2), 
6 17 201(c), 6 20 319 (4)(b) 

 

1.00 Regulatory authority 
1.01 These regulations shall be known as the Arkansas Department of Education regulations 

implementing Ark. Code Ann. 6 17 201(b)(1), 6 17 201(b)(2), 6 17 201(c), and 
6 20 319(4)(b).  

1.02 The regulations are enacted pursuant to the State Board of Education's authority under 
Ark. Code Ann. 6 11 105 and 6 20 303.  

2.00 Purpose 
2.01 The purpose of these regulations is to describe how the Department of Education will 

implement Ark. Code Ann. 6 17 201(b)(1), 6 17 201(b)(2), 6 17 201(c), and 6 20 319(4)(b).  

3.00 Definitions 
3.01 A certified employee is defined as any employee of a local public school district who is 

compelled by law or regulation to secure a license from the State Board of Education.  

3.02 A salary schedule is defined as an inventory document of salaries which recognizes: (1) 
level of training, (2) level of experience, (3) extended contract, (4) salary supplements for 
additional duties, additional responsibilities, and (5) fringe benefits'(exclusive of social 
security matching and worker's compensation insurance). In addition, the salary schedule is 
defined to reflect the actual pay practice of the district.  

3.03 A base teacher salary schedule is defined as a teacher salary schedule of pay for no less 
than the number of days classroom teachers are required to be contracted for in order to 
comply with the minimum standards for accreditation.  

3.04 An extended contract is defined as additional days added to a certified employee's contract 
for which the employee's pay is increased proportionally so that the employee will receive 
pay for each day they are contracted to work in addition to what is required to be paid 
according to the base teacher salary schedule.  

3.05 A salary index is defined as a method of determining Additional salary by establishing a 
numerical relationship between the base teacher salary schedule and additional days, 
duties, and responsibilities.  

3.06 A salary supplement is defined as the additional salary paid for each unique additional 
service provided by certified employees.  



3.07 A fringe benefit In defined an any service or commodity exclusive of social security 
matching and worker's compensation insurance provided to certified employees which 
may or may not be in lieu of salary.  

3.08 A purchased service is defined as insurance or utility provided to or on behalf of certified 
employees.  

3.09 A commodity is defined as a supply, good, material, equipment, machinery, facility, or 
property provided to or on behalf of certified employees.  

3.10 Personnel policies are defined as written policies for certified personnel adopted by the 
school board in accordance with Ark. Code Ann. 6 17 201 et. seq.  

4.00 Implementation of Ark. Code Ann. 6-17-201(b)(1), 6-17-201(b)(2), 
6 17 201(c), and 6 20 319(4)(b) 

4.01 On the second working day of August, the Department of Education will notify each school 
district which has not, by the last working day in July, filed with the Department its current 
personnel policies including a salary schedule for certified employees which meets the 
requirements of the law and these regulations.  

4.02 The Department of Education will withhold all funds from the Public School Fund due any 
school district until such time as the district has filed with the Department of Education its 
current personnel policies.  

4.03 In order to continue to qualify for state aid, each school district must file with the 
Department of Education, within 60 days, its current personnel policies throughout the 
year as changes are made in personnel policies including changes made in the certified 
employee salary schedule.  

  



 

Rules and Regulations Governing 
Expenditure Requirements by 

Arkansas School Districts 
 

1.00 REGULATORY AUTHORITY 
 

1.01 These regulations shall be known as the Arkansas Department of Education's regulations 
implementing Ark. Code Ann. § 6 20 3 1 0 (Supp. 1995). 

 
1.02 These regulations are enacted pursuant to the State Board of Education's authority under 
Arkansas Code Annotated § 6 20 305 (Supp. 1995). 

 
2.00 PURPOSE 

 
2.01 The purpose of these regulations is to describe how the Arkansas Department of Education 
(ADE) will implement Ark. Code Ann. 6 20 3 1 0 (Supp. 1995) regarding expenditure 
requirements of school districts. 

 
2.02 These regulations shall establish the general guidelines for expenditure requirements for 
Arkansas school districts. 

 
3.00 DEFINITIONS 

 
3.01 ADM PARTICIPATING IN ALTERNATIVE EDUCATION  The total Program Course/Service 
Average Daily Membership of the first three quarters of each school year of students enrolled in 
Alternative Education programs divided by the number of days actually taught in that period of 
time. 

 
3.02 ADM PARTICIPATING IN GIFTED AND TALENTED EDUCATION  The total Program 
Course/ Service Average Daily Membership of the first three quarters of each school year of 
students enrolled in Gifted and Talented Education programs divided by the number of days 
actually taught in that period of time. 

 
3.03 ALTERNATIVE EDUCATION  An intervention program in compliance with Arkansas Code 
Annotated §§ 6 18 508 and 6 18 509, that seeks to eliminate traditional barriers to learning for 
students. 

 
3.04 PROGRAM COURSE/SERVICE AVERAGE DAILY MEMBERSHIP  The number of periods 
per day a student is enrolled in a program course or receiving special services expressed as a 
fractional part of the total number of periods in the school day. 

 
3.05 BASE LOCAL REVENUE PER STUDENT  The Revenue Per Student to which the state 
equalizes calculated by taking the sum of: 

 
1. The total available state aid for State Equalization Funding per student; 

 
2. Ninety eight percent (98%) of the Base Millage times the total state assessed valuation; and 

 
3. Seventy five percent (75%) of Miscellaneous Funds collected in the previous year; and by 
dividing the sum by the total state ADM. 



3.06 CLASSROOM TEACHER  An individual required to hold a teaching license issued by the 
ADE and who is engaged directly in instruction with students in a classroom setting for more than 
seventy percent (70%) of the individual's contracted time, a guidance counselor, or a library 
media specialist. 

 
3.07 IDEA  Individuals with Disabilities Education Act (federal statute). 

 
3.08 IEP  Individualized Education Program 

 
3.09 SPECIAL EDUCATION SERVICES  Services provided to/for eligible students with 
disabilities, age 3 to 21, under the IDEA, in accordance with their individualized education 
programs. 

 
3.10 VOCATIONAL AVERAGE DAILY MEMBERSHIP (VADM)  The total Program 
Course/Service Average Daily Membership of the first three quarters of each school year of 
students enrolled in Vocational Program Courses divided by the number of days actually taught in 
that period of time. 

 
4.00 CLASSROOM TEACHER SALARIES 

 
4.01 Arkansas school districts shall expend at least $1,548.49 per ADM for classroom teacher 
salaries. Local school districts may not include the cost of substitute teachers, extended contracts 
for extra curricular activities or supplementary pay for extra curricular activities in meeting the 
expenditure requirement for student classroom teacher salaries. 

 
5.00 SPECIAL EDUCATION 

 
5.01 CALCULATING THE EXPENDITURE FOR SERVICES ON BEHALF OF STUDENTS WITH 
DISABILITIES 

 
5.01.1 BASIC EXPENDITURE REQUIREMENT TO BENEFIT SPECIAL EDUCATION 
STUDENTS 

 
5.01.1.1 The amount to be expended for services and supports that directly and indirectly benefit 
students evaluated as special education students in accordance with existing federal and state 
laws and Department of Education regulations is calculated as follows: 

 
A. Calculate a three year average percentage not to exceed twelve and one half (12.5%), based 
on the three (3) immediately preceding December I counts of students in special education (in the 
district); and 

 
B. Multiply the three year average percentage not to exceed twelve and one half (12.5%) times 
the average daily membership (of the district) and multiply the result times sixty four hundredths 
(.64) times the Base Local Revenue Per Student. 

 
5.01.2 MINIMUM EXPENDITURE REQUIREMENT ON BEHALF OF SPECIAL EDUCATION 
STUDENTS 

 
5.01.2.1 The minimum budgeted expenditure per capita on behalf of special education students 
must be equal to the expenditure requirement for the most recent fiscal year for which information 
is available, consistent with maintenance of effort requirements under the federal Individuals with 
Disabilities Education Act (IDEA). 



5.01.2.2 For local education agencies whose calculation is greater than the most recent fiscal 
year for which information is available, the local education agency must budget the increased 
amount or five percent (5%) more than the most recent fiscal year for which information is 
available, whichever is the lesser amount. Any local education agency may choose to expend 
more than the minimum required expenditure. 

 
5.01.2.3 For local education agencies whose calculation in 5.01.1 is less than the expenditures in 
most recent fiscal year for which information is available, the local education agency must budget 
an amount equal to the expenditures of the most recent fiscal year for which information is 
available through any combination of state and local funds. 

 
5.02 ELIGIBLE EXPENDITURES 

 
5.02.1 MEETING THE MINIMUM EXPENDITURE REQUIREMENT ON BEHALF OF STUDENTS 
WITH DISABILITIES 

 
5.02.1.1 Any expense incurred by a local education agency as a result of providing special 
education and related services to eligible individuals with disabilities may be budgeted and 
counted as meeting the expenditure requirement. 

 
5.02.1.2 Maintenance and operating costs of a district may be charged as special education 
expenses on a pro rated basis consistent with the instructions for completing the consolidated 
state and federal application for the use of funds under the IDEA. 

 
5.02.1.3 Costs for building and/or upgrading facilities for special education services may be 
charged as special education expenses on a pro rated basis consistent with the instructions for 
completing the consolidated state and federal application for the use of funds under the IDEA. 

 
5.02.1.4 A local education agency may count for purposes of meeting the minimum expenditure 
any expenditures for services/supports which benefit students with disabilities including, but not 
necessarily limited to, the following: 

 
A. Broad based staff development activities which provide staff with skills and knowledge that will 
improve instruction for all children. 

 
B. Instructional materials and supplies, including technology, which will enhance the learning 
environment and improve instruction for all children. 

 
C. Trained instructional paraprofessionals to increase the ability of the teacher to address the 
diverse learning and behavioral needs of all students within the classroom or other instructional 
setting. 

 
D. Specialized staff, such as school psychology specialists and licensed social workers, to 
increase access to specialized services that may be needed to meet the diverse learning and 
behavioral needs of all students within a building or district. 

 
E. Specialized services for students with diverse learning and behavioral needs who may not be 
identified as eligible students under the IDEA. 

 
F. Special Education and related services to eligible students with disabilities, ages 3 to 5 (or 
kindergarten), may be counted to meet the minimum expenditure requirement. 



G. Pre referral interventions for students not yet identified as eligible students with disabilities 
under the IDEA. 

 
H. Services for students who are qualified under Section 504 of the Rehabilitation Act of 1973, 
but who are not eligible under the IDEA. 

 
I. Services and supports for students exiting special education services who are no longer 
receiving services in accordance with an IEP. 

 
5.03 PROVISION FOR WAIVER 

 
5.03.1 Districts may claim an exception from the twelve and one half percent (12.5%) based on 
the three year average December 1 child counts if the district can provide documentation that (1) 
the district has high growth in the district including a growth in the number of students receiving 
special education services, or (2) the average daily membership of the district is so small that 
using the 12.5% cap will adversely affect the district's budget for special education services. 

 
5.03.2 A committee will review the requests for waiver and make recommendations to the 
Arkansas Department of Education for action. 

 
5.04 WAIVER OF STATE AND LOCAL EXPENDITURES FOR COMPLIANCE WITH FEDERAL 
NONSUPPLANT 

 
5.04.1 Local education agency applications for federal funds under the IDEA must meet the 
nonsupplanting requirements in 34 Code of Federal Regulations 300.230. 

 
5.04.2 Allowance is made in 34 CFR 300.230 (b) (1) and (ii) for: 

A. decreases in enrollment of children with disabilities; and 

B. unusually large amounts of funds expended for such long term purposes as the acquisition of 
equipment and the construction of school facilities. 

 
5.04.3 Additional allowance will be considered for high costs associated with students in 
residential or other high cost placements that are no longer receiving such services from the local 
education agency which incurred the costs the previous year. 

 
5.04.4 To qualify for an allowance under 5.05.2 (B) a district must incur the cost within a single 
year rather than amortize the cost against the district's required expenditure as is currently 
provided within the consolidated application for the use of state and federal funds for special 
education. 

 
6.00 VOCATIONAL EDUCATION FUNDING 

 
6.01.1 Local school districts and secondary vocational centers shall expend from state and local 
revenues not less than the previous year's Vocational ADM (pursuant to regulations 6.01.3, 
6.01.4, and 6.01.5) multiplied by thirty four hundredths (.34) times the Base Local Revenue per 
student. 

 
6.01.2 The amount generated by the calculation above shall be used for equipment, instructional 
materials, supplies, teacher travel, teacher salary, and any other costs associated with the 
vocational programs. Programs not meeting minimum equipment and instructional materials 
requirements must develop a plan for how they will meet these requirements within a three year 



period. The plan shall be on file at the school district to be checked by the Division's Technical 
Assistance Team during the on site review that occurs on a three year cycle. 

 
6.01.3 State Board approved Vocational Programs of Study (Career Majors) shall be subject to 
the calculations and regulations under 6.01.1 and 6.01.2 and any other regulations that refer to 
Programs of Study (Career Majors). 

 
6.01.4 Cooperative Education (Co op Ed.) programs shall be included in the ADM and .34 
calculations and requirements as set forth in 6.01.1  6.01.2 of these regulations provided the 
programs are connected to the Occupational Programs of Study and students have an 
occupational career objective. 

 
6.01.5 Foundation courses in Career Orientation, Principles of Technology, Coordinated 
Compensatory Vocational Education (CCVE), Workplace Readiness, and Personal and Family 
Life Skills, shall not be subject to Regulations 6.01.1  6.01.2 regarding vocational expenditures. 

 
6.02 MONITORING OF EXPENDITURES AND PROGRAM QUALITY 

 
6.02.1 School districts shall submit an Annual Financial and Expenditure Report documenting 
expenditures pursuant to these regulations by August 28 of each year. Reports will be monitored 
annually to ensure compliance with expenditure regulations. 

 
6.02.2 The Vocational and Technical Education Division shall provide on site reviews of each 
local district on a three year cycle to insure that program quality and expenditure regulations are 
in compliance with Arkansas Code Annotated 6 20310(3) and implementing rules and 
regulations. 

 
6.03 LENGTH OF VOCATIONAL TEACHER CONTRACTS 

 
6.03.1 Local school districts' and secondary vocational centers' governing authorities shall have 
the option of extending the length of vocational teachers' contracts beyond the minimum number 
of contract days required by the State Standards for Accreditation of Public Schools. Exception: 
State law  requires 12 month contracts for agriculture teachers. 

 
7.00 ALTERNATIVE EDUCATION 

 
7.01 Local school districts shall expend for alternative education from state and local revenues 
not less than the previous year's ADM participating in alternative education programs, up to two 
percent (2%) of the previous year's ADM, multiplied by fifteen hundredths (. 1 5) times the Base 
Local Revenue Per Student. 

 
8.00 GIFTED AND TALENTED 

 
8.01 Local school districts shall expend for gifted and talented programs from state and local 
revenues not less than the previous year's ADM participating in gifted and talented programs, up 
to five percent (5%) of the previous year's ADM, multiplied by fifteen hundredths 1 5) times the 
Base Local Revenue Per Student. 



Arkansas Department of Education 
Rules Governing the Distribution of  
Supplemental Transportation Funds 

 
 
1.0 Regulatory Authority 

1.01  These rules are promulgated pursuant to Ark. Code Ann.§ 6-11-105 and 
Act 1075 of 2011. 

2.0 Purpose 

2.01  These rules shall be applied to all public school districts for the purpose of 
distributing $500,000 of Supplemental Transportation Funds during the 
2011-2012 school year as authorized under Act 1075 of 2011. 

3.0  Definitions 

3.01  Adequacy Funding Matrix – The formula used by the Arkansas General 
Assembly for arriving at the per-student foundation funding amount. 

3.02  Components of Adequacy Funding Matrix – The individual cost categories 
listed in the Adequacy Funding Matrix. 

3.03  Current Expenditures – Expenditures paid from Fund 1000 and/or Fund 
2000 that occur during a single school fiscal year excluding expenditures 
for acquiring capital assets, such as land, existing buildings, existing 
infrastructure assets, equipment and debt service. 

3.04  Current Transportation Expenditures – The average of current 
expenditures related solely to transporting students between home and 
school for the 2009-2010 and 2010-2011 school years. 

3.05  Current Transportation Expenditures Per Student – Current Transportation 
Expenditures divided by the Three-Quarter Average Daily Membership for 
2010-2011. 

3.06  Expenditures – The cash payments and/or recorded liabilities for goods 
and services received. 

3.07  Foundation Funding – The amount of money specified by the General 
Assembly for each school year to be expended by school districts for the 
provision of an adequate education for each student. The annual 
foundation funding per-student is specified in Ark. Code Ann. § 6-20-
2305(2). 

3.08  Fund 1000 – The group of designated accounts used to pay the salaries of 
licensed personnel from foundation funding. 



3.09  Fund 2000 – The group of designated accounts used to pay expenditures, 
other than the salaries of licensed personnel, from foundation funding. 

3.10  Transportation Component of the Adequacy Funding Matrix – The 
Adequacy Funding Matrix Component described as "transportation". The 
dollar amount specified for this component is $303.80 for the 2011-2012 
school year. 

3.11  Transportation Component Percentage – Current Transportation 
Expenditures Per Student divided by the Transportation Component of the 
Adequacy Funding Matrix for the 2011-2012 school year ($303.80). The 
result will be stated as a percentage. 

3.12 Transportation Costs in Excess of Foundation Funding – The 
Transportation Component of the Adequacy Funding Matrix for the 2011-
2012 school year ($303.80) multiplied by each school district's 2010-
2011Three-Quarter ADM. The result is subtracted from Current 
Transportation Expenditures. 

4.0  Distribution of Funds 

4.01  The Arkansas Department of Education (ADE) will distribute a total of 
$500,000 of Supplemental Transportation Funding during the 2011-2012 
school year only. 

4.01.1 Funds will be distributed to each school district that has a 
Transportation Component Percentage of 120% or more. 

4.01.2 Each school district eligible for funding per 4.01.1 will receive 
an amount equal to its Transportation Costs in Excess of 
Foundation Funding divided by the total Transportation 
Costs in Excess of Foundation Funding for all eligible school 
districts multiplied by $500,000. 
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ARKANSAS DEPARTMENT OF EDUCATION 
RULES GOVERNING LOAN AND BOND APPLICATIONS 

May 1, 2008  
 
 

1.00  AUTHORITY 
 
 1.01  These rules shall be known as the Arkansas Department of Education Rules 

Governing Loan and Bond Applications. 
 
 1.02  These rules are enacted pursuant to the State Board of Education’s authority 

under Ark. Code Ann. § 6-11-105. 
 
 
2.00  PURPOSE 
 
These rules are enacted to set forth the criteria that shall be used by the Arkansas Department of 
Education Loans and Bonds Committee (Committee) in reviewing and recommending loan and 
bond applications from school districts and revolving loan applications from Education Service 
Cooperatives to the State Board of Education, by the State Board of Education in reviewing loan 
and bond applications from school districts and revolving loan applications from Education 
Service Cooperatives, and by the Commissioner of the Department of Education (Commissioner) 
in consideration of certain loan and bond applications. Also, these rules are enacted to set forth 
the criteria that shall be used by the Arkansas Division of Public School Academic Facilities and 
Transportation and the Loans and Bonds Unit and Committee in reviewing and recommending to 
the Arkansas State Board of Education, High-Growth School District Loan Program loans to 
qualifying school districts. 
 
 
3.00  APPLICATION 
 
 3.01  These rules shall apply to all loan and bond applications filed by school districts 

and all revolving loan applications filed by Education Service Cooperatives with 
the Arkansas Department of Education (Department) and Academic Facilities 
High-Growth School District Loan Program (HGLP) loan applications filed by 
school districts with the Arkansas Division of Public School Academic Facilities 
and Transportation (Division). 

 
 3.02  Loans approved as part of a court approved settlement agreement to which the 

Department or State Board of Education (State Board) are signatory are exempt 
from the general application of these regulations. 

 
 
4.00  DEFINITIONS 
 
 4.01  “Average daily membership” means the total number of days of school attended 

plus the total number of days absent by students in grades kindergarten through 
grade twelve (K-12) during the first three (3) quarters of the each school year 
divided by the number of school days actually taught in the school district during 
that period of time rounded up to the nearest hundredth. 

 
 4.02 “Academic Facilities Factor” means the ratio of the total square footage of 

academic facilities financed with outstanding bonded indebtedness over the 
combined square footage of academic and non-academic facilities with 
outstanding bonded indebtedness.  
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4.03 “Academic Facilities High-Growth School District Loan Program” (HGLP) means 
a program under which the Department shall provide an interest-free loan to a 
high-growth school district in which the mills required to service the bonded 
indebtedness incurred for academic facilities exceeds the maximum expected 
millage for the high-growth school district. 

 
 4.04  “Bonded indebtedness incurred for academic facilities” will be calculated by the 

Division as the Academic Facilities Factor multiplied by total bonded 
indebtedness.   

   
 4.05  “High-growth school district” means a public school district in which the average 

daily membership (ADM) for the public school district in the present school year 
is at least four percent (4%) higher than the ADM for the public school district in 
the school year that is two (2) years prior to the present school year, excluding 
growth resulting from annexation or consolidation. 

 
 4.06  “Maximum expected millage” means, ten (10) debt service mills, representing the 

maximum number of debt service mills that a public school district is expected to 
raise to service its bonded indebtedness incurred for academic facilities. 

  
  4.06.1  A school district that has “raised the maximum expected millage” must 
                have ten (10) or more debt service mills based on the most recent millage 
              election prior to the April 15 application submission deadline (in the case 
                                      of current year special elections) or prior calendar year final millage report 
                                      (in the absence of current year special elections).  The final millage report 
                                      will include rollback information.  The determination of the required  
                                      academic debt service mills for a consolidated or annexed school district 
                                      that does not have a unified millage rate will be calculated on a case by 
                           case basis. 

4.06.2 “Revenue generated from the maximum expected millage” is calculated 
by multiplying the prior calendar year assessment data by ten (10) mills. 

 
 
5.00  LOANS AND BONDS COMMITTEE 
 
 5.01  The Arkansas Department of Education Loans and Bonds Committee 

(Committee) shall consist of these nine eight members or designees: 
 
  5.01.1  Assistant Commissioner, Public School Finance and Division of Fiscal 

and Administrative Services 
  5.01.2  Associate Director, Agency Finance 
  5.01.3  Coordinator, Local Education Agency Fiscal Distress Services 
  5.01.4  Coordinator, Local Education Agency State Funding/Loans and Bonds 
  5.01.5  Program Manager, of Equity, Assistance Center Division of Academic 

Accountability 
  5.01.6  Director, Arkansas Division of Public School Academic Facilities and 

Transportation 
  5.01.7  Coordinator, Local Fiscal Services Coordinator, Financial Accountability 

and Reporting 
  5.01.8  Coordinator, Financial Accountability 
  5.01.9  Senior Transportation Manager, Arkansas Public School Academic 

Facilities and Transportation 
 
 5.02 Applications considered by the Committee may be acted upon in any of the 

following ways: 
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  5.02.1  The application may be recommended for approval to the State Board or 
to the Commissioner; 

  5.02.2  The application may be recommended for disapproval to the State Board 
or to the Commissioner; 

  5.02.3  The application may be tabled pending receipt of additional information,   
further study by the Department staff or Division staff, or verification of 
information regarding the application. 

  5.02.4  A revolving loan application may be recommended to the State Board for 
approval of the loan for a lesser amount than the amount requested, 
pursuant to Ark. Code Ann. §§ 6-20-805 and 6-20-2511. 

 
 
6.00  EQUITY STATUS  
 
 6.01  All school districts submitting loan or bond applications to fund a proposed facility 

project, excluding maintenance and operation facilities, transportation facilities, 
and other non-instructional facilities, shall submit written documentation showing: 

 
  6.01.1  That the proposed facility project is necessary to meet an important 

educational goal of the district. Completion of the proposed project 
should enable the applying district to provide a better quality, 
desegregated education, necessary to meet the needs of its present and 
projected population. The district must provide a desegregation impact 
statement showing that the proposed improvements do not have a 
segregative effect. A detailed outline or explanation of the educational 
goal to be met shall be included;  

  6.01.2  That the proposed facility project is necessary to comply with 
Department rules, and/or state and federal statutes and regulations; and  

  6.01.3 That the Department has received a current Annual Equity Compliance 
Report from the school district. 

 
 6.02  The applying district shall have as its goal not to establish or enlarge a school, 

unless the enrollment in such school is reasonably projected to be within a 
twenty-five percent (25%) range of its district-wide percentage of majority-
minority students by organizational level, as established in the Little Rock School 
District v. Pulaski County Special School District case, E. D. Ark. LR-C-82-866. 

 
 6.03  The applying district shall submit a written Assurance Impact Statement that the 

facility project will not, in any manner, establish, continue, or ignore segregative 
activities within the district. 

 
 6.04  Any school in any county contiguous to Pulaski County shall submit a written 

Assurance Impact Statement that the proposed facility project will not have a 
substantial negative impact on the ability of any district in Pulaski County to 
desegregate effectively. Upon receipt of the application, the school district shall 
be notified by the Department or Division that this section applies to the school 
district. 

 
 6.05  The Committee shall not recommend approval of any application from any district 

not submitting the documentation required in Sections 6.01 and 6.03. 
 
 6.06  The Committee may recommend approval of any application from a district 

submitting the information in Section 6.01 if the Committee agrees with the 
documentation. 
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 6.07  The State Board or Commission shall not approve an application from any district 
not submitting the information required in Section 6.01. 

 
 6.08  The State Board or Commission may consider a school district’s application not 

approved by the Committee under Section 6.03 after reviewing the 
documentation submitted by the applying district. 

 
 
7.00  REVOLVING LOAN PROGRAM 
 
 7.01 Revolving loans may be refunded or paid in full without penalty on any scheduled 

interest payment date. The district or education service cooperative is required to 
submit written notification to the Loans and Bonds Unit of the Department 
regarding its intent to prepay an outstanding revolving loan. The Notice of Intent 
to Prepay must be received by the Loans and Bonds Unit of the Department at 
least thirty-two (32) days prior to the scheduled payoff date. If a district or 
education service cooperative chooses to refund or pay off a revolving loan on a 
date other than an interest payment date, it will be required to pay the total 
interest accrued to the next scheduled payment date.   

 
 7.02 During the time that a high-growth loan is in repayment, the high-growth loan 

school district shall not issue revolving loan refunding bonds or revolving loan 
refunding certificates of existing revolving loan bonds or revolving loan 
certificates, as provided under § 6-20-815 and shall comply with § 6-20-
2511(d)(3). 

 
 
8.00  NON-VOTED REFUNDING BONDS 
 
 8.01  A separate application package must be submitted for each bond issue to be 

paid off with a non-voted refunding issue. The application package must include, 
but is not limited to, (A) the application, (B) a contract between the applying 
school district and its fiscal agent, (C) a preliminary Debt Service Comparison 
Schedule as prescribed in Section 8.02, (D) a current certificate of assessment 
from the county clerk, and (E) a final Debt Service Comparison Schedule 
including the Certificate of Savings is required after the issue has been sold, as 
prescribed in Section 8.02. 

 
 8.02  Each non-voted refunding bond issue must generate minimum principal and 

interest savings, over the life of the refunding (new) issue, based on the existing 
debt schedule, of the lesser of one hundred thousand dollars ($100,000) or five 
percent (5%) of total principal and interest over the life of the bond on the 
refunded (old) issue. This calculated savings must be reduced by agent’s fees 
and related issuance costs. For purposes of this savings calculation, investment 
income earned on deposited proceeds of the refunding (new) issue shall be 
offset by corresponding interest charges on the refunding (new) issue. Also, 
principal and interest charged on the refunded (old) issue must be included in the 
calculation of savings until the debt is retired. 

 
 8.03  Non-voted refunding issues may not be combined in order to achieve required 

savings, as prescribed in Section 8.02. Each non-voted refunding bond must 
meet the minimum savings requirement independently. 

 
 8.04  The amount of the new bond issue shall not exceed the approved loan amount 

on the application. If there is a sudden drop in interest rates after the application 
has been approved, and more bonds must be sold to refund the outstanding 
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bonds, written approval must be granted by the Commissioner of the Department  
(Commissioner) for the increased amount prior to the sale of the refunding 
bonds. A revised preliminary Debt Service Comparison Schedule, as prescribed 
in Section 8.02, must be provided to the Commissioner at this time. 

 
  
9.00  PROCEDURAL REQUIREMENTS 
 
 9.01  No loan or bond application will be recommended for approval to the State Board 

by the Committee and no loan or bond application will be approved by the State 
Board or the Commissioner until the application complies with all statutory 
requirements. 

 
 9.02  All documents, excluding non-voted refunding bond applications, must be 

received by the Loans and Bonds Unit of the Department thirty-one 31 days 
before the State Board meeting at which the applications will be considered. If 
thirty-one (31) days before the scheduled meeting date falls on a holiday or 
weekend, the deadline for filing shall be extended to the next business day. Loan 
or bond applications for which documents are received after this date will be 
considered in the next application cycle. 

  
 9.03 All loan and bond applications shall include a specific and detailed description of 

each intended use of the proceeds and each respective cost estimate. Bond 
applications shall include a declaration (date voted or date of proposed millage 
election) of the millage being used to secure the bond. Applications that do not 
include this information will be tabled by the Committee pending receipt of the 
required information. 

 
 9.04  An approved second lien bond, non-voted refunding bond, or voted bond 

application package submitted to the Loans and Bonds Unit of the Department is 
valid for one year following the date of approval by the State Board. If the district 
has not issued the bonds (or series of bonds within an issue) within twelve 
months of the date that the State Board approved the application, an updated 
application is required.  An updated application, provided pursuant to this section, 
from a school district identified or classified in fiscal distress is subject to review 
by the Fiscal Distress Unit of the Department. 

 
  
10.00  SECURITY OF LOANS AND BONDS 
 
 10.01  In the case of default on principal or interest payments on a revolving loan, the 

Department shall withhold state foundation funding due to the district in an 
amount sufficient to cure the default and use those funds to cure the default, as 
authorized under Ark. Code Ann. § 6-20-814. 

 
 10.02  In the case of default on principal or interest payments on a bond, depending on 

the circumstances, one of the following shall occur: 
  
  10.02.1  If the school district board of directors has passed a resolution, as 
    authorized under Ark. Code Ann. § 6-20-1212, the first unrestricted 
                                        moneys coming to the school district from any source other than the 
                                        uniform rate of tax, shall be paid into the building debt service fund and 

applied on past due principal or interest on the bonds until paid in full; 
  10.02.2  If the school district board of directors has passed a resolution, as 
                                        authorized under Ark. Code Ann. § 6-20-1212, but is still unable to cure 
                                        the default under Section 10.02.1, the Commissioner shall withhold state 
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                                        foundation funding due to the district, in an amount sufficient to cure the 
                                        default, and use those funds to cure the default, as authorized under 
                                        Ark. Code. Ann. § 6-20-1204; or, 
  10.02.3  If a school district board of directors has not passed a resolution, as 
                                        authorized under Ark. Code Ann. § 6-20-1212, the Commissioner, after 
                                        notification as required under Ark. Code. Ann. § 6-20-1204, shall 
                                        continue to withhold state foundation funding as due to the district and 
                                        remit to the paying agent until the payment deficiency has been cured, 
                                        as authorized under Ark. Code. Ann. § 6-20-1204. 
 

 10.03 If a default occurs simultaneously on a bond and another type of debt, the bond 
                                     default shall be cured in its entirety before other debt payment defaults are cured. 

 
10.04   Should the State Board and the Department be required to withhold state 

foundation funding to cure the default of any school district, pursuant to Ark. 
Code Ann. § 6-20-1204(c), then that school district shall be classified as a school 
district in fiscal distress, pursuant to Ark. Code Ann. § 6-20-1204(c)(3). 

 
 
11.00  EDUCATION SERVICE COOPERATIVE REVOLVING LOAN APPLICATIONS 
 
 Education Service Cooperatives shall submit an authorization signed by the Board 
  President and Secretary pledging all state aid in an amount sufficient to secure the 
 revolving loan and authorizing the Department to withhold state aid in case of 
             default on a revolving loan. 
  
 
12.00  ACADEMIC FACILITIES HIGH-GROWTH SCHOOL DISTRICT LOAN PROGRAM 
  (HGLP) 
 
 12.01  There is established the Academic Facilities High-Growth School District Loan 

Program (HGLP) under which the Department shall provide an interest-free loan 
for construction of new academic facilities to a high-growth school district in 
which the mills required to service the existing bonded indebtedness incurred for 
existing academic facilities exceeds the maximum expected millage for the high-
growth school district. 

 
 12.02   A school district may be eligible for the HGLP if: 
 

 12.02.1  The district participates in the Academic Facilities Partnership Program; 
 12.02.2  The school district has raised the maximum expected millage and the 
               revenue generated from the maximum expected millage is less than the 
   amount required to service the bonded indebtedness incurred for 
    academic facilities; 
 12.02.3  The ADM of the school district in the present school year is at least four 
    percent (4%) higher than the ADM of the school year that is two years 
    prior to the present year; and 
   12.02.4  Total space available in the district is less than the amount needed to 
    accommodate the growth of students. 

 
 12.03  The purpose of the loan to a high-growth school district is to assist such a school 

district with building new academic facilities.  All projects submitted through the 
HGLP must first have approval through the Academic Facilities Partnership 
Program. 
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 12.04   Applications for the HGLP must be submitted to the Division between February 1 
and April 15 of each year.  The application process is as follows: 

 
  12.04.1  In January of each year, the Department will publish a preliminary list of 
    school districts that have voted at least ten (10) debt service mills and 
    require at least ten (10) debt service mills to service outstanding bonded 
    indebtedness.  The required breakdown into academic and non- 
    academic debt service mills required and voted will not be available at 
    the time of the publication of this list.  
  12.04.2  The Division will verify that school districts submitting applications meet 
    the requirement of participation in the partnership program.  If this 
    requirement is met, the Division will calculate the Academic Facilities 
    Factor. 
  12.04.3  The Division will provide the Academic Facilities Factor to the 
    Department within 5 business days of the receipt of the application.   
  12.04.4  The Department will use the Academic Facilities Factor to determine 
        that the school district qualifies based on the maximum expected 
    millage. 
  12.04.5  Following receipt of the ADM data for the school district from APSCN, 
    the Department will verify that the school district qualifies based on 
    growth.  
  12.04.6  The Division will verify that the total space available in the high-growth 
    district is less than the amount needed to accommodate the growth of 
    students and will determine if the district has restructured the delivery of 
    education to use all available space and will forward the school district 
    loan application to the Department. 
  12.04.7  The application will be considered at the May Committee meeting. 
  12.04.8  The Loans and Bonds Unit will present applications to the State Board 
    at its June meeting. 
  12.04.9  The district will be notified in writing of the decision by the State Board. 
 
 12.05  The amount of the loan shall be the amount of moneys required for academic 

facilities less the sum of: 
  
  12.05.1  The revenues generated by the maximum expected millage; and 
  12.05.2   The state revenue received by the high-growth school district under the 
     Academic Facilities Partnership Program. 
 
 12.06  The high-growth school district shall apply for the loan from the Revolving Loan 

Fund, subject to Ark. Code Ann. §§ 6-20-801 – 6-20-816, 6-20-2511 and these 
Rules. 

 
 12.07  When the revenue required to service the bonded indebtedness incurred for the 

high-growth school district’s academic facilities is less than the revenue 
generated by maximum expected millage, the high-growth school district shall 
repay the loan.   

 
 12.08  The high-growth school district shall make annual payments to the Department in 

the amount of: 
  
  12.08.1  The revenue generated by the high-growth school district’s millage up to  
     the amount of the revenues generated from the maximum expected 
     millage for the year; less 
  12.08.2  The revenue required to service the high-growth school district’s bonded 
    indebtedness for academic facilities. 
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  12.08.3 The payments under Sections 12.07 and 12.08 of these Rules shall 
continue until the loan is paid in full. 

 
 12.09  During the time that the loan to the high-growth school district is in repayment, 

the high-growth school district: 
  
  12.09.1  Shall use all revenues generated below the maximum expected millage 
    to repay the loan; 
  12.09.2  Shall not issue revolving loan refunding bonds or revolving loan 
    refunding certificates, as provided under Ark. Code Ann. § 6-20-815; 
    and 
  12.09.3  Shall not otherwise change the amount of ad valorem tax revenues from 
    debt service mills available to repay the loan without the prior approval 
    of the department.  Bonds issuances or millage changes that would 
    adversely affect the repayment of this loan will not be considered in the 
    calculation of the annual payment under Section 12.08.   
 
 12.10  Within a reasonable time after its receipt, each application under Sections 12.02 

through 12.06 of these Rules shall be examined by the Department and Division 
in accordance with rules established by the State Board as to the accuracy of the 
answers contained therein.  Changes to information contained in the application 
may be submitted up to the date of the May Loan Committee meeting.  
Subsequent changes will not be considered.  If a determination is made by the 
Department that the District knowingly provided false or misleading information in 
the application process, the Department has the discretion to void the loan 
approval, seek restitution, and/or revoke the superintendent’s license as allowed 
under Ark. Code Ann. §  6-17-410.  

 
 12.11  In considering each application, the Division shall determine: 
 
              12.11.1  That the district meets the definition of a ‘high-growth school district” as 
                                        contained in Section 4.05 of these rules; 
              12.11.2  That the total space available in the high-growth school district is less  
   than the amount needed to accommodate the high growth; and 
              12.11.3  That the high-growth school district has already restructured the delivery 
    of education to use all available space. 
 
 12.12  After considering each application, the Committee may, in its discretion 

recommend approval of the application to the State Board for the full amount of 
the proposed loan, for a lesser amount than the amount requested, or 
recommend disapproval of the application to the State Board. 

  
 12.13  The Committee should notify each applicant school district by June 30 of each 

year as to whether the high-growth school district loan has been approved or 
denied. 

 
 12.14  The Department and Division shall promulgate forms and documents to be used 

by school districts in the loan application process. 
 
 12.15 This implementation of this program is subject to funding specifically made 

available for this purpose.   
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13.00  REPORTING 
 
 13.01  School districts that call mandatory callable bonds or other commercial bonds 

must report such calls to the Loans and Bonds Unit of the Department prior to 
April 30 of each fiscal year. The notification must include the call date, series, 
face amount, and price paid for the called bonds. 
 

 13.02  For a school district to qualify for state financial assistance under Ark. Code Ann. 
§ 6-20-2503, the school district must submit, to the Division, prior to the date the 
refunding bonds are sold at public sale, a certification that the yearly debt service 
savings resulting from the refinancing will be used for the new construction of, 
capital repairs to, or renovation of academic facilities or the purchase of 
academic equipment. 

 
 
14.00  TRUSTEE FEES 
 
 14.01  Fees assessed by trustee banks for acting as paying agent and for providing 

other services necessary to manage school district bond issues shall be 
approved by the State Board. A fee schedule will be provided, by the Loans and 
Bonds Unit of the Department, upon request. 

 
 14.02 Fees set by the State Board will be reviewed on a regular basis by the Loans and 

Bonds Unit of the Department for the purpose of recommending, to the State 
Board, adjustments reflecting current cost of services. 
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Arkansas Department of Education 
Rules Governing the Arkansas Financial Accounting and Reporting System  

and Annual Training Requirements 
September 2007 2011 

 
1.00 Regulatory Authority 
 

1.01 These rules are promulgated pursuant to Ark. Code Ann. §§ 6-11-105, 6-
11-128, 6-17-410, 6-20-1805, 6-20-2004, 6-20-2104, 6-20-2202, 6-20-
2203, and 6-20-2207. and Act 1006 of the 86th Arkansas General 
Assembly. 

 
2.00  Purpose 
 

2.01 These rules shall be applied to all school districts, open enrollment charter 
schools, and education service cooperatives for the purposes of accounting 
and reporting revenues and expenditures and for providing required 
training. 

 
3.00 Definitions  

 
For purposes of these rules, the following terms shall be defined to mean: 

  
3.01 Annual Financial Report and Budget (AFRB) – the annual electronically 

submitted report of the revenues and expenditures for the prior fiscal year 
and the budget of revenues and expenditures of school districts, open 
enrollment charter schools, and education service cooperatives filed with 
the Department by September 15 of each school year as required by Ark. 
Code Ann. § 6 20 2202. the annual budget of expenditures and receipts 
required in Ark. Const. Art. 14, § 3, and Ark. Code Ann. §§ 6-11-128, 6-
13-620 and 6-20-2202. 

 
3.02 Annual Financial Report (AFR) Record – AFRB.  the annual report of 

financial information for the prior fiscal year as required by Ark. Code 
Ann. §6-20-2202. 
 

3.03 Approved Budget (AFB)  – a budget (AFB) that has received the required 
written notification from the Department that the budget presented  was 
not identified as deficient as of February 15 of the current year. 

 
3.04 APSCN – Arkansas Public School Computer Network 

 
3.05 Arkansas Financial Accounting Handbook – the uniform chart of accounts 

and related codes which are established by the Department and 
incorporated into these rules as the “Arkansas Handbook, and used for 
accounting and financial reporting of all public schools, school districts, 
open enrollment charter schools, and education service cooperatives. 
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3.06 Athletic Expenditures – all direct and indirect expenses related to 

interschool athletic programs, prorated if necessary. 
 

3.07 Budget – the annual budget of expenditures and receipts required in Ark. 
Const. Art. 14 § 3, and Ark. Code Ann. §§ 6 13 620 (7) and 6 20 2202.  
The budget is submitted on or before September 15 as part of the AFRB. 

 
3.08 Budget Approval – required written notification from the Department that 

the budget presented was reviewed for compliance with the mandated 
requirements under Ark. Code Ann. § 6 20 2202. 

 
3.09 3.07 Budget (AFB) Review – the process of determining if the budget 

AFB submitted to the Department meets the mandated expenditure 
requirements in effect for the appropriate year and that budgeted revenue, 
expenditures and fund balances are reasonable and in compliance with 
law. 

 
3.08  Court-Ordered Desegregation Funding – state funds received by a LEA 

under a federal court order or a settlement agreement in desegregation 
litigation. 

 
3.10 3.09 Deficient – a finding by the Department auditors that budget or 

financial accountability reports do not meet the mandated expenditure 
requirements in effect for the appropriate year; that budget or financial 
accountability reports contain one or more material misstatements of 
financial information; or that budgeted revenue, expenditures and fund 
balances are not in compliance with law or Department rules. 
requirements of state law or rules of the SBE. 

 
3.11 3.10 Department –  the Arkansas Department of Education. 
 

3.11 Full-time Equivalent (FTE) – The amount of time an employee works 
during a school year (July 1 through June 30 of following calendar year) 
as a percentage of the amount of time a full-time employee in the same 
position would work during a school year. 

 
3.12 3.12 Interschool Athletic Program – any athletic program which is 

organized primarily for the purpose of competing with other schools, 
public or private; or any athletic program which is subject to regulation by 
the Arkansas Activities Association. 

 
3.13 3.13 Interschool Scholastic Activities – any interschool activity program 

that is outside the regular curriculum, excluding interschool athletic 
programs as defined by Ark. Code Ann. § 6-20-2002(3), which is 
organized primarily for the purpose of competing with other schools, 
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public or private; or any program or activity, excluding interschool athletic 
programs as defined by Ark. Code Ann. § 6-20-2002(3), which is subject 
to regulation by the Arkansas Activities Association. 

 
3.14 3.14 Interschool Scholastic Activity Expenditures – all direct and indirect 

expenses related to interschool scholastic activities, prorated if necessary. 
 
3.15 3.15 Local Educational Agency (LEA) – all Arkansas public school 

districts, open-enrollment public charter schools and education service 
cooperatives. 

 
3.16 3.16 Material Findings – a financial condition that jeopardizes the fiscal 

integrity of the school district. 
 

3.17 3.17 SBE – the Arkansas State Board of Education. 
 

3.18 3.18 Special Needs Categories – the state funding categories of 
Alternative Learning Environments, English Language Learners, National 
School Lunch Act funding, and Professional Development. 

 
3.19 3.19 State Funds – all money derived from state revenues, specifically 

including but not limited to, distributions from the Department of 
Education Public School Fund Account and uniform rate of tax ad 
valorem property taxes distributed to a public school or school district. 

 
3.20 3.20 Tier I & II Employees – those employees described as Tier I or Tier 

II employees in § 7 of this rule. 
 

3.21 3.21 Tier I & Tier II Training – that training described as Tier I or Tier II 
training in § 7 of this rule. 

 
3.22 3.22 Valid Comparisons – comparisons deemed to be relevant to the 

subject material in substance and scope. 
 
4.00     Annual Financial Report (AFR) AFRB and Arkansas Handbook 
 

4.01 The AFRB shall be electronically submitted to the Department by LEAs in 
the format required by the Department. 

  
4.02 The Department shall establish the format of the AFRB by no later than 

August 1 of each year and the Department shall provide written notice via 
Commissioner’s Memo of the date the AFRB format is available for use 
by the public school districts, open enrollment charter schools, and 
education service cooperatives. APSCN shall have the programs necessary 
to collect the AFR data available to the LEAs at least fifteen (15) calendar 
days before the date required to submit the AFR. 
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4.03 The AFRB shall be filed electronically with the Department by September 

15 August 31 of each year.  If August 31 is on a weekend or state holiday, 
the AFR electronic submission shall be on the first work day for state 
employees following the weekend or state holiday. 

 
4.03.1  For purposes of compliance with these rules, the official date of 

filing with the Department shall be the date and time the AFRB is 
recorded as received by APSCN. 

 
4.03.2  The budget shall have been legally approved by the local board 

with governing authority of a school district, open enrollment 
charter school or education cooperative prior to filing with the 
Department. If errors are discovered in the AFR by either the LEA 
or the Department, a corrected AFR may be resubmitted by 
September 15 of the same calendar year it was originally due.  If 
September 15 is on a weekend or state holiday, the resubmission 
shall be on the first work day for state employees following the 
weekend or state holiday. 

 
 

4.03.3 The order or resolution of the local board approving the budget 
shall be signed by the president of the local board and the ex
officio financial secretary (i.e. superintendent) of each school 
district, open enrollment charter school, or education cooperative.  
A copy of the board order or resolution with the signature page 
approving the budget shall be received by the Department on or 
before September 15 of each year.  

 
4.03.4  If the AFRB and the order or resolution approving the budget are 

not filed with the Department on or before September 15 and as 
required by these rules, then all warrants or checks issued by the 
school district, open enrollment charter school or education 
cooperative after September 15 shall be declared invalid, and the 
ex officio financial secretary and his or her surety shall be liable 
for any warrants or checks countersigned after the September 15 
deadline.  

 
4.03.5 If the AFRB and the order or resolution approving the budget are 

not filed with the Department on or before September 15 and as 
required by these rules, and provided the Department has met its 
reporting obligation required in Section 6.00 of these rules, the 
Department shall suspend distribution of all state funded grants 
and aids for which a school district, charters school or education 
cooperative is eligible until the reporting requirements of these 
rules, are met in full compliance.   
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4.03.5.1Grants and aids include all categories of state funds  
distributed  by the Department.  

 
 4.04 No changes shall be made to the LEA’s financial data   
  after it has been submitted to the Department as a part of the AFR, unless  
  the AFR is resubmitted by the deadline specified in 4.03.2 of this rule. 
 
 4.05 Each LEA shall perform a final close of its fiscal year  
  immediately following its submission of the AFR.  If a resubmission is  
  necessary and within the timeframe allowed by 4.03.2 of this rule, APSCN  
  shall be contacted in order to re-open the fiscal year. 
 
 4.06 The data to be reported  in the AFR includes, but is not limited to: 
 
  4.06.1 The daily expenditures and receipts of the LEA; 
  4.06.2 Information on fund balances maintained by the LEA, including,  
   but not limited to, the: 
   4.06.2.1 Sources of funds maintained as fund balances, to  
     the extent practicable; 
   4.06.2.2 Reasons for maintaining, instead of spending, the 
     fund balances; 

4.06.2.3 Amount and identification of funds transferred 
between various funds during the past year; 

4.06.2.4 Amount of fund balances dedicated for the 
construction, maintenance, or repair of academic or 
athletic facilities. 

4.06.2.5 Information sufficient to verify whether funds 
allocated for educational purposes, including, but 
not limited to, student academic needs and the 
maintenance and operation of public school district 
facilities, are used for their intended purposes or 
retained by the school district in its fund balances. 

 
5.00 Annual Financial Budget (AFB) 
 

5.01 The AFB shall be electronically submitted to the Department by LEAs in 
the format required by the Department. 

 
5.02 The AFB shall be filed electronically with the Department by September 

30 of each year.  If  September 30 is on a weekend or state holiday, the 
uemployees following the weekend or state holiday. 

 5.02.1 For purposes of compliance with these rules, the official date of 
  filing with the Department shall be the date and time the AFB is 
  recorded as received by APSCN. 
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5.02.2 APSCN shall have the programs necessary to collect the AFB data 
available to the LEAs at least fifteen(15) calendar days before the 
date required to submit the AFB. 

 
5.03 The AFB shall be approved by the board of directors of each LEA at a 

legally held meeting and shall be signed by the president of the board of 
directors and the ex officio financial secretary of each LEA. 

 5.03.1  The order or resolution of the local board approving the AFB 
  shall be signed by the president of the local board and the 
  superintendent or director of each LEA. 
 5.03.2 If the AFB and the order or resolution approving the AFB are not 
  filed with the Department on or before September 30 and as 
  required by these rules, then all warrants or checks issued by the 
  LEA after September 30 shall be declared invalid and the 
  Superintendent and his or her surety shall be liable for any 
  warrants or checks countersigned after the September 30 deadline. 
 5.03.3 If the AFB and the order or resolution approving the AFB are not  
  filed with the Department on or before September 30 and as 
  required by these rules, the Department shall suspend distribution 
  of all state funded grants and aids for which a LEA is eligible until 

 the reporting requirements of these rules are met in full 
compliance. 

 
 
6.00 Full-time Equivalents (FTEs) and Average Salaries 
 
 6.01 Information regarding FTEs and Average Salaries shall be electronically  

submitted to the Department by LEAs in the format required by the 
Department. 

 
6.02 Information regarding FTEs and Average Salaries shall be filed 

electronically with the Department by July 31 of each year.  If  July 31 is 
on a weekend or state holiday, the electronic submission shall be on the 
first work day for state employees following the weekend or state holiday. 

 6.02.1 For purposes of compliance with these rules, the official date of 
filing with the Department shall be the date and time the electronic  
submission is recorded as received by APSCN. 

6.02.2 APSCN shall have the programs necessary to collect the FTEs and 
Average Salaries data available to the LEAs at least fifteen(15) 
calendar days before the date required for submission to the 
Department. 

 
7.00 Arkansas Handbook 
   

4.047.01 The Department shall establish and implement a uniform chart of 
accounts and related codes known as the Arkansas Financial Accounting 
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Handbook (Arkansas Handbook) which shall be the uniform chart of 
accounts and codes utilized in reporting revenues and expenditures. 

 
4.04.17.01.1 The Arkansas Handbook is hereby incorporated by 

reference into these rules.  However, the Arkansas Handbook is 
exempt from the rule-making process and may be amended, 
revised or updated as provided in these rules or law. 

 
4.04.27.01.2 The amendments, annual revisions, and financial 

accounting updates to the Arkansas Handbook shall be developed 
with representatives from the Arkansas Association of School 
Business Officials, the Education Service Cooperatives, and other 
school district officials as designated by the Department. 

 
4.04.3 7.01.3 Prior to amending the Arkansas Handbook, the Department 

shall provide written notice via a Commissioner’s Memo to the 
school districts, open enrollment charter schools and education 
cooperatives.  Amendments, annual revisions, and financial 
accounting updates shall be effective on July 1 of the next fiscal 
year or 90 days from the date of the issuance of the 
Commissioner’s Memo, whichever is later, unless: 

 
4.04.3.1 7.01.3.1  The Commissioner declares that there is an 

emergency, at   which time the change shall be effective 
immediately upon the date specified in the 
Commissioners Memo; or, 

4.04.3.2 7.01.3.2  A new program or revenue source requires new 
accounting codes, at which time the change shall be 
effective immediately upon the date specified in the 
Commissioner’s Memo; or, 

4.04.3.37.01.3.3 The change affects only a few school districts and 
the  school districts have mutually agreed to make the 
change.  The change shall be effective immediately upon 
the date specified in the Commissioner’s Memo. 

 
4.05 7.02 The Arkansas Handbook shall be the chart of accounts and codes 

utilized by school districts, open enrollment charter schools and education 
cooperatives LEAs in making the record of actual revenues and 
expenditures and the annual budget of revenues and expenditures required 
by these rules. 

 
5.00 8.00  AFRB Department Review Requirements of LEA Financial Records 
 

5.01 8.01 Beginning in 2008 2009 school year, Bby February 15 of each year, 
the Financial Accountability Unit of the Department shall review the 
LEAs’ most currently submitted  AFRB, AFB, FTEs and Average Salaries 
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to determine if the financial records are deficient.  Any error related to the 
coding and reporting of financial information that causes a material 
misstatement of financial information will be cause for determining a 
deficiency.  A material misstatement occurs whenever the submitted data 
has more than a five percent (5%)  ten percent (10%) variance from the 
correct data or when corrective action is not taken after the Department 
has sent written notification to a district, open enrollment charter school or 
education service cooperative LEA regarding specific errors discovered in 
the AFRB financial records. 

 
8.01.1 Any error related to the coding and reporting of court-

ordered desegregation funding that causes a material 
misstatement of financial information will be cause for 
determining a deficiency.  A material misstatement occurs 
whenever the submitted data has more than a ten percent 
(10%) variance from the correct data or when corrective 
action is not taken after the Department has sent written 
notification to a LEA regarding specific errors discovered 
in the financial records. 

 
5.02 8.02 The AFRB Department review will include, but is not limited to:  

 
5.02.1 8.02.1 State Revenues; 
5.02.2 8.02.2 Student Special Needs Expenditures; 
5.02.3 8.02.3 Total Expenditures; 
5.02.4 8.02.4 Instructional Expenditures; 
5.02.5 8.02.5 Extracurricular Expenditures; 
5.02.6 8.02.6 Capital Expenditures; 
5.02.7 8.02.7 Debt Service Expenditures;                

8.02.8 Expenditures of court-ordered desegregation funding; 
5.02.8 8.02.9  Teacher Full Time Equivalency data; 
5.02.9 8.02.10  Certified salary amounts; 
5.02.108.02.11 Compliance with the Minimum Teacher Salary schedule; 
5.02.118.02.12 Compliance with gifted and talented programs expenditure 

requirements in accordance with rules promulgated by the SBE 
Ark. Code Ann. § 6-20-2208(c)(6); 

5.02.12 8.02.13 Interschool Athletic Expenditures, including salaries with 
fringe benefits, travel, equipment, supplies and facilities 
maintenance; 

5.02.13 8.02.14 Interschool Scholastic Expenditures, including salaries 
with fringe benefits, travel, equipment, supplies and facilities 
maintenance; 

5.02.14 8.02.15 The district’s Total Athletic Expenditures budgeted for 
interschool athletic programs that are to be paid from state funds; 

5.02.15 8.02.16 Interschool scholastic activity expenditures to be paid 
from state funds; 
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5.02.16 8.02.17 Expenditure of Federal funds, including school lunch 
reimbursement; 

5.02.17 8.02.18 Verification that fiscal year expenditures did not exceed 
legal revenues for the same fiscal year; 

5.02.18 8.02.19 Verification that proper financial records have been 
maintained in accordance with the Education Accounting and 
Reporting System and the Arkansas Handbook. 
8.02.20 Verification that fund balances are sufficient to ensure the 
continuation of educational services and are within parameters set 
by state and federal law and Department rules. 

 
5.03 8.03 The Department shall notify in writing, via certified mail, the 

superintendent or director of the school districts, open enrollment charter 
schools or education service cooperatives LEA whose financial records 
are found to be deficient. 

 
5.03.1 8.03.1 The notification shall state the deficiency. 

 
5.04 8.04 The school district, open enrollment charter school or education 

service cooperative LEA will have thirty (30) days to respond to the 
Department’s notification.  The response may include, but is not limited 
to: 

 
5.04.1 8.04.1 A proposed corrective action plan; 
5.04.2 8.04.2 A training schedule to educate all pertinent personnel; and 
5.04.3 8.04.3 A procedure to prevent a repeat of the deficiency. 

 
5.05 8.05 The response shall not be considered a right of appeal. 

 
5.06 8.06 If the review determines the financial records of any school district, 

open enrollment charter school or education service cooperative LEA are 
deficient as defined in Section 5.01 8.01 or otherwise not properly 
maintained or submitted by the LEA school district, open enrollment 
charter school, or education service cooperative or are not administered in 
accordance with state or federal laws, SBE rules, or the Arkansas 
Handbook, then state-funded grants and/or aid that the district would be 
eligible to receive shall be withheld until the financial issues have been 
resolved. 

 
5.07 8,07 The SBE may require the superintendent or director and board 

members explain and/or appear before the SBE to explain why the district 
is not complying with state laws or rules. 

 
5.08 8.08 Upon written notice of approval by the Financial Accountability Unit, 

the Department shall file copies of the approved budget with the school 
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district, open enrollment charter school, or education service cooperative, 
LEA and the county treasurer. 

 
5.09 8.09 It is the duty of the State to monitor school districts, open enrollment 

charter schools, or education service cooperatives  LEA financial records,  
Arkansas Comprehensive School Improvement Plan, or any other 
pertinent records, to ensure the following: 
 
5.09.1 8.09.1 District expenditures meet the minimum teacher salary 

schedule; 
5.09.2 8.09.2 District expenditures benefit students in special needs 

categories; 
5.09.3 8.09.3 District expenditures are used to improve the educational 

opportunity of each child; 
5.09.4 8.09.4 District expenditures are used to provide an equal 

opportunity for each child; 
5.09.5 8.09.5 District expenditures are used to meet the Standards of 

Accreditation; 
5.09.6 8.09.6 The District has provided the SBE and the Department with 

a report of the school district’s total athletic expenditures paid from 
state funds for the previous year; 

5.09.7 8.09.7 The district has provided the SBE and the Department with 
a budget for the school district’s total athletic expenditures to be 
paid from state funds for the upcoming year; and 

5.09.8 8.09.8 The district has provided the SBE and the Department with 
any additional information or documentation requested for the 
purpose of showing compliance with state laws, including but not 
limited to Ark. Code Ann. § 6-20-2208, federal laws and 
Department rules. 

 
5.10 8.10 The Department shall have the authority to review, analyze and 

inspect the financial records of any LEA school district, open enrollment 
charter school or education service cooperative in order to verify that a 
school district, open enrollment charter school or education service 
cooperative LEA is correctly and accurately reporting revenues and 
expenditures in accordance with the Arkansas Handbook. 

 
5.11 8.11 The Department shall submit a report titled “Annual Statistical 

Report (ASR) to the Governor, the Senate Interim Committee on 
Education, and the House Interim Committee on Education by February 
15 of each year concerning public school and public school district LEA 
revenue, expenditures, legal balances (total and unrestricted), FTEs, 
average salaries and any other financial information required by law.  
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8.11.1 The revenue and expenditures will reflect the prior year 
actual (ended June 30) and the current year budget 
(beginning July 1). 

8.11.2 The total legal balance will be as of June 30 of the prior 
year and will contain the total balances of the Salary, 
Operating and Debt Service Funds.   

8.11.3 The unrestricted legal balance will be the total legal 
balance less restricted funds. 

8.11.4 The FTEs and average salaries will be for the prior year 
ended June 30. 

 
 

6.00 9.00 Required Reports 
 

6.01 9.01 The Department shall publish by July 1 of each year, via 
Commissioner’s Memo, a list of all required financial accountability 
reports, that are not a part of a cycle report submitted through APSCN, 
with due dates. 

 
6.02 9.02 The Department shall submit a written notice via certified mail on or 

before February 15 of each year to those school districts, open enrollment 
charter schools and education service cooperatives whose budget or 
financial reports are identified as deficient.  Likewise, the Department will 
issue a Commissioner’s Memo on or before February 15 of each year 
indicating which school districts, open enrollment charter schools or 
education service cooperatives budgets are identified as approved.  

 
6.03 9.03 Each county clerk is required to provide to the Department an annual 

Abstract of Assessment by March 15 of each year. 
 

6.03.1 9.03.1 The treasurer of the state shall withhold the monthly 
distribution of county aid from any county that fails to provide the 
annual Abstract of Assessment by March 15 for each school 
district located wholly or in part in the county. 

 
6.03.2 9.03.2 The Department shall establish the required format for the 

Abstract of Assessment, to include: 
6.03.2.1 9.03.2.1 The previous calendar year’s property 

assessment that will be used for ad valorem tax 
collections in the current year. 

6.03.2.2 9.03.2.2 The millage rates, which shall be listed by 
the type of millage, levied against that property 
assessment. 

6.03.2.3 9.03.2.3 In cases that administratively consolidated 
school districts do not have a unified millage rate, 
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the county clerk shall submit the assessment data in 
a form specified by the Department. 

 
6.03.3 9.03.3 To consider a county in compliance with this filing 

requirement, the Department must receive all data no later than 
March 15 of each year. 

9.04 By January 31, 2012, and by January 31 of each year thereafter, each  
 county treasurer shall provide an annual summary report of all proceeds 
 generated from ad valorem tax and distributed by the county to a school 
 district for the period beginning January 1 and ending on December 31 
 of the preceding calendar year to the: 
 9.04.1 Treasurer of State; 
 9.04.2 Department of Education; and 
 9.04.3 Superintendent of the school district to which the proceeds from  
  the uniform rate of tax are distributed by the county. 
 9.04.4 Failure of the county treasurer to report the annual summary 
  required by 9.04 of this rule shall result in the withholding of all 
  reappraisal funding provided under Ark. Code Ann. § 26-26-1907  
  until the county treasurer provides the annual summary report.  
  Funds withheld are forfeited as follows: 
  9.04.4.1  Twenty percent (20%) of withheld reappraisal funds are 
       forfeited every two (2) months of noncompliance; and 
  9.04.4.2  After ten (10) months of noncompliance, the total amount  
      of withheld reappraisal funds are forfeited. 
  9.04.4.3  A county is not relieved of the requirement to reappraise 
      property and funding for reappraisal shall be by local  
      taxing unit sources until the county provides the required 
      annual summary report. 
  9.04.4.4  The Department shall notify the Assessment 
      Coordination Department if a county treasurer fails to 
     comply with 9.04 of this rule and withholding of  
     reappraisal funding is authorized by Ark. Code Ann.  
     § 26-80-101. 
   
9.05 By September 1 of each year, any school district that received court-

ordered desegregation funding for the prior school year shall report to the 
Department the following: 
9.05.1 The total amount of state funding received under the federal court 

order or settlement agreement in the prior school year;  
9.05.2 A detailed statement outlining the school district’s obligations 

under the federal court order, settlement agreement, or court-
approved remedial plan, including without limitation:  
9.05.2.1 Programs that the school district is required to 

administer;  
9.05.2.2 Specific goals that the school district is required to 

reach;  
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9.05.2.3 Actions that the school district is required to take or 
are prohibited from taking;  

9.05.2.4 Problems that the school district is required to 
remedy;  

9.05.2.5 Overall purposes of the federal court order, 
settlement agreement, or court-approved remedial 
plan; and  

9.05.2.6 Any other pertinent information as determined by 
the department;  

9.05.3 An itemized accounting of all expenditures made during the prior 
school year from state funds identified under section 9.05.1 and 
expended to comply with the school district's obligations identified 
under section 9.05.2; 
9.05.3.1 The accounting shall be specific and detailed and 

include an explanation of how each expenditure was 
necessary in order to comply with the school 
district’s obligations under the federal court order, 
settlement agreement, or court-approved remedial 
plan; 

9.05.3.2 It is not sufficient to provide general statements, 
such as stating that the funds were used in magnet 
schools; 

9.05.3.3 As part of the explanation for each expenditure, the 
accounting shall identify the program, goal, action, 
problem, and/or purpose listed in response to 
Section 9.05.2 to which the expenditure is related;  

9.05.4 The total amount of all state funds identified in response to section 
9.05.1 and remaining in the school district’s fund balances as of 
July 1; and  

9.05.5 A statement that the sum total of all expenditures identified in 
response to sections 9.05.3 and 9.05.4 is equal to the sum total of 
state funding identified in response to section 9.05.1, or 
alternatively, an explanation of the discrepancy. 

 
9.06 Unless the Department approves otherwise, any data to be reported under 
sections 9.05.1, 9.05.3, and 9.05.4 shall be submitted to the Department in 
electronic format as a Microsoft Excel file utilizing a template to be furnished by 
the Department no later than August 1.  
 

9.06.1 Unless the Department approves otherwise, any data to be reported 
under section 9.05.2 shall be submitted to the Department in 
electronic format as a Microsoft Word or Adobe Portable 
Document Format (PDF) file. 

 
6.04 9.07 The Department may withhold state aid from any school district, 

open enrollment charter school or education service cooperative LEA that 
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fails to file its budget or any other required report with the Department by 
the deadline established on the list of all required financial accountability 
reports, provided that the Department has met the deadline for providing 
information pertinent to meeting the deadlines. 

 
7.00 10.00 Required Training 
 

7.01 10.01 The Department shall establish two (2) tiers of required training. 
 

7.01.1 10.01.1 Both tiers of required training shall apply to public school 
districts, open enrollment charter schools and education service 
cooperatives all LEAs. 

 
7.01.2 10.01.2 A minimum of two (2) persons per educational entity  

LEA are required to attend an Initial and an Annual Tier I 
Training.  The two persons shall include: 

 
7.01.2.1 10.01.2.1 The district superintendent or the education 

service cooperative director or the open enrollment 
charter school director; and 

7.01.2.2 10.01.2.2 A person whose job responsibilities include 
preparing the budget or overall accounting 
responsibility. 

 
7.02 10.02 The two (2) persons per educational entity LEA required to attend 

shall each obtain twelve (12) hours of Initial Training and instruction 
necessary to demonstrate basic proficiency as determined by the 
Department, including but not limited to:   

 
7.02.1 10.02.1 School laws of Arkansas; 
7.02.2 10.02.2 Laws and rules governing expenditures, fiscal 

accountability, and school finance; 
7.02.3 10.02.3 Ethics; and 
7.02.4 10.02.4 Financial accounting and reporting of LEAs. schools, 

school district, open enrollment charter schools, and education 
service cooperatives. 

 
7.03 10.03 After obtaining the Initial Training, the two (2) persons required to 

attend shall obtain four (4) hours of Tier I annual training and instruction 
in order to maintain basic proficiency in the topics described in Section 
7.02 10.02 of these rules. 

 
7.03.1 10.03.1 The two (2) persons per educational entity LEA are 

required to attend the training under Section 7.01  10.01 of these 
rules by December 31 of each year. 
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7.03.1.1 10.03.1.1 The training may be provided by a higher 
education institution, the Department, the Arkansas 
Association of School Business Officials or from 
another provider. 

7.03.1.2 10.03.1.2 The training sessions may be held throughout 
the State, via distance learning, or from an online 
course. 

7.03.1.3 10.03.1.3 All providers for training shall apply for and 
receive approval from the Department prior to 
providing the training. 

 
7.03.1.3.1 10.03.1.3.1 The provider shall submit a 

complete request for approval prior to the 
scheduled training. 

7.03.1.3.2 10.03.1.3.2 The Department shall establish 
the request form. 

7.03.1.3.3 10.03.1.3.3 The provider shall provide the 
Department with a list of persons who 
attended the training sessions. 

7.03.1.3.4 10.03.1.3.4 The Department’s administrative 
staff will review the request. 

7.03.1.3.5 10.03.1.3.5 If additional information is 
requested, the provider will be responsible 
for providing an immediate response in 
order to gain approval in a timely manner. 

7.03.1.3.6 10.03.1.3.6 Department staff will be allowed 
to attend all training sessions in order to 
monitor for quality and completeness. 

7.03.1.3.6.1 10.03.1.3.6.1 Department staff will 
not be required to pay to attend the 
training 

 
7.03.2 10.03.2 Persons failing to obtain required training by the end of the 

calendar year and failing to receive training by March 1 of the 
following calendar year without filing a request for an extension 
shall be sanctioned by the State. 

 
7.03.2.1 10.03.2.1 The request for an extension must be sent to 

the Department by certified mail, return receipt 
requested. 

7.03.2.2 10.03.2.2 The request for an extension must be received 
by the Department prior to March 1. 

7.03.2.3 10.03.2.3 The Department shall establish a form to be 
used in requesting an extension. 
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7.03.2.4 10.03.2.4 The request shall include a corrective action 
plan for obtaining the required training in a timely 
manner. 

7.03.2.4.1 10.03.2.4.1 For each person failing to obtain 
the required training by March 1, the 
Department shall immediately notify the 
superintendent or director of the employing 
school district, open enrollment charter 
school, or education service cooperative. 

7.03.2.4.2 10.03.2.4.2 Notification will be sent by 
certified mail, return receipt requested. 

7.03.2.4.3 10.03.2.4.3 The Department will also notify 
the school board president. 

 
7.03.3 10.03.3 The superintendent or director of the school district, 

director of the open enrollment charter school, or education service 
cooperative director LEA shall notify the person who failed to 
receive the required training, and the person shall be unable to 
continue in his or her position from the date of receipt of 
notification by the superintendent of the school district, director of 
the open enrollment charter school, or education service 
cooperative director. 

 
7.03.3.1 10.03.3.1 Notification will be by certified mail, return 

receipt requested. 
7.03.3.2 10.03.3.2 Any person receiving notice that he or she 

shall be unable to continue in his or her position solely 
because of his or her failure to obtain the required 
training may request a hearing before the SBE prior to 
his or her permanent dismissal. 

 
7.03.4 10.03.4 If the person fails to obtain all required training by 

December 31 following the March 1 extension deadline, this 
failure shall constitute one (1) citation against the school district, 
or the open enrollment charter school, as measured by the 
Standards for Accreditation of Arkansas Public Schools issued by 
the Department or an admonishment to the education service 
cooperative by the Department. 

 
7.03.5 10.03.5 If the person is unable to obtain the required training 

because of military service or illness as verified by a written sworn 
statement of the person's attending physician, the Department shall 
grant an extension permitting the person additional time to obtain 
the required training. 
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7.03.5.1 10.03.5.1 The person shall submit the appropriate 
documentation of military service or illness to the 
Department. 

7.03.5.2 10.03.5.2 The documentation must be sent by certified 
mail, return receipt requested. 

7.03.5.3 10.03.5.3 The length of time of the extension will be 
determined on an individual basis at the discretion of 
the Department. 

7.03.5.4 10.03.5.4 The issuance of an extension shall not 
constitute a citation against the school district or the 
open enrollment charter school as measured by the 
Standards for Accreditation of Arkansas Public Schools 
issued by the Department or an admonishment to the 
education service cooperative by the department.  Also 
the Department and shall not operate to remove the 
person from his or her job if an extension has been 
granted by the Department. 

 
7.03.6 The SBE shall modify the Standards for Accreditation of Arkansas 

Public Schools issued by the Department as may be required by 
this section. 

 
7.03.7 10.03.6 The Department shall maintain records of instructional 

hours of Tier I Training obtained by any individual covered under 
this section. 

 
7.03.7.1 10.03.6.1 Each district shall provide a list of the 

names and positions of the persons covered by these 
rules, to the Department by December 31 of each 
year.  The information shall be provided in a format 
approved by the Department. 

7.03.7.2 10.03.6.2 Separate lists will be provided for persons 
obtaining the initial training to demonstrate basic 
proficiency and for those obtaining additional 
hours. 

7.03.7.3 10.03.6.3 The trainer or the institution providing the 
training will provide verification of instructional 
hours. 

7.03.7.4 10.03.6.4 The Department may publish a list 
identifying the persons required to receive training 
and the compliance status. 

7.03.7.5 10.03.6.5 Persons employed as of July 1 shall be 
required to obtain training by December 31 of that 
year. 
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7.03.7.6 10.03.6.6 Persons employed after July 1 shall be 
required to obtain training by December 31 of the 
next year. 

7.03.7.7 10.03.6.7 Persons changing employment will have 
their training history accepted by the new employer. 

 
7.03.8 10.03.7 Any school district or open enrollment charter school that 

does not follow the provisions of this Ark. Code Ann. Title 6, 
Chapter 20 and subchapter 22 shall be placed in fiscal distress. 

 
7.03.9 10.03.8 Any education service cooperative that does not follow the 

provisions of this Ark. Code Ann. Title 6, Chapter 20 and 
subchapter 22 shall be sanctioned by the SBE. 

 
7.04 10.04 Tier II training shall include, but is not limited to, employees who 

make decisions about selecting codes or who have a limited number of 
codes that they can use. 

 
7.04.1 10.04.1 Tier II training shall be developed by the Department in 

cooperation with representatives from the Arkansas Association of 
School Administrators, the Arkansas Association of School 
Business Officials, the Arkansas Education Association, the 
Legislative Joint Auditing Committee and education service 
cooperatives. 

 
7.04.1.1 10.04.1.1 The training shall be annual and shall be 

four (4) hours. 
7.04.1.2  10.04.1.2 Districts LEAs shall be responsible for 

providing the training to these employees. 
7.04.1.3 10.04.1.3 District LEAs’ trainers are required to 

attend Initial and annual Tier I training. 
7.04.1.4 10.04.1.4 Each district, open enrollment charter 

school or education service cooperative  LEA shall 
maintain files and records indicating all employees 
required to obtain and who have completed Tier II 
training. 

7.04.1.5 10.04.1.5 Each district superintendent, open 
enrollment charter school director or education 
service cooperative director shall provide the 
Department an assurance statement regarding the 
completion of Tier II training by the required 
individuals by the end of the fiscal year. 

 
8.00  11.00 Sanctions 
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8.01 11.01 Any school district or open enrollment charter school that does not 
comply with and meet the requirements of these rules, shall, after 
receiving notice as required by law, be identified by the Department as 
being in fiscal distress. 

 
8.01.1 11.01.1 Any school district or open enrollment charter school that 

is identified in fiscal distress by the Department does not comply 
with and meet the requirements of these rules is subject to having 
their charter removed or any and all sanctions permitted by law by 
the SBE after receiving proper notice and an opportunity for a 
hearing may be referred to the SBE for possible modification, 
revocation, or denial of renewal of its charter pursuant to Ark. 
Code Ann. § 6-23-105 and the Department’s Rules Governing 
Public Charter Schools. 

 
8.02 11.02 Any education service cooperative that does not comply with and 

meet the requirements of these rules shall be sanctioned by the SBE. 
 

8.03 11.03 Any licensed classroom teacher or administrator of a school, school 
district, open enrollment charter school or education service cooperative 
that provides false expenditure information may have his or her license 
placed on probation, suspended or revoked pursuant to procedures utilized 
in accord with Ark. Code Ann. § 6-17-410. 

 
8.04 11.04 Persons failing to obtain required training by December 31 of the 

calendar year and who fails to cure any training deficiency by March 1 of 
the following year without filing a request for extension of time and after 
receiving proper notice shall be unable to continue in his or her position of 
employment effective on the date of receipt of notification from the 
superintendent of the school district, open enrollment charter school or 
education service cooperative. 

 
8.05 11.05 If a person fails to obtain all required training by December 31, this 

failure shall constitute one (1) citation against the school district, the open 
enrollment charter school or an admonishment to the education service 
cooperative. 

 
8.06 Beginning in 2008 2009 school year, any school district that submits 

erroneous data to the Arkansas Department of Education that causes a 
material misstatement of any student or financial information shall receive 
a citation.  A material misstatement is one in which the submitted data has 
more than a five percent variance from the correct data.  If a material 
misstatement occurs for two consecutive years, the school district shall 
receive a probationary violation in the district’s Standards for 
Accreditation report issued by the Arkansas Department of Education.  
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Arkansas Department of Education 
 Rules Governing the Calculations of Miscellaneous Funds 

December 2009 
 

1.00 Authority  
 
 1.01 The Arkansas State Board of Education’s authority for promulgating these 
  Rules is pursuant to Ark. Code Ann. §§ 6-20-2301 et seq., 6-20-2503, 
  and Acts 154 and 1469 of 2009 and Act 266 of 2011. 
 
 1.02 These Rules shall be known as the Arkansas Department of Education 
  Rules Governing the Calculations of Miscellaneous Funds (Rules). 
 
2.00 Purpose 
 
 2.01 The purpose of these Rules is to define the procedures for the calculation 

of Mmiscellaneous Ffunds to be used in calculating both for Sstate 
Ffoundation Ffunding  aid and for Bbonded Ddebt Aassistance Funding. 

 
3.00 Definitions 
 
 For purposes of these Rules, the following terms mean: 
 
  

3.01   “Miscellaneous Ffunds” as used in calculating state Ffoundation Ffunding 
and Bbonded Ddebt Aassistance for public school districts means is the 
average of those funds collected in the five (5) school years immediately 
preceding the previous school year, consisting of funds  that were received 
by a school district from federal forest reserves, federal grazing rights, 
federal mineral rights, federal impact aid, federal flood control, wildlife 
refuge funds, severance taxes, funds received by the school district in lieu 
of taxes, and from local sales and use taxes for capital improvements 
dedicated to education under § 26-74-201 et seq., § 26-74-301 et seq., and 
the Local Government Bond Act of 1985, § 14-164-301 et seq., and 
multiplied by the ratio of the uniform rate of tax to the school district’s 
total millage rate in effect as of January 1 of the fiscal year prior to the 
current funding year. 

 
3.02   “School year” is the year beginning July 1 of one calendar year and ending                        

  June 30 of the next calendar year. 
 

3.03 “State foundation funding aid” is the amount of state financial aid 
provided to each school district and computed as the difference between 
the foundation funding amount established by the General Assembly and 
the sum of ninety-eight percent (98%) of the uniform rate of tax multiplied 
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by the property assessment of the school district plus the miscellaneous 
funds of the school district.  

 
4.00 Procedures for the Calculation of Miscellaneous Funds Used in the Foundation 

Funding Calculation 
 

4.01 The calculation of state foundation funding aid for public school districts 
uses Mmiscellaneous Ffunds listed in 3.021of this these Rule Rules 
calculated pursuant to § 6-20-2303 (11) amended by Act 154 and 1469 of 
2009 as follows:. 

 
4.02 The calculation of bonded debt assistance for public school districts uses 

miscellaneous funds listed in 3.01 of these Rules calculated pursuant to § 
6-20-2503(4) as amended by Act 266 of 2011. 

 
4.01.103  If a school district did not receive funds from a category  of                                                                                 

Mmiscellaneous Ffunds calculated under Section list in 3.01 of this these 
Rules  during the most recent school year used to calculate the five-year 
average, then previous collections from the that category of 
Mmiscellaneous Ffunds shall not be included in the five-year average 
calculation of Mmiscellaneous Ffunds used in the calculation of state  
Ffoundation Ffunding aid and bonded debt assistance.                           

 
 4.0204  The calculation of Mmiscellaneous Ffunds shall be an annual calculation. 
 
5.00 Procedures for Miscellaneous Funds Used in the Bonded Debt Assistance 
 Funding Calculation 
 
 5.01  The calculation of Bbonded Debt Aassistance Funding for public school 
 districts uses Miscellaneous Funds listed in Section 3.01 of this Rule   
 calculated pursuant to § 6-20-2503(11) as amended by Acts 154 and 1469 of 2009                
 as follows: 

5.01.1  If a school district did not receive funds from a category of 
Miscellaneous Funds calculated under Section 3.01 of this Rule 
during the most recent school year used to calculate the five-year 
average, then previous collections from that category of 
Miscellaneous Funds shall not be included in the five-year average 
calculation of Miscellaneous Funds used in the calculation of 
Bonded Debt Assistance Funding.   

 
 5.02 The calculations of Miscellaneous Funds shall be an annual calculation. 











ARKANSAS DEPARTMENT OF EDUCATION 
RULES GOVERNING THE NON-TRADITIONAL  

 LICENSURE PROGRAM 
July 2007 

 
1.0 PURPOSE  
 

1.01 The purpose of these rules is to establish the requirements and procedures for 
obtaining teacher licensure through the Arkansas Department of Education (ADE) 
Non-Traditional Licensure Program. 

 
2.0 REGULATORY AUTHORITY 
 

2.01 These rules shall be known as the Arkansas Department of Education Rules 
Governing The Non-Traditional Licensure Program. 

 
2.02 These rules are enacted pursuant to the authority of the State Board of Education 

under Ark. Code Ann. §§ 6-11-105, Ark. Code Ann. § 6-17-401, Ark. Code Ann. § 
6-17-409 and Ark. Code Ann. § 25-15-204; and Act 1178 of 2011.  

 
3.0 DEFINITIONS 
 

 For the purpose of these Rules the following terms shall be defined to mean: 
 

3.01 Area of Licensure - a particular content field as approved by the State Board of 
Education identified in Appendix A, Areas and Levels of Licensure/Endorsement. 

 
3.02 Induction - the period of time beginning with a teacher’s first employment as the 

teacher of record in an Arkansas public school, cooperative or agency that requires 
an Arkansas teaching license.  The novice teacher, operating under an Initial 
License, is provided mentoring support and accelerated professional development 
during the Initial license period.   The induction period concludes with successful 
completion of the state-mandated performance assessment. 

 
3.03 Initial Teaching License - a three-year teaching license, issued by the State Board 

of Education, which allows one to teach in Arkansas public schools and is issued 
only in areas and levels of licensure as approved by the State Board of Education. 

 
3.03.1 The Initial license is issued only in areas and levels of licensure as 

approved by the State Board of Education as referenced in Appendix A, 
Areas and Levels of Licensure/Endorsement, which are hereby 
incorporated into these rules. 

  3.03.2 The Initial license may be issued to: 
3.03.2.1 Teachers who have completed an approved teacher 

education program from a regionally and/or National 
Council for Accreditation of Teacher Education accredited 
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college or university (including the appropriate state
mandated assessments) 

3.03.2.2 Teachers who have completed the Non Traditional 
Licensure Program (including the appropriate state
mandated assessments). 

3.03.2.3 Teachers who were prepared out of state but did not 
license. 

 
3.04 Level of Licensure - the grade/age level parameter of the teaching license content 

area as approved by the State Board of Education identified in Appendix A, Areas 
and Levels of Licensure/Endorsement. 

 
3.05 Mentor - a licensed master teacher with a minimum of three years successful 

teaching experience who is trained in the state-adopted mentoring model.  Mentors 
are assigned in their districts to assist a novice teacher by providing focused 
feedback with regard to instructional skills, classroom management and 
professional behaviors.  

 
3.06 Mentoring - the act of a certified mentor providing support and focused feedback 

to a novice teacher (through the state-adopted mentoring model) with the goal of 
enhanced instructional skills, competency and professional development. 

 
3.07 Non-Traditional Licensure Program (NTLP) - the program administered by the 

Arkansas Department of Education, whose participants hold a minimum of a 
baccalaureate degree (and have passed the appropriate state-mandated 
assessments) and are allowed to teach in an Arkansas school via a Provisional 
license.  The program requirements consist of two years of teaching and 
instructional modules, which must be completed within three years. 

 
3.08 Non-Traditional Provisional License – the provisional teaching license issued to 

participants in the Non-Traditional Licensure Program. 
 

3.09 Novice Teacher - any licensed teacher-of-record with less than one year of public 
school, or accredited private school, classroom-teaching experience, not including 
student internship or substitute teaching. 

 
3.10 Out of Country Candidate  a person from a foreign country who holds the 

equivalent of a four year degree, and who comes from a foreign country that does 
not have reciprocity with Arkansas. 

 
3.101 Performance Assessment - an assessment tool used for evaluation of the 

classroom performance of a novice teacher, conducted by a trained assessor who 
utilizes a framework of essential teaching skills in which the novice teacher must 
demonstrate competency in an authentic classroom setting. 
3.101.1 Successful completion of the performance assessment is defined as 

meeting the state-adopted cut-score/minimum passing score. 
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3.112 Professional Teaching Permit – a one-year permit issued to an experienced 

professional to teach one or two classes per semester as teacher-of-record in an 
Arkansas public school.  This may be issued under the auspices of the Non-
Traditional Licensure Program to any active professional in the field related to the 
teaching/licensure subject area or any retired professional with at least three years 
of experience in the field related to the teaching/licensure subject area. 
 

3.123 Program of Study - a state approved teacher preparation curriculum offered at an 
institution of higher education that is regionally or nationally accredited by an 
accrediting organization recognized by the U.S. Department of Education or the 
Council for Higher Education Accreditation Arkansas college or university, based 
on the Arkansas Licensure Standards.  The program requires a candidate to 
demonstrate and document competency in the specific knowledge, skills and 
dispositions for a particular licensure area and level. 

 
3.13 Provisional Professional Teaching License - a three-year provisional license 

issued to an experienced professional for the purpose of teaching on a part-time or 
full-time basis as teacher-of-record in an Arkansas public school. 

 
3.14  Provisional Teaching License - a temporary teaching license available to 

candidates who have not completed all requirements for the Initial or Standard 
Arkansas teaching license. 

 
3.15 Standard Teaching License - a five-year renewable license, issued by the State 

Board of Education, which allows one to teach in Arkansas public schools.  The 
Standard License is issued to: 
3.15.1   Initial License holders who have successfully completed the state 

required induction for novice teachers and the performance 
assessment. 

3.15.2  Provisional License holders who have successfully completed the 
Non-Traditional Licensure Program (including all appropriate 
assessments), the state required induction for novice teachers, and 
the performance assessment. 

3.15.3  Teachers who have completed all requirements for standard 
licensure through reciprocity. 

3.15.4  Teach for America participants who complete the requirements set 
forth in Section 10.0 of these Rules. 

3.15.5  Individuals receiving a master’s degree in teaching who complete 
the requirements set forth in Section 11.0 of these Rules.  

 
 3.16 Teach for America – the nationally-established program operated by Teach for 

America, Inc., consisting of recent college graduates and professionals of all 
academic majors and career interests who commit to a minimum of two (2) 
consecutive years of classroom teaching in a low-income urban or rural public 
school. 
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 3.16 3.17 Teacher of Record - an instructional teacher, who is officially responsible for 

a class and its grades, employed under contract (in a licensed staff position) by a 
school, school district or other Arkansas agency or organization requiring an 
Arkansas teaching license individual who has been assigned lead responsibility for 
a student’s learning in a subject/course with aligned performance measures.  

 
 
4.0 REQUIREMENTS FOR ADMISSION TO THE NTL PROGRAM 
 

4.01 The following is required for admission to the NTL program: 
4.01.1 A completed Non-Traditional Licensure Program application with all 

required accompanying documentation. 
4.01.2 Official transcript(s) documenting an awarded four-year college 

bachelor’s degree or higher from an institution of higher education that is 
regionally or nationally accredited by an accrediting organization 
recognized by the U.S. Department of Education or the Council for 
Higher Education Accreditation. a regionally and/or National Council for 
Accreditation of Teacher Education (NCATE) accredited institution. 

4.01.2.1 For out-of-country candidates, an official college transcript 
evaluation from a private credential evaluation agency 
documenting that the bachelor’s degree is equivalent to a four-
year degree from an accredited institution of higher learning in 
the United States that is regionally or nationally accredited by an 
accrediting organization recognized by the U.S. Department of 
Education or the Council for Higher Education Accreditation.  
The degree is to be evaluated by a private credential evaluation 
agency.  This must be a course-by-course-evaluation prepared in 
English indicating the candidate’s major course of study to 
include documentation of the candidate’s cumulative Grade Point 
Average (GPA).  

 
4.01.3 Documentation of a minimum cumulative undergraduate or graduate grade 

point average (GPA) of 2.50 or a minimum GPA of 2.75 on the last 60 
credit hours of coursework.   
4.01.3.1 Candidates for the NTLP may be exempt from the standard 

minimum GPA requirement if all the following conditions are 
met: 

4.01.3.1.1 Have at least fifteen (15) years of experience in the 
field related to the teaching/licensure subject area. 

4.01.3.1.2 Demonstrate a minimum of a 2.0 undergraduate or 
graduate grade point average. 

4.01.3.1.3 Submit one (1) letter of justification from the applicant 
expressing the relevance of the applicants’ credentials 
to teach the subject in question.  
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4.01.3.1.4 Have two (2) professional letters of recommendation 
submitted by references to the NTL office. 

4.01.3.1.5 Complete the regular NTL application process. 
 

4.01.4 An official score report reflecting passing scores, as approved by the State 
Board of Education, on the following state required assessments: 
4.01.4.1 The basic skills assessment (all parts) 

4.01.4.1.1 If a candidate holds a Master’s Degree or above, and 
has taken the graduate level assessment, and has scored 
at or above the State Board established cut-
score/minimum passing score, that assessment shall be 
accepted in lieu of the basic skills assessment(s). 

4.01.4.2 The state required subject-content-area assessment(s) for the 
specific licensure area(s) sought. 

 
4.01.5 Documentation of passing the required background checks by the Child 

Maltreatment Central Registry, Arkansas State Police and the Federal 
Bureau of Investigation as required by Ark. Code Ann.§ 6-17-410. 

 
4.01.6 Payment of the Non-Traditional Licensure Program Fee which is 

established annually by the Arkansas Department State Board of 
Education pursuant to Ark. Code Ann. § 6-17-422(h)(3)(C).  

 
4.01.7 Applicable college/university coursework (in advance) from an 

institution of higher education that is regionally or nationally accredited 
by an accrediting organization recognized by the U.S. Department of 
Education or the Council for Higher Education Accreditation a 
regionally/nationally accredited institution recognized by the U. S. 
Department of Education or the Council for Higher Education 
Accreditation.  Required coursework includes: 

4.01.7.1 Three (3) college credit-hours of Arkansas History (in advance) 
for the licenses of: Early Childhood Education (P-4), Middle 
Childhood Education (4-8), and Social Studies (7-12). Ark. Code 
Ann. § 6-17-418 

4.01.7.2 Six (6) college credit-hours in Methods of Teaching Reading (in 
advance, completed with a grade of “C” or better) for the licenses 
of: Early Childhood Education (P-4) and/or Middle Childhood 
Education (4-8). 

 
 
5.0 PROFESSIONAL TEACHING PERMIT OR LICENSE 
 

5.01 A Professional Teaching Permit (PTP): 
5.01.1 Is a one-year permit issued to an experienced professional for the 

purpose of teaching one or two classes per semester as teacher-of-record 
in an Arkansas public school. 
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5.01.2 Is issued for licensure content areas in grades 9 7-12 only. 
5.01.2.1 5.01.3 Any candidate who teaches for three (3) years with a PTP 

and applies to the Non-Traditional Licensure Program (NTLP) would be 
eligible for the NTLP “one-year” track. 

 
5.02 To obtain a Professional Teaching Permit a candidate must: 

5.02.1 A Bachelors Hold a bachelor’s degree with a minimum of three years of 
working experience in the content area of the class to be taught. 

5.02.2 Be offered employment to teach one (1) or no more than two (2) 
regularly scheduled, for-credit classes in an AR public school. 

5.02.3 Submit to the Office of Teacher Quality a complete PTP application. 
5.02.4 Submit one (1) letter of justification from the applicant expressing the 

relevance of the applicants’ credentials to teach the subject in question. 
5.02.5 Have two (2) professional letters of recommendation submitted by 

references to the Office of Teacher Quality. 
5.02.6 Pass the appropriate Praxis II Content Knowledge test for the class to be 

taught. 
5.02.7 Pass a non criminal background check, Child Maltreatment Central 

Registry check, and other background checks required by law. 
5.02.8 Successfully complete a thirty (30)-hour PTP pedagogy training within 

the first year of teaching. Reinforcement of pedagogical skills will be 
scheduled as needed by the ADE, Office of Teacher Quality. 

 
 5.03    A Provisional Professional Teaching License (PPTL): 

5.03.1 Is a three-year provisional license issued to an experienced professional 
for the purpose of teaching on a part-time or full-time basis as teacher-
of-record in an Arkansas public school. 

5.03.2 Is issued for a licensure content area(s). 
5.03.3 An individual who receives a Provisional Professional Teaching License 

shall have thirty (30) hours of training in pedagogy within one (1) year 
of the date of licensure. 
5.03.3.1 The thirty (30) hours of training in pedagogy shall be in 

addition to and not considered a part of the professional 
development required for teachers by state law or by their 
employing school district or public school. 

5.03.3.2 The Provisional Professional Teaching License shall be 
revoked if the professional fails to obtain the required 
training within one (1) year of the date of licensure.  

 
 5.04    To obtain a Provisional Professional Teaching License a candidate must: 

5.04.1 Hold a bachelor’s degree from an institution of higher education that is 
regionally or nationally accredited by an accrediting organization 
recognized by the U.S. Department of Education or the Council for 
Higher Education Accreditation. 

5.04.2 Have a minimum of three (3) years of working experience in the content 
area of the class to be taught. 
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5.04.3 Be offered employment to teach classes for credit in an Arkansas public 
school. 

5.04.4 Submit one (1) letter of justification from the applicant expressing the 
relevance of the applicants’ credentials to teach the subject in question. 

5.04.5 Have two (2) professional letters of recommendation submitted by 
references to the Office of Professional Licensure. 

5.04.6 Pass all appropriate state-mandated content-knowledge assessment(s) for 
the specific licensure area(s) sought. 

5.04.7 Pass all appropriate state-mandated pedagogical assessment(s). 
5.04.8 Pass a criminal background check, Child Maltreatment Central Registry 

check, and other background checks required by law. 
 

5.05 To obtain a Standard Teaching License, an individual holding a Provisional 
Professional Teaching License must: 
5.05.1 Undergo a summative evaluation at the end of three (3) years of 

provisional licensure. 
5.05.2 Successfully complete a performance-based assessment that includes 

student achievement.     
5.05.2.1 The assessment shall be administered no earlier than the 

completion of the first academic school year of teaching 
and before the expiration of the three-year provisional 
license. 

5.05.3 Pay applicable licensure fees as established by the State Board of 
Education pursuant to Ark. Code Ann. § 6-17-422(h)(3)(C). 

 
 
6.0 REQUIREMENTS FOR OBTAINING A (NON-TRADITIONAL) PROVISIONAL 

TEACHING LICENSE 
 

6.01 To obtain a Provisional Teaching License through NTLP a candidate must: 
6.01.1 Be admitted into the Arkansas Department of Education’s Non-Traditional 

Teacher Licensure Program (NTLP); 
6.01.2 Successfully complete the summer instructional modules; and 
6.01.3 Document appropriate employment as teacher-of-record, teaching a 

minimum of five hours per day in the appropriate licensure area(s), with a 
certified mentor approved by the ADE in an Arkansas public school or a 
private school within the state of Arkansas accredited by a nationally 
recognized accrediting association during the provisional licensure period. 
6.01.3.1 If employment is not secured by September 1, of the year of 

admission into the NTLP, the participant shall accept teaching 
employment (if offered) working in conjunction with the ADE 
Office of Teacher Recruitment. 

6.01.3.2 If the candidate does not accept said employment, he or she may 
be administratively withdrawn from the program.  
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6.01.3.3 If appropriate employment is not found by the candidate or the 
Office of Teacher Recruitment, the candidate shall be maintained 
on “hold” (one year only), until the following year. 

6.01.3.4 A candidate on “hold” shall not be issued a license and shall be 
required to teach the following year.  (The candidate shall still be 
required to complete two years of teaching within a three-year 
period.) 

 
6.02 A one-year Provisional teaching license is: 

6.02.1 Issued to NTL participants at the beginning of each year of the program; 
6.02.2 Effective as of August first of the year of issue; and 
6.02.3 Active for one year. 

 
6.03 Provisional licenses are issued to participants (in one license area, except as 

follows) based upon the areas and levels of teaching assignment approved by the 
State Board of Education according to Appendix A, NTL Teaching Areas and 
Levels of Licensure/Endorsement. 
6.03.1 Secondary NTLP participants teaching in the content licensure areas of 

Mathematics, English, Science, Social Studies, Speech/ Drama, or any 
Foreign Language may be issued a license in two (2) of these areas.  
Participants may be licensed in both areas if they have successfully 
completed all content specific licensure Praxis exams, and have a teaching 
assignment, in both licensure areas. (Those candidates wishing to add 
social studies must also complete the required three (3) college credit-
hours of Arkansas History, in advance of licensure.) 
6.03.1.1 A Journalism endorsement may be added as the second area of 

licensure to any of these five areas if the required program of 
study for Journalism has been successfully completed (including 
the required Praxis II assessment) and the teacher has a teaching 
assignment in Journalism.  

6.03.1.2 An English Second Language (ESL) endorsement (grades 7-12) 
may be added as the second area of licensure to any of these five 
areas if the required program of study for ESL, or the ESL 
Academy for college credit, has been successfully completed 
(including the required Praxis II assessment) and the teacher has a 
teaching assignment in ESL. 

6.03.2  An ESL endorsement (P-8) may be added to an Early Childhood (P-4) or 
Middle Childhood (4-8) provisional license if the required program of 
study for ESL, or the ESL Academy for college credit, has been 
successfully completed and the teacher has a teaching assignment in ESL. 
6.03.2.1 The ESL endorsement does not allow teachers licensed in Early 

Childhood or Middle Childhood to “test-out” in any Secondary 
Licensure area. 

 
6.03.3 A Coaching endorsement may be added as the second area of licensure to 

any license area if the required program of study for Coaching and the 
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appropriate Praxis II assessment are successfully completed and the 
teacher has a position that requires a Coaching endorsement. 

 
6.04 NTLP participants may not file an ALP or teach out-of- licensure area while 

enrolled in the NTLP. 
 
7.0 GENERAL POLICIES AND PROCEDURES RELATING TO THE NON-

TRADITIONAL LICENSURE PROGRAM PROVISIONAL TEACHING 
LICENSE 

 
7.01 There are two tracks in the NTLP, a one-year program or a two-year program. 

7.01.1 Candidates with a four-year degree who have completed a program of 
study in the field of Education (all coursework with the exception of 
Student Teaching) may be eligible to complete a one-year program if their 
degree was awarded within five years of the date of application. 

7.01.2 Candidates with a four-year degree, who have not completed a program of 
study in the field of Education, or those whose Education degree was 
awarded more than five years before the date of application, must 
complete a two-year program. 

 
7.02 Participants in the Non-Traditional Licensure Program shall: 

7.02.1 Be employed as the teacher of record in an Arkansas school; 
7.02.2 Teach a minimum of five hours per day in their licensure area(s); 

7.02.2.1 Teach for one year, if in the one-year program; or 
7.02.2.2 Teach for two years, if in the two-year program; 

7.02.3 Be assigned to, and attend a Non-Traditional Licensure Program satellite 
site for instructional modules; 

7.02.4 Be mentored according to the Arkansas Department of Education Teacher 
Induction Guidelines; 

7.02.5 Complete all instructional modules prescribed by the Arkansas 
Department of Education; 

7.02.6 Pass the appropriate state mandated pedagogical assessment; 
7.02.7 Become eligible to participate in the state-mandated performance 

assessment in their final semester in the program, after the pedagogical 
assessment has been successfully completed; and 

7.02.8 Adhere to and abide by all the policies and procedures as outlined in the 
published NTL Handbook for the year of admission. 

 
7.03 The required NTL program prescribed by the Arkansas Department of Education 

includes: 
7.03.1 Required Instructional Modules during the summer; 
7.03.2 Required Instructional Modules during the school year; 
7.03.3 Development of a professional portfolio; 
7.03.4 Novice Teacher Induction (which includes Mentoring by a trained and 

certified mentor); and 
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7.03.5 Teaching a minimum of five hours per day (or the equivalent) in the 
licensure area(s). 

 
7.04 Successful completion of the Non-Traditional Licensure Program may yield either 

an Initial or a Standard Teaching license: 
7.04.1 To receive an Initial teaching license, the participant shall: 

7.04.1.1 Complete all NTL program requirements prescribed by the 
Arkansas Department of Education, and 

7.04.1.2 Pass the appropriate state mandated pedagogical assessment(s). 
7.04.2 To receive a Standard teaching license, the participant shall: 

7.04.2.1 Complete all NTL program requirements prescribed by the 
Arkansas Department of Education; 

7.04.2.2 Pass the appropriate state mandated pedagogical assessment(s); 
and 

7.04.2.3 Successfully complete Induction and the state required 
performance assessment. 

7.04.3 If the pedagogical assessment is not successfully completed within the 
NTLP program period, a subsequent license will not be issued.  The 
participant will be allowed to attend ADE-scheduled remedial sessions for 
one year, during which time the participant may attempt to pass the 
assessment and, if successful, will be issued an Initial license. 

7.04.4 If the pedagogical assessment is not successfully completed within the 
remedial year, the participant will be administratively withdrawn from the 
program. 

 
7.05 Annual enrollment in the NTL program may be limited by: 

7.05.1 Licensure requirements. 
7.05.2 Licensure area and level of candidates (shortage areas may be given 

preference). 
7.05.3 Program capacity (in which case applications will not be accepted after 

capacity is reached). 
 
8.0 RULES PERTAINING TO NOVICE TEACHER INDUCTION FOR NON-

TRADITIONAL NOVICE TEACHERS 
 

8.01 All Arkansas School Districts shall implement, support, and monitor the quality of 
mentoring as outlined in ADE Induction Guidelines and the district’s approved 
plan for mentoring. 
8.01.1 Implementation of the district mentoring plan shall include: 

8.01.1.1 Selecting mentor candidates according to the Arkansas Mentor 
Qualifications form; and 

8.01.1.2 Providing a trained mentor for each NTL enrollee. 
 

8.01.2 Support includes: 
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8.01.2.1 Providing a minimum of two (2) hours every two weeks of 
released time (on average) during the contract day for the mentor 
and novice teacher to work together, 

8.01.2.2 Assisting the novice and mentor to schedule focused observations 
and professional development activities, and 

8.01.2.3 Providing activities for mentors and novice teachers, which 
engage them in collaborative dialogue, problem solving, and 
professional development 

  
8.01.3 Monitoring of the quality of the district program is achieved by review of 

the required mentoring documentation by the District Project Director. 
 

8.01.4 All other mentoring observation documents shall become the sole 
possession of the novice teacher and shall not be utilized for employment 
decisions or employment evaluation decisions be collected and maintained 
by the District’s Project Director.  At the conclusion of Induction all 
documentation, exclusive of the timesheets, end of the school year, the 
Professional Growth Plan and Observation forms shall become the sole 
possession of the Novice Teacher and shall not be utilized for employment 
decisions or employment evaluation decisions. 

 
8.02 Mentoring observational information shall not be utilized in any way to make 

employment decisions unless students are at risk, either physically or emotionally. 
 
9.0 GENERAL POLICIES PERTAINING TO LICENSES 
 

9.01 NTL participants are issued the Provisional License in level(s)/area(s) of licensure 
based on having passed the assessment(s) in that licensure level(s)/area(s) and 
securing appropriate teaching employment in that level(s)/area(s) in accordance 
with the published NTL Handbook for the year of admission. 

 
9.02 NTL participants will be issued either the Initial or Standard Teaching License in 

the level(s)/area(s) of licensure based on having passed the assessment(s) in that 
licensure level(s)/area(s) and successfully completing two years of employment in 
that level(s)/area(s) in accordance with the published NTL Handbook for the year 
of admission. (One year of teaching is permitted for those candidates who have 
been identified in the “one-year” program). 

 
9.03 NTL teachers must teach in a traditional classroom setting.  An ESL endorsement 

is granted to allow the NTL teacher to work with ELL students in the regular 
classroom environment. (This excludes the NTL teacher from being assigned to a 
transitional or any other non-regular classroom setting.) 

 
9.04 Teachers who need a duplicate Arkansas teaching license must submit a completed 

application form (indicating “duplicate”) to the Office of Professional Licensure. 
9.04.1 A duplicate license will be issued only for a license that is current. 
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9.05 All information and documentation submitted for an Arkansas Teacher License 

must be timely, accurate, authentic and unaltered in any way. 
9.05.1 Any license issued as a result of information submitted that is not in 

compliance with section 8.04 9.05 will be null and void and shall be 
rescinded by the Office of Professional Licensure, as authorized by the 
State Board of Education. 

 
9.06 The Office of Professional Licensure, as authorized by the State Board of 

Education, reserves the right to amend and/or rescind any Arkansas Teacher 
License that has been issued in error. 

 
9.07 The Office of Professional Licensure, as authorized by the State Board of 

Education, reserves the right to non-renew a Non-Traditional Provisional License 
if the licensee does not successfully complete the required preparation modules, 
and non-renewal is recommended by the Non-Traditional Licensure Office.  The 
Office of Professional Licensure shall not convert a provisional license to an initial 
license if the candidate fails to meet all criteria of the NTL program.  

 
 
10.0 TEACH FOR AMERICA PROVISIONAL AND STANDARD LICENSURE 
 

10.01 A Teach for America Provisional License is a provisional license issued to 
participants in Teach for America and is valid for up to two (2) years so long as the 
individual: 
10.01.1 Is a participant in Teach for America;  
10.01.2 Passes a criminal background check, Child Maltreatment Central 

Registry check, and other background checks required by law;  
10.01.3 Submits an official score report reflecting passing scores, as approved by 

the State Board of Education, on all appropriate state-mandated content 
knowledge assessment(s) for the specific licensure area(s) sought;  

10.01.4 Satisfies all professional development obligations required by law;  
10.01.5 Is teaching in an Arkansas public school; and 
10.01.6 Successfully completes three (3) college credit-hours of Arkansas 

History, if required by the grade level or content area in which the 
participant is teaching, at an institution of higher education that is 
regionally or nationally accredited by an accrediting organization 
recognized by the U.S. Department of Education or the Council for 
Higher Education Accreditation, within one (1) year of the issuance of 
the provisional license. 

 
10.02 So long as an individual possesses a Teach for America Provisional License, the 

individual must participate in mentoring as provided in Section 8.0 of these Rules, 
or its substantial equivalent as offered by Teach for America.  
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10.03 To obtain a Standard Teaching License, an individual holding a Teach for America 
Provisional License must: 
10.03.1 Submit an application for licensure; 
10.03.2 Furnish evidence of successful completion of the two-year Teach for 

America program; 
10.03.3 Pass a criminal background check, Child Maltreatment Central Registry 

check, and other background checks required by law; 
10.03.4 Submit an official score report reflecting passing scores, as approved by 

the State Board of Education, on all appropriate state-mandated 
pedagogical and content-area assessment(s); and 

10.03.5 If required by the grade level or content area for which the applicant 
seeks licensure, furnish evidence of successful completion of three (3) 
college credit-hours of Arkansas History at an institution of higher 
education that is regionally or nationally accredited by an accrediting 
organization recognized by the U.S. Department of Education or the 
Council for Higher Education Accreditation.  

10.03.6 A one-year, non-renewable provisional teaching license shall be 
available for an applicant who has never held a Teach for America 
Provisional License under Section 10.01 and who has not completed the 
three-hour Arkansas History course, but who meets the remaining 
qualifications of this Section 10.03. 

 
11.0 MASTER’S DEGREE IN TEACHING STANDARD LICENSURE 

 
11.01 To obtain a Standard Teaching License under these Rules, an individual holding a 

master’s degree in teaching (MAT, M.Ed., or MTLL) must: 
11.01.1 Submit official transcript(s) documenting an awarded master’s degree in 

teaching from an institution of higher education that is regionally or 
nationally accredited by an accrediting organization recognized by the 
U.S. Department of Education or the Council for Higher Education 
Accreditation, and whose teacher preparation program is: 
11.01.1.1 Regionally or nationally accredited by an accrediting 

organization recognized by the U.S. Department of 
Education or the Council for Higher Education 
Accreditation; or 

11.01.1.2 Accredited by the National Council for Accreditation of 
Teacher Education (NCATE); or 

11.01.1.3 Approved by a member entity of the National Association 
of State Directors of Teacher Education and Certification 
(NASDTEC); 

11.01.2 Pass a criminal background check, Child Maltreatment Central Registry 
check, and other background checks required by law; 

11.01.3 Submit an official score report reflecting passing scores, as approved by 
the State Board of Education, on the appropriate state-mandated 
pedagogical and content-area assessment(s);  
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11.01.4 If required by the grade level or content area for which the applicant 
seeks licensure, furnish evidence of successful completion of three (3) 
college credit-hours in Arkansas History at an institution of higher 
education that is regionally or nationally accredited by an accrediting 
organization recognized by the U.S. Department of Education or the 
Council for Higher Education Accreditation; and 

11.01.5 If required by the grade level or content area for which the applicant 
seeks licensure, furnish evidence of successful completion of six (6) 
college credit-hours in Methods of Teaching Reading (completed with a 
grade of “C” or better) at an institution of higher education that is 
regionally or nationally accredited by an accrediting organization 
recognized by the U.S. Department of Education or the Council for 
Higher Education Accreditation. 

11.01.6 A one-year, non-renewable provisional teaching license shall be 
available for an applicant who holds a master’s degree in teaching but 
has not successfully completed the required three (3) hours of Arkansas 
History or six (6) hours of Methods of Teaching Reading. 

11.02 An individual receiving a Standard Teaching License under these Rules shall 
participate in mentoring as provided in Section 8.0 of these Rules, unless the 
individual has completed mentoring or its substantial equivalent within one (1) 
year prior to the date of licensure.  
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Appendix A 

Arkansas Department of Education 
NTL Teaching Areas and Levels of Licensure/Endorsement 

 
 

Areas of Licensure Grade Levels* 
Early Childhood P 4     
Middle Childhood: Math/Science 4 8     
Middle Childhood: English Lang Arts/Social Studies 4 8     
Mathematics   7 12   
English   7 12   
Social Studies   7 12   
Physical/Earth Science   7 12   
Life/Earth Science   7 12   
Drama/Speech   7 12   
P.E. Wellness & Leisure P 8 7 12  
Art P 8 7 12  
Music, Vocal, & Instrumental P 8 7 12  
Spanish P 8 7 12  
French P 8 7 12  
German P 8 7 12  
Family & Consumer Science 4 8 7 12 4 12 
Agriculture 4 8 7 12 4 12 
Industrial Technology 4 8 7 12 4 12 
Business Technology 4 8 7 12 4 12 
Marketing Technology 4 8 7 12 4 12 

Areas of Endorsement       
Coaching  7 12  
ESL P 8 7 12  
Journalism   7 12   
Mandarin Chinese 
  

  7 12 
  

 
* Level of licensure issued is determined based on grade level(s) taught in the NTL program. 

 



ARKANSAS DEPARTMENT OF EDUCATION RULES GOVERNING TEACHER 
LICENSURE BY RECIPROCITY 

September 2009 
 
1.00 REGULATORY AUTHORITY 
 

1.01 These rules shall be known as the Arkansas Department of Education Rules 
Governing Teacher Licensure by Reciprocity. 

 
1.02 These regulations are enacted pursuant to the authority of the State Board of 

Education under Ark Code Ann. §§ 6-11-105, 6-17-402, 6-17-410, 6-17-
424, 25-15-204, and Act 1178 of 2011 Acts 733 and 1173 of 2009. 

 
2.00  PURPOSE 
 

2.01 These rules amend the previous Rules Governing the Certification Laws and 
Regulations. These rules govern provisional, 
initial, standard, or standard/professional advanced licensure through 
reciprocity. 

 
3.00    DEFINITIONS- For the purpose of these Rules, the following terms shall mean: 
 

3.01 Additional Licensure Plan (ALP)- the recognized process for allowing  a 
licensed teacher to be employed in an out-of-field teaching position while 
meeting the program of study requirements at an Arkansas 
University/College and/or assessment requirements for said position. 

 
3.02 Advanced License- a standard Arkansas teaching license that is issued 

upon the request of a teacher who has documented the completion of a 
Master’s Degree and three years of teaching experience or who had 
documented current National Board Certification. 

 
3.032  Building Level Administrator- a principal, assistant principal or vice 

principal. (grade levels P-8 and/or 7-12) 
 
3.043  Central Registry- The Child Maltreatment Central Registry established 

within the Arkansas Department of Human Services which contains records 
of cases on all true investigation determinations of child maltreatment. 

 
3.054 Content/Standard Teaching Area- the specific subject areas listed under 

Integrated Curriculum Humanities, Integrated Science Curriculum, Integrated 
Visual and Performance Arts, Integrated Vocational Education, Integrated 
Physical Education and Health and Special Education as listed in the State 
Board Approved Levels and Areas of Licensure. 
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3.065 Curriculum/Program Administrator-an individual who is responsible for 
program development and administration, and/or employment evaluation 
decisions. Each Curriculum/Program Administrator license is limited to the 
following areas: 

 
3.065.1 Special Education; (grade levels P 4 and/or 4 12, or P 12) 
 
3.065.2 Gifted & Talented Education; (grade levels P 8 and/or 7 12) 
 
3.065.3 Career and Technical Education; (grade levels 4-8, 7-12 and/or 

Post Secondary) 
 
3.065.4 Content Area Specialist in an area approved by the State Board 

of Education; or (grade levels P 8 and/or 7 12) 
 

3.05.4.1 The areas of licensure for Content Area Specialist 
are listed in Appendix A. 

 
3.065.5 Curriculum Program Administrator. (grade levels P 8, and/or 7

12) 
 
3.076 District Level Administrator- a superintendent, assistant or associate 

superintendent, or deputy superintendent. (grade level P 12) 
 
3.087 Endorsement- teaching or administrative licensure areas, which require an 

initial, or standard, or advanced teaching license, prior to the endorsement 
being added. 

 
3.098 Induction-the period of time beginning with a teacher’s or administrator’s first 

employment as the teacher of record teacher-of-record or administrator in an 
Arkansas public school, cooperative, or agency that requires an Arkansas 
Initial teaching or initial administrator  license.  

 
3.1009 Initial Teaching License- a three (3)-year teaching license, issued by 

the State Board of Education, which allows the license holder to teach in 
Arkansas public schools. 

 
3.110 Level and Area of Licensure:  
                a.) Level of licensure - the grade/age level parameters of the teaching 

license, such as P-4, 4-8, P-8, P-12, 7-12 and PS (post-secondary).   
                 b.) Area of licensure- the particular content field, including but not limited 

to, Early Childhood, Middle Childhood Science/Mathematics, Social Studies, 
and Family and Consumer Sciences. 
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3.121 Mentoring- the act of a certified mentor providing support and focused 
feedback to a novice teacher/administrator through the state-adopted 
mentoring model as a part of the Induction process. 

 
3.132 Novice teacher- any licensed teacher-of-record with less than one (1) year 

of public school, or accredited private school, classroom teaching experience, 
not including student internship or substitute teaching. 

 
3.143 Performance Assessment-an assessment tool used for evaluation of the 

classroom performance of a novice teacher, as part of the Induction process. 
 
3.14 Professional License   a standard Arkansas teaching license that is issued 

upon the request of a teacher who has documented the completion of a 
Master’s Degree and three years of teaching experience or who had 
documented current National Board Certification. 

 
3.15 Program of Study - a state approved teacher preparation curriculum offered 

at an institution of higher education that is regionally or nationally accredited 
by an accrediting organization recognized by the U.S. Department of 
Education or the Council for Higher Education Accreditation an Arkansas 
college or university, based on the Arkansas Licensure Standards.  The 
program requires a candidate to demonstrate and document competency in 
the specific knowledge, skills, and dispositions for a particular licensure area 
and level. 

 
3.16 Provisional License by Reciprocity- one (1) year teaching license that 

(may be renewable or non-renewable) allows a teacher coming from out of 
state or out of country to be employed as a teacher while completing all 
requirements necessary for the Initial, Standard, 
or Standard/Professional Advanced teaching license. Applicants who have 
participated in, but not completed, an alternate route to licensure in another 
state are excluded from provisional licensure. 

a.) A non renewable teaching license issued to applicants holding an out of state 
license and that have been required to test and/or take Arkansas History; or 

b.) A non-renewable teaching license issued to applicant that have completed 
their degree in teacher preparation program out of state, but did not license, 
and that have been required to test and/or take Arkansas History; or 

c.) A non renewable teaching license issued to applicant out of country that 
have met the provisions of section 4.02.6 of this Rule and have been required 
to test and/or take Arkansas History; or 

d.) A renewable teaching license issued to applicants from out of state when the 
teaching areas are not recognized by Arkansas, and they have been required 
to complete a program of study or additional coursework for Arkansas 
licensure.  It may be renewed twice. 
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3.17 Reciprocity- the recognition of a teaching license from another state or 
country based on the terms of the interstate contract agreement and National 
Association of State Directors of Teacher Education and Certification 
(NASDTEC) Interstate Agreement for Educator Licensure or Arkansas rules 
governing licensure by reciprocity. 

 
3.18 Standard Non-Instructional License- a five (5)-year renewable license, 

issued by the state, which allows one to practice in Arkansas public schools 
as a School Psychology Specialist or Speech Language Pathologist. 

 
3.19 Standard Teaching License- a five (5)-year renewable license, issued by 

the State Board of Education, which allows the license holder to teach in 
Arkansas public schools. 

 
3.20 State Board Required Assessments- specific performance –based 

assessments approved by the State Board of Education. 
 
3.21 Teacher-of-Record- an instructional teacher employed under contract (in a 

licensed staff position) by a school district or other Arkansas agency or 
organization requiring an Arkansas teaching license individual who has been 
assigned lead responsibility for a student’s learning in a subject/course with 
aligned performance measures. 

 
3.22 Teaching experience- experience earned while employed as a licensed 

teacher, administrator, librarian, or counselor for a public or private school, 
agency or organization in a pre-kindergarten through grade 12 setting. 

 
4.00   REQUIREMENTS FOR OBTAINING INITIAL, STANDARD, OR 

ADVANCED STANDARD/PROFESSIONAL TEACHING LICENSE BY 
RECIPROCITY  

 
4.01 Eligibility 
 

4.01.1 Applicants shall hold holding a valid or expired, initial or 
standard/professional teaching license from another state or country. 
4.01.1.1 Applicants licensing in Added Endorsement Areas as 

identified in the Areas and Levels of Licensure shall 
hold holding or who have held a “content teaching area” of 
licensure. 

4.01.1.2 Applicants holding a current, valid, standard teaching 
license or its equivalent issued by another state may choose 
to qualify for an Arkansas standard or advanced license 
under Section 14.0 of these Rules in lieu of the 
requirements of Section 4.0. 
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4.01.2 Any applicant that has completed a teacher preparation program from 
another state or country but did not license. 

 
4.02 General Requirements 

 
4.02.1 Teachers licensing through reciprocity with less than one year of 

teaching experience shall be issued an Initial / Provisional License and 
participate in the Induction Program (mentoring and the state 
mandated performance assessment 

 
4.02.2 Any individual who holds a valid teaching license from another state, 

and who has not graduated from a college/university holding 
regional/national accreditation and/or a teacher preparation program 
that holds a national accreditation approved by the U.S. Department of 
Education, or that is a state approved preparation program, is not 
eligible for licensure in Arkansas. 

 
4.02.3 Specialty area assessments required for out-of state teacher licensure 

may be accepted for Arkansas teacher licensure. 
 

4.02.4 Required assessments for Arkansas licensure through reciprocity shall 
be waived upon providing the following documentation: 

 
4.02.4.1 Valid out-of-state teaching license as a teacher, 

administrator, librarian, counselor or in other compatible 
licensure areas as identified in the areas and levels of 
licensure as adopted by the State Board of Education. 

 
4.02.4.2 Three years of teaching experience as documented on 

school district, agency or organization letterhead. 
 

                                OR 
 

4.02.4.3   Score report reflecting a passing score for the  
Specialty Area Assessment(s) required for the out-of-state 
teaching license (OR) written verification from the licensing 
agency that the required Specialty Area Assessment(s) for 
licensure were successfully completed. 

 
 

4.02.5  All out-of-country applicants shall have their credentials evaluated 
by one of the ADE approved private credential evaluation agencies 
located in the United States.  

              
            4.02.5.1 The private evaluation agency shall complete a course-by-

course evaluation of the applicant’s transcript, indicate the 
applicant’s major area of study and document whether the 
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applicant’s degree is equivalent to one that would have 
been completed at an institution of higher education that is 
regionally or nationally accredited by an accrediting 
organization recognized by the U.S. Department of 
Education or the Council for Higher Education 
Accreditation a regionally accredited institution or an 
institution of higher education in the United States that 
holds national accreditation that is approved by the U.S. 
Department of Education.  

             
            4.02.5.2 The private evaluation agency shall also document whether 

the professional preparation for teacher licensure out-of-
country and the areas of teacher licensure represented by 
the out-of-country license are equivalent to the a teacher 
preparation program in the United States that holds national 
accreditation approved by the US Department of Education, 
or that is state approved.  

             
           4.02.5.3 This evaluation will determine eligibility for teacher 
                          licensure in Arkansas. 

 
4.02.6 Applicants from out of state or out of country with an expired license 

shall take and pass the Praxis II Specialty Area Test(s) for all areas 
of standard/professional licensure and the Praxis II Principles of 
Learning and Teaching for the appropriate level of teacher licensure 
to be eligible for a standard/professional Arkansas teaching license.  
Applicants with an expired license from out-of-state or out-of-country 
shall be eligible for a provisional license. 

 
4.02.7  Out-of-state applicants for teacher licensure whose current license 

was granted without a specialty area assessment or who cannot 
document at least three years of teaching experience shall take and 
pass the Praxis II Specialty Area Test for all areas of standard 
licensure and endorsements and the Praxis II Principles of Learning 
and Teaching for one of their levels of teacher licensure.  

 
4.02.8 All candidates with licensure areas/endorsements from other states 

with reciprocity agreements through NASDTEC the National 
Association of State Directors of Teacher Education and Certification 
(NASDTEC) shall receive the Arkansas equivalent licensure 
area(s)/endorsements, provided all other licensure requirements have 
been met. 

 
4.02.9 Applicants from out-of-state or out-of-country with a license in special 

education or a related service area(s), i.e. Visual Specialist or Hearing 
Specialist, seeking a standard teaching license shall initially meet the 
standards established for such licensure in Arkansas to receive a 
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standard teaching license.   A one year, renewable twice, provisional 
teaching license shall be available for those applicants not meeting 
the established standards for special education licensure. The 
applicant shall meet the standards established for special education 
licensure within three years of receiving a provisional license to be in 
keeping with the “highest standards” of the Individuals with Disabilities 
Education Act Amendments of 1997 pertaining to qualified personnel. 
The Office of Special Education will assist the Office of Professional 
Licensure in identifying the course of action for meeting Arkansas 
standards for licensure in special education or related service area(s). 
The provisional license shall be converted to a 
standard/professional or advanced license upon meeting the 
established standards including the required Praxis II Specialty Area 
Assessments for Arkansas special education licensure. 

 
4.02.10 Teachers and/or administrators being licensed in Early Childhood P-

4, Middle Childhood 4-8 or Secondary Social Studies, shall 
complete a three-hour course in Arkansas History before 
receiving a an initial / , standard, or advanced Arkansas teaching 
license.  A one-year, non-renewable provisional teaching license 
shall be available for those that have not completed the three-hour 
Arkansas History course.   

 
4.02.11 Applicants whose standard teaching area(s) are not recognized by 

Arkansas shall receive the teaching area and level that most 
closely parallels their out-of-state or out-of-country licensure 
area(s). 

 
4.02.12 Applicants whose endorsement(s) are not equivalent to an Arkansas 

endorsement area, shall take the required Praxis II Specialty Area 
Exam(s) for the Arkansas endorsement area(s) that most closely 
parallels their out-of-state or out-of-country endorsement area(s) in 
order to add the Arkansas endorsement area(s) to their standard or 
advanced teaching license.  In cases where the endorsement area 
does not have a subject specific Praxis II Specialty Area Exam, the 
applicant shall complete the prescribed program of study for the 
endorsement area and Praxis II Exam assigned to that endorsement 
area. 

 
4.02.13 Standard/professional and advanced teaching licenses will become 

effective January 1 of the year the license is issued and shall expire 
December 31 of the last year the license is valid. A 
standard/professional or advanced teaching license issued after 
January 1, 2002 shall be valid for five years. 
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4.02.14 Candidates who completed an out-of-state teacher preparation 
program but never licensed, shall meet the following requirements 
for their Initial Arkansas teaching license.  

 
   4.02.14.1 Submit an application for teacher licensure. 

 
  4.02.14.2 Submit documentation of having completed a teacher 

preparation program that holds national accreditation 
recognized by the U.S. Department of Education, or that is 
state approved. 

4.02.14.3 Submit an official transcript(s) reflecting the completion of a 
Bachelor’s Degree (Master’s Degree when required), from 
an institution of higher education that is regionally or 
nationally accredited by an accrediting organization 
recognized by the U.S. Department of Education or the 
Council for Higher Education Accreditation accredited or 
that holds national accreditation that is approved by the 
U.S. Department of Education. 

4.02.14.4 Document successful passing of the state required basic 
skills assessment(s), specialty area assessment(s) for each 
licensure/endorsement area, and pedagogical assessment 
for one of their levels of licensure. 

4.02.14.5 Successfully clear a background check through the Child 
Maltreatment Central Registry, Arkansas State Police and 
the Federal Bureau of Investigation as required by Ark. 
Code Ann. § 6-17-410. 

 
4.02.14.6 Successfully clear a child maltreatment central registry 

check to be conducted by the Department of Human 
Services. 

 
4.02.14.7 Successfully complete the three-hour, college level,   

Arkansas History course when required. 
 

4.02.14.8 The initial teaching license shall be converted to the five-
year, standard/professional Arkansas teaching license upon 
successful completion of Induction (mentoring and Praxis 
III-Performance Assessment). 

 
4.02.15  Only the areas of licensure and/or endorsement listed on an out-

of-state or out-of-country license shall be recognized for licensure 
through reciprocity. 
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4.02.16 Candidates from out of state that have completed a teacher 
education program and hold an initial or provisional teaching 
license shall meet the following requirements for their Arkansas 
three-year initial teaching license. 

 
4.02.16.1 Submit an application for teacher license. 

 
4.02.16.2  Submit an official transcript  reflecting the completion of a 

teacher preparation program with a minimum of a 
bachelor’s degree ( Master’s degree when required), from 
an institution of higher education that is regionally or 
nationally accredited by an accrediting organization 
recognized by the U.S. Department of Education or the 
Council for Higher Education Accreditation accredited or 
that holds national accreditation recognized by the U.S. 
Department of Education, or that is state approved.  The 
specific program, as well as the institution shall meet 
these criteria. 

  
4.02.16.3   Submit an official transcript reflecting the completion of a 

Bachelor’s Degree (Master’s Degree when required), 
from an institution of higher education that is regionally or 
nationally accredited by an accrediting organization 
recognized by the U.S. Department of Education or the 
Council for Higher Education Accreditation accredited or 
that holds national accreditation that is recognized by the 
U.S. Department of Education . 

 
4.02.16.4  Document testing that was required for the out-of-state 

initial teaching license. When it cannot be documented 
that the applicant has met the requirements of Section 
4.02.4 of these Rules, the applicant shall successfully 
complete the state required basic skills assessments(s), 
specialty area assessment(s) for each 
licensure/endorsement area and pedagogical 
assessment at one of their levels of licensure. 

 
4.02.16.5 Successfully clear a background check through the Child 

Maltreatment Central Registry, Arkansas State Police 
and the Federal Bureau of Investigation as required by 
Ark. Code Ann 6-17-410. 

 
4.02.16.6 Successfully clear a child maltreatment central registry 

check to be conducted by the Department of Human 
Services. 
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4.02.16.7 Candidates shall provide a copy of their out-of-state 
teaching license to the Office of Professional Licensure. 

 
4.02.16.8 Candidates receiving the Initial Arkansas teaching 

license shall complete Induction (mentoring and Praxis 
III-Performance Assessment). 

 
4.02.16.9 Candidates shall successfully complete the three-hour, 

college level, Arkansas History course when required. 
 
4.02.16.10  The initial teaching license shall be converted to the 

five-year, standard/professional or advanced Arkansas 
teaching license upon the successful completion of 
mentoring and the Praxis III – Performance 
Assessment. 

 
4.02.17 The Office of Professional Licensure, as authorized by the State 

Board of Education, reserves the right to amend and/or rescind 
any Arkansas teaching license that has been issued in error. 

 
4.02.18 Candidates from out of state that have completed a teacher 

preparation program and hold a standard teaching license shall 
meet the following requirements for their five-year, standard or 
advanced Arkansas teaching license. 

 
4.02.18.1  Submit an application for teacher licensure. 
 

   4.02.18.2 Submit an official transcript reflecting the completion of a 
Bachelor’s Degree (Master’s Degree when required), 
from an institution of higher education that is 
regionally or nationally accredited by an accrediting 
organization recognized by the U.S. Department of 
Education or the Council for Higher Education 
Accreditation accredited or that holds national 
accreditation that is recognized by the U.S. 
Department of Education. 

 
4.02.18.3 Successfully clear a background check through 

the Child Maltreatment Central Registry, Arkansas 
State Police and the Federal Bureau of Investigation as 
required by Ark. Code Ann 6-17-410. 

 
4.02.18.4 Successfully clear a child maltreatment central registry 

check to be conducted by Department of Human 
Services. 
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4.02.18.5 Provide verification of three years of teaching 
experience or verification of having successfully passed 
a specialty area assessment(s) required for the out-of-
state teaching license. 

 
4.02.18.6 Candidates that cannot verify experience or testing 

shall successfully pass the state required specialty area 
assessment(s) for each licensure/endorsement area 
and pedagogical assessment at one of their levels of 
licensure. 

 
4.02.18.7 Candidates shall provide a copy of their out-of-state 

teaching license. 
 
4.02.18.8 Candidates shall pass the three-hour Arkansas History 

course when required. 
 
  4.02.19 Candidates from out-of –state that have completed a teacher 

preparation program and hold either an expired initial or expired 
standard teaching license, shall complete the following 
requirements for their initial, standard, 
or advanced standard/professional teaching license. 

                
4.02.19.1 Submit an application for teacher licensure. 
 
4.02.19.2 Submit an official transcript reflecting the completion of a 

Bachelor’s Degree (Master’s Degree when required), 
from an institution of higher education that is 
regionally or nationally accredited by an accrediting 
organization recognized by the U.S. Department of 
Education or the Council for Higher Education 
Accreditation accredited or that holds national 
accreditation that is recognized by the U.S. Department 
of Education.  

 
4.02.19.3 Successfully clear a background check through 

the Child Maltreatment Central Registry, Arkansas State 
Police and the Federal Bureau of Investigation as 
required by Ark. Code Ann 6-17-410. 

 
4.02.19.4  Successfully clear a child maltreatment central registry 

check to be conducted by Department of Human 
Services. 

 
4.02.19.5 Submit a copy of their expired out-of-state-teaching 

license. 
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4.02.19.6 Successfully pass the state required specialty area 
assessment for each licensure/ endorsement area, and 
the state required pedagogical assessment for one of 
their levels of licensure. 

    
4.02.19.7 Candidates shall successfully pass a three-hour, 

Arkansas history course when required. 
 
4.02.19.8 Candidates receiving the initial Arkansas teaching 

license shall complete Induction (mentoring and Praxis 
III-Performance Assessment). 

 
4.02.19.9 The initial license shall be converted to the five-year, 

standard/professional or advanced Arkansas teaching 
license upon the successful completion of mentoring 
and the Praxis III- Performance. 

 
4.02.19.10 Candidates holding an expired teaching license shall 

be eligible for a provisional teaching license. 
  
 4.02.20 Candidates who completed an out-of-country teacher preparation 

program shall meet the following requirements for their initial, 
Arkansas teaching license. 

 
4.02.20.1 Submit an application for teacher licensure. 

 
4.02.20.2 Document successful passing of the state required basic 

skills assessment, specialty area assessment(s) for each 
licensure/endorsement area, and pedagogical 
assessment at one of their levels of licensure. 

 
4.02.20.3 Successfully clear a background check through the Child 

Maltreatment Central Registry, Arkansas State Police 
and the Federal Bureau of Investigation as required by 
Ark. Code Ann § 6-17-410. 

 
4.02.20.4 Successfully clear a child maltreatment central registry 

check to be conducted by Department of Human 
Services. 

 
4.02.20.5 Meet the requirements of section 4.02.6 of these rules. 

 
4.02.20.6 Successfully pass the three-hour college level Arkansas 

History course when required. 
 
4.02.20.7 The initial teaching license shall be converted to the five-

year, standard/professional or advanced Arkansas 
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teaching license upon successful completion of Induction 
(Mentoring and Praxis III-Performance Assessment). 

  
4.02.21 Candidates adding additional licensure/endorsement areas by 

reciprocity to a current Arkansas teaching license, shall meet the 
requirements of the Rules Governing the Addition of Areas of 
Licensure or Endorsement. 

 
4.02.22 Candidates choosing not to transfer all licensure/endorsement 

areas by reciprocity when licensing initially in Arkansas, shall 
meet the requirements of the Rules Governing the Addition of 
Areas of Licensure or Endorsement if/when the candidate 
chooses to add those licensure/endorsement areas at a later 
date. 

  
4.02.23 All candidates for licensure by reciprocity shall clear the 

required Child Maltreatment Central Registry, State Police and 
Federal Bureau of Investigation background checks regardless of 
previous background checks already completed. 

 
4.02.24 All candidates for licensure by reciprocity shall clear a child 

maltreatment central registry check to be conducted by the 
Department of Human Services. 

 
4.02.25 Effective May 1, 2007, teachers Teachers licensing in 

P.E./Wellness/Leisure by reciprocity, shall be given the licensure 
code numbers of 227 and/or 228 upon documentation of one year 
or more of prior coaching experience or eligibility to be employed 
as a coach. 

 
4.02.25.1 A coaching endorsement will not be added 

automatically to license with these codes, but the 
teacher will be allowed to coach. 

 
4.02.26 When prior coaching experience or eligibility to be employed as 

a coach cannot be documented, the new licensure code 
numbers for P.E./Wellness/Leisure of 235 and/or 236 shall be 
assigned. 

 
4.02.26.1 Teachers holding the new licensure code numbers of 

235 and/or 236 shall not be automatically approved to 
be employed as a coach in the public schools of 
Arkansas. 

 
4.02.26.2 Teachers holding the new licensure code of 235 and/or 

236, employed as coaches shall work under the ALP 
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(Additional Licensure Plan) for the coaching 
endorsement (7-12).  

 
     4.02.27  Individuals licensing as a Speech Language Pathologist shall 

meet the following requirements. 
 
                    4.02.27.1 Document completion of a Master’s Degree in Speech 

Language Pathology from a regionally accredited 
college/university. 

 
                   4.02.27.2 Document successful passing of the required specialty 

area assessment. 
 
                    4.02.27.3 Successfully clear the required Child Maltreatment 

Central Registry, State Police and FBI background 
checks. 

 
4.02.27.4  Successfully clear a child maltreatment central registry 

check to be conducted by the Department of Human 
Services. 

  
                       4.02.28 Individuals licensing as a School Psychology Specialist shall meet 

the following requirements. 
 

      4.02.28.1 Document completion of an advanced degree in School 
Psychology from an institution of higher education that is 
regionally or nationally accredited by an accrediting 
organization recognized by the U.S. Department of 
Education or the Council for Higher Education 
Accreditation; a regionally accredited college/university 
or  

 
4.02.28.2  Document completion of a Master’s Degree in 

Counseling/Psychology with a graduate level program of 
study in School Psychology from an institution of higher 
education that is regionally or nationally accredited by an 
accrediting organization recognized by the U.S. 
Department of Education or the Council for Higher 
Education Accreditation a regionally accredited 
college/university. 

 
4.02.28.3 Document successful passing of the required Specialty 

area assessment. 
 
4.02.28.4  Successfully clear the required Child Maltreatment 

Central Registry, State Police and FBI background 
checks. 
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4.02.28.5 Successfully clear a child maltreatment central registry 

check to be conducted by the Department of Human 
Services. 

 
4.02.29 The Office of Professional Licensure reserves the right to license 

individuals by Reciprocity that have met their state’s 
degree/program of study requirements and testing requirement but 
have not fulfilled other ancillary requirements for licensure. 

 
 
5.00  REQUIREMENTS FOR OBTAINING A PROVISIONAL TEACHING LICENSE   BY 

RECIPROCITY 
 
           5.01  A one-year non-renewable provisional teaching license shall be issued to: 
  

5.01.1 Out-of state or out-of country applicants who: 
 

5.01.1.1 Have completed a teacher preparation but have not licensed 
or, 

 
5.01.1.2 Hold a provisional, initial, or standard teaching license and, 

 
5.01.1.3 Have been required to take Arkansas History or State- 

required licensure assessments. 
 
           5.02  The one-year non-renewable provisional teaching license shall be issued upon 

providing the following documentation, to the Office of Professional Licensure. 
 

5.02.1 A completed licensure application form 
 
5.02.2 Written documentation of transcript evaluation by a State approved, 

independent Evaluation agency located in the United States that 
meets the requirements of Section 4.02.6 of these rules. 

 
5.02.3 Successfully clear the Child Maltreatment Central Registry, 

Arkansas State Police and Federal Bureau of Investigation 
background checks required by Ark. Code Ann. §   6-17-410. 

 
5.02.4 Successfully clear a child maltreatment central registry check to be 

conducted by the Department of Human Services 
 

5.02.5 Official transcripts 
 

5.02.6 Copy of out-of state or out-of country teaching license. 
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5.02.7 Proof of employment on the Verification of Provisional Licensure 
Eligibility Form that reflects the employing school district and hire 
date. 

            
           5.03  Eligibility for a one-year renewable (two times) provisional teaching license:  
 
                         5.03.1  Out-of-state or out-of-country applicants who 
                              

5.03.1.1 Completed a teacher preparation program but have not 
licensed or, 

 
5.03.1.2 Holds an initial, provisional, or standard teaching license 

and, 
 

5.03.1.3 Holds licensure/endorsement area (s) that are not 
equivalent with Arkansas licensure/endorsement areas 
and, 

 
5.03.2 Completion of one-third of the program of study (coursework) shall 

be completed before renewing the provisional license for each of 
the two renewals allowed. 

 
5.03.3 Completion of the program of study (coursework and testing) is 

required to convert the provisional to a standard or 
advanced Arkansas license. 

 
 
          5.04  The one-year renewable (two times) provisional teaching license shall be 

issued upon providing the following documentation. 
 

5.04.1 A complete licensure application form. 
 
5.04.2 Written documentation of transcript evaluation by a state approved, 

independent evaluation agency located in the United States that 
meets the requirements of Section 4.02.6 of these rules. 

 
5.04.3 Successfully clearing the State required, Child Maltreatment Central 

Registry, Arkansas State Police and Federal Bureau of Investigation 
background checks. 

 
5.04.4 Successful clearance of a child maltreatment central registry check 

to be conducted by the Department of Human Services 
 
5.04.5 Official transcripts reflecting completion of one-third of required 

coursework with no less than six hours per year. 
 

5.04.6 Copy of out-of -state or out-of -country teaching license. 
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5.04.7 Proof of employment on the Verification of Provisional Licensure 

Eligibility Form that reflects the employing school district and hire 
date. 

 
           5.05  Applicants wishing to renew the provisional teaching license shall submit the 

following. 
 
5.05.1  A completed application form 
 
5.05.2 Proof of employment on the Verification of Provisional Licensure 

Eligibility that reflects the employing school district and hire date. 
 
5.05.3 Verification of having completed the required coursework the 

preceding year.  
 

           5.06   A provisional teaching license shall become effective for one year from the 
date the teacher/administrator is hired.  

 
           5.07   A provisional license shall not be issued to any person possessing a valid 

Arkansas standard/initial initial, standard, or advanced teaching license. 
 
 
6.00  REQUIREMENTS FOR CONVERTING A PROVISIONAL TEACHING LICENSE TO 

AN INITIAL, STANDARD, 
OR STANDARD/PROFESSIONAL ADVANCED TEACHING LICENSE BY 
RECIPROCITY 

 
6.01 The one-year non-renewable provisional teaching license shall be converted 

to the three-year Initial or five-year Standard/Professional or Advanced 
teaching license when the following documentation has been submitted to the 
Office of Professional Licensure. 

 
6.01.1 A completed application for licensure requesting the conversion of   

the provisional teaching license.  
 

6.01.2 Score reports reflecting successful completion of the state required 
basic skills assessment (all parts), specialty area assessment(s) and 
pedagogical assessment when required. 

 
6.01.3 Official transcript(s) reflecting the successful completion of a three (3)- 

hour Arkansas History course when required. 
 

6.02 The one-year renewable provisional teaching license shall be converted to the 
three-year initial or standard/professional five-year standard or 
advanced teaching license when the following documentation has been 
submitted to the Office of Professional Licensure. 
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6.02.1 A completed application for licensure requesting conversion of the 

provisional to the three-year initial or five-year standard/professional or 
advanced teaching license. 

 
6.02.2 Official transcript reflecting successful completion of a three (3) hour 

Arkansas History course when required. 
 

6.02.3 Score report reflecting successful completion of state required content 
assessment(s), pedagogical assessment and basic skills assessments 
(all parts) when required. 

 
6.02.4 Official transcript and documentation of successful completion of 

program of study (coursework) when required. 
 
         7.00 REQUIREMENTS FOR CONVERTING AN INITIAL TEACHING LICENSE TO 

A STANDARD/PROFESSIONAL OR ADVANCED TEACHING LICENSE. 
 
                   7.01 The three-year, initial teaching license shall be converted to the five 

year standard/professional or advanced teaching license upon providing 
the following documentation. 

 
                              7.01.1 Verification of the successful completion of Induction 

(Mentoring and the Praxis III-Performance Assessment). 
 

8.00 REQUIREMENTS FOR OBTAINING AN INITIAL BUILDING LEVEL OR 
CURRICULUM PROGRAM ADMINISTRATOR LICENSE BY RECIPROCITY 

 
8.01 ELIGIBILITY 
 

8.01.1 The applicant shall hold or have previously held a standard 
“teaching area” of licensure in another state or country. 

 
8.01.2 The applicant shall hold a valid Initial Administrator license or its 

equivalent in another state or country. 
 
           8.01.2.1  There are two Initial Administrator licenses. 
 

8.01.2.1.1 Building Level Administrator, 
 
                                     AND 
 
8.01.2.1.2 Curriculum Program Administrator 

 
8.01.3 Applicants shall have completed a graduate degree from a 

college/university holding regional/national accreditation 
recognized by the U.S. Department of Education. 
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8.01.4 If the graduate degree is not in Educational Leadership, the 

applicant shall have completed in addition to the degree. a 
graduate level Educational Leadership program of study at an 
institution of higher education that is regionally or nationally 
accredited by an accrediting organization recognized by the U.S. 
Department of Education or the Council for Higher Education 
Accreditation holding regional/national accreditation recognized by 
the U.S. Department of Education in addition to the degree. 

 
8.01.5  If the applicant’s graduate degree and program of study are not 

from a college/university holding NCATE or TEAC national 
accreditation as recognized by the US Department of Education 
then: 

 
8.01.5.1 An applicant with at least one year of administrative 

experience, in the licensure area sought, shall receive 
an appropriate (Initial / Standard Initial or Standard) 
Administrator’s License.  

 
An applicant with less than one year of administrative experience, 
in the licensure area sought, shall complete an Administrator 
Licensure Completion Plan (ALCP) of study from an approved 
Arkansas College/University.  

  
8.01.6  The applicant seeking licensure as an Initial Building Level 

Administrator shall have a minimum of four years of teaching 
experience, with three years of classroom teaching experience at 
the level of licensure being sought. 

   
           8.01.6.1  Four (4) years of experience as a school counselor or 

librarian may be counted toward the total of four (4) 
years of classroom teaching experience for Building 
Level Administrator only. 

 
8.01.7  The applicant seeking licensure as an Initial Curriculum Program 

Administrator shall have a minimum of four years of teaching 
experience with at least three years of teaching experience at the 
level or in the area in which the applicant is seeking licensure. 

 
8.01.8  Applicants for licensure as an Initial Curriculum Program 

Administrator shall also hold Arkansas licensure in the specialty 
area where applicable.  

 
8.01.8.1 If the specialty area is an added endorsement area gained 

without a program of study, it will not serve as a platform 
for gaining the Curriculum Program Administrator License. 
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9.00 CONVERTING THE INITIAL BUILDING LEVEL ADMINISTRATOR LICENSE 

TO A STANDARD BUILDING LEVEL ADMINISTRATOR LICENSE 
 

9.01 The Initial Building Level Administrator License shall be converted to a 
Standard Building Administrator license when: 

 
9.01.1 A minimum of one-year work experience as a Building Level 

Administrator is verified. 
 
9.01.2 The applicant has completed one year of the state mentoring 

program for Building Level Administrators. 
 

9.01.3 The applicant has passed and submitted a score report for 
the School Leaders Licensure Assessment. 

  
                  9.02  If experience and/or testing and/or mentoring were completed out of   

state, and/or verified, they shall be waived in Arkansas. 
 
       10.00  CONVERTING THE INITIAL CURRICULUM PROGRAM ADMINISTRATOR 

LICENSE TO A STANDARD CURRICULUM PROGRAM ADMINISTRATOR 
LICENSE 

  
10.00 The Initial Curriculum Program Administrator license shall be converted 

to a Standard Curriculum Program Administrator license when: 
 

10.00.1 A minimum of one-year work experience as a Curriculum 
Program Administrator is verified. 

 
10.00.2 The applicant has completed one year of the state mentoring 

program for Curriculum Program Administrator. 
 

10.00.3 The applicant has passed and submitted a score report for the 
School Leaders Licensure Assessment. 

 
                   10.02 If experience and/or testing and/or mentoring were completed out of  

state, and/or verified, they shall be waived in Arkansas. 
 

11.00  REQUIREMENTS FOR OBTAINING A STANDARD/PROFESSIONAL 
BUILDING LEVEL OR CURRICULUM PROGRAM ADMINISTRATOR 
LICENSE BY RECIPROCITY 

 
11.01 ELIGIBLITY 

 
11.01.1  The applicant shall hold or shall have previously held a 

Standard teaching area of licensure in another state or 
country. 
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          11.01.2 The applicant shall hold a valid Standard Building Level or 

Curriculum Program Administrator license or the equivalent in 
another state or country. 

 
                               11.01.3  Applicants shall have satisfied all requirements in Section 

8.01 of these Rules. 
  
                               11.01.4 The applicant shall have successfully completed a specialty 

area assessment in Educational Leadership. 
                                
                                              11.01.4.1 If no assessment was required out of state, but the 

applicant has completed three years of 
employment as an administrator, the Arkansas-
required assessment shall be waived. 

   
11.01.4.2 If no assessment was required out of state and the 

applicant has completed less than three years of 
employment as an administrator, he/she shall take 
and successfully complete the Arkansas-required 
assessment for these areas of administration. 

 
                             11.01.5 When Upon being licensed as an Administrator in Arkansas, 

and employed as such, the administrator shall attend the 
Beginning Administrator Induction and Follow-up training 
sessions conducted as part of the State Mentoring Program for 
Administrators. 

  
12.00 REQUIREMENTS FOR OBTAINING A STANDARD/PROFESSIONAL DISTRICT 

LEVEL ADMINISTRATOR LICENSE BY RECIPROCITY 
 
             12.01 Applicants shall hold or shall have previously held a Standard teaching area 

of licensure in another state or country. 
 
             12.02 Applicants shall hold a valid Standard District Level Administrator license in 

another state or country. 
 
             12.03 Applicants shall hold a valid Standard Building or Curriculum Program 

Administrator license in another state or country, or 
       
                        12.03.1   Document a minimum of five years experience as a District Level 

Administrator 
     
             12.04 Applicants shall have satisfied all requirements contained in Section 8.01 of 

these Rules. 
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                        12.04.1  The preparation for District Level Administrator shall consist of an 
advanced degree in Educational Leadership, or a graduate level 
degree with an advanced program of study in Educational 
Leadership. 

 
             12.05 District Administrator licensure requires the School Superintendent’s 

Assessment.  This test may be waived if: 
 

12.05.1 The applicant successfully completed an assessment out-of-state 
for this area. 

 
                                                      OR 
 
12.05.2 The applicant has completed three years or more of employment as 

a District Administrator. 
 
    
    13.00 REQUIREMENTS FOR ADDING ADDITIONAL AREAS OF  

LICENSURE/ENDORSEMENT BY RECIPROCITY    
 
 

13.01 Applicants shall submit a completed application requesting the addition 
of the area(s) of licensure or endorsement. 

 
13.02    Applicants shall meet the requirements of the Rules Governing the 

 Addition of Areas of Licensure or Endorsement and/or rules governing 
 a particular licensure/endorsement area. 

 
13.02.1 Applicants shall meet degree, program of study (coursework), 

Praxis Assessment and experience requirements when 
required for adding areas of licensure/endorsement. 

 
13.03 Arkansas required Praxis Assessment(s) shall be waived upon  

 providing documentation of having completed the specialty area 
 assessment required for the out-of-state licensure area. 

 
13.03.1   When testing was not required for the out-of-state teaching 

license, or the licensure area being added by reciprocity is 
incompatible with the equivalent Arkansas 
licensure/endorsement area, the applicant shall successfully 
complete the required Arkansas Praxis Assessment(s). 

 
13.04   A Master’s Degree in an area other than Education Leadership shall         

        be a Master’s Degree in Education or a Master’s Degree in a     
 content/added endorsement area as identified in the areas and levels  
 of licensure as approved by the State Board of Education. 
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14.0  ACT 1178 OF 2011 STANDARD LICENSE RECIPROCITY 
 

14.01 A teacher holding a current, valid, standard teaching license or its 
equivalent from another state may apply for and receive an Arkansas 
five-year Standard or Advanced Teaching License upon meeting the 
following requirements: 

 
14.01.1 Provide a copy of the out-of-state teaching license to the 

Office of Professional Licensure; 
 
14.01.2 Submit proof that the applicant is in good standing with the 

licensing state, and that the applicant has been in good 
standing with the licensing state during the most recent two 
(2) years of the applicant’s teaching experience, if any; 

 
14.01.2.1 For the purpose of this section, “good standing” is 

defined as holding a current, unrestricted, non-
probationary, non-provisional license to teach in 
the licensing state, with no ethics or similar 
proceedings pending against the license; 

 
14.01.3 Successfully pass a criminal background check, Child 

Maltreatment Central Registry check, and other background 
checks as required by law; 

 
14.01.4 Submit higher education transcripts evidencing the award of 

at least a bachelor’s degree by an institution of higher 
education that is regionally or nationally accredited by an 
accrediting organization recognized by the U.S. Department 
of Education or the Council for Higher Education 
Accreditation; 

 
14.01.5 Submit reports evidencing all test scores required for 

licensing in the licensing state; 
 

14.01.5.1 This requirement to submit test scores may be 
waived by submitting documentation of three (3) 
years of teaching experience as documented on 
school district, agency, or organization letterhead; 

 
14.01.6 Submit documentation of one (1) of the following: 
 

14.01.6.1 Completion of a program of teacher education at 
an institution of higher education that is regionally 
or nationally accredited by an accrediting 
organization recognized by the U.S. Department 
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of Education or the Council for Higher Education 
Accreditation; or 

 
14.01.6.2 Completion of a program of teacher education 

accredited by the National Council for 
Accreditation of Teacher Education (NCATE); or 

 
14.01.6.3 Certification from the National Board of 

Professional Teaching Standards; and 
 

14.01.7 Pay applicable licensure fees as established by the State 
Board of Education pursuant to Ark. Code Ann. § 6-17-
422(h)(3)(C). 

 
14.02 An applicant seeking licensure in Early Childhood P-4, Middle 

Childhood 4-8 or Secondary Social Studies, shall successfully 
complete three (3) college credit-hours in Arkansas History at an 
institution of higher education that is regionally or nationally 
accredited by an accrediting organization recognized by the U.S. 
Department of Education or the Council for Higher Education 
Accreditation before receiving an Arkansas five-year Standard or 
Advanced Teaching License.     

 
 

14.02.1 A one-year, non-renewable provisional teaching license 
shall be available for an applicant who has not completed 
the three-hour Arkansas History course. 

 
14.03 An applicant whose standard teaching area(s) are not recognized by 

Arkansas shall receive the teaching area and level that most closely 
parallels their out-of-state licensure area(s). 

 
14.03.1 If none of the Applicant’s standard teaching area(s) parallel 

an Arkansas teaching area, the Office of Professional 
Licensure shall issue a license reflecting the same area 
reflected on the out-of-state license, with a notation that the 
identified license area is by reciprocity and is not an 
approved Arkansas teaching area. 

 
14.04 Standard or advanced teaching licenses will become effective 

January 1 of the year the license is issued and shall expire December 
31 of the last year the license is valid. A standard or advanced 
teaching license shall be valid for five years. 

 
14.05 The areas of licensure and/or endorsement listed on an out-of-state 

license shall be recognized for licensure through reciprocity. 
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14.06 The Office of Professional Licensure, as authorized by the State 
Board of Education, reserves the right to amend and/or rescind any 
Arkansas teaching license that has been issued in error. 



ADE 128-1  

Arkansas Department of Education 
Rules and Regulations 

Governing Mobile Phone Usage by School Bus Drivers 
August 13, 2001 

 
1.00 Regulatory Authority 

 
1.01 These Rules and Regulations shall be known as the Arkansas 

Department of Education Rules and Regulations Governing Mobile 
Phone Usage by School Bus Drivers. 

 
1.02 These regulations are enacted pursuant to the authority of the State 

Board of Education under Ark. Code Ann. §6-19-101. 
 
2.00 Purpose of Regulations 

 
The purpose of these regulations is to prohibit the use of a mobile phone 
while operating a school bus. 

 
3.00 Definitions 

 
3.01 “School Bus”. For purposes of this regulation, a school bus means 

every motor vehicle owned by a public or government agency and 
operated for the transportation of children to or from school or 
privately owned and operated for compensation for the 
transportation of children to or from school or school sponsored 
activity. 

 
3.02 “School Bus Driver”. Anyone operating a vehicle that meets the 

definition of a school bus. 
 

3.03 “Mobile phone”. Any wireless communication device used to make 
or receive telephone calls, including hands free headphones. 

 
4.00 Requirements 

 
4.01 Mobile phones shall not be used by the bus driver while the vehicle 

is in motion or stopped for a traffic-signaling device. 
 

4.02 Usage shall only be when the school bus is safely off the roadway 
with the parking brake engaged. 

 
4.03 Only district authorized mobile phones shall be operated on an 

Arkansas school bus. 
 

4.04 The Arkansas Association of Pupil Transportation shall emphasize 
this prohibition in its annual school bus driver training. 



ADE 128-2  

 

5.00 Penalty 
 

In compliance with the procedures established in Ark. Code Ann. §6-17 
Subchapter 17 (Repl. 1999), if a school bus driver violates this regulation, 
the school superintendent shall impose the appropriate discipline or 
penalty, as approved by the local board. 
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ARKANSAS DEPARTMENT OF EDUCATION 
RULES GOVERNING THE  

COLLEGE PREPARATORY ENRICHMENT PROGRAM  
January 2010 

 
1.00 College Preparatory Enrichment Program  
 

1.01  These regulations shall be known as the Arkansas Department of 
Education Regulations Governing the College Preparatory Enrichment 
Program.  

 
1.02  The State Board of Education enacted these regulations pursuant to its 

authority under Arkansas Code Annotated § 6-16-604, as amended by Act 
1469 of 2009. 

 
2.00 Purpose of Regulations 
  

2.01  The purpose of these regulations is to establish guidelines for the 
appropriate administration of a summer remedial program designed for 
twelfth-grade students and high school graduates who will enter their 
freshman year of college in the fall immediately following the completion 
of their senior year and who scored less than the minimum score set by the 
State Board of Higher Education on the American College Test (ACT).  

 
2.02  A further purpose of these regulations is to establish a distribution formula 

for implementing the College Preparatory Enrichment Program.  
 
3.00 Definitions/Acronyms  
 

3.01  Site Advisory Committee: educators including counselors representing 
local districts within the service area site who are responsible for the 
selection of participants.  

 
3.02  State Board of Higher Education cut off scores: scores below 19 on the 

ACT.  
 
3.03  Service Area Sites: facilities within school districts accredited by the 

Arkansas Department of Education (ADE), accredited public institutions 
of higher learning, and Arkansas Educational Service Cooperatives.  

 
3.04  ACT: American College Test  
 
3.05  ADE: Arkansas Department of Education  
 
3.06  CPEP: College Preparatory Enrichment Program  
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3.07  Capital Outlay: tangible personal property having a useful life of more 
than one year and an acquisition cost of $300 or more per unit (computers, 
printers, televisions, VCRs, overhead projectors, other instructional 
equipment, and furniture).  

 
3.08  Diagnosed Reading Problem: disorder/disability in the area of reading 

identified through observation and examination with instruments that have 
been proven reliable and valid.  

 
3.09  Project ACT: special administration of the ACT for students completing 
CPEP.  

 
3.10  CPEP Index: the ratio of the number students eligible for free or reduced 

lunch in the school district from the October 1 Enrollment Report of the 
current fiscal year over the total enrollment of the school district, 
expressed as a percentage rounded to the nearest hundredth of a 
percentage.  

 
3.11  Student Eligibility for Program: twelfth grade students and high school 

graduates who will enter their freshman year of college in the fall 
immediately following completion of their senior year, and who scored 
less than the minimum scores set by the State Board of Higher Education 
on the American College Test (ACT).  

 
3.12  Student Eligibility for Funding: for each school district, the number of 

students enrolled in grade ten (10), eleven (11), and twelve (12) retrieved 
from the current fiscal year October 1 Enrollment Report, times the CPEP 
Index.  

 
4.00 Student Eligibility  
 

4.01  Rising twelfth-grade students and high school graduates who will enter 
their freshman year of college in the fall immediately following 
completion of their senior year, and who scored less than the minimum 
scores set by the State Board of Higher Education on the math or English 
portions of the American College Test (ACT) are eligible for the program.  

 
4.02  All students who have taken the ACT and completed their junior year of 

high school may enroll in the program.  
 
4.03  If space is available after the site advisory committee has completed its 

recruitment efforts, rising eleventh-grade students may enroll in the 
program. Documentation of recruitment efforts for rising twelfth graders 
and high school graduates who will enter their freshman year of college in 
the fall immediately following completion of their senior year shall be 
maintained at the school site for audit purposes.  
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4.04 The site advisory committee, composed of educators including 

counselor(s) representing local school districts within the service area, will 
be responsible for the selection of the participants using the student 
eligibility guidelines listed in 4.01- 4.04.  

 
5.00 Site Eligibility  
 

5.01  The following educational organizations may serve as a service area site: 
school districts accredited by the Arkansas Department of Education 
(ADE), accredited public institutions of higher learning, and Arkansas 
Education Service Cooperatives.  

 
5.02  The service area site shall maintain and keep in a central location for 

monitoring and auditing purposes a documentation file containing a list of 
personnel who will be working in the program, disciplinary policies which 
will govern participants, program descriptions, and student schedules.  

 
5.03  Each service area site shall have the discretion to determine the number of 

students to serve based on the amount of allocation received.  
 
 5.04 Every effort shall be made to fill all existing CPEP sites to capacity. 
 

5.05 Priority for the expansion of existing CPEP sites will be given to those 
geographical areas where the percentage of students requiring remediation 
is the highest. 

 
5.06 Priority for the creation of new CPEP sites will be given to those districts 

and counties where programs do not exist and where remediation levels 
are the highest. 

 
6.00 Staffing  
 

6.01  Each service area site shall employ a program manager to administer the 
instructional program. 

  
6.02  The program manager’s duties include counseling students, scheduling, 

facilitating staff selection, coordinating the preparation of individualized 
plans for students entering and leaving the program, completing ADE 
CPEP reports in an accurate and timely manner, and performing other 
administrative duties to assure the operation at the site. Because of the 
duties of the program manager, a certified, secondary counselor is 
preferred. If such a person is unavailable, the program manager must be a 
certified secondary principal or administrator. (Individuals holding a 
twelve-month contract may not be paid from CPEP funds for 
administering a CPEP program.)  
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6.03  Teachers must hold secondary certification in the field to be taught and 

must have demonstrated successful and innovative teaching techniques.  
 
6.04  Teachers must attend scheduled in-service training administered by the 

ADE.  
 
6.05  The maximum class size will be ten (10) with administrative flexibility to 

make reasonable adjustments and a minimum class size will be five (5).  
 
6.06  The staff who will assist students with diagnosed reading problems must 

hold the Reading Specialist or Reading Endorsement. Other applicants 
eligible to receive either endorsement must meet the requirements 
established by the State Board of Education.  

 
7.00 Distribution of CPEP Funds  
 

7.01  For each school district, a CPEP Index shall be calculated equal to the 
ratio of the number of students eligible for free or reduced lunch in the 
school district over the total enrollment of the school district, expressed as 
a percentage rounded to the nearest hundredth of a percentage. Each of the 
figures in this ratio shall be from the October 1 Enrollment Report for the 
current fiscal year.  

 
7.02  For each school district, the number of students eligible for CPEP funds 

shall be calculated as the product of the total number of students enrolled 
in grades ten (10), eleven (11), and twelve (12) times the CPEP Index. The 
enrollment figures shall be from the October 1 Enrollment Report of the 
current fiscal year.  

 
7.03  The CPEP funding factor shall be equal to the statewide total number of 

students eligible for CPEP funds divided into the total amount of funds 
budgeted for CPEP.  

 
7.04  For each school district, the CPEP funds to be distributed to that school 

district shall be equal to the product of the number of students eligible for 
CPEP funds times the CPEP funding factor.  

 
7.05  The Department of Education may expend funds to implement assessment 

programs to assist in educational and guidance instruction.  
 
7.06  Districts are to limit the use of CPEP funding for those costs directly 

related to the proper administration of the service area site(s) such as, but 
not limited to, the following: administrative costs, stipends, instructional 
materials, site operational cost, etc.  
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7.07  School districts cannot expend CPEP funds to purchase capital outlay 
items.  

 
7.08  The Department of Education may expend funds from this appropriation 

to implement assessment programs such as PLAN and EXPLORE to assist 
in educational and guidance instruction.  

 
7.09  Any balance of CPEP funds on hand in any school district or site at the 

end of the program shall be returned with End-of-Program Reports to the 
Arkansas Department of Education.  

 
8.00 Instructional Program  
 

8.01  It is the intent of this program to provide instruction in the areas of math 
and language arts. Each service areas site must provide all students who 
enroll with individualized plans for the summer enrichment program and 
their senior year of high school, individualized counseling, and other 
forms of assistance.  

 
8.02  Each service area site must select instructional materials which provide 

enrichment as well as reinforcement in basic skills.  
 

8.03  Each service area site shall have the discretion to schedule the 
instructional day for no less than three hours with appropriate time for 
independent study. The length of the summer term shall be five (5) weeks, 
during which time a school shall provide no less than twenty (20) days and 
no less than seventy-five (75) hours of instruction.  

 
8.04  Each service area site shall maintain, for auditing and monitoring 

purposes, the project director and participant records, teacher contract, and 
all details of the planned instructional program (i.e., master schedules, 
materials, curriculum, methodologies, etc.)  

 
9.00 Administration  

 
9.01 A local district, college or university, or regional service cooperative may 

be eligible to operate a service area site. Each service area site must 
identify the individual who will serve as project director. The ADE 
anticipates that the project director will be a local superintendent, college 
administrator, developmental program director or cooperative director. 
The project director should be a bonded official of the host agency. The 
ADE expects that the project director will currently hold a twelve-month 
contract with a local education agency; therefore, he/she will be ineligible 
for a salary position with this program.  
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9.02 The ADE will encourage sites to accommodate students who have summer 
jobs and cannot forfeit the income from summer employment. Sites may 
hold CPEP sessions in the evening if they meet the requirements set forth 
in Section 8.03 of these Rules.   

 
9.03 Each service area shall mail the Project ACT answer documents to the 

appropriate vendor no later than the Monday immediately following 
administration of the test. 

 
10.00 Program Evaluation  
 

10.01  Following the summer program the individualized plan and progress 
report shall be provided to the students’ school counselors or other school 
representative for documentation. The Project ACT scores shall be 
reported to the ADE on the Student Data Form.  

 
10.02  Students who complete the CPEP program successfully and enroll in 

senior year courses deemed to be appropriate for pre-collegiate 
preparation may have their senior year Project ACT test cost paid by the 
state .  

 
10.03  Each service area site will provide the ADE a list of students who enrolled 

in the program, were successful in completing the course study, and took 
the Project ACT.  Each service site area will maintain a list in a central 
location for monitoring purposes.  

 
 

10.04 The Departments of Education and Higher Education will collect and 
analyze data on program participants to assess the impact of the program 
on improved pre-collegiate preparation. This data will include ACT scores 
for seniors who completed the program, college remedial placement 
status, and first-year college grades in core subjects.  

 
10.05 The project director shall submit to the ADE an end- of-year program 

evaluation and accounting.  



Summary of Changes 
 

Changes made after public comment period: 
• Section 4.07 clarified to reflect existing practice by deleting reference to 

the Student Services Plan. 
• Section 5.01 revised to extend application deadline for 2011 to Sept. 30. 
• Section 8.01 clarified to make it explicit that these programs may be 

funded from At-Risk Funding. 
• Section 8.03 clarified to provide that NSLA funds may be used so long as 

the use is properly planned and reported in the district’s ACSIP plan. 
• Section 8.04 clarified to preserve the ability of school districts to expend 

NSLA funds on other postsecondary programs by limiting the restriction to 
Department funds. 

• Corrected section numbering in section 10.0. 
• Section 10.05 added to make clear that placement tests will be paid for 

only to the extent that funds are appropriated and authorized for that 
purpose. 

 
 
Changes made before public comment period: 

• Definitions added for “college readiness benchmark”, “designated college 
readiness course”, “eligible student”, “EXPLORE”, “placement test”, 
“PLAN”, “postsecondary preparatory program”, and “PSAT”. 

• Section 5.0 was added to implement the approval of postsecondary 
preparatory programs. 

• Section 6.0 was added to implement enrollment requirements for 
postsecondary preparatory programs. 

• Section 7.0 was added to implement requirements for the operation of 
postsecondary preparatory programs. 

• Section 8.0 was added to explain the funding mechanisms for the 
Arkansas College and Career Readiness Planning Program and for 
postsecondary preparatory programs. 

• Section 9.0 was added to set forth the evaluation requirements for 
postsecondary preparatory programs. 

• Section 10.0 was added to implement the placement test required under 
the Rules and Act 879 of 2011. 
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ARKANSAS DEPARTMENT OF EDUCATION 
RULES GOVERNING THE ARKANSAS COLLEGE AND CAREER 

READINESS PLANNING PROGRAMS 
November 2010  

 
 

1.00  REGULATORY AUTHORITY  
 

1.01 These regulations are enacted pursuant to the authority contained in Ark. 
Code Ann. §§ 6-11-105, and 6-15-441, 6-16-601 et seq, 25-15-201 et seq., 
and Act 879 of 2011. 

 
 

2.00 PURPOSE 
 
2.01 The purpose of these rules is to establish guidelines for the 

implementation of: 
 

2.01.1 the Arkansas College and Career Readiness Planning Program; and 
 

2.01.2 Postsecondary preparatory programs in Arkansas. 
 
        

3.00 DEFINITIONS 
 
 For purposes of these rules, each term below shall be defined as follows: 
 

3.01 “ACT” means the American College Test. 

3.02 “College readiness assessment” means a test of student educational 
development that measures student readiness for future postsecondary 
learning that and is administered pursuant to these Rules or is used by 
institutions of higher education as part of their admissions, placement, and 
scholarship processes and/or high schools to improve college and 
workforce readiness. 

3.02.1 “College readiness assessment” includes without limitation the 
EXPLORE, PLAN, and PSAT assessments. 

 “College and career readiness” means that a student is academically ready 
to succeed in college level courses or in the workforce without the need to 
enroll in remedial courses during the student’s first year. 

3.03 “College readiness benchmark” means the minimum score on a college 
readiness assessment in mathematics, English, or reading indicating that a 
student has a high probability of success in entry level postsecondary 
education. 
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3.03.1 College readiness benchmarks shall be determined jointly by the 
Arkansas Higher Education Coordinating Board and the State 
Board of Education. 

3.04 “Department” means the Arkansas Department of Education. 

3.05 “Designated College Readiness Course” means a regular instructional 
course taken during a student’s senior year of high school that is 
designated by: 

3.05.1 Local school officials to assist in the improvement of a student’s 
placement test scores for mathematics, English language arts, or 
reading; or 

3.05.2 The Department of Education and the Department of Higher 
Education as an appropriate course for college readiness. 

3.06 “Eligible student” means a public school student in Arkansas who: 

3.06.1 Is enrolled in or has completed any of grades eight through eleven 
(8-11) and has not yet begun grade twelve (12); 

3.06.2 Is identified through a college readiness assessment as scoring 
below a college readiness benchmark in mathematics, English, or 
reading; 

3.06.3 Receives the counseling required under Section 4.05 of these 
Rules; and 

3.06.4 Desires to enroll in postsecondary education. 

3.03 3.07 “EXPLORE” means the pre-ACT assessment designed to help students 
in grade eight (8) explore a broad range of options for their future and 
focus not only on high school coursework but also on post-high school 
choices as well. 

3.08 “Placement test” means a test for entrance to postsecondary education that 
is either approved by the State Board of Education, or designated by the 
Department of Higher Education.  

3.08.1 For the purpose of these Rules, “Placement test” includes without 
limitation the ACT. 

3.04 3.09 “PLAN” means the pre-ACT assessment for students in grade ten (10) 
used to help a student focus attention on improved academic achievement, 
career preparation, and planning for post-high school years. 
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3.10 “Postsecondary preparatory program” means an intensive program 
approved under these Rules that is focused on preparing students for 
entry-level postsecondary work in the areas of mathematics, English, and 
reading based on identified needs for college enrollment and placement. 

3.05 3.11 “PSAT” means the Preliminary SAT/National Merit Scholarship 
Qualifying Test that provides practice for the SAT Reasoning Test and 
gives students feedback on individual strengths and weaknesses on college 
readiness skills. 

 
 
4.00 PROGRAM IMPLEMENTATION COLLEGE AND CAREER READINESS 
PLANNING PROGRAM – IMPLEMENTATION 
 

4.01 Beginning with the 2010 2011 school year, e Each public school that 
serves students in grade eight (8) shall administer EXPLORE to each 
student enrolled in grade eight (8) at the public school. 

4.02 Beginning with the 2010 2011 school year, e Each public school that 
serves students in grade ten (10) shall administer PLAN or the PSAT to 
each student enrolled in grade ten (10) at the public school. 

4.03 Funding for the college readiness assessments listed in Sections 4.01 and 
4.02 of these Rules may be provided by the Arkansas Department of 
Education (ADE) using at-risk funding or other funds appropriated and 
authorized for this purpose. 

4.04 Each public school district administering the college readiness 
assessments under this section shall use the college readiness assessments: 

4.04.1 tTo assist students with college and workforce readiness skills, 
course selection in high school, and improved academic 
achievement;  

4.04.2 To identify students who do not meet the college readiness 
benchmarks in mathematics, English, or reading; and 

4.04.3 To provide the basis for the counseling concerning postsecondary 
preparatory programs as required by Section 4.05 of these Rules 
and Ark. Code Ann. § 6-16-603. 

4.05 Each public school district shall ensure that every student identified under 
Section 4.04.2 is counseled by a public school counselor and strongly 
encouraged to enroll in a postsecondary preparatory program approved 
under these Rules. 
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4.06 The public school district shall make every reasonable effort to involve 
parents or guardians in student counseling and placement of students. 

4.07 By the 2011 2012 school year, e Each public school shall fully incorporate 
the results from the college readiness assessments into the college and 
career planning process for each student. The ADE shall monitor the 
utilization of these assessments to ensure public school compliance. 

 

5.0 PROGRAM EVALUATION POSTSECONDARY PREPARATORY 
PROGRAMS – APPROVAL 

5.01 No later than September 30, 2011, and no later than May 1 of each year 
thereafter, any of the listed entities may submit to the Department an 
application for authorization to operate a postsecondary preparatory 
program in Arkansas: 

5.01.1 One or more school districts; 

5.01.2  One or more institutions of higher education; or 

5.01.3 A partnership of one or more school districts and one or more 
institutions of higher education. 

5.02 An application for authorization shall include: 

5.02.1 A list of the participating school district[s] or institution[s] of 
higher education; 

5.02.2 The number and location of sites at which postsecondary 
preparatory programs will be offered; 

5.02.3 A program description, including identification of the curriculum, 
content guides, and instructional materials to be utilized; 

5.02.4 Staffing and instructor qualifications; 

5.02.5 Program schedules; 

5.02.6 Guidelines for admission to the postsecondary program, including 
program eligibility requirements and selection criteria; 

5.02.6.1 Admission guidelines should address whether and 
how the program will admit 12th grade students 
under Section 6.03 of these Rules; 

5.02.7 Disciplinary policies which will govern participants; and 
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5.02.8 Attendance requirements for participants. 

5.03 The Department may approve an application for authorization after: 

5.03.1 Determining that the application meets the criteria established by 
these Rules and Ark. Code Ann. § 6-16-601 et seq; 

5.03.2 Reviewing evidence of the postsecondary preparatory program’s 
past performance and success, as reported under Section 9.0;  

5.03.3 Reviewing the postsecondary preparatory program’s past 
compliance with these Rules with Ark. Code Ann. § 6-16-601 et 
seq., and with other relevant state or federal law; and 

5.03.4 Giving priority for approval to postsecondary preparatory 
programs operated by partnerships between one or more school 
districts and one or more institutions of higher education. 

5.04 Authorization of an approved postsecondary preparatory program may be 
for a term defined by the Department of no more than one (1) year. 

5.05 A postsecondary preparatory program shall not receive authorization 
under these Rules unless the postsecondary preparatory program files an 
annual application with the Department and the application is approved.  

5.06 Content guides utilized by a postsecondary preparatory program must be 
approved by the Department and must: 

5.06.1 Include the curricular goals in each content area; and 

5.06.2 State clearly how the program goals will be met. 

5.06.3 Postsecondary preparatory programs may utilize content guides 
developed by outside parties with the Department’s approval. 

 

6.0 POSTSECONDARY PREPARATORY PROGRAMS – ENROLLMENT 

6.01 An eligible student may enroll in and attend a postsecondary preparatory 
program at any time between: 

6.01.1 The first day of school after July 1 of the year in which the student 
first enters grade eight (8); and 

6.01.2 The first day of school after July 1 of the year in which the student 
first enters grade twelve (12). 
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6.02 An eligible student shall receive priority for enrollment in a postsecondary 
preparatory program if the eligible student qualifies for free and reduced 
price meals under the National School Lunch Act, 42 U.S.C. § 1751 et 
seq., as verified by a signed Free and Reduced Price School Meals Family 
Application on file with the entity administering the postsecondary 
preparatory program. 

6.02.1 If the postsecondary preparatory program is administered by an 
entity other than the student’s home district, the program shall 
furnish a Free and Reduced Price School Meals Family 
Application to the student solely for the purpose of determining 
eligibility under this section.  

6.02.2 No public school district, public school, or charter school may 
disclose any student’s eligibility for free and reduced price meals 
to any other entity, including a public school district or institution 
of higher education administering a postsecondary preparatory 
program.  

6.02.3 A postsecondary preparatory program may disclose a student’s 
eligibility for free and reduced price meals to the Department. 

6.03 Notwithstanding the requirements of Section 6.01, if space and funding 
are available after all eligible students who applied to attend a 
postsecondary preparatory program are enrolled, the Department may 
permit a postsecondary preparatory program to enroll a student in grade 
twelve (12) or a high school graduate if the student or graduate: 

6.03.1 Scores below college readiness benchmarks on a college readiness 
assessment or placement test; and 

6.03.2 Will enroll in the postsecondary preparatory program no later than 
three (3) months after graduating from an Arkansas high school. 

6.04 An eligible student, or a student enrolled under Section 6.03, may enroll in 
one (1) or more of the curriculum areas in which the student has scored 
below the college readiness benchmark as identified by college readiness 
assessments. 

 

7.0 POSTSECONDARY PREPARATORY PROGRAMS – OPERATION 

7.01 A postsecondary preparatory program approved under these Rules shall: 

7.01.1  Provide advice that will better prepare eligible students for entry-
level postsecondary work in the areas of mathematics, English, and 
reading; 
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7.01.2 Improve diagnostic efforts, counseling, placement, and instruction 
for eligible students; 

7.01.3 Provide intensive remedial instruction to eligible students enrolled 
in the postsecondary preparatory program in one (1) or more of the 
following curriculum areas: 

7.01.3.1 Mathematics; 

7.01.3.2 English; and 

7.01.3.3 Reading; 

7.01.4 Effectively use college readiness assessments to monitor the 
progress of participants in the postsecondary preparatory program; 
and 

7.01.5 Use innovative teaching and learning strategies that are designed to 
be effective with participants in the postsecondary preparatory 
program. 

7.02 Remedial instruction provided by an approved postsecondary preparatory 
program shall: 

7.02.1 Consist of a minimum of twenty-five (25) hours or more of 
instruction for each curriculum area offered;  

7.02.2 Conform to content guides as approved by the Department, in 
consultation with the Department of Higher Education; 

7.02.3 Conform to individualized plans developed for each student; 

7.02.4 Be offered in classes containing no less than ten (10) students and 
no more than fifteen (15) students; and 

7.02.5 Be offered on one or more days from Monday through Saturday, 
during any hours that participants are not required to attend public 
school. 

7.03 A postsecondary preparatory program approved under these Rules shall 
use instructors with appropriate content knowledge and specialized 
training developed by the Department of Education for instructors of 
developmental education.   

7.03.1 A postsecondary preparatory program may use an instructor who 
does not hold an Arkansas teaching license only if the non-licensed 
instructor works together with an instructor who holds a current 
Arkansas teaching license. 
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7.03.2 Instructors must hold one (1) of the following: 

7.03.2.1 A current Arkansas secondary teaching license in 
the field to be taught;  

7.03.2.2 A bachelor’s degree with an undergraduate major in 
the field to be taught; or 

7.03.2.3 A graduate degree in the field to be taught. 

7.03.3 Instructors who will assist students with diagnosed reading 
problems must hold or be eligible to hold a current Arkansas 
teaching license with the Reading Specialist or Reading 
endorsement. 

7.03.4 Instructors shall attend scheduled in-service training administered 
by the Department. 

7.04 An Arkansas public high school shall award one (1) unit of credit as an 
elective for successfully completing a postsecondary preparatory program 
under these Rules. 

7.04.1 The unit of credit awarded under this section shall not count 
toward the minimum number of credits required by law for high 
school graduation. 

 

8.0 POSTSECONDARY PREPARATORY PROGRAMS – FUNDING 

8.01 The Department may provide funding for approved postsecondary 
preparatory programs from at-risk funding or other funds appropriated and 
authorized for this purpose. 

8.01.1 The Department shall give priority for funding to postsecondary 
preparatory programs operated by partnerships between one or 
more school districts and one or more institutions of higher 
education. 

8.01.2 Funding provided by the Department may be used by a 
postsecondary preparatory program only for those costs directly 
related to the proper administration of the program, including 
without limitation administrative costs, stipends, instructional 
materials, and site operational costs. 

8.01.2.1 Funding provided by the Department may not be 
used to pay or purchase incentives for students. 
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8.01.3 Funding provided by the Department may not be used to purchase 
tangible personal property if the property has: 

8.01.3.1 A useful life of more than one (1) year; and 

8.10.3.2 An acquisition cost of $300 or more per unit. 

8.01.4 Any balance of funds provided by the Department and remaining 
at the conclusion of the program term shall be returned to the 
Department. 

8.02 The opportunity to participate in a postsecondary preparatory program 
under these Rules shall not be interpreted as mandating the Department to 
fund postsecondary preparatory programs at a cost in excess of the funds 
appropriated and authorized in the Public School Fund for this purpose. 

8.03 An Arkansas public school district may use National School Lunch 
student categorical funding received under Ark. Code Ann. § 6-20-2305 to 
operate or support an approved postsecondary preparatory program, 
subject to the planning and reporting requirements of the Department’s 
Rules Governing the Monitoring of Arkansas Comprehensive School 
Improvement Plans (ACSIP). 

8.04 A postsecondary preparatory program shall not receive funding from the 
Department unless the postsecondary preparatory program files an annual 
application with the Department and the application is approved. 

 

9.0 POSTSECONDARY PREPARATORY PROGRAMS – EVALUATION 

9.01 A postsecondary preparatory program approved under these Rules shall 
document evidence of its performance and the success of its participants. 

9.02 Within ninety (90) days of the end of the approval term specified under 
Section 5.04 of these Rules, each approved postsecondary preparatory 
program shall submit the following data in a form and manner approved 
by the Department:  

9.02.1 The total number of participants and the number of participants in 
each grade level; 

9.02.2 The number of participants who were eligible for free and reduced-
price meals under the National School Lunch Act; 

9.02.3 The total number of participants in each curriculum area identified 
in Section 7.01.3; 
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9.02.4 The progress of participants monitored in the postsecondary 
preparatory program through the use of college readiness 
assessments;  

9.02.5 The number of participants who enrolled in the postsecondary 
preparatory programs and:  

9.02.5.1 Scored lower than the statewide minimum scores 
established by the Arkansas Higher Education 
Coordinating Board for college placement; or 

9.02.5.2 Scored at or higher than the statewide minimum 
scores established by the Arkansas Higher 
Education Coordinating Board for college 
placement; 

9.02.6 Student-specific data for each individual participant, including: 

9.02.6.1 Name, gender, grade level, identification number, 
and other identification data specified by the 
Department; 

9.02.6.2 Free and reduced lunch status; 

9.02.6.3 Curriculum area(s) in which the student enrolled; 
and 

9.02.6.4 Placement test scores; 

9.02.7 Daily attendance; 

9.02.8 The final percentage of participants meeting the attendance 
requirements contained in the program’s application; 

9.02.9 An itemization of the source and amount of all funds expended to 
support the approved postsecondary preparatory program; and 

9.02.10An itemization of the source, payee, amount, and purpose of all 
expenditures made from funds provided by the Department or by 
any Arkansas public school district. 

9.03 The Department, in collaboration with the Department of Higher 
Education, shall collect and analyze the data reported by approved 
postsecondary preparatory programs under Section 9.02.  

9.03.1 The Department shall store all student data in the Arkansas Public 
School Computer Network. 
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9.03.2 The Department shall present its data analysis in the annual school 
performance reports required by Ark. Code Ann. § 6-15-1402. 

9.04 The Department shall annually release to the General Assembly the 
following data: 

9.04.1 The number and type of postsecondary preparatory programs 
approved; 

9.04.2 For each approved postsecondary preparatory program, the public 
school district[s] and/or institution[s] of higher education operating 
the postsecondary preparatory programs approved; 

9.04.3 The amount of funding the Department distributed to each 
postsecondary preparatory program; and 

9.04.4 The data collected from each approved postsecondary preparatory 
programs under Section 9.02, after removing any personally 
identifiable student information as required by the Family 
Educational Rights and Privacy Act of 1974. 

5.019.05 Data collection shall be maintained by the ADE Department for the 
purpose of: 

5.01.1 9.05.1 Increasing college and career readiness skills; 

5.01.2 9.05.2 Improving instruction; 

5.01.3 9.05.3 Enhancing school improvement plans; and 

5.01.4 9.05.4 Reducing the college remediation rates of students; and 

9.05.5 Developing and implementing postsecondary preparatory 
programs under these Rules. 

5.02 9.06 The ADE Department shall report to the House Committee on 
Education and the Senate Committee on Education no later than 
September 30 December 31 of each year on the: 

9.06.1 iImplementation and effectiveness of the Arkansas College and 
Career Readiness Planning Program; and 

9.06.2 Statistical analysis of postsecondary preparatory programs under 
these Rules. 

9.06.3 The report may be posted on the Department of Education’s 
website with a notification to the Committees. 
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5.02 School guidance counselors serving students in Grades 8 12 shall provide 
career guidance utilizing the results of college readiness assessments in the 
college and career planning process. The ADE shall monitor the utilization 
of these assessments through the Student Services Annual Reports and the 
Public School Student Services Plan to ensure public school compliance. 

 

10.0 PLACEMENT TESTS 

10.01 An Arkansas public school student enrolled in grade eight (8) or grade ten 
(10) may take a placement test at no cost to the student at a date, time, and 
location set by the State Board of Education. 

10.01.1 Each public school district shall use the placement test scores 
to identify every student who scores below the statewide 
minimum scores established by the Arkansas Higher Education 
Coordinating Board for mathematics, English, or reading. 

10.01.2 Each public school district shall ensure that every student 
identified pursuant to Section 10.01.1 is counseled by a public 
school counselor and strongly encouraged to enroll in a 
Designated College Readiness Course. 

10.02 Each public school district shall ensure that every Arkansas public school 
student enrolled in grade eleven (11) is advised by a public school 
counselor of the opportunity under Section 10.03 to take a placement test 
during grade twelve (12) at no cost to the student. 

10.03 An Arkansas public school student enrolled in grade twelve (12) may take 
a placement test at no cost to the student at a date, time, and location set 
by the State Board of Education if: 

10.03.1 The student successfully completes a postsecondary 
preparatory program; and 

10.03.2 The student is enrolled in a Designated College Readiness 
Course. 

10.04 At the request of a student, the student’s placement test score will be made 
available to and will be accepted by and recognized toward meeting 
enrollment requirements of state-supported colleges, universities, and 
postsecondary vocational schools in Arkansas.  

10.05 Availability of placement tests under Sections 10.01 and 10.03 shall be 
dependent on the availability of funds appropriated and authorized for that 
purpose. 



Rules and Regulations 
Governing Waivers of Minimum Salaries for 

Certified Personnel 
 

1.00 Regulatory Authority 

1.01 These regulations shall be known as the Department of Education Regulations governing the 
waiving of minimum salaries to be paid certified personnel. 

1.02 These regulations are enacted pursuant to the State Board of Education's specific authority under 
Arkansas Codes Annotated 6-17-1001 and 6-11-105 (Repl. 1993). 

2.00 Purpose 

2.01 It is the purpose of these regulations to set general guidelines for granting waivers to school 
districts which cannot meet the provisions of Arkansas Code Annotated 6-17-1001. 

3.00 Filing a Request 

3.01 School district requests for waivers shall be on forms provided by the Arkansas Department of 
Education. 

4.00 District Eligibility Criteria 

4.01 School districts shall meet the minimum expenditure requirements of Ark. Code Ann. 6-20-310 
(Supp. 1995) for the school year for which the request is made. 

4.02 School districts shall have a base millage of no less than 25 mills available for maintenance and 
operation. 

4.03 A school district must show that its combined teacher salary, operating and debt service fund 
balances will be depleted within three years if relief is not granted. 

4.04 Prior to receiving a waiver, a school district shall seek assistance from the Department of 
Education in developing and filing a plan with the Department for the purpose of eliminating the need 
for a waiver as soon as possible. 

4.05 Prior to receiving a waiver, the school board shall review in a regularly scheduled public meeting 
the need for a waiver, the plan to eliminate the future needs for a waiver which is to be filed with the 
Department, and implications for all educational programs should the waiver be granted. 

5.00 Review and Approval of Requests 

5.01 A committee appointed by the Director of the Department of Education shall review waiver 
applications and make recommendations. The Director shall have final authority in the disposition of 
requests. 

5.02 One year approved waivers shall be tentative subject to findings which reflect compliance with 
all eligibility criteria. 

5.03 Relief shall not be granted beyond an amount necessary to prevent the district from 
depleting its balances within three years. 

5.04 Final approval by the Director shall identify that district as meeting the requirements of a Phase 
I fiscal distress district. 


	I.	Financial Obligations
	B.	As of July 31, 2011, the Magnet Operational Charge paid for FY 10/11 totaled 	$15,001,049. The allotment for FY 10/11 was $
	C.	As of July 31, 2011, the M-to-M incentive checks paid for FY 10/11 totaled 	$4,458,463 to LRSD, $5,564,846 to NLRSD, and $9
	D.	ADE pays districts three equal installments each year for their transportation budgets.

	E.	Bids were opened on May 7, 2010 for sixteen Magnet and M-to-M buses.  The low bid 			was by Diamond State Bus Sales for a t
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