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Instructions for eFinance to be used 
by Business Managers
• Federal Program Coordinator will need to ask the General Business 

Manager for the following data:

• The district finance office will pull the following report from 20.11 
Cognos for the federal program coordinator to key their budget for 
the fiscal year
• Team content > Financial Management System > Fund accounting Manager > 2. 

Federal Program Reports for Budgets and Budget Adjustments > Budget & 
Worksheet
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SOF for Federal Programs, 
as applicable:

6501 – Title I

6507 – 1003

6508 – 1003

6510 – Title I Part D

6756 – Title II-A

6761 – Title III

6784 – Title V RLIS

6786 – Title IV

6530 – Homeless
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UPLOAD ALL 
BUDGET 
WORKSHEETS IN 
EXCEL FORMAT 
ONLY.

• No PDFs
• No Google docs 

even if you lock 
the cells



This is how the spreadsheet will look for each applicable program given to Federal 
Programs:

The Federal Program Coordinator has two budgets 
each year; Preliminary and Final:
• Using preliminary; adjust prior year budget line 

items as needed 
• Final Budgeted amounts should be the budget

Once these steps have been 
completed, the federal coordinator 
can either sort by 
• Location (LEA #) 
• Location Title (Building name) 
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The FINAL budget worksheet must be 
current fiscal year pulled from eFinance.



The Federal Program Coordinator will then type in the information in 
the last column for each budgeted amount.

Once sort has been 
completed, the 
federal program 
coordinator will 
elaborate as to 
what will be done 
with the amount 
and how it relates 
to the indicated 
category.

This is completed 
for all applicable 
ESSA budgets, not 
just Title I.
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Federal Coordinator will 
include a description of 
items to be purchased, 
include FTE, name and 
position of any employee 
paid with federal funds 
salaries/benefits. 

Federal Coordinators will 
include all applicable 
programs within one 
spreadsheet.  This saves 
on number of uploads in 
Indistar

Upload eFinance budget 
worksheet into Indistar 
Form Upload folder for 
the current year.
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Make sure that all 
“zero” budgeted items 

have been removed 
from all budget 

worksheets.

In addition, the state's and the other non-Federal entity's financial management systems, including records documenting 
compliance with Federal statutes, regulations, and the terms and conditions of the Federal award, must be sufficient to 
permit the preparation of reports required by general and program-specific terms and conditions; and the tracing of 
funds to a level of expenditures adequate to establish that such funds have been used according to the Federal statutes, 
regulations, and the terms and conditions of the Federal award.



Signing Into – New accounts FGM

• District Users
• The e-mail address associated with APSCN account must be 

registered as a Superintendent (Coordinator Code='U') or Federal 
Program Coordinator (Coordinator Code='1') in the SIS LEA Profile for 
the LEA.

• Please enter the APSCN User Id (e.g. 8080jdoe)

• Federal Program Coordinators will only be able to access FGMS after
Superintendent grants access to them.
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Signing Into – New accounts FGM

Items to Check
• First check on Supt. Access and make sure they can log-on to FGMS
• Make sure the Supt. has enabled the FPC (Federal Program Coordinator) and clicked Save.
• Clicking Save button is important.
• The list of Supt. and FPC is available online: 

https://adedatabeta.arkansas.gov/spd/Home/districts
• Users should be using APSCN.local user ID and not Triand e-mail
• APSCN.local user ID starts with 4 digit LEA #
• The e-mail address in FGMS is being populated from SIS LEA Profile and that should match with 

the e-mail associated with APSCN.local user ID.
• The email should be only corrected in SIS LEA Profile to match against APSCN.local and not vice-

versa
• No changes should be made to the e-mails in APSCN.local as APSCN.local is the most authorative 

source for User ID’s.
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Superintendent, must click 
on the save button, once 
enable access is checked.



FGM is hosted on ADE Data Center Infrastructure

Use the following steps to log into the Federal Grants 
Management System

• ADE Home page
• Scroll down and click on “ADE Data Center”
• Scroll down and within the District Operations Fiscal 

Governance, 
• Click on “Federal Grants Management System” under 

“District Operations and Fiscal Governance” 
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https://adedata2.arkansas.gov/FGMS/Account/Login


Use the active directory log on
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User name is the first 4 
numbers of the LEA, 
first initial and last 
name.

Password – is the 
Active Directory sign 
in.

Once user name and 
password have been 
entered, click on Log 
In.
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There are two budgets 
due each year:
• Preliminary
• Final  

Both must be completed 
during the time when 
they are due.

Also, FGM will show 
current and prior year 
budgets on the district 
home page.
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Two FGM budgets due each year, “preliminary” and “final”.
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LEAs can NOT edit 
any budgets that are 
“obsolete” or 
“rejected” in the 
Data Status Section.  

The LEAs must start 
a new budget within 
FGM by clicking on 
the yellow plus.



DO NOT ENTER COMMAS WHEN ENTERING NUMBERS THROUGHOUT 
PROGRAM
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Please note, the 
date will change 
each year.  



If  not transferring, skip to 
Slide 29
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If LEA is transferring 
funds from one 
program to another, 
click on “Transfers”.

If not, click on “Start 
Budget”, or “Go to 
20XX”.   The dates 
change for each year.
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If transferring, click on “Transfers”

Transferring funds does not give a longer life to those funds, 27-month Tyding for all federal funds.



Transferring Funds – FROM & TO

Programs FROM which an LEA May 
Transfer Funds 

• Title II, Part A – Supporting effective instruction 
state grants 

• Title IV, Part A – Student support and academic 
enrichment grants 

(ESEA section 5103(b)(2)) 

Programs TO which an LEA May 
Transfer Funds

• Title I, Part A – Improving basic programs operated by LEAs
• Title I, Part C – Education of migratory children
• Title I, Part D − Prevention and intervention programs for 

children and youth who are neglected, delinquent, or at-risk
• Title II, Part A − Supporting effective instruction state grants
• Title III, Part A – State grants for English language acquisition 

and language enhancement
• Title IV, Part A − Student support and academic enrichment 

grants
• Title V, Part B – Rural education

(ESEA section 5103(b))

Arkansas Department of Education 20



Transferring Funds
• All transfers must be completed by April 1st

• Please note, per ESSA, and LEA must consult with private school officials before 
transferring any funds.

• If the LEA did not receive funding under a program, then funds can’t be transferred into 
that program.

• Once funds are transferred, they become the program in which they were transferred 
and must follow guidelines of how those funds can be used.

• DO NOT retain funds from the program for the sole purpose to provide equitable services 
(i.e. Title II and IV services).

• If an LEA chooses not to transfer all of a program’s fund to Title I, then ESSA provides that 
the rules and requirements of that program apply to the non-transferred funds.

Section 1117 and Section 5103 of ESSA
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The transfer screen 
will show carryover, 
current allocation and 
total amount available 
to transfer.

Click the yellow plus to 
add a transfer or the 
blue arrow above to go 
back.

Note to mention:
• Preliminary budget 

does not include 
carryover.

• Final budget will 
include carryover 
and any cash on 
hand.
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Clicking on the yellow save 
button at any time allows  
LEA to come back to finish. 
Click the save button, 
check boxes are checked 
through the system.

The dark blue cells is data 
uploaded by ADE.

The light blue cells are 
formulas.

The pale yellow cells are 
for entering data.
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Once amounts are entered 
on Transfer, click the green 
check.

LEAs must consult with 
private school officials 
before transferring funds.
Check the boxes 
acknowledging and 
understanding the rules 
governing the transfer 
request before 
submission. 

The amount transferred is 
then entered into budget 
page.
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Once all items are 
completed, the 
green check has 
been clicked, LEA 
receives an action 
confirming must be 
“ok” to go forward 
with transfer.
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Using the Back Arrow, 
moves back to the 
previous screen.

To review the 
transfers, click on the 
Spy glass.

Or if changes to need 
to be made, LEAs 
must create a new 
transfer document by 
clicking on the yellow 
plus, the new transfer 
will then supersedes 
the previous transfer.
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Transfer page will 
show that Title II 
funds have been 
transferred into the 
Title I program.

If transferring both 
Title II and IV, use 
one transfer page, or 
both funds will not 
be transferred out.
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If working on 
Preliminary budget, 
the Building 
Configuration and 
ESSA Private School 
Enrollment must be 
completed. See next 
slides on completing 
those sections.

If working on Final 
budget, the 
Building 
Configuration and 
ESSA Private School 
Enrollment is not 
required, skip to 
slide 43
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Click on Building Configuration, if the district is making any building 
changes.  If not, you have to open it and “green” check building list.

Completing the Preliminary budgets, these steps must be followed to have all building data entered into 
FGM for the current year.



If  there are no building 
changes, click on green 

check and skip to 
Slide 38
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If changes need to 
be made, click on 
the yellow wrench.

If all data is correct, 
click the green 
check box.

If LEA has more 
buildings to review, 
click on next page 
number.
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Click on the buttons 
requiring changes at 
each building.

To add a building, 
click the yellow plus.

To delete a building, 
click the red “X”.

To edit information, 
use the blue pencil.

Arkansas Department of Education
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The  “Current 
Reconfiguration 
Requests” tab appears 
click on tab so changes 
can be made to 
buildings.

If a change isn’t 
required, after clicking 
on it, click the Red “-” 
button.

The number of changes 
appears beside request.
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Must leave a comment 
on changes for building 
Maintenance, make sure 
to click out of the 
comment box to get the 
“blue send” button.

Click on the blue “up” 
button to send to ADE 
for approval.

Can’t continue within 
the FGMS until changes 
have been approved by 
ADE.  Once it’s 
submitted, the ADE 
approvers get an email 
to review and approve.



Once building changes are approved or denied LEA will receive an email.
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When logged in 
changes approved or 
denied are on the 
history tab.

If more changes are 
needed, click on 
“Current 
Reconfiguration” tab. 
Those changes must 
be approved again 
before going forward 
in the system. 
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After reviewing and more 
changes need to be 
made, click the red file 
folder and reopen the 
page and edit the 
previous information. 
(see previous slides)
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Building Configuration, 
is now green showing 
it’s complete.

The yellow ESSA Private 
School Enrollment 
button is now available.

Even if LEA does not 
have private school 
students, the LEA must 
click the green check 
box.
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If LEA has no students 
leaving district for a 
private school, click 
the green check 
mark.

To enter private 
school data press the 
blue “+” sign.  

LEA will enter Oct 1 
counts in the current 
year.  These students 
will be used for 
funding calculations 
next year.
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If  there are no private 
school students attending 
for Title I, click on green 

check and skip to 
Slide 43
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If LEA has more than 
one private school per 
building, click on the 
blue “+” button to add 
more lines.

Once all data has been 
entered, click on the 
green check.



Once all transfers, building 
configurations and private 
school data has been 
entered, LEA is ready to 
begin the FGM budgets.

LEA will complete 2 
budgets within FGM; 
1 – Preliminary
2 – FINAL

If LEA needs to alter 
building changes or private 
school data, click “Alter 
Prerequisites”(see previous 
slides to make changes)
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If clicked on “alter 
Prerequisites, notice 
that Building 
Configuration and 
Private School boxes 
are green.

If no edits need to 
be completed, LEA is 
ready to start the 
budgets by clicking 
on the yellow plus
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If changes need to be 
made, click on blue spy 
glass.

If LEA needs to make a 
copy, click on blue “paper”

If LEA needs to delete 
budget and start over, click 
on the red “X”.

To open the next window, 
click on yellow “+”.

The percent complete,  
shows how far within the 
FGMS is completed.
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LEA must choose a poverty measure, or the program will not move forward. Click “select poverty 
measure” to make that selection, please note this is also a question in the Title I application that 
must be answered.
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These numbers are prior 
year Cycle 2 data, 
submitted through the 
Child Nutrition counts.

District can’t be 100% 
funded due to law stating 
the highest percent of 
poverty is funding down.

If a CEP school or 
Provision 2 school, the 
only options available is 
“Direct Certified” or 
Direct Cert with 
Multiplier.

See next slide on 
Community Eligible 
Provision (CEP).



Direct Cert w/Multiplier
How may a local educational agency participating in the National School Lunch Program's Community Eligibility 
Provision use program and CEP data to allocate Title I funds to schools?

• Section 1113(a)(5) of Every Student Succeeds Act, Pub. L. No. 114-95, requires that such LEAs select a 
poverty measure. U.S. Education Department guidance revised in 2015 provides the following options:

• Children ages 5-17 in poverty as counted in the most recent Census data approved by ED.
• Children eligible for free and reduced-price lunches under the Richard B. Russell National School Lunch 

Act.
• Children in families receiving assistance under the state program funded under Title IV, Part A of the 

Social Security Act, also known as TANF.
• Children eligible to receive medical assistance under the Medicaid program.
• A composite of any of the above measures.

Identified students under CEP are eligible under the Richard B. Russell National School Lunch Act. If an LEA 
selects NSLP data as its poverty measure and has a CEP school, the CEP data will be part of the NSLP data that 
the LEA uses for within-district allocations -- assuming the LEA has chosen to rank its schools and allocate Title I 
funds based on NSLP data. See Guidance: Community Eligibility Provision and Selected Requirements under 
Title I, Part A, Q-14.
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Clicking on Poverty 
Measures, show 
how the poverty 
percent changes 
with each building.

That percent is how 
buildings will be 
ranked.

Once the Poverty 
Measure has been 
selected, click on 
the green check.

Changes can always 
be made within the 
FGMS.
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At this step, LEAs can 
work on any budget in 
any order, by clicking on 
the Edit Budget button.

If a transfer is linked or 
not linked to budget 
version.

If there is a “hash mark” 
through the circle; the 
LEA has transferred or 
does not receive funding 
for that Program.  Those 
budgets are not 
applicable.
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Notes for Colored Cells 

When reviewing the cells 
within FGM;

- Dark blue cells is 
uploaded data from 
SEA.

- Light blue cells is a 
calculation within FGM.

- Yellow cells is an open 
field for LEA to enter 
data.
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Take the eFinance budget worksheet business manager has emailed in an Excel 
format and enter the amounts required into the Title I budget page.

District Level set asides are 
functions coded to 000, or 
a number used by that 
LEA.  If using another 
number other than 000, 
please make note if it 
under LEA Location for 
ADE Reviewer.

Other district level cost, 
consist of everything that is 
not required to be separated 
on the Title I District page, this 
example is outlined in purple. 
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Anything coded to 000 
District level cost will be 
entered on this page.

Click on the green check 
at any time and come 
back later, by clicking on 
red folder.

Data collection for 
Equitable Services is 
determined by prior year 
counts. 
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Since the current year allocation for private schools is based on prior year data, If LEA has private school 
students in the current year, but not in prior year, it is the districts’ discretion to set aside some funds for 
those students.   Enter those funds in the “Carryover and/or additional for Equitable Services”.  These 
funds should also show on the efinance budget worksheet function 3352.
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Allocation, Carryover, Cash on Hand and the 
Neglected Set aside have been uploaded, data 
is available on finance website. 
http://www.arkansased.gov/divisions/fiscal-
and-administrative-services/lea-federal-
funding

Funds transferred in are from the transfer 
section through FGMS.

LEA must enter something in Homeless

Equitable Services will auto populate based 
on LEAs private school student data. If 
transferring funds into Title I and LEA has 
private school students, the calculation is 
based on allocation and carryover plus 
transfers into. 

Funds should be spent in the year generated, 
but if not, funds must be carried over unless, 
after further consultation, the non-public 
school provides written agreement that all 
needs were met, or they don’t want 
remainder of equitable services.

http://www.arkansased.gov/divisions/fiscal-and-administrative-services/lea-federal-funding
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Parent and Family Involvement
Function 2170

If the LEA receives more then $500,000, it must set 
aside at least 1% of its allocation, of that amount at 
least 90% must go to the building. 

Enter the TOTAL for both district and buildings in the 
1% cell, then enter the amount just for school level in 
the next cell.

The amount not budgeted to buildings is set aside for 
district level parental involvement, in the blue cell.

If the district has parental involvement carryover it 
can be enter at either school level or district level.

Also, if LEA has private school students, an equitable 
amount must be set aside for those students.

If numbers are less than the minimum LEA will get an 
error.
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Indirect Cost Calculation

The indirect cost rate data is uploaded 
from the ADE Finance office website.

Enter sub-awards and capital outlay, the 
allowable indirect cost will auto 
populate. 

LEA must then enter an amount equal 
to or lesser, that is reflected in that cell 
for Indirect Cost. 

Please note, the rate listed is what the 
business manager will use to determine 
the actual amount at end of year.

At end of year, the business manager 
will complete the calculation and move 
those funds from federal to operating.  
LEA can’t take more than budgeted.
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Once all data has 
been entered, the 
Total Budgeted at 
District Level must 
agree with the 
eFinance budget 
worksheet for district 
level.

Click on and green 
check to continue.
(See next slide) 



Total budgeted on efinance worksheet must agree with the FGM System Total budgeted for district level.
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Once LEA has clicked 
on the green check 
box, the LEA will need 
to confirm this 
action.
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Once confirmed action is 
clicked, LEAs is ready to edit 
budgets, by entering the data 
from the efinance budget 
worksheets.  

District can’t click on “rank and 
serve” until the Title I district 
budget is complete, this is due 
to all the required set asides.

The district budget is complete, 
using the eFinance budget 
worksheets emailed by district 
business manager, to 
determine the actual amount 
per child.  



Rank and Serve Options
• All buildings at or above 75% poverty must be served.
• All buildings at or above 35% poverty must be served.
• All buildings at or above the district average must be served.
• All buildings with the same grade span must be above that grade 

spans average to be served.
• If an LEA has fewer than 1,000 students enrolled and only one grade 

per building, the LEA is exempt from rank and serve, unless one of 
those buildings is 75% or more. LEA can then serve the buildings in 
any order.

• USDE offers a waiver from Rank and Serve. (This option requires 
additional paperwork.)
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Rank and Serve Options – 125% rule

• If an LEA chooses to fund any school attendance area or school with a 
poverty level below the 35%, roughly twice the national average, then 
the per-per-pupil amounts allocated to all its participating  schools or 
areas must be 125% of the per-pupil amount the LEA received.

• Calculated by: (before any set asides are taken, on the total allocation)
Title I allocation divided by the # of low income students then multiplying by 125% 
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First choose the method to 
rank and serve.  The 75% rule, 
35% rule, district average, 
grade span average, exempt.

Once option is picked, then 
the black cells will need to be 
opened/closed.  If LEA serves a 
building, change the “No” to 
“Yes” or “Skip” if skipping a 
building.

LEA may save the data they’re 
working on at any time using 
the yellow save button. 

LEA may also go back to the 
previous screen using the back 
arrow.
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If the LEA has more than 
one building per grade 
span, slide the “No” to 
“Yes” and serve by grade 
span grouping.

If the LEA wants to serve 
a high school that is 
currently at 50% as 75% 
poverty, slide the “No” to 
“Yes”.

Districts may choose to 
use the recommended 
allocation per pupil. This 
is an average.



Buildings must be served 
with the highest per pupil 
amount going to the 
highest poverty level 
(within a grade span if 
choosing that option). 

If the LEA puts more 
money per pupil at a 
lower poverty school an 
error message will appear 
and the page cannot be 
submitted. 
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The Actual Per Pupil amount 
is determined from the 
eFinance budget worksheet, 
total budget for that building 
and dividing it by the Poverty 
Count.  

If there is less than $10.00 
remaining, the budget will not 
need to be corrected, if more, 
budget those funds at 
building or district. 

Once these totals agree, click 
on the green check box.



Arkansas Department of Education 67

Total each building 
budgeted amount, 
to determine the 
actual cost per 
child to be 
entered.
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If LEA needs to amend 
the actual per pupil 
amount, click on the 
red folder.  A message 
will appear asking if 
LEA needs to edit, click 
on “yes” then edit the 
actual per pupil 
amount.

Once changes have 
been made, click on 
green check again.



Skipped School – Rank Order
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An LEA may elect to 
not serve or “skip” an 
otherwise eligible 
school ONLY when ALL 
THREE of the 
following criteria are 
met: 1. The school 
that is skipped must 
meet comparability 
requirements; 2. The 
school must receive 
supplemental state 
and local funds that 
are equal to or greater 
than the funds it 
would have otherwise 
received under Title I, 
Part A; and 3. The 
supplemental state 
and local funds must 
be spent for Title I-like 
purposes.



Grandfather Clause – Rank Order
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For one additional year 
only, section 
1113(b)(1)(C) of the ESEA 
authorizes an LEA to 
allocate Title I funds to a 
school that is no longer 
eligible but was eligible 
and served in the 
preceding year. This 
provision applies to a 
newly ineligible school 
and not to an eligible 
school that has fallen in 
the poverty ranking 
compared to the 
previous year’s ranking 
and does not receive a 
Title I allocation from its 
LEA because the LEA 
allocates its Title I funds 
to other eligible schools 
with higher poverty 
percentages.
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Once the green check 
box is clicked, LEA is 
back to this page.

Once a budget is 
complete it will show 
“Complete” in green. 

The LEA can complete 
applicable budgets in 
any order, by clicking on 
“edit budget” for 
applicable program.
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Title II budget does not 
required building level 
cost entered in the FGMS, 
the amount that is 
budgeted to the district 
will be entered.

Administrative cost has 
been defined as allocable, 
reasonable and or 
necessary.

Each section is broken out 
on the next slides.
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District Level – Coded to 000 - 8659.35 is entered
The remaining amount is for buildings, and it’s not entered in FGM
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If LEA is taking Indirect 
Cost, the LEA can take up 
to the maximum listed on 
the Indirect Cost line.

List any Sub-awards and 
capital outlay budgeted, 
this will give LEA the 
amount of indirect 
available to budget.

Building level information 
is documented on the 
efinance budget worksheet 
from the business manager.
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Title II requires the LEA to submit the 
total enrollment attending a private 
school within attendance area. (This is 
different than the Title I private school 
count.) The LEA may enter 
administrative costs and the program 
will automatically give the amount the 
district must set aside for Title II 
Equitable Services.

When calculating “total enrollment” for 
equitable service amounts for Title II, 
FGM System adds the total district 
enrollment plus the total private school 
enrollment. Prior year Participating 
Private School Enrollment within 
attendance area.

Once all data is entered, click on green 
check box.
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ERROR MESSAGE ON ANY FGM BUDGET PAGES 

N$aN – Cannot be less than zero

Change the cents by one penny to correct and 
the green check will be available.



Arkansas Department of Education 77

Once LEA has 
clicked on the 
green check box, 
the LEA will need 
to confirm this 
action.
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Title III budget does not 
required building level cost 
entered in the FGMS, the 
amount that is coded to 
district is entered.

Direct Administrative Cost & 
Indirect Cost – Section 
3115(b) - LEA may use no 
more than 2% for direct 
administrative costs

Administrative cost has been 
defined as allocable, 
reasonable and or necessary.

Each section is broken out on 
the next slides.

List any Sub-awards 
and capital outlay 
budgeted, this will 
calculate the amount 
of indirect available 
to budget.
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English Learners Assessment / Title III Unit is requesting that the codes be listed for each of the line items within the Title III 
eFinance budget worksheet. Each expenditure should have a code associated with it as well as a description. 

District Level – Coded to 000
The remaining amount is for buildings, and it’s not entered in FGM

Acronyms Codes –

LIEP - Language Instruction 
Education Program (the ESL 
program)

PD – Professional 
Development

FCE – Family Community 
Engagement

AA – Authorized Activities

ADMIN – Administrative costs 
(both direct & indirect)
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When calculating “total enrollment” for equitable 
service amounts for Title III, the LEA adds the total 
LEP student enrollment plus the total private school 
LEP enrollment. 

The total should be on the 6761 eFinance budget 
worksheet coded to 3352

Once all data is entered, click green check box.
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Once LEA has 
clicked on the 
green check box, 
the LEA will need 
to confirm this 
action.
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Title IV budget does not 
required building level cost 
entered in the FGMS, the 
amount that is coded to the 
district will be entered.

If LEA is taking Indirect Cost, the 
LEA can take up to the 
maximum listed on the Indirect 
Cost line.

List any Sub-awards and capital 
outlay budgeted, this will 
calculate the amount of indirect 
available to budget.

Building level information is 
documented on the budget 
summary from the business 
manager
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District Level functions 
coded to 000.  The 
remaining amount is 
for buildings, and it’s 
not entered in FGM

When entering data in 
FGM, make sure that 
district and building 
totals agree with the 
eFinance budget 
worksheet.  The 
column for LEA 
Location will help 
determine where funds 
are budgeted.
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Due to data collection required by the USDOE, the federal program unit must keep up with the amount of funds spent and the number of LEAs spending funds per the content area of 
Title IV.   LEAs that do not transfer the Title IV funds out must enter these codes per the application that was submitted in Indistar.

Title IV Fund 6786 New Program Codes – Required FY ‘22 
165 Administration (Section 4105(c)) 
167 Activities to support well-rounded educational opportunities (Section 4107)
168 Activities to support safe and healthy students (Section 4108) 
169 Activities to support effective use of technology (Section 4109)
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Title IV requires the LEA to submit the 
total enrollment attending a private 
school within attendance area. (This is 
different than the Title I private school 
count.) The LEA may enter 
administrative costs and the program 
will automatically give the amount the 
district must set aside for Title IV 
Equitable Services.

When calculating “total enrollment” for 
equitable service amounts for Title IV, 
FGM System adds the total district 
enrollment plus the total private school 
enrollment. Prior year Participating 
Private School Enrollment within 
attendance area.

Once all data is entered, click on green 
check box.
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ERROR MESSAGE ON ANY FGM BUDGET PAGES 

N$aN – Cannot be less than zero

Change the cents by one penny to correct and 
the green check will be available.
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Once LEA has 
clicked on the 
green check box, 
the LEA will need 
to confirm this 
action.
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Title V – SOF 6784 budget does 
not required building level cost 
entered in the FGMS, the 
amount that is coded to the 
district will be entered.

Title V does not have equitable 
services, if taking indirect cost, 
enter that amount and what is 
budgeted at district level cost.

The budget summary will 
reflect what is budgeted at 
buildings.

Click on yellow save, edit 
budget and click on green 
check box.

Title V has a 5% carryover 
limit, funds must be spent 
in the year they were 
allocated.  Deadline to have 
obligated is by Sept 30.
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District Level functions 
coded to 000.  The 
remaining amount is 
for buildings, and it’s 
not entered in FGM

When entering data in 
FGM, make sure that 
district and building 
totals agree with the 
eFinance budget 
worksheet.  The 
column for LEA 
Location will help 
determine where funds 
are budgeted.
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ERROR MESSAGE ON ANY FGM BUDGET PAGES 

N$aN – Cannot be less than zero

Change the cents by one penny to correct and 
the green check will be available.
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Once LEA has 
clicked on the 
green check box, 
the LEA will need 
to confirm this 
action.
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All applicable budgets have 
been completed, once all 
budget information is 
reviewed and verified, click 
on the Gold Submit button, 
this sends the budget to the 
ADE through the FGMS.

Click on the print cue and it 
creates a PDF version for the 
LEA records. This can be 
printed or saved to computer 
if needed.

Do not upload the FGM PDF 
version into Indistar.



Rejected Budgets in 
FGM
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If the budgets have 
been rejected DO 
NOT start a new 
budget version.  

Click on the blue 
pencil of the rejected 
status budget and 
edit those budget 
pages.



WHEN FGM IS REJECTED –
Either entire or single budget pages
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LEAs will be able to click 
on “edit budget” for the 
rejected budget and 
make the necessary 
changes. 

Click on edit budget for 
rejected budget, open 
the red folder, and 
make the corrections 
and green save. Once 
all the corrections have 
been made, click the 
submit button to 
submit back to me.
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History button 

If you click on the history 
button, it gives the 
information that will 
need to be reviewed 
and/or corrected. 



Printing FGM for files 
ONLY

• Click on Print Que

• DO NOT UPLOAD in Indistar
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PDF Version for all LEAs.  By clicking on the “print cue”               it will bring it down to your 
computer, you may print or save to your computer.  DO NOT UPLOAD IN INDISTAR
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Informational Slides
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If Review Status has 
either been 
reviewed or 
approved for the 
FGM.  

But if FGM has 
been rejected, the 
district must amend 
the FGM budget 
that was rejected.
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Indicators were added for each 
tab indicating the state of the 
FGM budget:

• Green Check = Approved
• Red Circled with X = Rejected
• Grey Circle with Slash = Grant 

Not Applicable/Nothing to do
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There is now a ‘System 
Alerts’ page that will be 
used as a system-wide 
message board, this will be 
go to all Federal 
Coordinators from the ADE 
Active Directory list. 

It will then be 
displayed upon initial 
login to all users:
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If LEA has been saving a 
version and starts again by 
clicking on the yellow plus, 
click the blue spy glass of the 
budget version with the 
highest percent completed.

Remember on amending any 
of budgets in FGM, click on 
the red folder to make 
changes.
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To verify that FGM 
has been 
submitted; 
Submission Status 
and Review Status 
has Submitted and 
Pending Review 



FGMS -

• Back button –
• Goes back to the previous screen

• Send for approval –
• This is available in the building 

configuration section, sends to 
ADE for approval of changes.
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• Red Folder –
• Goes to the saved file, edit the 

screens for building maintenance, 
private schools, etc.

• Create button –
• Start a new budget, transfer, etc.
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• Green Check –
• Complete Task button, allows the 

program to save progress and 
complete that step.

• Yellow Save Progress –
• By clicking on save button, LEA can 

always go back to where they left 
off on entries.
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• Review button (Spy Glass) –
• Review and open a field

• Edit Button (Blue Pencil) –
• Edit items on certain fields 

throughout FGMS.
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• Delete button Red “X” –
• Deletes an unwanted file.
• Please note, it can’t be retrieved 

and LEA must create a new one.

• Cancel button Red “-” –
• Removes a change (on the 

building maintenance page)
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• Copy Button –
• Makes a copy of the budget, can’t 

be edited, view only.

• Printer Button –
• Creates a PDF version of screen to 

be saved to LEA’s federal program 
coordinator computer.  
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Annette Pearson
annette.carlton-pearson@arkansas.gov
Federal Programs
Public School Accountability
501-683-1243

Arkansas Department of Education

Lindsey Stroud
lindsey.stroud@ade.arkansas.gov
Federal Programs
Public School Accountability
501-682-5761

mailto:annette.carlton-pearson@arkansas.gov
mailto:lindsey.stroud@ade.Arkansas.gov
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