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 Reports

Report-1 Chair's Report

 

 Presenter: Dr. Ben Mays

Report-2 Commissioner's Report

 

 Presenter: Dr. Tom W. Kimbrell

Report-3 Recognition of Mountain Home School District Robotics Team

 The Mountain Home robotics team, the Baxter Bomb Squad, took first place honors in the World Championship 

competition. The Department would like to publicly recognize the achievement of these world champions. 

 Presenter: Dr. Tom Kimbrell

Report-4 Effective Professional Development and Personal Research Project

 As the 2011 Teacher of the Year, I have had many opportunities to talk with teachers around the state and to be 

involved in the discussion of effective public school education from a new perspective: that of the board and members 

of the ADE. This discussion made me curious, and led me to research the impact of the community on student 

achievement.  I want to share the results of that research.  

 

One conclusion reached was the urgent need for quality, relevant professional development for teachers to help them 

maximize student achievement.  This year, I have been involved in professional development both as a learner and as 

an educator. I want to share three of the most effective professional development opportunities available to Arkansas 

educators.  

 Presenter: Kathy Powers

Report-5 Update on Common Core State Standards and PARCC

 This information is provided to keep the State Board of Education apprised of the Department's work activities 

associated with college and career readiness. 

 Presenter: Dr. Laura Bednar



Report-6 Special Report on Athletic Expenditures for Selected Arkansas Public School 
Districts for Year Ended June 30, 2011

 The Special Report on Athletic Expenditures submitted by the Legislative Joint Auditing Committee, Division of 

Legislative Audit, dated April 16, 2012, is submitted at the request of Arkansas State Board of Education for review and 

discussion. The report covers the athletic expenses of selected districts chosen on a rotating basis to ensure all 

districts are evaluated at least once every five years.

 Presenter: Mark White and Kathleen Crain

 Consent Agenda

C-1 Minutes - May 14, 2012

 

 Presenter: Phyllis Stewart

C-2 Commitment to Principles of Desegregation Settlement Agreement: Report on the 
Execution of the Implementation Plan

 By the Court Order of December 1, 1993, the Arkansas Department of Education (ADE) is required to file a monthly 

Project Management Tool (PMT) to the court and the parties to assure its commitment to the Desegregation Plan. This 

report describes the progress the ADE has made since March 15, 1994, in complying with the provisions of the 

Implementation Plan (Plan) and itemizes the ADE's progress against timelines presented in the Plan. The June report 

summarizes the PMT for May.

 Presenter: John Hoy and Willie Morris

C-3 Newly Employed, Promotions and Separations

 The applicant data from this information is used to compile the Applicant Flow Chart forms for the Affirmative Action 

Report which demonstrates the composition of applicants through the selecting, hiring, promoting and terminating 

process.  

 Presenter: Dr. Karen Cushman and Clemetta Hood

C-4 Report on Waivers to School Districts for Teachers Teaching Out of Area for 
Longer than Thirty (30) Days, Ark. Code Ann. §6-17-309

 Arkansas Code Annotated §6-17-309 requires local school districts to secure a waiver when classrooms are staffed 

with unlicensed teachers for longer than 30 days. A request was received from one school district covering one 

teaching position.  One school district requested a waiver for one long-term substitute. These requests have been 

reviewed, either approved or denied by Department Staff and are consistent with program guidelines. 

 Presenter: Dr. Karen Cushman

C-5 Review of Loan and Bond Applications

 Pursuant to Arkansas Code Annotated § 6-20-805 and § 6-20-1205, the State Board of Education must approve all 

Revolving Loan Fund and Commercial Bond applications, with the exception of non-voted refunding of commercial 

bond issues that meet the minimum savings as required by the Rules and Regulations Governing Loan and Bond 

Applications, Section 9.02. It is recommended that the State Board of Education review the following: Revolving Loans 

--3 School Bus Applications – Recommend Approval; Commercial Bonds –8 2nd Lien Bond Applications – 

Recommend Approval, 2 Voted Applications – Recommend Approval

 Presenter: Cindy Hollowell and Amy Woody



C-6 Consideration of Voluntary Surrender of Teacher License – William Way Thomas

 William Way Thomas has consented to the voluntary surrender of his teaching license with the understanding that 

Arkansas law does not provide for the voluntary surrender of a teaching license.  The Board’s acceptance of Mr. 

Thomas’ voluntary surrender will result in the permanent revocation of his license.

 Presenter: Katherine Donoven

C-7 Consideration of the Recommendation of the Professional Licensure Standards 
Board for Suspension of the Teaching License and a Fine of $100 for Case #11-094 
– Joan Miller Bowling

 The Professional Licensure Standards Board’s Subcommittee on Ethics is recommending suspension of the teaching 

license of Joan Bowling and a fine of $100 for violation of Standard 1: An educator maintains a professional 

relationship with each student, both in and outside the classroom; Standard 2: An educator maintains competence 

regarding skills, knowledge, and dispositions relating to his/her organizational position, subject matter, and/or 

pedagogical practice; and Standard 3: An educator honestly fulfills reporting obligations associated with professional 

practices.  

 

Ms. Bowling was notified of the Professional Licensure Standards Board’s recommendation by certified and regular 

mail dated April 20, 2012, and accepted the recommendation of the Ethics subcommittee in writing.  

 Presenter: Michael Smith

C-8 Consideration of the Recommendation of the Professional Licensure Standards 
Board for a Written Warning and HIPPA Related Training for Case #12-053 – Paula 
J. Velazquez

 The Professional Licensure Standards Board’s Subcommittee on Ethics is recommending written warning to Paula 

Velazquez and HIPPA related training for violation of Standard 6: An educator keeps in confidence secure 

standardized test material as well as information about students and colleagues obtained in the course of professional 

service unless disclosure serves a professional purpose or is allowed or required by law.   

 

Ms. Velazquez was notified of the Professional Licensure Standards Board’s recommendation by certified and regular 

mail dated April 20, 2012, and accepted the recommendation of the Ethics subcommittee in writing.    

 Presenter: Michael Smith

C-9 Consideration of the Recommendation of the Professional Licensure Standards 
Board for a Written Warning for Case #12-071 –David Westenhover

 The Professional Licensure Standards Board’s Subcommittee on Ethics is recommending written warning to David 

Westenhover for violation of Standard 7: An educator refrains from using, possessing and/or being under the influence 

of alcohol, tobacco, or unauthorized drugs while on school premises or at school-sponsored activities involving 

students.  

 

Mr. Westenhover was notified of the Professional Licensure Standards Board’s recommendation by certified and 

regular mail dated May 18, 2012, and accepted the recommendation of the Ethics subcommittee in writing.    

 Presenter: Michael Smith

 Action Agenda

A-1 Consideration of 2012-13 Arkansas Better Chance Grant Renewals

 



The Division of Child Care and Early Childhood Education and the Arkansas Better Chance Program respectfully 

request the approval of additional 2011-12 grants, as well as, the approval of 2012-13 renewal grants. 

 Presenter: Paige Cox

A-2 Standards Assurance Unit Summary of Events Report for 2011-2012 School Year

 Each year the Department of Education summarizes the activities of the Standards Assurance Assurance unit.

 Presenter: Johnie Walters

A-3 Final Accreditation Status Report of Arkansas Public Schools and School Districts 
for 2011-2012 School Year

 Each year the Department of Education makes on-site visits to a selected number of school districts and reviews the 

schools for compliance with the standards. In addition, the Department annually reviews reports and investigates 

suspected deficiencies in schools meeting standards. All school districts and schools not meeting the Standards for 

Accreditation are notified of deficiencies by May 15. 

 Presenter: Johnie Walters

A-4 White County Central School District Appeal of the Accredited-Probationary Status 
to White County Central High School

 White County Central has appealed the assigned status of Accredited – Probationary to White County Central High 

School.  The district was in violation of Rule 9.03.4.11.8 regarding the notification of the Arkansas Department of 

Education of intent to use an Advanced Placement (AP) course to meet the requirements of the 38 courses mandated 

to be taught in Arkansas public schools.

 Presenter: Johnie Walters

A-5 Consideration of the Accredited Probationary Status of Dollarway High School for 
Two Consecutive Years

 Dollarway High School has been identified as being in probationary status for two consecutive school years: 2010-11 

Licensure Violation;   2011-12 OSR Items –Transcript Irregularities.  The school district was notified in writing and 

received an invitation to appear before the state board.

 Presenter: Johnie Walters

A-6 Consideration of Request for Open-Enrollment Public Charter School Charter 
Amendment: Little Rock Preparatory Academy

 The State Board of Education approved the application for Little Rock Preparatory Academy at the November 4, 2008, 

meeting. Grades K-8 will be served with a maximum enrollment of 432. The entity is requesting a hearing before the 

State Board of Education to amend their current charter with additional waivers and permission to relocate the school's 

middle grades.

 Presenter: Dr. Laura Bednar and Mark White

A-7 Renewal of Open-Enrollment Public Charter School: Dreamland Academy of 
Performing and Communication Arts, Little Rock, Arkansas 

 Dreamland Academy of Performing and Communication Arts is an open-enrollment public charter school located at 

5615 Geyer Springs Road, Little Rock, Arkansas. Dreamland Academy serves students statewide in grades K-5 with a 

current enrollment cap of 300 students.  The applicant is requesting renewal of their open-enrollment charter from the 

State Board of Education for up to twenty (20) years



 Presenter: Dr. Laura Bednar, Mark White, Estelle Matthis and John Hoy

A-8 Review of Open Enrollment Public Charter School: Covenant Keepers College 
Preparatory Charter School 

 The State Board of Education (State Board) will consider as an agenda item the Covenant Keepers College 

Preparatory Charter School. Pursuant to Ark. Code 6-23-105, the State Board may place the school on probation or 

may modify or revoke its charter.

 Presenter: Dr. Laura Bednar

A-9 Hearing on Waiver Request for Certified Teacher License – Darrenlee Branch

 Darrenlee Branch has applied for an initial license and has requested a State Board waiver of two 1999 felony 

violations of the Uniform Controlled Substances Act, which are disqualifying offenses for holding an Arkansas teaching 

license.  Governor Beebe pardoned both felonies in February 2010.  Arkansas Code Annotated section 6-17-410 states 

that the State Board of Education “shall not issue a first-time license… if the educator has pled guilty or nolo contendre 

to or has been found guilty of…” of a disqualifying offense under Ark. Code Ann. § 6-17-410 unless a waiver is 

granted.  The Arkansas Department of Education has access to and must consider any criminal background check 

reflecting a guilty plea, or nolo contendre (no contest) or being found guilty by a jury or judge for any offense listed in 

§6-17-410, including records that have been expunged, sealed, or subject to a pardon.  Mr. Branch is not represented 

by counsel.

 Presenter: Katherine Donoven

A-10 Hearing on Waiver Request for Certified Teacher License – Charlotte Brown

 Charlotte Brown has applied and been accepted to the nontraditional licensing program, has applied for a license, and 

has requested a waiver of her 2005 theft of public benefits disqualifying offense.  Arkansas Code Annotated section 6-

17-410 states that the State Board of Education “shall not issue a first-time license… if the educator has pled guilty or 

nolo contendre to or has been found guilty of…” of a disqualifying offense under Ark. Code Ann. § 6-17-410 unless a 

waiver is granted.  The Arkansas Department of Education has access to and must consider any criminal background 

check reflecting a guilty plea, or nolo contendre (no contest) or being found guilty by a jury or judge for any offense 

listed in §6-17-410, including records that have been expunged, sealed, or subject to a pardon.  Ms. Brown is not 

represented by counsel.

 Presenter: Katherine Donoven

A-11 Consideration of Waiver of National Board for Professional Teaching Standards 
Repayment of State Funds – Sherry Kavian

 Recommendation that the repayment waiver for fees expended by the state for 2008 NBPTS candidate, Sherry Kavian, 

be considered and granted due to health and/or extenuating circumstances as outlined below. The State Board of 

Education has the authority to waive repayment of state monies in cases of death, disability, or extenuating 

circumstances. The law governing the National Board support program is attached. Please refer to Arkansas Code 6-

17-413, Section 1(b)(1), (b)(2), and (b)(4) and Section 3.01 of the National Board rules.  Mrs. Kavian has provided 

documentation of her accident as well as a letter of explanation. She is currently teaching full time in the Huntsville 

School District. It is the opinion of the ADE that she should be considered for the extenuating circumstances waiver.  

 Presenter: Michael Rowland

A-12 Consideration of Waiver of National Board for Professional Teaching Standards 
Repayment of State Funds – James Wagner

 
As ADE continues to close outstanding NBPTS accounts; unresolved balances are being reviewed. These cannot be 



waived or closed without the approval of the State Board. Recommendation that the repayment waiver for fees 

expended by the state for James Wagner be considered and granted due to health and/or extenuating circumstances 

as outlined. The State Board of Education has the authority to waive repayment of State monies in cases of death, 

disability, or extenuating circumstances as set forth in Ark. Code Ann. § 6-17-413, Section 1(b)1, (b)(2), and (b)(4) and 

Section 3.01 of the National Board rules.   Mr. Wagner provided medical documentation as well as a letter of 

explanation. He is currently teaching full time in the England School District and is eligible to receive the state NBCT 

bonus. It is the opinion of the ADE that Mr. Wagner be considered for the extenuating circumstances waiver.

 Presenter: Michael Rowland

A-13 Consideration of Recommendation for New Praxis II Cut Scores in Professional 
School Counselor to be Effective September 1, 2012.

 Educational Testing Service (ETS) provided the following information from a multi-state standard setting study for a 

new Praxis II test: Professional School Counselor (0421). This new test will contain all multiple-choice items and will 

replace the existing 0420 test. A National Advisory Committee of expert practitioners and preparation faculty defined 

the content of the test, and a national survey of the field confirmed the content. For the Praxis Professional School 

Counselor test, the recommended passing score is 71 (out of a possible 110 raw-score points). The scaled score 

associated with a raw score of 71 is 156 (on a 100 - 200 scale).   The ADE recommends dropping School Guidance 

and Counseling (0420) effective September 1, 2012, and adopting Professional School Counselor (0421).

 Presenter: Michael Rowland

A-14 Consideration of Nominated Members for the Professional Licensure Standards 
Board to Replace Members Whose Terms are Expiring June 30, 2012

 Pursuant to § 6-17-422 members of the PLSB serve rotating terms.  Five (5) members of the Professional Licensure 

Standards Board will complete their three year terms on June 30, 2012.  Nominations to fill these positions are:  Brenda 

Brown, Kindergarten Teacher, Helena/West Helena School District, has been nominated for re-appointment by the 

Arkansas Education Association to represent P-4 grades.  Michael Poore, Superintendent, Bentonville School District, 

has been nominated by Arkansas Association of Educational Administrators to replace Dr. Jerry Guess and to 

represent Public School Superintendents. Jody Vines, Principal, Washington Middle School, El Dorado School District, 

has been nominated for re-appointment by the Arkansas Association of Educational Administrators to represent P – 8 

Building Level Leaders. Dr. Mitch Holifield, Department Chair of Educational Leadership, Arkansas State University, 

has been nominated for re-appointment by Arkansas Professors of Educational Administrators to represent Educational 

Leadership. Debbie Miller, Director of Instructional Services, Conway School District, has been nominated by Arkansas 

Association of Supervision and Curriculum Development to replace Sheila Jacobs and to represent Program 

Curriculum. The terms of these members will be July 1, 2012, through June 30, 2015.

 Presenter: Dr. Karen Cushman

A-15 Election of Officers: State Board of Education for Fiscal Year 2012-2013

 In accordance with the Operating Guidelines, a Nominating Committee was formed at the February 13, 2012, meeting. 

Members include Brenda Gullett, Chair; Sam Ledbetter and Toyce Newton. The Committee reported their 

recommended slate of officers at the May 14, 2012. Nominations are:  Chairman--Jim Cooper; Vice-Chairman--Brenda 

Gullett.

 Presenter: Dr. Ben Mays

A-16 Consideration for Final Approval: Arkansas Department of Education Rules 
Governing Education Service Cooperatives

 
On March 12, 2012, the State Board of Education approved for public comment the proposed Arkansas Department of 



Education Rules Governing Education Service Cooperatives. A public hearing was held April 5, 2012. The public 

comment period expired April 16, 2012. No formal public comments were received. Arkansas Department of Education 

staff met with leaders from education service cooperatives to revise the rule as indicated. Department staff respectfully 

requests that the State Board give its final approval to the proposed rules as modified.

 Presenter: Jeremy Lasiter and Dr. Charles Watson

A-17 Consideration for Final Approval: Revisions to the Arkansas Department of 
Education Rules Governing Public Charter Schools

 On April 10, 2012, the State Board of Education approved for public comment proposed revisions to the Arkansas 

Department of Education Rules Governing Public Charter Schools. A public hearing was held on May 4, 2012. The 

public comment period expired on May 18, 2012. No revisions to the rule were made based upon the public comments 

received. Department staff respectfully requests that the State Board give its final approval to the proposed rules.

 Presenter: Jeremy Lasiter and Mark White

A-18 Consideration for Emergency Approval: Open-Enrollment Public Charter School 
New Application

 Ark. Code Ann. §§ 6-23-201 & 301 require the State Board to adopt application forms for those wishing to apply for a 

charter to open an open-enrollment public charter school. According to the schedule previously adopted by the State 

Board, applications for open-enrollment charter schools will be due August 31, and letters of intent are due June 30. 

Because of the short amount of time until the application due date, and because of changes in the applications required 

by other rules changes, consideration of approval of these application forms on an emergency basis is requested.

 Presenter: Mark White and Dr. Laura Bednar

A-19 Consideration for Final Approval: Arkansas Department of Education Rules 
Governing the Teacher Excellence and Support System

 On April 10, 2012, the State Board of Education approved for public comment the Arkansas Department of Education 

Rules Governing the Teacher Excellence and Support System. A public hearing was held May 4, 2012. The public 

comment period expired May 18, 2012. Minor revisions were made to the rule based upon the public comments 

received. Department staff respectfully requests that the State Board give its final approval to the proposed rules.

 Presenter: Dr. Karen Cushman and Jeremy Lasiter

A-20 Consideration for Public Comment: Proposed Revisions to the Arkansas 
Department of Education Rules Governing the Teacher Excellence and Support 
System - June 2012

 Staff from the United States Department of Education (USDOE) recommended that the Arkansas State Board of 

Education (State Board) and the Arkansas Department of Education (ADE) consider revisions to the student growth 

measures contained within the existing Teacher Excellence and Support System rules. In accordance with USDOE 

recommendations, ADE staff revised Sections 5.00 and 14.00 of the Teacher Excellence and Support System 

rules. ADE staff respectfully requests that the State Board approve the proposed rules for public comment.

 Presenter: Dr. Karen Cushman

A-21 Consideration for Approval for Public Comment: Proposed Arkansas Department 
of Education Rules Governing Educator Licensure

 
In response to recommendations from the Licensure Task Force and the Professional Licensure Standards Board, the 

Department proposes to combine seven of the Department's existing licensure rules into a single rule governing 

licensure. The proposed rules incorporate many of the changes recommended by the Task Force, as well as other 



changes recommended by the Department. The Arkansas Department of Education respectfully requests the State 

Board to approve and release these proposed new rules for public comment.

 Presenter: Mark White and Dr. Karen Cushman

A-22 Consideration for Approval for Public Comment: Repeal of Current Arkansas 
Department of Education Rules Governing Addition of Areas of Licensure or 
Endorsement

 The substantive provisions of these rules have been incorporated into the proposed new Rules Governing Educator 

Licensure. The Arkansas Department of Education respectfully requests that the proposed repeal of these rules be 

approved for public comment. 

 Presenter: Mark White and Dr. Karen Cushman

A-23 Consideration for Approval for Public Comment: Repeal of Current Arkansas 
Department of Education Rules Governing Initial and Standard/Advanced Level 
School Administrator Licensure

 The substantive provisions of these rules have been incorporated into the proposed new Rules Governing Educator 

Licensure. The Arkansas Department of Education respectfully requests that the proposed repeal of these rules be 

approved for public comment. 

 Presenter: Mark White and Dr. Karen Cushman

A-24 Consideration for Approval for Public Comment: Repeal of Current Arkansas 
Department of Education Rules Governing Initial, Standard/Advanced Level and 
Provisional Teacher Licensure

 The substantive provisions of these rules have been incorporated into the proposed new Rules Governing Educator 

Licensure. The Arkansas Department of Education respectfully requests that the proposed repeal of these rules be 

approved for public comment. 

 Presenter: Mark White and Dr. Karen Cushman

A-25 Consideration for Approval for Public Comment: Repeal of Current Arkansas 
Department of Education Rules Governing Licensure of Speech Language 
Pathologists by the State Board of Education

 The substantive provisions of these rules have been incorporated into the proposed new Rules Governing Educator 

Licensure. The Arkansas Department of Education respectfully requests that the proposed repeal of these rules be 

approved for public comment.

 Presenter: Mark White and Dr. Karen Cushman

A-26 Consideration for Approval for Public Comment: Repeal of Current Arkansas 
Department of Education Rules Governing Requirements And Procedures For 
Renewing A Standard/Professional Arkansas Teaching License

 The substantive provisions of these rules have been incorporated into the proposed new Rules Governing Educator 

Licensure. The Arkansas Department of Education respectfully requests that the proposed repeal of these rules be 

approved for public comment. 

 Presenter: Mark White and Dr. Karen Cushman

A-27 Consideration for Approval for Public Comment: Repeal of Current Arkansas 
Department of Education Rules Governing Parental Notification of an Assignment 
of a Non-Licensed Teacher to Teach a Class for More Than Thirty (30) Consecutive 



School Days During a School Year and for Granting Waivers

 The substantive provisions of these rules have been incorporated into the proposed new Rules Governing Educator 

Licensure. The Arkansas Department of Education respectfully requests that the proposed repeal of these rules be 

approved for public comment.

 Presenter: Mark White and Dr. Karen Cushman

A-28 Consideration for Approval for Public Comment: Repeal of Current Arkansas 
Department of Education Rules Governing Teacher Licensure by Reciprocity

 The substantive provisions of these rules have been incorporated into the proposed new Rules Governing Educator 

Licensure. The Arkansas Department of Education respectfully requests that the proposed repeal of these rules be 

approved for public comment.

 Presenter: Mark White and Dr. Karen Cushman

A-29 Consideration for Approval for Public Comment: Revisions to the Arkansas 
Department of Education Rules Governing the Code of Ethics for Arkansas 
Educators

 The proposed amendments streamline the State Board of Education hearing process for ethics cases in which the 

educator requests the State Board to review a recommendation by the PLSB Subcommittee. These amendments also 

align the rules with the Administrative Procedures Act, Ark. Code Ann. § 25-15-210.

 Presenter: Dr. Karen Cushman and Katherine Donoven

A-30 Consideration for Approval for Public Comment: Proposed Open-Enrollment 
Public Charter School New Application and District Conversion or Limited Public 
Charter School New Application

 Ark. Code Ann. §§ 6-23-201 & 301 require the State Board to adopt application forms for those wishing to apply for a 

charter to open an open-enrollment, district conversion, or limited public charter school. Consideration of approval of 

these application forms for public comment is requested.

 Presenter: Mark White and Dr. Laura Bednar

A-31 Consideration for Public Comment: Revisions to the Arkansas Department of 
Education Rules Governing Public School Student Services

 Acts 1172 and 1204 of 2011 amended Arkansas law related to public school student services programs. The current 

Arkansas Department of Education rule was last revised in September 1999. Accordingly, Department staff respectfully 

requests that the State Board approve the proposed rules for public comment.

 Presenter: Jeremy C. Lasiter

A-32 Consideration for Public Comment: Revisions to the Arkansas Department of 
Education Rules Governing Technology Training Centers in Education Service 
Cooperatives

 Last revised in October 1996, the Arkansas Department of Education (ADE) Rules Governing Technology Training 

Centers in Education Service Cooperatives should be revised to reflect existing statutory law and ADE 

requirements. Accordingly, Department staff respectfully requests that the State Board approve the proposed rules for 

public comment.

 Presenter: Jeremy Lasiter

A-33
Consideration for Public Comment: Revisions to the Arkansas Department of 



Education Rules Identifying and Governing the Arkansas Fiscal Assessment and 
Accountability Program

 The State Board of Education recently approved for public comment proposed rules related to education service 

cooperatives. Those proposed rules included procedures related to education service cooperatives in fiscal 

distress. The current Arkansas Department of Education Rules Identifying and Governing the Arkansas Fiscal 

Assessment and Accountability Program should be revised to remove references to fiscal distress for education service 

cooperatives. The rules should also be reformatted and updated to mirror existing statutory requirements. Accordingly, 

Department staff respectfully requests that the State Board approve the proposed rules for public comment.

 Presenter: Jeremy Lasiter and Hazel Burnett
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Minutes 
State Board of Education Meeting 

Monday, May 14, 2012 
 

 
The State Board of Education met Monday, May 14, 2012, in the auditorium of 
the Department of Education building. Dr. Ben Mays, Chair, called the meeting to 
order at 9 a.m. 
 
Present: Dr. Ben Mays, Chair; Jim Cooper, Vice Chair; Joe Black; Brenda Gullett; 

Sam Ledbetter; Alice Mahony; Toyce Newton; Mireya Reith; Vicki 
Saviers; Dr. Tom Kimbrell, Commissioner; and Kathy Powers, Teacher 
of the Year 

 
Absent: None 
 

Reports 
 

Chair’s Report: 
 
Dr. Mays noted the artwork on display in the lobby was the 2012 Nutrition 
Education Poster Contest winners.  
 
Ms. Saviers and Mr. Black said they visited Cross County School District to see 
the New Tech High School in operation. Both reported the school’s innovative 
teaching model was exciting for the rural school. 
 
Ms. Mahony mentioned she accompanied fourth grade students and teachers 
from El Dorado to Dolphin Island for an ocean educational experience. Ms. 
Mahony also announced she and Ms. Newton would again be hosting the Girls 
Learning About Math and Science Conference the following day. 
 
Commissioner’s Report 
 
Dr. Kimbrell said consultation with US Department of Education (USDE) staff to 
provide clarification for components of the state’s application for ESEA Flexibility 
was ongoing. He said USDE was struggling with Arkansas’s teacher evaluation 
system, particularly how a teacher’s performance will impact student academic 
growth. 
 
The Commissioner said the iterative process should result in an approved plan 
within a couple weeks. He said those schools identified as priority should know 
the ADE will have a more active role in their school improvement efforts. 
 
Ms. Saviers reiterated her desire for the state to take a stronger role in failing 
school districts. 
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Dr. Kimbrell explained that once approval was granted, a revision of the 
academic distress rule would be submitted for State Board approval to allow the 
Department to deal with the school system. 
 
Mr. Ledbetter said it would be a travisty to not move as qucikly as possible and 
suggested a rule be adopted on an emergency basis. 
 
Dr. Kimbrell said the rule would come before the Board in June. 
 
Recognition of Master Principal Awardees - Arkansas Leadership 
Academy 
 
Dr. Kimbrell, along with Dr. Debbie Davis and Diana Peer representing the 
Arkansas Leadership Academy, presented recognition awards to the following 
principals who met all qualifications for completion of the Master Principal 
Program:  Lori Griffin of Elgin B. Milton Primary School in Ozark; Brenda Tash of 
Center Valley Elementary in Russellville; Cathy Riggins who serves in Vilonia; and 
Tanya Sharp of Elm Tree Elementary in Bentonville. 
 
National Title I Distinguished School Program 
 
Fouke Elementary School in the Fouke School District was recognized for its 
schoolwide academic performance and the innovative programs that contributed 
to its success. The school represented the state at the National Title I 
conference. 

Informational Update on Common Core State Standards and PARCC 
 
Dr. Laura Bednar, Assistant Commissioner of Learning Services, said more 
information and resources were being provided by PARCC to assist the state’s 
educators in the implementation of Common Core State Standards. She said 
educators from across the state would serve on committees to assist with item 
development and aligning instructional resources with Common Core.  
 
Dr. Bednar also gave a briefing on an recent activity in Northwest Arkansas 
sponsored by the Springdale School District designed to bring K-12 and Higher 
Education together to embrace Common Core. She predicted more engagement 
with Higher Education to ensure the success of the new learning standards. 
 
Special Report on Athletic Expenditures for Selected Arkansas Public 
School Districts for Year Ended June 30, 2010 
 
Kathleen Crain, Interim Assistant Commissioner for Fiscal Services, presented the 
Special Report on Athletic Expenditures submitted by the Legislative Joint 
Auditing Committee dated January 14, 2011. The report covered the athletic 
expenses of selected districts chosen on a rotating basis and a re-examination of 
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districts that underreported spending by more than ten percent the previous 
audit year. 
 
Total athletic expenditures reported to the Department prior to review 
adjustments for the districts examined was $20.5 million. Expenditures for 15 of 
the districts reviewed were adjusted in excess of ten percent. Those ranged from 
$9,443 at Sloan Hendrix to $292,591 at Mountain Home and a range of 11.7 
percent at Midland School District to 178.6 percent at Armorel School District. 
 

Consent Agenda 
 
Mr. Cooper moved, seconded by Ms. Reith, approval of the Consent Agenda. The 
motion carried unanimously. 
 
Items included in the Consent Agenda: 
 

• Minutes of the April 9-10, 2012 Board Meetings 
• Commitment to Principles of Desegregation Settlement Agreement: Report 

on the Execution of the Implementation Plan 
• Newly Employed, Promotions and Separations 
• Waivers to Educational Agencies for Teachers Teaching Out of Area for 

Longer than 30 Days 
• Sanction for Teachers as Recommended by the Professional Licensure 

 

o Zachry Donald Wilson 
o Charlotte Maxine Ellison 
o Brendon James Harris 
o Nevada Ray Mills 
o Arlene Bridges 
o Glen Howard Knod 
o Nathan Allen Miller 
o Alex Glenn Scarborough 
o Ted Jester 

 
 

Action Agenda 
(Complete records of the hearings are available in the State Board office.) 

 
Consideration of ABC Funding Request for CDI-Denver 
 
The Division of Childcare and Early Childhood Education requested $113,792 in 
additional funding for CDI-Denver. Paige Cox, staff representative, said the 
balance transfer from CDI- Russellville to CDI-Denver was not sufficient to cover 
the amount needed to support the ABC program for the remainder of the year.  
 
Mr. Ledbetter moved, seconded by Mr.Cooper, approval of the request. The 
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motion carried unanimously. 
 
Renewal of District Conversion Public Charter School: Badger Academy, 
Beebe School District 
 
Badger Academy, a District Conversion Public Charter School located within the 
Beebe School District, requested renewal of its charter. The school serves 
students in grades 7-12 who are at risk of dropping out of school.  
 
Ms. Mahony moved, seconded by Mr. Ledbetter, to renew the charter for one 
year and re-evaluate the schools’s progress after one year. The motion failed five 
to three in a roll call vote. 
 
Black-no 
Cooper-no 
Gullett-no 
Ledbetter-yes 
Mahony-yes 
Newton-yes 
Reith-no 
Saviers-no 
 
Ms. Newton moved, seconded by Ms. Saviers, a five-year renewal of the charter 
as recommended by the Charter Review Council. The motion carried seven to 
one. 
 
Black-yes 
Cooper-yes 
Gullett-yes 
Ledbetter-yes 
Mahony-no 
Newton-yes 
Reith-yes 
Saviers-yes 
 
Request for District Conversion Public Charter School Hearing: North 
Little Rock School District-Ridgeroad Middle Charter School 
 
The North Little Rock School District requested approval to voluntarily surrender 
the charter of Ridgeroad Middle Charter School effective June 30, 2012. The 
school serves grades 7-8 with a maximum enrollment of 700.  
 
Superintendent Ken Kirspel said the district was reorganizing and reducing the 
number of campuses from 21 to 13 to better serve students be more efficient. 
 
Ms. Saviers moved, seconded by Ms. Gullett, approval of the surrender of the 
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charter. The motion carried unanimously. 
 
Request for Open-Enrollment Public Charter School Charter 
Amendment: KIPP Blytheville College Preparatory School 
 
KIPP Blytheville College Preparatory School requested approval of a grade 
expansion and a new location. School officials asked permission to add fourth 
grade and to move the school from a leased space to its own new 24-classroom 
facility. 
 
Speaking against the request, Blytheville School District Superintendent Richard 
Atwill questioned why the school’s construction was underway and recruitment of 
fourth graders was taking place prior to State Board approval. 
  
KIPP’s Executive Director Scott Shirey said the state had given permission to 
acquire a building loan prior to a state rule change that now requires approval 
from the State Board. He said the school did advertise for fourth graders, but the 
lottery wasn’t until June so no fourth grader is currently enrolled. 
 
Ms. Gullett expressed disappointment that KIPP gave the community the 
impression the grade expansion and relocation was a certainty. 
 
Mr. Shirey agreed the school should have waited to begin advertising for fourth 
grade. 
 
Mr. Ledbetter moved, seconded by Ms. Newton, approval to add fourth grade 
and allow the relocation. The motion carried seven to one in a roll call vote. 
 
Black-yes 
Cooper-yes 
Gullett-yes 
Ledbetter-yes 
Mahony-no 
Newton-yes 
Reith-yes 
Savier-yes 
 
Classification of District in Fiscal Distress-Alpena School District 
 
Department of Education staff announced the Alpena School District had been 
idetified for fiscal distress status because of declining legal fund balance. Those 
balances dropped from $521,289 in 2008-09 to $380,122 in 2010-11. In that 
same period enrollment dropped from 579 to 554 students. The Department 
recommended the State Board classify the Alpena School District in fiscal distress 
effective May 14, 2012. 
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Mr. Cooper moved, seconded by Ms. Newton, to classify the Alpena School 
District in fiscal distress. The motion carried unanimously. 
 
Classification of District in Fiscal Distress-Bismarck School District 
 
Department of Education staff stated the Bismarck School District had been 
identified for fiscal distress status because of declining legal fund balance. That 
year-end balance dropped from $1.5 million in 2008-09 to $900,000 in 2010-11. 
The district’s enrollment increased during that same time from 934 to 978. The 
Department recommended the State Board classify the Bismarck District in fiscal 
distress effective May 14, 2012. 
 
Bismarck Superintendent Susan Stewart-Harper said the district’s financial 
problems were in part the result of $300,000 in change orders in the 
construction of the new green high school and subequent costs for maintenance 
and operation of the building. 
 
Mr Cooper moved, seconded by Ms. Gullett, to clasify the Bismarck School 
District in fiscal distress. The motion carried unanimously. 
 
Classification of District in Fiscal Distress-Drew Central School District 
 
Department staff recommended the State Board classify the Drew Central School 
District in fiscal distress status. The district’s year-end legal balance of $627,557 
in 2009-10 dropped to $446,609 in 2010-11. 
 
Drew Central Superintendent Wayne Fawcett said the district was losing students 
to other areas of the state. He said the district’s loss of 46 students during the 
2011-12 school year would likely reduce the amount state funding the district 
would receive for school year 2012-13. The district is implementing $600,000 in 
budget cuts for the coming year. 
 
Mr. Cooper moved, seconded by Ms. Newton, to classify Drew Central School 
District in fiscal distress. The motion carried. 
 
 
Consideration for Final Approval: Revisions to Arkansas Department of 
Education Rules the Code of Ethics for Arkansas Educators 
 
Act 1045 of 2011 amended the Arkansas Code concerning the enforcement of 
ethics violations by Arkansas educators. Revisions to these Rules reflect changes 
pursuant to Act 1045 as well as other changes to enhance the procedures and 
practices of implementation. The State Board was requested to give final 
approval to the rule revisions. 
 
Ms. Saviers moved, seconded by Ms. Newton, final apporval of the rules. The 
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motion carried unanimously. 
 
Consideration for Final Approval: Proposed Arkansas Department of 
Education Rules Governing Parental Involvement Plans 
 
Act 1002 of 2011 directed the Department to develop rules governing parental 
involvement plans. Following a public comment period two minor changes were 
made. The State Board was requested to give final approval to the rules. 
 
Mr. Cooper moved, seconded by Ms. Saviers, final approval. The motion carried 
unanimously. 
 
Consideration for Approval for Public Comment: Arkansas Department 
of Education Rules Governing the Closure of Isolated Schools 
 
Act 1131 of 2011, now codified at Ark. Code Ann. § 6-20-602, revised Arkansas 
law concerning the closure of isolated schools. The proposed rules include the 
revisions contained in Act 1131 of 2011 and create a procedure for the State 
Board to follow when considering the closure of an isolated school.  
 
The State Board was requested to approve the proposed rules for public 
comment. 
 
Mr. Cooper moved, seconded by Ms. Reith, to approve the rules for public 
comment. The motion carried unanimously.  
 
Consideration for Approval for Public Comment: Arkansas Department 
of Education Rules Governing the Consolidation and Annexation of 
School Districts (A-11) 
 
Acts 989 and 1217 of 2011 revised Arkansas law concerning the consolidation 
and annexation of school districts. The proposed rules include the revisions 
contained in Acts 989 and 1217 of 2011.  
 
The State Board of Education previously approved two separate rules governing 
the consolidation and annexation of school districts. A third rule governs the 
distribution of consolidation and annexation incentive funding. The proposed 
rules combine the separate rules into one and update their provisions to be 
consistent with current state law.  
 
The State Board was requested to approve the proposed rules for public 
comment. 
 
Consideration for Approval for Public Comment: Repeal of Arkansas 
Department of Education Rules Governing Administrative Consolidation 
or Annexation of Public School Districts and Boards of Directors of 
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Local School Districts (A-12) 
 
Acts 989 and 1217 of 2011 revised Arkansas law concerning the consolidation 
and annexation of school districts. The State Board of Education previously 
approved two separate rules, including this rule, which govern the consolidation 
and annexation of school districts.  
 
Department staff recommended this rule be repealed so it can be combined with 
the other rule governing consolidation and administration of school districts and 
updated in accordance with Acts 989 and 1217 of 2011. The State Board was 
requested to approve the proposed repeal for public comment. 
 
Consideration for Approval for Public Comment: Repeal of Arkansas 
Department of Education Rules Governing Consolidation or Annexation 
of Public School Districts and Boards of Directors of Local School 
Districts (A-13) 
 
Acts 989 and 1217 of 2011 revised Arkansas law concerning the consolidation 
and annexation of school districts. The State Board of Education previously 
approved two separate rules, including this rule, which govern the consolidation 
and annexation of school districts. Department staff recommended this rule be 
repealed and combined with the other rule governing consolidation and 
administration of school districts and updated in accordance with Acts 989 and 
1217 of 2011.  
 
State Board approval to release the proposed repeal for public comment was 
requested. 
 
Consideration for Approval for Public Comment: Repeal of Arkansas 
Department of Education Rules Governing the Distribution of 
Consolidation/Annexation Incentive Funding (A-14) 
 
Each fiscal year, the Arkansas General Assembly appropriates 
consolidation/annexation incentive funds to the Arkansas Department of 
Education. The State Board of Education last approved rules governing the 
distribution of those funds in November 2005. Department staff requested the 
State Board repeal the existing rules pertaining to consolidation/annexation 
incentive funding so that the content of those rules can be included in the 
revised Arkansas Department of Education Rules Governing the Consolidation 
and Annexation of School Districts.  
 
State Board approval was requested to release the proposed repeal for public 
comment. 
 
Ms. Gullett moved, seconded by Ms. Newton to release agenda items A-11 
through A-14 for public comment. The motion carried unanimously. 
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Nominating Committee Report 
 
In giving the report from the nominating committee, Mr. Ledbetter said the 
officer slate for State Board approval in June would include Mr. Cooper as Chair 
and Ms. Gullett as Vice-Chair. 
 
Adjournment 
 
The meeting adjourned at 2:10 p.m. 

These minutes were recorded by Phyllis Stewart. 

 



ADE’S PROJECT MANAGEMENT TOOL EXECUTIVE SUMMARY 
MAY 31, 2012 

 
This document summarizes the progress that ADE has made in complying with the provisions of the 
Implementation Plan during the month of May 2012. 
 
IMPLEMENTATION PHASE ACTIVITY 

I. Financial Obligations 
 

A. As of April 30, 2012, State Foundation Funding payments paid for FY 11/12    
              totaled $50,469,962 to LRSD, $28,619,857 to NLRSD, and $35,139,086 to PCSSD. 

B. As of April 30, 2012, the Magnet Operational Charge paid for FY 11/12 totaled 
 $11,855,367. The allotment for FY 11/12 was $14,373,720.   

C. As of April 30, 2012, the M-to-M incentive checks paid for FY 11/12 totaled 
 $4,478,595 to LRSD, $5,590,822 to NLRSD, and $10,101,019 to PCSSD.   

D. ADE pays districts three equal installments each year for their transportation budgets. 
 North Little Rock was overpaid $271,487.69 over the last two payments. The current 
 payment reflects what is due less the amount of the overpayment. 

1. In December 2011, General Finance made the last one-third payment to the 
Districts for their FY 10/11 transportation budget.  As of December 31, 2011, 
transportation payments for FY 10/11 totaled $3,977,759.00 to LRSD, 
$1,456,077.37 to NLRSD, and $2,320,249.40 to PCSSD.   

2. In December 2011, General Finance made the first one-third payment to the 
Districts for their FY 11/12 transportation budget. As of December 31, 2011, 
transportation payments for FY 11/12 totaled $1,297,333.34 to LRSD, 
$515,623.32 to NLRSD, and $889,000.35 to PCSSD.   

3. In February 2012, General Finance made the second one-third payment to the 
Districts for their FY 11/12 transportation budget.  As of February 29, 2012, 
transportation payments for FY 11/12 totaled $2,594,666.67 to LRSD, 
$689,693.05 to NLRSD, and $1,778,000.70 to PCSSD.   

E. On May 9, 2012, The Office of State Procurement was awarded the bid for the sixteen 
(16) Magnet and M to M buses from Diamond States Bus Sales in Conway, AR.  

  Three (3) 47 passenger buses @ $67,054.00 each 
  Thirteen (13) 65 passenger buses @ $68,575.00 each 
  Total bid award is for $1,092,637.00 
  Buses should be delivered sometime in August. 

F. In July 2011, Finance paid the Magnet Review Committee $92,500.  This was the total 
amount due for FY11/12.   

 G. In July 2011, Finance paid the Office of Desegregation Monitoring $200,000.  This was  
  the total amount due for FY 11/12.



II. Monitoring Compensatory Education 

On April 5, 2012, the ADE Implementation Phase Working Group met to review the 
Implementation Phase activities for the previous quarter. Mr. Willie Morris, ADE Lead Planner 
for Desegregation, updated the group on all relevant desegregation issues. Mr. Scott Richardson, 
Assistant Attorney General, stated that on March 19, 2012, they were still waiting for Judge 
Marshall to release the State from the 1993 Settlement Agreement. The settlement schedules had 
not been discussed in the last two years. Mr. Richardson also stated that on March 29, 2012, the 
two main things that were submitted to the Courts were Charter Schools Open Enrollment and 
Achievement Gap. Mr. Morris stated the big issue is trying to address the nine (9) non-unitary 
areas in the last Court Order while in fiscal distress. The funding for the facilities in the Western 
part of the County is better than the funding for pre-existing facilities. On March 1, 2012, Dr. 
Stein received the PCSSD facilities plan. Due to bad weather conditions during Spring Break, Mr. 
Morris was unable to visit any facilities. Next week, if the weather permits, he will visit facilities 
that are not testing. The ADE will continue to have Implementation Phase Meetings until the 
desegregation case is totally finished. Transportation and facility funding are to continue being 
provided until being released from the Court. There has been no feedback on LRSD from Mr. 
Heller. The Charter School Laws are the only thing having a negative impact on their litigation. 
Mr. Jeremy Lasiter, ADE General Council for Legal Services, stated there has been no response 
to letters in the past 5-6 years. The next Implementation Phase Working Group Meeting is 
scheduled for July 12, 2012 at 1:30 p.m. in room 201-A at the ADE. 
 

III.  A Petition for Election for LRSD will be Supported Should a Millage be Required 
 Ongoing.  All court pleadings are monitored monthly. 

IV.  Repeal Statutes and Regulations that Impede Desegregation 
In June 2011, the ADE sent letters to the school districts in Pulaski County asking if there were 
any new laws or regulations that may impede desegregation. The districts were asked to review 
laws passed during the 88th Legislative Session, and any new ADE rules or regulations. 

V.  Commitment to Principles 
On May 14, 2012, the Arkansas State Board of Education reviewed and approved the PMT and 
its Executive Summary for the month of April. 

VI.  Remediation - Evaluate the impact of the use of resources for technical assistance 
On April 27, 2012, Suzanne Knowles conducted training on High-Stakes Algebra I Guidance. 
The training was clarification on removal of students from eligibility list. The training took place 
at ADE.  

VII.  Test Validation 

 On May 4, 2012, Jeremy Lasiter, ADE General Council for Legal Services, advised via email that 
 he had been working with Dr. Gayle Potter and her team to come up with a description to be used 
 in the PMT under the heading “Test Validation.”  Currently, the PMT references a report  that 
 was given back in 2001.  The language is to be replaced with the following summary: 

 The Arkansas Department of Education (ADE) has, for over fifteen (15) years, implemented a 
 rigorous, statistically sound and nationally recognized process for developing questions for its 
 state standardized assessments.  This process continues on an ongoing basis. 

 

 

 



VII.  Test Validation (Continued) 

 Before a question appears on a state standardized exam to measure student achievement, the 
 question must survive a strict review process that lasts at least two (2) years.  The process 
 includes a review of each draft question by an internal team of ADE content specialists, a Content 
 Committee, a Bias Review Committee and a Committee of Practitioners.  The ADE also relies 
 upon trained psychometricians, a Technical Advisory Committee (TAC), and the federal peer 
 review process to conduct ongoing evaluations of the ADE’s standardized testing procedures to 
 ensure that those procedures are reliable, valid and controlled for bias. 

 Part of the two-year review process includes a review of each draft test question by the Bias 
 Review Committee.  The committee specifically reviews each draft test question for bias or lack 
 of cultural sensitivity.  The Bias Review Committee consists of approximately ten (10) educators, 
 program specialists and administrators from throughout Arkansas.  This committee is responsible 
 for reviewing all reading passages, test questions, and writing prompts to make certain that the 
 questions are controlled for bias and are not insensitive to specific groups or individuals.  Once 
 each draft question is field tested, the Bias Review Committee meets again to review the results 
 using student data disaggregated by demographic group to review indications of possible bias 
 with regard to a particular question.  The Bias Review Committee has the power to reject a draft 
 question altogether or require the draft question to be revised.  If the Bias Review Committee 
 orders a draft question to be revised, the entire two-year review process begins anew. 

 Only a draft question that has been found acceptable at every stage of the bias review process 
 may be placed on an operational test to measure student achievement. 

VIII.  In-Service Training 
On May 7, 2012, ADE conducted the Pulaski County Special School District Leadership 
Planning Meeting at the Pulaski County Special School District Administration Building.  It 
regarded planning the 2012 year. The audience was ADE: Camile Wyllia and Dr. Robert Toney; 
PCSSD: Dr. Linda Remele and Sam Altschul. 

On May 10, 2012, ADE conducted the Elementary Directors Meeting at the North Little Rock 
District Office. It regarded Planning for Fall 2012. The audience was ADE: June Haynie; NLR: 
Rosie Coleman. 

On May 16, 2012, ADE staff provided Professional Development at Fuller Annex in the Pulaski 
County Special School District. It regarded CIV Institute 4 Learning Progressions in ELA and 
Math.  The audience was ADE: Karyl Bearden and Pepper Wyllia; PCSSD: Michelle Pickett, 
Diane Huston, and JaJuan Chanele Williams. 

On May 16, 2012, ADE staff provided Professional Development at Little Rock School District 
Metro. It regarded CIV Math CCSS Institute 4 Learning Progressions in Math.  The audience was 
ADE: Sherri Thorne; Little Rock Math Coaches, and UALR STEM: Karen Rivers. 

IX.  Recruitment of Minority Teachers 
On December 17, 2011 a listing of the Fall 2011, minority graduates from all teacher preparation 
programs was sent to the three Pulaski County Public School Districts. 

X.  Financial Assistance to Minority Teacher Candidates 

On April 12, 2012, Ms. Lisa Smith of the Arkansas Department of Higher Education reported 
Minority Scholarships for Fiscal Year 2011-2012 have been phased out and no awards were 
given.   These included the State Teacher Assistance Resource (STAR) Program, the Minority 
Teacher Scholars (MTS) Program, and the Minority Masters Fellows (MMF) Program.   

 



XI.  Minority Recruitment of ADE Staff 

The MRC met on April 13, 2012 at the ADE.  The MRC plan calls for ADE to maintain a 25% 
minority (black) employment rate in each division of the department and in the department as a 
whole for employees rated at Grade 21 and above (not including Grade 99’s).  Due to the revision 
in the employee grade system by the Office of Personnel Management, Grades C121 to C130 
were used for the purpose of this report.  A graph was also presented that showed the percentage 
of black, white and other employees for the ADE as a whole and by division.  During the quarter 
ending March 31, 2012, three of the divisions, Central Administration, Accountability and 
Research & Technology, exceeded the 25% threshold.  The ADE as a whole was 20% Black. 

XII.  School Construction 

 This goal is completed.  No additional reporting is required. 

XIII.  Assist PCSSD by communicating with local colleges and universities to facilitate lowering the 
 cost of Black History course offerings to its certified staff 

 Goal completed as of June 1995. 

XIV.  Scattered Site Housing 

 This goal is completed.  No additional reporting is required. 

XV.  Standardized Test Selection to Determine Loan Forgiveness 

 Goal completed as of March 2001. 

XVI.  Monitor School Improvement Plans - Follow-up and assist schools that have difficulty 
 realizing their school improvement objectives 

On August 25, 2011, ADE staff held an ACSIP meeting at NLRSD. The meeting was held in 
Kristie Ratliff’s office to discuss ACSIP requirements. Diane Gross discussed priorities, 
interventions, and actions and stressed that actions in the ACSIP plan must be very focused and 
clear. It was suggested that NLRSD put the budget codes in the action for the Bookkeeper’s 
reference when paying out. The Peer Review Process for approving building plans was discussed.  
In addition to the ACSIP, discussions were held about Title III and State ELL expenditures and 
making sure monies are being spent in a way the EL students are being served. The need for 
spending the dollars in the buildings where the students are located was also pointed out.  

XVII.  Data Collection 

The ADE Office of Public School Academic Accountability has released the 2010 Arkansas 
School Performance Report (Report Card). The purpose of the Arkansas School Performance 
Report is to generally improve public school accountability, to provide benchmarks for measuring 
individual school improvement, and to empower parents and guardians of children enrolled in 
Arkansas public schools by providing them with the information to judge the quality of their 
schools. The Department of Education annually produces a school performance report for each 
individual public school in the state. 
 
 
 
 
 
 
 



XVIII.  Work with the Parties and ODM to Develop Proposed Revisions to ADE’s Monitoring and 
 Reporting Obligations 

On April 11, 2012, the ADE held a Desegregation Monitoring and Assistance Plan Meeting. 
Those in attendance were Margie Powell, Willie Morris, Aleta Fletcher, Terri Williams, Sherman 
Whitfield, and Dr. Brenda Bowles.  During the meeting the following items were discussed: 

 
• Dr. Bowles summarized the meeting on April 5, 2012 which included a discussion and 

review of academic and discipline interventions used to assist students by school. 
  

• Dr. Bowles shared a draft of the Tiered System of Interventions for Discipline that was 
developed in preparation for the Discipline Committee Meeting(s) April 23-24, 2012 and 
discussed the purpose for developing the tiered system.  
 

• The Discipline Committee members have been identified, with the exception of Joshua, and 
are currently confirming their attendance at the meeting. 
 

• Dr. Bradley Scott, with EAC, will be in attendance at the Discipline Committee Meeting, to 
assist the District in developing a District Discipline Intervention System. 
 

• Ms. Powell asked if the District Steering Committee had completed the scoring of the ACSIP 
Plans for each school. Dr. Bowles stated that it had been completed as of Tuesday’s meeting 
on April 10, 2012. 
 

• Dr. Bowles shared that data regarding retention for students in grades 6-12 by school, race, 
and gender provided by Dr. Clowers, will be made available for the Committee to peruse and 
discuss during the meeting(s). 
 

• Mr. Morris inquired how the data was being used to make decisions with reference to 
interventions, retention, etc.  Dr. Bowles stated that she defer those questions to Dr. Remele 
and Dr. Clowers. 

 
• The group agreed to cancel our next schedule meeting on April 25, 2012 due to the Discipline 

Committee Meetings that week.  
 

The next meeting is tentatively scheduled for Wednesday, May 9, 2012 at 2:30 p.m. in the Equity and 
Pupil Services Conference Room. 

  



 
 

NEWLY EMPLOYED FOR THE PERIOD OF April 21, 2012– May 18, 2012 
 

Brent Coney – Information Systems Business Analyst, Grade C122, Division of Research and Technology, Data 
Reporting and Systems, effective 04/23/12. 
 
Greg Rogers – ADE Coordinator of Special Projects, Grade N905, Division of Fiscal and Administrative Services, 
Finance, effective 05/14/12. 
 
 
PROMOTIONS/LATERAL TRANSFERS FOR THE PERIOD OF April 21, 2012– May 18, 2012 
 
No promotions/lateral transfers during this period.  
 
SEPARATIONS FOR THE PERIOD OF April 21, 2012– May 18, 2012 
 
*Berthenia Gill – Public School Program Advisor, Grade C122, Division of Academic Accountability, Equity 
Assistance Center, effective 04/30/12.  28 Years, 5 months, 13 days. Retirement 
 

Siobh Wilkerson – Administrative Specialist II, Grade C109, Division of Learning Services, Charter/Home School, 
effective 05/11/12.   0 Years, 5 months, 23 days. 12 
 

 
 
*Minority   
 
AASIS Codes:   
12- Relocation 
Retirement 
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Section 1 
Revolving Loans to School Districts 

 
Pursuant to Arkansas Code Annotated (A. C. A.) § 6-20-802, school districts may 
borrow from the Revolving Loan Program for any of the following purposes: 
 
(1) Funding of its legally issued and outstanding postdated warrants; 
(2) Purchase of new or used school buses or refurbishing school buses; 
(3) Payment of premiums on insurance policies covering its school buildings, 

facilities, and equipment in instances where the insurance coverage 
extends three (3) years or longer; and replacement of or payment of the 
district’s pro rata part of the expense of employing professional appraisers 
as authorized by §§ 26-26-601 through 26-26-607 or other laws providing 
for the appraisal or reappraisal and assessment of property for ad valorem 
tax purposes; 

(4) Making major repairs and constructing additions to existing school 
buildings and facilities; 

(5) Purchase of surplus buildings and equipment; 
(6) Purchase of school sites for and the cost of construction thereon of school 

buildings and facilities and the purchase of equipment for the buildings; 
(7) Purchase of its legally issued and outstanding commercial bonds at a 

discount provided that a substantial savings in gross interest charges can 
thus be effected; 

(8) Refunding of all or any part of its legally issued and outstanding debt, 
both funded and unfunded; 

(9) Purchase of equipment; 
(10) Payment of loans secured for settlement resulting from litigation against a 

school district;  
(11) The purchase of energy conservation measures as defined in Title 6, 

Chapter 20, Subchapter 4;  and 
(12) (A) The maintenance and operation of the school district in an amount      

equal to delinquent property taxes resulting from bankruptcies or 
receiverships of taxpayers and for loans to school districts in an amount 
equal to insured facility loss or damage when the insurance claim is being 
litigated or arbitrated.   
(B) For purposes of this subdivision, the loans become payable and due 

when the final settlement is made, and the loan limits prescribed by § 
6-20-803 shall not apply.   

 
The maximum amount a school district may borrow is $500,000 (A. C. A. § 6-20-
803).  Revolving loans are limited to a term of ten (10) years (A. C. A. § 6-20-
806). 
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STATE BOARD OF EDUCATION MEETING 

JUNE 11, 2012 

APPLICATIONS FOR REVOLVING LOANS 

 

 

REVOLVING LOAN APPLICATIONS: 

 

     3 School Bus     $  255,980.00 
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SCHOOL DISTRICTS FINANCIAL TRANSACTIONS 
REVOLVING LOANS 

SCHOOL BUS 
RECOMMEND APPROVAL 

 

DISTRICT COUNTY ADM 
AMOUNT OF 

APPLICATION 
DEBT 

RATIO 
TOTAL DEBT W/THIS 

APPLICATION PURPOSE 

Danville Yell 888 $83,980.00 4.09% $1,573,517 Purchasing a route bus. 

Mineral Springs Howard 487 $62,000.00 4.84% $3,507,481 
Purchasing two used school buses (2004 IHC 72 
passenger) at the purchase price of $31,000 each. 

Omaha Boone 421 $110,000.00 14.44% $4,254,088 Purchasing two 2007 – 66 passenger buses. 
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Section 2 

Second Lien Bonds 
 

Arkansas Code Annotated (A. C. A.) § 6-20-1229 (b) states the following: 
 
(b) All second-lien bonds issued by school districts shall have semi-annual 
interest payments with the first interest payment due within eight (8) months of 
the issuance of the second-lien bond.  All second lien bonds shall be repaid on 
payment schedules that are either: 

(1) Equalized payments in which the annual payments are substantially equal 
in amount; or 

(2) Decelerated payments in which the annual payments decrease over the 
life of the schedule. 
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STATE BOARD OF EDUCATION MEETING 

JUNE 11, 2012 

APPLICATIONS FOR COMMERCIAL BONDS 

 

 

COMMERCIAL BOND APPLICATIONS: 

 

     8 2nd Lien                  $         24,725,000.00 

    ___                          _____________ 

     8            $          24,725,000.00 
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SCHOOL DISTRICTS FINANCIAL TRANSACTIONS 
COMMERCIAL BONDS 

2ND LIEN 
RECOMMEND APPROVAL 

 

DISTRICT COUNTY ADM 
AMOUNT OF 

APPLICATION 
DEBT 

RATIO 
TOTAL DEBT W/THIS 

APPLICATION PURPOSE 

Arkadelphia Clark 1,964 $635,000 4.98% $9,295,000 

Funding the District's portion of the following 
partnership program projects:  technology upgrade 
and conversion of 2 classrooms at the high school 
Project  #1112-1002-072 ($50,000), renovation of 
Historic Peake High School Project #1112-1002-002 
($550,000) and cost of issuance and underwriter's 
discount allowance ($35,000) with any remaining 
funds to be used for other capital projects and 
equipment purchases. 

Benton Saline 4,609 $5,145,000 18.08% $66,375,000 

Funding the following non-partnership projects:  
completing the construction and equipping of the 
athletic complex to include home side bleachers, 
parking, press box, concessions, restrooms, storage, 
plaza, relocation of bandstand, and ticket booth 
Project #1112-6302-726 ($5,000,000) and cost of 
issuance and underwriter's discount allowance 
($145,000) with any remaining funds to be  used for 
other capital projects and equipment purchases. 

Farmington Washington 2,217 $9,695,000 20.90% $29,903,595 

Erecting and equipping new school facilities and 
renovating and equipping existing facilities 
($9,500,000) and cost of issuance and underwriter's 
discount allowance ($195,000). 

Fayetteville Washington 8,932 $1,920,000 12.73% $168,024,458 
Renovating and equipping existing school facilities 
($1,855,680) and cost of issuance and underwriter's 
discount allowance ($64,320). 

Hope Hempstead 2,437 $655,000 11.57% $19,875,000 

Resurfacing the school's football field Project #1213-
2903-701 ($620,000) and cost of issuance and 
underwriter's discount allowance ($35,000) with any 
remaining funds to be used for other capital projects 
and equipment purchases. 
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DISTRICT COUNTY ADM 
AMOUNT OF 

APPLICATION 
DEBT 

RATIO 
TOTAL DEBT W/THIS 

APPLICATION PURPOSE 

McGehee Desha 1,120 $1,100,000 6.06% 
$7,140,403 

 

Funding the District's portion of the following 
partnership projects:  elementary school roofing 
Project #1314-2105-006 ($520,000), elementary 
school foundation Project #1314-2105-009 
($120,000), renovation of the 7-12 auditorium 
Project #1314-2105-004 ($125,000); and the 
District's portion of non-partnership projects of:  
resurfacing of the track Project #1314-2105-007 
($250,000) and renovation of gym seating Project 
#1314-2105-008 ($35,000); and for cost of issuance 
and underwriter's discount allowance ($50,000) with 
any remaining funds to be used for other capital 
projects and equipment purchases. 

Russellville Pope 5,100 $3,505,000 7.25% $55,403,775 

Completing construction on the Russellville High 
School Performing Arts Center and STEM Center 
project, to include new furnishing and equipment 
($1,700,000), construct two new safe rooms 
($800,000), complete construction on the 
Russellville Junior High safe room ($500,000), 
furnish and equipment safe rooms at Russellville 
High School, Russellville Junior High, Russellville 
Middle School, Upper Elementary 5th Grade, Center 
Valley Elementary, Crawford Elementary, Dwight 
Elementary, London Elementary, Oakland Heights 
Elementary, and Sequoya Elementary Schools 
($110,000), purchase and install LED signs for all 
K-12 schools ($90,000), renovation of office area 
and south parking lot at Sequoya Elementary School 
($200,000) and cost of issuance and underwriter's 
discount allowance ($105,000) with any remaining 
funds to be used for other capital projects and 
equipment purchases. 

Two Rivers Yell 844 $2,070,000 14.21% $8,652,073 

Constructing and equipping a new elementary 
school building ($2,002,320), cost of issuance and 
underwriter's discount allowance ($67,680) with any 
remaining funds to be used for constructing, 
refurbishing, remodeling and equipping school 
facilities. 
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Section 3 

Voted Bonds  
 
Arkansas Code Annotated (A. C. A.) § 6-20-1201 states the following: 
 

All school districts are authorized to borrow money and to issue 
negotiable bonds for the repayment thereof from school funds for 
the building and equipping of school buildings, for making additions 
and repairs thereto, for purchasing sites therefore, for purchasing 
new or used school buses, for refurbishing school buses, the 
professional development and training of teachers or other 
programs authorized under the federally recognized Qualified Zone 
Academy Bond program codified at 26 U.S.C. 1397E, and for 
paying off outstanding postdated warrants, installment contracts, 
revolving loans, and lease-purchase agreements, as provided in this 
act. 
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STATE BOARD OF EDUCATION MEETING 

JUNE 11, 2012 

APPLICATIONS FOR COMMERCIAL BONDS 

 

 

COMMERCIAL BOND APPLICATIONS: 

 

      2 Voted                 $         132,995,000.00 

  ___                            _____________ 

      2                  $         132,995,000.00 
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SCHOOL DISTRICTS FINANCIAL TRANSACTIONS 
COMMERCIAL BONDS 

VOTED 
RECOMMEND APPROVAL 

 

DISTRICT COUNTY ADM 
AMOUNT OF 

APPLICATION 
DEBT 

RATIO 
TOTAL DEBT W/THIS 

APPLICATION PURPOSE 

Bentonville Benton 14,102 $130,540,000 20.33% $327,725,000 

Constructing and equipping a new high school 
campus and other new buildings ($120,083,500), 
HVAC improvements ($1,500,000), technology 
($6,000,000) and cost of issuance and 
underwriter's discount allowance ($2,956,500) with 
any remaining funds to be used for constructing, 
refurbishing, remodeling and equipping school 
facilities. 

Fayetteville Washington 8,932 $2,455,000 12.73% $168,024,458 
Constructing, renovating and equipping school 
facilities ($2,370,000) and cost of issuance and 
underwriter's discount allowance ($85,000). 
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ARKANSAS DEPARTMENT OF EDUCATION 

COMPREHENSIVE TEAM REVIEW 
UNDER THE RULES AND REGULATIONS GOVERNING  

THE STANDARDS FOR ACCREDITATION 
 
 

REQUESTED BY:   Dr. Tom Kimbrell 
     Commissioner of Education 
 
SCHOOL DISTRICT:             DREAMLAND ACADEMY 
 
REVIEW PERIOD:                         Date:  MARCH 29, 2012  
 
REVIEW TEAM:              Johnie Walters, Unit Leader/Standards 

Derryl Evans, Standards Specialist  
Shade Gilbert, Standards Specialist 
Brandon Morrison, Standards Specialist 
Mari Beth Nokes, Standards Specialist 

 
 

 
LEGAL REQUIREMENTS 
 
Comprehensive Evaluation: According to A.C.A. 6-15-202 (e)(1), the department shall 
conduct an on-campus Standards for Accreditation of Arkansas Public Schools review for 
each school district in the state no less than (1) time every (4) years.  Rule 23.03 of the 
Standards for Accreditation requires the ADE to conduct on-site visits to a select number 
of school district each year in accordance with guidelines established by the Department. 
The Department shall use teams of evaluators from the Standards Assurance Unit. 
 
 
Report: The Department shall report the findings of the On-Site Monitoring Review to 
the local school district within thirty working (30) days. 
 
 
SUMMARY OF ON-SITE MONITORING REVIEW  
 
On March 29, 2012, Johnie Walters, Unit Leader and Derryl Evans, Standards Assurance 
Specialist, led a team to conduct an On-Site Monitoring Review visit at Dreamland 
Academy Charter School District (hereafter, the District).  The district was provided 
notice of the scheduled evaluation, pursuant to the Arkansas Department of Education 
Rules and Regulations Governing the Standards for Accreditation.   
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 SUMMARY OF INVESTIGATION ACTIVITIES 
 
Entrance Conference:  An entrance conference was held with the superintendent, Dr. 
Brendly Clark, Katie Murph, Counselor/Literacy Specialist, Mark  Loken, Math/Science, 
to establish the purpose of the meeting and to introduce the monitoring team. 
 
Exit Conference:  At the end of the on-site visit, the team leader and the following 
Dreamland Academy staff held an exit conference.  Monitoring activities were 
summarized and all documents were returned.  It was emphasized that the visit was a 
meeting to collect facts and that a formal report would be forwarded at a later date in 
accordance with the Standards for Accreditation. 

 
 The ADE Review Team reviewed on-site and off-site data necessary to review 

compliance with the Standards for Accreditation. 
    
 A. Off-site data gathering activities included:  
 
 1. A review of Standards for Accreditation Reports for the District for the previous 

three years 
  
 2. A review of the On-Campus Standards Review (OSR) visit checklist (Attached). 
 

B. The on-site monitoring included a review of the following documentation:  
 
  1. Attendance and Enrollment 

2. Student Performance 
3. Personnel Documents 
4. Professional Development Documents 
5. Student Handbook 
6. Bell Schedules 
7.  Handbook 
8.  Professional Development Notebooks 
9.  Newspapers Reports  
10.  Licensure Documents 
11. Curriculum Documents 
12. Master Schedules 
13. School Calendar 
14. Handbook Revisions 
15. Academic Improvement Plans (AIP) 
16. School Improvement Plans 
17. Student Schedules 
18. Letters and Facsimiles (Pertinent) 
19. Board Meeting Minutes  
20. Certified Faculty Degree Information 
 
C. The on-site visits included visits with the following essential staff: 
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1.       Dr. Brendly Clark, Superintendent 
2.         Ms. Katie Murph, School Counselor/Literacy Specialist 
3.         Donald Howard, Technology Coordinator 
4.         Teaching Staff 
 
D.       Classroom visits were made at each grade level on the campus. 

   
  
  

 SUMMARY OF FINDINGS OF FACT 

Standard II:  Goals And Administration of Arkansas Public Schools And School 
Districts 
 
The comprehensive review revealed, based on the available documents provided there 
was inadequate documentation to support the November 15 deadline for review and 
discussion of the district annual report detailing progress toward goals, accreditation 
status, and proposals to correct deficiencies.  (See Appendix #5.)  There was also no 
documentation available to support a public meeting had been held to discuss policies, 
programs, and goals. 
 
The comprehensive review revealed,  based on the available documents provided, that the 
district is not in compliance with website requirements.  (See A.C.A 6-11-129, 6-13-619, 
6-13-620, 6-17-204, Act 902 of 2011, Act 989 of 2011, Act 1000 of 2011, and Act 1002 
of 2011.) 
 
 
 
 
 
Standard IV:  Curriculum  
 
The comprehensive review, based on the available documents provided, reflects the 
following:  
 

•The District is not teaching the required minutes for K-5 Physical Education 
•ADE Frameworks alignment and mapping documents were not available  
•Smart Core Curriculum policy and course of study are not included in student  

            handbook 
 •Student Learning Expectations for Health and Safety are not documented 
 •Parents and students are not involved in review of Smart Core Policy 
 •Staff is not provided appropriate Smart Core Curriculum Policy training 
 



 4 

 

Standard VI:  Attendance and Enrollment (Policies) 

The comprehensive review revealed, based on the available documents provided, that all 
required policies and notifications were not adopted and/or available or released in a 
timely manner. (See Appendix #24A, C, D, E, F, G, J.)  

 
Standard VII:  Student Performance 
 
The comprehensive review revealed, based on the available documents provided, that the 
district’s policy is not reflective of The Arkansas Code Annotated which requires a K-6 
& Uniform Grading Scale consistent with laws and rules.  The district grading scale 
doesn’t include the checklist used in kindergarten.  Further, the grading scale included in 
the student handbook is totally different than district policy. (See Appendix #30A.) 

Standard X: Personnel  

The comprehensive review revealed, based on the available documents provided, that the 
professional development plan does not comply with Arkansas Department of Education 
law and rules: 

•The district’s professional development plan does not include all areas specified   
in the Arkansas Code Annotated. (See Appendix 40A, D, P-T.) 

•ALP documentation was not available for counselor on “ADE Approved” 
Additional Licensure Plan. 

•Documentation for all teachers who are required to be highly qualified is 
incomplete or non-existent.  

The comprehensive review revealed, based on the available documents provided, that a 
teacher needs an approved Additional Licensure Plan (ALP) in order to be in compliance.  
Dreamland is waived from teacher licensure in its ADE Approved Charter Waivers, 
however, the counselor is on an ALP plan.  The district was unable to provide the waiver 
information during the visit. (See Appendix  #9.) 

 
Standard XI:  Support Services 
 
The comprehensive review revealed, based on the available documents provided, that the 
district policy for addressing challenged materials was not available in the media center.  
Further the media specialist was unable to report the district’s book volume.  (See 
Appendix  #128.) 
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The comprehensive review revealed, based on the available documents provided, that the 
district was out of compliance in requesting an inspection of the school premises by the 
fire department providing protection to the school facilities.  (See A.C.A. 6-21-106.) 
(See Appendix  #16.) 
 
Standard XIV:  Supplementary Educational Opportunities 
 
The comprehensive review revealed, based on the available documents provided, that 
AIPs were not developed (or not available) for review for students who score below 
proficient on ACTAAP exams as required by Arkansas Code Annotated. 
Minimum/maximum behavioral consequences were not included in the discipline policy.   
(See Appendix  #34.)  
 
Standard V:  Instruction 
 
The comprehensive review revealed that the district did not adopt written policies 
consistent with those guidelines that include a code of student behavior.   
(See Appendix  #20.) 
 

CONCLUSION 
 
The ADE’s review was conducted in accordance with A.C.A 6-15-202 as well as Rules 
and Regulations Governing Arkansas Department of Education Regulatory Authority 
under Rules Governing Standards for Accreditation of Arkansas Public Schools and 
School Districts.  The review included examining documents, and classroom visits at the 
District.  The information obtained substantiates the following: 
 
There is sufficient evidence to conclude that the district and school are not  
in full compliance with all applicable laws and Standards for Accreditation. 
 
 
 

 Submitted by:  Derryl Evans, Standards Specialist   
            Approved by:   Johnie Walters, Unit Leader 
                Standards Assurance 

 



School __________________

8/16//2011

Item Status Rule Standard Documentation Comments/ Evidence

Yes No
3 D/P 24.18 District is in compliance with website 

requirements.  Ark. Code  Ann. § 6-11-129; § 
6-13-619; § 6-13-620; § 6-17-204; Act 902 of 
2011; Act 989 of 2011; Act 1000 of 2011; and 
Act 1002 of 2011. 

Documentation of compliance on 
website

Must be corrected within 30 days 
of receipt of notification.

5 D/C II.        
7.03.3.1   
7.03.3.2   

24.03

The school board shall hold a public meeting 
by Nov. 15 to review & discuss annual report 
detailing progress toward goals, accreditation 
status, & proposals to correct deficiencies.

Minutes of school board meeting, 
agenda including progress 
toward goals, accreditation 
status, & proposals to correct 
deficiencies (Sign-in sheets)

Submit evidence of publication by 
November 16 of the next academic 
year

9 D/S/P 24.01  
24.18

Teachers teaching out-of-level/area must file 
ALP in 30 days. Ark. Code Ann. § 6-17-309; 
LIC-11-031, 3/16/2011

ALP document (1)
Must be completed by the 
deadline established by the ALP.

11 D/C X.       
7.01  

15.03.1 
23.04.6

All teachers who are required to be are highly 
qualified

ADE HQT Designation Form (2)
If no, what % are HQT.  Must be 
corrected by 1st day of next 
academic school year.

16 S/P XI.  
16.03.4

Each school district shall request an 
inspection of the school premises by the fire 
department providing protection to the school 
facilities.  Ark. Code Ann. § 6-21-106

Observation & Fire Chief reports 
(1)

Must be corrected within 30 days 
of receipt of notification.

17 S/C II.      
7.02.3

Each school shall hold a public meeting to 
discuss policies, programs, & goals that 
provide opportunities for questions and 
suggestions.

Date, sign-in sheet, &  Agenda 
(2) Submit evidence of publication by 

November 16 of the next academic 
year

20 D/P V.   
10.04.1   
24.09     
24.18

The discipline policies are written according to 
established guidelines.  Ark. Code Ann. §§ 6-
18-502 &  6-18-503             

Discipline policies to include 
rules with minimum and 
maximum consequences Must be corrected within 60 days 

of receipt of notification.

ARKANSAS DEPARTMENT OF EDUCATION - PUBLIC SCHOOLS             
ON-CAMPUS STANDARDS REVIEW (OSR) CHECKLIST

School District  Dreamland Open Enrollment CharterLEA 6042700

STANDARDS FOR ACCREDITATION
Compliance

Superintendent   Dr. Brendly Clark Principal 

Grade Levels  K-5 Enrollment Date  March 29, 2012

         Status:  S=School D=District C=Cited P=Probation  Policies must have an adoption date.  (1) Documentation at District Office (2) Documentation at School          
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School __________________

Item Status Rule Standard Documentation Comments/ Evidence

Yes No

STANDARDS FOR ACCREDITATION
Compliance

24 D/P VI.     
11.01 
24.09 
24.18

Board shall adopt attendance policies.   Ark. 
Code Ann. § 6-18-209 and Act 1223 of 2011

Attendance policies 

Must be corrected within 60 days 
of receipt of notification.

A D/P VI.     
11.01 
24.09 
24.18

The attendance policies are consistent with 
laws and regulations. Ark. Code Ann. § 6-18-
209 et seq. and Act 1223 of 2011

Excessive absences are defined

Must be corrected within 60 days 
of receipt of notification.

C D/P VI.     
11.01 
24.09 
24.18

The attendance policies are consistent with 
laws and regulations.  Ark. Code Ann. § 6-18-
201(a)

Compulsory Attendance – Ages 
5-17 on/before date established 
in Ark. Code Ann. § 6-18-207 Must be corrected within 60 days 

of receipt of notification.
D D/P VI.     

11.01 
24.09 
24.18

The attendance policies are consistent with 
laws and regulations.  Ark. Code Ann. § 6-18-
207(a)

Minimum age for enrollment- 
Age 5 on/before August 1, 2011, 
and date of birth documentation Must be corrected within 60 days 

of receipt of notification.
E S/P VI.     

11.02     
24.09     
24.18

The attendance policies are consistent with 
laws and regulations.  Ark. Code Ann. § 6-18-
208(b)                                                               

Date of birth documentation 
options: birth certificate, registrar 
statement, baptismal certificate, 
passport, affidavit, military ID, or 
previous school records

Must be corrected within 60 days 
of receipt of notification.

F S/P VI.     
11.02     
24.09     
24.18

The attendance policies are consistent with 
laws and regulations.  Ark. Code Ann. § 6-18-
208(a)

SSN not required, Must ask for 
and if not provided inform that a 
9-digit number will be assigned

Must be corrected within 60 days 
of receipt of notification.

G D/P VI.     
11.01 
24.09 
24.18

The attendance policies are consistent with 
laws and regulations.  Ark. Code Ann. § 6-18-
202

Age for attending public school – 
between 5 & 21

Must be corrected within 60 days 
of receipt of notification.

J D/P VI.     
11.01 
24.09 
24.18

The attendance policies are consistent with 
laws and regulations. Ark. Code Ann. § 6-18-
222(a)(3)

Parents provided copy of 
attendance policies (items 24-A 
through 24-I) at first of year, 
acknowledged receipt

Must be corrected within 60 days 
of receipt of notification.

25 D/S/P IV. 
9.03.1.1

District has written Smart Core curriculum 
policy.  ACC-04-073, 4/21/04

Smart Core curriculum policy (1) Must be corrected within 60 days 
of receipt of notification.

26 S/P IV. 
9.03.1.6

Smart Core curriculum policy & course of 
study included in student handbook. 

Student Handbook (2) Must be corrected within 60 days 
of receipt of notification.

27 S/P IV. 
9.03.1.7

Parents, staff, & students are involved in 
review of Smart Core curriculum policy.

Date(s), sign-in sheet(s), & 
agenda(s) (2)

Must be corrected within 60 days 
of receipt of notification.

         Status:  S=School D=District C=Cited P=Probation  Policies must have an adoption date.  (1) Documentation at District Office (2) Documentation at School          
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School __________________

Item Status Rule Standard Documentation Comments/ Evidence

Yes No

STANDARDS FOR ACCREDITATION
Compliance

29 S/P IV. 
9.03.1.8

Staff provided appropriate Smart Core 
Curriculum Policy training.

Date(s), sign-in sheet(s), & 
agenda(s) (2)

Must be corrected within 60 days 
of receipt of notification.

A S/P VII.    
24.09 
24.18

Grading scale consistent with law and rules. 
Ark. Code Ann. § 6-15-902

Grading scale (K-6 & Uniform 
Grading Scale) (2) Must be corrected within 60 days 

of receipt of notification.
34 D/P XIV.   

19.03 
24.18     

ACTAAP  
7.02

AIPs shall be developed for students who 
score below Proficient on ACTAAP exams by 
parents & school personnel.                              
Ark. Code Ann. §§ 6-15-404(h)(2)(B)(I) & 6-15-
419(2)(B)

AIPs maintained by appropriate 
teachers. Observation in 
classrooms, Discussion, parents 
signature on AIPs (2) Must be corrected within 30 days 

of receipt of notification.
35 D/P XIV.   

19.03     
ACTAAP  

7.03

AIP remediation requirements with retention 
consequences or loss of credit for failure to 
participate information are included in student 
handbook to notify parents.

Board approved student 
handbook (1,2)

Must be corrected within 60 days 
of receipt of notification.

A D/P X.      
15.04 
24.18

Professional development plan complies with 
law & rules.  Ark. Code Ann. § 6-17-
704(c)(2)(A); Teachers, administrators, & 
classified staff involved in design, 
implementation, & evaluation of offerings.

Date(s), sign-in sheet(s), & 
agenda(s) (1)

Must be corrected within 60 days 
of receipt of notification.

D D/P X.      
15.04 
24.18

Professional development plan complies with 
law & rules.  Ark. Code Ann. § 6-17-703; 
teachers of Arkansas History annual inservice 
training = 2 hours

Sample documentation of 
required district record for 
individual staff development 
hours (PD Rule 7.06) (1)

Must be corrected within 60 days 
of receipt of notification.

P D/P X.        
15.04 

Professional development plan complies with 
laws & rules.  Ark. Code § 6-17-704 (e) (2) 
and Act 780 of 2011.  Special Education 
teachers and teachers teaching students with 
disabilities receive professional development 
providing knowledge and skills including, 
without limitation autism.

Sample documentation of 
required district record for 
individual staff development 
hours (PD Rule 7.06) (1)

Must be corrected within 60 days 
of receipt of notification.

Q D/P X.        
15.04 

Professional development plan complies with 
laws and rules.  Act 1146 of the 88th General 
Assembly; once every five years licensed 
personnel receive professional development 
in teen suicide awareness and prevention.

Sample documentation of 
required district record for 
individual staff development 
hours (PD Rule 7.06) (1)

Must be corrected within 60 days 
of receipt of notification.

         Status:  S=School D=District C=Cited P=Probation  Policies must have an adoption date.  (1) Documentation at District Office (2) Documentation at School          
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School __________________

Item Status Rule Standard Documentation Comments/ Evidence

Yes No

STANDARDS FOR ACCREDITATION
Compliance

R D/P X.        
15.04 

Professional development plan complies with 
laws and rules.  Ark. Code § 6-17-704 (e) (2) 
and Act 1150 of 2011 educators receive 
professional development with knowledge and 
skills to teach culturally and linguistically 
diverse students. 

Sample documentation of 
required district record for 
individual staff development 
hours (PD Rule 7.06) (1)

Must be corrected within 60 days 
of receipt of notification.

S D/P X.        
15.04 

Professional development plan complies with 
laws and rules  Ark Code § 6-18-708 and Act 
1214 of 2011; every three years athletic 
coaches will receive training for the health and 
safety of students in public school athletic 
activities.

Sample documentation of 
required district record for 
individual staff development 
hours (PD Rule 7.06) (1)

Must be corrected within 60 days 
of receipt of notification.

T D/P X.        
15.04 

Professional development plan complies with 
laws and rules.  Ark Code § 6-18-514 and Act 
907 of 2011;  all school district employees will 
receive training with the anti-bullying policies 
including reporting or investigating bullying.

Sample documentation of 
required district record for 
individual staff development 
hours (PD Rule 7.06) (1)

Must be corrected within 60 days 
of receipt of notification.

IV.       
9.03.2 GRADES K-4

50 S/P IV. 
9.03.2.8 

24.17

Time is scheduled for instruction in other 
curriculum areas as specified in Standards.

Health and Safety Schedules, 
Lesson plans, Observations, 
Vertical/Horizontal Curriculum 
Alignment Documents (2) Must be corrected by the next 

academic semester.
51 S/P IV. 

9.03.2.8 
24.17

60 minutes/week of scheduled instruction in 
Physical Education.  Nutrition & Physical 
Activity Rule 9.03.1

Physical Education Schedules, 
Lesson plans, Observations  (2) Must be corrected by the next 

academic semester.
71 S/P IV. 

9.03.3.7 
24.17

Time is scheduled for instruction in other 
curriculum areas as specified in Standards.

Health and Safety Schedules, 
Lesson plans, Observations, 
Vertical/Horizontal Curriculum 
Alignment Documents (2)

Must be corrected by the next 
academic semester.

72 S/P IV. 
9.03.3.5 

24.17

60 minutes/week (or its equivalent, if 5-8 
building) of scheduled instruction in Physical 
Education.  Nutrition & Physical Activity Rules 
9.03.1 & 9.03.2

Physical Education Schedules, 
Lesson plans, Observations  (2)

Must be corrected by the next 
academic semester.

         Status:  S=School D=District C=Cited P=Probation  Policies must have an adoption date.  (1) Documentation at District Office (2) Documentation at School          
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School __________________

Item Status Rule Standard Documentation Comments/ Evidence

Yes No

STANDARDS FOR ACCREDITATION
Compliance

128 S/P XI. 
16.02.2 
24.18

District has policy for addressing challenged 
materials.  Ark. Code Ann. § 6-25-105

Media centers has written 
policies for the selection, 
removal, and retention of 
materials. (1,2)

Must be corrected within 60 days 
of receipt of notification.

_______________________        __________________________________ ____________________________________
Signature Signature Signature

IMPORTANT NOTES: Checklist documentation should be organized by item number to facilitate the monitoring review process. An administrative staff member or
other licensed district personnel familiar with the process must be available for questions during the On-campus Standards Review (OSR). 

_______________________        __________________________________ _____________________________________
Signature Signature Signature

         Status:  S=School D=District C=Cited P=Probation  Policies must have an adoption date.  (1) Documentation at District Office (2) Documentation at School          
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Arkansas Department of Education 
4 Capitol Mall 
Little Rock, AR 72201-1019 
Phone: (501) 682-4475  
Web: www.arkansased.org 

 

 

 

To: Karen Cushman 

From: Michael Rowland 

Cc’ed: Barbara Culpepper, Ron Tolson, Melissa Jacks, 
Mike Lucas, Mary Richbourg 

Date: 4/27/12 

Re: PRAXIS PROFESSIONAL SCHOOL 
COUNSELOR (0421) 

Praxis II Test 
Current School Counselor Licensure Test: New School Counselor Licensure Test: 

School Guidance and Counseling (0420) 
 
Current Cut Score: 600 on 990 scale 

Professional School Counselor (0421) 
 
Recommended Cut Score: 156 

 Effective September 1, 2012 

Rationale 
Educational Testing Service (ETS) provided the following information from a multi-state standard setting study for a new 
Praxis II test: Professional School Counselor (0421).  
 

This new test will contain all multiple-choice items and will replace the existing 0420 test. A National Advisory 
Committee of expert practitioners and preparation faculty defined the content of the test, and a national survey of the 
field confirmed the content. 
 
The two-hour assessment contains 120 multiple-choice questions covering four content areas: Foundations 
(approximately 22 questions); Delivery of Services (approximately 54 questions); Management (approximately 18 
questions); and Accountability (approximately 26 questions). The reporting scale for the Praxis Professional School 
Counselor test ranges from 100 to 200 scaled-score points. 
 
The recommended passing score for each panel, as well as the average passing score across the two panels, are 
provided to help education agencies determine an appropriate operational passing score. For the Praxis Professional 
School Counselor test, the recommended passing score is 71 (out of a possible 110 raw-score points). The scaled 
score associated with a raw score of 71 is 156 (on a 100 - 200 scale). 
 
Panelists from 22 states and Washington, DC (including two from Arkansas) were recommended by their respective 
education agency to participate. The education agencies recommended panelists with (a) experience, either as school 
counselors or college faculty who prepare school counselors and (b) familiarity with the knowledge and skills required 
of beginning school counselors. 
 
The ADE recommends dropping School Guidance and Counseling (0420) effective September 1, 2012, and adopting 
Professional School Counselor (0421).  
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ARKANSAS DEPARTMENT OF EDUCATION 
RULES GOVERNING EDUCATION SERVICE COOPERATIVES 

 
____________________ 

 
1.00 REGULATORY AUTHORITY 
 

1.01 These rules shall be known as the Arkansas Department of Education Rules 
Governing Education Service Cooperatives. 

 
1.02 The State Board of Education enacted these rules pursuant to its authority as set 

forth in Ark. Code Ann. §§ 6-11-105, 6-13-1001 et seq., and 25-15-201 et seq. 
 
2.00 DEFINITIONS 
 

2.01 “Capital Outlay Expenditures” means land, land improvements, buildings, 
infrastructure and equipment having a unit value of $1,000 or more and a life 
expectancy of more than one year. 

 
2.02 “Declining Balance” means the current year expenditures exceeding current year 

revenues. 
 

2.03 “Education Service Cooperative” means intermediate service units in the state’s 
elementary and secondary education system established by the State Board of 
Education pursuant to Ark. Code Ann. § 6-13-1001 et seq. 

 
2.04 “Fiscal integrity” means the education service cooperative’s ability to comply 

completely, accurately, and timely with financial management, accounting, 
auditing, and reporting procedures required by state or federal law and 
regulations.  

 
2.05 “Material” means that the act, omission, or violation jeopardizes the fiscal 

integrity of the education service cooperative. 
 
Source:  Ark. Code Ann. § 6-13-1027 
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3.00 BOARD OF DIRECTORS 
 

3.01 Each education service cooperative shall be governed by a board of directors 
consisting of one (1) representative appointed by each school district board of 
directors within the boundary of the education service cooperative. 

 
3.02 No school district may have official representation on more than one (1) 

education service cooperative board of directors. 
 
3.03 The board of directors of each established education service cooperative shall 

function as a public corporate body, shall meet, except as otherwise provided in 
Ark. Code Ann. § 6-13-1007 and Section 8.00 of these rules, at least eight (8) 
times each year, and shall exercise general fiduciary responsibilities for the 
education service cooperative with regard to policies and practices which guard 
the integrity of the agency and maintain public trust in its operation. 
 

3.04 Such responsibilities, consistent with funds available, shall include, but not be 
limited to: 

 
3.04.1 Employment of a director of the education service cooperative who shall 

serve as the nonvoting executive officer of the board of directors; 
 
3.04.2 Establishment of policies and procedures for the operation and 

management of the education service cooperative which shall be in written 
form and shall be filed with the State Board of Education; 

 
3.04.3 Preparation of an annual budget estimating income and expenditures for 

programs and services in accordance with procedures established by the 
state board; 

 
3.04.4 Receipt and expenditure of funds needed to provide programs and services 

in the area; 
 
3.04.5 Making such surveys or other inquiries which may be required to 

determine the service needs of school districts in the education service 
cooperative and developing plans to provide such needed services; 

 
3.04.6 Employment, upon the recommendations of the director of the education 

service cooperative, of such personnel as may be required to provide the 
services requested by the school districts in the area; 
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3.04.7 Implementation of policies established by the state board for the operation 

of education service cooperatives; 
 
3.04.8 Cooperation with other education service cooperatives, school districts, 

and other agencies to provide programs and services for children and 
adults residing within their respective areas; 

 
3.04.9 Renting, leasing, purchasing, constructing, or receiving by gift such 

facilities and buildings as may be required to provide authorized programs 
and services; and 

 
3.04.10  Carrying out such other duties as may be required for the efficient  

operation of the education service cooperative for which the board of     
directors is responsible. 

 
Source:  Ark. Code Ann. § 6-13-1006 
 
4.00 MULTICOUNTY EDUCATION SERVICE COOPERATIVES - 

ESTABLISHMENT 
 

4.01 The State Board of Education is authorized to establish a statewide system of not 
more than fifteen (15) multicounty education service cooperatives of school 
districts. Such education service cooperatives shall be intermediate service units 
in the state’s elementary and secondary education system and as such shall be 
eligible to receive and expend funds from state and federal governments, school 
districts, and other public or private sources. 
 

4.02 Education service cooperatives established by Title 6, Chapter 13, Subchapter 10 
of the Arkansas Code will provide to school districts which choose to use them 
assistance in: 
 
4.02.1 Meeting or exceeding accreditation standards and equalizing educational 

opportunities; 
 
4.02.2 Using educational resources more effectively through cooperation among 

school districts; and 
 
4.02.3 Promoting coordination between school districts and the Department of 

Education in order to provide services which are consistent with the needs 
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identified by school districts and the educational priorities of the state as 
established by the General Assembly or the State Board of Education.  

 
Source:  Ark. Code Ann. § 6-13-1002 
 
5.00 BOUNDARIES AND ADJUSTMENTS 
 

5.01 The State Board of Education shall establish tentative boundaries for the system 
of education service cooperatives authorized by Title 6, Chapter 13, Subchapter 
10 of the Arkansas Code. 

 
5.02 These education service cooperatives shall be established so that: 
 

5.02.1 They include at least three (3) but no more than nine (9) counties; 
 
5.02.2 They include at least ten (10) but no more than thirty-five (35) school 

districts; 
 
5.02.3 They include at least twenty thousand (20,000) pupils in kindergarten 

through grade twelve (K-12) average daily membership; 
 
5.02.4 They include at least one (1) postsecondary education institution; and 
 
5.02.5 There is no more than fifty (50) miles distance or approximately one (1) 

hour driving time to the area's main offices for ninety percent (90%) of the 
school districts. 

 
5.03 The State Board of Education may make adjustments in the boundaries when 

criteria such as minimum average daily membership and maximum driving 
distances conflict. However, no more than four (4) of the areas formed may 
contain fewer than twenty thousand (20,000) students. In no case shall any 
education service cooperative be established with fewer than twelve thousand 
(12,000) pupils. 

 
Source:  Ark. Code Ann. § 6-13-1003 
 
6.00 REQUESTS FOR ESTABLISHMENT 
 

6.01 Education service cooperatives shall be established when seventy-five percent 
(75%) of the school districts in a proposed education service cooperative area 
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request such action by formal resolutions filed by the school district boards of 
directors with the Commissioner of Education. 

 
6.02 Each resolution shall, in addition to requesting establishment of an education 

service cooperative, indicate by name or position that school district’s 
representative on the board of directors of the proposed education service 
cooperative. 

 
6.03 Requests must be filed by seventy-five percent (75%) of the school district boards 

of directors by May 1 if an education service cooperative is to be established for 
the following school year. 

 
Source:  Ark. Code Ann. § 6-13-1004 
 
7.00 ALTERATION OF BOUNDARIES 
 

7.01 The State Board of Education, upon the request of one (1) or more school district 
boards of directors, and consistent with the provisions of § 6-13-1003, may alter 
the boundaries of a proposed or operational education service cooperative when it 
determines such alteration to be in the best interest of the school districts in the 
education service cooperatives involved. 
 

7.02 Consistent with § 6-13-1003, a member of an education service cooperative 
formed after January 1, 1984, under The Public School Educational Cooperative 
Act of 1981, § 6-13-901 et seq., may not be moved to another education service 
cooperative without that member’s consent. 

 
Source:  Ark. Code Ann. § 6-13-1005 
 
8.00 EXECUTIVE COMMITTEE 
 

8.01 In a meeting, with a majority of its members present and voting, the board of 
directors of an education service cooperative may elect from its membership an 
executive committee of seven (7), nine (9), or eleven (11) members. 

 
8.02 Candidates for the executive committee, if one is formed, shall be chosen so that 

the school districts within the education service cooperative are equitably 
represented. 

 



6 
 

8.03 All subsequent members of the executive committee shall be elected by a majority 
vote of the board of directors in attendance at the annual meeting. 

 
8.04 The function of the executive committee shall be to carry out those duties 

delegated to it by the governing board of directors, the provisions of Ark. Code 
Ann. § 6-13-1006 and Section 8.00 of these rules notwithstanding. 

 
8.05 Terms of executive committee members shall be three (3) years except for the 

initial members which shall have terms assigned by lot so as to stagger terms to 
equalize as nearly as possible the number of members to be elected each year. 
Vacancies occurring after the annual meeting shall be filled by the executive 
committee until the next annual meeting. 

 
8.06 Should an executive committee be established in any education service 

cooperative, it shall meet at least nine (9) times per year, and the requirements for 
board of directors meetings shall be reduced to three (3) times annually. The 
president of the board of directors shall serve as chair of the executive committee. 
No person, however, may serve in this position for more than two (2) consecutive 
years. 

 
Source:  Ark. Code Ann. § 6-13-1007 
 
9.00 TEACHER CENTER AND TEACHER CENTER COMMITTEE 
 

9.01 Each education service cooperative shall establish a teacher center which will 
provide, consistent with funds available, curriculum development assistance, 
educational materials, and staff development services to teachers within the 
school districts in the service area. 

 
9.02 A teacher center committee, composed of at least one (1) representative from the 

staff of each school district, shall advise the director and the governing body on 
the staffing, programs, and operation of the teacher center. 

 
9.03 The governing body of each cooperative shall determine the initial composition of 

the teacher center committee to achieve a balance of elementary, middle school or 
junior high, and high school personnel and assure that at least one-half (1/2), but 
not more than two-thirds (2/3), of the members are classroom teachers. 

 
9.04 All positions on the committee shall be assigned to school districts by lot. 
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9.05 Each teacher must be elected by colleagues in his or her school district, and each 
administrator or support person shall be appointed by the superintendent. 

 
9.06 Initial terms shall be determined by lot for equal or nearly equal periods of one 

(1), two (2), and three (3) years. 
 
9.07 Thereafter, terms shall be for three (3) years. 
 
9.08 The committee shall meet at least three (3) times per year. 
 
9.09 In the last meeting each year, positions represented by expiring terms shall be 

reassigned by lot. 
 
Source:  Ark. Code Ann. § 6-13-1008 
 
10.00 OTHER NECESSARY COMMITTEES 
 
Each education service cooperative may establish other committees of local school personnel 
needed to keep its programs responsive to the schools it serves. 
 
Source:  Ark. Code Ann. § 6-13-1009 
 
11.00 DIRECTOR 
 

11.01 Each education service cooperative shall be administered by a director who shall 
perform the following duties: 

 
11.01.1 Administer the programs and services of the education service 

cooperative; 
 

11.01.2 Recommend the employment of professional and nonprofessional 
personnel authorized by the education service cooperative’s 
governing body; 
 

11.01.3 Prepare the budget for adoption by the education service 
cooperative’s governing body; 
 

11.01.4 Direct expenditures of funds within the budget; and 
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11.01.5 Perform other duties as required by the education service 
cooperative’s governing body and the policies, rules, and 
regulations of the State Board of Education. 

 
11.02 The director of each education service cooperative shall: 

 
11.02.1 Hold an administrator’s license and meet all requirements to serve 

as a superintendent of schools in the State of Arkansas; or 
 

11.02.2 Have an equivalent level of education and administrative 
experience and obtain the approval of the state board. 
 

11.02.3 The governing body of any education service cooperative may 
enter into a contract with a director for a period not to exceed three 
(3) years. 

 
Source:  Ark. Code Ann. § 6-13-1010 
 
12.00 PERSONNEL 
 

12.01 Personnel of education service cooperatives shall be employed in accordance with 
laws, rules, regulations, and procedures applicable to the school districts of this 
state. 
 

12.02 In lieu of a salary schedule, an education service cooperative annually may submit 
to the Department of Education a complete listing of all employees of the 
education service cooperative and each employee’s position, salary, and benefits. 

 
12.03 Licensure requirements shall be the same as those expected of persons holding 

similar positions in local school districts. 
 

12.04 Termination or contract nonrenewal of education service cooperative personnel 
shall be as provided by law for the school district personnel. 

 
Source:  Ark. Code Ann. § 6-13-1011 
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13.00 PERSONNEL FROM THE DEPARTMENT OF EDUCATION 
 
With the approval of an education service cooperative’s governing body, the assistant 
commissioners in the Department of Education may assign state educational agency personnel to 
that education service cooperative. 
 
Source:  Ark. Code Ann. § 6-13-1012 
 
14.00 GENERAL POLICIES, RULES AND REGULATIONS 
 

14.01 The Board of Directors of each education service cooperative has the obligation to 
oversee administrative and program expenditures of the education service 
cooperative. 

 
14.02 The Board of Directors of each education service cooperative shall operate the 

education service cooperative in accordance with all applicable state and federal 
laws and regulations. 

 
14.03 Each education service cooperative shall adopt and file for approval by the 

Commissioner of Education guidelines for settling possible disputes between 
member school districts and in equity or jurisdictional matters relating to shared 
assets and services.  The guidelines shall contain at a minimum: 

 
14.03.1            The right of any school district within the boundaries of the  

education service cooperative to file a complaint regarding any 
issue related to the programs and services of the cooperative, or 
regarding any obligation of the cooperative under law or these 
Rules; 

 
14.03.2            The right of any school district in contract with the education  

service cooperative under Section 19.04 to file a complaint 
regarding any issue related to programs and services of the 
cooperative for which the school district has contracted;  

 
14.03.3            The right of any student, or any parent or guardian of a student, to  

file a complaint regarding any issue related to a program or service 
of the education service cooperative, in which program or service 
the student participates or seeks to participate; 

 
14.03.43          The procedure by which a complaint may be filed; this procedure  

may impose a time limitation on the filing of complaints of no less 
than thirty (30) days after the act or omission complained of;  
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14.03.54          The authority of the director of the education service cooperative  
to investigate the complaint and issue an initial written decision 
within no more than sixty (60) days of receipt of the complaint; 

 
14.03.65          The right of the complaining party, or any affected school district,  

to appeal the initial decision to the board of directors or executive 
committee of the education service cooperative, as chosen by the 
cooperative in its guidelines; and 

 
14.03.76          The responsibility of the board of directors or executive committee  

to grant a hearing on no less than thirty (30) days’ notice, and to 
issue a final written decision within no more than sixty (60) days 
of receipt of the appeal. 

 
Source:  Ark. Code Ann. § 6-13-1013 
 
15.00 LIAISON FOR SHARING AND COORDINATION OF ACTIVITIES 
 

15.01 The Department of Education shall encourage sharing and coordination of 
activities among the education service cooperatives. 

 
15.02 The Commissioner of Education shall name a person to serve as liaison between 

the department and the education service cooperatives. 
 
15.03 This liaison shall provide information on resources and programs and be the 

general contact person in the department for the education service cooperatives. 
 
Source:  Ark. Code Ann. § 6-13-1014 
 
16.00 LIAISON WITH POSTSECONDARY INSTITUTIONS 

16.01 Each education service cooperative, in carrying out its programs and services, 
shall cooperate with the various state-supported postsecondary educational 
institutions located within its area. 

 
16.02 Each such postsecondary institution, within the availability of funds and 

personnel, shall establish liaison with the education service cooperatives in its 
service area and assist them in all practical ways. 

 
Source:  Ark. Code Ann. § 6-13-1015 
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17.00 ANNUAL SURVEYS AND NEEDS ASSESSMENTS 
 

17.01 Each education service cooperative shall conduct annual surveys and needs 
assessments to assist the education service cooperative in its first priority of 
helping school districts improve their educational programs and practices. 

 
17.02 Such activities may include written surveys, visits to schools to meet with local 

personnel, and other means to identify local needs throughout the service area. 
 
17.03 Each education service cooperative shall work with the Department of Education 

to conduct statewide surveys which complement, rather than duplicate, the work 
of the Department of Education. 

 
17.04 The objective shall be to obtain statewide, area, and local data with as little 

duplication as possible. 
 
Source:  Ark. Code Ann. § 6-13-1016 
 
18.00 PROGRAMS AND SERVICES 
 

18.01 The programs and services of each education service cooperative shall be based 
upon the needs of the school districts included in its service area and upon the 
educational priorities of the state. 

 
18.02 Each education service cooperative shall provide a teacher center as its basic 

curriculum and staff development capability. 
 

18.03 Education service cooperatives may provide shared educational programs and 
services such as needs assessment and school improvement planning, staff 
development, curriculum development, itinerant teachers, instructional materials, 
adult and vocational education, programs for gifted and talented, education for 
children with disabilities, alternative educational programs, secondary area 
vocational centers, community-based education programs and other services 
which the State Board of Education may approve or which school districts may 
support with local funds. 

 
Source:  Ark. Code Ann. § 6-13-1017 
 
 
 



12 
 

19.00 PARTICIPATION OF LOCAL SCHOOL DISTRICTS 
 

19.01 Each school district within the service area of the education service cooperative 
shall be entitled to participate in those programs and services which are fully 
supported by state funds. 

 
19.02 No school district shall be required to participate in any service. 
 
19.03 School districts may enter into contracts with the education service cooperative 

for services supported partially or completely by local school funds. 
 
19.04 School districts within one (1) education service cooperative may also contract for 

services with another education service cooperative. 
 
Source:  Ark. Code Ann. § 6-13-1018 
 
20.00 FUNDING OF EDUCATION SERVICE COOPERATIVES 
 

20.01 The state shall provide funds to support the basic structure of the education 
service cooperatives established under the provisions of Title 6, Chapter 13, 
Subchapter 10 of the Arkansas Code and these rules. 

 
20.02 This structure shall include: 
 

20.02.1 Salaries and fringe benefits for a director, a teacher center 
coordinator, and support staff; 

 
20.02.2 Costs such as travel, utilities, rent, equipment, and supplies; 
 
20.02.3 Funds to support staff and curriculum development activities; and 
 
20.02.4 Funds in an annual amount not to exceed twenty-five thousand 

dollars ($25,000) for the travel expenses of itinerant personnel 
employed by the education service cooperative to serve the part-
time needs of local school districts. 

 
20.03 School districts may contract with their education service cooperative for services 

and part-time personnel to be supported in whole or in part by local funds, but no 
school district shall be assessed a membership fee. 
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20.04 Categorical state or federal funds may also be assigned to any education service 
cooperative upon approval of its governing body and under conditions set by the 
State Board of Education. 
 

20.05 As a public agency, each education service cooperative shall be eligible to receive 
and expend public and private funds. 

 
Source:  Ark. Code Ann. § 6-13-1019 
 
21.00 POLICIES, PROCEDURES, EXPENDITURES, REPORTS AND AUDITS 
 

21.01 On or before August 31 of each year, each education service cooperative shall file 
with the State Board of Education for the state board’s approval: 
 
21.01.1 The policies and procedures of the education service cooperative, 

including without limitation the board of directors’ policies and 
procedures for overseeing the administrative and program 
expenditures of the education service cooperative; 

 
21.01.2 A record of the education service cooperative’s employment 

policies and practices for the year that includes without limitation: 
 

21.01.2.1 The race and sex of each person the education 
service cooperative employed or terminated during 
the year; 

 
21.01.2.2 The race and sex of every person who sought 

employment with the education service cooperative 
during the year; 
 

21.01.2.3 The name of each person employed by the 
education service cooperative during the year who 
is related by blood or marriage to another employee 
or board member of the education service 
cooperative; and 

 
21.01.2.4 A report of its receipts and expenditures made in 

accordance with uniform accounting procedures 
adopted by the Commissioner of Education. 
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21.01.2.5 The report shall contain without limitation: 
 

21.01.2.5.1 An itemization of administrative and 
program expenditures; and 

 
21.01.2.5.2 The result of the board of directors’ 

review of the expenditures made 
under its oversight function. 

 
21.02 The Department of Education may prescribe the forms and procedures for filing 

the information required by Section 21.01 of these rules. 
 
21.03 Each education service cooperative is subject to an annual audit by the Legislative 

Joint Auditing Committee. 
 

21.04 In an annual meeting of the board of directors which must convene between May 
15 and July 15, each education service cooperative shall report to its constituent 
school districts on the year’s operations. 

 
21.04.1 The report also shall include information on fiscal distress under 

Ark. Code Ann. § 6-13-1027 and Section 27.00 of these rules. 
 
21.04.2 The education service cooperative shall supplement its report with 

written reports to each school district and to the department on a 
school-by-school, service-by-service accounting basis. 

 
21.05 Following the end of each fiscal year, any balances in particular service accounts 

must be apportioned and returned to the schools involved or credited to their 
accounts for the following year. 

 
Source:  Ark. Code Ann. § 6-13-1020 
 
22.00 EVALUATIONS AND PERFORMANCE RATING 
 

22.01 Each education service cooperative shall be evaluated during the 2012-2013 
school year, and at least once within each five-year period, on a schedule 
established by the Commissioner of Education, all active education service 
cooperatives must be visited by an evaluation committee of not more than nine (9) 
persons. 
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22.02 Each evaluation shall include, but not be limited to, an investigation of user 
satisfaction, service adequacy, extent of local financial support, staff 
qualifications, and performance and administration effectiveness.   

 
22.02.1 At least forty-five (45) calendar days prior to the on-site evaluation 

conducted by the evaluation committee, the education service 
cooperative to be evaluated shall complete a self-study and submit 
the self-study to the Commissioner of Education or his or her 
designee.  The self-study should include an analysis of each of the 
evaluation categories listed in Section 22.05 of these rules.  A self-
study guide and rubric for the evaluations are attached as an 
appendix to this rule. 

 
22.02.2 During the on-site evaluation, the evaluation committee shall 

review available evidence to verify the conclusions of the self-
study. 

 
22.03 The final evaluation, including any self-evaluation, shall be included in the annual 

report to the Department of Education required by Ark. Code Ann. § 6-13-1020 
and Section 21.00 of these rules, and made available on the website of the 
education service cooperative. 

 
22.04 The evaluation criteria herein have been developed collaboratively between the 

Department of Education and the director of each education service cooperative. 
 
22.05 The evaluation criteria shall be as follows: 
 
 22.05.1 User Satisfaction 

 
22.05.1.1 “Level 5”: Summative data are provided for all 

phases of the program and evidence is provided to 
support improved district satisfaction linked to 
teacher and student performance.  Narrative is 
coherent with data and documents adequacy of 
services to meet identified needs. 

 
22.05.1.2 “Level 4”:  Data supporting the effective 

operation of the teacher center, professional 
development and technology are provided, but the 
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narrative description is inconsistent with data 
provided or not linked to documented needs. 

 
22.05.1.3 “Level 3”: Data such as use records and teacher 

session evaluations are provided, but there is no 
synthesis of the data and the description is limited 
to organization, not teacher satisfaction or future 
offerings. 

 
22.05.1.4 “Level 2”: The operation and management of 

the teacher center are detailed but no data are 
presented to provide evidence that 
teacher/administrator satisfaction has been 
achieved. 

 
22.05.1.5 “Level 1”:  Adequacy is supported by broad, 

general statements with minimal or no specifics 
related to data that support adequacy of service.  
Services provided are inconsistent with needs 
assessment if such data are available. 

 
 22.05.2 Service Adequacy 
 

22.05.2.1 “Level 5”: Summative data are provided for all 
phases of the program and evidence is provided to 
support improved services that can be linked to 
student performance at the local district level.  
Narrative is coherent with data and documents 
adequacy of services to meet identified needs. 

 
22.05.2.2 “Level 4”:  Data supporting the effective 

operation of the teacher center, resources, 
curriculum, professional development and 
technology are provided, but the narrative 
description is inconsistent with data provided or not 
linked to documented needs. 

 
22.05.2.3 “Level 3”: Data such as use records and teacher 

session evaluations are provided, but there is no 
synthesis of the data and the use of the data is 
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limited and not directed for future planning that 
would enhance local district student performance.   

 
22.05.2.4 “Level 2”: The operation and management of 

the teacher center are detailed but no data are 
presented to provide evidence that cooperative 
services are provided to meet the districts’ needs. 

 
22.05.2.5 “Level 1”: Adequacy is supported by broad, 

general statements with minimal or no specifics 
related to data that support adequacy of service.  
Services provided are inconsistent with needs 
assessment if such data are available. 

 
 22.05.3 Extent of Local Financial Support 
 

22.05.3.1 “Level 5”: Resources of the educational service 
cooperative are enhanced by forming support 
networks among the member schools to provide 
extended services, provide new services and 
combine funding to support programs such as group 
purchasing, thus maximizing local school district 
funding.  All or most all of the member LEAs 
participate by purchasing services and providing 
released time for staff to engage in specialized 
training and services. 

 
22.05.3.2 “Level 4”: External grants are secured but not 

all local districts participate in the extended 
services.  At least half, but not all, LEAs enter into 
two or more externally funded activities or events 
supported with local contributions. 

 
22.05.3.3 “Level 3”: At least fifty percent (50%) of the 

local districts support the cooperative in offering 
extended services in one or two activities or events 
or purchased services with local district funds.  
Education service cooperative develops proposals 
for external funding but is not successful with 
acquiring outside funding. 
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22.05.3.4 “Level 2”: The education service cooperative 

documents proposals to extend services to local 
school districts, but a limited number of districts opt 
to purchase services with local funds.  No external 
grants are submitted to extend local services. 

 
22.05.3.5 “Level 1”:  Local districts do not support 

programs or extended services by purchasing 
additional services with local funds.  There are no 
external grants to support extended services to local 
districts. 

 
 22.05.4 Staff Qualifications 
 

22.05.4.1 “Level 5”: All staff meet or exceed licensure 
qualifications for the position in which they are 
employed.  Employment decisions are always based 
on professional qualifications. 

 
22.05.4.2 “Level 4”:  Employment decisions are generally 

based on licensure qualifications; however, there 
may be documented reasons to employ a person(s) 
for a position for which no qualified individual is 
available. 

 
22.05.4.3 “Level 3”: No more than twenty-five percent 

(25%) of staff fail to meet appropriate licensure 
requirements.  In cases where an employee was 
hired without having proper licensure, strategies 
were implemented to assure that the employee 
becomes qualified in a reasonable amount of time.  

 
22.05.4.4 “Level 2”: Employment decisions are made 

without regard for licensure requirements; 
deficiency plans are in place, but the employees fail 
to meet expected progress and are not dismissed. 

 
22.05.4.5 “Level 1”: Fifty percent (50%) or more of the 

staff hold positions for which they lack full 
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licensure/certification.  Employment decisions seem 
to be based on criteria other than professional 
licensure standards. 

 
 22.05.5 Performance and Administrative Effectiveness 
 

22.05.5.1 “Level 5”: The education service cooperative 
has personnel policies that are up-to-date (reviewed 
within the past year).  Annual reports are developed 
and submitted to the Department of Education/State 
Board of Education and to local school districts.  
Any audit findings from the most recent audit report 
have been addressed completely.  There is 
documentation of an annual performance 
evaluations of the director and staff. 

 
22.05.5.2 “Level 4”:  There is clear documentation of 

performance of the director and staff.  There is 
documentation of a recent state audit, but one or 
more deficiencies have not been addressed.  There 
is a staff performance evaluation, but there is no 
evidence of a performance evaluation of the 
director.  Annual reports are prepared and 
distributed, but not posted for public review. 

 
22.05.5.3 “Level 3”: Budgets and accounting policies are 

current and most audit findings have been 
addressed, but changes may not be fully 
implemented.  Personnel policies are in place but 
have not been reviewed within the past three years.  
The director and staff have documented 
performance evaluations within the past three years.  
Annual reports are prepared, but not distributed to 
all local school participants. 

 
22.05.5.4 “Level 2”: Personnel policies are in place and 

up-to-date, but there is no evidence of performance 
evaluations for the director or staff.  Annual reports 
have been prepared and submitted to the 
Department of Education and State Board, but were 
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not posted or submitted to LEA members.  Follow-
up to audit report documents is incomplete. 

 
22.05.5.5 “Level 1”: Cooperative budgets are prepared but 

do not seem to be used for administration of the 
cooperative.  There are audit findings from recent 
state audits that have not been addressed.  Personnel 
policies, if available, are out of date and have not 
been reviewed for over five years. 

 
22.05.56 Each education service cooperative shall receive an overall 

evaluation rating from one (1) to five (5).  The overall evaluation 
rating will consist of an average of the individual category ratings 
from Sections 22.05.1 through 22.05.5 above. 

 
22.06 The report of the evaluation committee shall be filed with the education service 

cooperative visited, with its constituent school districts, and with the State Board 
of Education. 

 
22.06.1 The State Board of Education shall acknowledge receipt of the 

report and comment on any deficiencies identified in the report that 
should be corrected for the education service cooperative to remain 
eligible for base funding. 

 
22.06.2 The report shall identify each education service cooperative as 

being in one (1) of the following category levels, based on the 
evaluation: 

 
22.06.2.1 “Level 5”, education service cooperative of 

excellence; 
 
22.06.2.2 “Level 4”, education service cooperative exceeding 

standards; 
 
22.06.2.3 “Level 3”, education service cooperative meeting 

standards; 
 
22.06.2.4 “Level 2”, education service cooperative on alert; or 
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22.06.2.5 “Level 1”, education service cooperative in need of 
immediate improvement. 

 
22.06.3 As set forth in Ark. Code Ann. §§ 6-13-1021-6-13-1022 and 

Sections 22.00-23.00 of these rules, the evaluation committee may 
recommend to the State Board of Education that an education 
service cooperative be dissolved. 

 
22.07 The intent of this evaluation procedure is to provide a means for school districts to 

express their concerns about the operation of their education service cooperative 
and to ensure that each education service cooperative remains alert and responsive 
to the needs of the local schools it serves. 

 
22.08 An education service cooperative that receives a performance category level of 

level 1 shall be reevaluated during the evaluation cycle the following year. 
 
22.09 For all education service cooperatives that receive a performance category level 

of level 1 for two (2) consecutive years, the Department of Education shall: 
 

22.09.1 Withhold base funding to the education service cooperative; or 
 
22.09.2 Take over administration of the education service cooperative. 

 
22.10 For each evaluation, the Commissioner of Education shall appoint the committee 

and designate its chairperson. 
 

22.10.1 The committee shall include the following from outside the 
boundary of the education service cooperative being evaluated: 

 
22.10.1.1 A Department of Education staff member; 
 
22.10.1.2 A teacher; 
 
22.10.1.3 An administrator; 

 
22.10.1.4 A college staff member; and 
 
22.10.1.5 A present or former staff member of an area 

education service agency. 
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22.10.2 In addition, the committee shall include from within the education 
service cooperative’s area: 

 
22.10.2.1 A member of a school district board of directors; 
 
22.10.2.2 A representative of business and industry; and 
 
22.10.2.3 A school parent from each of two (2) school 

districts. 
 

22.11 Each education service cooperative shall pay the reasonable costs of its 
evaluation. 

 
Source:  Ark. Code Ann. § 6-13-1021 
 
23.00 DISSOLUTION OF AN EDUCATION SERVICE COOPERATIVE 
 

23.01 The State Board of Education shall be authorized to dissolve any education 
service cooperative upon the request of a majority of its school district boards of 
directors or upon the recommendation of the evaluation committee provided for in 
Ark. Code Ann. §§ 6-13-1021-6-13-1022 and Sections 22.00-23.00 of these rules. 

 
23.02 A dissolved education service cooperative’s area shall be assigned to one (1) or 

more adjacent education service cooperatives, the provisions of Ark. Code Ann.  
§ 6-13-1003 and Section 5.00 of these rules notwithstanding, with the dissolved 
education service cooperative’s base funding apportioned to all remaining 
education service cooperatives in the state. 

 
23.02 After payment of debts, the assets of a dissolved education service cooperative 

shall be distributed to the school districts in its service area based on each school 
district’s third-quarter average daily membership for the immediately preceding 
school year. 

 
23.03 Any active grant funds held by the dissolved education service cooperative shall 

be distributed to the Commissioner of Education in accordance with the grant 
requirements, state and federal law, and the best interests of the school districts 
within the boundaries of the dissolved cooperative.  To the extent allowed by the  
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grant requirement or by law, active grant funds may be transferred to one or more 
public school districts or education service cooperatives, or to the Department, for 
future administration of the grant funds. 

 
Source:  Ark. Code Ann. § 6-13-1022 
 
24.00 TECHNOLOGY CENTERS  
 

24.01 Consistent with funds available and upon a majority vote of the members present 
and voting, the board of directors of each education service cooperative 
established under Title 6, Chapter 13, Subchapter 10 of the Arkansas Code is 
authorized to establish a technology training center and employ a technology 
coordinator who has demonstrated expertise in computer technology and staff 
development. 

 
24.02 The duties of the technology coordinator at such technology training center shall 

include, but not be limited to, the following: 
 

24.02.1 To provide staff development for personnel of member schools; 
 
24.02.2 To assist member schools with determining technology needs and 

types of computer hardware and software necessary to meet those 
needs; 

 
24.02.3 To assist with technology system analysis and local network 

design; 
 
24.02.4 To provide member schools with information on technology 

standards and specifications; 
 
24.02.5 To develop and coordinate a technology training center located at 

the education service cooperative; 
 
24.02.6 To coordinate information with the Arkansas Public School 

Computer Network, the Instructional Microcomputer Project for 
Arkansas Classrooms, and the Governor’s Technology Task Force 
so that member schools will be informed on technological activity 
in the state; and 
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24.02.7 To assist with requests for proposal development and bid analysis 
so that member schools will be better able to spend funds for 
technology. 

 
Source:  Ark. Code Ann. § 6-13-1023 
 
25.00 MATHEMATICS AND SCIENCE CENTER 
 

25.01 Consistent with funds available and upon a majority vote of the members present 
and voting, the board of directors of each education service cooperative 
established under this subchapter is authorized to establish a mathematics and 
science center and to employ a mathematics and science coordinator who has 
demonstrated expertise in mathematics and science content, in pedagogy, and in 
staff development. 

 
25.02 The duties of the mathematics and science coordinator at the mathematics and 

science resource center shall include, but not be limited to, the following: 
 

25.02.1 Providing mathematics and science staff development for and 
individual technical assistance to personnel of member schools; 

 
25.02.2 Assisting member schools with determining mathematics and 

science curricula, with instruction, and with assessment of needs 
and resources necessary to meet those needs; 

 
25.02.3 Enhancing curricula and instruction using technology; 
 
25.02.4 Providing member schools with information for curriculum 

alignment with mathematics and science standards and state 
frameworks; 

 
25.02.5 Developing and coordinating a mathematics and science resource 

center located at the education service cooperative; and 
 
25.02.6 Assisting with the development of requests for proposals for 

teacher enhancement in mathematics and science. 
 
Source:  Ark. Code Ann. § 6-13-1025 
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26.00 COOPERATIVES AS LOCAL EDUCATION AGENCIES 
 

26.01 Education service cooperatives created by Title 6, Chapter 13, Subchapter 10 of 
the Arkansas Code meet the definition of “local education agencies” by virtue of 
the fact that each is a public authority, legally constituted within this state to 
perform a service function for a public elementary and secondary school in school 
districts and other political subdivisions of the state and to form a consortia of 
school districts which are recognized by the General Assembly as administrative 
agents for public elementary and secondary schools. 

 
26.02 This section intends to recognize the function of the cooperatives and to provide 

eligibility to cooperatives to receive state and federal funds upon written requests 
from the school districts. 

 
Source:  Ark. Code Ann. § 6-13-1026 
 
27.00 FISCAL DISTRESS – EDUCATION SERVICE COOPERATIVES 
 

27.01 Any education service cooperative that meets one (1) or more of the following 
criteria may be identified by the Department of Education as being in fiscal 
distress upon final approval of the State Board of Education: 

 
27.01.1 A declining balance that jeopardizes the fiscal integrity of the 

education service cooperative.  The Department of Education shall 
not use capital outlay expenditures from the education service 
cooperative’s balance for facilities to identify the education service 
cooperative as being in fiscal distress; 

 
27.01.2 A material failure to meet the education service cooperative’s 

obligation to maintain the education service cooperative’s 
facilities; 

 
27.01.3 A material violation of local, state, or federal law or regulations 

relating to: 
 

27.01.3.1 Fire, health, or safety codes; 
 
27.01.3.2 Construction codes; 
 
27.01.3.3 Audit requirements; or 
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27.01.3.4 Procurement, bidding, and purchasing requirements; 

 
27.01.4 A material failure to provide timely and accurate legally required 

financial reports to the department, the Division of Legislative 
Audit, the General Assembly, or the Internal Revenue Service; 

 
27.01.5 A material failure to maintain sufficient funds to cover payroll, 

salary, employment benefits, or legal tax obligations; 
 
27.01.6 A material default on any debt obligation; 
 
27.01.7 A material discrepancy between budgeted and actual expenditures; 

or 
 
27.01.8 Any other fiscal condition of the education service cooperative that 

the Department of Education determines materially impacts the 
education service cooperative's delivery of education services. 
 

27.02 The Department of Education may identify an education service cooperative as 
being in fiscal distress at any time a fiscal condition of the education service 
cooperative is discovered to have a detrimental negative impact on the 
continuation of educational services provided by the education service 
cooperative. 

 
27.03 If the Department of Education identifies an education service cooperative as 

being in fiscal distress, the Department of Education shall notify the education 
service cooperative in writing of the identification of fiscal distress within ten (10) 
calendar days. 
 

27.04 The Department of Education shall identify in the notice each criteria for fiscal 
distress on which the department based the identification of fiscal distress. 

 
27.05 The Department of Education shall deliver the notice by certified mail, return 

receipt requested, and addressed to: 
 

27.05.1 The president of the education service cooperative’s board of 
directors; and 
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27.05.2 The director of the education service cooperative employed under 
Ark. Code Ann. § 6-13-1010 and Section 11.00 of these rules. 

 
27.06 The identification of fiscal distress made by the Department of Education under 

Ark. Code Ann. § 6-13-1027 and Section 27.00 of these rules may be appealed to 
the State Board of Education under Ark. Code Ann. § 6-13-1031 and Section 
31.00 of these rules in which case the final order entered upon appeal is the final 
classification of fiscal distress. 

 
27.07 Within two (2) weeks following the date the education service cooperative 

receives the final classification by the State Board of Education of fiscal distress, 
the education service cooperative shall: 

 
27.07.1 Notify in writing each public school district in its service area that 

the education service cooperative is classified as being in fiscal 
distress; and 

 
27.07.2 File with the Department of Education a fiscal distress plan under 

Ark. Code Ann. § 6-13-1028 and Section 28.00 of these rules. 
 

27.08 An education service cooperative that is identified as being in fiscal distress shall 
not incur any debt without the prior written approval of the department. 

 
27.09 The education service cooperative shall include in the annual report to constituent 

school districts under Ark. Code Ann. § 6-13-1020(d) and Section 21.00 of these 
rules the progress the education service cooperative had made on its fiscal distress 
plan. 

 
Source:  Ark. Code Ann. § 6-13-1027 
 
28.00 FISCAL DISTRESS PLAN 
 

28.01 An education service cooperative that is classified by the State Board of 
Education as being in fiscal distress shall file with the Department of Education a 
fiscal distress plan that: 

 
28.01.1 Addresses each area of fiscal distress identified by the Department 

of Education; 
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28.01.2 Describes how the education service cooperative will remedy the 
areas experiencing fiscal distress; and 

 
28.01.3 Establishes the schedule by which the education service 

cooperative will implement the fiscal distress plan.  The fiscal 
distress plan implementation schedule shall not exceed two (2) 
years from the date of the final classification of fiscal distress. 

 
28.02 The Department of Education shall approve the fiscal distress plan before the 

education service cooperative implements the fiscal distress plan. 
 
28.03 An education service cooperative identified as being in fiscal distress is required 

to receive on-site technical evaluation and assistance from the Department of 
Education. 

 
Source:  Ark. Code Ann. § 6-13-1028 
 
29.00 FISCAL DISTRESS ACTIONS 
 

29.01 To address the identified areas of fiscal distress of an education service 
cooperative, the Department of Education shall: 

 
29.01.1 Conduct an on-site evaluation and make recommendations 

regarding the staffing and fiscal practices of the education service 
cooperative.  The recommendations of the Department of 
Education are binding on the education service cooperative; 

 
29.01.2 Every six (6) months during which the education service 

cooperative is classified as being in fiscal distress, submit to the 
State Board of Education a written evaluation on the fiscal status 
of the education service cooperative; 

 
29.01.3 Monitor the fiscal operations and accounts of the education service 

cooperative; and 
 
29.01.4 Require the education service cooperative administrative staff and 

employees to obtain instruction or training in areas of fiscal 
concern for the education service cooperative. 
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29.02 The Department of Education also may take one (1) or more of the following 
actions: 

 
29.02.1 Reorganize the administrative unit of the education service 

cooperative by: 
 

29.02.1.1 Removing and replacing the director of the 
education service cooperative employed under Ark. 
Code Ann. § 6-13-1010 and Section 11.00 of these 
rules. 

 
29.02.1.1.1 An individual appointed to replace 

the director shall administratively 
operate the education service 
cooperative under the supervision 
and approval of the Commissioner of 
Education. 

 
29.02.1.1.2 The Department of Education may 

compensate nondepartment agents 
operating the education service 
cooperative from the education 
service cooperative’s funding. 

 
29.02.1.2 Removing, replacing, or reassigning other 

administrative staff of the education service 
cooperative; or 

 
29.02.2 Impose reporting requirements on the education service 

cooperative. 
 

29.03 Within two (2) consecutive school years of the State Board of Education’s final 
classification of fiscal distress, the Department of Education shall determine 
whether to recommend that the education service cooperative be removed from 
fiscal distress status. 

 
Source:  Ark. Code Ann. § 6-13-1029 
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30.00 REMOVAL FROM FISCAL DISTRESS 
 

30.01 The Department of Education shall certify in writing to the education service 
cooperative that the education service cooperative may be removed from fiscal 
distress status when the department determines that the education service 
cooperative has: 

 
30.01.2 Corrected all of the criteria under Ark. Code Ann. § 6-13-1027 and 

Section 27.00 of these rules that led to the classification of fiscal 
distress; and 

 
30.01.3 Complied with all Department of Education recommendations and 

requirements for removal from fiscal distress status. 
 

30.02 Within thirty (30) days of receiving the Department of Education’s certification 
under Ark. Code Ann. § 6-13-1030(a) and Section 30.01 of these rules, an 
education service cooperative may petition the State Board of Education in 
writing for removal from fiscal distress.  An education service cooperative may 
not petition the State Board of Education for removal from fiscal distress status 
before the Department of Education makes the certification under Ark. Code Ann. 
§ 6-13-1030(a) and Section 30.01 of these rules. 

 
30.03 Within sixty (60) days of receiving the petition for removal from fiscal distress, 

the State Board shall deny the petition or remove the education service 
cooperative from fiscal distress status. 

 
30.04 If an education service cooperative fails to meet the Department of Education’s 

requirements for removal from fiscal distress status within two (2) consecutive 
school years of being classified in fiscal distress, the State Board of Education 
shall: 

 
30.04.1 Reorganize the administrative unit of the education service 

cooperative under Ark. Code Ann. § 6-13-1029 and Section 29.00 
of these rules; or 

 
30.04.2 Issue a written finding supported by a majority vote of the State 

Board of Education explaining in detail that the education service 
cooperative could not comply with Ark. Code Ann. § 6-13-1030 or 
Section 30.00 of these rules due to impossibility caused by external 
forces beyond the education service cooperative’s control.  The 
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State Board of Education shall extend the classification of fiscal 
distress for one (1) additional year within which time the education 
service cooperative shall comply with all conditions for removal 
from fiscal distress status. 

 
30.05 Within fifteen (15) days of making a decision under Ark. Code Ann. § 6-13-1030 

and Section 30.00 of these rules, the State Board shall notify the education service 
cooperative of its decision and include with the notice a copy of a written finding 
issued under Ark. Code Ann. § 6-13-1030 and Section 30.04.2 of these rules. 

 
Source:  Ark. Code Ann. § 6-13-1030 
 
31.00 APPEAL OF FISCAL DISTRESS IDENTIFICATION AND CLASSIFICATION 
 

31.01 An education service cooperative may appeal to the State Board of Education the 
identification of fiscal distress under Ark. Code Ann. § 6-13-1027 and Section 
27.00 of these rules. 

 
31.02 The education service cooperative may lodge an appeal by filing a written appeal 

with the Commissioner of Education by certified mail, return receipt requested, 
within thirty (30) days of the date the education service cooperative received 
notice of the identification of fiscal distress. 

 
31.03 The written appeal shall state in clear terms the reason why the education service 

cooperative should not be classified as being in fiscal distress. 
 
31.04 The State Board of Education shall hear the appeal within sixty (60) days of 

receipt of the written notice of appeal. 
 
31.05 Notwithstanding any appeal rights in this section, no appeal shall stay the State 

Board of Education’s or the Department of Education’s authority to take action to 
enforce the education service cooperative’s compliance with financial 
management, accounting, auditing, and reporting procedures required by state or 
federal law and regulations. 

 
31.06 The decision of the State Board on the appeal is a final order.  There is no further 

right of appeal except to Pulaski County Circuit Court pursuant to the Arkansas 
Administrative Procedure Act, Ark. Code Ann. § 25-15-201 et seq. 

 
Source:  Ark. Code Ann. § 6-13-1031 
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ARKANSAS DEPARTMENT OF EDUCATION 
RULES GOVERNING PUBLIC CHARTER SCHOOLS 

March 1, 2012 
 
1.00 REGULATORY AUTHORITY AND PURPOSE 
 

1.01 These rules shall be known as the Arkansas Department of Education Rules 
Governing Public Charter Schools. 

 
1.02 The State Board of Education enacted these rules pursuant to its authority as set 

forth in Ark. Code Ann. §§ 6-11-105, 6-23-101 et seq., 25-15-201 et seq., and 
Acts 987, 989, and 993 of 2011. 

 
2.00 LEGISLATIVE AND REGULATORY INTENT 
 

2.01 It is the intent of the Arkansas General Assembly, and of these rules, to provide 
opportunities for teachers, parents, pupils, and community members to establish 
and maintain public schools that operate independently from the existing structure 
of local school districts as a method to accomplish the following: 

 
  2.01.1 Improve student learning; 
 

2.01.2 Increase learning opportunities for all students, with special emphasis on 
expanding learning experiences for students who are identified as low-
achieving; 

 
  2.01.3 Encourage the use of different and innovative teaching methods; 
 

2.01.4 Create new professional opportunities for teachers, including the 
opportunity to be responsible for the learning program at the school site; 

 
2.01.5 Provide parents and pupils with expanded choices in the types of 

educational opportunities that are available within the public school 
system; and 

 
2.01.6 Hold the schools established under this chapter accountable for meeting 

measurable student achievement standards. 
 
 Source:  Ark. Code Ann. § 6-23-102 
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3.00 DEFINITIONS 
 

3.01 “Academic Eligibility” means qualified for selection or admission based upon 
academic performance. 

 
3.02 “Affected School District” means each public school district from which an open-

enrollment public charter school is expected to draw students for the purposes of 
enrollment; the public school district in which the open-enrollment public charter 
school will be located; and each public school district that is contiguous to the 
public school district in which the open-enrollment public charter school will be 
located. 

 
3.03 “Athletic Eligibility” means qualified for selection or admission based upon 

athletic performance or upon athletic eligibility requirements set forth by the 
Arkansas Activities Association. 

 
3.04 “Application” means the proposal by a public school district or eligible entity for 

obtaining or renewing conversion public charter school status, open-enrollment 
public charter school status, or limited public charter school status.  “Application” 
also includes a request made by an existing conversion public charter school, 
open-enrollment public charter school, or limited public charter school to change 
the physical location of the school, to amend the school’s charter, or to seek 
approval for licenses to open more schools.  Source:  Ark. Code Ann. § 6-23-
103(1) 

 
3.05 “Average daily membership” means the total number of days of school attended 

plus the total number of days absent by students in kindergarten through grade 
twelve (K-12) during the first three (3) quarters of each school year divided by the 
number of school days actually taught in the school district during that period of 
time rounded up to the nearest hundredth.  Open-enrollment public charter school 
students who are enrolled in a curriculum that fulfills the requirements established 
by the State Board of Education under the Standards for Accreditation of 
Arkansas Public Schools and School Districts may be counted for average daily 
membership.  Source:  Current rule as modified by Ark. Code Ann. § 6-20-
2303(3). 

 
3.06 “Charter,” or “charter contract” means a performance-based contract for an initial 

five-year period between the State Board of Education and an approved applicant 
for public charter school status that exempts the public charter school from state 
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and local rules, regulations, policies, and procedures specified in the contract and 
from the provisions of Title 6 of the Arkansas Code specified in the contract.  
Source:  Ark. Code Ann. § 6-23-103(2). The initial charter or charter contract may 
be renewed as set forth in these rules. For the purposes of these rules, the initial 
five-year period of a charter begins to run on the July 1 following approval of the 
charter unless otherwise specified by the State Board.  The period for any 
subsequent renewal of an initial charter shall begin to run on the July 1 following 
approval of the renewal. 

  
3.07 “Conversion public charter school” means a public school that has converted to 

operating under the terms of a charter approved by the local school board and the 
State Board of Education.  Source:  Ark. Code Ann. § 6-23-103(3). 

 
3.08 “Debt” means any financial obligation incurred by a public charter school which 

will not be paid in full within 365 days from the date on by the end of the same 
fiscal year in which the financial obligation is incurred.  For the purposes of this 
rule, “debt” also includes any short term line-of-credit.  A “line of credit” is 
defined as any agreement by a lender or potential creditor to advance funds in the 
form of a loan.  Source:  Current rule as modified herein. 

 
3.09  “Eligible entity” means: 
 
 3.09.1 A public institution of higher education; 
 
 3.09.2 A private nonsectarian institution of higher education; 
 
 3.09.3 A governmental entity; or 
 
 3.09.4 An organization that: 
 

3.09.4.1 Is nonsectarian in its program, admissions policies, 
employment practices, and operations, and 

 
3.09.4.2 Has applied for tax-exempt status under § 501(c)(3) of the 

Internal Revenue Code of 1986.  The eligible entity must 
obtain status as a tax-exempt organization under § 501 
(c)(3) of the Internal Revenue Code of 1986 prior to the 
first day of its operation with students. 

  
Source:  Ark. Code Ann. § 6-23-103(4). 
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3.10 “Founding member” means any individual who is either: 
 

3.10.1 A member or an employee of the eligible entity applying for the initial 
charter for an open-enrollment public charter school; or 

 
3.10.2 A member of the initial governing nonadvisory board of the open-

enrollment public charter school. 
 
 Source:  Ark. Code Ann. § 6-23-103(5). 
 

3.11 “Letter of Intent” means a written notice submitted to the Department of 
Education Charter School Office that a public school district or an eligible entity 
intends to file a charter school application.  The letter of intent shall be submitted 
by the established deadline on forms provided by the Department of Education.  
Source:  Current rule. 

 
3.12 “Limited Public Charter School” means a public school that has converted to 

operating under the terms of a limited public charter approved by the local school 
board and the State Board.  Source:  Ark. Code Ann. § 6-23-103(6). 

 
3.13 “License” means the authority granted by the State Board of Education to an 

already-existing open-enrollment public charter sponsoring entity for the purpose 
of establishing another open-enrollment public charter school(s) provided the 
applicant for a charter license(s) meets the following minimum conditions:  (1) 
maintains an existing open-enrollment public charter school charter from the State 
Board of Education; and (2) meets the requirements of Section 6.05 of these rules.  
Source:  Current rule and Ark. Code Ann. § 6-23-304. 

 
3.14 “Local school board” means a board of directors exercising the control and 

management of a public school district.  For the purposes of these rules, “local 
school board” also refers to the board of directors of a school district where a 
public charter school will be physically located. Source:  Current rule and Ark. 
Code Ann. § 6-23-103(7). 

 
3.15 “Net assets” refers to the status of particular items upon the occurrence of the 

dissolution, nonrenewal, or revocation of the charter, with the purpose being to 
identify publicly-funded unencumbered assets as property of the state at that 
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point. Specifically, “net assets” refer to any unencumbered asset for which public 
funds were spent.  Source:  Attorney General Opinion No. 2007-204 

 
3.16 “Open-enrollment public charter school” means a public school that: 

 
3.16.1 Is operating under the terms of a charter granted by the State Board of 

Education on the application of an eligible entity; 
 
  3.16.2 May draw its students from any public school district in this state; and 
 

3.16.3 Is a local educational agency under the Elementary and Secondary 
Education Act of 1965, 20 U.S.C. § 7801, as it existed on April 10, 2009. 

 
3.16.4 “Open-enrollment public charter school” also possesses the same meaning 

as given the term “charter school” in the Elementary and Secondary 
Education Act of 1965, 20 U.S.C. § 7221i, as it existed on April 10, 2009.  

 
 Source:  Ark. Code Ann. § 6-23-103(8). 
 

3.17 “Parent” means any parent, legal guardian, or other person having custody or 
charge of a school-age child.  Source:  Ark. Code Ann. § 6-23-103(9). 

 
3.18 “Public school” means a school that is part of a public school district under the 

control and management of a local school board.  Source:  Ark. Code Ann. § 6-23-
103(10). 

 
3.19 “Public charter school” means a conversion public charter school, an open-

enrollment public charter school, or a limited public charter school.  Source:  Ark. 
Code Ann. § 6-23-103(11). 

 
3.20 “Sectarian” means of or relating to a particular religious sect.  Source:  Black’s 

Law Dictionary, 8th Ed., 2004. 
 
3.21 “Short-term Line of Credit” means any financial obligation or obligations 

incurred by a public charter school as the result of an agreement by a lender or 
potential creditor to advance funds of ten thousand dollars ($10,000.00) or more 
in the form of: 
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3.21.1 A loan (or combination of loans) that is payable in full in less than three 
hundred sixty-five (365) days from the date on which the financial 
obligation is incurred; or 

 
3.21.2 A loan (or combination of loans) that does not define a date certain at 

which the loan is payable in full. 
 
4.00 RULES APPLICABLE TO ALL PUBLIC CHARTER SCHOOLS 
 
 4.01 Charter Form for Public Charter Schools – Requirements – Revision 
 
  4.01.1 A charter for a public charter school shall: 
 

4.01.1.1 Be in the form of a written contract signed by the Chair of 
the State Board of Education and the chief operating officer 
of the public charter school; 

 
4.01.1.2 Satisfy the requirements of Title 6, Chapter 23 of the 

Arkansas Code and of these rules; and 
 

4.01.1.3 Ensure that the information required under Ark. Code Ann. 
§ 6-23-404 is consistent with the information provided in 
the application and any modification that the State Board of 
Education may require. 

 
4.01.2 Any revision or amendment of the charter for a public charter school may 

be made only with the approval of the State Board. 
 
 Source:  Ark. Code Ann. § 6-23-104 
 

4.02 State Board Hearing Notice Requirements 
 

4.02.1 For initial applications for a public charter school, the public charter 
school applicant shall submit its initial application according to a schedule 
set forth by the State Board of Education. 

 
4.02.2 For renewal requests applications for a public charter school, the public 

charter school applicant shall submit its renewal request applications 
according to a schedule set forth by the State Board of Education. 
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4.02.3 For requests applications seeking State Board approval for a change in the 
physical location of a public charter school, the public charter school 
applicant shall submit such request an application not later than forty-five 
(45) thirty-five (35) days prior to the date of the State Board meeting at 
which the request application will be heard.  For open-enrollment public 
charter schools, each such request application shall be contemporaneously 
sent by the applicant to the superintendent of the local school district in 
which the public charter school is located. 

 
4.02.3.1 For the purposes of these rules, a change in the physical 

location of a public charter school means a relocation of a 
public charter school from its present location. 

 
4.02.3.2 Applications Requests for a change in the physical location 

of a public charter school shall include maps of the present 
and proposed future locations of the charter school, and 
shall identify the local public school district in which the 
proposed future location will be located. 

 
4.02.3.3 Not later than seven (7) days after receipt of the request 

application to change the physical location of a public 
charter school, the Commissioner of Education may, in 
writing, require the public charter school, the local school 
district and the Department of Education to submit 
additional information, including without limitation a 
desegregation analysis, concerning the proposed change in 
the physical location of the public charter school.   Should 
the Commissioner of Education require the submission of 
such additional information, he or she shall modify the 
deadlines contained in Sections 4.04.4, 4.04.5, 4.04.6 of 
these rules accordingly.   

 
4.02.4 For requests applications seeking State Board approval for other 

amendments to a public school charter, the public charter school applicant 
shall submit such request an application not later than forty-five (45) 
thirty-five (35) days prior to the date of the State Board meeting at which 
the request application will be heard.  For open-enrollment public charter 
schools, each such request application shall be contemporaneously sent by 
the applicant to the superintendent of the local school district in which the 
public charter school will be located. 
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4.02.5 For requests applications seeking State Board approval for licenses for an 

existing open-enrollment public charter school, the open-enrollment public 
charter school applicant shall submit such request an application for 
license not later than forty-five (45) thirty-five (35) days prior to the date 
of the State Board meeting at which the request application will be heard. 
Each such request application shall be contemporaneously sent by the 
applicant to the superintendent of the local school district in which the 
public charter school will be located. 

 
4.02.6 Under circumstances involving imminent peril to the health, welfare, or 

safety of students, or under circumstances that may negatively impact the 
continuation of educational services offered by the public charter school, 
and upon written request from the public charter school, the 
Commissioner of Education or his or her designee may waive the thirty-
five (35) forty-five (45) day deadline set forth in Sections 4.02.2 through 
Sections 4.02.5 of these rules.  The decision of whether to grant such a 
waiver is within the sole discretion of the Commissioner of Education or 
his or her designee.  If the Commissioner of Education, or his or her 
designee, grants such a waiver, he or she shall also adjust the resulting 
deadlines for local school districts and Department of Education staff 
contained in Sections 4.04.5 and 4.04.6 of these rules. 

 
4.03 Basis and Procedure for Public Charter School Probation or Charter Modification, 

Revocation or Denial of Renewal 
 

4.03.1 The State Board of Education may place a public charter school on 
probation or may modify, revoke, or deny renewal of its charter if the 
State Board determines that the persons operating the public charter 
school: 

 
4.03.1.1 Committed a material violation of the charter, including 

failure to satisfy accountability provisions prescribed by the 
charter; 

 
4.03.1.2 Failed to satisfy generally accepted accounting standards of 

fiscal management;  
 

4.03.1.3 Failed to comply with this Title 6, Chapter 23 of the 
Arkansas Code or other applicable law or regulation; or 
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4.03.1.4 Failed to meet academic or fiscal performance criteria 

deemed appropriate and relevant for the public charter 
school by the State Board. 

 
4.03.1.5 Pursuant to the federal mandate contained in P.L. 111-117, 

123 Stat. 3264, the State Board will consider increases in 
student academic achievement for all groups of students 
described in Section 1111 (b)(2)(C)(v) of the Elementary 
and Secondary Education Act as a primary factor in 
determining whether to non-renew or revoke a public 
charter school’s charter.  However, any one of the 
circumstances listed in Sections 4.03.1.1 through 4.03.1.4 
of these rules may be reason enough to non-renew or 
revoke a public charter school’s charter.  

 
4.03.2 Any action the State Board may take under Ark. Code Ann. § 6-23-105 

and Section 4.02 of these rules shall be based on the best interests of the 
public charter school’s students, the severity of the violation, and any 
previous violation the public charter school may have committed. 

 
4.03.3 The State Board’s procedures for placing a public charter school on 

probation or modifying, revoking, or denying renewal of the school’s 
charter can be found in these rules as follows: 

 
 4.03.3.1 Conversion public charter schools:  Section 5.07 
 
 4.03.3.2 Open-enrollment public charter schools: Section 6.24 
 
 4.03.3.3 Limited public charter schools: Section 7.12 

 
4.03.4 There is no further right of appeal beyond the determination of the State 

Board. 
 

4.03.5 The Arkansas Administrative Procedure Act, § 25-15-201 et seq., shall not 
apply to any hearing concerning a public charter school. 

 
Source:  Ark. Code Ann. § 6-23-105. 

 
 4.04 Impact on School Desegregation Efforts 
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4.04.1 The applicants for a public charter school, local school board in which the 

proposed public charter school would be located, and the State Board shall 
carefully review the potential impact of an application for a public charter 
school on the efforts of a public school district or public school districts to 
comply with court orders and statutory obligations to create and maintain 
a unitary system of desegregated public schools. 

 
4.04.2 The State Board shall attempt to measure the likely impact of a proposed 

public charter school on the efforts of public school districts to achieve 
and maintain a unitary system. 

 
4.04.3 The State Board shall not approve any public charter school under Title 6, 

Chapter 23, or any other act or any combination of acts that hampers, 
delays, or in any manner negatively affects the desegregation efforts of a 
public school district or public school districts in this state. 

 
4.04.4 A public charter school or applicant shall provide to the Department of 

Education, with a copy to the local school board for the school district in 
which the public charter school is or will be located, a desegregation 
analysis carefully reviewing the potential impact of the public charter 
school’s application or request on the efforts of a public school district or 
public school districts to comply with court orders and statutory 
obligations to create and maintain a unitary system of desegregated public 
schools: 

 
   4.04.4.1 In its initial application for a public charter school charter;  
 

4.04.4.2 In its renewal request application for its existing public 
charter school charter; 

 
4.04.4.3 In its request application to change the physical location of 

its existing charter school if required by the Commissioner 
of Education in accordance with Section 4.02.3 of these 
rules;  

 
4.04.4.4 In any request application to amend its existing charter to 

increase its enrollment cap or add grade levels; and 
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4.04.4.5 For an existing open-enrollment public charter school, in 
any request application for a license. 

 
4.04.5 The local school board of the school district in which the proposed public 

charter school is or will be located may provide to the Department of 
Education, with a copy to the public charter school or applicant, a 
desegregation analysis carefully reviewing the potential impact of an 
application for a public charter school, or a request under Section 4.04.4 
above, on the efforts of a public school district or public school districts to 
comply with court orders and statutory obligations to create and maintain 
a unitary system of desegregated public schools: 

 
4.04.5.1 Not later than twenty (20) days prior to the State Board’s 

consideration of an initial application of a public charter 
school;  

 
4.04.5.2 Not later than twenty (20) days prior to the State Board’s 

consideration of a proposed renewal application of a public 
charter school;  

 
4.04.5.3 Not later than twenty (20) days prior to the State Board’s 

consideration of a change in the physical location of a 
public charter school if required by the Commissioner of 
Education in accordance with Section 4.02.3 of these rules; 

 
4.04.5.4 Not later than twenty (20) days prior to the State Board’s 

consideration of a proposed amendment to a public charter 
that includes an increased enrollment cap or the addition of 
grade levels; and 

 
4.04.4.5 Not later than twenty (20) days prior to the State Board’s 

consideration of a proposed license for an existing open-
enrollment public charter school. 

 
4.04.5.6 Failure of the local school board of the district in which the 

proposed public charter school will be located to submit to 
the Department of Education a desegregation analysis as set 
forth above shall result in a waiver of the local school 
board’s right to submit such a desegregation analysis to the 
State Board. 
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4.04.6 In accordance with Section 4.04 of these rules, the Department of 

Education staff shall submit to the State Board, with copies to the public 
charter school or applicant and the local school board of the school district 
in which the public charter school is or will be located, a desegregation 
analysis: 

 
4.04.6.1 Not later than ten (10) days prior to the State Board’s 

consideration of an initial application of a public charter 
school;  

 
4.04.6.2 Not later than ten (10) days prior to the State Board’s 

consideration of a proposed renewal application of a public 
charter school;  

 
4.04.6.3 Not later than ten (10) days prior to the State Board’s 

consideration of a change in physical location of a public 
charter school if required by the Commissioner of 
Education in accordance with Section 4.02.3 of these rules;  

 
4.04.6.4 Not later than ten (10) days prior to the State Board’s 

consideration of a proposed amendment to a public charter 
that includes an increased enrollment cap or the addition of 
grade levels; 

 
4.04.6.5 Not later than ten (10) days prior to the State Board’s 

consideration of an application for a proposed license for 
an existing open-enrollment public charter school; and 

 
4.04.6.5 At any other time as directed by the State Board or the 

Commissioner of Education. 
 

4.04.6.6 The Department of Education’s desegregation analysis will 
include as attachments the desegregation analyses provided 
by the applicant or for a public charter school and the local 
school board in which the public charter school is or will be 
located. 

   
 Source:  Ark. Code Ann. § 6-23-106. 
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 4.05 Observance of Anti-Discrimination Laws 
 

4.05.1 All public charter schools shall observe and comply with all anti-
discrimination laws, both federal and state, except where otherwise 
exempted under federal charter school law. 

 
4.05.2 All public charter schools are responsible for meeting the requirements of 

the Individuals with Disabilities Act (IDEA) and these rules. 
 

4.05.3 All public charter schools are responsible for meeting the requirements of 
Section 504 of the Rehabilitation Act. 

 
 Source:  Current rules as modified.  
 

4.06 Reporting Requirements 
 

4.06.1 Within ten (10) calendar days of the close of the first quarter of each 
school year, a public charter school shall submit a written report to the 
Department of Education that contains the following information for the 
current school year: 

 
   4.06.1.1 The number of applications for enrollment received; 
 

4.06.1.2 The number of applicants with a disability identified under 
the Individuals with Disabilities Act, 20 U.S.C. § 1400 et 
seq.; and 

 
4.06.1.3 The number of applications for enrollment the public 

charter school denied and an explanation of the reason for 
each denial. 

 
4.06.2 Within ten (10) calendar days of the close of the fourth quarter of each 

school year, a public charter school shall submit a written report to the 
Department of Education that contains the following information for the 
current school year: 

 
   4.06.2.1 The number of students in each of the following categories: 
 

4.06.2.1.1 Students who dropped out of the public 
charter school during the school year; 
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4.06.2.1.2 Students who were expelled during the 

school year by the public charter school;  
 

4.06.2.1.3 Students who were enrolled in the public 
charter school but for a reason other than 
those cited under Sections 4.06.2.1.1 and 
4.06.2.1.2 did not complete the school year 
at the public charter school;  

 
4.06.2.1.4 Students identified in Sections 4.06.2.1.1 

through 4.06.2.1.3 who transferred to 
another open-enrollment public charter 
school; 

 
4.06.2.1.5 Students identified in Sections 4.06.2.1.1 

through 4.06.2.1.3 who transferred to a 
private school; 

 
4.06.2.1.6 Students identified in Sections 4.06.2.1.1 

through 4.06.2.1.3 who transferred to a 
home school; 

 
4.06.2.1.7 Students identified in Sections 4.06.2.1.1 

through 4.06.2.1.3 who transferred to a 
school outside of Arkansas; and 

 
4.06.2.1.8 Students identified in Sections 4.06.2.1.1 

through 4.06.2.1.3 who transferred to a 
traditional public school district within 
Arkansas. 

 
4.06.2.1.9 The report shall identify the dates of transfer 

for all students identified in Section 
4.06.2.1.8. 

 
4.06.2.2 For all students enrolled in the public charter school, the 

scores for assessments required under the Arkansas 
Comprehensive Testing, Assessment, and Accountability 
Program Act, § 6-15-401 et seq., including without 
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limitation benchmark assessments and end-of-course 
assessments 

 
4.06.2.3 If there is any discrepancy in the number of students for 

whom scores are reported under Section 4.06.2.2 of these 
rules, and the number of students enrolled at the beginning 
of the school year, the public charter school shall explain in 
the report the reason for the discrepancy. 

 
4.06.3 The Department of Education shall not exempt a public charter school 

from the reporting required under Section 4.06 of these rules. 
 

4.06.4 The Department of Education shall publish a copy of each report on the 
department’s website. 

 
4.06.5 If a public charter school fails to comply with Ark. Code Ann. § 6-23-107 

and Section 4.06 of these rules, the Department of Education shall note the 
failure in the annual evaluation of the public charter school. 

 
4.06.6 Every public charter school shall furnish any other information, record, or 

report requested by the Department of Education Charter School Office 
unless disclosure of the information, record, or report is explicitly 
prohibited by court order or by federal or state law. 

 
4.06.7 The Department of Education Charter School Office shall, at least 

annually, post on the Department of Education’s website a list of deadlines 
for which legally required reports are due from the public charter school to 
the Department of Education.  

 
 Source:  Ark. Code Ann. § 6-23-107 – Act 993 of 2011. 
 

4.07 Public Charter Schools Receiving Federal Dissemination Grants from the 
Arkansas Department of Education 

 
4.07.1 Public Charter Schools that receive federal dissemination grant funds from 

the Department of Education shall, by July 1 of each year, provide the 
Department of Education Charter School Office with a list of the public 
charter school’s best or promising practices in accordance with their 
approved dissemination grant applications. 
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4.07.2 By August 1 of each year, the Department of Education Charter School 
Office will post a link of each public charter school’s best or promising 
practices on the Department of Education’s website. 

 
 4.08 Application Process, Schedule and Forms 
 

4.08.1 A procedure for establishing a public charter school shall be published by 
the Department of Education as approved by the State Board. 

 
4.08.2 All dates and requirements listed in the procedures for establishing a 

public charter school shall be strictly followed by the public charter school 
applicant. 

 
4.08.3 If all dates and requirements listed in the procedures for establishing a 

public charter school are not strictly followed by the public charter school 
applicant, the State Board may refuse to consider the application. 

 
4.08.4 Application forms and other documents needed for the public charter 

school application process shall be provided by the Arkansas Department 
of Education Charter School Office and are incorporated into these rules 
as if fully set forth herein. 

 
  4.08.5 Any requests for technical assistance by a charter applicant shall be made  
   to the Arkansas Department of Education Charter School Office. 
 

4.08.6 Letter of Intent:  Each public charter school letter of intent shall be 
submitted by the potential applicant by certified mail or hand delivery and 
must be received by the Department of Education Charter School Office 
on or before the established deadline.  The Department of Education 
Charter School Office may refuse to process or review any letter of intent 
not received by the established deadline. 

 
4.08.7 Charter Application:  Each public charter school application shall be 

submitted by the applicant by certified mail or hand delivery and must be 
received by the Department of Education Charter School Office on or 
before the established deadline.  The Department of Education Charter 
School Office may refuse to process or review any application not 
received by the established deadline. 
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4.08.8 The Department of Education shall review the application for a public 
charter school and present to the State Board a written evaluation of the 
application.  The Department’s evaluation shall be sent to the public 
charter school applicant. 

 
4.08.9 The public charter school applicant shall be allowed an opportunity to 

submit a written response to the Arkansas Department of Education’s 
evaluation by an established deadline. 

 
4.08.10 The Department of Education may require additional information from a   

 charter applicant to be delivered by the charter applicant in oral or written   
 form, or both. 

 
5.00 RULES APPLICABLE TO CONVERSION PUBLIC CHARTER SCHOOLS 
 
 5.01 Application for Conversion Public Charter School Status 
 

5.01.1 Any public school district may apply to the State Board for conversion 
public charter school status for a public school in the public school district 
in accordance with a schedule approved by the State Board.  The State 
Board shall not approve an application for conversion public charter 
school status that has not first been approved by the school district’s board 
of directors. 

 
5.01.2 A public school district’s application for conversion public charter school 

status for the public school may include, without limitation, the following 
purposes: 

 
5.01.2.1 Adopting research-based school or instructional designs, or 

both, that focus on improving student and school 
performance; 

 
5.01.2.2 Addressing school improvement status resulting from 

sanctions listed in Ark. Code Ann. §§ 6-15-207(c)(8) and 
6-15-429(a) and (b); or 

 
5.01.2.3 Partnering with other public school districts or public 

schools to address students’ needs in a geographical 
location or multiple locations. 
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  5.01.3 An application for a conversion public charter school shall: 
 

5.01.3.1 Describe the results of a public hearing called by the local 
school board for the purpose of assessing support of an 
application for conversion public charter school status. 

 
   5.01.3.2 Notice of the public hearing shall be: 
 

5.01.3.2.1 Distributed to the community, licensed personnel, 
and the parents of all students enrolled at the public 
school for which the public school district initiated 
the application; and 

 
5.01.3.2.2 Published in a newspaper having general circulation 

in the public school district at least three (3) weeks 
prior to the date of the meeting; 

 
5.01.3.3 Describe a plan for school improvement that addresses how 

the conversion public charter school will improve student 
learning and meet the state education goals; 

 
5.01.3.4 Outline proposed performance criteria that will be used 

during the initial five-year period of the charter to measure 
the progress of the conversion public charter school in 
improving student learning and meeting or exceeding the 
state education goals; 

 
5.01.3.5 Describe how the licensed employees and parents of the 

students to be enrolled in the conversion public charter 
school will be involved in developing and implementing 
the school improvement plan and identifying performance 
criteria; 

 
5.01.3.6 Describe how the concerns of licensed employees and 

parents of students enrolled in the conversion public charter 
school will be solicited and addressed in evaluating the 
effectiveness of the improvement plan; and 

 
5.01.3.7 List the specific provisions of Title 6 of the Arkansas Code 

and the specific rules and regulations promulgated by the 
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State Board from which the public charter school will be 
exempt. 

 
5.01.4 A licensed teacher employed by a public school in the school year 

immediately preceding the effective date of a charter for a public school 
conversion within that public school district may not be transferred to or 
be employed by the conversion public charter school over the licensed 
teacher’s objection, nor shall that objection be used as a basis to deny 
continuing employment within the public school district in another public 
school at a similar grade level. 

 
5.01.5 If the transfer of a teacher within the public school district is not possible 

because only one (1) public school exists for that teacher’s certification 
level, then the local school board shall call for a vote of the licensed 
teachers in the proposed conversion public charter school site and proceed, 
at the local school board’s option, with the conversion public charter 
school application if a majority of the licensed teachers approve the 
proposal. 

 
 Source:  Ark. Code Ann. § 6-23-201. 
 
 5.02 Authorization for Conversion Public Charter School Status 
 

5.02.1 As requested by the conversion public charter school applicant, the State 
Board shall review the application for conversion public charter school 
status and may approve any application that: 

 
5.02.1.1 Provides a plan for improvement at the school level for 

improving student learning and for meeting or exceeding 
the state education goals; 

 
5.02.1.2 Includes a set of performance-based objectives and student 

achievement objectives for the term of the charter and the 
means for measuring those objectives on at least a yearly 
basis; 

 
5.02.1.3 Includes a proposal to directly and substantially involve the 

parents of students to be enrolled in the conversion public 
charter school, as well as the licensed employees and the 
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broader community, in the process of carrying out the terms 
of the charter; and 

 
5.02.1.4 Includes an agreement to provide a yearly report to parents, 

the community, the local school board, and the State Board 
that indicates the progress made by the conversion public 
charter school in meeting the performance objectives 
during the previous year. 

 
 Source:  Ark. Code Ann. § 6-23-202. 
 

5.03 Resubmission of Conversion Public Charter School Applications 
 

5.03.1 The State Board may allow applicants to resubmit applications for 
conversion public charter school status if the original application was, in 
the opinion of the State Board, deficient in one (1) or more respects. 

 
5.03.2 The Department of Education may provide technical assistance to the 

conversion public charter school applicants in the creation or modification 
of these applications. 

 
 Source:  Ark. Code Ann. § 6-23-203 
 

5.04 Public Conversion Charter School Renewal:  The State Board is authorized to 
renew charters of conversion public charter schools on a one-year or multiyear 
basis, not to exceed five (5) years, after the initial five-year period if the renewal 
is approved by the local school board. 

 
 Source:  Ark. Code Ann. § 6-23-204 
 

5.05 Teacher Hires when Charter Revoked:  If a licensed teacher employed by a public 
school district in the school year immediately preceding the effective date of the 
charter is employed by a conversion public charter school and the charter is 
revoked, the licensed teacher will receive a priority in hiring for the first available 
position for which the licensed teacher is qualified in the public school district 
where the licensed teacher was formerly employed. 

 
5.06 State Board Hearing Procedures Related to Conversion Public Charter Schools 

(Initial Application, Renewal, or Request Application for Charter Amendment) 
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5.06.1 All persons, with the exception of the attorneys representing the parties, 
who plan to provide testimony during the hearing must be sworn by a 
certified court reporter. 

 
5.06.2 The conversion public charter school or applicant shall have twenty (20) 

minutes to present its case to the State Board for approval of the proposed 
conversion public charter school, renewal, or amendment.  The Chair of 
the State Board may grant additional time, if necessary. 

 
5.06.3 Parties opposed to the conversion public charter school application, 

renewal, or amendment, if any, shall have twenty (20) minutes to present 
their case to the State Board for disapproval of the proposed conversion 
public charter school, renewal, or amendment.  The Chair of the State 
Board may grant additional time, if necessary. 

 
5.06.4 The conversion public charter school or applicant shall have five (5) 

minutes to respond to any arguments in opposition to the conversion 
public charter school application, renewal, or amendment.  The Chair of 
the State Board may grant additional time, if necessary. 

 
5.06.5 The State Board will follow the presentation with discussion of the 

conversion public charter school application or request and questions, if 
any, to the conversion public charter school or applicant, opposing parties, 
or both. 

 
5.06.6 The State Board may issue a final decision at the hearing or take the 

matter under advisement until a future scheduled board meeting. 
 

5.06.7 The State Board may defer the vote to approve or disapprove a charter 
application, renewal, or amendment in order to allow a public charter 
school or applicant to make modifications or receive technical assistance 
to correct deficiencies in the application or request. 

 
 5.07 State Board Hearing Procedures Related to Conversion Public Charter Schools 
  (State Board Modification, Probation or Revocation of Charter) 
 

5.07.1 Not later than twenty (20) days prior to the State Board meeting at which 
the matter of modification, probation or revocation will be considered, the 
Department of Education shall provide written notice of the reason(s) for 
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the proposed action, as well as of the time and location of such hearing, to 
the conversion public charter school. 

 
5.07.2 All persons, with the exception of the attorneys representing the parties, 

who plan to provide testimony during the hearing must be sworn by a 
certified court reporter. 

 
5.07.3 Arkansas Department of Education staff shall have twenty (20) minutes to 

present its case to the State Board for modification, probation, or 
revocation of a conversion public charter school charter.  The Chair of the 
State Board may grant additional time, if necessary. 

 
5.07.4 The conversion public charter school shall have twenty (20) minutes to 

present its case to the State Board for regarding the proposed modification, 
probation, or revocation of the conversion public charter school charter.  
The Chair of the State Board may grant additional time, if necessary. 

 
5.07.5 The State Board will follow the presentation with discussion of the matter 

and questions, if any, to representatives from the Department of 
Education, the conversion public charter school, or both. 

 
5.07.6 The State Board may issue a final decision at the hearing or take the 

matter under advisement until a future scheduled board meeting. 
 
6.00 RULES APPLICABLE TO OPEN-ENROLLMENT PUBLIC CHARTER 

SCHOOLS 
 
 6.01 Application for an Open-Enrollment Public Charter School 
 

6.01.1 Pursuant to Title 6, Chapter 23 of the Arkansas Code and these rules, an 
eligible entity may apply to the State Board to grant a charter for an open-
enrollment public charter school to operate in a facility of a commercial or 
nonprofit entity or a public school district. As noted in Section 6.17.11 of 
these Rules, an open-enrollment public charter school shall have the right 
of first refusal to purchase or lease for fair market value a closed public 
school facility or unused portions of a public school facility located in a 
public school district from which it draws students if the public school 
district decides to sell or lease the public school facility. 
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6.01.2 The State Board shall adopt an application form, schedule, and a 
procedure that must be used to apply for an open-enrollment public charter 
school. 

 
6.01.3 The State Board shall adopt, in conjunction with the application form 

adopted under section 6.01.2 of these Rules, a scoring rubric that shall 
constitute criteria to use in selecting inform the Board’s approval of a 
program for which an open-enrollment public charter may be granted. 

 
6.01.4 The application to the State Board for an open-enrollment public charter 

school shall be made in accordance with a schedule approved by the State 
Board. 

 
6.01.5 The application form must provide space for including all information 

required under Title 6, Chapter 23 and these rules to be contained in the 
charter. 

 
  6.01.6 The application for an open-enrollment public charter school shall: 
 

6.01.6.1 Describe the results of a public hearing called by the 
applicant for the purpose of assessing support for an 
application for an open-enrollment public charter school. 

 
6.01.6.1.1 Notice of the public hearing shall be 

published one (1) time a week for three (3) 
consecutive weeks in a newspaper having 
general circulation in the public school 
district in which the open-enrollment public 
charter school is likely to be located. 

 
6.01.6.1.1.1 The last publication of notice 

shall be no less than seven (7) 
days prior to the public 
meeting. 

 
6.01.6.1.1.2 The notice shall not be 

published in the classified or 
legal notice section of the 
newspaper. 
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6.01.6.1.2 Within seven (7) calendar days following 
the first publication of notice required under 
Section 6.01.6.1.1 of these rules, letters 
announcing the public hearing shall be sent 
to the superintendent of each of the public 
school districts from which the open-
enrollment public charter school is likely to 
draw students for the purpose of enrollment 
and the superintendent of any public school 
district that is contiguous to the public 
school district in which the open-enrollment 
public charter school will be located. 

 
6.01.6.1.3 An affected school district may submit 

written comments concerning the 
application to the State Board to be 
considered at the time of the State Board’s 
review of the application. 

 
6.01.6.2 Describe a plan for academic achievement that addresses 

how the open-enrollment public charter school will 
improve student learning and meet the state education 
goals; 

 
6.01.6.3 Outline the proposed performance criteria that will be used 

during the initial five-year period of the open-enrollment 
public charter school operation to measure its progress in 
improving student learning and meeting or exceeding the 
state education goals; 

 
6.01.6.4 List the specific provisions of Title 6 of the Arkansas Code 

and the specific rules and regulations promulgated by the 
State Board from which the open-enrollment public charter 
school seeks to be exempted; 

 
6.01.6.5 Describe the facility to be used for the open-enrollment 

public charter school and state the facility’s current use. 
 

6.01.6.5.1 If the facility to be used for an open-
enrollment public charter school is a public 
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school district facility, the open-enrollment 
public charter school must operate in the 
facility in accordance with the terms 
established by the local school board of the 
public school district in an agreement 
governing the relationship between the 
open-enrollment public charter school and 
the public school district. 

 
6.01.6.5.2 If the facility that will be used for the open-

enrollment public charter school is owned 
by or leased from a sectarian organization, 
the terms of the facility agreement must be 
disclosed to the State Board. 

 
6.01.6.6 Include a detailed budget and a governance plan for the 

operation of the open-enrollment public charter school. 
 
  6.01.7 Review and Approval by the Local School Board: 
 

6.01.7.1 The application may be reviewed and approved by the local 
school board of the public school district in which the 
proposed open-enrollment public charter school will 
operate. 

 
6.01.7.2 Any decision by the local school board approving or 

disapproving the application must be made within forty-
five (45) days of the local school board’s receipt of the 
application. 

 
6.01.7.3 The applicant may submit to the State Board for expedited 

review an application approved by the local school board 
under Section 6.01.7.1 of these rules. 

 
6.01.7.4 If the local school board disapproves the application, or if 

the local school board takes no action in the time allowed 
by Section 6.01.7.2 of these Rules, the applicant shall have 
an immediate right to proceed with a written notice of 
appeal to the State Board. 
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6.01.7.5 The State Board shall hold a hearing within forty-five (45) 
calendar days after receipt of the notice of appeal or a 
request for review, unless the applicant and the local school 
board agree to a later date. 

 
6.01.7.6 All interested parties may appear at the hearing and present 

relevant information regarding the application. 
 

6.02 A licensed teacher employed by a public school district in the school year 
immediately preceding the effective date of a charter for an open-enrollment 
public charter school operated at a public school facility may not be transferred to 
or be employed by the open-enrollment public charter school over the licensed 
teacher’s objections. 

 
 Source:  Ark. Code Ann. §§ 6-23-301 and 6-23-302 as amended by Act 993 of 2011 
 

6.03 Authorization for an Open-Enrollment Public Charter School 
 

6.03.1 As requested by the applicant for an open-enrollment public charter 
school, the State Board shall review the application for an open-
enrollment public charter school and may approve any application that: 

 
6.03.1.1 Provides a plan for academic achievement that addresses 

how the open-enrollment public charter school proposes to 
improve student learning and meet the state education 
goals; 

 
6.03.1.2 Includes a set of performance criteria that will be used 

during the initial five-year period of the open-enrollment 
public charter school’s operation to measure its progress in 
meeting its academic performance goals; 

 
6.03.1.3 Includes a proposal to directly and substantially involve the 

parents of students to be enrolled in the open-enrollment 
public charter school, the licensed employees, and the 
broader community in carrying out the terms of the open-
enrollment charter; 

 
6.03.1.4 Includes an agreement to provide an annual report to 

parents, the community, and the State Board that 
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demonstrates the progress made by the open-enrollment 
public charter school during the previous academic year in 
meeting its academic performance objectives; 

 
6.03.1.5 Includes a detailed budget, a business plan, and a 

governance plan for the operation of the open-enrollment 
public charter school; and 

 
6.03.1.6 Establishes the eligible entity’s status as a tax-exempt 

organization under § 501(c)(3) of the Internal Revenue 
Code of 1986 prior to the first day of its operation with 
students. 

 
 Source:  Ark. Code Ann. § 6-23-303 
  

6.04 Other Application Requirements – Preference for Certain Districts 
 
  6.04.1 The State Board may approve or deny an application based on: 
 

6.04.1.1 Criteria provided by law or by rule adopted by the State 
Board;  

 
6.04.1.2 Criteria provided by rule adopted by the State Board under 

section 6.01.3 of these Rules; 
 
6.04.1.3 Findings of the State Board relating to improving student 

performance and encouraging innovative programs; and 
 

6.04.1.34 Written findings or statements received by the State Board 
from any public school district likely to be affected by the 
open-enrollment public charter school. 

 
6.04.2 The State Board shall give preference in approving an application for an 

open-enrollment public charter school to be located in any public school 
district: 

 
6.04.2.1 When the percentage of students who qualify for free or 

reduced-price lunches is above the average for the state;  
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6.04.2.2 When the district has been classified by the State Board as 
in academic distress under Ark. Code Ann. § 6-15-428; or 

 
6.04.2.3 When the district has been classified by the Department of 

Education as in some phase of school improvement status 
under Ark. Code Ann. § 6-15-426 or some phase of fiscal 
distress under the Arkansas Fiscal Assessment and 
Accountability Program, § 6-20-1901 et seq., if the fiscal 
distress status is a result of administrative fiscal 
mismanagement, as determined by the State Board. 

 
6.04.3 The State Board may grant no more than a total of twenty-four (24) 

charters for open-enrollment public charter schools except as provided 
under Section 6.04.3.1 below. 

 
6.04.3.1 If the cap on the number of charters available for an open-

enrollment public charter schools is within two (2) charters 
of meeting any existing limitation or cap on available open-
enrollment charters, the number of available charters shall 
automatically increase by five (5) slots more than the most 
recent existing limitation or cap on open-enrollment 
charters. 

 
6.04.3.2 By March 1 each year, the Department of Education shall 

issue a Commissioner’s Memo stating the existing 
limitation on the number of charters available for open-
enrollment public charter schools and the number of 
charters available for open-enrollment public charter 
schools during the next application cycle. 

 
6.04.4 An open-enrollment public charter applicant’s school campus shall be 

limited to a single open-enrollment public charter school per charter 
except as allowed in Section 6.05 of these rules. 

 
6.04.5 An open-enrollment public charter school shall not open in the service 

area of a public school district administratively reorganized under Ark. 
Code Ann. § 6-13-1601 et seq., until after the third year of the 
administrative reorganization. 
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6.04.6 A private or parochial elementary or secondary school shall not be eligible 
for open-enrollment public charter school status. 

 
 Source:  Ark. Code Ann. § 6-23-304 as amended by Act 987 of 2011 
 
 6.05 Open-Enrollment Public Charter School Licenses 
 

6.05.1 A charter applicant that receives an approved open-enrollment public 
charter may petition the State Board for additional licenses to establish an 
open-enrollment public charter school in any of the various congressional 
districts in Arkansas if the applicant meets the following conditions: 

 
6.05.1.1 The approved open-enrollment public charter applicant has 

demonstrated success in student achievement gains, as 
defined by the State Board; 

 
6.05.1.2 The approved open-enrollment public charter applicant has 

not: 
 

6.05.1.2.1 Been subject to any disciplinary action by 
the State Board; 

 
6.05.1.2.2 Been classified as in school improvement or 

academic or fiscal distress; 
 

6.05.1.2.3 Had its open-enrollment public charter 
placed on charter school probation or 
suspended or revoked under Ark. Code Ann. 
§ 6-23-105 or Section 4.03 of these rules; 
and 

 
6.05.1.2.4 The State Board determines in writing by a 

majority of a quorum of the State Board 
present that the open-enrollment public 
charter applicant has generally established 
the educational program results and criteria 
set forth in Section 6.05 of these rules. 

 
 Source:  Ark. Code Ann. § 6-23-304 as amended by Act 993 of 2011 
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 6.06 Resubmission of Open-Enrollment Public Charter School Applications 
 

6.06.1 If the State Board disapproves an application for an open-enrollment 
public charter school, the state board shall notify the applicant in writing 
of the reasons for such disapproval. 

 
6.06.2 The State Board may allow the applicant for an open-enrollment public 

charter school to resubmit its application if the original application was 
found to be deficient by the State Board. 

 
6.06.3 The Department of Education may provide technical assistance to the 

applicant for an open-enrollment public charter school in the creation or 
modification of its application. 

 
Source:  Ark. Code Ann. § 6-23-305 

 
6.07 Contents of Open-Enrollment Public Charters 

 
  6.07.1 An open-enrollment public charter granted by the State Board shall: 
 
   6.07.1.1 Describe the educational program to be offered; 
 

6.07.1.2 Specify the period for which the open-enrollment public 
charter or any renewal is valid; 

 
6.07.1.3 Provide that the continuation or renewal of the open-

enrollment public charter is contingent on acceptable 
student performance on assessment instruments adopted by 
the State Board and on compliance with any accountability 
provision specified by the open-enrollment public charter, 
by a deadline, or at intervals specified by the open-
enrollment public charter; 

 
6.07.1.4 Establish the level of student performance that is 

considered acceptable for the purposes of Section 6.07.1.3 
of these rules; 

 
6.07.1.5 Specify any basis, in addition to a basis specified by Title 

6, Chapter 23 of the Arkansas Code or Section 4.03 of 
these rules, on which the open-enrollment public charter 
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school may be placed on probation or its charter revoked or 
on which renewal of the open-enrollment public charter 
school may be denied; 

 
6.07.1.6 Prohibit discrimination in admissions policy on the basis of 

gender, national origin, race, ethnicity, religion, disability, 
or academic or athletic eligibility, except as follows: 

 
6.07.1.6.1 The open-enrollment public charter school 

may adopt admissions policies that are 
consistent with federal law, regulations, or 
guidelines applicable to charter schools; 

 
6.07.1.6.2 Consistent with the requirements of Section 

6.07.1.14.3 of these rules, the open-
enrollment public charter school may allow 
a weighted lottery to be used in the student 
selection process when necessary to comply 
with Title VI of the federal civil rights act of 
1964, Title IX of the federal Education 
Amendments of 1972, the equal protection 
clause of the Fourteenth Amendment to the 
United States Constitution, a court order, or 
a federal or state law requiring 
desegregation; and 

 
6.07.1.6.3 The open-enrollment public charter may 

provide for the exclusion of a student who 
has been expelled from another public 
school district in accordance with Title 6 of 
the Arkansas Code. 

 
6.07.1.7 Specify the grade levels to be offered; 
 
6.07.1.8 Describe the governing structure of the program; 
 
6.07.1.9 Specify the qualifications to be met by professional 

employees of the program; 
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6.07.1.10 Describe the process by which the persons providing the 
program will adopt an annual budget; 

 
6.07.1.11 Describe the manner in which the annual audit of the 

financial and programmatic operations of the program is to 
be conducted, including the manner in which the persons 
providing the program will provide information necessary 
for the public school district in which the program is 
located to participate;  

 
6.07.1.12 Describe the facilities to be used, including the terms of the 

facility utilization agreement if the facility for the open-
enrollment public charter school is owned or leased from a 
sectarian organization;  

 
6.07.1.13 Describe the geographical area, public school district, or 

school attendance area to be served by the program; 
 
6.07.1.14 Specify the methods for applying for admission, enrollment 

criteria, and student recruitment and selection processes. 
 

6.07.1.14.1 Except as provided in Section 6.07.1.14.2 of 
these rules, if more eligible students apply 
for a first-time admission than the open-
enrollment public charter school is able to 
accept by the annual deadline that the open-
enrollment public charter school has 
established for the receipt of applications for 
the next school year, the open-enrollment 
public charter must require the open-
enrollment public charter school to use a 
random, anonymous student selection 
method that shall be described in the charter 
application. 

 
6.07.1.14.1.1 If there are still more 

applications for admissions 
than the open-enrollment 
public charter school is able 
to accept after the completion 
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of the random, anonymous 
student selection method, 
then the open-enrollment 
public charter school shall 
place the applicants on a 
waiting list for admission. 

 
6.07.1.14.1.2 The waiting list is valid until 

the next time the open-
enrollment public charter 
school is required to conduct 
a random, anonymous student 
selection. 

 
6.07.1.14.2 However, an open-enrollment public charter 

school may allow a preference for: 
 

6.07.1.14.2.1 Children of the founding 
members of the eligible 
entity.  The number of 
enrollment preferences 
granted to children of 
founding members shall not 
exceed ten percent (10%) of 
the total number of students 
enrolled in the open-
enrollment public charter 
school; and 

 
6.07.1.14.2.2 Siblings of students currently 

enrolled in the open-
enrollment public charter 
school. 

 
6.07.1.14.3 The open-enrollment public charter may use 

a weighted lottery in the student selection 
process only when necessary to comply with 
a: 

 
  6.07.1.14.3.1 Federal court order; or 
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6.07.1.14.3.2 Federal administrative order 

issued by an appropriate 
federal agency having proper 
authority to enforce remedial 
measures necessary to 
comply with Title VI of the 
federal Civil Rights Act of 
1964, Title IX of the federal 
Education Amendments of 
1972 and the equal protection 
clause of the Fourteenth 
Amendment to the United 
States Constitution. 

 
6.07.1.15 Include a statement that the eligible entity will not 

discriminate on the basis of race, sex, national origin, 
ethnicity, religion, age, or disability in employment 
decisions, including hiring and retention of administrators, 
teachers, and other employees whose salaries or benefits 
are derived from any public moneys. 

 
 Source:  Ark. Code Ann. § 6-23-306 as amended by Act 993 of 2011 
 

6.08 Renewal of an Open-Enrollment Charter:  After the initial five-year period of an 
open-enrollment public charter, the State Board of Education may renew the 
open-enrollment public charter on a one-year or multiyear basis, not to exceed 
twenty (20) years. 

 
 Source:  Ark. Code Ann. § 6-23-307 as amended by Act 993 of 2011 
 

6.09 Priority Hiring for Teachers: If a licensed teacher employed by a public school 
district in the school year immediately preceding the effective date of the open-
enrollment public charter is employed by an open-enrollment public charter 
school and the open-enrollment public charter is revoked, the licensed teacher will 
receive a priority in hiring for the first available position for which the licensed 
teacher is qualified in the school district where the licensed teacher was formerly 
employed. 

 
 Source:  Ark. Code Ann. § 6-23-308 
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6.10 Status Report:  The State Board shall report on the status of the open-enrollment 

public charter school programs to the General Assembly each biennium and to the 
House Interim Committee on Education and the Senate Interim Committee on 
Education during the interim between regular sessions of the General Assembly. 

 
 Source:  Ark. Code Ann. § 6-23-310 
 
 6.11 Authority under a Charter for Open-Enrollment Public Charter Schools 
 
  6.11.1 An open-enrollment public charter school: 
 

6.11.1.1 Shall be governed by an eligible entity that is fiscally 
accountable under the governing structure as described by 
the charter; 

 
6.11.1.2 Shall provide instruction to students at one (1) or more 

elementary or secondary grade levels as provided by the 
charter; 

 
6.11.1.3 Shall retain the authority to operate under the charter 

contingent on satisfactory student performance as provided 
by the charter in accordance with Title 6, Chapter 23 of the 
Arkansas Code and these rules; 

 
   6.11.1.4 Shall have no authority to impose taxes; 
 

6.11.1.5 Shall not incur any debts without the prior review and 
approval of the Commissioner of Education; 

 
6.11.1.5.1 Requests for approval of debt must be 

submitted to the Commissioner of Education 
by the open-enrollment public charter school 
no later than thirty (30) days prior to the 
date upon which the debt will be incurred. 

 
6.11.1.5.2 Under circumstances involving imminent 

peril to the health, welfare, or safety of 
students, or under circumstances that may 
negatively impact the continuation of 
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educational services offered by the public 
charter school, and upon written request 
from the public charter school, the 
Commissioner of Education may waive the 
thirty (30) day deadline set forth in Section 
6.11.1.5.1 of these rules.  The decision of 
whether to grant such a waiver is within the 
sole discretion of the Commissioner of 
Education. 

 
6.11.1.6 Shall not enter into any short-term line of credit, or receive 

any funds from a short-term line of credit, without prior 
notice to the Commissioner of Education; 

 
6.11.1.6.1 Notice of a short-term line of credit must 

identify the lender or creditor, the principal 
amount, the interest rate, and the payment 
terms;  

 
6.11.1.6.2 No public funds may be used to repay any  

short-term line of credit unless prior notice 
of the line of credit was given to and 
received by the Commissioner of Education; 

 
6.11.1.7 Shall not charge students tuition or fees that would not be 

allowable charges in the public school districts; and 
 

6.11.1.78 Shall not be religious in its operations or programmatic 
offerings. 

 
6.11.2 An open-enrollment public charter school is subject to any prohibition, 

restriction, or requirement imposed by Title 6 of the Arkansas Code and 
any rule and regulation promulgated by the State Board under Title 6 of 
the Arkansas Code relating to: 

 
6.11.2.1 Monitoring compliance with Title 6 of the Arkansas Code, 

as determined by the Commissioner; 
 

6.11.2.2 Public school accountability under Title 6 of the Arkansas 
Code; 
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6.11.2.3 High school graduation requirements as established by the 

State Board; 
 

6.11.2.4 Special education programs as provided by Title 6 of the 
Arkansas Code;  

 
6.11.2.5 Conducting criminal background checks for employees as 

provided by Title 6 of the Arkansas Code; 
 

6.11.2.6 Health and safety codes as established by the State Board 
and local governmental entities; and 

 
6.11.2.7 Ethical guidelines and prohibitions as established by Ark. 

Code Ann. § 6-24-101 et seq., and any other controlling 
state or federal law regarding ethics or conflicts of interest. 

 
 Source:  Ark. Code Ann. § 6-23-401 
 
 6.12 Enrollment Numbers and Deadline: 
 

6.12.1 An open-enrollment public charter school may enroll a number of students 
not to exceed the number of students specified in its charter. 

 
6.12.2 Any student enrolling in an open-enrollment public charter school shall 

enroll in that school by  the deadline established in Ark. Code Ann. § 6-
23-402 for the upcoming school year during which the student will be 
attending the open-enrollment public charter school. 

 
6.12.3 However, if a student enrolled by  the deadline established in Ark. Code 

Ann. § 6-23-402 should no longer choose to attend the open-enrollment 
public charter school or if the open-enrollment public charter school has 
not yet met its enrollment cap, the open-enrollment public charter school 
may enroll a number of replacement or additional students not to exceed 
the enrollment cap of the open-enrollment public charter school. 

 
6.12.4 Open-enrollment public charter schools shall keep records of attendance in 

accordance with the law and submit quarterly attendance reports to the 
Department of Education. 
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Source:  Ark. Code Ann. § 6-23-402 as amended by Acts 989 and 993 of 2011 
 

6.13 Annual Audit of Open-Enrollment Public Charter School Required:   
 

6.13.1 Any other provision of the Arkansas Code or these rules notwithstanding, 
an open-enrollment public charter school shall be subject to the same 
auditing and accounting requirements as any other public school district in 
the state. 

 
6.13.2 An open-enrollment public charter school shall prepare an annual certified 

audit of the financial condition and transactions of the open-enrollment 
public charter school as of June 30 each year in accordance with auditing 
standards generally accepted in the United States and Government 
Auditing Standards issued by the Comptroller General of the United 
States, and containing any other data as determined by the State Board. 

 
6.13.3 If the school is an open-enrollment public charter school in its first year of 

operation, the Legislative Auditor shall prepare the required annual 
financial audit for the school unless: 

 
6.13.3.1 The open-enrollment public charter school chooses to 

retain the services of a licensed certified public accountant 
in public practice in good standing with the Arkansas State 
Board of Public Accountancy; and 

 
6.13.3.2 The State Board of Education approves the open-

enrollment public charter school’s use of an entity other 
than the Legislative Auditor to prepare the annual financial 
audit. 

 
6.13.4 No open-enrollment public charter school shall engage an accountant or 

accounting firm to conduct any audit if the accountant or accounting firm 
is listed on any ineligibility list maintained by the Department of 
Education or the Division of Legislative Audit. 

 
Source:  Ark. Code Ann. §§ 6-23-403, 6-23-505, and 10-4-413 as amended by Act 993 of 2011. 
 
 
 
 



39 
 

 6.14 Evaluation of Open-Enrollment Public Charter Schools: 
 

6.14.1 The Department of Education shall cause to be conducted an annual 
evaluation of open-enrollment public charter schools. 

 
  6.14.2 An annual evaluation shall include, without limitation, consideration of: 
 

6.14.2.1 Student scores under the statewide assessment program 
described in Ark. Code Ann. § 6-15-433;  

 
   6.14.2.2 Student attendance; 
 
   6.14.2.3 Student grades; 
 
   6.14.2.4 Incidents involving student discipline; 
 
   6.14.2.5 Socioeconomic data on students’ families; 
 
   6.14.2.6 Parental satisfaction with the schools;  
 
   6.14.2.7 Student satisfaction with the schools; and 
 

6.14.2.8 The open-enrollment public charter school’s compliance 
with Ark. Code Ann. § 6-23-107 and Section 4.06 of these 
rules. 

 
6.14.3 The State Board may require the charter holder to appear before the State 

Board to discuss the results of the evaluation and to present further 
information to the State Board as the Department of Education or the State 
Board deems necessary. 

 
Source:  Ark. Code Ann. § 6-23-404 as amended by Act 993 of 2011 
 

6.15 Monthly Reports:  An open-enrollment public charter school in its initial school 
year of operation shall provide monthly reports on its enrollment status and 
compliance with its approved budget for the current school year to the 
Department of Education. 

 
Source:  Ark. Code Ann. § 6-23-405 as added by Act 993 of 2011 
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 6.16 Department of Education Review:  The Department of Education shall: 
 

6.16.1 Conduct an end-of-semester review of each open-enrollment public 
charter school that is in its initial school year of operation at the end of the 
first semester and at the end of the school year; and 

 
  6.16.2 Report to the State Board on the open-enrollment public charter school’s: 
 
   6.16.2.1 Overall financial condition; and 
 
   6.16.2.2 Overall condition of student enrollment. 
 
 Source:  Ark. Code Ann. § 6-23-406 as added by Act 993 of 2011 
 
 6.17 Funding for Open-Enrollment Public Charter Schools 
 

6.17.1 An open-enrollment public charter school shall receive funds equal to the 
amount that a public school would receive under Ark. Code Ann. § 6-20-
2305(a) and (b) as well as any other funding that a public charter school is 
entitled to receive under law or under rules promulgated by the State 
Board. 

 
6.17.2 For the first year of operation and any year the open-enrollment public 

charter school adds a new grade, the foundation funding for an open-
enrollment public charter school is determined as follows: 

 
6.17.2.1 The initial funding estimate shall be based on enrollment as 

of the deadline established by Ark. Code Ann. § 6-23-501;  
 

6.17.2.2 In December, funding will be adjusted based upon the first 
quarter average daily membership; and 

 
6.17.2.3 A final adjustment will be made after the current three-

quarter average daily membership is established. 
 

6.17.3 For the second year and each school year thereafter, the previous year’s 
average daily membership will be used to calculate foundation funding 
amounts. 
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6.17.4 National school lunch state categorical funding under Ark. Code Ann. § 6-
20-2305(b)(4) shall be provided to an open-enrollment public charter 
school as follows: 

 
6.17.4.1 For the first year of operation and in any year when a grade 

is added, free or reduced-price meal eligibility data as 
reported by October 1 of the current school year will be 
used to calculate the national school lunch state categorical 
funding under the State Board rules governing special 
needs funding; and 

 
6.17.4.2 For the second year and each school year of operation 

thereafter, the previous year’s October 1 national school 
lunch student count as specified in State Board rules 
governing special needs funding will be used to calculate 
national school lunch state categorical funding for the 
open-enrollment public charter school. 

 
6.17.5 Professional development funding under Ark. Code Ann. § 6-20-

2305(b)(5) shall be provided to an open-enrollment public charter school 
for the first year of operation and in any year in which a grade is added as 
follows: 

 
6.17.5.1 In the first year of operation and in any year when a grade 

is added, the open-enrollment public charter school shall 
receive professional development funding based upon the 
initial projected enrollment student count as of  the date 
required by Ark. Code Ann. § 6-23-501  multiplied by the 
per-student professional development funding amount 
under Ark. Code Ann. § 6-20-2305(b)(5) for that school 
year. 

 
6.17.5.2  For the second year and each school year thereafter, 

professional development funding will be based upon the 
previous year’s average daily membership multiplied by 
the per-student professional development funding amount 
for that school year. 

 
6.17.6 The Department of Education shall distribute other categorical funding 

under Ark. Code Ann. § 6-20-2305(a) and (b) for which an open-
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enrollment public charter school is eligible as provided by state law and 
rules promulgated by the State Board. 

 
6.17.7 An open-enrollment public charter school shall not be denied foundation 

funding or categorical funding in the first year or any year of operation 
provided that the open-enrollment public charter school submits to the 
Department of Education the number of students eligible for funding as 
specified in applicable rules. 

 
6.17.8 Foundation funding for an open-enrollment public charter school shall be 

paid in twelve (12) installments each fiscal year. 
 

6.17.9 An open-enrollment public charter school may receive any state and 
federal aids, grants, and revenue as may be provided by law. 

 
6.17.10  Open-enrollment public charter schools may receive gifts and grants   

from private sources in whatever manner is available to public school    
districts. 

 
6.17.11  An open-enrollment public charter school shall have a right of first  
              refusal to purchase or lease for fair market value a closed public school  

  facility or unused portions of a public school facility located in a public  
  school district from which it draws students if the public school district    
  decides to sell or lease the public school facility. 

 
6.17.11.1 The public school district may not require lease payments 

that exceed the fair market value of the property. 
 

6.17.11.2 The application of this Section 6.17.11 is subject to the 
rights of a repurchase under Ark. Code Ann. § 6-13-103 
regarding property taken by eminent domain. 

 
6.17.11.3 A public school district is exempt from the requirements of 

this Section 6.17.11 if the public school district, through an 
open bid process, receives and accepts an offer to lease or 
purchase the property from a purchaser other than the open-
enrollment public charter school for an amount that exceeds 
the fair market value. 

 
   6.17.11.4 The purposes of this Section 6.17.11 are to: 
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6.17.11.4.1 Acknowledge that taxpayers intended a 

public school facility to be used as a public 
school; and 

 
     6.17.11.4.2 Preserve the option to continue that use. 
 

6.17.11.5 Nothing in this Section 6.17.11 is intended to diminish the 
opportunity for an Arkansas Better Chance program to bid 
on the purchase or lease of the public school facility on an 
equal basis as the open-enrollment public charter school. 

 
 Source:  Ark. Code Ann. § 6-23-501 as amended by Acts 989 and 993 of 2011 
 

6.18 Source of Funding for Open-Enrollment Public Charter Schools 
 

6.18.1 Open-enrollment public charter schools shall be funded each year through 
funds set aside from funds appropriated to state foundation funding aid in 
the Public School Fund. 

 
  6.18.2 The amount set aside shall be determined by the State Board. 
 
 Source:  Ark. Code Ann. § 6-23-502 
 
 6.19 Use of Funding by Open-Enrollment Public Charter Schools 
 

6.19.1 An open-enrollment public charter school may not use the moneys that it 
receives from the state for any sectarian program or activity or as 
collateral for debt. 

 
6.19.2 No indebtedness of any kind incurred or created by the open-enrollment 

public charter school shall constitute an indebtedness of the state or its 
political subdivisions, and no indebtedness of the open-enrollment public 
charter school shall involve or be secured by the faith, credit, or taxing 
power of the state or its political subdivisions. 

 
6.19.3 Every contract or lease into which an open-enrollment public charter 

school enters shall include the wording of Section 6.19.2 of these rules. 
 
 Source:  Ark. Code Ann. § 6-23-503 
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6.20 Employee Benefits:  Employees of an open-enrollment public charter school shall 

be eligible to participate in all benefits programs available to public school 
employees. 

 
Source:  Ark. Code Ann. § 6-23-504  

 
6.21 Deposit and Management of Charter School Funds 
 

6.21.1 All charter school funds, including state foundation funding, other state 
funding, federal funding, and grants and private donations made received 
directly to by a charter school, shall be deposited into a bank account titled 
in the name of the charter school. 

 
6.21.2 Non-charter school funds of the sponsoring entity shall be deposited in a 

separate bank account titled in the name of the sponsoring entity and shall 
not be commingled with charter school funds. 

 
6.21.3 If the charter school operates an approved federal child nutrition program, 

food service revenues shall be deposited and managed as required by 
federal law and by any regulations promulgated by the Arkansas 
Department of Education Child Nutrition Unit or the Arkansas 
Department of Human Services. 

 
6.21.4 Charter schools may, but are not required to, secure bank accounts as 

detailed in Ark. Code Ann. § 6-20-222. 
 
 6.22 Assets of Open-Enrollment Public Charter School as Property of State 
 

6.22.1 Upon dissolution of the open-enrollment public charter school or upon 
nonrenewal or revocation of the charter, all net assets of the open-
enrollment public charter school, including any interest in real property, 
purchased with public funds shall be deemed the property of the state, 
unless otherwise specified in the charter of the open-enrollment public 
charter school. 

 
6.22.2 If the open-enrollment public charter school used state funds to purchase 

or finance personal property, real property, or fixtures for use by the open-
enrollment public charter school, the State Board may require that the 
property be sold. 
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6.22.3 The state has a perfected priority security interest in the net proceeds from 

the sale or liquidation of the property to the extent of the public funds used 
in the purchase. 

 
 Source:  Ark. Code Ann. § 6-23-506 
 

6.23 State Board Hearing Procedures Related to Open-Enrollment Public Charter 
Schools (Initial Application, Renewal, or Request Application for Charter 
Amendment) 

 
6.23.1 All persons, with the exception of the attorneys representing the parties, 

who plan to provide testimony during the hearing must be sworn by a 
certified court reporter. 

 
6.23.2 The open-enrollment public charter school or applicant shall have twenty 

(20) minutes to present its case to the State Board for approval of the 
proposed open-enrollment public charter school application, renewal, or 
request.  The Chair of the State Board may grant additional time, if 
necessary. 

 
6.23.3 Parties opposed to the open-enrollment public charter school application, 

renewal, or request, if any, shall have twenty (20) minutes to present its 
case to the State Board for disapproval of the proposed open-enrollment 
public charter school application, renewal, or request.  The Chair of the 
State Board may grant additional time, if necessary. 

 
6.23.4 The open-enrollment public charter school or applicant shall have five (5) 

minutes to respond to any arguments in opposition to the open-enrollment 
public charter school application, renewal, or request.  The Chair of the 
State Board may grant additional time, if necessary. 

 
6.23.5 The State Board will follow the presentation with discussion of the open-

enrollment public charter school application, renewal, or request, and 
questions, if any, to the open-enrollment public charter school or 
applicant, opposing parties, or both. 

 
6.23.6 The State Board may issue a final decision at the hearing or take the 

matter under advisement until a future scheduled board meeting. 
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6.23.7 The State Board may defer the vote to approve or disapprove a charter 
application, renewal, or request in order to allow a public charter school or 
applicant to make modifications or receive technical assistance to correct 
deficiencies in the application, renewal, or request. 

 
6.23.8 During the roll call vote on each open-enrollment public charter initial 

application, if a particular State Board member votes against the initial 
application, that State Board member should state his or her reasons for 
disapproval as necessary to comply with Ark. Code Ann. § 6-23-305. 

 
6.24 State Board Hearing Procedures Related to Open-Enrollment Public Charter 

Schools (State Board Modification, Probation or Revocation of Charter) 
 

6.24.1 Not later than twenty (20) days prior to the State Board meeting at which 
the matter of modification, probation or revocation will be considered, the 
Department of Education shall provide written notice of the reason(s) for 
the proposed action, as well as of the time and location of such hearing, to 
the open-enrollment public charter school. 

 
6.24.2 All persons, with the exception of the attorneys representing the parties, 

who plan to provide testimony during the hearing must be sworn by a 
certified court reporter. 

 
6.24.3 Arkansas Department of Education staff shall have twenty (20) minutes to 

present its case to the State Board for modification, probation, or 
revocation of an open-enrollment public charter school charter.  The Chair 
of the State Board may grant additional time, if necessary. 

 
6.24.4 The open-enrollment public charter school shall have twenty (20) minutes 

to present its case to the State Board for regarding the proposed 
modification, probation, or revocation of the open-enrollment public 
charter school charter.  The Chair of the State Board may grant additional 
time, if necessary. 

 
6.24.5 The State Board will follow the presentation with discussion of the matter 

and questions, if any, to representatives from the Department of 
Education, the open-enrollment public charter school, or both. 

 
6.24.6 The State Board may issue a final decision at the hearing or take the 

matter under advisement until a future scheduled board meeting. 
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6.25     Charter School Facilities 
 
An open-enrollment public charter school shall not commence operations with students in 
any new or renovated facility unless the school has obtained for the new construction or 
renovation: 

6.25.1 A certificate of occupancy issued by a local code official approved by the 
state fire marshal; 

6.25.2. A certificate of occupancy or other approval of the state fire marshal; or 

6.25.3 A certificate of substantial completion issued by a licensed architect. 

7.00 RULES APPLICABLE TO LIMITED PUBLIC CHARTER SCHOOLS 
 

7.01 Any public school may apply to the State Board for limited public charter school 
status for alternative comprehensive staffing and compensation programs 
designed to enhance student and teacher performance and improve employee 
salaries, opportunities, and incentives, to be known as a “limited public charter 
school.”  The State Board shall not approve an application for limited public 
charter school status that has not first been approved by the school district’s board 
of directors. 

 
7.02 A limited public charter school shall be for the purpose of instituting alternative 

staffing practices in accordance with a schedule approved by the State Board. 
 

7.03 A limited public charter school shall be initially established for no more than five 
(5) years and may be renewed on a one-year or multiyear basis, not to exceed five 
(5) years per charter renewal. 

 
 7.04 The application for a limited public charter school shall: 
 

7.04.1 Contain the provisions of Title 6 of the Arkansas Code and the specific 
rules and regulations promulgated by the State Board from which the 
limited public charter school will be exempt. 

 
7.04.1.1 The provisions from which the public school district may 

be exempt for the limited public charter school only shall 
be limited to the following: 
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7.04.1.1.1 The duty-free lunch period requirements set 
forth in Ark. Code Ann. § 6-17-111;  

 
7.04.1.1.2 The daily planning period requirements set 

forth in Ark. Code Ann. § 6-17-114; 
 

7.04.1.1.3 The committee on personnel policies 
requirements set forth in Ark. Code Ann. 
§ 6-17-201 et seq., and 

 
7.04.1.1.4 Standards for accreditation set forth in the 

Arkansas Code, set forth by the Department 
of Education, or set forth by the State Board. 

 
7.04.1.2 No limited public charter school may be allowed an 

exemption that would allow a full-time licensed employee 
to be paid less than the salary provided in the public school 
district’s salary schedule for that employee;  

 
7.04.2 Describe a plan for school improvement that addresses how the limited 

public charter school will improve student learning and meet the state 
education goals; 

 
7.04.3 Describe how the licensed employees at the limited public charter school 

will be involved in developing and implementing the school performance 
plan set forth in Section 7.04.2 of these rules and in identifying 
performance criteria; 

 
7.04.4 Outline proposed performance criteria that will be used during the initial 

five-year period of the charter to measure the progress of the limited 
public charter school in improving student learning and meeting or 
exceeding the state education goals; and 

 
7.04.5 Be reviewed as a regular agenda item and approved after sufficient public 

comment by the local school board and the State Board. 
 

7.05 Any application to obtain limited public charter school status approved by a local 
school board shall be forwarded by the local school board to the State Board. 
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7.06 If a local school board does not approve a public school’s application, the local 
school board shall inform the applicants and faculty of the public school of the 
local school board’s reasons for not approving the application. 

 
7.07 A licensed teacher employed by a public school in the year immediately 

preceding the effective date of a limited public charter for a limited public charter 
school within that public school district may not be transferred to or be employed 
by the limited public charter school over the licensed teacher’s objections, nor 
shall that objection be used as a basis to deny continuing employment within the 
public school district in another public school at a similar grade level. 

 
7.08 If the transfer of a teacher within a public school district is not possible because 

only one (1) public school exists for the teacher’s certification level, then the local 
school board shall call for a vote of the licensed teachers in the proposed limited 
public charter school site and proceed, at the local school board’s option, with the 
limited public charter school application if a majority of the licensed teachers 
approve the proposal. 

 
7.09 A licensed teacher choosing to join the staff of a limited public charter school 

shall be employed by the district by a written contract as set forth in Ark. Code 
Ann. § 6-13-620, with the contract being subject to the provisions of the Teacher 
Fair Dismissal Act of 1983, Ark. Code Ann. § 6-17-1501 et seq. 

 
7.09.1 The licensed teacher shall also enter into a separate supplemental contract 

specifically for the teacher’s employment in the limited public charter 
school, with the supplemental contract being exempt from the Teacher 
Fair Dismissal Act of 1983, Ark. Code Ann. § 6-17-1501 et seq., and from 
Ark. Code Ann. § 6-17-807. 

 
7.09.2 Termination of the supplemental contract shall not be used as a basis to 

deny continued employment of the teacher within the public school district 
in another public school at a similar grade level. 

 
7.10 Limited public charter schools shall be evaluated annually by the Department of 

Education based on criteria approved by the State Board, including without 
limitation: 

 
7.10.1 Student performance data in order to determine progress in student 

achievement that has been achieved by the limited public charter school; 
and 
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7.10.2 The limited public charter school’s compliance with Ark. Code Ann. § 6-

23-107 and Section 4.05 of these rules. 
 

7.10.3 The Department of Education shall annually report its evaluation to the 
State Board. 

 
7.10.4 Based upon that evaluation, the State Board may revoke a limited public 

charter. 
 
 Source:  Ark. Code Ann. § 6-23-601 as amended by Act 993 of 2011 

 
7.11 State Board Hearing Procedures Related to Limited Public Charter Schools 

(Initial Application, Renewal, or Request Application for Charter Amendment) 
 

7.11.1 All persons, with the exception of the attorneys representing the parties, 
who plan to provide testimony during the hearing must be sworn by a 
certified court reporter. 

 
7.11.2 The limited public charter school or applicant shall have twenty (20) 

minutes to present its case to the State Board for approval of the proposed 
limited public charter school application, renewal, or request.  The Chair 
of the State Board may grant additional time, if necessary. 

 
7.11.3 Parties opposed to the limited public charter school application, renewal, 

or request, if any, shall have twenty (20) minutes to present its case to the 
State Board for disapproval of the proposed limited public charter school 
application, renewal, or request.  The Chair of the State Board may grant 
additional time, if necessary. 

 
7.11.4 The limited public charter school applicant shall have five (5) minutes to 

respond to any arguments in opposition to the limited public charter 
school application, renewal, or request.  The Chair of the State Board may 
grant additional time, if necessary. 

 
7.11.5 The State Board will follow the presentation with discussion of the limited 

public charter school application, renewal, or request and questions, if any, 
to the limited public charter school or applicant, opposing parties, or both. 
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7.11.6 The State Board may issue a final decision at the hearing or take the 
matter under advisement until a future scheduled board meeting. 

 
 7.12 State Board Hearing Procedures Related to Limited Public Charter Schools 
  (State Board Modification, Probation or Revocation of Charter) 
 

7.12.1 Not later than twenty (20) days prior to the State Board meeting at which 
the matter of modification, probation or revocation will be considered, the 
Department of Education shall provide written notice of the reason(s) for 
the proposed action, as well as of the time and location of such hearing, to 
the limited public charter school. 

 
7.12.1 All persons, with the exception of the attorneys representing the parties, 

who plan to provide testimony during the hearing must be sworn by a 
certified court reporter. 

 
7.12.2 Arkansas Department of Education staff shall have twenty (20) minutes to 

present its case to the State Board for modification, probation, or 
revocation of a limited public charter school charter.  The Chair of the 
State Board may grant additional time, if necessary. 

 
7.12.3 The limited public charter school shall have twenty (20) minutes to 

present its case to the State Board for regarding the proposed modification, 
probation, or revocation of the limited public charter school charter.  The 
Chair of the State Board may grant additional time, if necessary. 

 
7.12.4 The State Board will follow the presentation with discussion of the matter 

and questions, if any, to representatives from the Department of 
Education, the conversion public charter school, or both. 

 
7.12.5 The State Board may issue a final decision at the hearing or take the 

matter under advisement until a future scheduled board meeting. 
 
8.00 RULES APPLICABLE TO THE CLOSURE OR DISSOLUTION OF PUBLIC 

CHARTER SCHOOLS 
 

8.01 Required Notices 
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8.01.1 No later than seven (7) fifteen (15) days after the State Board votes to non-
renew or revoke the charter, or the charter otherwise dissolves, the charter 
school or sponsoring entity shall furnish to the Department of Education: 

 
8.01.1.1 A complete inventory of all personal property, real 

property, equipment, and fixtures owned or financed by the 
charter school, with documentation showing a description 
of each asset, serial number, tag number, location, 
estimated value, any encumbrance on the asset including 
recorded security interest or lien, and the source of funds 
for each purchase; 

 
8.01.1.2 The account number and financial institution contact 

information for every account in which the charter school 
or sponsoring entity deposited any state or federal funds at 
any time, and complete bank statements for the twelve (12) 
months preceding the effective date of closure;  

 
8.01.1.3 A complete list of all debts or obligations owed by the 

charter school and still outstanding as of the effective date 
of closure, including all outstanding checks or warrants; 

 
8.01.1.4 A complete list of all accounts receivable owed to the 

charter school and still outstanding as of the effective date 
of closure; and 

 
8.01.1.5 Complete contact information for every member of the 

charter school’s board or governing entity. 
 

8.01.2 No later than seven (7) days after If the State Board votes to non-renew or 
revoke the charter, or the charter otherwise dissolves, the charter school or 
sponsoring entity shall, on a timeline established by the Department, send 
written notice of closure, as approved by the Department, to:  

 
8.01.2.1 The parents and legal guardians of all students;  
 
8.01.2.2 All employees of the charter school;  
 
8.01.2.3 All creditors of the charter school; and  
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8.01.2.3 Every school district in which any students of the charter 
school reside. 

 
8.01.3 Every notice sent pursuant to Section 8.01.2 above must include: 

 
8.01.3.1 The effective date of closure and last day of regular 

instruction; and 
 
8.01.3.2 Contact information of the person employed or retained by 

the charter school or sponsoring entity to handle inquiries 
regarding the closure. 

 
8.01.4 Parental notices sent pursuant to Section 8.01.2 must additionally include: 

 
8.01.4.1 The student’s school district of residence, and the contact 

information for that district’s enrollment office;  
 
8.01.4.2 A statement that parents should contact the resident school 

district or any charter school where the student intends to 
enroll and should ask that school or district to request 
transfer of the student’s educational records from the 
closing charter school; and 

 
8.04.4.3 Contact information for the individual or entity charged 

with storage of student records after the school’s closure. 
 

8.01.5 Employee notices sent pursuant to Section 8.01.2 must additionally 
include the date of termination of all employee benefits (health insurance, 
etc.), along with any COBRA or other documentation required by law. 

 
8.01.6 The deadline for any notice required by this Section may be extended by 

the Department of Education Charter School Office for good cause. 
 

8.02 Assets of Open-Enrollment Public Charter School as Property of State  
 

8.02.1 Upon the dissolution, non-renewal, or revocation of an open-enrollment 
public charter, all net assets of the open-enrollment public charter school 
purchased with public funds, including any interest in real property, shall 
be deemed the property of the state, unless otherwise specified in the 
charter or by federal law. 



54 
 

   
8.02.2 The Commissioner of Education or his or her designee shall take all steps 

necessary to protect and recover any and all state assets in the possession 
or control of the former charter school or the sponsoring entity. 

 
8.02.2.1 If any state or federal funds remain in any bank account(s) 

titled in the name of the charter school or sponsoring entity, 
the Commissioner of Education or his or her designee shall 
notify the financial institution that the account(s) holds 
state or federal funds and shall direct that the account(s) be 
immediately frozen, subject to further direction by the 
Commissioner or his or her designee. 

 
8.02.2.2 Any funds remaining in any bank account(s) titled in the 

name of the charter school shall be presumed to be state or 
federal funds until such time as the sponsoring entity 
furnishes documentation showing otherwise. 

 
8.02.2.3 The Commissioner or his or her designee shall secure and 

arrange for the recovery and storage of all personal 
property, equipment, and fixtures purchased or financed in 
whole or in part with any state or federal funds. Any 
personal property or equipment contained within the 
charter school facility shall be presumed to have been 
purchased or financed in whole or in part with state or 
federal funds until such time as the sponsoring entity 
furnishes documentation showing otherwise.  

 
8.02.2.4 At all times, the charter school, the sponsoring entity, and 

their officers, agents, and employees, must protect the 
school’s assets against theft, misappropriation, and 
deterioration. 

 
8.03 Distribution of Property 

 
8.03.1 Upon the dissolution, non-renewal, or revocation of an open-enrollment 

public charter, the following property shall be sold, unless the 
Commissioner of Education determines otherwise: 
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8.03.1.1 Real property or fixtures purchased or financed in whole or 
in part by the open-enrollment public charter school with 
state funds; 

 
8.03.1.2 Real property or fixtures purchased or financed in whole or 

in part by the sponsoring entity with federal grant funds 
administered by the Department of Education, unless 
federal law requires some other method of distribution;  

 
8.03.1.3 Personal property encumbered by a recorded security 

interest or lien and purchased or financed by the open-
enrollment public charter school in whole or in part with 
state funds; 

 
8.03.1.4 Personal property purchased or financed in whole or in part 

with state funds by an open-enrollment public charter 
school that never received federal funds and never directly 
benefited from a federal grant administered by the 
Department of Education; and 

 
8.03.1.5 Any other personal property not distributed as provided by 

Sections 8.03.3 and 8.03.4 below.  
 

8.03.2 The state has a perfected priority security interest in the net proceeds from 
the sale or liquidation of property sold pursuant to Section 8.03.1 above to 
the extent of the public funds used in the purchase. For the purpose of this 
section, “net proceeds” means the sale proceeds remaining after the 
satisfaction of all lien, security, ownership, or other interests that 
supersede the state’s interest. 

. 
8.03.3 If the open-enrollment public charter school at any time operated an 

approved federal child nutrition program, all commodities and foodservice 
equipment purchased in whole or in part with federal funds or with 
nutrition program revenues shall be sold or transferred as directed by the 
Arkansas Department of Education Child Nutrition Unit.  

 
8.03.4 If the open-enrollment public charter school or its sponsoring entity 

received a federal grant administered by the Department of Education, 
then all other personal property, including furniture, equipment and 
supplies, purchased with state or federal funds may be redistributed to 
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other Arkansas public charter schools or traditional public schools as 
allowed by federal law. 

 
8.04 Distribution of Funds 

 
8.04.1 Upon the dissolution, non-renewal, or revocation of an open-enrollment 

public charter, the Commissioner of Education or his or her designee shall 
assert control over any funds deemed the property of the state under 
Section 8.02 above. 

 
8.04.2 In order to comply with federal and state law, the Commissioner of 

Education shall use such funds to satisfy the following obligations of the 
charter school in the order listed: 

 
8.04.2.1 Domestic support obligations withheld from an employee’s 

wages in compliance with a court order prior to the 
effective date of dissolution, non-renewal, or revocation; 

 
8.04.2.2 Federal tax liens imposed by the Internal Revenue Code for 

taxes or payroll tax withholding owed; 
 
8.04.2.3 Any state tax lien or certificate of indebtedness issued by 

the Arkansas Department of Finance and Administration 
for taxes or payroll tax withholding owed; 

 
8.04.2.4 Any debt owed to the Arkansas Department of Education 

Child Nutrition Unit for penalties or reimbursement of 
overpayments;  

 
8.04.2.5 Any debt owed to the Department of Education or other 

state agency for reimbursement of any other overpayment 
of federal funds; 

 
8.04.2.6 Unpaid contributions to the Arkansas Teacher Retirement 

System accrued prior to the effective date of dissolution, 
non-renewal, or revocation; 

 
8.04.2.7 Unpaid contributions to the Employee Benefits Division of 

the Arkansas Department of Finance & Administration 
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accrued prior to the effective date of dissolution, non-
renewal, or revocation; and 

 
8.04.2.8 Unpaid employee wages accrued prior to the effective date 

of dissolution, non-renewal, or revocation in accordance 
with the school’s salary schedule in effect as of the 
beginning of the current school year. 

 
8.04.3 Any remaining funds deemed the property of the state under Section 8.02 

above shall be deposited into the State Treasury to the credit of the 
Department of Education Public School Fund Account.  

 
8.05 Distribution of Records 

 
8.05.1 The charter school or sponsoring entity must promptly submit all student 

records to the transfer school, including: 
 

8.05.1.1 Individualized Education Programs (IEPs) and all records 
regarding special education and supplemental services; 

 
8.05.1.2 Student health / immunization records; 
 
8.05.1.3 Attendance records;  
 
8.05.1.4 Testing materials, including scores, test booklets, etc. 

required to be maintained by the School; and 
 
8.05.1.5 All other student records. 
 
8.05.1.6 All end-of-school-year grades and evaluations must be 

completed and made part of the student records, including 
any IEP, Committee on Special Education meetings, or 
progress reports. 

 
8.05.1.7 To the extent that testing scores, etc. are schedule to arrive 

after the school closure, arrangements should be made with 
the testing agent to forward such material to the transfer 
school. 
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8.05.2 No later than thirty (30) days after closure or dissolution of the charter, the 
charter school or sponsoring entity shall send each employee of the charter 
school:  

 
8.05.2.1 Copies of his or her contracts, evaluations, 

recommendation letters, and any other proof of 
employment and/or termination;  

 
8.05.2.2 Documentation of staff development hours; and 
 
8.05.2.3 Notice that employees must keep this documentation for 

their records as the state will have no way of providing 
proof of employment after the school is closed. 

 
8.05.3 If the charter school operated an approved federal child nutrition program, 

all child nutrition records shall be delivered to the Arkansas Department of 
Education Child Nutrition Unit on a schedule established by the Unit.  

 
8.05.4 Any student records remaining in the possession of the charter school or 

sponsoring entity, or in the possession of any other entity or individual 
designated by the charter school or sponsoring entity, shall be maintained 
in a manner sufficient to protect student privacy rights in accordance with 
the Federal Educational Rights and Privacy Act of 1974, as amended. 

 
8.05.5 The sponsoring entity shall maintain all relevant corporate or governance 

records for at least five (5) years after the effective date of closure, 
specifically including but not limited to: 

 
8.05.5.1 All board minutes, policies, and bylaws of the charter 

school board or governing entity; 
 
8.05.5.2 Bonds, mortgages, loan agreements, and all other financing 

instruments; 
 
8.05.5.3 Lease agreements; 
 
8.05.5.4 Accounting and bank records; 
 
8.05.5.5 Payroll and tax records as required by federal law; 
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8.05.5.6 Grant records as specified by 34 C.F.R. § 80.42 or other 
relevant federal or state law; and 

 
8.05.5.7 Any other document required by law to be maintained. 
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Date Respondent Comment ADE Response
May 4, 2012 Suzanne Rogers, LISA 

Academy 
 

Our enrollment cap has increased and we will grow next year 
by 200 students.  Our funding for next year is based on ADM 
for this year, which makes it difficult budget-wise.  Section 6.17 
should be amended to include funding for an increase in 
enrollment. 
 

Comment considered.  Section 6.17 of the rules is based 
upon Ark. Code Ann. § 6-23-501 as amended by Acts 989 
and 993 of 2011.  While that statute sets forth procedures 
for charter schools to be funded during their first year of 
operation, second year of operation, and the first year a 
charter school adds a new grade, it does not provide 
separate funding procedures for years in which an existing 
charter increase its enrollment cap. 
 

May 18, 2012 Arkansas Public School 
Resource Center 

The proposed Rules fail to mention the creation/existence of 
the Charter Review Council (Council).  We believe, as the 
Council is now an integral part of the charter review process, 
that the processes and procedures involving the Council should 
be clearly articulated in the Rules. 
 

Comment considered.  As noted in response to your 
previous comments in this area, the Charter Review Council 
is an information-gathering advisory body.  Its purpose is to 
gather information to better inform the decision-making of 
the State Board of Education.  The Charter Review Council 
has not created any formal processes and procedures to 
govern its work.  Instead, the Charter Review Council is part 
of the Arkansas Department of Education’s efforts to gather 
information as already envisioned by Section 4.08.10. 
 

  There continues to be an issue with the local school district in 
which an open-enrollment public charter school applicant is 
proposing to locate submitting materials to the State Board of 
Education at the last minute before the applicant’s hearing.  
This practice causes the charter applicant to be at a great 
disadvantage, with little or no ability to respond to this new 
information which is submitted well past Department-
established timelines. 

 
In order to address this practice, we strongly recommend that 
timelines for the submission of such information from the 
opposing school district(s) be incorporated into these Rules, 
and strict adherence to them be enforced by the Department 
and the State Board of Education. 
 

Comment considered.  As noted in response to your 
previous comments in this area, to the extent not otherwise 
included in the rules, the State Board of Education adopts 
its general board submission timelines on an annual basis.  
The Arkansas Department of Education will work with 
applicants, local school districts, and other interested 
parties to clearly communicate the established deadlines. 

  Section 4.02.3: 
The charter school should be required to send notice to the 
Department; the Department may send notice to any 
appropriate party. 
 

Comment considered.  As noted in response to your 
previous comments in this area, in order for the timelines 
contained in the rules to serve their purposes and in order 
to preserve transparency, it is necessary for the notice to be 
sent by the public charter school to appropriate local 
school districts. 
 

  Sections 4.02.3 and 4.02.4: 
a) While the change from forty-five (45) days to thirty-five (35) 
days is appreciated, thirty-five (35) days is still too long of a 
time period to require notice to the State Board of Education 
(Board); public charter schools should not be required to submit 
information to the Board beyond the time periods required for 

Comment considered. Public charter schools operate 
under the terms of a charter contract entered into with the 
State Board and in that regard, are different from other 
public schools.  Any modification of that charter contract 
requires State Board approval.  The Department of 
Education, acting for the State Board, must have adequate 
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other public schools.   
 
The extensive regulatory process created for charter schools 
already creates a system of perpetual presence of charter 
school issues before the Board.  The major complaint has been 
the exhaustive issue of charter schools before the Board.  It is 
recommended that a less prescriptive requirement for any and 
all charter school issues before the Board would help alleviate 
the massive hearing load of charter school issues by the Board; 
and 
 
b)  Define “amendments” to charter.  Otherwise, petty issues 
will be going to the Board.  The term amendments should at 
least be changed to “substantive amendments.”  For example, 
if the school will be operated in the same location, but wants to 
become affiliated with a charter network with no change in its 
leadership, board, etc., does it have to get Board permission to 
do that?  Is that substantive or not? 
 

time to sufficiently review proposed modifications to a 
charter contract.  In some instances, that review must allow 
time for local school districts to provide input.  The 
timelines, as set forth in the rules, provide adequate 
opportunity to address these concerns. 
 
Based in part upon your previous public comments, Section 
4.02.6 allows the Commissioner of Education or his 
designee to waive the 45-day deadline in appropriate 
circumstances.  
 
Based upon recommendations from the National 
Association of Charter School Authorizers (NACSA), the 
Arkansas Department of Education is in the process of 
modifying the charter document.  It is anticipated that those 
modifications will include an explanation of substantive and 
non-substantive provisions. 
 

  Section 4.03.1.5:  This proposed change creates a major 
potential problem.  This section attempts to engraft a Federal 
requirement for state education agencies to receive charter 
school funding under the Consolidated Appropriations Act, 
2010 from the United States Department of Education onto 
charter applications through these proposed Rules.  The 
Federal funding Act requirement could seemingly be met by 
referencing the provisions of Ark. Code Ann. § 6-23-105(a)(1) 
and (4) and 6-23-306(3) and (4).  Furthermore, the State does 
not appear to hold traditional public school district students to 
equitable academic accountability standards the same as a 
public charter school student with the Board’s request for 
waiver of ESEA accountability standards (see letter to 
Secretary of Education Arne Duncan from Board President Dr. 
Naccaman Williams, dated March 14, 2011) and the State’s 
incredibly low standards for State intervention for academic 
distress for school districts. 
 

Comment considered.  These proposed rules do not attempt 
to change Section 4.03.1.5.  As noted in response to your 
previous comments in this area, this section exists in 
accordance with federal statute.  The federal government 
would not provide federal charter school funding to the 
State of Arkansas if this section was removed from the rule. 

  Sections 4.04.4 and 4.04.5:  We have great concern with 
requiring a charter school to prepare and provide to the 
Department a desegregation analysis when seeking to amend 
its charter, or applying for a license.  The proposed language 
exceeds the scope of the Ark. Code Ann. § 6-23-106.  
Furthermore, to require a race based analysis beyond an initial 
application may be used as proof of segregation of intent on the 
part of the State in limiting the race of students who may attend 
a public charter school.  Finally, these proposed sections do not 
require a desegregation analysis from the local school district 
as is required by Ark. Code Ann.§ 6-23-106 creating further 
possible equal protection considerations. 

Comment considered.  As noted in response to your 
previous comments in this area, Ark. Code Ann. § 6-23-106 
states, in part, that the “state board shall not approve any 
public charter school under this chapter or any other act or 
combination of acts that hampers, delays, or in any manner 
negatively affects the desegregation efforts of a public 
school district or public school districts in this state.”  
(emphasis added). Therefore, it is permissible to review 
referenced actions in light of any applicable desegregation 
orders.  Finally, Section 4.04.5 of the rule clearly provides 
the opportunity for local school districts to provide 
desegregation analyses.  If local school boards fail to 
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 submit such desegregation analyses within the required 
timeframe, they will waive their opportunity to do so. 
 

  Section 4.06.6:  This Section seems vague, and does not really 
provide guidance to the charter school as to what it should be 
reasonably expected to provide to the Department, and under 
what timeline(s) and goes beyond the scope and provisions of 
Act 993 of 2011. 
 

Comment considered.  This comment refers to a section of 
the rule previously approved by the State Board and 
reviewed with approval by the Joint Education Committee 
and the ALC-Administrative Rules & Regulations 
Subcommittee.  The proposed rule revisions do not, in any 
way, revise the existing requirements of the rule in this 
regard.   As noted in response to your previous comments 
in this area, this section applies to all public records 
possessed by a charter school.  This section is necessary 
for monitoring and oversight of charter schools by the 
Department of Education.  Traditional public school 
districts are held to the same standard.  The commenter has 
not identified what public information it believes public 
charter schools should withhold from the Department of 
Education.  As this section pertains only to public 
information, it should not present a problem for charter 
schools. 
 

  Section 4.07.1:  Why is this requirement being added?  Is this 
change due to a new requirement being imposed upon the 
Department at the Federal level?  If this requirement remains, 
what are the consequences if the charter school fails to 
comply?  The ADE should define “best or promising” practices. 
 

Comment considered.  This is not a new section.  This 
comment refers to a section of the rule previously approved 
by the State Board and reviewed with approval by the Joint 
Education Committee and the ALC-Administrative Rules & 
Regulations Subcommittee.  The proposed rule revisions do 
not, in any way, revise the existing requirements of the rule 
in this regard.   As noted in response to your previous 
comments in this area, this requirement exists for those 
public charter schools that receive dissemination grants.  
To the extent those public charter schools may not be 
aware of the requirement to publish best or promising 
practices in accordance with their approved grant 
applications, this section provides clarity. 
 

  Section 6.01.3:  We are concerned that the language in this 
proposed section may be “ultra vires.”  The language of Ark. 
Code Ann.§ 6-23-304(a) and (a)(1) states that the Board may 
approve or deny an application based on criteria provided by 
law or rule adopted by the Board; the statute mentions nothing 
about the Board adopting criteria for a specific “program.”  The 
Board’s authority in this general area, on a case-by-case basis, 
seems to reside in Ark. Code Ann. § 6-23-304(a)(2).  Any 
accountability program should be adopted by Rules and 
Regulations under the Administrative Procedure Act to provide 
due process opportunities of public notice.  To not do so may 
be to act outside the authority of the Administrative Procedure 
Act and expectations of accountability standards. 
 

Comment considered.  The referenced language was taken 
from Ark. Code Ann. 6-23-301(a)(2) and falls squarely within 
the authority of the State Board.  These proposed rules 
allow the State Board to adopt a scoring rubric in 
conjunction with an application form adopted under section 
6.01.2 of the rules. 



Public Comments – Public Charter Schools 
 

4 
 

  Sections 6.21.1 and 6.21.2:  We are concerned that these 
proposed sections may result in an improper taking as they are 
not grounded in statutory authority as to any private funds that 
may be intended to assist a charter school but not expressly 
placed in the bank account or under the authority of the 
governance of that charter school.  See restrictions to state and 
federal funds per Ark. Code Ann. § 6-23-506 and Section 8.00 
of these Rules. 
 

Comment considered.  As noted in response to your 
previous comments in this area, these sections would not 
result in an improper taking.  These sections merely require 
two separate bank accounts so that charter school funds 
may be accurately tracked and accounted for.  At any given 
point in time, it must be clear which assets belong to an 
open-enrollment public charter school and which assets do 
not. 

  Section 8.00:  We have general concerns about the broad, 
sweeping authority given to the Department in this proposed 
section of the Rules.  While we are cognizant of the recent 
open-enrollment charter school closures, and the burden that 
such closures place upon the Department’s staff, we would 
urge the Department to reexamine this section.  Comments 
about specific sections will now follow. 
 

Comment considered.  As noted in response to your 
previous comments in this area, one primary 
recommendation of the National Association of Charter 
School Authorizers (NACSA) was that the State Board 
develop a comprehensive process for the closing and 
dissolution of public charter schools.  These procedures 
were based, in part, upon NACSA guidelines. 

  Section 8.02.2.3:  We are concerned the closing charter school 
will not be given significant time to “prove” to the Department 
that an item or items has been purchased with sponsoring 
entity or private funds, and will be faced with trying to regain 
possession of its item or items from either the Department or a 
subsequent donee.   
 

Comment considered.  This is not a new section.  This 
comment refers to a section of the rule previously approved 
by the State Board and reviewed with approval by the Joint 
Education Committee and the ALC-Administrative Rules & 
Regulations Subcommittee.  The proposed rule revisions do 
not, in any way, revise the existing requirements of the rule 
in this regard.   As noted in response to your previous 
comments in this area, the Department of Education has a 
legal duty to protect and account for state and federal 
funds/property.  The situation raised in the comment will 
become an issue only if the public charter school fails to 
properly document and account for public funds/property. 
 

  Section 8.03:  Again, there is a concern with the 
preservation/protection of the charter school’s property 
purchased with sponsoring entity or private funds, or even 
donated to the school.  Additionally, there appear to be no 
provisions made for segregating the non-state/federal funds in 
the state of items that were acquired with a combination of 
governmental and non-governmental funds, and returning the 
non-governmental proceeds to the sponsoring entity. 
 

Comment considered.  This is not a new section.  This 
comment refers to a section of the rule previously approved 
by the State Board and reviewed with approval by the Joint 
Education Committee and the ALC-Administrative Rules & 
Regulations Subcommittee.  The proposed rule revisions do 
not, in any way, revise the existing requirements of the rule 
in this regard.   As noted in response to your previous 
comments in this area, the rule was previously revised to 
add a definition of “net proceeds” that explicitly requires 
the satisfaction of any interest in the property held by the 
sponsoring entity or any other entity. 
 

  Section 8.03.4:  It might be appropriate to indicate that approval 
of the Department of Finance and Administration’s Office of 
State Procurement might be necessary for the disposition of 
items acquired with state funds. 
 

Comment considered.  As noted in response to your 
previous comments in this area, the Department of 
Education will work with the Office of State Procurement to 
develop guidelines to dispose of items acquired with state 
funds in accordance with state law. 
 

  Section 8.05:  Upon what legal authority(-ies) are these records Comment considered.  This is not a new section.  As noted 
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distribution/retention schedules based?  Absent specific legal 
authority a public charter school is under no greater legal 
standard of record retention than any other public school. 
 

in response to your previous comments in this area, 
Standard for Accreditation 7.03.2.1 requires all public 
schools to maintain all reports and records necessary for 
effective planning, operation, and education. In addition, all 
public schools have an obligation under FERPA to maintain 
records and make those records available to parents and 
students upon request. 
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Arkansas Department of Education 

Open-Enrollment Public Charter Schools 
 
 

June 30 Deadline for open-enrollment letters of intent to be filed with the 
ADE. 

 
August 31 Deadline for open-enrollment applications to be filed with the 

ADE, and superintendent of each public school district likely to 
be affected by proposed charter school. 

 
August/September 30 Deadline for local school board where the proposed open-

enrollment public charter school will be located to submit to the 
State Board and the applicant, written conclusions and results of 
any vote to approve the charter application. Any decision by the 
local school board approving or disapproving the application 
must be made within forty-five (45) days of the local school 
board’s receipt of the application. 

 
September 30 Deadline for local boards of school districts likely to be affected 

by the proposed open-enrollment public charter school to submit 
any written findings or statements to the SBE. 

 
November/December  Tentative date for application submitted to the State Board of 
 Education. Applications approved by the local school board will 

receive expedited consideration. (Pending hearing timelines.) 
Any desegregation analysis submitted by the local school board 
must be filed with the Department of Education not later than 
twenty (20) days prior to the State Board’s consideration of the 
application. Failure of the local school board of the district in 
which the proposed public charter school will be located to 
submit to the Department a desegregation analysis as set forth 
above shall result in a waiver of the local school board’s right to 
submit such a desegregation analysis to the State Board. 

 
*Note - All information must be received in the Charter School Office of the Arkansas 
State Department of Education no later than 4:00 p.m. on the date of the deadline.  
Information received in the Charter School Office after 4:00 p.m. on the established date 
will not be processed. It is the responsibility of the applicant to strongly adhere to the 
charter application timeline. Please take under consideration the length of the time that 
may be required for your application to reach the Charter School Office, particularly 
when mailing your application. Should the deadline date fall on a weekend, all materials 
must be received no later than 4:00 p.m. the following Monday. 
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STATE BOARD OF EDUCATION 
 

ARKANSAS DEPARTMENT OF EDUCATION 
 

REQUIREMENTS FOR LETTER OF INTENT  
 

To Apply For An Open-Enrollment Public School Charter 
 
 
Applicants for open-enrollment public charter schools are required to send a one (1) 
page “Letter of Intent to Apply for an Open-Enrollment Public School Charter” to 
the Arkansas Department of Education. 
 
Submit the letter of intent via certified mail to the Department of Education at the 
following address no later than the close of the business day (4:00 p.m.) on June 30, in 
order for the application to be considered by the State Board of Education at a later 
date: 
 

Arkansas Department of Education 
Charter School Office  

Four Capitol Mall, Room 302-B 
Little Rock, AR 72201 

 
Required format to be followed for the letter of intent: 
 
1. The letter of intent is to consist of only one (1) page; 
2. Include the full legal name of the eligible entity which intends to apply for a 

charter. If a not-for-profit, specify the name on the IRS 501(c)(3) application and 
the entity’s current 501(c)(3) status. 

3. Include the contact person’s name, full address, daytime telephone number, FAX 
number, and e-mail address;  

4. Give a description of the eligible entity which will be proposing the charter; 
5. Give the name of the proposed open-enrollment public charter school; 
6. Describe the location of the proposed open-enrollment public charter school; 
7. Identify the grade levels of students to be served by the open-enrollment public 

charter school; 
8. Identify the number of students intended to be served by the open-enrollment 

public charter school; and 
9. Provide a one-paragraph description of the purpose or special emphasis of the 

proposed school. 
 
The contact person for the proposed open-enrollment public charter school shall sign 
the letter.   
 
A copy of the letter of intent shall also be sent via certified mail by the applicant 
to the superintendent of the public school district where the proposed public 
charter school will be located.  
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STATE BOARD OF EDUCATION 

ARKANSAS DEPARTMENT OF EDUCATION 
APPLICATION FOR AN OPEN-ENROLLMENT PUBLIC CHARTER SCHOOL 

 
A. GENERAL INFORMATION  (Please type) 
 
Name of Proposed Charter School: 
 
Grade Level(s) for the School:                     Student Enrollment cap: _______________ 
 
Name of Sponsoring Entity:_______________________________________________ 
 
The applicant is an “eligible entity” under the following category (check one): 
 

 a public institution of higher education; 

 a private nonsectarian institution of higher education; 

 a governmental entity; or 

 an organization that is nonsectarian in its programs and operations, and is, or 
will be, exempt from taxation under Section 501(c) (3) of the Internal Revenue 
Code (provide evidence). (A copy of the entity’s letter from the IRS reflecting tax 
exempt status or a copy of the entity’s application for 501(c)(3) status must be 
attached to the application. Articles of incorporation or a letter acknowledging nonprofit 
status from the Secretary of State will not suffice). An To be eligible, an entity must 
hold or have applied for 501(c)(3) status at the time this charter application is filed. The 
entity must have received formal tax exempt status under §501(c)(3) of the Internal 
Revenue Code of 1986 prior to the first day of its operation with students. 

 
Name of Contact Person:  
 
Address (no P.O. Box please):                                               City:  ZIP: 
 
Daytime Phone Number: (_____) ______________ FAX: ______________________ 
 
E-mail: _____________________________________________________________ 
 
Charter Site Address:  ___________________________ City: __________________ 
 
ZIP: ____________  Date of Proposed Opening:     ___ 
 
Chief Operating Officer 
of Proposed Charter (if known): ________________________Title: _______________ 
 
Address: _________________________________ City:______________________ 
 
ZIP Code:  _____________        Daytime Telephone Number: _________________ 
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The proposed charter will be located in the ____________________School District. 
 
Provide a comprehensive list of all individuals, including but not limited to entity board 
members and charter school board members, involved in the organization and design of 
the proposed school as well as the proposed application process. Please note that Ark. 
Code Ann. § 6-24-105 prohibits charter school board members from contracting with or 
being employed by the charter school except in certain limited circumstances. 
 
Name:                                       Position:                              State of Residence:                
 
Name:                                       Position:                              State of Residence:                
 
Name:                                       Position:                              State of Residence:                
 
Name:                                       Position:                              State of Residence:                
 
Name:                                       Position:                              State of Residence:                
 
Name:                                       Position:                              State of Residence:                
 
 
 
List the current K-12 student enrollment of the district where the proposed public charter 
school will be located. 
                                     ___________ (Total District Enrollment) 
 
 
List the school districts from which students are expected to come (use additional 
sheets as necessary). 
 
____________________ ____________________ ____________________ 
 
____________________ ____________________ ____________________ 
 
____________________ ____________________ ____________________ 
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B. GENERAL DESCRIPTION 
 
In succinct terms describe the proposed school including grade levels offered, student 
populations served, educational focus, and any other essential characteristics.   
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 

 (Use additional sheets as necessary.) 
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C. GENERAL INSTRUCTIONS  
 

APPLICATION REQUIREMENTS AND CONTENTS: The total number of pages prepared by 
the applicant in response to Section D of this application form including any attachments used to 
support those responses cannot exceed 60 55 pages.  Any attachments required by the 
application form are not to be included in the count for the total number of pages and are 
indicated by the word “required” in the list of contents below. Do not use dividers or separators 
noting the various parts of the application.  All pages including attachments should be 
numbered and clearly referred to in the narrative text. 
 
The narrative responses should be given in the order requested.  Brevity and clarity are 
strongly encouraged.  The responses and all supporting attachments should be prepared/ 
typed on white, 8 ½” x 11” paper (copied on one side only) suitable for reproduction.  The type 
should be in 12 point font or larger and page margins of at least one (1) inch on all sides with 
page numbers clearly marked.  
 

List of Contents: 
The following is a list for the contents of the final application to be submitted to the State Board 
of Education.  The contents must be arranged in the order listed below: 
  

1. Sections A and B of the application form with all information provided (required) 
2. Responses to all inquiries in Section D in the prescribed order and numbered 

accordingly 
3. Applicant’s attachments (if any) supporting narrative responses 
4. A copy of the school’s calendar and daily schedule (required) 
5. Facility use Facilities Utilization aAgreement (required) 
6. Proposed two-year budget estimate using worksheet provided (required) 
7. Proposed salary schedule for both administrative and teaching positions (required) 
8. Evidence of status as eligible entity (required) 
9. Evidence of parental and community support (required) 
10. Signed Statement of Assurances Form  (required) 

 

Submit the original copy of the application with original pages for all attachments including 
original signatures on any attachment requiring a signature.  DO NOT STAPLE THE ORIGINAL 
APPLICATION PAGES NOR ANY OF THE ORIGINAL ATTACHMENTS.   
 

In addition to the original unbound copy of the application and all attachments, please submit:  
Twelve (12) one sided bound/stapled copies (no notebooks); One (1) CD copy of the 
application in Microsoft Word, or Adobe Acrobat pdf file. Please ensure that the information 
saved on the CD can be accessed. CD should be labeled with the name of the proposed school. 
  
All application materials must be received by the Charter School Office at the 
Arkansas Department of Education by 4:00 p.m. on August 31. Please make sure that 
applications being submitted by United States Postal Service are done so in a timely 
manner as to be received in the Charter School Office by the deadline. Facsimile 
transmissions (FAX) will not be accepted, and any application received after this time 4:00 
p.m. on August 31 will not be forwarded to the State Board of Education for consideration. 
Applications should be mailed or hand-delivered to: 

Arkansas Department of Education 
Charter School Office 

Four Capitol Mall, Room 302-B 
Little Rock, AR 72201 
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D. REQUIRED INFORMATION 
 
The applicant for the proposed open-enrollment charter, if approved by the State Board 
of Education, agrees to operate the educational program described below in 
accordance with the provisions described within this document, Arkansas Code 
Annotated §6-23-101 et seq, the State Board of Education Rules Governing Charter 
Schools, and the attached assurances.  This is a narrative description of various 
components of the proposed charter school, and the responses to the following inquiries 
including any supporting attachment pages must be limited to no more than 60 55 
pages. 
 
Application Standards: 
 
1. Describe the results of the public hearing, which was held for the purpose of 

assessing support for the establishment of this open-enrollment public charter 
school.  Provide copies of any supporting evidence received. 

 
2. Provide documentation that each of the following requirements of Arkansas Code 

Annotated §6-23-302 were met: 
 

A. The notice of the public hearing was published on a weekly basis for at 
least three (3) consecutive weeks prior to the date of the hearing in a 
newspaper having general circulation in the school district  in which the 
school will likely be located. 

 
B. The notice of the public hearing shall not be published in the classified or 

legal notice section of the newspaper.     
 

C. The last publication date of the notice shall be no less than seven (7) days 
prior to the public meeting.   

 
D. Within seven (7) calendar days following the first publication of the notice 

of the public hearing, letters announcing the public hearing shall be sent to 
the superintendent of each of the school districts from which the open-
enrollment public charter school is likely to draw students for the purpose 
of enrollment and the superintendent of any district that is contiguous to 
the district in which the open-enrollment public charter school will be 
located. The letters shall identify, at a minimum, the full legal name of the 
eligible entity which intends to apply for a charter; a contact person’s 
name, full address, daytime telephone number, and e-mail address; the 
name of the proposed open-enrollment public charter school; and the 
proposed location of the proposed open-enrollment public charter school. 

 
3. Describe the governing structure of the open-enrollment charter, including board 

composition, selection process, and responsibilities.  Also describe the role of the 
administrators, faculty, parents, students, and community members in the 



9 
 

leadership and decision-making of the school. As part of your response, please 
answer the following specific questions: 

 
A. Identify what individual job position(s) or entity(s) will have final decision-

making authority for the school in the areas of (1) finance and purchasing; 
(2) student discipline; (3) hiring and firing of staff; and (4) hiring and firing 
of the school director or superintendent. 

 
B. Specify how the final decision-maker(s) identified in response to (3)(A) 

above will be selected or elected, including (1) length of term, (2) method 
of selection or election, and (3) who will have the authority to participate in 
the selection or election process. 

 
C. Explain how and to what extent the school’s leadership will be 

accountable to parents. 
 

4. Give the mission statement for the proposed open-enrollment public charter 
school. 

 
5. Describe the educational need for the school. 
 
6. Describe the educational program to be offered by the open-enrollment public 

charter school.  
 
7. List the specific measurable goals in reading, reading comprehension, 

mathematics, and mathematic reasoning based on the state mandated 
assessments, and any other assessment tools if used, for improving student 
academic achievement for each year of the public charter schools’ initial five (5) 
year period.   

 
8. Describe the process that will be used to develop and align the curriculum with 

the Arkansas Curriculum Frameworks. Also describe plans to transition 
implement the curriculum to the pending requirements of the Common Core 
Standards in accordance with the timeframe adopted by the State Board of 
Education. 

 
9. Describe the geographical area to be served by the charter, and list all school 

districts within the geographical area that may be affected by the open-
enrollment public charter school. 

 
10. Describe the plan for the school officials to provide an annual report to parents, the 

community, and the State Board of Education that demonstrates the progress made 
by the charter school during any previous academic year in meeting its academic 
performance objectives.  (See ADE Rules Governing Standards for Accreditation of 
Arkansas Public Schools and School Districts (standards rules), Section 7.04.2.) 

 
11. Describe the enrollment criteria and student admission, recruitment and selection 

processes for the proposed public charter school.  Include a statement that a 
random, anonymous student selection method will be utilized in the event that 
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more students apply for admission to the open-enrollment public charter school 
than can be accommodated under the terms of the charter, except as allowed for 
in Arkansas Code Annotated §6-23-306(14)(C). Should an applicant believe that 
the use of a weighted lottery is required by federal court or administrative order, 
the applicant shall furnish a copy of the order. 

 
12. Summarize the job descriptions of the school director and other key personnel.  

Specify the qualifications to be met by professional employees (administrators, 
teachers, counselors, etc.) of the program.  List the types of administrative 
positions, teaching positions, and support positions and how many of each. 

 
13. Explain how the school will conduct its business office, with what personnel, and 

describe the process by which the governance structure of the school will adopt 
an annual budget. 

 

14. Describe the manner in which an annual audit of the financial and programmatic 
operations of the school will be conducted. Act 993 of 2011 requires that the 
Division of Legislative Audit conduct every new charter school’s first-year audit 
unless the State Board approves otherwise. If the school wishes to utilize a 
licensed accountant or licensed certified public accountant to perform the first-
year audit, please identify the accountant by name, firm, address, and phone 
number. The named accountant must meet the requirements of ADE Rules 
Governing Publicly Funded Educational Institution Audit Requirements, including 
the prohibition on auditors providing non-audit services (such as accounting or 
consulting services) to auditees. A school’s preference as stated in this 
Application may not be changed without prior approval of the State Board of 
Education. 

 
15. Provide a statement affirming that the public charter school will participate in the 

Arkansas Public School Computer Network, as required by state statute and by 
State Board of Education rule, for reporting both education data and financial 
data, including grant funds or private donations received directly by the charter 
school itself. 

 
16. Describe the facilities to be used.  Give the present use of the facility. If the 

facility to be used for the school is a facility of a school district, describe the terms 
established by the local school board of the district stipulating the relationship 
between the proposed public charter school and the district pertaining to the use 
of the facility. Attach a copy of the agreement, signed by the president of the 
local school board, the chair or president of the governing body of the proposed 
open-enrollment public charter school, and the chief operating officer of the 
proposed charter. If the facility is not operated by a school district, attach a copy 
of the agreement Facilities Utilization Agreement, signed by the entity owning or 
operating the facility and the chief operating officer of the proposed charter. A 
proposed lease may also be submitted but is not required. Please note that any 
lease or other debt must be approved by the Commissioner of Education. 

 

Please identify the owner(s) of the proposed facility and describe their 
relationship, if any, with: 
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(1) Members of the local board of the public school district where the 
proposed open-enrollment public charter school will be located,  

 

(2) Employees of the public school district where the proposed open-
enrollment public charter school will be located,  

 

(3) The eligible entity sponsoring the open-enrollment public charter 
school, or 

 

(4) Employees/directors/administrators of the sponsoring entity or 
proposed open-enrollment public charter school. 

 

Include a statement that the facility will comply with all requirements for 
accessibility in accordance with the Americans with Disabilities Act (ADA) and 
Individuals with Disabilities Education Act (IDEA) and all other state and federal 
laws. The facility will be inspected by staff of the ADE or its designee prior to any 
State Board of Education action on the application. If the facility does not currently 
meet these requirements, provide a list of items that will need to be addressed to 
bring the facility into compliance. Also include a statement of permissible uses for 
the facility from the local zoning authority, and whether there are any alcohol sales 
within 1000 feet of the facility. 
 
An open-enrollment public charter school shall not commence operations with 
students in any facility unless the school has obtained a certificate of occupancy 
issued by a local code official approved by the state fire marshal, a certificate of 
occupancy or other approval of the state fire marshal, or a certificate of substantial 
completion issued by a licensed architect. The occupancy limits of any facility 
shall be as determined by the local code official or state fire marshal.  

 

17. For each and every individual specifically identified by name in Section A of the 
Application (the contact person, chief operating officer, board members, and 
other individuals), identify any family or financial relationship which may exist 
between that individual and: 

 
(A) Any other individual specifically identified by name in Section A of the 

Application; 
 

(B) Any individual or entity whom the sponsoring entity or charter school 
has contracted with, or intends to contract with, to provide any services 
or products for the proposed charter school; or 

 
(C) The owner(s) of the facilities to be used. 

 
For the purpose of this Standard, an individual has a financial relationship with 
another individual or entity if he or she: 

 
(1) Receives compensation or benefits directly or indirectly from the entity 

or individual; 
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(2) Is an officer, director, partner, employee, or owner of more than 5% of 
the shares of an entity that is a corporation, partnership, sole 
proprietorship, or LLC; or 

 
(3) Has a family member (spouse, sibling, parent or child, or the spouse of 

a sibling, parent, or child) who is an officer, director, partner, employee, 
or owner of more than 5% of the shares of an entity that is a 
corporation, partnership, sole proprietorship, or LLC. 

 
18. Describe the manner in which the school will make provisions for the following 

student services unless a waiver is being sought:   
A) Guidance Program 
B) Health Services 
C) Media Center 
D) Transportation 
E) Special Education 
F) Alternative Education, including Alternative Learning Environments 
G) Gifted and Talented Program 
 

Please note that under federal guidelines students with disabilities shall be 
provided specific services and all aspects of IDEA apply.  The public charter 
school cannot waive the responsibility of providing services for students with 
disabilities. 
 

19. Describe the manner in which the school will make provisions for food services. 
State whether the proposed charter school will apply to participate in the federal 
National School Lunch program or other federal nutrition programs. 
Please note that under federal guidelines students with disabilities shall be 
provided specific services and all aspects of IDEA apply. The public charter 
school cannot waive the responsibility of providing services for students with 
disabilities. 
 

20. Describe how the parents or guardians of the enrolled students will be involved 
with the school and its educational programs.   
 

21. List the provisions of Title 6 of the Arkansas Code Annotated (Education Code), 
State Board of Education rules, and sections of the Standards for Accreditation of 
Arkansas Public Schools and School Districts that the open-enrollment public 
charter school seeks to be exempted from in order to meet the goals of the 
school.  Identify the specific statute, rule, or standard requested to be waived by 
title and section number if applicable. Provide a brief description of the 
rationale for each waiver requested. 

 
22. Describe the potential impact of the proposed open-enrollment public charter 

school on the efforts of affected public school district(s) to comply with court 
orders and statutory obligations to create and maintain a unitary system of 
desegregated public schools. 
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Attachments must be included in the following order: 
• Applicant’s attachments (if any) supporting narrative responses 
• A copy of the school’s calendar and daily schedule (required) 
• Facilities utilization Facility use agreement (required) 
• Proposed two-year budget estimate using worksheet as provided (required) 
• Proposed salary schedule for both administrative and teaching positions (required) 
• Evidence of status as eligible entity (required)  
• Evidence of parental and community support (applicant’s attachments) 
• Signed Statement of Assurances Form  (required) 
• Lease Agreement as provided (required)
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OPEN-ENROLLMENT PUBLIC CHARTER SCHOOL 
FACILITIES UTILIZATION AGREEMENT AND LEASE AGREEMENT 

 
Lessor (Owner):  ______________________________________ 
 
Lessee (Tenant):  ______________________________________ 
 

Any information regarding affiliation, family ties, or other relationships between the 
Lessor (Owner) and Lessee (Tenant) must be disclosed with the facilities lease 
agreement.   
 
Describe the present use 
of the facility: 

___________________________________________ 
 

___________________________________________ 
 
Premises:   ___________________________________________ 
    address 
 
    ______________________________________ 
    square footage 
 
Terms of Lease:  ______________________________________ 
 
Rental Amount:  ______________________________________ 
 
Contingency:   The terms of this agreement are contingent upon 
    ________________________(sponsoring entity) 
    receiving a charter to operate an open-enrollment public 
    charter school from the State Board of Education 
    by August of ______. 
 
Statutory Language Concerning No Indebtedness: No indebtedness of any kind 
incurred or created by the open-enrollment public charter school shall constitute an 
indebtedness of the State of Arkansas or its political subdivisions, and no indebtedness 
of the open-enrollment public charter school shall involve or be secured by the faith, 
credit, or taxing power of the state or its political subdivisions. An open-enrollment 
public charter school shall not incur any debt, including any lease, without the prior 
review and approval of the Commissioner of Education. 
 
Lessee:      Lessor: 
 
______________________________ __________________________ 
 
By ___________________________  By________________________ 
 
Date__________________________  Date ______________________ 
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Charter School Budget Information 
 
The Budget Worksheet has been developed for application purposes.  It is intended to 
challenge the applicant to consider the many expenses incurred in the operation of a 
school.  It is formatted to expedite the application process.  Budget revenues must 
equal or exceed expenses for each school year. 
 
Upon approval of the Open-Enrollment Public Charter School, the ADE Public School 
Finance and Administrative Support Section will provide technical assistance. At that 
time, a detailed budget will be developed specific to the terms of the Charter. That 
budget will also meet the data reporting requirements of the Arkansas Public School 
Computer Network.   
 
The Budget Worksheet is to be used as an estimate of the Revenues and Expenditures 
associated with the operation of the Open-Enrollment Public Charter School. The 
Expenditures section is a comprehensive overview of the normal expenses incurred in 
the operation of a school. 
 
The following definitions are provided to assist the applicant in the completion of the 
Budget Worksheet: 
 

The “Number of Students” is the number of students expected to be enrolled in 
the open-enrollment public charter school. The description of student numbers 
including addition of students by year and or grade must clearly be defined within 
the application.  
 
All public schools in Arkansas receive “foundation funding,” a set amount of 
money per student based upon average daily membership, the amount 
determined necessary to provide all students with an adequate education. Please 
note the funding amounts are based on the 2012-2013 amounts, as the General 
Assembly has not yet determined the funding amounts for future years. 

 
Number of Positions, both certified and non-certified should be stated as the full 
time equivalent (FTE) of each position.  For example, if the Charter will have 5 
FTE’s position at 1.00 and 3 part-time FTE’s positions at .50 employees: the 5.00 
FTE’s position equal a total of 5.00 FTE’s positions, the 3 part-time .50 FTE’s 
positions equal a total of 1.50 FTE’s positions, for a grand total of 6.50 FTE’s 
positions. 

 
Fringe Benefits at a minimum should include F.I.C.A., teacher retirement, health 
insurance, and unemployment obligations. 
 

Two budget worksheets must be completed, one for the school’s first year of operation 
and one for the school’s second year of operation. The proposed budget should not rely 
on one-time grants or other funds that are not presently guaranteed.   
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Public Charter School Application 
Estimated Budget Worksheet, Year One (2012-2013 2013-2014)  

 

Line# Revenues Amount  Total 
1 State Public Charter School Aid:   
2     No. of Students (_) x $6,267.00 State Foundation Funding   
3        
4 No. of Students (___) x $42.38  Professional Development    
5 No. of Students (____) x eligible rate* NSLA Funding   
6 Total State Charter School Aid    $0.00  
7     
8 Other Sources of Revenues:    
9     Private Donations or Gifts     
10     Federal Grants (List the amount)     
11     Special Grants (List the amount)     
12     Other (Specifically Describe)     
13     
14 Total Other Sources of Revenues   $0.00  

15     

16 TOTAL REVENUES   $0.00  
17     

18 Expenditures Amount  Total 
19 Administration:    
20     Salaries: (No. of Positions___)     
21     Fringe Benefits     
22     Purchased Services     
23     Supplies and Materials     
24     Equipment     
25     Other (Describe)    $0.00  
26     
27 Regular Classroom Instruction:    
28     Salaries: (No. of Positions___)     
29     Fringe Benefits     
30     Purchased Services     
31     Supplies and Materials     
32     Equipment     
33     Other (Describe)    $0.00  
 
*NSLA Funding eligibility rate: the amount of funding is based on the percentage of students eligible for free or reduced price meals. 
Below seventy percent (70%): $517.00 per student; between seventy and ninety percent (70-90%): $1,033.00 per student; and 
ninety percent and above (90%): $1,549.00 per student. Please note that a charter school that does not participate in the National 
School Lunch program is not eligible to receive NSLA funding.
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34 (Budget Continued)    
35 Special Education:    
36     Salaries: (No. of Positions___)     
37     Fringe Benefits     
38     Purchased Services     
39     Supplies and Materials     
40     Equipment     
41     Other (Describe)    $0.00  
42     
43 Gifted and Talented Program:    
44     Salaries: (No. of Positions___)     
45     Fringe Benefits     
46     Purchased Services     
47     Supplies and Materials     
48     Equipment     
49     Other (Describe)    $0.00  
50     

51 

Alternative Education Program/ 
Alternative Learning Environments:    

52     Salaries: (No. of Positions___)     
53     Fringe Benefits     
54     Purchased Services     
55     Supplies and Materials     
56     Equipment     
57     Other (Describe)    $0.00  
58     
59 Guidance Services:    
60     Salaries: (No. of Positions___)     
61     Fringe Benefits     
62     Purchased Services     
63     Supplies and Materials     
64     Equipment     
65     Other (Describe)    $0.00  
66     
67 Health Services:    
68     Salaries: (No. of Positions___)     
69     Fringe Benefits     
70     Purchased Services     
71     Supplies and Materials     
72     Equipment     
73     Other (Describe)    $0.00  
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74 (Budget Continued)    
75 Media Services:    
76     Salaries: (No. of Positions___)     
77     Fringe Benefits     
78     Purchased Services     
79     Supplies and Materials     
80     Equipment     
81     Other (Describe)    $0.00  
82     
83 Fiscal Services:    
84     Salaries: (No. of Positions___)     
85     Fringe Benefits     
86     Purchased Services     
87     Supplies and Materials     
88     Equipment     
89     Other (Describe)    $0.00  
90     
91 Maintenance and Operation:    
92     Salaries: (No. of Positions___)     
93     Fringe Benefits     
94     Purchased Services    
95      (include utilities)     
96     Supplies and Materials     
97     Equipment     
98     Other (Describe)    $0.00  
99     
100 Pupil Transportation:    
101     Salaries: (No. of Positions___)     
102     Fringe Benefits     
103     Purchased Services     
104     Supplies and Materials     
105     Equipment     
106     Other (Describe)    $0.00  
107     
108 Food Services:    
109     Salaries: (No. of Positions___)     
110     Fringe Benefits     
111     Purchased Services     
112     Supplies and Materials     
113     Equipment     
114     Other (Describe)    $0.00  
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115 (Budget Continued)    
116 Data Processing:    
117     Salaries: (No. of Positions___)     
118     Fringe Benefits     
119     Purchased Services     
120     Supplies and Materials     
121     Equipment     
122     Other (Describe)    $0.00  
123     
124 Substitute Personnel:    
125     Salaries: (No. of Positions___)     
126     Fringe Benefits    $0.00  
127     
128 Facilities:    

129 

Lease/Purchase (contract for one total 
year including facility upgrades)    

130 Please list upgrades:    
131     

132 

Utilities (contract for one total year 
including facility upgrades)    

133 

Insurance (contract for one total year 
including facility upgrades):    

134 Property Insurance    
135 Content Insurance   $0.00 
136     
137 Debt Expenditures:    $0.00  
138 Other Expenditures:    
139     (Describe)    $0.00  

140     

141 TOTAL EXPENDITURES   $0.00  
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Public Charter School Application 

Estimated Budget Worksheet, Year Two (2014-2015) 

 

Line# Revenues Amount  Total 
1 State Public Charter School Aid:   
2     No. of Students (____) x $6,267.00 State Foundation Funding   
3        
4 No. of Students (____) x $42.38  Professional Development    
5 No. of Students (____) x eligible rate* NSLA Funding   
6 Total State Charter School Aid    $0.00  
7     
8 Other Sources of Revenues:    
9     Private Donations or Gifts     
10     Federal Grants (List the amount)     
11     Special Grants (List the amount)     
12     Other (Specifically Describe)     
13     
14 Total Other Sources of Revenues   $0.00  

15     

16 TOTAL REVENUES   $0.00  
17     

18 Expenditures Amount  Total 
19 Administration:    
20     Salaries: (No. of Positions___)     
21     Fringe Benefits     
22     Purchased Services     
23     Supplies and Materials     
24     Equipment     
25     Other (Describe)    $0.00  
26     
27 Regular Classroom Instruction:    
28     Salaries: (No. of Positions___)     
29     Fringe Benefits     
30     Purchased Services     
31     Supplies and Materials     
32     Equipment     
33     Other (Describe)    $0.00  
 
*NSLA Funding eligibility rate: the amount of funding is based on the percentage of students eligible for free or reduced price meals. 
Below seventy percent (70%): $517.00 per student; between seventy and ninety percent (70-90%): $1,033.00 per student; and 
ninety percent and above (90%): $1,549.00 per student. Please note that a charter school that does not participate in the National 
School Lunch program is not eligible to receive NSLA funding.
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34 (Budget Continued)    
35 Special Education:    
36     Salaries: (No. of Positions___)     
37     Fringe Benefits     
38     Purchased Services     
39     Supplies and Materials     
40     Equipment     
41     Other (Describe)    $0.00  
42     
43 Gifted and Talented Program:    
44     Salaries: (No. of Positions___)     
45     Fringe Benefits     
46     Purchased Services     
47     Supplies and Materials     
48     Equipment     
49     Other (Describe)    $0.00  
50     

51 

Alternative Education Program/ 
Alternative Learning Environments:    

52     Salaries: (No. of Positions___)     
53     Fringe Benefits     
54     Purchased Services     
55     Supplies and Materials     
56     Equipment     
57     Other (Describe)    $0.00  
58     
59 Guidance Services:    
60     Salaries: (No. of Positions___)     
61     Fringe Benefits     
62     Purchased Services     
63     Supplies and Materials     
64     Equipment     
65     Other (Describe)    $0.00  
66     
67 Health Services:    
68     Salaries: (No. of Positions___)     
69     Fringe Benefits     
70     Purchased Services     
71     Supplies and Materials     
72     Equipment     
73     Other (Describe)    $0.00  
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74 (Budget Continued)    
75 Media Services:    
76     Salaries: (No. of Positions___)     
77     Fringe Benefits     
78     Purchased Services     
79     Supplies and Materials     
80     Equipment     
81     Other (Describe)    $0.00  
82     
83 Fiscal Services:    
84     Salaries: (No. of Positions___)     
85     Fringe Benefits     
86     Purchased Services     
87     Supplies and Materials     
88     Equipment     
89     Other (Describe)    $0.00  
90     
91 Maintenance and Operation:    
92     Salaries: (No. of Positions___)     
93     Fringe Benefits     
94     Purchased Services    
95      (include utilities)     
96     Supplies and Materials     
97     Equipment     
98     Other (Describe)    $0.00  
99     
100 Pupil Transportation:    
101     Salaries: (No. of Positions___)     
102     Fringe Benefits     
103     Purchased Services     
104     Supplies and Materials     
105     Equipment     
106     Other (Describe)    $0.00  
107     
108 Food Services:    
109     Salaries: (No. of Positions___)     
110     Fringe Benefits     
111     Purchased Services     
112     Supplies and Materials     
113     Equipment     
114     Other (Describe)    $0.00  
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115 (Budget Continued)    
116 Data Processing:    
117     Salaries: (No. of Positions___)     
118     Fringe Benefits     
119     Purchased Services     
120     Supplies and Materials     
121     Equipment     
122     Other (Describe)    $0.00  
123     
124 Substitute Personnel:    
125     Salaries: (No. of Positions___)     
126     Fringe Benefits    $0.00  
127     
128 Facilities:    

129 

Lease/Purchase (contract for one total 
year including facility upgrades)    

130 Please list upgrades:    
131     

132 

Utilities (contract for one total year 
including facility upgrades)    

133 

Insurance (contract for one total year 
including facility upgrades):    

134 Property Insurance    
135 Content Insurance   $0.00 
136     
137 Debt Expenditures:    $0.00  
138 Other Expenditures:    
139     (Describe)    $0.00  

140     

141 TOTAL EXPENDITURES   $0.00  
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OPEN-ENROLLMENT PUBLIC CHARTER SCHOOL APPLICATION 
STATEMENT OF ASSURANCES 

 
The signature of the President of the Board of Directors of the proposed public charter 
school’s sponsoring entity certifies that the following statements are and will be 
addressed through policies adopted by the sponsoring entity and policies to be adopted 
by the public charter school; and, if the application is approved, that the sponsoring 
entity, governing body, administration, and staff of the open-enrollment charter shall 
abide by them: 
 
1. The information submitted in this application is true to the best of my knowledge and 

belief and this application has been sent to the superintendent of all the districts from 
which we intend to draw students. 

 
2. The proposed open-enrollment public charter school shall be open to all students, on 

a space-available basis, and shall not discriminate in its admission policy on the 
basis of gender, national origin, race, ethnicity, religion, disability, or academic or 
athletic eligibility, except as follows: the open-enrollment public charter school may 
adopt admissions policies that are consistent with federal law, regulations, or 
guidelines applicable to charter schools. The charter may provide for the exclusion 
of a student who has been expelled from another public school district. 

 
3. In accordance with federal and state laws the proposed open-enrollment public 

charter school hiring and retention policies of administrators, teachers, and other 
employees shall not discriminate on the basis of race, color, national origin, creed, 
sex, ethnicity, sexual orientation, mental or physical disability, age, ancestry, or 
special need. 

 
4. The proposed open-enrollment public charter school shall operate in accordance 

with federal laws and rules governing public schools; applicable provisions of the 
Arkansas Constitution; and state statutes or regulations governing public school not 
waived by the approved charter. 

 
5. An open-enrollment public charter school shall not use the moneys that it receives 

from the state for any sectarian program or activity, or as collateral for debt.  
 

However, open-enrollment public charter schools may enter into lease-purchase 
agreements for school buildings built by private entities with facilities bonds exempt 
from federal taxes under 26 USCS 142(a) as allowed by Arkansas Code Annotated 
§ 6-20-402. No indebtedness of an open-enrollment public charter school shall ever 
become a debt of the state of Arkansas. 

 
6. The proposed open-enrollment public charter school shall not impose taxes or 

charge students tuition or fees that would not be allowable charges in the public 
school districts. 

 
7. The proposed open-enrollment public charter school shall not be religious in its 

operations or programmatic offerings. 
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8. The proposed open-enrollment public charter school shall ensure that any of its 

employees who qualify for membership in the Arkansas Teacher Retirement System 
or the State and Public School Employee Insurance Program shall be covered under 
those systems to the same extent a qualified employee of a traditional school district 
is covered. 

 
9. The employees and volunteers of the open-enrollment public charter school are held 

immune from liability to the same extent as other public school district employees 
and volunteers under applicable state laws. 

 
10. The open-enrollment public charter school shall be reviewed for its potential impact 

on the efforts of a public school district or public school districts to comply with court 
orders and statutory obligations to create and maintain a unitary system of 
desegregated public schools.   

 
11. The proposed open-enrollment public charter school shall comply with all health and 

safety laws, rules and regulations of the federal, state, county, region, or community 
that may apply to the facilities and school property. 

 
12. The charter applicant should know that certain provisions of state law shall not be 

waived.  The proposed open-enrollment public charter school is subject to any 
prohibition, restriction, or requirement imposed by Title 6 of the Arkansas Code 
Annotated and any rule and regulation approved by the State Board of Education 
under this title relating to: 

 
(a) Monitoring compliance with Arkansas Code Annotated § 6-23-101 et seq.  as 

determined by the Commissioner of the Department of Education; 
 
(b) Conducting criminal background checks for employees; 

 
(c) High school graduation requirements as established by the State Board of 

Education; 
 

(d) Special education programs as provided by this title; 
 

(e) Public school accountability under this title;  
 

(f) Ethical guidelines and prohibitions as established by Arkansas Code Annotated 
§ 6-24-101 et seq., and any other controlling state or federal law regarding 
ethics or conflicts of interest; and 

  
(g) Health and safety codes as established by the State Board of Education and 

local governmental entities. 
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13. The facilities of the proposed public charter school shall comply with all requirements 
for accessibility for individuals with disabilities in accordance with the ADA and IDEA 
and all other state and federal laws. 

 
14.  Should the open-enrollment public charter school voluntarily or involuntary close, 

the applicant should know that any fees associated with the closing of the school 
including but not limited to removal of furniture, equipment, general expenses, etc, 
are the sole responsibility of the sponsoring entity. No indebtedness of any kind 
incurred or created by the open-enrollment public charter school shall constitute an 
indebtedness of the state or its political subdivisions, and no indebtedness of the 
open-enrollment public charter school shall involve or be secured by the faith, credit, 
or taxing power of the state or its political subdivisions.  Upon dissolution of the 
Open Enrollment Public Charter School or upon nonrenewal or revocation of the 
charter, all net assets of the Open Enrollment Public Charter School, including any 
interest in real property, purchased with public funds shall be deemed the property of 
the state, unless otherwise specified in the charter of the Open Enrollment Public 
Charter School. If the Open Enrollment Public Charter School used state or federal 
funds to purchase or finance personal property, real property or fixtures for use by 
the Open Enrollment Public Charter School, the State Board of Education may 
require that the property be sold. The state has a perfected priority security interest 
in the net proceeds from the sale or liquidation of the property to the extent of the 
public funds used in the purchase. 

 
 
 
_____________________________________             Date: __________________ 
Signature of  
President of the Sponsoring Entity Board of Directors 
 
 
_____________________________________ 
Print or type name  
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Open-Enrollment Public Charter School  
Application Checklist 

 
 

 Submit one (1) page letter of intent by certified mail, following the letter of intent 
guidelines to ADE Charter School Office. Letter of intent must be received by 
the Charter School Office no later than 4:00 p.m., June 30. 

 
 Submit copy of letter of intent to superintendent of local district by certified mail.  

Letter of intent must be received by the local district no later than 4:00 p.m., 
June 30. Provide verification in the form of certified mail receipts and a copy of 
the letter to ADE Charter School Office. Documentation shall be included in the 
charter school application. 

 
 Publish the notice of public hearing following these requirements 

 
A. The notice of the public hearing was published on a weekly basis for at least 

three (3) consecutive weeks prior to the date of the hearing in a newspaper 
having general circulation in the school district in which the school will likely 
be located. 

 
B. The notice of public hearing shall not be published in the classified or legal 

notice section of the newspaper.     
 

C. The last publication of notice shall be no less than seven (7) days prior to the 
public meeting.   

 
D. Within seven (7) calendar days following the first publication of the notice of 

the public hearing, letters announcing the public hearing shall be sent to the 
superintendents of each of the school districts from which the open-
enrollment public charter school is likely to draw students for the purpose of 
enrollment and the superintendents of any district that is contiguous to the 
district in which the open-enrollment public charter school will be located. 

 
Documentation that these requirements have been met must be 
included in the charter school application. 

 
 Conduct the public hearing; include results of the public hearing in the charter 

school application. 
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 Additional check points for the charter application 

 
♦ Responses to section D of the application, including attachments, cannot 

exceed 60 55 pages 
♦ Sections A and B of the application form are completed 
♦ Facilities utilization agreement must be included along with lease 

agreement (Form Exhibit B)  
♦ Copy of proposed two-year budget estimate must be included 
♦ Copy of the proposed school calendar must be included 
♦ Copy of the proposed daily schedule must be included 
♦ Copy of proposed salary schedule must be included 
♦ Documentation of status as eligible entity must be included 
♦ Evidence of parental and community support 
♦ Signed statement of assurance page must be included 

 
 Submit final copies of the charter school application to ADE Charter School 

Office as follows: 
o 1 original copy with original signatures (unbound) 
o 12 copies of the original (bound/stapled, no notebooks) 
o 1 cd copy in either Microsoft Word or Adobe Acrobat PDF (labeled) 

 
 Submit final copy of the charter school application to the attention of the 

superintendent of the public school district where the open-enrollment public 
charter school will be located by August 31. Include verification in the form of 
certified mail receipt and a copy of the letter as attachment in the charter school 
application. 

 
 Submit copies of charter school application to the superintendent of all school 

districts to be affected by the proposed charter school by certified mail by August 
31. Include verification in the form of certified mail receipts and a copy of the 
letter as attachment in the charter school application. 

 
 If the local school board denies the application for an open-enrollment public 

charter school and the applicant intends to appeal the decision, a letter of appeal 
by certified mail must be submitted to the ADE Charter School Office within ten 
(10) days of receiving official notification of the local board’s decision. 

 
It is the applicant’s responsibility to comply with all aspects of Arkansas Code 
Annotated § 6-23-101 et seq., the ADE Rules Governing Charter Schools, and the 
requirements outlined in the application for an open-enrollment public charter 
school.  Contact the ADE Charter School Office for questions and for assistance 
with developing the application. 
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SUGGESTED LEASE AGREEMENT FORM (Sample) 
 
 This Agreement, made this ____________ day of ____________, between 
_________________, whose address is ___________ (the Lessor) and ____________, whose 
address is __________________, (the Lessee) Witnesseth: 
 

1. Leased Premises.  For and in consideration of the rents, covenants and agreements 
herein entered into and agreed upon by the Lessee as obligations to the Lessor, the Lessor lets, 
leases and demises until Lessee, subject to the terms and conditions contained herein, the 
following described property situated in ____________ County, Arkansas: 
 

(DESCRIPTION) 
 
 To have and to hold the premises unto the Lessee for and during the term herein stated, 
subject to the covenants, terms, conditions and liens herein contained. 
 
 2. Term.  This lease shall commence on _____________, and shall extend for a term 
of __________ [years] [months], ending at midnight on _______________.  [Note:  If the lease 
is a periodic tenancy, rather than an estate for years, these provisions will have to be altered 
accordingly.] 
 
 3. Rent.  Lessee agrees to pay to Lessor as rental for the full term of this lease the 
sum of $____________, payable in ________ equal [monthly] installments of $ ___________ 
each, to be paid in advance on the first day of ____________, and on the first day of each and 
every [month] thereafter during the term of this lease. 
 
 4. Signs.  Lessee shall not erect or install any exterior signs or advertising of any 
kind without the written consent of Lessor having first been obtained.  Lessee agrees not to 
utilize any form of advertising that may or shall be deemed objectionable to Lessor or to the 
general public, including but not limited to loudspeakers, phonograph or related electronic 
equipment, radios, or similar devices which will be operated in such a manner as to project sound 
outside of the leased premises. 
 
 5. Lessor’s Repairs.  Lessor shall maintain the exterior walls, doors and roof of the 
structure[s] upon the leased premises in a reasonable state of repair [and shall make such repairs 
to the surface of the parking area] as may be required to keep and maintain the same in a good 
and tenantable condition.  If Lessee is deprived of the use of [a substantial portion] [more than 
_________ percent] of the leased premises during the making of any such repairs by the Lessor, 
the rent shall be abated or proportionately reduced according to the extent to which Lessee is 
deprived of such use. 
 
 6. Lessee’s Repairs.  Lessee shall keep the interior of the building, including interior 
walls and doors, wiring, plumbing, and window and door glass, in good repair, and shall 
maintain the heating and air conditioning equipment, all at Lessee’s expense.  Lessee agrees to 
satisfy promptly any lien or valid claim asserted against the leased premises for work done or 
materials furnished.  Lessee shall, at the termination, surrender or forfeiture of this lease, return 
the premises with the interior, including all of the above items, in as good and satisfactory 
condition as the same was at the beginning of the lease, normal wear and tear excepted. 
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 7. Taxes. [Lessor] [Lessee] shall pay any and all ad valorem taxes and special 
improvement district taxes levied and assessed against the premises and the improvements 
located thereon during the term of this lease.  Such taxes and assessments shall be pro-rated for 
any fractional calendar year. 
 
 8. Use.  Lessee agrees to use the leased premises for the purpose of operating a 
public charter school and for no other purpose or purposes without the written consent of Lessor 
and the Arkansas State Board of Education having been obtained in advance. 
 
 9. Payment of Rent and Notices.  The rent payable hereunder shall be paid to Lessor 
at _____________.  Any notice provided for herein shall be given by certified mail with postage 
prepaid, addressed, if to Lessor, at the address to which the rent is then paid, and if to Lessee, at 
____________.  The person and the place to which notices are to be mailed may be changed by 
either party by notice to the other party. 
 
 10. Assignment.  Lessee shall not assign this lease or sublet the leased premises 
without prior written consent of the Lessor and the Arkansas State Board of Education.  Any 
such assignment or subletting shall in no way relieve Lessee from liability for the obligation 
imposed by this lease.  Lessee may only be released from liability by a specific written release 
executed by Lessor. 
 
 11. Lessee’s Default.  If Lessee shall be in default as to the payment of rent for a 
period of [thirty (30) days], or as to any other covenant herein provided for more than [thirty (30) 
days] after receipt of notice from Lessor specifying such default, or if any petition be filed in 
bankruptcy, including petitions for arrangements and reorganizations, by or against Lessee and 
such petition be not dismissed within [thirty (30) days] after its filing, or if a receiver or trustee 
be appointed for Lessee by reason of Lessee’s insolvency or inability to pay its creditors, Lessor 
shall have the right, without limitation upon any other rights which may be given Lessor by law 
or by any other provision of this lease agreement, to re-enter the leased premises and relet the 
same as agent for Lessee upon the best terms and conditions reasonably obtainable, and Lessee 
shall be liable to the Lessor for the difference, if any, between the rent so obtained and the 
minimum rent stipulated to be paid in this lease.  Lessee agrees that in such event [he, it] will 
vacate the leased premises without further notice, and if it becomes necessary to bring any legal 
action to recover possession, Lessee agrees to pay a reasonable fee for the attorney of Lessor in 
such action. Lessor agrees that upon the occurrence of any event of default listed in this 
paragraph, Lessor shall give notice of default to the Arkansas Department of Education, Attn: 
Legal Services, Four Capitol Mall, Room 404-A, Little Rock, AR 72201. 
 
 12. Non-Waiver.  It is agreed that the failure of Lessor to invoke any of the available 
remedies under this lease or under law in the event of one or more breaches or defaults by Lessee 
under the lease shall not be construed as a waiver of such provisions and conditions and shall not 
prevent Lessor from invoking such remedies in the event of any future breach or default. 
 
 13. Holdover.  Lessee hereby agrees that upon the termination of this lease by 
expiration or by earlier termination for any reason whatsoever, Lessee will peaceably deliver 
possession of the leased premises to Lessor.  In the event Lessee shall be permitted by Lessor to 
hold over after the expiration or termination of this lease, or any extension thereof, such holding 
over (in the absence of any written agreement to the contrary) shall be construed as a tenancy 
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from calendar month to calendar month at a monthly rental equal to the rental for the last month 
paid under this lease.  A month-to-month tenancy arising by Lessee’s holding over under this 
paragraph may be terminated by written notice from either party to the other party on or before 
the day on which any monthly rent is due with termination not becoming effective until the day 
on which the next following monthly rental would have otherwise become due.  In the event it 
should become necessary for Lessor to institute any action at law to recover possession at the 
time of termination, whenever and however termination may occur, Lessee agrees that it will pay 
all costs and expenses of such action, including reasonable attorneys’ fees. 
 
 14. Casualty.  If at any time the leased premises, [or the building which forms the 
principal component of the leased premises,] should be damaged by fire, or other major casualty 
not the fault of Lessee, and the cost of repairing the damage does not exceed twenty percent 
(20%) of the value of the improvements of the premises herein leased, [or the building which 
forms the principal component part of the leased premises,] then Lessor shall as soon as 
reasonably practicable repair the damage caused by fire or other casualty.  If, however, the 
damage should exceed twenty percent (20%) of the value of the improvements of the premises 
herein leased, [or the building which forms the principal component part of the leased premises,] 
then Lessor shall have the option of either repairing the premises as set out above or terminating 
this lease as of the date of fire or other casualty by notice to Lessee within thirty (30) days after 
such date.  If the damage should render the leased premises untenantable for the use of the 
Lessee’s business as set forth herein, the rental from the date of fire, or other major casualty not 
the fault of Lessee, to the date of the completion of the restoration of the premises shall be 
abated, such abatement being figured on a pro rata basis of the rentals, herein provided. 
 
 15. Condemnation.  In the event all of the leased premises or such part thereof as 
renders the leased premises unsuitable for use in the activity or business of the Lessee, shall be 
acquired or taken by eminent domain for any public or quasi-public purpose, then the term of 
this lease shall cease and terminate as of the date of taking. 
 
 In the event that a partial taking does not render the leased premises unsuitable for use in 
the activity or business of the Lessee, this lease shall continue in full force and effect with a 
reduction in the rent proportionate to the amount of usefulness or necessity of the leased 
premises actually taken. 
 
 All damages awarded as a result of any taking, except such damages as are herein defined 
as Lessee’s damages, shall be awarded to Lessor.  Lessee shall be entitled to receive all damages 
which are compensation for damages to the leasehold estate and for removal of Lessee’s 
business, fixtures, furniture and equipment.  Lessee’s right to damages shall be a right against the 
taking authority alone, and Lessee shall not be entitled to recover any damages from Lessor. 
 
 16. Insurance on Improvements.  [Lessee] shall maintain, at [Lessee’s] expense, fire, 
hazard and extended coverage insurance, [including plate glass insurance,] in the amount of the 
replacement value of any improvements erected upon the leased premises.  A certificate of such 
insurance shall be delivered to [Lessor] prior to the inception of this lease.  [Lessee] shall 
reimburse [Lessor] for the premiums paid for such insurance upon receipt of notice of the 
amount due, if [Lessor] is required to pay such premiums. 
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 17. Insurance on Lessee’s Property. Lessee shall be solely responsible for maintaining 
insurance on [his, its] property, including but not limited to movables, trade fixtures installed by 
Lessee, furniture, furnishings and inventory. 
 
 18. Liability Insurance.  Lessee shall, during the term of this lease, maintain public 
liability insurance on the leased premises and on the business operated by the Lessee or any 
subtenant occupying the leased premises.  The limits of such public liability insurance shall not 
be less than __________ per person, __________ per accident, and ___________ for property 
damage.  The policy representing such insurance shall name Lessor, [its successor, or his heirs] 
and assigns, and Lessee as insured.  Such policy shall contain a clause that the insurer will not 
cancel or change the insurance without giving Lessor, [its successors, or his heirs] or assigns, ten 
(10) days’ written notice, and a certificate of such insurance shall be delivered to Lessor prior to 
the inception of this lease. 
 
 19. Common Areas.  Any parking area or other common areas which Lessor may 
provide shall be for the joint use of Lessor, Lessee, other tenants of Lessor, and the customers, 
invitees and employees of Lessor, Lessee, and other tenants of Lessor; Lessor hereby grants to 
Lessee the right, during the term of this lease, to use any parking area and other common areas 
which may be provided in common with others entitled to the use thereof.  The use thereof shall 
be subject to such reasonable regulations or limitations as Lessor shall make or require from time 
to time. 
 
 20. Compliance with Laws.  Lessor and Lessee agree not to violate any law, 
ordinance, rule or regulation of any governmental authority having jurisdiction of the leased 
premises and, if required solely by reason of Lessee’s type of business, to make nonstructural 
repairs, improvements and alterations to the interior of the building on the leased premises and 
the common areas required by such authority. 
 
 21. Trash. All trash and refuse deposited outside the building must be placed in 
sufficient receptacles furnished by Lessee [approved by the Public Works Department]. 
 
 22. Title and Quiet Enjoyment.  Lessor covenants and warrants that it is the owner in 
fee simple absolute of the leased premises and may lease the premises as herein provided.  Upon 
payment by Lessee of the rents herein provided and upon the observance and performance of all 
the covenants, terms and conditions upon Lessee’s part to be observed and performed, Lessee 
shall peaceably and quietly hold and enjoy the demised premises for the term hereby demised 
without hindrance or interruption by Lessor or any other person or persons lawfully or equitably 
claiming by, through or under Lessor, subject to the terms and conditions of this lease. 
 
 23. Succession.  This lease agreement shall inure to the benefit of and be binding 
upon the parties hereto and their respective heirs, successors and assigns. 
 
 24. Waste.  Lessee agrees not to commit waste, nor permit waste to result or to be 
done to or upon the property and premises; not to conduct any business thereon or therein, nor 
store or permit to be stored thereon or therein any explosives, combustible substances or 
materials of any nature, which would increase the fire hazard or cause a premium to be charged 
for insurance higher than that charged for the present use of such property; and not to operate, 
nor permit to be operated, nor to exist thereon or therein, any public or private nuisance. 
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 25. Assets.  Lessor and Lessee agree that pursuant to Ark. Code Ann. § 6-23-506:  
Upon dissolution of the open-enrollment charter school or upon non-renewal of the charter, all 
net assets of the open-enrollment charter school purchased with public funds shall be deemed the 
property of the State, unless otherwise specified in the charter of the open-enrollment charter 
school. Lessor agrees to give the State reasonable time and opportunity to remove such assets 
from the premises upon any event of default or any re-entry or re-letting as allowed by paragraph 
11. 
 
 26. State Immunity.  Lessor and Lessee agree that no indebtedness of any kind 
incurred or created by the open-enrollment charter school shall constitute an indebtedness of the 
State or its political subdivisions, and no indebtedness of the open-enrollment charter school 
shall involve or be secured by the faith, credit or taxing power of the State or its political 
subdivisions. 
 
 Furthermore, Lessor and Lessee agree that the Lessee shall not use the moneys received 
from the State pursuant to Ark. Code Ann. §§ 6-23-101, 6-23-201, 6-23-301, 6-23-401 or 6-23-
501 et seq., for any sectarian programs or activity or as collateral for any debt, including any debt 
incurred by Lessee to Lessor pursuant to the provisions of the Lease Agreement. 
 
 27. Use of State Funds.  Lessor and Lessee agree that Lessee shall not pay for any 
improvements, upgrades, additions or repairs to the leased facility described herein except as a 
reasonable part of the agreed upon rent payment described in paragraph 3 and those agreed upon 
Lessee repairs agreed upon in paragraph 6 of this Agreement.  Furthermore, to the extent that any 
portion of rent payment in paragraph 3 or Lessee repairs in paragraph 6 are to be paid from State 
funding, the Lessor and Lessee shall provide a detailed budget and expenditure report specifying 
exactly that portion of rent payment or repair cost concerning any improvements, upgrades, 
additions or repairs to the lease facility and the amount of State funds to be used to support those 
components of the rent or repair cost to the Lessee. 
 
 28. State Approval.  Lessor and Lessee agree that to the extent this Lessee will use 
any State funds from the Arkansas Public School Fund to pay the obligations of this lease 
agreement, the Lessee is first required to submit a copy of a detailed lease agreement (along with 
attached budget and expenditure report) setting forth all terms required herein along with any 
other relevant information required by the Arkansas Department of Education and obtain the 
express approval of the Commissioner of Education; otherwise this Agreement shall be 
considered null and void.  Furthermore, neither the Lessor nor the Lessee shall change the terms 
or conditions of this Agreement without first obtaining the express approval of the 
Commissioner of Education.  Any such change without the express approval of the 
Commissioner of Education shall be considered null and void to the extent State funds are used 
as consideration to meet the obligations contained herein. Notwithstanding any other provision 
herein, the Lessor and Lessee agree that the State of Arkansas, the Arkansas State Board of 
Education, the Commissioner of Education, and the Arkansas Department of Education are 
neither parties to nor third-party beneficiaries of this Lease Agreement. 
 

29. Health, Safety, Facility and Zoning Codes.  The Lessor and Lessee agree that the 
above described  lease facility and the location of the facility comply with and meet all health, 
safety, facility and proper zoning codes of the State of Arkansas or any political subdivisions of 



34 
 

the State.  Specifically, the Lessor agrees covenants and warrants that the above described lease 
facility meets all state and local laws, regulations and ordinances with regard to fire, safety and 
health code conditions and requirements and that the facility is properly located in an appropriate 
zoned area sufficiently removed from any adult novelty, liquor or gaming locations of business 
or transaction so as to comply with state or local laws, ordinances or regulations and thus be in 
compliance with Ark. Code Ann. § 6-23-401. 

 
 30. Severability.  Each paragraph of this lease agreement is severable from all other 
paragraphs.  In the event any court of competent jurisdiction determines that any paragraph or 
subparagraph is invalid or unenforceable for any reason, all remaining paragraphs and 
subparagraphs will remain in full force and effect. 
 
 31. Interpretation.  This lease agreement shall be interpreted according to and 
enforced under the laws of the State of Arkansas. 
  

32. Entire Agreement.  This lease agreement contains the entire agreement of both 
parties hereto, and no other oral or written agreement shall be binding on the parties hereto.  This 
lease agreement supersedes all prior agreements, contracts and understandings of any kind 
between the parties relating to the subject matter thereof.  This agreement may be executed in 
one or more counterparts, each of which shall be deemed an original, but all of which together 
shall constitute one and the same instrument. 
 
 33. Notice.  All notices, requests, demands and other communications required by or 
permitted hereunder shall be in writing and shall be deemed to have been duly given when 
received by the party to whom directed; provided, however, that notice shall be conclusively 
deemed given at the time of its deposit in the United States mail when sent by certified mail, 
postage prepaid, to the other party at the following addresses (or at such other addresses as shall 
be given in writing by either party to the other): 
 

[List Addresses] 
 
 34. Release of Dower:  The undersigned, wife of Lessor herein, does hereby release 
and relinquish unto Lessee, for the term hereof and any extension thereof, all rights of dower and 
homestead which she has in the leasehold estate conveyed hereby to Lessee. 
 
 IN WITNESS WHEREOF, the parties hereto have hereunto set their hands and seals on 
this ___________ day of ____________. 
 
       ______________________________ 
       Lessor 
       ______________________________ 
       [Spouse of Lessor] 
       ______________________________ 
       Lessee 

 
[ACKNOWLEDGMENT] 
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Arkansas Department of Education 
 

Charter School Application Evaluation Instrument 
 
 
The following instrument will be used to evaluate applications submitted to the Arkansas Department of Education 
(“ADE”) for the establishment of new open-enrollment public charter schools.  This instrument is only intended to 
provide clarity, transparency and consistency in the charter school application review process.   
 
The ADE will use the following instrument only to evaluate the quality of an open-enrollment 
public charter school application against the criteria stated herein.  For each of the application 
requirements, the criteria define the characteristics and elements of a response that meet the 
standard for charter approval.  The following definitions will guide the rating of each information 
requirement: 
 
Meets the Standard:                          The response reflects a thorough understanding of key issues 

and demonstrates capacity to open and operate a quality 
charter school.  It addresses the topic with specific and 
accurate information that shows thorough preparation and 
presents a clear, realistic picture of how the school expects to 
operate. 

  
Partially Meets the Standard: The response addresses most of the criteria, but response 

lacks meaningful detail and requires important additional 
information. 

 
Does Not Meet the Standard: The response lacks meaningful detail, demonstrates lack of 

preparation, or otherwise raises substantial concerns about 
the applicant’s understanding of the issue in concept and/or 
ability to meet the requirement in practice. 
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Arkansas Department of Education 
 

Open-Enrollment Public Charter School Application 
Evaluation 

 
EVALUATION RUBRIC 

 

 
Name of Proposed School:  
 
Eligible entity status: 

Public institution of higher education 
Private nonsectarian institution of higher education 
Governmental entity 
Nonsectarian organization exempt from taxes under Section 501(c)(3) 

 
Status of 501(c) (3) Application Pending/ Approved/Unknown 

 
 
 

Part 1: PRE-APPLICATION MATERIALS 
 
 

The Arkansas Department of Education requires that all applicants submit a Letter of Intent, 
outlining a general description of the proposed charter school. 
 
Evaluation Criteria: 
A response that meets the standard will guarantee that:  
 A Letter of Intent was filed with ADE on time and included all necessary information. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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Part 2:  REQUIRED INFORMATION 
 

 
All proposed school design teams must conduct a public hearing before applying for an open-
enrollment charter school, to assess support for the school’s establishment.  Applicants are asked 
both to document the logistics of the hearing and to include a narrative of the hearing results. 
 
Evaluation Criteria: 
A response that meets the standard will present:  
 A thorough description of the results of the public hearing; 
 A thorough description and evidence of public support exhibited at the hearing; 
 Documentation of required notices published to garner public attention to the hearing; and 
 Documentation of required notices of the public hearing to superintendents and school board 

members in contiguous school districts; and 
 Copies of any documents or presentations distributed at the public meeting. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 

Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 

The Governing Structure section should explain how the school will be governed.  It should present 
a clear picture of the school’s governance processes and composition, what responsibilities various 
groups and people will have and how those groups will relate to one another. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 Documentation of proper legal structure of the governing board and sponsoring entity; 
 A comprehensive description of the planned relationship between the governing board of 

the school and governing board of the sponsoring entity; 
 A clear description of the governing board’s roles and responsibilities;  
 Adequate policies and procedures for board operation, including board composition, 

member term length, and member selection;  
 A clear, sensible delineation of roles and responsibilities in relation to governance and school 

management; and 
 A reasonable plan for involving parents, staff, students and community in the decision-

making of the school. 
.  
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 

Strengths Reference 
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Concerns and Additional Questions Reference 
            

 
 

The Mission Statement should be meaningful and indicate what the school intends to do, for whom 
and to what degree. 
 
Evaluation Criteria: 
A response that meets the standard will present:  
 A mission statement that is manageable and measurable.  
 

Does Not Meet the Standard Partially Meets the Standard Meets the Standard 
   

 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 
 
 

 
The Educational Need section should indicate how the school intends to offer a viable educational 
option for students in Arkansas.  Along with the mission statement, this section outlines the basic 
rationale for the new school. 
 
Evaluation Criteria: 
A response that meets the standard will present:  
 A description of educational need that presents a clear option for students, and  
 Valid and reliable data that substantiates the educational need for the school. 
 

Does Not Meet the Standard Partially Meets the Standard Meets the Standard 
   

 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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The Educational Program section should describe the educational foundation of the school and the 
teaching and learning strategies that will be employed. 
 
Evaluation Criteria: 
A response that meets the standard will present:  
 A clear description of the proposed educational program, including but not limited to the 

foundational educational philosophy and curricular and instructional strategies to be employed; 
 A specific rationale for how the charter school will enhance or expand the educational options 

currently available to the school’s target student population; and 
 A clear organization of the school in terms of both length of school day and year that meets 

minimum state requirements.  
 

Does Not Meet the Standard Partially Meets the Standard Meets the Standard 
   

 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 

The Academic Achievement Goals section should define the performance expectations for students 
and the school as whole.  
 
Evaluation Criteria: 
A response that meets the standard will present: 

 Specific goals in: 
o Reading;  
o Reading Comprehension;  
o Mathematics; and 
o Mathematic Reasoning;  

 Goals that are clear, measurable and data-driven; 
 Goals on improving student achievement; and 
 Valid and reliable assessment tools for measuring each of the defined goals. 
 

Does Not Meet the Standard Partially Meets the Standard Meets the Standard 
   

 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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The Curriculum Development and Alignment section should define the process by which the design 
team developed (or chose) the curricular program of the school, and illustrate alignment with 
Arkansas Curriculum Frameworks and Common Core Standards.  
 
Evaluation Criteria: 
A response that meets the standard of a curricular development and alignment program will present:  

 Evidence that the curriculum aligns with, or a sound and rationale plan and timeline for 
aligning the curriculum with, the Arkansas Department of Education’s content standards, 
benchmarks and performance standards.  

 Evidence that the Applicant is prepared to transition its curriculum as necessary to satisfy 
implement the requirements and timeframe of the Common Core Standards. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 
 

 
The Geographical Service Area section must outline the impact of a new school opening within the 
current public education system. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 The specific geographical area served by the charter school; and 
 Information on the school districts within the geographical area that may be affected 

(including data on the expected number of students to transfer to the charter school). 
 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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The Annual Progress Reports section should define how the academic progress of individual 
students and the school as a whole will be measured, analyzed and reported. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 A clear and conceptually sound plan for documenting and reporting student performance 
data;  

 A timeline for data compilation and completion of an annual report to parents, the 
community and the State Board of Education that outlines the school’s progress; and 

 A plan for dissemination of the annual report to appropriate stakeholders. 
 

Does Not Meet the Standard Partially Meets the Standard Meets the Standard 
   

 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 

 
The Enrollment Criteria and Procedures section should describe how the school will attract and 
enroll its student body, including any criteria for admission and enrollment.  Applicants must also 
provide assurances for a random lottery selection process. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 A student recruitment plan that will provide equal opportunity for all parents and students to 
learn about and apply to the school; 

 An enrollment and admissions process that is open, fair and in accordance with applicable 
law; and 

 A process for, and a guarantee of, a random, anonymous lottery process should there be 
more student applications than can be accommodated under the terms of the charter. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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The Staffing Plan section should describe the job duties of the school director and other key 
personnel.  This section should also describe the professional standards that all employees will be 
held to. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 A job description for the school director and other key personnel, including but not limited 
to an operations director, board members, teachers, etc.;  

 An outline of the professional qualifications required for administrators, teachers, 
counselors, etc; and 

 A staffing plan that clearly outlines both the types and numbers of positions to be filled at 
the school and salary scales for such positions. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 

The Business & Budgeting Plan section should describe how the charter school will organize its 
business office and manage its fiscal responsibilities. 
 
Evaluation Criteria: 
A response that meets the standard will present:  
 An appropriate plan for how the school will manage procurement activities; 
 A description of the personnel required to carry out business duties, including the requisite 

qualifications of any proposed personnel;  
 A realistic timeline and process by which the governance structure will review and adopt an 

annual budget; and 
 A balanced two-year budget estimate that accurately reflects the revenue currently available to 

the school and expenditures for program implementation, and does not rely on one-time grants 
or other funds that are not presently guaranteed. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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The Financial and Programmatic Audit Plan section should provide the procedure and timeline by 
which an annual audit should be conducted.  This section should also include an outline for the 
information that will need to be reported to ADE and the community.  
 
Evaluation Criteria: 
A response that meets the standard will present:  
 A sound plan for annually auditing school’s financial and programmatic operations. 
If the Application names an accountant other than the Division of Legislative Audit to perform 
the first-year audit, the named accountant meets the requirements of Act 993 of 2011 and is not 
listed on any ineligibility list maintained by ADE or the Division of Legislative Audit 

Does Not Meet the Standard Partially Meets the Standard Meets the Standard 
   

 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 

 
The Arkansas Public School Computer Network (APSCN) Assurances section should provide 
documentation of the applicant’s understanding of and participation in the required state finance 
and educational data reporting system. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 Assurance that the charter school will participate in APSCN and will comply with all state 
statutory requirements regarding the APSCN finance and educational data reporting system. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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The Facilities section should provide an understanding of the school’s anticipated facilities 
needs and how the school plans to meet those needs.   
 
Evaluation Criteria: 
A response that meets the standard will present:  

 An informed understanding of the facility needs of the school over the term of its charter. 
 A realistic plan for securing a facility that is appropriate and adequate for the school’s 

program and targeted population. 
 Evidence that the school understands the costs of securing and improving a facility and has 

access to the necessary resources to fund the facility plan. 
 A sound plan for continued operation, maintenance and repair of the facility. 

 
For schools that will be using district-owned facilities, a response that meets the standard will 
present: 

 Documentation that the school district and school are in agreement over the use of the 
facility and its equipment. 

 
For schools that will NOT be using district-owned facilities, a response that meets the standard will 
present: 

 Documentation that the property owner and school are in agreement over the use of the 
facility and its equipment;  

 A statement of the facilities’ compliance with applicable codes; and 
 A detailed outline of any relationships between the property owner and: 

o members of the local board of the public school district where the charter school 
will be located;  

o the employees of the public school district where the charter school will be located; 
o the sponsor of the charter school; and 
o employees, directors and/or administrators of the charter school. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

Facilities Review Report 
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The Conflicts of Interest section should identify any potential conflicts of interest among the 
individuals involved with the proposed charter school and detail how conflicts will be addressed. 
 
Evaluation Criteria: 
A response that meets the standard will present full disclosure of any potential conflicts of interest 
and detail how conflicts will be addressed. 
 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 

8  
The Student Services section should describe how the school will address services for its student 
body. 
 
Evaluation Criteria: 
A response that meets the standard will present, unless a waiver is being sought:  

 A guidance program that will serve all students; 
 A health services program that will serve all students;  
 A plan for a media center for use by all students;  
 A transportation plan that will serve all eligible students;  
 A food service plan that will serve all eligible students;  
 Sound plans for educating special education students that reflect the full range of programs 

and services required to provide such students with a high quality education; 
 An alternative education plan for eligible students, including those determined to be at-risk, 

or those that are bilingual or have limited English proficiency;  
 Plans for offering access to one or more approved Alternative Learning Environments; and 
 Plans for a gifted and talented program for eligible students. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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This section should describe how the school will address food services for its student body. 
 
Evaluation Criteria: 
A response that meets the standard will present: 

 A food service plan that will serve all eligible students. 
 A management plan that reflects a clear understanding of federal law and requirements if the 

proposed charter school intends to participate in the National School Lunch program.  
 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 
 
 

20  
The Parental Involvement section should describe how parents or guardians of enrolled students 
will make a positive impact on the school and its educational program. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 A plan for involving parents and guardians in the school’s education programs; and 
 A proposal that involves the parents of students, employees and the broader community in 

carrying out the terms of the charter.  
 

Does Not Meet the Standard Partially Meets the Standard Meets the Standard 
   

 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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21  
The Waivers section should describe any waiver from local or state law which the charter is seeking. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 A justification of rationale for each and every waiver request; and 
 A justification of how the waiver requests relate to the school’s educational program. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Legal Comments Reference 
            

Concerns and Additional Questions Reference 
            

 
 

22  
The Desegregation Assurances section should describe the applicant’s understanding of applicable 
statutory and regulatory obligations to create and maintain a unitary system of desegregated public 
schools.   
 
Evaluation Criteria: 
A response that meets the standard will present:  

 Assurance that the charter school will comply with all applicable federal and state statutory 
and regulatory requirements regarding the creation and maintenance of desegregated public 
schools; and 

 An outline of the potential impact of the proposed charter school on those desegregation 
efforts already in place in affected public school districts. 

 
Legal Comments Reference 
            

Concerns and Additional Questions Reference 
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Emergency Adoption 
 

 WHEREAS, Ark. Code Ann. § 6-23-301(a)(1) requires the State Board of Education to 

adopt an application form, schedule, and procedure for entities wishing to establish open-

enrollment public charter schools; and 

 WHEREAS, existing State Board rule already establishes a schedule for accepting 

applications for new open-enrollment public charter schools, with letters of intent being due 

under that schedule by June 30; and 

 WHEREAS, to meet the deadlines of the existing application schedule, changes in the 

application necessitated by Act 993 of 2011 must become effective immediately; and 

 WHEREAS, this application is critical to the Arkansas public educational system in that 

without it the State Board of Education will be unable to adequately fulfill its legal obligations 

under the Arkansas Charter Schools Act of 1999, which may impact the fiscal welfare and peril 

of certain students; 

 THEREFORE, the Arkansas State Board of Education hereby determines that imminent 

peril to the schools and school districts of this state, as articulated above, will exist if this 

Application is not promulgated on an emergency basis. Therefore, an emergency is declared to 

exist and the Arkansas State Board of Education promulgates this application as an emergency 

rule pursuant to Ark. Code Ann. § 25-15-204. This application shall become effective 

immediately upon filing.  
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ARKANSAS DEPARTMENT OF EDUCATION 
RULES GOVERNING THE TEACHER EXCELLENCE AND SUPPORT SYSTEM 

____________________ 
 
1.0 PURPOSE 
 

1.01 The purpose of these rules is to establish the requirements and procedures 
concerning the Teacher Excellence and Support System. 

 
2.0 REGULATORY AUTHORITY 
 

2.01 These rules shall be known as the Arkansas Department of Education Rules 
Governing the Teacher Excellence and Support System. 

 
2.02 These rules are enacted pursuant to the authority of the State Board of Education 

under Ark. Code Ann. §§ 6-11-105, 6-13-1305, 6-15-1004, 6-15-1402, 6-17-704, 
6-17-705, 6-17-1504, 6-17-2801 through 6-17-2809, 6-20-2305, 25-15-201 et seq. 
and Act 1209 of 2011. 

 
3.0 LEGISLATIVE INTENT AND PURPOSE 
 

3.01 The State Board of Education notes that, with regard to the Teacher Excellence 
and Support System, it is the intent of the Arkansas General Assembly to: 

 

3.01.1 Provide a program affording public school districts and public charter 
schools a transparent and consistent teacher evaluation system that ensures 
effective teaching and promotes professional learning; 
 

3.01.2 Provide an evaluation, feedback, and support system that will encourage 
teachers to improve their knowledge and instructional skills in order to 
improve student learning; 
 

3.01.3 Provide a basis for making teacher employment decisions; 
 

3.01.4 Provide an integrated system that links evaluation procedures with 
curricular standards, professional development activities, targeted support, 
and human capital decisions; 
 

3.01.5 Encourage highly effective teachers to undertake challenging assignments; 
 

3.01.6 Support teachers’ roles in improving students’ educational achievements; 
 

3.01.7 Inform policymakers regarding the benefits of a consistent evaluation and 
support system in regard to improving student achievement across the 
state; and 
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3.01.8 Increase the awareness of parents and guardians of public school students 
concerning the effectiveness of public school teachers. 

 
 3.02 The purposes of these rules are, without limitation, to:  
 

3.02.1 Recognize that student learning is the foundation of teacher effectiveness 
and many factors impact student learning, not all of which are under the 
control of the teacher or the school, and that evidence of student learning 
includes trend data and is not limited to a single assessment; 
 

3.02.2 Provide that the goals of the Teacher Excellence and Support System are 
quality assurance and teacher growth; 
 

3.02.3 Reflect evidence-based or proven practices that improve student learning; 
 

3.02.4 Utilize clear, concise, evidentiary data for teacher professional growth and 
development to improve student achievement; 
 

3.02.5 Recognize that evidence of student growth is a significant part of the 
Teacher Excellence and Support System; 
 

3.02.6 Ensure that student growth is analyzed at every level of the evaluation 
system to illustrate teacher effectiveness; 
 

3.02.7 Require annual evidence of student growth from artifacts and external 
assessment measures; 
 

3.02.8 Include clearly defined teacher evaluation categories, performance levels, 
and evaluation rubric descriptors for the evaluation framework; 
 

3.02.9 Include procedures for implementing each component of the Teacher 
Excellence and Support System; and 
 

3.02.10 Include the professional development requirements for all  
superintendents, administrators, evaluators, and teachers to obtain the    
training necessary to be able to understand and successfully implement   
the Teacher Excellence and Support System. 

 
Source:  Ark. Code Ann. § 6-17-2802 and § 6-17-2804 

 
4.0 DEFINITIONS 
 

4.01 “Artifact” means a documented piece of evidence chosen by the teacher being 
evaluated, the evaluator, or both, that: 
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4.01.1 Relates to the evaluation rubric; and 
 

4.01.2 Represents output from one (1) or more of the following, without 
limitation: 

 
4.01.2.1 Lesson plans or pacing guides aligned with the state 

standards; 
 

4.01.2.2 Self-directed or collaborative research approved by an 
evaluator; 
 

4.01.2.3 Participation in professional development; 
 

4.01.2.4 Contributions to parent, community, or professional 
meetings; 

 
4.01.2.5 Classroom assessments including: 

 
4.01.2.5.1 Unit tests; 

 
4.01.2.5.2 Samples of student work, portfolios, writing, 

and projects; 
 

4.01.2.5.3 Pre-assessments and post-assessments; and 
 

4.01.2.5.4 Classroom-based formative assessments; 
 

4.01.2.6 District-level assessments including: 
 

4.01.2.6.1 Formative assessments; 
 

4.01.2.6.2 Grade or subject level assessments; 
 

4.01.2.6.3 Department-level assessments; and 
 

4.01.2.6.4 Common assessments; 
 

4.01.2.7 State-level assessments including: 
 

4.01.2.7.1 End-of-course assessments; 
 

4.01.2.7.2 Statewide assessments of student 
achievement; and 

 
4.01.2.7.3 Career and technical assessments; and 
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4.01.2.8 National assessments including: 
 

4.01.2.8.1 Advanced placement assessments; 
 

4.01.2.8.2 Norm-referenced assessments; and 
 

4.01.2.8.3 Career and technical assessments. 
 

4.02 “Evaluation” means the process under these rules used to: 
 

4.02.1 Assess with evidence what a teacher should know and be able to do as 
measured by the categories and performance levels of an evaluation 
framework; and 

 
4.02.2 Promote teacher growth through professional learning. 

 
4.02.3 “Evaluation” does not include a teacher’s performance relating to 

competitive athletics and competitive extracurricular activities. 
 

4.03 “Evaluation framework” means a standardized set of teacher evaluation categories 
that provide the overall basis for an evaluation. 

 
4.04 “Evaluation rubric” means a set of performance descriptors for each teacher 

evaluation category in the evaluation framework. 
 

4.05 “Evaluator” means a person licensed by the State Board of Education as an 
administrator who is designated as the person responsible for evaluating teachers.  
“Evaluator” also includes public charter school administrators who are designated 
by their public charter schools as evaluators, regardless of whether the public 
charter school administrators hold an administrator’s license.  While these rules 
allow for other school personnel to guide the interim teacher appraisal process, 
the designated evaluator remains responsible for conducting summative 
evaluations of teachers.  Before conducting summative evaluations of teachers 
pursuant to these rules, a designated evaluator must successfully complete all 
training and certification requirements for evaluators as set forth by the Arkansas 
Department of Education.  Prior to conducting summative evaluations of teachers 
pursuant to these rules, public charter school administrators who are designated 
evaluators must also successfully complete all training and certification 
requirements for evaluators as set forth by the Arkansas Department of Education, 
regardless of whether the public charter school administrators hold an 
administrator’s license. 

 
4.06 “External assessment measure” means a measure of student achievement or 

growth that is administered, developed, and scored by a person or entity other 
than the teacher being evaluated, except that the assessment may be administered 
by the teacher being evaluated if the assessment is monitored by a licensed 
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individual designated by the evaluator.  For public charter schools, the assessment 
may be administered by the teacher being evaluated if the assessment is 
monitored by a licensed individual designated by the evaluator or, if no licensed 
individuals are employed by the public charter school, a degreed teacher 
employed by the public charter school and designated by the evaluator. 

 
4.07 “Formal classroom observation” means an announced visit to a classroom by an 

evaluator that: 
 

4.07.1 Is preceded by a pre-observation conference to discuss the lesson plan and 
objectives; 

 
4.07.2 Is conducted by an evaluator for at least seventy-five percent (75%) of the 

class period either by observing the teacher in the classroom or through 
the use of three-hundred-sixty-degree video technology.  The length of 
time for a formal classroom observation of a teacher teaching in a block 
schedule or in a class period lasting longer than sixty (60) minutes may be 
adjusted to allow for an observation for forty-five (45) minutes or more of 
the teacher’s class period; 

 
4.07.3 Facilitates a professional dialogue for the teacher and evaluator; and 
 
4.07.4 Provides essential evidence of the teacher’s classroom practices. 

 
4.08 “Formative assessment” means an evaluation of a student’s learning that is given 

before the student completes a course of instruction to foster the student’s 
development and improvement on a specific strand within the course of 
instruction. 

 
4.09 “Informal classroom observation” means an observation conducted by an 

evaluator for the same purpose as a formal classroom observation but may be: 
 

4.09.1 Unannounced; or 
 
4.09.2 For a shorter period of time than a formal classroom observation. 

 
4.10 “Intensive support status” means the employment status administered under this 

subchapter that is assigned to a teacher under Ark. Code Ann. § 6-17-2807 and 
Section 7.0 of these rules. 

 
4.11 “Interim teacher appraisal” means a form of evaluation, other than a summative 

evaluation, that: 
 

4.11.1 Provides support for teaching practices; and 
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4.11.2 Uses standards for teacher growth and performance that are consistent 
with the evaluation rubrics for the teacher evaluation categories of a 
summative evaluation. 

 
4.12 “Novice teacher” means a teacher having less than one (1) school year of public 

school classroom teaching experience. 
 
4.13 “Post-observation conference” means a conference between the teacher and 

evaluator following a formal classroom observation to discuss: 
 

4.13.1 The evaluator’s observations; and 
 
4.13.2 Artifacts presented by the teacher after the formal classroom observation. 

 
4.14 “Pre-observation conference” means a conference between the teacher and 

evaluator to discuss goals and planned outcomes for a classroom lesson before a 
formal classroom observation. 

 
4.15 “Probationary teacher” means the same as probationary teacher under Ark. Code 

Ann. § 6-17-1502. 
 
4.16 “Statewide assessment of student achievement” means a statewide benchmark 

exam, end-of-course assessment, or a summative assessment of student 
achievement administered through: 
 
4.16.1 The Arkansas Comprehensive Testing, Assessment, and Accountability 

Program Act, Ark. Code Ann. § 6-15-401 et seq.; or 
 
4.16.2 A program of Common Core assessments administered under rules of the 

State Board of Education. 
 

4.17 “Summative assessment” means an evaluation of student achievement given at the 
completion of a course of instruction that cumulatively measures whether the 
student met long-term learning goals for the course. 

 
4.18 “Summative evaluation” means an evaluation of a teacher’s performance that 

evaluates all categories of the evaluation framework that supports: 
 

4.18.1 Improvement in the teacher’s teaching practices and student achievement; 
and 

 
4.18.2 A school district’s employment decision concerning the teacher. 
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4.19 “Teacher” means a person who is: 
 

4.19.1 Required to hold and holds a teaching license from the State Board of 
Education as a condition of employment; and 

 
4.19.2 Employed in a public school as a: 
 

4.19.2.1 Classroom teacher engaged directly in instruction with 
students in a classroom setting; 

 
4.19.2.2 Guidance counselor; 
 
4.19.2.3 Library media specialist; 
 
4.19.2.4 Special education teacher; or 

 
4.19.2.5 The following teachers who instruct public school students:   
 
 4.19.2.5.1 Distance learning teachers; 
 
 4.19.2.5.2 Virtual charter school teachers; 
 

4.19.2.5.3 Teachers at the Arkansas School for the 
Blind; 

 
4.19.2.5.4 Teachers at the Arkansas School for the 

Deaf; 
 

4.19.2.5.5 Teachers at the Arkansas Correctional 
School;  

 
4.19.2.5.6 Instructional facilitators and instructional 

coaches; and 
 

4.19.2.5.7 Teachers employed by education service 
cooperatives who instruct public school 
students. 

 
4.19.3 “Teacher” also includes a nonlicensed classroom teacher employed at a 

public charter school under a waiver of teacher licensure requirements 
granted by the State Board of Education in the charter. 

 
4.19.4 “Teacher” does not include a person who is employed full time by a 

school district or public school solely as a superintendent or administrator. 
 



8 
 

4.20 “Teacher Excellence and Support System” means a statewide teacher evaluation 
system that provides support, collaboration, feedback and targeted professional 
development opportunities aimed at ensuring effective teaching and improving 
student learning. 

 
4.21 “Tested content area” means a teaching content area that is tested under a 

statewide assessment of student achievement. 
 

Source:  Ark. Code Ann. § 6-17-2803 as modified 
 
5.0 SUMMATIVE EVALUATIONS 
 

5.01 The evaluation framework for a summative evaluation for a classroom teacher 
shall include: 
 
5.01.1 The following teacher evaluation categories (or domains): 

 
5.01.1.1 Planning and preparation; 

 
5.01.1.2 Classroom environment; 

 
5.01.1.3 Instruction; and 

 
5.01.1.4 Professional responsibilities; and 

 
5.01.2 An evaluation rubric using nationally accepted descriptors (or 

components) that consists of the following four (4) performance levels: 
 
5.01.2.1 Distinguished; 

 
5.01.2.2 Proficient; 

 
5.01.2.3 Basic; and 

 
5.01.2.4 Unsatisfactory. 

 
5.02 A summative evaluation shall result in a written: 

 
5.02.1 Evaluation determination for the teacher’s performance level on each 

teacher evaluation category; and 
 

5.02.2 Summative evaluation determination of the teacher’s performance level on 
all teacher evaluation categories as a whole.  
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5.03 A summative evaluation shall use an appropriate evaluation framework, 
evaluation rubric, and external assessment measurements for a teacher who is not 
a classroom teacher, including without limitation: 
 
5.03.1 A guidance counselor; 

 
5.03.2 A library media specialist; 

 
5.03.3 A special education teacher; or 

 
5.03.4 The following teachers who instruct public school students:   

 
5.03.4.1 Distance learning teachers; 
 
5.03.4.2 Virtual charter school teachers; 
 
5.03.4.3 Teachers at the Arkansas School for the Blind; 
 
5.03.4.4 Teachers at the Arkansas School for the Deaf; 
 
5.03.4.5 Teachers at the Arkansas Correctional School;  

 
5.03.4.6 Instructional facilitators and instructional coaches; and 
 
5.03.4.7 Teachers employed by education service cooperatives who 

instruct public school students. 
 

5.04 In a tested content area, one-half (1/2) of the artifacts considered by the teacher 
and evaluator shall be external assessment measures chosen by the teacher and 
evaluator, or by the evaluator if the teacher and evaluator are unable to agree.  
The other one-half (1/2) of the artifacts in a tested content area shall consist of 
evidence related to each teacher evaluation category and their respective 
components and may include the artifacts set forth in Section 5.04.2 of these 
rules. 
 
5.04.1 Except as provided in Section 5.04.2 of these rules for a nontested content 

area, one-half (1/2) of the artifacts considered by the teacher and 
evaluator, or by the evaluator if the teacher and evaluator cannot agree, 
shall be external assessments. 
 

5.04.2 If an external assessment measure does not exist for the nontested content 
area, the following types of artifacts may be used to satisfy the external 
assessment measure requirement under Section 5.04.1 of these rules. 

 
5.04.2.1 Knowledge measures, including without limitation, pre-

tests, post-tests, or other written tests;  
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5.04.2.2 Performance measures used to evaluate student 

improvement in a particular subject matter during a 
semester or school year;  

 
5.04.2.3 Attitude/behavior measures used to evaluate student 

improvement during a semester or school year as reflected 
in parental and/or student surveys;  

 
5.04.2.4 Student performance in group projects or project-based 

learning activities; and 
 
5.04.2.5 Schoolwide measures, including without limitation: 
 
 5.04.2.5.1 Attendance rate; 
 
 5.04.2.5.2 Graduation rate; and 
 
 5.04.2.5.3 Literacy scores. 

 
5.05 A summative evaluation process shall include: 

 
5.05.1 A pre-observation conference and post-observation conference; 

 
5.05.2 A formal classroom observation and informal classroom observation; 

 
5.05.3 Presentations of artifacts chosen by the teacher, the evaluator, or both; 

 
5.05.4 An opportunity for the evaluator and teacher to discuss the review of 

external assessment measures used in the evaluation; 
 

5.05.5 A written evaluation determination for each teacher evaluation category 
and a written summative evaluation determination.  
 

5.05.6 Feedback based on the evaluation rubric that the teacher can use to 
improve teaching skills and student learning; and 
 

5.05.7 Feedback from the teacher concerning the evaluation process and 
evaluator. 

 
Source:  Ark. Code Ann. § 6-17-2805 
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6.0 TEACHER SUPPORT COMPONENTS 
 
6.01 Except as provided in Section 6.03 of these rules, a teacher being evaluated and 

the evaluator, working together, shall develop a professional learning plan for the 
teacher that: 
 
6.01.1 Identifies professional learning outcomes to advance the teacher’s 

professional skills; and 
 

6.01.2 Clearly links professional development activities and the teacher’s 
individual professional learning needs identified through the Teacher 
Excellence and Support System. 
 

6.02 The professional learning plan shall require that at least one-half (1/2) of the 
professional development hours required by law or rule for a teacher are directly 
related to one (1) or more of: 
 
6.02.1 The teacher’s content area; 

 
6.02.2 Instructional strategies applicable to the teacher’s content area; or 

 
6.02.3 The teacher’s identified needs. 

 
6.03 If a teacher and evaluator cannot agree on a professional learning plan, the 

evaluator’s decision shall be final. 
 

6.04 For a teacher in intensive support status, the evaluator or an administrator 
designated by the evaluator shall have final approval of the teacher’s professional 
learning plan. 
 

6.05 Until the teacher is removed from intensive support status, all professional 
development identified in the professional learning plan, except professional 
development that is required by law or by the public school where the teacher is 
employed, shall be directly related to the individual teacher’s needs. 
 

6.06 Interim teacher appraisals shall be used to support teachers on an ongoing basis 
throughout the school year and: 
 
6.06.1 Provide a teacher with immediate feedback about the teacher’s teaching 

practices; 
 

6.06.2 Engage the teacher in a collaborative, supportive learning process; and 
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6.06.3 Help the teacher use formative assessments to inform the teacher of 
student progress and adapt teaching practices based on the formative 
assessments. 
 

6.07 The interim teacher appraisal process may be guided in whole or in part by an 
evaluator or by one (1) or more of the following persons designated by the 
evaluator: 
 
6.07.1 A teacher designated by an administrator as a leader for the teaching 

content area of a teacher who is being evaluated; 
 

6.07.2 An instructional facilitator; 
 

6.07.3 A curriculum specialist; or 
 

6.07.4 An academic coach for the teacher’s content area. 
 

6.07.5 As noted in Section 4.05 of these Rules, while other school personnel may 
guide the interim teacher appraisal process, the designated evaluator 
remains responsible for conducting summative evaluations of teachers.   
 

6.08 The Teacher Excellence and Support System also shall include novice teacher 
mentoring and induction for each novice teacher employed at the public school 
that: 
 
6.08.1 Provides training, support, and follow-up to novice teachers to increase 

teacher retention; 
 

6.08.2 Establishes norms of professionalism; and 
 

6.08.3 Leads to improved student achievement by increasing effective teacher 
performance. 

 
6.08.4 Novice teachers shall undergo mentoring and induction as otherwise set 

forth by Arkansas law or rules of the State Board of Education. 
 

Source:  Ark. Code Ann. § 6-17-2806 
 
7.0 INTENSIVE SUPPORT STATUS 
 

7.01 An evaluator shall place a teacher in intensive support status if the teacher has a 
rating of “Unsatisfactory” in any one (1) entire teacher evaluation category of the 
evaluation framework. 
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7.02 An evaluator may place a teacher in intensive support status if the teacher has a 
rating of “Unsatisfactory” or “Basic” in a majority of descriptors in a teacher 
evaluation category. 
 

7.03 If a teacher is placed in intensive support status, the evaluator shall: 
 

7.03.1 Establish the time period for the intensive support status; and 
 

7.03.2 Provide a written notice to the teacher that the teacher is placed in 
intensive support status.  The notice shall state that if the teacher’s 
contract is renewed while the teacher is in intensive support status, the 
fulfillment of the contract term is subject to the teacher’s accomplishment 
of the goals established and completion of the tasks assigned in the 
intensive support status. 
 

7.04 The period of time specified by the evaluator for intensive support status shall 
afford the teacher an opportunity to accomplish the goals of and complete the 
tasks assigned in the intensive support status. 
 

7.05 Intensive support status shall not last for more than two (2) consecutive semesters 
unless the teacher has substantially progressed and the evaluator elects to extend 
the intensive support status for up to two (2) additional consecutive semesters. 
 

7.06 The evaluator shall work with the teacher to: 
 

7.06.1 Develop a clear set of goals and tasks that correlate to: 
 

7.06.1.1 The professional learning plan; and 
 

7.06.1.2 Evidence-based research concerning the evaluation 
category that forms the basis for the intensive support 
status; and 
 

7.06.2 Ensure the teacher is offered the support that the evaluator deems 
necessary for the teacher to accomplish the goals developed and complete 
the tasks assigned while the teacher is in intensive support status. 
 

7.07 If the intensive support status is related to student performance, the teacher shall 
use formative assessments to gauge student progress throughout the period of 
intensive support status.  The teacher shall be offered the support necessary to use 
formative assessments under these rules during the intensive support status. 
 

7.08 At the end of the specified period of time for intensive support status, the 
evaluator shall: 
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7.08.1 Evaluate whether the teacher has met the goals developed and completed 
the tasks assigned for the intensive support status; and 
 

7.08.2 Provide written notice to the teacher that the teacher either: 
 

7.08.2.1 Is removed from intensive support status; or 
 

7.08.2.2 Has failed to meet the goals and complete the tasks of the 
intensive support status. 
 

7.09 If a teacher does not accomplish the goals and complete the tasks established for 
the intensive support status during the period of intensive support status, the 
evaluator shall notify the superintendent of the school district where the teacher is 
employed and provide the superintendent with documentation of the intensive 
support status. 
 

7.10 Upon review and approval of the documentation, the superintendent shall 
recommend termination or nonrenewal of the teacher’s contract. 
 
7.10.1 A recommendation for termination or nonrenewal of a teacher’s contract 

under these rules shall be made pursuant to the authority granted to a 
superintendent for recommending termination or nonrenewal under the 
Teacher Fair Dismissal Act of 1983, Ark. Code Ann. § 6-17-1501 et seq. 
 

7.10.2 When a superintendent makes a recommendation for termination or 
nonrenewal of a teacher’s contract under Section 7.10 of these rules, the 
public school: 
 
7.10.2.1 Shall provide the notice required under the Teacher Fair 

Dismissal Act of 1983, Ark. Code Ann. § 6-17-1501 et 
seq., but is exempt from the provisions of Ark. Code Ann. 
§ 6-17-1504(b); and 
 

7.10.2.2 If the public school has substantially complied with the 
requirements of Section 7.10 of these rules, is entitled to a 
rebuttable presumption that the public school has a 
substantive basis for the termination or nonrenewal of the 
teacher’s contract under the applicable standard for 
termination or nonrenewal under the Teacher Fair 
Dismissal Act of 1983, Ark. Code Ann. § 6-17-1501 et seq.  
The presumption may be rebutted by the teacher during an 
appeal under the Teacher Fair Dismissal Act of 1983, Ark. 
Code Ann. § 6-17-1501 et seq. 
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7.11 These rules do not preclude a public school superintendent from: 
 

7.11.1 Making a recommendation for the termination or nonrenewal of a 
teacher’s contract for any lawful reason under the Teacher Fair Dismissal 
Act of 1983, Ark. Code Ann. § 6-17-1501 et seq.; or 
 

7.11.2 Including in a recommendation for termination or nonrenewal of a 
teacher’s contract under this section any other lawful reason for 
termination or nonrenewal under the Teacher Fair Dismissal Act of 1983, 
Ark. Code Ann. Ark. Code Ann. § 6-17-1501 et seq. 

 
Source:  Ark. Code Ann. § 6-17-2807 

 
8.0 GENERAL REQUIREMENTS AND IMPLEMENTATION 
 

8.01 Each teacher employed by the board of directors of a school district shall be 
evaluated in writing under the Teacher Excellence and Support System. 

 
8.02 At a time other than an evaluation conducted under the Teacher Excellence and 

Support System, if a superintendent or other school administrator charged with 
the supervision of a teacher believes or has reason to believe that the teacher is 
having difficulties or problems meeting the expectations of the school district or 
its administration and the administrator believes or has reason to believe that the 
problems could lead to termination or nonrenewal of contract, the superintendent 
or other school administrator shall: 

 
8.02.1 Bring in writing the problems or difficulties to the attention of the teacher 

involved; and 
 

8.02.2 Document the efforts that have been undertaken to assist the teacher to 
correct whatever appears to be the cause for potential termination or 
nonrenewal. 

 
8.03 Annually during a school year, a public school shall conduct a summative 

evaluation for every teacher employed in the public school who is a: 
 
8.03.1 Novice teacher; 

 
8.03.2 Probationary teacher; or 

 
8.03.3 Teacher who successfully completed intensive support status within the 

current or immediately preceding school year. 
 

8.04 At least one (1) time every three (3) school years, a public school shall conduct a 
summative evaluation for a teacher who is not in a status under Section 8.03 of 
these rules.  Nothing in this rule shall be construed to prevent a public school 
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from conducting a summative evaluation of a teacher more often than one (1) 
time every three (3) school years. 
 

8.05 In a school year in which a summative evaluation is not required for a teacher 
under Section 8.04 of these rules, the teacher: 
 
8.05.1 Shall focus on elements of the teacher’s professional learning plan as 

approved by the evaluator that are designed to help the teacher improve 
his or her teaching practices; and 
 

8.05.2 With the evaluator’s approval may: 
 

8.05.2.1 Collaborate with a team of teachers on a shared plan that 
benefits the whole school, a content area, or a grade level; 
or 
 

8.05.2.2 Conduct self-directed research related to the teacher’s 
professional learning plan under Ark. Code Ann. § 6-17-
2806 and Section 6.0 of these rules. 
 

8.06 During the two (2) years in which a summative evaluation is not required, a 
public school may conduct an evaluation that is lesser in scope than a summative 
evaluation but uses the portions of the evaluation framework and evaluation 
rubrics that are relevant to the evaluation. 
 

8.07 A teacher shall: 
 

8.07.1 Participate in the Teacher Excellence and Support System, including 
without limitation in: 
 
8.07.1.1 Classroom observations; and 

 
8.07.1.2 Pre-observation and post-observation conferences; and 

 
8.07.2 Collaborate in good faith with the evaluator to develop the teacher’s 

professional learning plan under Ark. Code Ann. § 6-17-2806(a) and 
Section 6.0 of these rules.  If a teacher and evaluator cannot agree on the 
professional learning plan, the evaluator’s decision shall be final. 
 

8.07.3 A failure to comply with Section 8.07 of these rules may be reflected in 
the teacher’s evaluation. 
 

8.08 A public school that in the 2012-2013 and 2013-2014 school years uses a 
nationally recognized system of teacher evaluation and support that is 
substantially similar to the Teacher Excellence and Support System may continue 
to use that system and is deemed to have met the requirements of Section 8.0 of 
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these rules.  In order for a public school to continue to use an alternate, nationally 
recognized system of teacher evaluation and support that is substantially similar 
to the Teacher Excellence and Support System beyond the 2013-2014 school year, 
the public school shall submit the following in writing to the Arkansas 
Department of Education, Assistant Commissioner for Human Resources and 
Licensure, by December 31, 2012: 

 
8.08.1 The name of the alternate, nationally recognized system of teacher 

evaluation and support; and 
 

8.08.2 A brief description of the alternate, nationally recognized system of 
teacher evaluation and support, including an explanation of how it is 
substantially similar to the Teacher Excellence and Support System. 

 
8.08.3 The Arkansas Department of Education Assistant Commissioner for 

Human Resources and Licensure shall, by March 31, 2013, approve or 
deny the continued use of the alternate, nationally recognized system of 
teacher evaluation and support beyond the 2013-2014 school year. 

 
Source:  Ark. Code Ann. § 6-17-1504 and § 6-17-2808 
 

9.0 ADMINISTRATOR EVALUATIONS 
 
The Department of Education shall provide technical assistance to school districts for developing 
and implementing instruments to evaluate administrators that weight an administrator evaluation 
on student performance and growth to the same extent as provided for teachers under the 
Teacher Excellence and Support System.   
 
Source:  Ark. Code Ann. § 6-17-2809 
 
10.0 INCORPORATION INTO SCHOOL DISTRICT CONTRACTS AND POLICIES 
 

10.01 Pursuant to Ark. Code Ann. § 6-13-1305, the policy adopted by local school 
district boards of directors to implement site-based decision making shall address 
teacher evaluations, professional learning plans, and teacher support under the 
Teacher Excellence and Support System, Ark. Code Ann. § 6-17-2801 et seq. 

 
10.02 Every teacher contract renewed or entered into after July 27, 2011 is subject to 

and shall reference Title 6, Chapter 17, Subchapter 28 of the Arkansas Code. 
 
Source:  Ark. Code Ann. § 6-13-1305 and § 6-17-2808 
 
11.0 PROFESSIONAL DEVELOPMENT, LICENSING AND FUNDING 
 

11.01 Pursuant to Ark. Code Ann. § 6-15-1004, to renew a teaching license, a teacher 
shall participate in continuing education and professional development: 
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11.01.1 Based on the teacher’s evaluation and professional learning plan under 

 the Teacher Excellence and Support System;  
 
  11.01.2 As required under Ark. Code Ann. § 6-17-704 and other law; and 
 
  11.01.3 As required by the State Board of Education. 
 

11.02 Licensed personnel may earn the twelve (12) hours of professional development 
credit required under Ark. Code Ann. § 6-17-705 through online professional 
development credit approved by the Department of Education and related to the: 

 
  11.02.1 School district’s Arkansas Comprehensive School Improvement Plan; or 
 
  11.02.2 Teacher’s professional learning plan under the Teacher Excellence and  

 Support System. 
 

11.03 A teacher shall complete any missed hours of professional development through 
professional development that is: 

 
11.03.1 Substantially similar to the professional development missed and  

approved by the person responsible for the teacher’s summative   
evaluation under the Teacher Excellence and Support System; and 

 
11.03.2 Delivered by any method, online or otherwise, approved by the  

 Department of Education under the State Board of Education rules. 
 

11.04 Funding for professional development for teachers in Arkansas public schools 
required under the Teacher Excellence and Support System, other law or rule, or 
by the school district shall be used for professional development activities and 
materials that: 

 
  11.04.1 Improve the knowledge, skills, and effectiveness of teachers; 
 

11.04.2 Address the knowledge and skills of administrators and paraprofessionals  
 concerning effective instructional strategies, methods, and skills;  

 
  11.04.3 Lead to improved student academic achievement; and 
 

11.04.4 Provide training for school bus drivers as outlined in rules promulgated  
             by the State Board of Education. 

 
Source:  Ark. Code Ann. § 6-15-1004; § 6-17-704; § 6-17-705; and § 6-20-2305 
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12.0 SCHOOL PERFORMANCE REPORT 
 
Beginning with the 2017-2018 school year, for the school year covered by a school performance 
report pursuant to Ark. Code Ann. § 6-15-1402, the school performance report shall include: 
 

12.01 The total number of teachers who are employed in the public school; and 
 

12.02 Of that total, the number who meet each of the following criteria: 
 

12.02.1 Highly qualified teacher;  
 

12.02.2 Identified as proficient or above under the Teacher Excellence and 
 Support System for the school; and 

 
12.02.3 Certified by the National Board for Professional Teaching Standards. 

 
Source:  Ark. Code Ann. § 6-15-1402 
 
13.0 EFFECTIVE DATE 
 
Beginning in the 2014-2015 school year, a public school shall implement the Teacher Excellence 
and Support System for all teachers employed at the public school under these rules established 
by the State Board of Education. 

 
Source:  Ark. Code Ann. § 6-17-2808 
 
14.0 APPLICABLE GROWTH MODELS 
 
14.01 In order to allow for further review of the proposed Partnership for Assessment of 

Readiness for College and Careers (PARCC) assessments, the Arkansas Department of 
Education shall establish applicable growth models following the full implementation of 
the PARCC assessment system. 

 
14.02 The applicable growth models established by the Arkansas Department of Education 

shall be used for all growth determinations necessary for compliance with these rules and 
the Teacher Excellence and Support System. 
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ARKANSAS DEPARTMENT OF EDUCATION 
RULES GOVERNING THE TEACHER EXCELLENCE AND SUPPORT SYSTEM 

____________________ 
 
1.0 PURPOSE 
 

1.01 The purpose of these rules is to establish the requirements and procedures 
concerning the Teacher Excellence and Support System. 

 
2.0 REGULATORY AUTHORITY 
 

2.01 These rules shall be known as the Arkansas Department of Education Rules 
Governing the Teacher Excellence and Support System. 

 
2.02 These rules are enacted pursuant to the authority of the State Board of Education 

under Ark. Code Ann. §§ 6-11-105, 6-13-1305, 6-15-1004, 6-15-1402, 6-17-704, 
6-17-705, 6-17-1504, 6-17-2801 through 6-17-2809, 6-20-2305, 25-15-201 et seq. 
and Act 1209 of 2011. 

 
3.0 LEGISLATIVE INTENT AND PURPOSE 
 

3.01 The State Board of Education notes that, with regard to the Teacher Excellence 
and Support System, it is the intent of the Arkansas General Assembly to: 

 

3.01.1 Provide a program affording public school districts and public charter 
schools a transparent and consistent teacher evaluation system that ensures 
effective teaching and promotes professional learning; 
 

3.01.2 Provide an evaluation, feedback, and support system that will encourage 
teachers to improve their knowledge and instructional skills in order to 
improve student learning; 
 

3.01.3 Provide a basis for making teacher employment decisions; 
 

3.01.4 Provide an integrated system that links evaluation procedures with 
curricular standards, professional development activities, targeted support, 
and human capital decisions; 
 

3.01.5 Encourage highly effective teachers to undertake challenging assignments; 
 

3.01.6 Support teachers’ roles in improving students’ educational achievements; 
 

3.01.7 Inform policymakers regarding the benefits of a consistent evaluation and 
support system in regard to improving student achievement across the 
state; and 
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3.01.8 Increase the awareness of parents and guardians of public school students 
concerning the effectiveness of public school teachers. 

 
 3.02 The purposes of these rules are, without limitation, to:  
 

3.02.1 Recognize that student learning is the foundation of teacher effectiveness 
and many factors impact student learning, not all of which are under the 
control of the teacher or the school, and that evidence of student learning 
includes trend data and is not limited to a single assessment; 
 

3.02.2 Provide that the goals of the Teacher Excellence and Support System are 
quality assurance and teacher growth; 
 

3.02.3 Reflect evidence-based or proven practices that improve student learning; 
 

3.02.4 Utilize clear, concise, evidentiary data for teacher professional growth and 
development to improve student achievement; 
 

3.02.5 Recognize that evidence of student growth is a significant part of the 
Teacher Excellence and Support System; 
 

3.02.6 Ensure that student growth is analyzed at every level of the evaluation 
system to illustrate teacher effectiveness; 
 

3.02.7 Require annual evidence of student growth from artifacts and external 
assessment measures; 
 

3.02.8 Include clearly defined teacher evaluation categories, performance levels, 
and evaluation rubric descriptors for the evaluation framework; 
 

3.02.9 Include procedures for implementing each component of the Teacher 
Excellence and Support System; and 
 

3.02.10 Include the professional development requirements for all  
superintendents, administrators, evaluators, and teachers to obtain the    
training necessary to be able to understand and successfully implement   
the Teacher Excellence and Support System. 

 
Source:  Ark. Code Ann. § 6-17-2802 and § 6-17-2804 

 
4.0 DEFINITIONS 
 

4.01 “Artifact” means a documented piece of evidence chosen by the teacher being 
evaluated, the evaluator, or both, that: 
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4.01.1 Relates to the evaluation rubric; and 
 

4.01.2 Represents output from one (1) or more of the following, without 
limitation: 

 
4.01.2.1 Lesson plans or pacing guides aligned with the state 

standards; 
 

4.01.2.2 Self-directed or collaborative research approved by an 
evaluator; 
 

4.01.2.3 Participation in professional development; 
 

4.01.2.4 Contributions to parent, community, or professional 
meetings; 

 
4.01.2.5 Classroom assessments including: 

 
4.01.2.5.1 Unit tests; 

 
4.01.2.5.2 Samples of student work, portfolios, writing, 

and projects; 
 

4.01.2.5.3 Pre-assessments and post-assessments; and 
 

4.01.2.5.4 Classroom-based formative assessments; 
 

4.01.2.6 District-level assessments including: 
 

4.01.2.6.1 Formative assessments; 
 

4.01.2.6.2 Grade or subject level assessments; 
 

4.01.2.6.3 Department-level assessments; and 
 

4.01.2.6.4 Common assessments; 
 

4.01.2.7 State-level assessments including: 
 

4.01.2.7.1 End-of-course assessments; 
 

4.01.2.7.2 Statewide assessments of student 
achievement; and 

 
4.01.2.7.3 Career and technical assessments; and 
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4.01.2.8 National assessments including: 
 

4.01.2.8.1 Advanced placement assessments; 
 

4.01.2.8.2 Norm-referenced assessments; and 
 

4.01.2.8.3 Career and technical assessments. 
 

4.02 “Evaluation” means the process under these rules used to: 
 

4.02.1 Assess with evidence what a teacher should know and be able to do as 
measured by the categories and performance levels of an evaluation 
framework; and 

 
4.02.2 Promote teacher growth through professional learning. 

 
4.02.3 “Evaluation” does not include a teacher’s performance relating to 

competitive athletics and competitive extracurricular activities. 
 

4.03 “Evaluation framework” means a standardized set of teacher evaluation categories 
that provide the overall basis for an evaluation. 

 
4.04 “Evaluation rubric” means a set of performance descriptors for each teacher 

evaluation category in the evaluation framework. 
 

4.05 “Evaluator” means a person licensed by the State Board of Education as an 
administrator who is designated as the person responsible for evaluating teachers.  
“Evaluator” also includes public charter school administrators who are designated 
by their public charter schools as evaluators, regardless of whether the public 
charter school administrators hold an administrator’s license.  While these rules 
allow for other school personnel to guide the interim teacher appraisal process, 
the designated evaluator remains responsible for conducting summative 
evaluations of teachers.  Before conducting summative evaluations of teachers 
pursuant to these rules, a designated evaluator must successfully complete all 
training and certification requirements for evaluators as set forth by the Arkansas 
Department of Education.  Prior to conducting summative evaluations of teachers 
pursuant to these rules, public charter school administrators who are designated 
evaluators must also successfully complete all training and certification 
requirements for evaluators as set forth by the Arkansas Department of Education, 
regardless of whether the public charter school administrators hold an 
administrator’s license. 

 
4.06 “External assessment measure” means a measure of student achievement or 

growth that is administered, developed, and scored by a person or entity other 
than the teacher being evaluated, except that the assessment may be administered 
by the teacher being evaluated if the assessment is monitored by a licensed 
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individual designated by the evaluator.  For public charter schools, the assessment 
may be administered by the teacher being evaluated if the assessment is 
monitored by a licensed individual designated by the evaluator or, if no licensed 
individuals are employed by the public charter school, a degreed teacher 
employed by the public charter school and designated by the evaluator. 

 
4.07 “Formal classroom observation” means an announced visit to a classroom by an 

evaluator that: 
 

4.07.1 Is preceded by a pre-observation conference to discuss the lesson plan and 
objectives; 

 
4.07.2 Is conducted by an evaluator for at least seventy-five percent (75%) of the 

class period either by observing the teacher in the classroom or through 
the use of three-hundred-sixty-degree video technology.  The length of 
time for a formal classroom observation of a teacher teaching in a block 
schedule or in a class period lasting longer than sixty (60) minutes may be 
adjusted to allow for an observation for forty-five (45) minutes or more of 
the teacher’s class period; 

 
4.07.3 Facilitates a professional dialogue for the teacher and evaluator; and 
 
4.07.4 Provides essential evidence of the teacher’s classroom practices. 

 
4.08 “Formative assessment” means an evaluation of a student’s learning that is given 

before the student completes a course of instruction to foster the student’s 
development and improvement on a specific strand within the course of 
instruction. 

 
4.09 “Informal classroom observation” means an observation conducted by an 

evaluator for the same purpose as a formal classroom observation but may be: 
 

4.09.1 Unannounced; or 
 
4.09.2 For a shorter period of time than a formal classroom observation. 

 
4.10 “Intensive support status” means the employment status administered under this 

subchapter that is assigned to a teacher under Ark. Code Ann. § 6-17-2807 and 
Section 7.0 of these rules. 

 
4.11 “Interim teacher appraisal” means a form of evaluation, other than a summative 

evaluation, that: 
 

4.11.1 Provides support for teaching practices; and 
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4.11.2 Uses standards for teacher growth and performance that are consistent 
with the evaluation rubrics for the teacher evaluation categories of a 
summative evaluation. 

 
4.12 “Novice teacher” means a teacher having less than one (1) school year of public 

school classroom teaching experience. 
 
4.13 “Post-observation conference” means a conference between the teacher and 

evaluator following a formal classroom observation to discuss: 
 

4.13.1 The evaluator’s observations; and 
 
4.13.2 Artifacts presented by the teacher after the formal classroom observation. 

 
4.14 “Pre-observation conference” means a conference between the teacher and 

evaluator to discuss goals and planned outcomes for a classroom lesson before a 
formal classroom observation. 

 
4.15 “Probationary teacher” means the same as probationary teacher under Ark. Code 

Ann. § 6-17-1502. 
 
4.16 “Statewide assessment of student achievement” means a statewide benchmark 

exam, end-of-course assessment, or a summative assessment of student 
achievement administered through: 
 
4.16.1 The Arkansas Comprehensive Testing, Assessment, and Accountability 

Program Act, Ark. Code Ann. § 6-15-401 et seq.; or 
 
4.16.2 A program of Common Core assessments administered under rules of the 

State Board of Education. 
 

4.17 “Summative assessment” means an evaluation of student achievement given at the 
completion of a course of instruction that cumulatively measures whether the 
student met long-term learning goals for the course. 

 
4.18 “Summative evaluation” means an evaluation of a teacher’s performance that 

evaluates all categories of the evaluation framework that supports: 
 

4.18.1 Improvement in the teacher’s teaching practices and student achievement; 
and 

 
4.18.2 A school district’s employment decision concerning the teacher. 
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4.19 “Teacher” means a person who is: 
 

4.19.1 Required to hold and holds a teaching license from the State Board of 
Education as a condition of employment; and 

 
4.19.2 Employed in a public school as a: 
 

4.19.2.1 Classroom teacher engaged directly in instruction with 
students in a classroom setting; 

 
4.19.2.2 Guidance counselor; 
 
4.19.2.3 Library media specialist; 
 
4.19.2.4 Special education teacher; or 

 
4.19.2.5 The following teachers who instruct public school students:   
 
 4.19.2.5.1 Distance learning teachers; 
 
 4.19.2.5.2 Virtual charter school teachers; 
 

4.19.2.5.3 Teachers at the Arkansas School for the 
Blind; 

 
4.19.2.5.4 Teachers at the Arkansas School for the 

Deaf; 
 

4.19.2.5.5 Teachers at the Arkansas Correctional 
School;  

 
4.19.2.5.6 Instructional facilitators and instructional 

coaches; and 
 

4.19.2.5.7 Teachers employed by education service 
cooperatives who instruct public school 
students. 

 
4.19.3 “Teacher” also includes a nonlicensed classroom teacher employed at a 

public charter school under a waiver of teacher licensure requirements 
granted by the State Board of Education in the charter. 

 
4.19.4 “Teacher” does not include a person who is employed full time by a 

school district or public school solely as a superintendent or administrator. 
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4.20 “Teacher Excellence and Support System” means a statewide teacher evaluation 
system that provides support, collaboration, feedback and targeted professional 
development opportunities aimed at ensuring effective teaching and improving 
student learning. 

 
4.21 “Tested content area” means a teaching content area that is tested under a 

statewide assessment of student achievement. 
 

Source:  Ark. Code Ann. § 6-17-2803 as modified 
 
5.0 SUMMATIVE EVALUATIONS 
 

5.01 The evaluation framework for a summative evaluation for a classroom teacher 
shall include: 
 
5.01.1 The following teacher evaluation categories (or domains): 

 
5.01.1.1 Planning and preparation; 

 
5.01.1.2 Classroom environment; 

 
5.01.1.3 Instruction; and 

 
5.01.1.4 Professional responsibilities; and 

 
5.01.2 An evaluation rubric using nationally accepted descriptors (or 

components) that consists of the following four (4) performance levels: 
 
5.01.2.1 Distinguished; 

 
5.01.2.2 Proficient; 

 
5.01.2.3 Basic; and 

 
5.01.2.4 Unsatisfactory. 

 
5.02 A summative evaluation shall result in a written: 

 
5.02.1 Evaluation determination for the teacher’s performance level on each 

teacher evaluation category; and 
 

5.02.2 Summative evaluation determination of the teacher’s performance level on 
all teacher evaluation categories as a whole.  
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5.03 A summative evaluation shall use an appropriate evaluation framework, 
evaluation rubric, and external assessment measurements for a teacher who is not 
a classroom teacher, including without limitation: 
 
5.03.1 A guidance counselor; 

 
5.03.2 A library media specialist; 

 
5.03.3 A special education teacher; or 

 
5.03.4 The following teachers who instruct public school students:   

 
5.03.4.1 Distance learning teachers; 
 
5.03.4.2 Virtual charter school teachers; 
 
5.03.4.3 Teachers at the Arkansas School for the Blind; 
 
5.03.4.4 Teachers at the Arkansas School for the Deaf; 
 
5.03.4.5 Teachers at the Arkansas Correctional School;  

 
5.03.4.6 Instructional facilitators and instructional coaches; and 
 
5.03.4.7 Teachers employed by education service cooperatives who 

instruct public school students. 
 

5.04 In a tested content area, one-half (1/2) of the artifacts considered by the teacher 
and evaluator shall be external assessment measures chosen by the teacher and 
evaluator, or by the evaluator if the teacher and evaluator are unable to agree.  
The other one-half (1/2) of the artifacts in a tested content area shall consist of 
evidence related to each teacher evaluation category and their respective 
components and may include the artifacts set forth in Section 5.04.2 of these 
rules. 
 
5.04.1 Except as provided in Section 5.04.2 of these rules for a nontested content 

area, one-half (1/2) of the artifacts considered by the teacher and 
evaluator, or by the evaluator if the teacher and evaluator cannot agree, 
shall be external assessments. 
 

5.04.2 If an external assessment measure does not exist for the nontested content 
area, the following types of artifacts may be used to satisfy the external 
assessment measure requirement under Section 5.04.1 of these rules. 

 
5.04.2.1 Knowledge measures, including without limitation, pre-

tests, post-tests, or other written tests;  
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5.04.2.2 Performance measures used to evaluate student 

improvement in a particular subject matter during a 
semester or school year;  

 
5.04.2.3 Attitude/behavior measures used to evaluate student 

improvement during a semester or school year as reflected 
in parental and/or student surveys;  

 
5.04.2.4 Student performance in group projects or project-based 

learning activities; and 
 
5.04.2.5 Schoolwide measures, including without limitation: 
 
 5.04.2.5.1 Attendance rate; 
 
 5.04.2.5.2 Graduation rate; and 
 
 5.04.2.5.3 Literacy scores. 

 
5.05 A summative evaluation process shall include: 

 
5.05.1 A pre-observation conference and post-observation conference; 

 
5.05.2 A formal classroom observation and informal classroom observation; 

 
5.05.3 Presentations of artifacts chosen by the teacher, the evaluator, or both; 

 
5.05.4 An opportunity for the evaluator and teacher to discuss the review of 

external assessment measures used in the evaluation; 
 

5.05.5 A written evaluation determination for each teacher evaluation category 
and a written summative evaluation determination.  
 

5.05.6 Feedback based on the evaluation rubric that the teacher can use to 
improve teaching skills and student learning; and 
 

5.05.7 Feedback from the teacher concerning the evaluation process and 
evaluator. 

 
5.06 Student growth measures will be included in the summative evaluation process as 

set forth in Section 14.00 of these Rules. 
 

Source:  Ark. Code Ann. § 6-17-2805 
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6.0 TEACHER SUPPORT COMPONENTS 
 
6.01 Except as provided in Section 6.03 of these rules, a teacher being evaluated and 

the evaluator, working together, shall develop a professional learning plan for the 
teacher that: 
 
6.01.1 Identifies professional learning outcomes to advance the teacher’s 

professional skills; and 
 

6.01.2 Clearly links professional development activities and the teacher’s 
individual professional learning needs identified through the Teacher 
Excellence and Support System. 
 

6.02 The professional learning plan shall require that at least one-half (1/2) of the 
professional development hours required by law or rule for a teacher are directly 
related to one (1) or more of: 
 
6.02.1 The teacher’s content area; 

 
6.02.2 Instructional strategies applicable to the teacher’s content area; or 

 
6.02.3 The teacher’s identified needs. 

 
6.03 If a teacher and evaluator cannot agree on a professional learning plan, the 

evaluator’s decision shall be final. 
 

6.04 For a teacher in intensive support status, the evaluator or an administrator 
designated by the evaluator shall have final approval of the teacher’s professional 
learning plan. 
 

6.05 Until the teacher is removed from intensive support status, all professional 
development identified in the professional learning plan, except professional 
development that is required by law or by the public school where the teacher is 
employed, shall be directly related to the individual teacher’s needs. 
 

6.06 Interim teacher appraisals shall be used to support teachers on an ongoing basis 
throughout the school year and: 
 
6.06.1 Provide a teacher with immediate feedback about the teacher’s teaching 

practices; 
 

6.06.2 Engage the teacher in a collaborative, supportive learning process; and 
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6.06.3 Help the teacher use formative assessments to inform the teacher of 
student progress and adapt teaching practices based on the formative 
assessments. 
 

6.07 The interim teacher appraisal process may be guided in whole or in part by an 
evaluator or by one (1) or more of the following persons designated by the 
evaluator: 
 
6.07.1 A teacher designated by an administrator as a leader for the teaching 

content area of a teacher who is being evaluated; 
 

6.07.2 An instructional facilitator; 
 

6.07.3 A curriculum specialist; or 
 

6.07.4 An academic coach for the teacher’s content area. 
 

6.07.5 As noted in Section 4.05 of these Rules, while other school personnel may 
guide the interim teacher appraisal process, the designated evaluator 
remains responsible for conducting summative evaluations of teachers.   
 

6.08 The Teacher Excellence and Support System also shall include novice teacher 
mentoring and induction for each novice teacher employed at the public school 
that: 
 
6.08.1 Provides training, support, and follow-up to novice teachers to increase 

teacher retention; 
 

6.08.2 Establishes norms of professionalism; and 
 

6.08.3 Leads to improved student achievement by increasing effective teacher 
performance. 

 
6.08.4 Novice teachers shall undergo mentoring and induction as otherwise set 

forth by Arkansas law or rules of the State Board of Education. 
 

Source:  Ark. Code Ann. § 6-17-2806 
 
7.0 INTENSIVE SUPPORT STATUS 
 

7.01 An evaluator shall place a teacher in intensive support status if the teacher has a 
rating of “Unsatisfactory” in any one (1) entire teacher evaluation category of the 
evaluation framework. 
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7.02 An evaluator may place a teacher in intensive support status if the teacher has a 
rating of “Unsatisfactory” or “Basic” in a majority of descriptors in a teacher 
evaluation category. 
 

7.03 If a teacher is placed in intensive support status, the evaluator shall: 
 

7.03.1 Establish the time period for the intensive support status; and 
 

7.03.2 Provide a written notice to the teacher that the teacher is placed in 
intensive support status.  The notice shall state that if the teacher’s 
contract is renewed while the teacher is in intensive support status, the 
fulfillment of the contract term is subject to the teacher’s accomplishment 
of the goals established and completion of the tasks assigned in the 
intensive support status. 
 

7.04 The period of time specified by the evaluator for intensive support status shall 
afford the teacher an opportunity to accomplish the goals of and complete the 
tasks assigned in the intensive support status. 
 

7.05 Intensive support status shall not last for more than two (2) consecutive semesters 
unless the teacher has substantially progressed and the evaluator elects to extend 
the intensive support status for up to two (2) additional consecutive semesters. 
 

7.06 The evaluator shall work with the teacher to: 
 

7.06.1 Develop a clear set of goals and tasks that correlate to: 
 

7.06.1.1 The professional learning plan; and 
 

7.06.1.2 Evidence-based research concerning the evaluation 
category that forms the basis for the intensive support 
status; and 
 

7.06.2 Ensure the teacher is offered the support that the evaluator deems 
necessary for the teacher to accomplish the goals developed and complete 
the tasks assigned while the teacher is in intensive support status. 
 

7.07 If the intensive support status is related to student performance, the teacher shall 
use formative assessments to gauge student progress throughout the period of 
intensive support status.  The teacher shall be offered the support necessary to use 
formative assessments under these rules during the intensive support status. 
 

7.08 At the end of the specified period of time for intensive support status, the 
evaluator shall: 
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7.08.1 Evaluate whether the teacher has met the goals developed and completed 
the tasks assigned for the intensive support status; and 
 

7.08.2 Provide written notice to the teacher that the teacher either: 
 

7.08.2.1 Is removed from intensive support status; or 
 

7.08.2.2 Has failed to meet the goals and complete the tasks of the 
intensive support status. 
 

7.09 If a teacher does not accomplish the goals and complete the tasks established for 
the intensive support status during the period of intensive support status, the 
evaluator shall notify the superintendent of the school district where the teacher is 
employed and provide the superintendent with documentation of the intensive 
support status. 
 

7.10 Upon review and approval of the documentation, the superintendent shall 
recommend termination or nonrenewal of the teacher’s contract. 
 
7.10.1 A recommendation for termination or nonrenewal of a teacher’s contract 

under these rules shall be made pursuant to the authority granted to a 
superintendent for recommending termination or nonrenewal under the 
Teacher Fair Dismissal Act of 1983, Ark. Code Ann. § 6-17-1501 et seq. 
 

7.10.2 When a superintendent makes a recommendation for termination or 
nonrenewal of a teacher’s contract under Section 7.10 of these rules, the 
public school: 
 
7.10.2.1 Shall provide the notice required under the Teacher Fair 

Dismissal Act of 1983, Ark. Code Ann. § 6-17-1501 et 
seq., but is exempt from the provisions of Ark. Code Ann. 
§ 6-17-1504(b); and 
 

7.10.2.2 If the public school has substantially complied with the 
requirements of Section 7.10 of these rules, is entitled to a 
rebuttable presumption that the public school has a 
substantive basis for the termination or nonrenewal of the 
teacher’s contract under the applicable standard for 
termination or nonrenewal under the Teacher Fair 
Dismissal Act of 1983, Ark. Code Ann. § 6-17-1501 et seq.  
The presumption may be rebutted by the teacher during an 
appeal under the Teacher Fair Dismissal Act of 1983, Ark. 
Code Ann. § 6-17-1501 et seq. 
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7.11 These rules do not preclude a public school superintendent from: 
 

7.11.1 Making a recommendation for the termination or nonrenewal of a 
teacher’s contract for any lawful reason under the Teacher Fair Dismissal 
Act of 1983, Ark. Code Ann. § 6-17-1501 et seq.; or 
 

7.11.2 Including in a recommendation for termination or nonrenewal of a 
teacher’s contract under this section any other lawful reason for 
termination or nonrenewal under the Teacher Fair Dismissal Act of 1983, 
Ark. Code Ann. Ark. Code Ann. § 6-17-1501 et seq. 

 
Source:  Ark. Code Ann. § 6-17-2807 

 
8.0 GENERAL REQUIREMENTS AND IMPLEMENTATION 
 

8.01 Each teacher employed by the board of directors of a school district shall be 
evaluated in writing under the Teacher Excellence and Support System. 

 
8.02 At a time other than an evaluation conducted under the Teacher Excellence and 

Support System, if a superintendent or other school administrator charged with 
the supervision of a teacher believes or has reason to believe that the teacher is 
having difficulties or problems meeting the expectations of the school district or 
its administration and the administrator believes or has reason to believe that the 
problems could lead to termination or nonrenewal of contract, the superintendent 
or other school administrator shall: 

 
8.02.1 Bring in writing the problems or difficulties to the attention of the teacher 

involved; and 
 

8.02.2 Document the efforts that have been undertaken to assist the teacher to 
correct whatever appears to be the cause for potential termination or 
nonrenewal. 

 
8.03 Annually during a school year, a public school shall conduct a summative 

evaluation for every teacher employed in the public school who is a: 
 
8.03.1 Novice teacher; 

 
8.03.2 Probationary teacher; or 

 
8.03.3 Teacher who successfully completed intensive support status within the 

current or immediately preceding school year. 
 

8.04 At least one (1) time every three (3) school years, a public school shall conduct a 
summative evaluation for a teacher who is not in a status under Section 8.03 of 
these rules.  Nothing in this rule shall be construed to prevent a public school 
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from conducting a summative evaluation of a teacher more often than one (1) 
time every three (3) school years. 
 

8.05 In a school year in which a summative evaluation is not required for a teacher 
under Section 8.04 of these rules, the teacher: 
 
8.05.1 Shall focus on elements of the teacher’s professional learning plan as 

approved by the evaluator that are designed to help the teacher improve 
his or her teaching practices; and 
 

8.05.2 With the evaluator’s approval may: 
 

8.05.2.1 Collaborate with a team of teachers on a shared plan that 
benefits the whole school, a content area, or a grade level; 
or 
 

8.05.2.2 Conduct self-directed research related to the teacher’s 
professional learning plan under Ark. Code Ann. § 6-17-
2806 and Section 6.0 of these rules. 
 

8.06 During the two (2) years in which a summative evaluation is not required, a 
public school may conduct an evaluation that is lesser in scope than a summative 
evaluation but uses the portions of the evaluation framework and evaluation 
rubrics that are relevant to the evaluation. 
 

8.07 A teacher shall: 
 

8.07.1 Participate in the Teacher Excellence and Support System, including 
without limitation in: 
 
8.07.1.1 Classroom observations; and 

 
8.07.1.2 Pre-observation and post-observation conferences; and 

 
8.07.2 Collaborate in good faith with the evaluator to develop the teacher’s 

professional learning plan under Ark. Code Ann. § 6-17-2806(a) and 
Section 6.0 of these rules.  If a teacher and evaluator cannot agree on the 
professional learning plan, the evaluator’s decision shall be final. 
 

8.07.3 A failure to comply with Section 8.07 of these rules may be reflected in 
the teacher’s evaluation. 
 

8.08 A public school that in the 2012-2013 and 2013-2014 school years uses a 
nationally recognized system of teacher evaluation and support that is 
substantially similar to the Teacher Excellence and Support System may continue 
to use that system and is deemed to have met the requirements of Section 8.0 of 
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these rules.  In order for a public school to continue to use an alternate, nationally 
recognized system of teacher evaluation and support that is substantially similar 
to the Teacher Excellence and Support System beyond the 2013-2014 school year, 
the public school shall submit the following in writing to the Arkansas 
Department of Education, Assistant Commissioner for Human Resources and 
Licensure, by December 31, 2012: 

 
8.08.1 The name of the alternate, nationally recognized system of teacher 

evaluation and support; and 
 

8.08.2 A brief description of the alternate, nationally recognized system of 
teacher evaluation and support, including an explanation of how it is 
substantially similar to the Teacher Excellence and Support System. 

 
8.08.3 The Arkansas Department of Education Assistant Commissioner for 

Human Resources and Licensure shall, by March 31, 2013, approve or 
deny the continued use of the alternate, nationally recognized system of 
teacher evaluation and support beyond the 2013-2014 school year. 

 
Source:  Ark. Code Ann. § 6-17-1504 and § 6-17-2808 
 

9.0 ADMINISTRATOR EVALUATIONS 
 
The Department of Education shall provide technical assistance to school districts for developing 
and implementing instruments to evaluate administrators that weight an administrator evaluation 
on student performance and growth to the same extent as provided for teachers under the 
Teacher Excellence and Support System.   
 
Source:  Ark. Code Ann. § 6-17-2809 
 
10.0 INCORPORATION INTO SCHOOL DISTRICT CONTRACTS AND POLICIES 
 

10.01 Pursuant to Ark. Code Ann. § 6-13-1305, the policy adopted by local school 
district boards of directors to implement site-based decision making shall address 
teacher evaluations, professional learning plans, and teacher support under the 
Teacher Excellence and Support System, Ark. Code Ann. § 6-17-2801 et seq. 

 
10.02 Every teacher contract renewed or entered into after July 27, 2011 is subject to 

and shall reference Title 6, Chapter 17, Subchapter 28 of the Arkansas Code. 
 
Source:  Ark. Code Ann. § 6-13-1305 and § 6-17-2808 
 
11.0 PROFESSIONAL DEVELOPMENT, LICENSING AND FUNDING 
 

11.01 Pursuant to Ark. Code Ann. § 6-15-1004, to renew a teaching license, a teacher 
shall participate in continuing education and professional development: 
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11.01.1 Based on the teacher’s evaluation and professional learning plan under 

 the Teacher Excellence and Support System;  
 
  11.01.2 As required under Ark. Code Ann. § 6-17-704 and other law; and 
 
  11.01.3 As required by the State Board of Education. 
 

11.02 Licensed personnel may earn the twelve (12) hours of professional development 
credit required under Ark. Code Ann. § 6-17-405 through online professional 
development credit approved by the Department of Education and related to the: 

 
  11.02.1 School district’s Arkansas Comprehensive School Improvement Plan; or 
 
  11.02.2 Teacher’s professional learning plan under the Teacher Excellence and  

 Support System. 
 

11.03 A teacher shall complete any missed hours of professional development through 
professional development that is: 

 
11.03.1 Substantially similar to the professional development missed and  

approved by the person responsible for the teacher’s summative   
evaluation under the Teacher Excellence and Support System; and 

 
11.03.2 Delivered by any method, online or otherwise, approved by the  

 Department of Education under the State Board of Education rules. 
 

11.04 Funding for professional development for teachers in Arkansas public schools 
required under the Teacher Excellence and Support System, other law or rule, or 
by the school district shall be used for professional development activities and 
materials that: 

 
  11.04.1 Improve the knowledge, skills, and effectiveness of teachers; 
 

11.04.2 Address the knowledge and skills of administrators and paraprofessionals  
 concerning effective instructional strategies, methods, and skills;  

 
  11.04.3 Lead to improved student academic achievement; and 
 

11.04.4 Provide training for school bus drivers as outlined in rules promulgated  
             by the State Board of Education. 

 
Source:  Ark. Code Ann. § 6-15-1004; § 6-17-704; § 6-17-705; and § 6-20-2305 
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12.0 SCHOOL PERFORMANCE REPORT 
 
Beginning with the 2017-2018 school year, for the school year covered by a school performance 
report pursuant to Ark. Code Ann. § 6-15-1402, the school performance report shall include: 
 

12.01 The total number of teachers who are employed in the public school; and 
 

12.02 Of that total, the number who meet each of the following criteria: 
 

12.02.1 Highly qualified teacher;  
 

12.02.2 Identified as proficient or above under the Teacher Excellence and 
 Support System for the school; and 

 
12.02.3 Certified by the National Board for Professional Teaching Standards. 

 
Source:  Ark. Code Ann. § 6-15-1402 
 
13.0 EFFECTIVE DATE 
 
Beginning in the 2014-2015 school year, a public school shall implement the Teacher Excellence 
and Support System for all teachers employed at the public school under these rules established 
by the State Board of Education. 

 
Source:  Ark. Code Ann. § 6-17-2808 
 
14.0 APPLICABLE STUDENT GROWTH MODELS MEASURES 
 
14.01 The following student growth measures will be incorporated into the summative 

evaluation process prior to the implementation of the PARCC assessment system: 
 

14.01.1 In grades and subjects where growth model data are available, and of 
sufficient number of students to support reliable inferences, ACTAAP 
assessments will be used as external assessments in the determination of 
teacher’s ratings. 

 
14.01.2 No teacher will be designated as Distinguished unless that teacher’s 

summary growth statistics meet or exceed a threshold of growth among all 
teachers in the state. 

 
14.01.3 If a teacher’s summary growth statistics do not meet the applicable 

threshold of growth for the two consecutive years immediately preceding 
the teacher’s evaluation, the teacher’s summative evaluation determination 
set forth in Section 5.02.2 of these rules shall be lowered by one 
performance level. 
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14.01.4 Prior to the start of the 2012-2013 school year, the Department of 
Education shall establish the applicable growth threshold and will 
disseminate that threshold to all public school districts and open-
enrollment charter schools. 

 
14.012 In order to allow for further review of the proposed Partnership for Assessment of 

Readiness for College and Careers (PARCC) assessments, the Arkansas Department of 
Education shall establish applicable growth models following the full implementation of 
the PARCC assessment system.  Beginning with the 2015-2016 school year, the PARCC 
assessment will be used as the external assessment measure required by these rules and 
the Teacher Excellence and Support System. 

 
14.023 The applicable growth models established by the Arkansas Department of Education 

shall be used for all growth determinations necessary for compliance with these rules and 
the Teacher Excellence and Support System. 



SUMMARY OF PROPOSED CHANGES 
ARKANSAS DEPT. OF EDUCATION RULES GOVERNING EDUCATOR LICENSURE 

 
The proposed Rules Governing Educator Licensure replace seven current Department rules: 
 
 ADE Rules Governing Initial, Standard/Advanced Level and Provisional Teacher Licensure; 
 ADE Rules Governing Initial and Standard/Advanced Level School Administrator Licensure; 
 ADE Rules Governing the Addition of Areas of Licensure or Endorsement; 
 ADE Rules Governing The Requirements And Procedures For Renewing A 

Standard/Professional Arkansas Teaching License; 
 ADE Rules Governing Teacher Licensure by Reciprocity;  
 ADE Rules Governing Parental Notification of an Assignment of a Non-Licensed Teacher to 

Teach a Class for More Than Thirty Consecutive School Days During a School Year; and 
 ADE Rules Governing the Licensure of Speech Language Pathologists by the State Board. 
 
The proposed Rules also change the current substantive rules as follows. Changes from the 
Licensure Task Force or Professional Licensure Standards Board are notated by (TF) or (PLSB): 
 
1. Eliminate the Induction process and the state-mandated performance assessment (Praxis III) 

currently required of all novice teachers before a standard license is issued. Mentoring will 
still be required of all novice teachers and administrators, but mentoring will not be a 
prerequisite for licensure. (TF) (PLSB) 
 

2. Eliminate the Initial License. Because the state-mandated performance assessment will no 
longer be required, and because mentoring will no longer be a licensure pre-requisite, all new 
teachers will receive a standard 5-year license. (TF) (PLSB) 
 

3. Eliminate the requirement that an applicant seeking first-time licensure in special education 
also license in another general education area, and allow first-time licensure in special 
education to be K-12 (Appendix A).  

 
4. Eliminate the requirement that an individual seeking the library media science endorsement 

have two years of prior classroom teaching experience (Appendix A).  
 

5. Eliminate the Initial Administrator License and the Administrator Induction process. New 
administrators will be required to take and pass the state-mandated administrator licensure 
assessment before being licensed. Mentoring will still be required but will not be a pre-
requisite for administrator licensure. Candidates will no longer be required to complete 1 
year of administrative experience before receiving an administrator license. (TF) (PLSB) 

 
6. Eliminate the separate Administrator License for Arkansas Correctional Schools (ACS), and 

allow licensed teaching experience in ACS to count towards the experience requirement for 
any administrator licensure. 
 

7. Section 2.03 defines “Accredited Teacher Preparation Program” to include any teacher 
preparation program accredited by an accrediting organization recognized by the U.S. 



Department of Education or the Council for Higher Education Accreditation. The only 
organizations so recognized are the National Council for Accreditation of Teacher Education 
(NCATE) and the Teacher Education Accreditation Council (TEAC), which are merging to 
form a new organization, the Council for Accreditation of Educator Preparation (CAEP). 
Consistent with current rules, “accredited” also includes a teacher preparation program 
approved by another state. 
 

8. Section 2.05 and Appendix A change the building-level administrator licenses from the 
current P-8 and 5-12 levels to a single K-12 level. (PLSB) As a result of this change, section 
6.01.4.1 has been modified to require candidates for building-level administrator to undergo 
two internships – one at the elementary (K-6) level and one at the secondary (7-12) level.  

 
9. Sections 2.08 and 4.0 rename the existing “Non-Instructional Student Services License” to 

“Ancillary Standard License” to reduce confusion as to the functions performed by those 
holding such licenses.  
 

10. Section 2.20 redefines “Program of Study” to allow coursework for the addition of licensure 
content areas or endorsements to be taken at accredited, out-of-state colleges or universities. 
Programs of studies will be required to be approved by the Department and aligned with 
Arkansas licensure standards. 
 

11. Section 2.26 requires that coursework taken to add an endorsement or administrator license 
must be completed with a 2.5 GPA for undergraduate work and a 3.0 GPA for graduate 
work. (TF) (PLSB) 
 

12. Section 3.01.5.2 clarifies that an out-of-state education degree will be accepted for first-time 
licensure only if the degree is of a type accepted for licensure in that state.  
 

13. Section 3.01.5.3 require a first-time licensure applicant whose degree is more than 10 years 
old to complete a program of study, to bring them up-to-date with current teaching practices. 

 
14. Sections 4.01 and 4.02 create a new ancillary license for clinical counseling specialist. These 

individuals will be eligible to work as public school counselors, but will not be required to 
have classroom teaching experience before licensing. They may not progress to an 
administrator license, nor may they add other endorsements or content areas, without a 
program of study. The traditional school counselor endorsement will be retained for those 
individuals with classroom experience who desire the opportunity to add other content areas.  
 

15. Section 5.03: Current rule allows an individual to add another licensure content by testing 
only for content areas at the same grade level as the individual’s license. These revisions 
allow an individual to test out up to one grade level above or below the grade levels of the 
individual’s license. (TF) (PLSB) 
 

16. Section 6.01.3, 6.02.3 and 6.03.3 eliminate the requirement that the master’s degree required 
for administrator licensure be from an NCATE-accredited school. Degrees will be recognized 



from schools with any accreditation recognized by the U.S. Department of Education or the 
Council for Higher Education Accreditation.   

 
17. Section 6.01.6.2 revises current requirements to allow experience working under a career-

technical permit issued by the Arkansas Department of Career Education to count towards 
the classroom teaching experience required to qualify for administrator licensure.  

 
18. Sections 6.01.6.3, 6.02.6.8 and 6.03.7.2 allow experience at the Department of Education or 

in an education service cooperative to count towards fulfilling the experience requirements 
for an Administrator License.  

 
19. Section 6.03.6 requires an individual seeking a district-level Administrator License to have at 

least four years of classroom or building-level administrator experience.  
 

20. Section 7.01.2 modifies licensure renewal requirements so that a licensee’s professional 
development hours may be verified by “an authorized representative of the employing school 
district or organization, rather than only a superintendent, HR director, or agency director.  

 
21. Sections 8.09 and 8.12 modify the requirements for mentoring novice teachers and beginning 

administrators so that mentoring is no longer a requirement for licensure, but is instead an 
accreditation requirement for public schools and school districts.  

 
22. Section 8.09.5 allows a Pre-K teacher to undergo mentoring through the mentoring program 

expected to be developed by the Arkansas Department of Human Services, as an alternative 
to ADE’s mentoring program.  

 
23. Section 8.10.2 modifies the mentoring reporting requirements to require submission through 

ADE’s online data system rather than by paper forms.  
 
24. Section 8.11 modifies ADE’s mentoring quality control efforts by eliminating the 

requirement that ADE staff interview all mentored teachers.  
 
25. Sections 9.01.3 and 9.01.4 allow the Commissioner of Education or the State Board of 

Education, on the request of a school board or in the event of a state takeover, to allow for an 
unlicensed individual to fill a district-level administrator position for up to three (3) years.  

 
26. Section 10.01 through 10.05 establish transition provisions to assist in the transition from the 

current rules to the new rules, for those individuals who hold an Initial or Provisional License 
(or licensure completion plan) issued under the current rules. Section 10.06 establishes 
transition provisions to assist in the transition from the current rules to the new rules, for 
those individuals who are enrolled in a program of study prior to July 1, 2014.  

 
27. Appendix A adds a new combined licensure area in mathematics/physics, and separates the 

licensure areas of earth science and physical science. It also allows library media science to 
be obtained as initial licensure areas in grades P-8 and 7-12. Current rules allow library 
media science only as an add-on to an existing license.  



 
The proposed rules also implement, in Appendix A, the following recommendations of the 
Licensure Task Force, as endorsed by the Professional Licensure Standards Board: 
 
1. Levels of initial licensure will convert from P-4, 4-8, 7-12 to K-6, 4-8, and 7-12.  
2. An initial Birth to Pre-kindergarten (B-PK) license and an age ¾ endorsement to a K-6 

license will be developed under an approved program of study.  
3. Initial licensure in special education shall be K-12 only.  
4. An endorsement for content specialist at K-6 will require a minimum number of subject 

matter courses developed under an approved program of study.   
5. Candidates for 4-8 licensure must concentrate in two core subject areas of their choice 

(English, mathematics, science, social studies) and pass the appropriate content assessments.   
6. The current 5-6 endorsement for P-4 will be eliminated, but retained for 7-12.  
7. Content area teachers, adding another level of licensure through testing, may only test one 

level above or below that of their initial license.  Any level so added may not become a 
platform to test out of an additional level.  

a. Anyone choosing to add an area more than one level above or below initial license 
must complete a program of study as identified by the State Board. 

b. Added endorsements as identified by the State Board may not be added to a current 
license through testing, but only by completing a program of study approved by the 
State Board and passing the required state-approved assessment(s).   

8. The level of initial licensure for music, art, physical education/health, foreign language, and 
speech/drama will convert from P-12 (possessing both P-8 and 7-12 licenses) to K-12. 

a. Such candidates will not be allowed to add PK or Adult Education endorsements 
through testing, but only by completing a State Board approved program of study. 

b. P-12 or K-12 adding a K-6 and/or 4-8 will need to complete a program of study 
inclusive of reading, mathematics, and appropriate developmental psychology, as 
well as complete the required content assessment. 

c. The only areas P-12 or K-12 can add through testing are at 7-12, as well as the K-12 
areas of music, art, physical education/health, foreign language, and speech/drama. 

9. The 4-8 level of licensure for the Integrated Vocational Education areas of Industrial 
Technology Education, Family and Consumer Sciences, Agriculture Sciences and 
Technology, and Marketing Technology shall be discontinued.  

10. The 4-8 and 7-12 levels of licensure for the Integrated Vocational Education area of Business 
Technology shall be retained as a 4-12 level.  

11. The post-secondary level of licensure for the Integrated Vocational Education areas of 
       Industrial Technology Education, Family and Consumer Sciences, Agriculture Sciences and 

Technology, Marketing Technology, and Business Technology shall be discontinued.  
12. The process, procedures and requirements for adding additional licensure areas shall become 

the responsibility of the Arkansas Department of Education (Department) in consultation 
with Arkansas institutions of higher education with final approval by the State Board.   

13. A subject-specific test will be obtained, as an option to the Principles of Learning and 
Teaching (PLT) exam, for use in adding English as a Second Language (ESL) endorsement. 

14. A subject-specific test will be obtained for use in adding a journalism endorsement.  
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1.0 Regulatory Authority and Purpose 
 

1.01 These Rules shall be known as Arkansas Department of Education Rules 
Governing Educator Licensure.  

 
1.02 The State Board of Education enacts these Rules pursuant to its authority as set 

forth in Ark. Code Ann. §§ 6-11-105, 6-17-401 et seq., and 25-15-201 et seq. 
 
1.03 The purposes of these Rules are to: 
 

1.03.1 Establish requirements and procedures for the issuance, licensure, 
relicensure, and continuance of licensure of educators in the public 
schools of this state, as required by Ark. Code Ann. § 6-17-402; 

 
1.03.2 Provide for the acceptance of educator licenses by reciprocity, as required 

by Ark. Code Ann. § 6-17-403;  
 
1.03.3 Implement as a prerequisite to licensure the requirement of basic-skills, 

pedagogical, and content-area assessments, as required by Ark. Code Ann. 
§§ 6-17-402, 6-17-601, & 6-15-1004; 

 
1.03.4 Implement as a prerequisite to licensure the requirement of college 

coursework in Arkansas History for certain educators, as required by Ark. 
Code Ann. § 6-17-418; and 

 
1.03.5 Provide for the issuance of provisional licenses, as required by Ark. Code 

Ann. §§ 6-17-403 & 6-17-418. 
 
1.04 These Rules provide four pathways to educator licensure: 
 

1.04.1 Completion of a bachelor’s or higher degree from an accredited teacher 
preparation program at an accredited college or university;  

 
1.04.2 Completion of an accredited speech-language pathology or school 

psychology program;  
 
1.04.3 Completion of a master’s or higher degree in Counseling; and  
 
1.04.4 Licensure by reciprocity. 

 
1.05 In addition to the pathways contained in these Rules, the Department’s Rules 

Governing the Non-Traditional Licensure Program provide other pathways to 
licensure for individuals holding a bachelor’s degree or higher from an accredited 
college or university, including without limitation: 
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1.05.1 Completion of the Arkansas Professional Pathway to Teacher Licensure 
(APPTL), formerly known as the Non-Traditional Licensure Program; 

 
1.05.2 Professional Teaching Permits and Provisional Professional Teaching 

Licenses for experienced professionals to teach in their areas of expertise;  
 
1.05.3 Acceptance into the Teach for America program; and 
 
1.05.4 Completion of a master’s degree in teaching from an accredited teacher 

preparation program at an accredited college or university.  
 

1.06 In addition to the pathways contained in these Rules, the Arkansas Department of 
Career Education Program Policies and Procedures for Career and Technical 
Education provide other pathways to licensure for individuals who: 

 
1.06.1 Hold a bachelor’s or higher degree in the career or technical area to be 

taught; or 
 
1.06.2 Document a minimum of four (4) years of experience in the career or 

technical area to be taught, and hold a high school diploma or GED 
credential. 

 
2.0 Definitions 
 
 For the purposes of these Rules: 
 

2.01 “Accredited College or University” means an institution of higher education that 
is regionally or nationally accredited by an accrediting organization recognized by 
the U.S. Department of Education or the Council for Higher Education 
Accreditation. 

 
2.02 “Accredited Speech-Language Pathology or School Psychology Program” means 

a speech-language pathology or school psychology program that is offered by an 
accredited college or university, and the program is: 

 
2.02.1 Nationally accredited by the Council on Academic Accreditation in 

Audiology and Speech-Language Pathology of the American Speech-
Language-Hearing Association; or 

 
2.02.2 Nationally accredited in school psychology by the Commission on 

Accreditation of the American Psychological Association; or  
 
2.02.3 Approved by the National Association of School Psychologists; or 
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2.02.4 Nationally accredited by an accrediting organization recognized by the 
U.S. Department of Education or the Council for Higher Education 
Accreditation. 

 
2.03 “Accredited Teacher Preparation Program” means a teacher preparation program 

that is: 
 

2.03.1 Nationally accredited by the National Council for Accreditation of 
Teacher Education (NCATE), Teacher Education Accreditation Council 
(TEAC), or Council for Accreditation of Educator Preparation (CAEP); or 

 
2.03.2 Nationally accredited by an accrediting organization recognized by the 

U.S. Department of Education or the Council for Higher Education 
Accreditation; or 

 
2.03.3 Approved by the licensing authority of a state government. 

 
2.04 “Additional Licensure Plan (ALP)” means a plan approved by the Office of 

Educator Licensure that allows an individual holding a Standard, Advanced, or 
Provisional License (by reciprocity only) to accept employment or assignment in 
an out-of-area position, prior to completion of the requirements for the required 
endorsement, licensure content area, or level of licensure, for no more than three 
(3) years dependent on successful progress towards completion.  

 
2.05 ”Administrator License” means a five (5)-year renewable license, issued by the 

State Board, which allows the license holder to serve as an administrator in 
Arkansas public schools. Administrator licenses include: 

 
2.05.1 Curriculum/Program Administrator – A school leader who is responsible 

for program development and administration, and who may be responsible 
for employment evaluation decisions, in one (1) of the following areas: 

 
2.05.1.1 Special Education; 
2.05.1.2 Gifted and Talented Education; 
2.05.1.3 Career and Technical Education; 
2.05.1.4 Content Area Specialist, in a licensure content area; 
2.05.1.5 Curriculum Specialist; or 
2.05.1.6 Adult Education; 

 
2.05.2 Building-Level Administrator – A Principal, Assistant Principal, or Vice 

Principal in an Arkansas public school or in the Arkansas Correctional 
Schools; 

 
2.05.3 District-Level Administrator – A superintendent, assistant/associate 

superintendent, or deputy superintendent.  
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2.06 “Administrator Licensure Completion Plan (ALCP)” means a plan approved by 
the Office of Educator Licensure that allows an individual holding a Standard or 
Advanced License to accept employment as an administrator, prior to completion 
of the requirements for an Administrator License, for no more than three (3) years 
dependent on successful progress towards completion.  

 
2.07 “Advanced License” means a five (5)-year renewable license, issued by the State 

Board, which allows the license holder to teach in Arkansas public schools, and 
which is issued upon request of a teacher who has documented the completion of 
a Master’s Degree and three years of teaching experience or who has documented 
current National Board Certification. 

 
2.08 “Ancillary Standard License” means a five (5)-year renewable license, issued by 

the State Board, that does not require prior classroom teaching experience, and 
which allows the license holder to practice in Arkansas public schools as a School 
Psychology Specialist, Speech Language Pathologist, or Clinical Counseling 
Specialist. 

 
2.09 “Beginning Administrator” means an individual who: 
 

2.08.1 Holds an Administrator License and has less than one (1) year of public 
administrative experience, not including student internship; or 

 
2.08.2 Is employed as an administrator under an ALCP and waiver by a public 

school district, open-enrollment public charter school, or other 
organization.  

 
2.10 “Department” means the Arkansas Department of Education. 
 
2.11 “Endorsement” means a teaching or administrative licensure area which may be 

added to a Standard or Advanced License only by:  
 

2.10.1 The completion of a program of study; or  
 
2.10.2 Reciprocity recognition of a license endorsement from another state or 

country.  
 
2.12 “Good Standing” means that:  

 
2.12.1 There are no ethics or similar proceedings pending against a licensee; 
 
2.12.2 The licensee has not been sanctioned for ethics or similar charges against 

the license during the two (2) most recent years of teaching experience, if 
any; and  

 
2.12.3 The license is current in the licensing state or country. 
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2.13 “Highly-Qualified Teacher” means a teacher who is highly qualified as defined by 

the Department’s Rules Governing Highly Qualified Teachers Promulgated 
Pursuant to the No Child Left Behind Act of 2001.  

 
2.14 “Internship” means a practical administrative or curricular experience within a 

program of study, which provides the candidate with practice in the specific 
licensure content area, or in the specific administrative area and level sought.  

 
2.14.1 Internships must take place in a K-12 public or private school, the 

Arkansas Correctional Schools, or in another setting as approved by the 
Department.  

 
2.14.2 A separate internship is required for each administrative area and level 

sought.  
 
2.15 “Level of Licensure” means the grade/age level parameter of the teaching license 

as identified in Appendix A, Areas and Levels of Licensure. 
 
2.16 “Licensure Content Area” means a particular content field as recognized by the 

State Board. Licensure content areas are listed in Appendix A, Areas and Levels 
of Licensure. 

 
2.17 “Novice Teacher” means a licensed teacher employed under an employment 

contract with a public school or district who: 
 

2.17.1 Has less than one (1) year of public school classroom teaching experience, 
not including student internship or substitute teaching; and 

 
2.17.2 Has been assigned lead responsibility for a student’s learning in a 

subject/course with aligned performance measures.  
 
2.18 “Out-of-Area Position” means a licensed position requiring a particular 

endorsement, licensure content area, or level of licensure that the employee filling 
the position does not currently hold. 

 
2.19 “Portfolio” means an accumulation of materials and documented experiences 

reflecting the competencies of the candidate with regard to Arkansas 
Administrator Licensure Standards as required by a program of study. 

 
2.19.1 A separate portfolio is required for each area and level of administrator 

licensure sought. 
 
2.19.2 A portfolio must be assessed by: 

 
2.19.2.1 The program of study faculty; and 
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2.19.2.2 At least one external evaluator who is a practicing or former 

school administrator, holding a current administrator license, 
who is not employed by the college or university offering the 
program of study. 

 
2.20 “Program of Study” means a curriculum that requires a candidate to demonstrate 

and document competency in the specific knowledge, skills, and dispositions for a 
particular endorsement, licensure content area, or level of licensure, and is: 

 
2.20.1 Provided by an accredited college or university; 
 
2.20.2 Aligned with Arkansas licensure standards;  and 
 
2.20.3 Approved by the Department.  

 
2.21 “Provisional License” means a temporary one-year license, issued by the State 

Board, which allows the license holder to teach in Arkansas public schools. For 
the purpose of these Rules, “Provisional License” does not include a provisional 
license issued pursuant to the Department’s Rules Governing the Non-Traditional 
Licensure Program.  

 
2.22 “Reciprocity” means the recognition of a teaching license from another state or 

country based on these Rules or the terms of the National Association of State 
Directors of Teacher Education and Certification (NASDTEC) Interstate 
Agreement for Educator Licensure.   

 
2.23 ”Standard License” means a five (5)-year renewable license, issued by the State 

Board, which allows the license holder to teach in Arkansas public schools. 
 
2.24 “Standard License Equivalent” means a current, unrestricted, non-probationary, 

non-provisional teaching license that allows an individual to work as a teacher, 
administrator, counselor, or library media specialist in another state’s public 
schools and is in good standing with the licensing state.  

 
2.25 “State Board” means the Arkansas State Board of Education.  
 
2.26 “Successful Completion” means, solely in relation to post-secondary credit-hours 

taken to add an endorsement or administrator licensure to a license: 
 

2.26.1 Maintaining a minimum grade-point average (GPA) of 2.50 for 
undergraduate-level coursework; and 

 
2.26.2 Maintaining a minimum grade-point average (GPA) of 3.00 for graduate-

level coursework.  
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2.27 ”Waiver” means an approval granted by the Department allowing a public school 
district or open-enrollment public charter school to employee a licensed 
individual in an out-of-area position for more than thirty (30) days during one (1) 
school year.  

 
 
3.0 Instructional License Requirements 
 

Standard License – Traditional (Expired or No Previous License) 
 
3.01 The Office of Educator Licensure shall issue a Standard License upon receipt of 

the following from an applicant who does not hold a current, valid educator 
license from Arkansas or another state or country: 

 
3.01.1 A completed application for licensure, with payment of any applicable 

fees as established by the State Board pursuant to Ark. Code Ann. § 6-17-
422(h)(3)(C); 

 
3.01.2 Documentation that the applicant has successfully completed all 

background checks required by the Department’s Rules Governing 
Background Checks and License Revocation;  

 
3.01.3 An official score report reflecting passing scores, as approved by the State 

Board, on the appropriate basic-skills, pedagogical, and content-area 
assessments as mandated by the State Board; 
 

3.01.4 An official transcript from an accredited college or university 
documenting an awarded bachelor’s degree or higher;  

 
3.01.5 Documentation of successful completion of an accredited teacher 

preparation program; 
 

3.01.5.1 An awarded education degree from an institution inside of 
Arkansas shall be recognized for licensure only if the 
institution’s Licensure Officer signs and verifies the 
application for licensure; 

 
3.01.5.2 An awarded education degree from an institution outside of 

Arkansas shall be recognized for licensure only if the degree is 
recognized for licensure in the state where the institution 
maintains its principal place of business; 

 
3.01.5.3 An applicant who has never been licensed and whose most 

recent education degree or teacher preparation program was 
completed more than ten (10) years before the date of 
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application shall be required to complete a program of study as 
determined by an accredited teacher preparation program; 

 
3.01.6 For an applicant seeking licensure in Elementary Education (K-6), Middle 

School (4-8), or Secondary Social Studies (7-12), documentation of the 
successful completion of three (3) college credit-hours in Arkansas 
History at an accredited college or university; and 

 
3.01.7 For an applicant holding an expired license from another state or country, 

a copy of the expired license.  
 

 
 Standard License - Reciprocity 
 

3.02 The Office of Educator Licensure shall issue a Standard License upon receipt of 
the following from an applicant holding a current, valid educator license from and 
in good standing with another state or country: 

 
3.02.1 A completed application for licensure, with payment of any applicable 

fees as established by the State Board pursuant to Ark. Code Ann. § 6-17-
422(h)(3)(C); 

 
3.02.2 Documentation that the applicant has successfully completed all 

background checks required by the Department’s Rules Governing 
Background Checks and License Revocation;  

 
3.02.3 A copy of the out-of-state or out-of-country license(s) held by the 

applicant; 
 
3.02.4 An official score report reflecting passing scores, as approved by the State 

Board, on the appropriate basic-skills, pedagogical, and content-area 
assessments as mandated by the State Board; 

 
3.02.4.1 This requirement shall be waived upon the receipt of all test 

scores required for licensing in a licensing state;  
 
3.02.4.2 This requirement shall be waived upon the receipt of 

documentation on school district, agency, or organization 
letterhead of at least three (3) years of experience in another 
state as a licensed teacher, administrator, library media 
specialist, or counselor, or similar licensed experience in a 
licensure content area or level of licensure; 

 
3.02.5 An official transcript documenting an awarded bachelor’s degree or higher 

from an accredited college or university; 
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3.02.6 Documentation of one (1) of the following: 
 

3.02.6.1 Successful completion of a program of teacher education at an 
accredited college or university, but only if the applicant 
possesses a Standard License Equivalent;  

 
3.02.6.2 Successful completion of an accredited teacher preparation 

program; or 
 
3.02.6.3 Current certification from the National Board of Professional 

Teaching Standards; and 
 
3.02.7 For applicants seeking licensure in Elementary Education (K-6), Middle 

School (4-8), or Secondary Social Studies (7-12), documentation of the 
successful completion of three (3) college credit-hours in Arkansas 
History at an accredited college or university. 

 
3.02.8 An applicant holding an expired license from another state or country may 

seek licensure by complying with the requirements of Section 3.01 of 
these Rules.  

 
 
Provisional License 
 
3.03 The Office of Educator Licensure shall issue a non-renewable, one (1) year 

Provisional License to an applicant who: 
 

3.03.1 Submits a completed application for Provisional licensure, with payment 
of any fees (if applicable) as established by the State Board pursuant to 
Ark. Code Ann. § 6-17-422(h)(3)(C); 

 
3.03.2 Submits proof of employment with an Arkansas public school district, 

open-enrollment public charter school, or other agency or organization, in 
a position that requires an educator license; and  

 
3.03.3 Meets all of the requirements of Sections 3.01 or 3.02 of these Rules 

except for: 
 

3.03.3.1 Successful completion of Arkansas History coursework 
required by 3.01.5 or 3.02.7; or  

 
3.03.3.2 Submission of an official score report reflecting passing scores, 

as approved by the State Board, on the appropriate pedagogical 
and content-area assessments as mandated by the State Board, 
as required by 3.01.3 or 3.02.4. 
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Advanced License 
 
3.04  The Office of Educator Licensure shall issue an Advanced License upon receipt 

of the following from an applicant holding a current Standard License: 
 

3.04.1  A completed application for Advanced licensure, with payment of any 
applicable fees as established by the State Board pursuant to Ark. Code 
Ann. § 6-17-422(h)(3)(C); and 

 
3.04.2  Documentation of one (1) of the following: 
 

3.04.2.1  Current certification from the National Board of Professional 
Teaching Standards; or 

 
3.04.2.2  Three years of teaching experience and an official transcript 

documenting an awarded master’s or higher degree, from an 
accredited college or university, in education or in a licensure 
content area.  

 
 

4.0 Ancillary License Requirements 
 

4.01  The Office of Educator Licensure shall issue an Ancillary Standard License in 
Speech Language Pathology, School Psychology, or Clinical Counseling upon 
receipt of the following from an applicant, whether or not the applicant is licensed 
in another state: 

 
4.01.1  A completed application for licensure, with payment of any applicable 

fees as established by the State Board pursuant to Ark. Code Ann. § 6-17-
422(h)(3)(C); 

 
4.01.2  Documentation that the applicant has successfully completed all 

background checks required by the Department’s Rules Governing 
Background Checks and License Revocation; 

 
4.01.3  An official score report reflecting passing scores, as approved by the State 

Board, on the specialty area assessment for Speech Pathology, School 
Psychology, or Guidance Counseling as mandated by the State Board; and 

 
4.01.4  Documentation of one (1) of the following: 
 

4.01.4.1  An official transcript documenting an awarded master’s or 
higher degree, from an accredited college or university, in 
Speech Language Pathology, and either: 
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4.01.4.1.1 Successful completion of a graduate-level, 
accredited Speech-Language Pathology program; or 

 
4.01.4.1.2 Certification of Clinical Competence in Speech-

Language Pathology from the American Speech-
Language-Hearing Association;  

 
4.01.4.2  An official transcript documenting an awarded master’s or 

higher degree, from an accredited college or university, in 
School Psychology, Counseling, or Psychology, and successful 
completion of a graduate-level, accredited School Psychology 
program; or 

 
4.01.4.3 An official transcript documenting an awarded master’s or 

higher degree, from an accredited college or university, in 
Counseling. 

 
4.02 The Ancillary Standard License in Clinical Counseling is an alternative pathway 

to licensure for individuals who desire to work as a school counselor but lack the 
classroom teaching licensure required for a counseling endorsement.  

 
4.02.1 An individual holding an Ancillary Standard License in Clinical 

Counseling may not add a licensure content area, endorsement, or level of 
licensure, or be eligible for an administrator license, except by meeting the 
criteria of Section 4.03 of these Rules.  

 
4.03 The Office of Educator Licensure shall add a licensure content area, endorsement, 

or level of licensure to an Ancillary Standard License only upon receipt of the 
following from an applicant: 

 
4.03.1  A completed application for licensure, with payment of any applicable 

fees as established by the State Board pursuant to Ark. Code Ann. § 6-17-
422(h)(3)(C); 

 
4.03.2  An official transcript documenting the successful completion of a program 

of study at an accredited teacher preparation program, to include an 
internship in the licensure content area to be taught; and 

 
4.03.3  An official score report reflecting passing scores, as approved by the State 

Board, on the appropriate basic-skills, pedagogical, and content-area 
assessment(s) as mandated by the State Board. 

 
4.04 Notwithstanding the requirements of Section 4.03, an individual holding an 

Ancillary Standard License in Speech Language Pathology may add a 
Curriculum/Program Administrator License in Special Education by meeting the 
criteria of Section 6.02 of these Rules.  
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5.0 Endorsements, Areas and Levels of Licensure 
 

5.01  Except as otherwise provided herein, a Standard or Advanced License shall be 
issued for and shall reflect only those licensure content areas, endorsements, and 
levels of licensure that are recognized by the State Board.  

 
5.01.1  Content areas, levels, and endorsements listed on an out-of-state license 

shall be recognized for licensure through reciprocity, as follows:  
 

5.01.1.1 An applicant from a state with a reciprocity agreement through 
the National Association of State Directors of Teacher 
Education and Certification (NASDTEC) shall receive the 
Arkansas-equivalent licensure content areas, endorsements, or 
levels of licensure provided all other licensure requirements 
have been met.  

 
5.01.1.2 An applicant whose content area, endorsement, or level is not 

recognized by Arkansas shall receive the licensure content 
area, endorsement, or level of licensure that most closely 
parallels their out-of-state licensure area, endorsement, or level.  

 
5.01.1.3  If none of the content areas or endorsements listed on an out-

of-state license parallel an Arkansas licensure content area, the 
Office of Educator Licensure shall issue a license reflecting the 
same content area or endorsement reflected on the out-of-state 
license, with a notation that the identified content area or 
endorsement is by reciprocity and is not an approved Arkansas 
licensure content area or endorsement. 

 
5.01.2 Content areas, levels, and endorsements listed on an out-of-country license 

may be recognized for reciprocity in accordance with the credential 
evaluation required in Section 8.04 of these Rules. An applicant whose 
content area, endorsement, or level is not recognized by Arkansas shall 
receive the licensure content area, endorsement, or level of licensure that 
most closely parallels their out-of-country licensure area, endorsement, or 
level. 

 
5.01.3 For the purpose of reciprocity, the Office of Educator Licensure may 

reference and utilize any licensure content area, endorsement, or level of 
licensure that has ever been recognized by the State Board in the past, 
regardless of whether the area, endorsement or level is current.  

 
5.01.4 Only the content areas, levels, or endorsements specifically listed on an 

out-of-state or out-of-country license shall be recognized for licensure 
through reciprocity. 
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 Addition of Areas and Endorsements 
 

5.02 The Office of Educator Licensure shall add an endorsement, licensure content 
area, or level of license to a Standard or Advanced license upon receipt of the 
following from an applicant: 

 
5.02.1 A completed application for addition of area, with payment of any 

applicable fees as established by the State Board pursuant to Ark. Code 
Ann. § 6-17-422(h)(3)(C); 

 
5.02.2 If required by Appendix A or by Section 5.03 below, an official transcript 

from an accredited college or university documenting completion of a 
Department-approved program of study; 

 
5.02.3 An official score report reflecting passing scores, as approved by the State 

Board, on the appropriate pedagogical or specialty-area assessment as 
mandated by the State Board, or as mandated by the state where the 
program of study was completed if that state requires an assessment; and 

 
5.02.4 For applicants seeking addition of Elementary Education (K-6), Middle 

School (4-8), or Secondary Social Studies (7-12), documentation of the 
successful completion of three (3) college credit-hours in Arkansas 
History at an accredited college or university. 

 
5.02.5 All teacher education coursework must be completed at an accredited 

teacher preparation program.  
 
5.03 No licensure content area or level of licensure may be added to a license by 

testing out if the area or level is more than one level above or below that of the 
initial license held by the licensee. Specifically, a Department-approved program 
of study at an accredited college or university is a required pre-requisite for: 

 
5.03.1 Adding any endorsement to any license; 
 
5.03.2 Adding any K-6 licensure content area to a license with an initial licensure 

level of  7-12, K-12, or P-12; 
 
5.03.3 Adding any 4-8 licensure content area to a license with an initial licensure 

level of B-K, K-12, or P-12; 
 
5.03.4 Adding any 4-12 licensure content area to a license with an initial 

licensure level of B-K, P-4, K-6, 1-6, K-12, or P-12; 
 
5.03.5 Adding any 7-12 licensure content area to a license with an initial 

licensure level of B-K, P-4, K-6, 1-6, or P-8; and 
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5.03.6 Adding any K-12 licensure content area to a license with an initial 
licensure level of B-K, P-4, K-6, 1-6, 4-8, 4-12, P-8, or 7-12.  

 
5.04 A licensure content area, endorsement, or level of licensure may be transferred by 

reciprocity to an existing Arkansas license only by following the requirements of 
Sections 5.02 and 5.03 above.  

 
5.05 Documentation of a minimum of two (2) years of classroom teaching experience 

is required to add the Guidance & Counseling endorsement to an existing 
Standard or Advanced License.   

 
5.06 The Office of Educator Licensure shall add a licensure content area, endorsement, 

or level of licensure to an adult education license or career-technical permit that 
was issued pursuant to regulations established by the Arkansas Department of 
Career Education, only upon receipt of the following from an applicant: 

 
5.06.1  A completed application for licensure, with payment of any applicable 

fees as established by the State Board pursuant to Ark. Code Ann. § 6-17-
422(h)(3)(C); 

 
5.06.2  An official transcript documenting the successful completion of a program 

of study at an accredited teacher preparation program, to include an 
internship in the licensure content area to be taught; and 

 
5.06.3  An official score report reflecting passing scores, as approved by the State 

Board, on the appropriate basic-skills, pedagogical, and content-area 
assessment(s) as mandated by the State Board. 

 
 
Additional Licensure Plans (ALP) 
 
5.07 The Office of Educator Licensure shall issue an Additional Licensure Plan (ALP) 

to an individual holding a Standard or Advanced License and employed in an out-
of-area position, upon the submission of a completed application for an ALP, with 
payment of any applicable fees as established by the State Board pursuant to Ark. 
Code Ann. § 6-17-422(h)(3)(C). 
 
5.07.1 An ALP is valid for a maximum of three (3) years and is not renewable. 
 
5.07.2 An ALP requiring a program of study shall remain valid only so long as 

the applicant: 
 

5.07.2.1 Successfully completes in the first year of the ALP any 
specialty-area assessment required to be designated as a highly-
qualified teacher; and  
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5.07.2.2 Successfully completes a minimum of three (3) hours of 
program-of-study coursework in the first year of the ALP and a 
minimum of six (6) hours of program-of-study coursework in 
both the second and third years.  

 
5.07.3 An ALP requiring testing only shall remain valid only so long as the 

applicant: 
 

5.07.3.1 Successfully completes in the first year of the ALP the content-
knowledge portion(s) of the required specialty-area assessment 
required to be designated as a highly-qualified teacher; or 

 
5.07.3.2 Successfully completes in the first year of the ALP a minimum 

of six (6) hours of coursework in the content area at an 
accredited college or university.  

 
5.07.4 An individual holding a provisional license issued by reciprocity is 

eligible for an ALP subject to the remaining requirements of this Section 
5.07.  

 
5.07.5 Whether or not an ALP is issued, no person shall be employed by a public 

school in an out-of-area position for more than thirty (30) days without a 
waiver issued pursuant to Section 9.0 of these Rules. 

 
 
6.0 Administrator License Requirements 
 
 Building-Level Administrator License 
 

6.01 The Office of Educator Licensure shall issue a Building-Level Administrator 
License upon receipt of the following from an applicant holding an existing 
Arkansas Standard or Advanced License: 

 
6.01.1 A completed application for licensure, with payment of any applicable 

fees as established by the State Board pursuant to Ark. Code Ann. § 6-17-
422(h)(3)(C); 

 
6.01.2 Documentation that the applicant has successfully completed any 

background checks required by the Department’s Rules Governing 
Background Checks and License Revocation;  

 
6.01.3 An official transcript documenting an awarded master’s or higher degree 

from an accredited college or university in education, educational 
leadership, or a licensure content area; 
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6.01.3.1 An awarded degree from an institution inside of Arkansas shall 
be recognized for licensure only if the institution’s Licensure 
Officer and Education Leadership Chairperson sign and verify 
the application for licensure; 

 
6.01.3.2 An awarded degree from an institution outside of Arkansas 

shall be recognized for licensure only if the degree is 
recognized for licensure in the state where the institution 
maintains its principal place of business;  

 
6.01.4 If the master’s degree is not in Educational Leadership, an official 

transcript documenting successful completion of a Department-approved, 
graduate-level program of study reflective of the standards for building-
level administrator licensure, to include two (2) internships and one (1) 
portfolio; 

 
6.01.4.1 One (1) internship shall be in grades K-6, and one (1) 

internship shall be in grades 7-12.  
 
6.01.5 An official score report reflecting passing scores, as approved by the State 

Board, on the appropriate administrative licensure assessment as mandated 
by the State Board; and 

 
6.01.6 Documentation of at least four (4) years of P-12 experience as a licensed 

classroom teacher, school counselor, or library media specialist.  
 

6.01.6.1 One (1) year of experience is defined as a minimum of one 
hundred twenty (120) days of full-time work in a single school 
year, with a minimum of fifty percent (50%) of each day spent 
as a licensed classroom teacher, school counselor, or library 
media specialist. 

 
6.01.6.2 Experience as an Educational Examiner, Adult Education, 

Athletic Director/Coaching, School Administrator, Speech 
Pathologist, School Psychology Specialist, or Clinical 
Counseling Specialist shall not count towards this experience 
requirement.  

 
6.01.6.3 One (1) or more years of the experience requirement may be 

satisfied by equivalent working experience, including without 
limitation employment with an education service cooperative 
or the Department. 

 
 

 
 



ADE - 18 

 Curriculum/Program Administrator License 
 

6.02 The Office of Educator Licensure shall issue a Curriculum/Program 
Administrator License upon receipt of the following from an applicant holding a 
Speech Language Pathology Ancillary Standard License, or a Standard or 
Advanced License in the relevant area: 

 
6.02.1 A completed application for licensure, with payment of any applicable 

fees as established by the State Board pursuant to Ark. Code Ann. § 6-17-
422(h)(3)(C); 

 
6.02.2 Documentation that the applicant has successfully completed any 

background checks required by the Department’s Rules Governing 
Background Checks and License Revocation;  

 
6.02.3 An official transcript documenting an awarded master’s or higher degree 

from an accredited college or university in education, educational 
leadership, or a licensure content area; 

 
6.02.3.1 An awarded degree from an institution inside of Arkansas shall 

be recognized for licensure only if the institution’s Licensure 
Officer and Education Leadership Chairperson sign and verify 
the application for licensure; 

 
6.02.3.2 An awarded degree from an institution outside of Arkansas 

shall be recognized for licensure only if the degree is 
recognized for licensure in the state where the institution 
maintains its principal place of business;  

 
6.02.4 An official transcript documenting successful completion of a graduate-

level program of study reflective of the standards for curriculum/program 
administrator licensure, to include an internship and portfolio; 

 
6.02.5 An official score report reflecting passing scores, as approved by the State 

Board, on the appropriate administrative licensure assessment as mandated 
by the State Board; and 

 
6.02.6 Documentation of at least four (4) years of licensed experience in the 

relevant area as follows:  
 

6.02.6.1 Special Education – Classroom teaching experience in special 
education, or experience in speech language pathology while 
employed by a public or private school under the terms of an 
approved teacher employment contract and not under a 
purchase-service contract;  
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6.02.6.2 Gifted and Talented Education – Classroom teaching 
experience in the area of gifted and talented education; 

 
6.02.6.3 Career and Technical Education – Classroom teaching 

experience in one (1) or more career and technical education 
areas as recognized by the State Board; 

 
6.02.6.4 Content Area Specialist – Classroom teaching experience in a 

licensure content area; 
 
6.02.6.5 Curriculum Specialist – Experience as a school counselor, 

library media specialist, or classroom teacher in any licensure 
content area or level of licensure; or 

 
6.02.6.6 Adult Education – Classroom teaching experience in the area 

of adult education. 
 
6.02.6.7 One (1) year of experience is defined as a minimum of one 

hundred twenty (120) days of full-time work in a single school 
year, with a minimum of fifty percent (50%) of each day spent 
as a licensed classroom teacher, school counselor, or library 
media specialist. 

 
6.02.6.8 One (1) or more years of the experience requirement may be 

satisfied by equivalent working experience, including without 
limitation employment with an education service cooperative 
or the Department. 

 
 

District-Level Administrator License 
 

6.03 The Office of Educator Licensure shall issue a District-Level Administrator 
License upon receipt of the following from an applicant holding a Building-Level 
or Curriculum/Program Administrator License: 

 
6.03.1 A completed application for licensure, with payment of any applicable 

fees as established by the State Board pursuant to Ark. Code Ann. § 6-17-
422(h)(3)(C); 

 
6.03.2 Documentation that the applicant has successfully completed any 

background checks required by the Department’s Rules Governing 
Background Checks and License Revocation;  

 
6.03.3 An official transcript documenting an awarded master’s or higher degree 

from an accredited college or university in education, educational 
leadership, or a licensure content area; 
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6.03.3.1 An awarded degree from an institution inside of Arkansas shall 

be recognized for licensure only if the institution’s Licensure 
Officer and Education Leadership Chairperson sign and verify 
the application for licensure; 

 
6.03.3.2 An awarded degree from an institution outside of Arkansas 

shall be recognized for licensure only if the degree is 
recognized for licensure in the state where the institution 
maintains its principal place of business;  

 
6.03.4 An official transcript documenting successful completion of a 

Department-approved, graduate-level program of study, above and beyond 
a master’s degree, reflective of the standards for district-level 
administrator licensure, to include an internship and portfolio;  

 
6.03.5 An official score report reflecting passing scores, as approved by the State 

Board, on the appropriate administrative licensure assessment as mandated 
by the State Board;  

 
6.03.6 Documentation of at least four (4) years of licensed experience as required 

by Section 6.01.6 or 6.02.6 above, or four (4) years of building-level 
administrator experience; and 

 
6.03.7 Documentation of at least one (1) year of experience as a building-level or 

curriculum/program administrator.  
 

6.03.7.1 One (1) year of experience is defined as requiring a minimum 
of one hundred twenty (120) days of full-time work, in a single 
school year, with a minimum of fifty percent (50%) of each 
day spent as a building-level or curriculum/program 
administrator.  

 
6.03.7.2 This one-year experience requirement may be satisfied by 

experience with an education service cooperative or the 
Department, if the Department determines that the experience 
is substantially equivalent to building-level administration 
experience.  

 
 
Administrator Licensure Completion Plan (ALCP) 
 
6.04 The Office of Educator Licensure shall issue an Administrator Licensure 

Completion Plan (ALCP) to an individual employed in an out-of-area position 
who: 
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6.04.1 Submits a completed application for an ALCP, with payment of any 
applicable fees as established by the State Board pursuant to Ark. Code 
Ann. § 6-17-422(h)(3)(C); 

 
6.04.1.1 The application must be verified by the Educational Leadership 

Chairperson of the accredited college or university where the 
degree or program of study is offered; 

 
6.04.2 Submits proof of employment with an Arkansas public school district, 

open-enrollment public charter school, or other agency or organization, in 
a position that requires an Administrator License;  

 
6.04.2.1 Employment must be verified by an authorized representative 

of the public school district, charter school, agency or 
organization; and  

 
6.04.3 Meets all of the requirements of Sections 6.01, 6.02, or 6.03 of these Rules 

except for: 
 

6.04.3.1 Successful completion of an awarded master’s or higher degree 
as required by 6.01.3, 6.02.3, or 6.03.3;  

 
6.04.3.2 Successful completion of a graduate-level program of study as 

required by 6.01.4, 6.02.4, or 6.03.4; or  
 
6.04.3.3 Submission of an official score report reflecting passing scores 

on the appropriate administrative licensure assessment, as 
required by 6.01.5, 6.02.5, or 6.03.5. 

 
6.04.4 An ALCP is valid for a maximum of three (3) years, is not renewable, and 

shall remain valid so long as the applicant: 
 

6.04.4.1 Remains employed with an Arkansas public school district, 
open-enrollment public charter school, or other agency or 
organization, in a position that requires an Administrator 
License; 

 
6.04.4.2 Holds the degree required by 6.01.3, 6.02.3, or 6.03.3, or 

remains enrolled and actively participates in the appropriate 
degree program; and 

 
6.04.4.3 Has completed, or remains enrolled and actively participates in 

the appropriate program of study required by 6.01.4, 6.02.4, or 
6.03.4. 
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6.04.4.4 Active participation in a degree program or program of study 
means successful completion of a minimum of three (3) hours 
of graduate-level coursework in the first year of the ALCP, and 
a minimum of six (6) hours of graduate-level coursework in 
both the second and third years of the ALCP.  

 
6.04.5 Whether or not an ALCP is issued, no person shall be employed by a 

public school in an out-of-area position for more than thirty (30) days 
without a waiver issued pursuant to Section 9.0 of these Rules. 

 
 
7.0 License Renewal  
 
 Professional Development Requirements for License Renewal 
 

7.01 Except as specifically provided herein, no license issued by the State Board may 
be renewed unless the following requirements of this Section 7.01 are met. 

 
7.01.1 Every individual holding a license issued by the State Board shall 

document completion of sixty (60) or more hours of approved professional 
development each year, as required by the Department’s Rules Governing 
Professional Development.  

 
7.01.2 Professional development completion may be documented by: 
 

7.01.2.1 Submitting verification, by an authorized representative of the 
school, district, or organization employing the licensee, that the 
licensee has completed all professional development required 
during the term of the license; or 

 
7.01.2.2 Submitting proof of completion of professional development 

hours attended.  
 
7.01.3 Professional development completion shall be waived for a teacher who is 

retired, as verified by the Arkansas Teacher Retirement System (ATRS).  
 
7.01.4 A retired teacher who returns to licensed employment shall complete sixty 

(60) hours of professional development within the school year of the 
return to employment and in each year thereafter while employed in a 
licensed position. 

 
7.01.5 As part of the required professional development hours, a licensee shall 

document completion, no more than twelve (12) months prior to renewal, 
of the child maltreatment recognition training required by Ark. Code Ann. 
§ 6-61-133 and the Department’s Rules Governing Professional 
Development. 



ADE - 23 

 Renewal of Current / Recently Expired Licenses 
 

7.02 The Office of Educator Licensure shall renew a Standard, Advanced, Ancillary 
Standard, or Administrator License that is current or has been expired for less 
than one (1) year, upon receipt of the following from a licensee: 

 
7.02.1 A completed application for renewal, with payment of any applicable fees 

as established by the State Board pursuant to Ark. Code Ann. § 6-17-
422(h)(3)(C); 

 
7.02.2 Documentation that the applicant has successfully completed any 

background checks required by the Department’s Rules Governing 
Background Checks and License Revocation; and 

 
7.02.3 Documentation of professional development completion, as required by 

Section 7.01. 
 
7.02.4 An individual unable to document professional development completion 

may be eligible for a Provisional License by meeting the criteria of 
Section 7.05 of these Rules.  
 

7.03 The Office of Educator Licensure may, in the last effective year of a license, 
automatically renew a Standard, Advanced, Ancillary Standard, or Administrator 
License, if: 

 
7.03.1 The licensee is employed, during the last effective year of the license, by 

an Arkansas public school district, open-enrollment public charter school, 
education service cooperative, or the Department; 

 
7.03.2 The licensee or the licensee’s employer pays any applicable fees as 

established by the State Board pursuant to Ark. Code Ann. § 6-17-
422(h)(3)(C); and 

 
7.03.3 The Office of Educator Licensure is able to document from its records that 

the licensee has satisfied the background check and professional 
development requirements of Sections 7.01 and 7.02.2. 

 
 
Renewal of Licenses Expired More Than One (1) Year 
 
7.04 The Office of Educator Licensure shall renew a Standard, Advanced, Ancillary 

Standard, or Administrator License that has been expired for more than one (1) 
year, upon receipt of the following from a licensee: 
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7.04.1 A completed application for renewal, with payment of any applicable fees 
as established by the State Board pursuant to Ark. Code Ann. § 6-17-
422(h)(3)(C); 

 
7.04.2 Documentation that the applicant has successfully completed any 

background checks required by the Department’s Rules Governing 
Background Checks and License Revocation;  

 
7.04.3 Documentation of professional development completion, as required by 

Section 7.01; and 
 
7.04.4 Documentation as follows: 
 

7.04.4.1 Applicants who have passed a state-mandated content-area 
assessment in at least one (1) licensure content area or 
endorsement shall either: 

 
7.04.4.1.1 Submit an official score report reflecting passing 

scores, as approved by the State Board, on the 
current version of the appropriate content-area 
assessment as mandated by the State Board; or 

 
7.04.4.1.2 Complete six (6) hours of coursework at an 

accredited college or university in education, 
technology, or a licensure content area; 

 
7.04.4.2 Applicants who passed the current version of a state-mandated 

content-area assessment before expiration of the license shall 
not be allowed to retake that assessment to meet these 
requirements; and 

 
7.04.4.3 Applicants who have never passed a state-mandated content-

area assessment in a licensure content area or endorsement 
shall submit an official score report reflecting passing scores, 
as approved by the State Board, on the appropriate pedagogical 
and content-area assessments as mandated by the State Board. 

 
7.04.4.4 An individual required to take additional coursework, 

assessments, or professional development may be eligible for a 
Provisional License by meeting the criteria of Section 7.05 of 
these Rules. 
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Provisional Licenses 
 
7.05 The Office of Educator Licensure shall issue a non-renewable Provisional License 

to a licensee who holds a current or expired Standard, Advanced, Ancillary 
Standard, or Administrator License, and who: 

 
7.05.1 Submits a completed application for Provisional licensure, with payment 

of any applicable fees as established by the State Board pursuant to Ark. 
Code Ann. § 6-17-422(h)(3)(C); 

 
7.05.2 Submits proof of employment with an Arkansas public school district, 

open-enrollment public charter school, or other agency or organization in 
a position that requires an educator license; and  

 
7.05.3 Meets all of the requirements of Sections 7.02 or 7.04 of these Rules 

except for verification of professional development as required by Section 
7.01, or coursework and assessment(s) as required by Section 7.04.4. 

 
7.05.4 The Provisional License may be converted to a Standard, Advanced, 

Ancillary Standard, or Administrator License upon the submission of: 
 

7.05.4.1 Written verification of completion of sixty (60) hours of 
approved professional development that was completed during 
the one-year term of the Provisional License; and 

 
7.05.4.2 Documentation of completion of any coursework or 

assessment(s) required by Section 7.04.4 of these Rules.  
 

7.06 Applications for license renewal may be submitted to the Office of Educator 
Licensure no earlier than January 1 of the year of expiration of the license. 

 
 
8.0 General Provisions for all Licenses 

 
8.01  A Standard, Advanced, Ancillary Standard, or Administrator License shall be a 

renewable license, valid for a period of five (5) years. Except as provided below, 
a license shall become effective January 1 of the year it is issued and shall expire 
December 31 of the fifth year. 

 
8.01.1 When a Standard License is converted to an Advanced License, the 

Advanced License shall retain the same beginning and expiration dates as 
the Standard License. 

 
8.01.2 Regardless of when it is issued, an Administrator License shall reflect the 

same beginning and expiration dates as the licensee’s Standard or 
Advanced License. 
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8.01.3 The beginning date of a license renewal shall be January 1 of the year 

following the expiration date of the old license, unless the old license was 
expired more than one (1) year.  

 
8.01.4 The beginning date of the renewal of a license that had been expired for 

more than one (1) year shall be January 1 of the year renewed.  
 
8.01.5 Addition of an endorsement, licensure content area, or level of licensure to 

a license shall not affect the beginning and expiration dates of the license. 
 
8.02  A Provisional License shall become effective on the licensee’s first contracted 

day with the public school district, open-enrollment public charter school, or other 
agency or organization.  

 
8.03 A Standard, Advanced, Ancillary Standard, or Administrator License may reflect 

the highest earned degree awarded to the licensee in: 
 

8.03.1  Education, if the degree was awarded by an accredited teacher education 
program;  

 
8.03.2 Educational Leadership, if the degree was awarded by an accredited 

college or university;  
 
8.03.3 Speech-Language Pathology, if the degree was awarded by an accredited 

speech-language pathology program;  
 
8.03.4 School Psychology, Psychology, or Counseling, if the degree was awarded 

by an accredited school psychology program; or 
 
8.03.5  A licensure content area, if the degree was awarded by an accredited 

college or university.  
 

8.04 Notwithstanding any provision to the contrary, an applicant for licensure who 
holds a teaching license from outside the United States, or whose post-secondary 
degree is from a non-accredited college or university outside of the United States, 
may satisfy degree and accredited program requirements as follows: 

 
8.04.1 The applicant shall have his or her credentials evaluated by a Department-

approved credential evaluation agency located in the United States. 
 
8.04.2 The credential evaluation agency shall: 
 

8.04.2.1 Complete a course-by-course evaluation of the applicant’s 
transcript; 
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8.04.2.2 Indicate the applicant’s major area of study; 
 
8.04.2.3 Document whether the applicant’s out-of-country degree is 

equivalent to one that would have been completed at an 
accredited college or university; 

 
8.04.2.4 Document whether the out-of-country professional preparation 

is equivalent to one that would have been completed at an 
accredited teacher preparation program or accredited speech-
language pathology or school psychology program; 

 
8.04.2.5 Indicate the areas of licensure represented by the out-of-

country license; and 
 
8.04.2.6 Document which areas of licensure on the out-of-country 

license are equivalent to the areas of licensure approved by the 
State Board.  

 
8.04.3 The evaluation performed by the credential evaluation agency shall 

determine eligibility for licensure in Arkansas.  
 

8.05 Every individual holding a license issued by the State Board shall complete the 
child maltreatment recognition training required by Ark. Code Ann. § 6-61-133 
and the Department’s Rules Governing Professional Development within twelve 
(12) months of: 

 
8.05.1 The individual’s first-time licensure; and 
 
8.05.2 All subsequent renewals of a license.  

 
8.06 The Office of Educator Licensure may issue a duplicate of a current license upon 

application of a current license holder, with payment of any applicable fees as 
established by the State Board pursuant to Ark. Code Ann. § 6-17-422(h)(3)(C); 

 
8.07 All information and documentation submitted for an Arkansas teaching license 

must be accurate, authentic, and unaltered. Any license issued as a result of a 
violation of this Section 8.07 will be null and void.  

 
8.08 The Office of Educator Licensure, as authorized by the State Board, reserves the 

right to amend and or rescind any license that has been issued in error.  
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Mentoring Requirements for Novice Teachers and Beginning Administrators 
 
8.09 Every novice teacher and beginning administrator employed in a public school or 

other public educational setting shall participate in mentoring for no less than one 
(1) year.  

 
8.09.1 Mentoring for a novice teacher shall consist of a certified mentor 

providing support and focused feedback with regard to instructional skills, 
classroom management, and professional behaviors. 

 
8.09.2 Mentoring for a beginning administrator shall consist of a certified mentor 

providing support and focused feedback with regard to skills, 
management, and professional behaviors. 

 
8.09.3 Mentors, novice teachers, and beginning administrators shall attend all 

Department-mandated training, orientation, or informational meetings. 
 
8.09.4 A beginning administrator working under an ALCP shall participate in 

mentoring for the duration of the ALCP.  
 
8.09.5 A novice teacher in a licensed pre-kindergarten setting may in the 

alternative participate in mentoring offered pursuant to rules promulgated 
by the Arkansas Department of Human Services.  

 
8.10 Every Arkansas public school district or open-enrollment public charter school 

that employs a novice teacher or beginning administrator shall: 
 

8.10.1 Notify the Office of Educator Effectiveness, no later than August 1 of 
each year, of the appointment of an induction project director who will act 
as the liaison for the program to the Department; 

 
8.10.1.1 Induction project directors are responsible for coordination of 

mentor assignments, oversight of mentor funding 
appropriations, adherence to state rules and guidelines related 
to mentoring, and all written and fiscal reporting and 
communications to the Department; 

 
8.10.1.2 Induction project directors must attend the annual Project 

Director Update meeting sponsored by the Office of Educator 
Effectiveness, in order to have access to the Department’s 
online data system and to be qualified to pair a novice teacher 
or beginning administrator with a certified mentor; 

 
8.10.1.3 As funds are available, induction project directors shall be 

compensated with a stipend via a sliding scale (not to exceed 
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$1,000) based on the number of novice teachers and beginning 
administrators in the school or district; 

 
8.10.2 Submit to the Office of Educator Effectiveness via the Office’s online data 

system: 
 

8.10.2.1 No later than September 30 of each year, a register of all 
novice teacher/mentor pairs and beginning administrator/ 
mentor pairs employed by the school or district;  

 
8.10.2.2 No later than September 30 of each year, an assurance 

statement, signed by the induction project director, district 
superintendent, or charter-school director, that the school or 
district is in compliance with these Rules regarding mentoring; 
and 

 
8.10.2.3 A Professional Growth Plan for each novice teacher and each 

beginning administrator; 
 
8.10.3 Assign to each novice teacher, within three (3) weeks of the novice 

teacher’s first contract day of the school year, a certified, licensed mentor 
teacher who is located in the same building, and who: 

 
8.10.3.1 Has a compatible background in licensure content area and 

level of licensure; 
 
8.10.3.2 Is trained and certified in the state-adopted mentoring model; 

and  
 
8.10.3.3 Has at least three (3) years of successful teaching experience 

under a non-provisional license;  
 
8.10.3.4 The Office of Educator Effectiveness may grant exceptions to 

these requirements on a case-by-case basis; 
 
8.10.3.5 Only one (1) novice teacher may be assigned to each mentor 

teacher, except as allowed by the Office of Educator 
Effectiveness; 

 
8.10.4 Assign to each beginning administrator, within three (3) weeks of the 

beginning administrator’s first contract day of the school year, a certified, 
licensed administrator mentor who has been certified in the state-adopted 
mentoring model; 

 
8.10.5 Release mentors, novice teachers, beginning administrators, and the 

induction project director to attend initial mentor training and any 
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mandatory statewide orientation or informational meetings held by the 
Department;  

 
8.10.6 Provide released time during the contract day for a novice teacher and 

mentor to work together, averaging a minimum of two (2) hours every two 
(2) weeks;  

 
8.10.7 Assist a novice teacher and mentor to schedule focused observations and 

professional development activities, and provide activities for mentors and 
novice teachers, which engage them in collaborative dialogue, problem 
solving, and professional development; 

 
8.10.7.1 Mentor teachers shall perform a minimum of three (3) formal 

classroom observations per school year for each novice teacher 
and shall provide feedback focused on increased professional 
growth; 

 
8.10.8 Notify the Office of Educator Effectiveness, via the Office’s online data 

system, within fifteen (15) days of any personnel changes that might affect 
annual mentoring budget allocations (such as hiring of a novice teacher 
midyear, or a novice teacher resigning midyear and being replaced by an 
experienced teacher for whom mentoring is not appropriate); and 

 
8.10.9 Submit, via the Office’s online data system, the end-of-year budget report 

reflecting mentor stipend expenditures, no later than July 30 of each year; 
 

8.10.9.1 Mentor stipends shall be distributed and disbursed within the 
parameters established by the Department; 

 
8.11 The Office of Educator Effectiveness will monitor the quality of each public 

school or district’s mentoring program by reviewing all mentoring documentation.  
 

8.11.1 All required mentoring and observation documentation shall be collected 
and retained by the induction project director. 

 
8.11.2 At the completion of the mentoring cycle, all observation forms shall 

become the sole possession of the novice teacher. 
 
8.11.3 Mentoring observational information shall not be utilized in any way for 

employment or evaluation decisions unless students are at risk, either 
physically or emotionally. 

 
8.12 School districts that do not comply with these rules shall be placed in accredited-

cited status for licensure deficiencies.  Licensure deficiencies for this purpose 
includes without limitation: 
 



ADE - 31 

8.12.1  Failure to register all mentors, novice teachers, and beginning 
administrators with the Office of Educator Effectiveness; 

 
8.12.2  Failure to comply with established guidelines for assignment, support, 

and monitoring of mentors and novice teachers or beginning 
administrators; and 

 
8.12.3  Failure to submit all appropriate documentation. 

 
 
9.0 Waivers for Public Schools and School Districts 
 

9.01 Except as specifically allowed by law or regulation, no person shall be employed 
by a public school in an out-of-area position for more than thirty (30) days 
without a waiver issued to the school pursuant to this Section 9.0.  

 
9.01.1 Schools shall aggressively seek to employ in licensed positions individuals 

who are licensed and highly qualified (when required) for the grade level 
and licensure content areas assigned.    

 
9.01.2 When a school cannot employ a qualified individual licensed at the grade 

level or for the licensure content area being assigned, the school shall 
actively recruit a licensed individual who will work under an ALP or 
ALCP towards becoming licensed and highly qualified (when required) 
for the grade level assigned or for the specific licensure content area 
assigned. 

 
9.01.3 Notwithstanding the other provisions of this Section 9.0, on the request of 

the board of directors of a public school district, the Commissioner of 
Education may grant a waiver, for no more than three (3) consecutive 
school years, allowing the district to employ an individual in an out-of-
area position as a district-level administrator. 

 
9.01.4 Notwithstanding the other provisions of this Section 9.0, if the State Board 

or the Commissioner of Education order the suspension or removal of a 
superintendent or school board under authority granted under Title 6 of the 
Arkansas Code, the State Board or Commissioner may appoint, subject to 
state law and for no more than three (3) consecutive school years, one (1) 
or more individuals in out-of-area positions as district-level administrators 
for that public school district. 

 
9.02 The Office of Educator Licensure may grant a public school, agency, or 

organization a one (1)-year waiver of the requirements of Section 9.01 if it 
imposes an undue hardship in that a school is unable to timely fill a vacant 
position with a qualified individual licensed in the required licensure content area 
and level of licensure. 
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9.03 A request for waiver shall be submitted by the superintendent of the public school 

district or director of the open-enrollment public charter school and shall include: 
 

9.03.1 A listing of all licensed employees employed by the district or charter 
school, including for each licensed employee: 

 
9.03.1.1 Social Security number;  
 
9.03.1.2 Current licensure area(s); 
 
9.03.1.3 Whether the employee is currently employed in an out-of-area 

position, and if so, whether the position requires a highly-
qualified teacher; 

 
9.03.1.4 Any prior completed Additional Licensure Plan(s) (ALP); and  
 
9.03.1.5 All prior school years in which the employee was employed in 

an out-of-area position; 
 

9.03.2 A justification for the waiver documenting the effort of the district or 
charter school to find a fully licensed, highly qualified employee.  
Districts will not have to verify re-advertising for the second and third 
years for a position, as long as the individual holds a valid ALP or ALCP;  

 
9.03.3 A written plan with timelines for completion of the ALP or ALCP 

requirements; and 
 
9.03.4 If a waiver was granted for the same position in the prior school year, 

evidence that the ALP or ALCP plan timelines are being met in 
accordance with Sections 5.07.2, 5.07.3, or 6.04.4.  

 
9.04 A school, district, agency, or organization shall annually apply for renewal of the 

waiver each additional year the employee is working under an approved ALP or 
ALCP. The one (1)-year waiver may be renewed two (2) times, for a maximum of 
three (3) years of waiver for the same position, so long as the ALP or ACLP 
issued to the employee remains valid and the employee meets the ALP or ALCP 
plan timelines.  

 
9.05 The district superintendent or charter school director shall send written notice of 

the assignment of an employee to an out-of-area position to the parent or guardian 
of each student in the employee’s classroom no later than thirty (30) school days 
after the date of the assignment.  

 
9.05.1 Parental notice is not required for the out-of-area assignment of a 

counselor, library media specialist, or administrator.  
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9.06 The final decision regarding the granting of a waiver rests with the State Board. 
 
 

10.0 Conversion of Existing Initial or Provisional Licenses 
 

10.01 A licensee holding a current Initial Teaching License issued by the State Board 
pursuant to the Department’s Rules Governing Initial, Standard/Advanced Level 
and Provisional Teacher Licensure (eff. July 2010 or July 2007) may obtain a 
Standard License upon the submission of the following: 

 
10.01.1 A completed application for conversion, with payment of any applicable 

fees as established by the State Board pursuant to Ark. Code Ann. § 6-
17-422(h)(3)(C); and 

 
10.01.2 Documentation that the applicant has successfully completed all 

background checks required by the Department’s Rules Governing 
Background Checks and License Revocation. 

 
10.02 A licensee holding an expired Initial Teaching License issued by the State Board 

pursuant to any of the Department’s prior Rules may obtain a Standard License by 
complying with the provisions of Section 3.01 of these Rules.   

  
10.03 A licensee holding a current Provisional Teaching License issued by the State 

Board pursuant to the Department’s Rules Governing Initial, Standard/Advanced 
Level and Provisional Teacher Licensure (eff. July 2010 or July 2007) may obtain 
a Standard License upon the submission of the following: 

 
10.03.1 A completed application for conversion, with payment of any applicable 

fees as established by the State Board pursuant to Ark. Code Ann. § 6-
17-422(h)(3)(C); 

 
10.03.2 Documentation that the applicant has successfully completed all 

background checks required by the Department’s Rules Governing 
Background Checks and License Revocation;  

 
10.03.3 An official score report reflecting passing scores, as approved by the 

State Board, on the appropriate pedagogical or content-area assessments 
as mandated by the State Board; 

 
10.03.4 For applicants seeking licensure in Elementary Education (K-6), Middle 

School (4-8), or Secondary Social Studies (7-12), documentation of the 
successful completion of three (3) college credit-hours in Arkansas 
History at an accredited college or university; and 
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10.03.5 Any professional development or other coursework required to meet 
renewal requirements.  

 
10.04 A licensee holding a current Initial Administrator License issued by the State 

Board pursuant to the Department’s Rules Governing Initial and Standard/ 
Advanced Level Administrator and Administrator – Arkansas Correctional School 
Licensure (eff. August 2003 or November 2010) may obtain a Standard 
Administrator License upon the submission of the following: 

 
10.04.1 A completed application for conversion, with payment of any applicable 

fees as established by the State Board pursuant to Ark. Code Ann. § 6-
17-422(h)(3)(C); 

 
10.04.2 Documentation that the applicant has successfully completed all 

background checks required by the Department’s Rules Governing 
Background Checks and License Revocation; and 

 
10.04.3 An official score report reflecting passing scores, as approved by the 

State Board, on the appropriate administrator licensure assessment as 
mandated by the State Board. 

 
10.05 Any licensee who, as of the effective date of these Rules, is working under a 

current Additional Licensure Plan (ALP) or Administrator Licensure Completion 
Plan (ALCP) issued pursuant to any prior Department rules, shall continue under 
and complete the Plan in accordance with the terms of the Plan as approved by the 
Department, and in accordance with the prior rules under which the Plan was 
approved. 

 
10.06 If an applicant for first-time licensure or administrator licensure or for the 

addition of a licensure content area, endorsement, or level of licensure, was 
enrolled in a program of study prior to July 1, 2014, and meets all other 
requirements for licensure, the Office of Educator Licensure may reference and 
utilize the licensure content areas, endorsements, or levels of licensure that were 
recognized by the State Board immediately prior to the effective date of these 
Rules.  

 



Appendix A: LEVELS AND AREAS OF LICENSURE
AS AN INITIAL LICENSURE AREA       AS AN ADDどON TO STANDARD LICENSE     

LICENSURE CONTENT AREA BどK Kど6 4ど8
7ど12

Kど12
Pど8

4ど12
PS BどK Kど6 4ど8

7ど12
Kど12

Pど8
4ど12

PS

*ECH/SP.ED INTEGRATED     X X
ELEMENTARY X X

***MIDDLE CHILDHOOD (MATH, 
SCIENCE, LANG ARTS, SOCICAL  
STUDIES) MUST CHOOSE ANY TWO OF 
THE FOUR CONTENT AREAS LISTED 
FOR INTIAL LICENSURE OR WHEN 
ADDING TO A CURRENT STANDARD 
TEACHING LICENSE.

X X

LIFE/EARTH SCIENCE X X
PHYSICAL SCIENCE X X
EARTH SCIENCE X
ENGLISH LANG ARTS X X
SOCIAL STUDIES X X
PHYSICS/MATHEMATICS X X
MATHEMATICS X X
BUSINESS TECHNOLOGY X X
MARKETING TECHNOLOGY X X
AGRICULTURE SCIENCE & TECH X X
FAMILY & CONSUMER SCIENCE X X
INDUSTRIAL TECHNOLOGY X X
DRAMA X X
SPEECH X X
ART X X X
VOCAL MUSIC X X X
INSTRUMENTAL MUSIC X X X
DRAMA / SPEECH X
PHYSICAL EDU / HEALTH X X X
** SPECIAL EDUCATION X X
** VISUAL SPECIALIST X X
**HEARING SPECIALIST X X
FOREIGN LANGUAGES X X X
** LIBRARY MEDIA SCIENCE X X X X
** ADULT EDUCATION X X

*THE BどK ECH/SP.ED INTEGRATED AREA MAY BE ADDED ONLY TO A LICENSE WITH AN INITIAL LICENSURE LEVEL OF Kど6. THE BどK ECH/SP.ED 
INTEGRATED AREA MAY NOT BE ADDED TO A STANDARD TEACHING LICENSE BY TESTING OUT.

**THESE AREAS OF LICENSURE CANNOT BE ADDED TO A STANDARD TEACHING LICENSE BY TESTING OUT.

***SIX ( 6) HOURS OF READING AND THREE (3) HOURS ARKANSAS  HISTORY  MUST BE DOCUMENTED ON AN OFFICIAL TRANSCRIPT WHEN 
ADDING THIS AREA OF LICENSURE BY TESTING  OUT.



ADDED ENDORSEMENTS

Appendix A: LEVELS AND AREAS OF LICENSURE
ADDどON TO A STANDARD LICENSE

PどK Kど6 5ど6 Pど8 8 7ど12
Pど12ADDED ENDORSEMENTS

JOURNALISM X
X X
X X
X X
X X
X X

X
X

X

X

X

X

X

JOURNALISM
LIBRARY MEDIA SCIENCE
READING SPECIALIST
GUIDANCE & COUNSELING
GIFTED & TALENTED
ENGLISH AS A SECOND LANGUAGE
EDUCATIONAL EXAMINER

EDUCATIONAL LEADERSHIP & SUPERVISION

AGE 3ど4 ENDORSEMENT (FOR TEACHERS HOLDING AN 
ELEMENTARY Kど6 LICENSE)

CONTENT SPECIALIST (FOR MATH, SCIENCE AND 
LITERACY FOR TEACHERS HOLDING A Kど6 LICENSE)

COACHING
INSTRUCTIONAL FACILITATOR
GRADE 5ど6 ENDORSEMENT (FOR 7ど12 TEACHER 
LICENSED IN A CORE CONTENT AREA(S) OF MATH, 
SCIENCE, LANG ARTS OR SOCIAL STUDIES)
ALGEBRA 1 FOR GRADE 8

ADDED ENDORSEMENTS CANNOT BE ADDED TO A STANDARD TEACHING LICENSE BY TESTING OUT. THESE AREAS OF LICENSURE SHALL BE 
ADDED TO A STANDARD TEACHING LICENSE BY MEETING ALL REQUIREMENTS AS IDENTIFIED ON THE ADDITIONAL LICENSURE PLAN FOR 
THE AREA BEING ADDED. ADDED ENDORSEMENTS CANNOT BE USED AS PLATFORMS FOR TESTING OUT OF OTHER AREAS AND LEVELS OF 
LICENSURE.

Kど12EDUCATIONAL LEADERSHIP & SUPERVISION

DISTRICT ADMINISTRATOR X
X
X

ANCILLARY STUDENT SERVICES

DISTRICT ADMINISTRATOR

BUILDING ADMINISTRATOR
CURRICULUM PROGRAM ADMINISTRATOR
THESE AREAS OF LICENSURE CANNOT BE ADDED TO A STANDARD TEACHING LICENSE BY TESTING OUT. THESE AREAS OF LICENSE SHALL BE 
ADDED TO A STANDARD TEACHING LICENSE BY MEETING ALL REQUIREMENTS AS IDENTIFIED ON THE ADDITIONAL LICENSURE PLAN FOR 
THE AREA BEING ADDED.

Pど12ANCILLARY STUDENT SERVICES

SCHOOL PSYCHOLOGY SPECIALIST X
X
X

SCHOOL PSYCHOLOGY SPECIALIST

A NONどINSTRUCTIONAL STANDARD LICENSE MAY BE OBTAINED AS AN INITIAL AREA OF LICENSURE. A NONどINSTRUCTIONAL STANDARD 
LICENSE IN SCHOOL PSYCHOLOGY OR SPEECH LANGUAGE MAY BE OBTAINED AS AN ADDどON TO A STANDARD TEACHING LICENSE.

THESE AREAS OF LICENSURE CANNOT BE ADDED TO A STANDARD TEACHING LICENSE BY TESTING OUT.

NO OTHER AREA OR LEVEL OF LICENSURE CAN BE ADDED TO A NONどINSTRUCTIONAL STUDENT SERVICE AREA BY TESTING OUT.

REQUIREMENTS FOR LICENSURE IN A NONどINSTRUCTIONAL STUDENT SERVICEAREA CAN BE FOUND IN THE RULES GOVERNING EDUCATOR 
LICENSURE.

SPEEECH LANGUAGE PATHOLOGY
CLINICAL COUNSELING SPECIALIST



INITIAL LICENSURE LEVEL
BどK
Pど4
Kど6
1ど6
4ど8

SPECIAL ED Pど4
SPECIAL ED 4ど12

7ど12
Pど8
Kど12
Pど12

Appendix A: LEVELS AND AREAS OF LICENSURE
CHART FOR TESTING OUT

Kど6

X
X

BどK 4ど8

X
X

X

X
X X

X
X
X

LICENSURE LEVEL TO TEST OUT OF

X
X

X
X
X

X

X

EDUCATORS WITH AN INITIAL LEVEL OF LICENSURE IDENTIFIED UNDER INITIAL LICENSURE LEVEL MAY TEST OUT OF OTHER STANDARD 
AREAS AND LEVELS OF LICENSURE MARKED WITH THE “X”.

EDUCATORS MAY TEST OUT OF LICENSURE AREAS THAT ARE ONE GRADE LEVEL ABOVE OR BELOW THEIR INITIAL LICENSURE AREA AND 
LEVEL. AREAS OF LICENSURE BEING ADDED BY TESTING OUT SHALL HAVE A SUBJECT SPECIFIC ASSESMENT TO BE ELIGIBLE FOR TESTING 
OUT. AREAS OF LICENSURE ADDED TO THE INITIAL LICENSURE AREA CANNOT BE USED TO EXPAND THE LEVELS OF LICENSURE THAT CAN BE 
ADDED BY TESTING OUT. EDUCATOR LICENSURE WILL ADD THE NEW AREA OF LICENSURE ONCE IT HAS RECEIVED A COMPLETED 
APPLICATION WITH A COPY OF THE PRAXIS SCORE REPORT REFLECTING A PASSING SCORE.

EXCEPTION AREAS (SPECIAL EDUCATION, ADDING ENDORSEMENTS, EDUCATIONAL LEADERSHIP & SUPERVISION, NONどINSTRUCTIONAL 
STUDENT SERVICES, CAREER AND TECHNICAL AND ADULT EDUCATION) CANNOT BE ADDED BY TESTING OUT. THEY CAN BE ADDED ONLY BY 
COMPLETING COURSEWORK AND THE REQUIRED PRAXIS ASSESSMENT.

EDUCATORS INTERESTED IN ADDING AN ADDITIONAL AREA OF LICENSURE ARE ENCOURAGED TO REFER TO THE RULES GOVERNING 
EDUCATOR LICENSURE AS ADOPTED BY THE STATE BOARD OF EDUCATION. 

WHEN TESTING OUT OF ELEMENTARY Kど6 OR MIDDLE CHILDHOOD 4ど8, THE EDUCATOR MUST DOCUMENT SIX (6) HOURS OF READING 
(DIAGNOSIS OF READING PROBLEMS AND METHODS OF TEACHING READING) AND THREE (3) HOURS OF ARKANSAS HISTORY ON AN 
OFFICIAL TRANSCRIPT.

X
X

X

4ど12 7ど12 Kど12

X

X
X
X
X
X
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 ARKANSAS DEPARTMENT OF EDUCATION  
RULES GOVERNING THE ADDITION OF AREAS OF LICENSURE OR 

ENDORSEMENT  
September 2009 

 

1.00 REGULATORY AUTHORITY 
 

1.01 These rules shall be known as the Arkansas Department of Education Rules 
Governing the Addition of Areas of Licensure or Endorsement. 

 
1.02 These rules are enacted pursuant to the authority of the State Board of 

Education under Ark. Code Ann. §§ 6-11-105, 6-17-402 and 25-15-201 et seq.  
                      
2.00 PURPOSE 
 

2.01  The purpose of these rules is to identify the policies governing licensure that 
deal with adding an area of licensure/endorsement to an existing Arkansas 
teaching license.  
    

3.00 DEFINITIONS – For the purpose of these rules, the following definitions shall apply: 
 

3.01 Additional Licensure Plan (ALP) shall be the recognized process for allowing 
a licensed teacher to be employed in an out-of-field teaching position while 
meeting the program of study competency and assessment requirements for said 
position. 

 
3.02 Approved Performance Based Program of Study refers to a program 

approved by the Arkansas Department of Education and based upon Arkansas 
licensure standards.  The program requires a candidate to demonstrate and 
document competency in the specific knowledge, skills and dispositions for a 
particular licensure area.   

 
3.03    Endorsement refers to teaching or administrative licensure areas, which 

require an initial or standard/professional teaching license, prior to the 
endorsement being added. 

 
3.04  Exception Area refers to the specific areas of licensure, which cannot be issued 

either as an initial license or by testing only. The exception areas include, but 
are not limited to, the following:  Special Education, Counselor, All Other 
Added Endorsement Areas, Administrative Licenses, Non-Instructional Student 
Services, and Professional & Technical Permits. Special Education may be 
issued as an initial license. 

 
3.05   Initial Teaching License refers to a three-year teaching license, issued by the 

state, which allows one to teach in Arkansas public schools. 
 
3.06 Level and Area of Licensure – Level refers to the grade/age level parameters 

of the teaching license, such as P-4, 4-8, P-8, P-12, 7-12 and PS (post-
secondary).  Area refers to the particular content field, including but not limited 
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to, Early Childhood, Middle Childhood Science/Mathematics, Social Studies, 
and Family and Consumer Sciences. 

 
3.07 Standard Teaching License refers to a five- year renewable license, issued by 

the state, which allows one to teach in Arkansas public schools. 
 
3.08 State Board Required Assessments refer to specific performance-based 

assessments approved by the State Board of Education.  
 
3.09 Content/Standard Teaching Area  refer to the specific subject areas listed 

under Integrated Curriculum Humanities, Integrated Science Curriculum, 
Integrated Visual and Performance Arts, Integrated Vocational Education, 
Integrated Physical Education and Health and Special Education as listed in the 
State Board Approved Levels and Areas of Licensure. 

 
3.10 Provisional License by Reciprocity a one-year teaching license that may or 

may not be renewed.  This license allows a teacher coming from out of state or 
out of country to be employed as a teacher while completing assessed 
deficiencies for the Initial or Standard/Professional teaching license. 

 
3.11   Professional Teaching License  a standard Arkansas teaching license that is 

issued upon the request of a teacher who has documented the completion of a 
Master’s Degree and three years of teaching experience or who has documented 
current National Board Certification. 

 
 4.00   REQUIREMENTS FOR ADDING AN AREA OF LICENSURE OR 

ENDORSEMENT  
 

4.01 Teachers/administrators shall have a valid Arkansas initial or 
standard/professional content area teaching license or provisional licensure 
through reciprocity in order to add an area of licensure or endorsement. 

 
4.02   Teachers adding an additional licensure/endorsement area(s) to their Arkansas 

teaching license by meeting the program of study requirements of an Arkansas 
college/university or when adding a licensure/endorsement area by reciprocity, 
shall meet the following requirements regarding degrees and coursework. 

 
 4.02.1 The coursework/degree required for the area(s) that are being added shall 

have been completed through a college/university that holds 
regional/national accreditation that is recognized by the U.S. 
Department of Education or Council for Higher Education 
Accreditation. 

 
      AND 
 

4.02.2 All teacher education coursework shall have been completed through a 
college/university teacher education program that holds national 
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accreditation that is recognized by the U.S. Department of Education, 
Council for Higher Education Accreditation or that is state approved. 

 
4.03   The Additional Licensure Plan (ALP) shall be the recognized process for 

allowing a licensed teacher to be employed in an out-of-area teaching position 
while completing the competency and assessment requirements for the new 
employment position. 
 

4.03.1 Teachers who hold an initial or standard/professional license are eligible 
to file an ALP in order to be employed in an out-of-area assignment.  

 
4.03.2 Teachers who hold a provisional Arkansas teaching license, which was 

granted through reciprocity as a result of holding an initial/standard out-
of-state license, are also eligible to file an ALP in order to be employed 
in an out-of-area assignment. 

 
4.04 Teachers working in an out-of-area teaching assignment shall file a completed 

ALP with their school district and with the Office of Professional Licensure 
within thirty (30) days of beginning the out-of-field assignment.  

 
           4.04.1   Teachers working under an ALP shall have three (3) years from the 

beginning of the out-of-area assignment to complete all competency 
and assessment requirements for the new employment position. 

 
          4.04.2   When a school district requests a waiver to employ a teacher out-of-area 

and a program of study is required: 
 
                        4.04.2.1    The teacher shall successfully complete a minimum of three 

(3) hours of coursework toward the program of study 
requirements during the first year employed out-of-area, and 
a minimum of six (6) hours of coursework each of the 
following two years, when employed out-of-area, in order for 
the waiver to be approved for the following year. 

  
                        4.04.2.2 The Specialty Area Assessment(s) required to be designated as 

a highly qualified teacher in the core academic area shall be 
successfully completed the first year the teacher is employed 
out-of-area on an approved waiver. 

 
                        4.04.2.3 A waiver will not be approved for the following year at such 

time that the teacher fails to successfully complete the 
required coursework or testing within the timelines specified 
above.  

 
4.04.3 When a school district has requested a waiver for a teacher being 

employed out-of-area and the additional area can be added by testing 
out: 
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  4.04.3.1 The teacher shall have successfully completed the content 
knowledge portion(s) of the required specialty area 
assessment (s) required to be highly qualified during the 
first year employed out-of –area on an approved waiver. 

 
4.04.3.2 The remaining part(s) of the specialty area assessment 

required for licensure in the out-of-area assignment shall be 
successfully completed by the end of the third year working 
under an approved waiver. 

 
4.04.3.3 Teachers failing to successfully complete the content 

knowledge portion of the specialty area assessment required 
to be highly qualified during the first year employed out-of-
area under an approved waiver, shall document a minimum 
of six (6) hours of coursework in the content area. 

 
4.04.3.4 Teachers failing to successfully complete either the required 

assessment to be highly qualified or the six (6) hours of 
coursework in the content area during the first year working 
under an approved waiver shall not be approved to be 
employed out-of-area under the same ALP the following 
year. 

  
4.05 The requirements contained in an individual’s ALP are subject to any changes 

made by the State Board of Education which would necessitate a change in the 
licensure requirements for that ALP. 

 
4.06 The Office of Professional Licensure shall add a licensure/endorsement area(s) 

to a valid Arkansas Initial or Standard/Professional teaching license upon 
receiving the following: 
4.06.1 An application requesting the licensure/endorsement area(s); 
4.06.2 Documentation that all program of study requirements (including 

Arkansas History when required); and  
4.06.3  Evidence that all State Board required assessments have been 

successfully completed. 
 

4.07   Teachers or administrators may add an additional licensure area (s) by testing 
out, only when they hold a content/standard/professional licensure area at the 
same level as the area being added. 

 
          4.07.1 Added endorsements such as reading, library media, counselor, 

journalism, grade 5-6 endorsements, English as a Second Language, 
educational examiner, coaching, gifted and talented and administrative 
areas may not be used as a platform for adding other licensure areas by 
testing out. 
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4.08 Teachers or administrators seeking to add exception areas shall complete an 
approved performance-based program of study and pass the State Board 
required assessment(s). 

 
4.09 Teachers or administrators seeking to add additional areas of licensure outside 

their level of licensure shall complete an approved performance-based program 
of study and pass the State Board required assessment(s). 

 
4.10 To add an area of licensure or endorsement for which there is not a State Board 

required specialty area assessment, a candidate shall successfully complete an 
approved performance-based program of study and the State Board required 
pedagogical assessment. 

 
4.11   In order to add an area of licensure/endorsement to a license in School 

Psychology Specialist, Speech Pathology, Adult Education or a Professional 
Technical Permit area only, the teacher shall complete a teacher preparation 
program of study to include a practicum/internship and the State Board required 
specialty area assessment(s), pedagogical assessment and basic skill assessments. 

 
4.12 Teachers or administrators adding Early Childhood P-4, Middle Childhood 

Math/Science and Language Arts/Social Studies 4-8 or Secondary Social 
Studies 7-12 to their valid Arkansas initial or standard teaching license shall 
have completed a three-credit-hour course in Arkansas History in addition to the 
required testing and program of study when applicable. 

 
4.13 The Office of Professional Licensure reserves the right to amend and/or rescind 

an additional area of licensure that is issued in error. 
 

4.14  Additional areas/levels of licensure or endorsement shall be added to a valid   
Arkansas initial or standard/professional teaching license upon receiving 
documentation that all requirements have been met and upon receiving an 
application requesting the additional licensure area or endorsement. 

 
4.15   A content/standard area teaching license, as identified in the areas and levels of 

licensure and approved by the State Board of Education, shall be required in 
order to add licensure areas, endorsements or areas of educational 
administration. 

 
4.16 The Office of Professional Licensure has the authority to assist individual 

teachers seeking additional licensure areas for which there are no approved 
programs of study at any of Arkansas’ Institute of Higher Education.  Examples 
of such licensure areas to be include but not limited to are: Visual Specialist and 
Hearing Specialist.  

 
4.17   Beginning May 1, 2007, teachers that are adding  P.E./Wellness/Leisure to a 

current Arkansas teaching license, shall receive the new licensure code numbers 
235 for (P-8) and 236 for (7-12).  
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4.17.1 Teachers holding the new licensure code numbers 235 and/or 236 shall 
not be automatically approved to be employed as a coach in the public 
schools of Arkansas.  

 
4.17.2 Teachers holding the new licensure code numbers 235 and/or 236 shall 

work under the ALP (Additional Licensure Plan) for the coaching 
endorsement (7-12) when employed as a coach. 

 
          4.18    Teachers adding the endorsement areas of Guidance and Counseling or School 

Library Media shall document two years of classroom teaching experience in 
order to add these areas to a current Arkansas teaching license. 
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ARKANSAS DEPARTMENT OF EDUCATION 
PROPOSED RULES GOVERNING INITIAL AND 

STANDARD/PROFESSIONAL ADMINISTRATOR AND ADMINISTOR -
ARKANSAS CORRECTIONAL SCHOOL LICENSURE 

June 2010 
 
1.0 REGULATORY AUTHORITY 

 
1.01 These shall be known as the Arkansas Department of Education Rules 

Governing Initial and Standard/Professional School Administrator 
Licensure. 

 
1.02 These rules are enacted pursuant to the authority of the State Board of 

Education under Ark. Code Ann. §§ 6-11-105, 6-17-402, 25-15-204 and 
6-17-424. 

 
2.0 PURPOSE 
 

2.01 The purpose of these rules is to establish the requirements and procedures 
for obtaining an Initial or Standard/Professional Arkansas School 
Administrator License. 

 
3.0 DEFINITIONS 
 
 For the purpose of these Rules 
 

3.01 Administrator License - a license, issued by the state, which allows one 
to serve as an administrator in an Arkansas school district or other agency 
or organization requiring an administrator license (grade levels indicated).  
There are three types of administrator licenses available in Arkansas. 

3.01.1 Building Level Administrator –a principal, assistant principal, or 
vice principal. (grade levels P-8 and/or 5-12) 

3.01.2 Building Level Administrator/ Arkansas Correctional School 
– a principal, assistant principal, or vice principal. (grade levels 5-
12) employed in the Arkansas Correctional Schools 

3.01.3 Curriculum/Program Administrator –a school leader who is 
responsible for program development and administration, and/or 
employment evaluation decisions.  Each Curriculum/Program 
Administrator License is limited to one of the following areas: 
3.01.3.1 Special Education (P-12) 
3.01.3.2 Gifted and Talented Education (P-12) 
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3.01.3.3 Career and Technical Education (grade levels 4-8, 7-12 
and/or Post-Secondary) 

3.01.3.4 Content Area Specialist (grade levels P-12) 
3.01.3.4.1 The areas of licensure for Content Area 

Specialist are listed in the areas and levels of 
Licensure as approved by the State Board of 
Education. 

3.01.3.5 Curriculum Specialist (grade levels P-12) 
3.01.4 District Level Administrator –a superintendent, 

assistant/associate superintendent, or deputy superintendent. 
(grade level P-12)  

 
3.02 Administrator Licensure Completion Plan (ALCP) - a plan filed with 

the office of Professional Licensure, which is designed to assist an 
individual who has been offered employment in an administrative position 
prior to completion of state Administrator Licensure requirements.  An 
ALCP may be requested for any one of the three types of Administrator 
Licenses.   

 
3.02.1   Administrators on an ALCP must participate in Induction for each 

year they are employed under an ALCP. 
 

3.03 Advanced Program of Study - a state-approved administrator 
preparation curriculum (inclusive of a portfolio and internship) offered at 
an Arkansas college or university, which is based on the current leadership 
standards as adopted by the Arkansas State Board of Education.  The 
program requires a candidate to demonstrate and document competency in 
the specific knowledge, skills, and dispositions required of a District Level 
Administrator. 

 
3.04 Area of Licensure – a particular content field as identified in, Areas and 

Levels of Licensure as approved by the State Board of Education. 
3.05 Level of Licensure- The grade level parameters of an administrator 

licensure area such as P-8, P-12, 4-8, 5-12, or 7-12. 
 

3.06 Beginning Administrator - an individual in his/her first one-to-three 
years as a school administrator who holds an Initial Building Level 
Administrator License, Initial Curriculum/Program Administrator License 
or is employed under an ALCP, and is pursuing a Standard Administrator 
License. 
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3.07 Classroom Teaching Experience- Employment as the licensed classroom 
teacher of record 

 
3.07.1 Credit for one (1) year of classroom teaching requires a 

minimum of fifty percent of each day to be spent as a classroom 
teacher. 

3.07.2 One (1) year of classroom teaching experience shall equal a 
minimum of 120 days within a school year. 

3.07.3 Experience as an Educational Examiner, Adult Education, 
Athletic Director/Coaching, School Administrator, Speech 
Pathology (with the exception of Curriculum Program 
Administrators for Special Education) & School Psychology 
Specialist is not recognized as classroom teaching experience. 

3.07.4 Four (4) years of experience as a school counselor, or school 
librarian may be counted toward the total of four (4) years of 
classroom teaching experience for Building Level Administrator 
and Curriculum / Program Administrator for Curriculum (only). 

 
3.08 External Evaluator –a member of the portfolio review committee within 

an Arkansas college or university program of study, who is a practicing 
school administrator or a former school administrator holding a current 
administrator license, and not employed within the college or university 
department offering the program of study. 

 
3.09 Induction – a period of no less than one year and no more than three 

years, when a candidate is employed while holding an Initial 
Administrator License or those candidates employed under an ALCP- the 
mentoring support and accelerated professional development associated 
with the Initial Administrator License.  The time of induction (minimum 
of one year, maximum of three years) concludes with the successful 
completion of the state-mandated assessment. 

 
3.09.1 Induction consists of:  
    

3.09.1.1 Completion of the ADE Mentoring Program for 
Administrators, including attendance at training sessions 
and working with a mentor while employed as an 
Administrator 

 
3.09.1.2 Successful completion of the state-mandated assessment 

for Administrators  
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3.10 Initial Administrator License - a license, issued by the state, which 

allows one to serve as either a beginning Building Level Administrator in 
a traditional P-12 setting, an Arkansas Correctional School setting, or 
Curriculum/Program Administrator in an Arkansas school district.  This 
initial license is valid for no less than one, and no more than three years.  

 
3.10.1 Initial Building Level Administrator/ Arkansas Correctional 

School – a licensed issued by the state which allows one to serve 
as a beginning building level administrator in an Arkansas 
Correctional School setting.  This initial license is valid for no less 
than one, and no more than three years.  

 
  

3.11 Internship - a practical administrative and/or curricular experience, within 
a program of study (based on NCATE standards), which provides the 
candidate with practice in a traditional P-12 school setting in the specific 
area of administration being sought. A separate internship is required for 
every area and level of administration sought. 

 
3.12 Mentor - a licensed administrator certified in the state-adopted mentoring 

model. Mentors are assigned to assist a beginning administrator by 
providing support and focused feedback with regard to skills, management, 
and professional behaviors. 

 
3.13 State Mentoring Program for Administrators- support and focused 

feedback provided to a beginning administrator by an experienced 
licensed administrator that has been trained in the Arkansas mentoring 
model for administrators.  

 
3.14 Portfolio - an accumulation of materials and documented experiences 

reflecting the competencies of the candidate with regard to Arkansas 
Administrator Licensure Standards as required by program of study.  A 
separate portfolio is required for each area and level of administrator 
licensure sought.  The portfolio will be assessed by the program of study 
faculty and at least one external evaluator to ensure program quality and 
integrity. 

 
3.15 Program of Study - a state-approved administrator preparation 

curriculum (inclusive of a portfolio and internship) offered at an Arkansas 
college or university, based on the current leadership standards as adopted 
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by the Arkansas State Board of Education.  The program requires a 
candidate to demonstrate and document competency in the specific 
knowledge, skills, and dispositions required of a Building Level, 
Curriculum/Program Administrator, and/or District Administrator. 

 
3.16 Standard Administrator License - a renewable license, valid for five 

years, issued to candidates who have successfully completed all state-
mandated licensure requirements for Building Level, Curriculum/Program 
or District Level Administrator.   

 
3.17 State-Mandated Licensure Assessments the required assessment(s) used 

for the evaluation of administrators who are pursuing Standard 
administrator licensure. 

 
3.17.1 Successful passing of the state-mandated licensure assessments is 

defined as meeting the state-adopted cut score for the appropriate 
licensure assessment. 

  
          3.18   Professional License- A standard Arkansas Teaching License that is 

issued upon the request of a teacher who has documented the completion 
of a Master’s Degree and three years of teaching experience or who has 
documented current National Board Certification. 

 
3.19   Traditional P-12 Setting- Employment in a public, including the 

Arkansas Correctional Schools, or private school between P-12 grade 
levels (or) a setting preapproved by the Arkansas Department of 
Education. 

 
4.0 REQUIREMENTS FOR OBTAINING AN INITIAL ADMINISTRATOR 

LICENSE 
 

4.01 There are two types of Initial Arkansas school administrator licenses. 
4.01.1 Building Level Administrator 
4.01.2 Curriculum/Program Administrator (issued in one of five (5) 

areas) 
4.01.2.1 Special Education 
4.01.2.2 Gifted and Talented Education 
4.01.2.3 Career and Technical Education 
4.01.2.4 Curriculum Specialist 
4.01.2.5 Content Area Specialist 

4.01.2.5.1 The areas of licensure for Content Area 
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Specialist are listed in the Areas and Levels of 
Licensure as approved by the State Board of 
Education 

 
4.02 To qualify for an Initial Administrator License a candidate shall: 

4.02.1 Hold a current Arkansas Standard Teaching License, 
4.02.1.1 For Curriculum/Program Administrator the license must 

be in the specialty area where applicable.  
 

4.02.1.1.1 For Special Education, this includes Speech 
Language Pathologist (P-12) licenses. 

                       
4.02.2 Have a minimum of four years of classroom teaching experience, 

4.02.2.1 For Building Level, three of the four years of teaching 
experience shall be classroom teaching experience, or 
experience as a school counselor or school librarian at 
the level at which the candidate is seeking licensure. 

4.02.2.2 For Curriculum/Program Administrator, the four years 
of teaching experience shall be as follows:  

 
4.02.2.2.1 Special Education- In the area of Special 

Education. Individuals holding a license in 
Speech Language Pathology through the 
ADE shall document a minimum of four (4) 
years of experience in a traditional P-12 
setting. 

4.02.2.2.2 Gifted and Talented- In the area of Gifted and 
Talented. 

4.02.2.2.3 Career and Technical- In the area of Career 
and Technical. 

4.02.2.2.4 Content Area Specialist- In the specific 
content area. 

4.02.2.2.5 Curriculum Specialist- At any level or area as 
a classroom teacher, school librarian or 
school counselor. 

                          
4.02.3 Have completed a graduate degree in Educational Leadership 

from an Arkansas college or university that is regionally 
accredited and whose approved administrator education programs 
are NCATE accredited. 
4.02.3.1 The appropriate program of study shall include an 
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internship and portfolio.  Each area and level of 
administration granted requires a separate internship and 
portfolio as well as completion of the state mentoring 
program. 

    
4.02.3.1.1 Internships shall be within the grade level of 

licensure sought and shall be above and/or 
below the grade levels of teaching experience 
for the grade level sought. 

4.02.3.1.2 Candidates with teaching experience and 
internship in a public or private school setting 
shall receive the Initial Building Level 
Administrator license and shall be 
employable in a public or private school 
setting.  

4.02.3.1.3 Candidates whose teaching experience and/or 
internship was earned within an Arkansas 
Correctional School (ACS) setting shall 
receive the Initial Building Level 
Administrator/ACS license and shall be 
employable as a Building Level 
Administrator only in an Arkansas 
Correctional School setting.  Candidates shall 
be eligible for the Initial Building Level 
Administrator license that allows 
employment in a public or private school 
setting upon completion of the required 
teaching experience and/or internship within 
a public or private school setting.  

 
4.02.3.2 For candidates holding a graduate degree in an area 

other than Educational Leadership, the institution of 
higher education will review their credentials to 
determine their individual needs.  The candidates will 
complete a graduate level program of study based on 
their individual needs inclusive of an internship and 
portfolio based on the current leadership standards as 
adopted by the Arkansas State Board of Education to 
obtain an initial license. 

  
              4.02.3.2.1   A Master’s Degree in an area other than 
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Educational Leadership shall be a Master’s 
Degree in Education or a Master’s Degree in 
a content/added endorsement/area as 
identified in the Areas and Levels of 
Licensure as approved by the State Board of 
Education. 

 
 
4.03 The Educational Leadership Chairperson and licensure officer at the 

college or university where the candidate was enrolled shall provide 
written evidence of degree or program of study completion. 

 
4.04 The Initial Administrator License shall be issued when a completed, 

appropriately signed, Initial License Application has been submitted to the 
offices of Professional Licensure at the Arkansas Department of 
Education.  The application provides ADE with verification of: 

4.04.1 current Arkansas Standard teaching license, 
4.04.2 required teaching experience, 
4.04.3 graduate degree, 
4.04.4 level of preparation, and 
4.04.5 completion of the program of study (inclusive of an internship 

and portfolio), verified by the Educational Leadership 
chairperson and licensure officer at the university attended. 

 
5.0 GENERAL POLICIES AND PROCEDURES RELATING TO AN INITIAL 

ADMINISTRATOR LICENSE 
 

5.01 The Initial Arkansas Administrator License: 
5.01.1 is valid for no less than one, and no more than three years, 
5.01.2 becomes effective as of date of issue 

 
5.02 Candidates who hold an Initial Administrator License, but are not 

employed as a Beginning Administrator for a period of three years, shall 
meet current program of study and assessment requirements for re-
issuance of an Initial Administrator License. 

 
5.03 The Initial Administrator License shall become null and void and shall 

not be renewed at such time as the Administrator has been employed as 
an Administrator for three years and has not successfully completed 
Induction. 
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5.04 Administrators employed under an Initial Administrator License shall 
participate in Administrator Induction.  

 
 

6.0 REQUIREMENTS FOR OBTAINING A STANDARD/PROFESSIONAL 
ADMINISTRATOR LICENSE 

 
6.01   There are three routes for obtaining a Standard/Professional Arkansas 

Administrator License. 
6.01.1 Conversion of an Initial license via Induction 
6.01.2 Completion of the requirements of an ALCP 
6.01.3 Conversion of an out-of-state Standard administrator license 

through reciprocity 
 

6.02 There are three types of Standard/Professional Arkansas Administrator 
Licenses: 
6.02.1 Building Level Administrator  
6.02.2 Curriculum/Program Administrator, issued in one of five areas  

6.02.2.1 Special Education 
6.02.2.2 Gifted and Talented Education 
6.02.2.3 Career and Technical Education 
6.02.2.4 Curriculum Specialist 
6.02.2.5 Content Area Specialist 
 

6.02.2.5.1 The areas of licensure for Content Area 
Specialist are listed in the Areas and Levels 
of Licensure approved by the State Board of 
Education. 

 
6.02.3 District Level Administrator  

 
6.03 The requirements for each of the Standard/Professional Arkansas 

Administrator Licenses are as follows: 
 

6.03.1 To qualify for the Standard/Professional Building Level 
Administrator License the candidate shall: 
6.03.1.1  have been employed as a Building Level Administrator 

for a minimum of at least 50% of the day, in Arkansas 
for a minimum of one year 

6.03.1.1 hold a current Arkansas Initial Building Level 
Administrator License or have completed all ALCP 
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requirements, 
6.03.1.2 have completed Induction. 

6.03.1.2.1 For candidates that meet all licensure 
requirements for both levels of building level 
administrator, only one induction shall be required 
to license at both levels.  

6.03.1.3 successfully pass the state-mandated licensure 
assessment. 

 
6.03.2 To qualify for the Curriculum/Program Administrator License the 

candidate shall: 
6.03.2.1  have been employed as a Curriculum/Program 

Administrator for a minimum of at least 50% of the day,  
in Arkansas for a minimum of one year in the area of the 
initial license, 

6.03.2.1 hold a current Arkansas Initial Curriculum/Program 
Administrator License in the license-specific specialty 
area or have completed all ALCP requirements. 

6.03.2.2 have completed Induction. 
6.03.2.2.1 A separate induction shall be required for each 

area of Curriculum / Program Administrator 
license. 

6.03.2.3 successfully complete the state-mandated licensure 
assessment. 

 
6.03.3 To qualify for the District Level Administrator License the 

candidate shall: 
6.03.3.1 hold a current Standard/Professional Arkansas teaching 

license, 
6.03.3.2 shall have met the classroom teaching experience 

requirement for Building Level Administrator and/or 
Curriculum/Program Administrator   

6.03.3.3 hold a current Standard Building Level or 
Curriculum/Program Administrator License, with a 
minimum of one year experience as a Building Level or 
Curriculum Program Administrator. 

6.03.3.4 have or complete a graduate degree (with a program of 
study reflective of the standards for District Level 
Administrator Licensure), or complete an advanced 
program of study reflective of the standards for District 
Level Administrator Licensure (both inclusive of an 
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internship and portfolio), from a regionally accredited 
college or university whose program of study is NCATE 
accredited, 

6.03.3.5 successfully complete the state-mandated licensure 
assessment. 

 
6.04 The authorized school district representative shall verify employment as 

an Administrator for a Standard Building Level or Curriculum/Program 
Administrator License candidate. 

 
6.04.1 The Standard Building Level, Curriculum/Program 

Administrator, or District Level Administrator License will be 
issued when a completed, appropriately signed Standard License 
Application has been submitted to the office of Professional 
Licensure with verification that all requirements have been met 

 
6.05 The Educational Leadership Chairperson and the Licensure Officer at 

the college or university where the candidate was enrolled shall verify 
the graduate degree and advanced program of study completion for 
Standard District Level Administrator License.  

 
7.0    ADMINISTRATOR LICENSURE COMPLETION PLAN (ALCP) 
 

7.01 The ALCP is the licensure route for an individual who has been offered 
employment in an administrative position in an Arkansas school district 
prior to completion of state Administrator Licensure requirements. 

 
7.02 The ALCP is a plan filed with the office of Professional Licensure, which 

lists the requirements to be completed for licensure. 
 

7.03 The ALCP is valid for a maximum of three years and is not renewable. 
 

7.04 To qualify for an ALCP candidates shall: 
 

7.04.1 Hold a current Arkansas Standard/Professional teaching license, 
7.04.1.1 For Curriculum/Program Administrator the license must 

be in the specialty area where applicable. 
 

7.04.2 have a minimum of four years of classroom teaching experience, 
7.04.2.1 For Building Level, at least three of the four years 

teaching experience shall be classroom teaching 
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experience, or experience as a counselor or school 
librarian at the level at which the candidate is seeking 
the ALCP. 

 
7.04.2.2 For Curriculum/Program Administrator, the four years 

of classroom teaching experience shall be as follows: 
 

7.04.2.2.1  Special Education- In the area of Special 
Education. Individuals holding a license in Speech 
Language Pathology through the ADE shall document a 
minimum of four (4) years of experience in a traditional 
P-12 setting. 

 
7.04.2.2.2  Gifted and Talented- In the area of Gifted and 

Talented. 
7.04.2.1.3 Career and Technical- In the area of Career 

and Technical. 
7.04.2.1.4 Content Area Specialist- In the specific 

content area. 
               7.04.2.2.5  Curriculum Specialist- At any level or area as 

a classroom teacher, school librarian or 
school counselor. 

 
7.04.3 be enrolled and participating in the appropriate program of 

study through a regionally accredited Arkansas college or 
university whose Educational Leadership Program is NCATE 
accredited. 

 
7.04.3.1 When it has been determined that a candidate is no 

longer attending class and working under an ALCP, 
the Educational Leadership chair is required to report it 
to the Office of Professional Licensure. 

 
7.04.3.2 Candidates employed in an Arkansas public school 

under an ALCP shall file a waiver request to be 
employed out of their licensure area and shall make 
annual yearly progress as defined in section 4.04 
through section 4.04.2.3 of the Rules Governing the 
Addition of Areas of Licensure or Endorsement each 
year they have been granted a waiver to be employed 
out of their licensure area. 
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             7.04.3.2.1  The ALCP shall be considered null and void 

and further waiver requests to work  under 
an ALCP shall be denied at such time as the 
candidate fails to make annual yearly 
progress. 

 
7.04.4 be hired as a Beginning Administrator, in a traditional P-12 

school setting, in an Arkansas school district.  The position 
must be in the level/area of the license sought. 

 
7.04.5 have or complete a  graduate degree from a regionally 

accredited college or university in Arkansas whose Educational 
Leadership Program is NCATE accredited. 
7.04.5.1 For Building Level and/or Curriculum/Program 

Administrator, that degree shall be a graduate degree. 
 
7.04.5.2 For District Level, that degree shall be a graduate 

degree with a program of study reflective of the 
standards for District Level Administrator. 

 
7.04.5.3 For candidates holding a graduate degree in an area 

other than Educational Leadership, the Institution of 
Higher Education shall review the candidate’s 
credentials to determine individual needs.  These 
candidates shall complete an individualized graduate 
level program of study (inclusive of an internship and 
portfolio) based on the leadership standards as adopted 
by the Arkansas State Board of Education. 

 
7.04.5.4 In addition, for District Level, the candidate shall 

already hold a Standard Building Level or 
Curriculum/Program Administrator License. 

 
7.04.5.5 A Master’s Degree in an area other than Educational  

Leadership, shall be a Master’s Degree in Education or 
a Master’s Degree in a content/added endorsement/ 
area as identified in the Areas and Levels of Licensure 
as approved by the State Board of Education. 

 
7.05 The ALCP shall be verified by the Educational Leadership Chairperson 
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at the Arkansas college or university where the degree or program of 
study is offered. 

 
7.06 The authorized school district representative where the candidate for the 

ALCP is employed shall verify employment and assure the appointment 
of the Beginning Administrator mentor. 

 
7.07  The employing Arkansas school district shall file a completed ALCP with 

the offices of Professional Licensure within thirty days of hiring the 
beginning administrator under an ALCP. 

 
7.08   While employed as a Beginning Building Level or Curriculum Program 

Administrator under an ALCP the candidate shall: 
 

7.08.1  be assigned an ADE-certified administrator mentor with 
experience in the area/grade level being sought.  

7.08.2  complete the Administrator Induction Program including     
attendance at all ADE training sessions for each year employed 
under the ALCP, 

 
7.08.3 complete the program of study (inclusive of portfolio and 

internship), 
 

7.08.4 successfully complete the state-mandated licensure assessment. 
 

7.09 Administrator Induction will continue until all requirements are met (no 
less than one and no more than three years) 

 
8.0  BEGINNING ADMINISTRATOR INDUCTION  
 

8.01 All administrators holding an Initial Building Level Administrator 
License, an Initial Building Level Administrator/Arkansas Correctional 
School License,  Curriculum/Program Administrator License or an ALCP, 
and are employed as beginning administrators, shall participate in 
Induction for no less than one year and no more than three years. 

 
8.01.1 All Building Level and/or Curriculum/Program Administrators, 

with less than one-year administrative experience, will be 
mentored for a minimum of one year. 

 
8.02 Induction includes: 
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8.02.1  participation in all Administrator Induction activities 
8.02.1.1 Having an assigned mentor for a minimum of one year 
8.02.1.2 Attending all ADE-sponsored training sessions for 

Administrators 
8.02.2  Successfully completing the state-mandated assessment. 

 
8.03 All Arkansas school districts shall complete and submit the ADE    

required School District Assurances Form to the Office of Teacher Quality 
at the Arkansas Department of Education no later than September 15 of 
each year. 

 
8.04  Arkansas public school districts shall implement, support, and monitor 

the quality of mentoring as outlined in ADE Beginning Administrator 
Induction Guidelines.  

 
8.05  All Arkansas School Districts shall: 

8.05.1 assign an ADE-certified administrator mentor with relevant 
experience to the Beginning Administrator within three weeks of 
employment of the Beginning Administrator, 

8.05.2 release Beginning Administrators and Mentors from the district to 
attend the mandatory statewide  induction orientation and follow-
up meetings held by ADE, 

8.05.3 adhere to mentoring guidelines developed by ADE, including 
distribution of professional development support funding within 
the parameters established by ADE, 

8.05.4 file annual reports, including: 
8.05.4.1 Beginning Administrator Mentor Pair Reporting Form 

submitted to the Office of Teacher Quality no later than 
September 15 of each year, 

8.05.4.2 Professional Learning Plan for each Beginning 
Administrator 

8.05.4.3 the end of year budget report to be submitted to the 
Office of Teacher Quality no later than June 30 of each 
year. 

 
8.06  Mentoring allocations for the Beginning Administrator shall follow the 

administrator to a new employment site if the administrator continues in 
an Arkansas public school. 

8.06.1 If the administrator moves to a non-public school, leaves the 
profession, or leaves Arkansas, materials bought with state 
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mentoring allocations shall remain in the public school district 
where the administrator was last employed. 

 
8.07 School districts that do not comply with these rules shall be placed in 

accredited-cited status for licensure deficiencies.  Licensure deficiencies 
for these purposes are defined as: 

8.07.1 failure to submit and implement an approved district mentoring 
plan, 

8.07.2 failure to register all Beginning Administrators with the Office of 
Teacher Quality, and/or 

8.07.3 failure to comply with established guidelines for assignment, 
support and monitoring of Beginning Administrators and mentors. 

 
9.0 GENERAL POLICIES PERTAINING TO ALL LICENSES 
 

9.01 Administrators who need a duplicate license shall submit a completed 
application form (indicating “duplicate”) and pay applicable fee to the 
office of Professional Licensure. 
9.01.1 A duplicate license will be issued only for a license that is 

current. 
 
9.02 All information and documentation submitted for an Arkansas 

Administrator License must be accurate, authentic and unaltered. 
9.02.1 Any license issued as a result of a violation of the above-

mentioned will be null and void. 
 

9.03 The Office of Professional Licensure, as authorized by the State Board 
of Education, reserves the right to amend and/or rescind any Arkansas 
Administrator License that has been issued in error. 
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ARKANSAS DEPARTMENT OF EDUCATION 
RULES GOVERNING INITIAL, STANDARD/ADVANCED LEVEL AND 

PROVISIONAL TEACHER LICENSURE 
July 2010 

 
1.0 REGULATORY AUTHORITY 
 

1.01 These shall be known as the Arkansas Department of Education Rules Governing 
Initial, Standard/Advanced Level and Provisional Teacher Licensure. 

 
1.02 These rules are enacted pursuant to the authority of the State Board of Education 

under Ark. Code Ann. §§ 6-11-105, 6-17-410, 25-15-204, 6-17-411. 
 
2.0 PURPOSE 
 

2.01 The purpose of these rules is to establish the requirements and procedures for 
obtaining an Initial, Standard/Advanced Level or Provisional Teaching License. 

 
3.0 DEFINITIONS 
 
 For the purpose of these Rules the following definitions shall apply. 
 

3.01 Area of Licensure - a particular content field as identified in Appendix A, Areas and 
Levels of Licensure. 

 
3.02 Central Registry - The Child Maltreatment Central Registry established within the 

Arkansas Department of Human Services, which contains records of cases on all true 
investigations determination of child maltreatment. 

 
3.03 Content/Standard Teaching Area  refer to the specific subject areas listed under 

Integrated Curriculum Humanities, Integrated Science Curriculum, Integrated Visual 
and Performance Arts, Integrated Vocational Education, Integrated Physical Education 
and Health and Special Education as listed in the State Board Approved Levels and 
Areas of Licensure. 

 
3.04 Induction - the period of time beginning with a teacher’s first employment as the 

teacher of record in an Arkansas public school, cooperative, or agency that requires 
an Arkansas teaching license.  The novice teacher, operating under an Initial License, 
is provided mentoring support and accelerated professional development during the 
Initial license period.  It concludes with successful completion of the state-mandated 
performance assessment. Induction shall not be less than one year and no more than 
three years. 

 
3.05 Initial Licensure -  The first teaching license issued to an applicant for teacher 

licensure. This license may a provisional, initial, or standard teacher license.  
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3.06 Initial Teaching License - a three-year teaching license, issued by the state, which 
allows one to teach in traditional P-12 setting. 

 
3.07 Level of Licensure - the grade/age level parameter of the teaching license as 

identified in Appendix A, Areas and Levels of Licensure. 
 
3.08 Mentor - a licensed teacher with a minimum of three years successful teaching 

experience who is trained in the state-adopted mentoring model.  Mentors are 
assigned in their districts to assist a novice teacher by providing focused feedback 
with regard to instructional skills, classroom management, and professional 
behaviors. 

 
3.09 Mentoring - the act of a certified mentor providing support and focused feedback to 

a novice teacher (through the state-adopted mentoring model) with the goal of 
enhanced instructional skills, competency, and professional development. 

 
3.10 Non-Traditional Licensure Program - the teacher training program approved and 

administered by the Arkansas Department of Education, whose participants hold a 
minimum of a baccalaureate degree and are allowed to teach in an Arkansas school 
traditional P-12 setting via a Non-Traditional Provisional license. 

 
3.11 Novice Teacher - any licensed teacher-of-record with less than one year of public 

school, or accredited private school, classroom teaching experience, not including 
student internship or substitute teaching. 

 
3.12 Performance Assessment - an assessment tool used for evaluation of the classroom 

performance of a novice teacher, conducted by a trained assessor who utilizes a 
framework of essential teaching skills in which the novice teacher must demonstrate 
competency in an authentic classroom setting. 

 
3.12.1 Successful completion of the performance assessment is defined as meeting 

the state-adopted cut-score and the cut-score for each of the four Domains. 
 

3.13 Advanced Level License-  A standard Arkansas teaching license, that is issued upon 
request of a teacher who has documented the completion of a Master’s Degree and 
three years of teaching experience or who has documented current National Board 
Certification. 

 
3.14 Program of Study - a state-approved teacher preparation curriculum offered at an 

Arkansas college or university, based on the Arkansas Licensure Standards.  The 
program requires a candidate to demonstrate and document competency in the specific 
knowledge, skills, and dispositions for a particular licensure area and level. 

 
3.15 Provisional Teaching License - A temporary one-year teaching license available to 

candidates who have not met all requirements for the Initial or Standard/Advanced 
Level Arkansas teaching licenses. 
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3.16 Standard Non-Instructional Student Services License - a five-year renewable 

license, issued by the state, which allows one to practice in Arkansas public schools 
as a School Psychology Specialist or Speech Language Pathologist.  

 
3.17 Standard Teaching License - a five-year renewable license, issued by the state, 

which allows one to teach in Arkansas public schools.   
 

3.18 Teacher-of-Record - an instructional teacher employed under contract (in a licensed 
staff position) by a school district or other Arkansas agency or organization requiring 
an Arkansas teaching license. 

 
3.19 Traditional P-12 Setting - Employment in a public, including the Arkansas 

Correctional Schools, or private school between P-12 grade levels (or) a setting pre-
approved by the Arkansas Department of Education.  

 
4.0 REQUIREMENTS FOR OBTAINING AN INITIAL TEACHING LICENSE 
 

4.01 There are five routes for obtaining an Initial Arkansas teaching license. 
 

4.01.1 Completion of a regionally accredited and NCATE approved, Arkansas 
college/university teacher preparation program,  

OR 
4.01.2 Completion of a college/university teacher preparation degree program that 

holds regional/national accreditation recognized by the U.S. Department of 
Education or Council for Higher Education Accreditation and whose teacher 
preparation program is accredited by a national accrediting body that is 
recognized by the U.S. Department of Education, Council for Higher 
Education Accreditation or that is state approved. 

                        OR 
4.01.3 Completion of the Arkansas Department of Education Approved Non-

Traditional Licensure Program, 
                      OR 

4.01.4 By Reciprocity 
         OR 
4.01.5  Conversion of a Provisional license 

 
4.02 An Initial Arkansas teaching license shall be issued when the following has been 

submitted to the office of Professional Licensure: 
 

4.02.1 A completed application for Initial licensure. 
 

4.02.2 An official score report reflecting current passing scores, as approved by the 
State Board of Education,  on all state required assessments for Initial 
licensure (the basic skills assessment [all parts], the state required content 
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area assessment(s) for the specific licensure area(s) sought, and the state 
required pedagogical assessment). 

 
4.02.3 Documentation that the candidate has successfully completed the required 

background checks by the Arkansas State Police and Federal Bureau of  
Investigation as required by Ark. Code Ann.§ 6-17-410. 

 
4.02.4 Documentation that the applicant has requested and cleared a child 

maltreatment central registry check to be conducted by the Department of 
Human Services as required by law. 

 
4.02.5 Documentation reflecting completion of a teacher preparation program.  This 

shall be: 
 

4.02.5.1 Official transcripts reflecting a Bachelor=s Degree (or Master=s 
Degree when required) from: 

 
4.02.5.1.1 A regionally accredited and NCATE approved, Arkansas 

college/university teacher preparation program 
OR 

4.02.5.1.2  Completion of a college/university teacher preparation 
degree program that holds regional/national accreditation 
recognized by the U.S. Department of Education or 
Council for Higher Education Accreditation and whose 
teacher preparation program is accredited by a national 
accrediting body that is recognized by the U.S. 
Department of Education, Council for Higher Education 
Accreditation or that is state approved. 

OR 
4.02.5.1.3 Verification from the Arkansas Non-Traditional Licensure 

Program. 
 

4.03 The Initial Arkansas Teaching License application must be signed and verified by the 
Licensure Officer from the Arkansas college or university where the approved teacher 
preparation program was completed, or by the designated representative of the Non-
Traditional Teacher Licensure Program. 

 
4.04 The Initial Arkansas teaching license shall be issued only for those areas and levels of 

licensure that have been approved by the State Board of Education (Appendix A, 
Areas and Levels of Licensure). 

 
4.05 Candidates may obtain concurrent licensure in more than one licensure/endorsement 

area. 
 
4.06 Candidates seeking Initial licensure in Early Childhood Education (P-4), both Middle 

School integrated areas (4-8) or Secondary Social Studies (7-12), shall complete a 
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three-credit-hour course in Arkansas History in addition to the required testing and 
program of study when applicable. 

 
4.07 Candidates seeking Initial licensure in Special Education must complete concurrent 

licensure in a general education area at the same level as the Special Education license. 
 

4.07.1 If the Special Education level is 4-12, the individual shall have a choice of 
concurrent licensure in a general education area at the 4-8 or 7-12 levels. 

 
4.08 Candidates who completed an Arkansas teacher preparation program but never 

received a Standard teaching license (when it has been longer than five years since 
program completion) shall meet current requirements for an Initial license. 
 

5.0 GENERAL POLICIES AND PROCEDURES RELATING TO AN INITIAL 
TEACHING LICENSE 

 
5.01 The Initial Arkansas teaching license: 
 

5.01.1 is valid for no less than one and no more than three years; 
5.01.2 expires three years from the effective date, unless requirements for a 

Standard teaching license are met; and 
5.01.3 requires that all Novice Teachers participate in Induction. 

 
5.02 Additional areas and levels of licensure may be added to the Initial Arkansas teaching 

license. 
 

5.03 The beginning and expiration dates of an Initial teaching license shall not change upon 
adding additional licensure areas or advanced degrees. 

 
5.04 The grade level and license/teaching area are reflected on the Initial Arkansas 

Teaching license. 
 

5.05 The degree a teaching license is based upon shall be reflected on the Initial Arkansas 
Teaching license. 

 
5.06 Advanced degrees shall not be reflected on the Initial teaching license unless that 

degree is designated on the official transcript as an education degree or a degree in a 
content teaching area as approved by the State Board of Education.  The degree must 
be from an institution of higher education holding regional/national accreditation 
recognized by the U.S. Department of Education, or the Council for Higher Education 
Accreditation. If the degree is a teacher preparation degree it must be from a program 
that holds national accreditation recognized by the U.S. Department of Education, the 
Council for Higher Education Accreditation, or be state approved.  

 
5.07 Teachers who hold an Initial Arkansas teaching license shall complete induction 

while teaching primarily in the general education area of licensure. 
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5.07.1 Upon successful completion of induction, the candidate shall be awarded a 

standard license for all general education and endorsement areas reflected 
on the initial teaching license. 

 
5.08 Candidates receiving Initial, concurrent licensure in a general education area and the 

endorsement area of coaching shall complete Induction in the general education area. 
 Coaching shall not be the primary area of teaching during induction. 

 
5.09 The Initial Arkansas teaching license shall become effective upon date of issue.   The 

Initial Arkansas teaching license shall expire three years from the effective date as 
reflected on the Initial teaching license. 

 
5.10 Teachers holding an Initial Arkansas teaching license, who have not been employed 

as teacher-of-record for up to three years (and have therefore not successfully 
completed Induction), may re-apply for the three-year Initial Arkansas teaching 
license through the Office of Professional Licensure. 

 
5.11  A teacher shall have three years while employed as teacher of record to successfully 

complete Induction (mentoring and Praxis III - performance assessment) and convert 
the three-year Initial Arkansas teaching license to the Standard/Advanced Level five-
year teaching license. 

 
5.12 Teachers that were employed for three years as teacher of record while holding an 

Initial Arkansas teaching license and did not successfully complete Induction shall be 
eligible for a one-time, non-renewable, One-Semester Permit upon meeting the 
following requirements: 

                
                       5.12.1 The teacher shall submit an application for the One-Semester Permit. 
 

5.12.1.1 The Initial Arkansas teaching license shall not have been expired 
longer than two years at the time of application. 

 
5.12.1.2 The teacher shall provide verification of having been employed as 

the teacher of record for three years. 
 

5.12.1.3 The application shall not be processed when received later than 
the registration deadline for the state mandated performance 
assessment for either the Fall or Spring Semester. 

 
5.12.1.4 The teacher shall be employed as teacher of record. 

 
5.12.1.5 The teacher shall pay the current fee that covers the cost of the 

state mandated performance assessment. 
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5.13 Teachers employed under the One-Semester Permit shall not be deemed Highly 
Qualified for the semester employed. 

 
5.14 The One-Semester Permit shall be effective for only the Fall or Spring semester of 

the school year issued. 
 

5.15    The Standard/Advanced Level teaching license shall be issued to the holder of the 
One-Semester Permit upon verification by the Arkansas Department of Education that 
the Induction requirements have been completed. 

 
5.16    The Initial Arkansas teaching license shall not be issued for the Non-Instructional 

Student Services and Professional & Technical areas. 
 

 5.17   Beginning May 1, 2007, all teachers licensing in P.E./Wellness/Leisure shall receive 
the new licensure code numbers 235 for (P-8) and 236 for (7-12). 

 
          5.17.1 Teachers holding the new licensure code numbers 235 and/or 236 shall not be 

automatically approved to be employed as a coach in the public schools of 
Arkansas. 

 
                    5.17.2      Teachers holding the new licensure code numbers 235 and/or 236 shall work 

under the ALP (Additional Licensure Plan) for the coaching endorsement (7-
12) when employed as a coach. 

 
6.0 REQUIREMENTS FOR OBTAINING A STANDARD/ADVANCED LEVEL 

TEACHING LICENSE 
 

6.01  Requirements for a Standard/Advanced Level teaching license are: 
 

6.01.1 Transcripts reflecting the completion of a Bachelor=s Degree (Master=s 
Degree when required) from a regionally accredited and NCATE approved, 
Arkansas college/university teacher preparation program. 

OR 
             6.01.1.1   Transcripts reflecting the completion of a Bachelor’s Degree 

(Master’s Degree when required) from a college/university holding 
regional/national accreditation recognized by the U.S. Department 
of Education or the Council for Higher Education Accreditation 
and whose teacher preparation program is accredited by a national 
accrediting body recognized by the U.S. Department of Education, 
Council for Higher Education Accreditation or that is state 
approved. 

 
6.01.2 Passing the required basic skills assessment (all parts), 
 
6.01.3 Passing the required content area assessment(s) for the specific licensure area 

and level sought, 
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6.01.4 Passing the required pedagogical assessment(s), 

 
6.01.5 Successful completion of Induction (mentoring and performance assessment), 

and 
 
6.01.6 Successful clearance of  background checks performed by the Arkansas State 

Police and the Federal Bureau of  Investigation as required by Ark. Code 
Ann. § 6-17-410. 

 
6.01.7 Successful clearance of the child maltreatment central registry check 

performed by the Arkansas Department of Human Services. 
 

6.02 Candidates for a Standard/Advanced Level teaching license in the areas of Early 
Childhood Education (P-4), both Middle School integrated areas (4-8) or Secondary 
Social Studies (7-12) must have completed a three-credit-hour course in Arkansas 
History in addition to the required testing and program of study when applicable. 

 
6.03  Candidates for a Standard/Advanced Level teaching license in the Non-Instructional 

Student Service areas of  Speech Language Pathologist shall complete the following 
requirements: 

 
6.03.1 Completion of a Master’s Degree in Speech Pathology from a 

college/university holding regional/national accreditation recognized by the 
U.S. Department of Education or the Council for Higher Education 
Accreditation and whose Speech Pathology program holds national 
accreditation recognized by the U.S. Department of Education or Council for 
Higher Education Accreditation. 

 
6.03.2 Successful completion of the state required specialty area assessment for 

Speech Pathology. 
 

6.03.3 Successfully clearing the required State Police, FBI, and Child Maltreatment 
Central Registry background checks as required by law. 

 
6.03.4 Candidates for licensure in Speech Pathology shall not be eligible for a 

provisional teaching license. 
 
           6.04   Candidates for a Standard/Advanced Level teaching licensed in the Non-Instructional 

Student Services Area of School Psychology Specialist shall meet the following 
requirements: 

 
6.04.1 Completion of an advanced degree in School Psychology or completion of an 

advanced degree in counseling with a graduate level program of study in 
School Psychology from a college/university holding regional /national 
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accreditation recognized by the U.S. Department of Education or the Council 
for Higher Education Accreditation. 

 
6.04.2 The School Psychology program shall hold national accreditation recognized 

by the U.S. Department of Education or the Council for Higher Education 
Accreditation. 

 
6.04.3 Successful completion of the state required specialty area assessment. 

 
6.04.4 Successfully clearing the required State Police, FBI, and Child Maltreatment 

Central Registry background checks as required by law. 
 

6.04.5 Candidates for licensure as a School Psychology Specialist shall not be 
eligible for a provisional teaching license. 

 
 6.05  A content/standard teaching area may be added to the Speech Pathology or School 

Psychology specialist teaching license by meeting the following requirements. 
 

6.05.1 Completion of a program of study to include an internship in the teaching 
area. 

 
6.05.2 Successful completion of the required basic skills assessments, the required 

specialty area assessment(s) & the required pedagogical assessment at the 
appropriate level of licensure. 

 
7.0 GENERAL POLICIES AND PROCEDURES RELATING TO A 

STANDARD/ADVANCED LEVEL TEACHING LICENSE 
 

7.01 The standard/advanced level teaching license shall be issued only for those areas and 
levels of licensure that have been approved by the State Board of Education. 

 
7.02 The standard/advanced level teaching license shall be a renewable teaching license, 

valid for a period of five years. 
 

7.03 The standard/advanced level teaching license shall become effective January 1 of the 
year it is issued and shall expire December 31 of the fifth year. 

 
7.04 The standard/advanced level teaching license will reflect all general education and 

endorsement areas reflected on the Initial teaching license. 
 

7.05 Additional areas and levels of licensure may be added to the Standard/Advanced 
Level teaching license. 

 
7.06 The beginning and expiration dates of a Standard/Advanced Level teaching license 

shall not change upon adding licensure areas or advanced degrees. 
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7.07 The degree a teaching license is based upon shall be reflected on the 
Standard/Advanced Level teaching license. 

 
7.08 Advanced degrees shall not be reflected on the Standard/Advanced Level teaching 

license unless that degree is designated on the official transcript as an education 
degree, or a degree in a content teaching area as approved by the State Board of 
Education. The degree must be from an institution of higher education holding 
regional/national accreditation recognized by the U.S. Department of Education, or 
the Council for Higher Education Accreditation. If the degree is a teacher preparation 
degree it must be from a program that holds national accreditation recognized by the 
U.S. Department of Education, the Council for Higher Education Accreditation or be 
state approved. 

 
 
8.0 REQUIREMENTS FOR OBTAINING A PROVISIONAL TEACHING LICENSE 
 

8.01 A one-year (1084) non-renewable provisional teaching license shall be available for 
graduates of an Arkansas teacher preparation program who have not completed the 
following requirements: 

 
8.01.1 All required subject-specific and pedagogical assessments, and/or 
8.01.2 A three-credit-hour Arkansas History course when required. 
 

8.02 A one-year (1084) non-renewable provisional teaching license shall be issued upon 
providing the following documentation. 

 
8.02.1 A completed application reflecting completion of an approved teacher 

preparation program from an Arkansas college or university; 
 
8.02.2 Official transcripts reflecting the completion of a Bachelor’s Degree 

(Master’s Degree when required); 
 

8.02.3 Successful completion of both parts of the required background checks  
(Arkansas State Police and Federal Bureau of Investigation); 

 
8.02.4 Documentation that the applicant has requested and cleared a child 

maltreatment central registry check to be conducted by the Department of 
Human Services as required by law. 

 
8.02.5 Score report reflecting successful completion of the state required basic  

skills assessment (all parts); and 
 

8.02.6 Proof of employment on the verification of provisional licensure eligibility 
form indicating employing school district and hire date. 
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9.0   REQUIREMENTS FOR CONVERTING A PROVISIONAL TEACHING LICENSE 
TO AN INITIAL TEACHING LICENSE 

 
9.01 The one-year (1084) non-renewable provisional teaching license shall be converted to 

the three-year Initial teaching license when the following documentation has been 
submitted: 

 
9.01.1 A completed application for licensure requesting conversion of the  

provisional license; 
 
9.01.2 Score reports reflecting successful completion of the required 

assessment(s), and/or 
 

9.01.3 Official transcript reflecting the successful completion of a three-credit-
hour Arkansas History course when required. 

 
10.0 RULES  PERTAINING TO NOVICE TEACHER INDUCTION 
 

10.01 All Novice Teachers employed as teacher-of-record in a traditional P-12 setting shall 
participate in Induction for no less than one year.  

 
10.02 Induction includes mentoring, and successful completion of the state mandated 

performance assessment. 
 
10.03 The School District Induction Assurances Form is to be submitted to the Office of 

Teacher Quality at the Arkansas Department of Education no later than September 15 
of each year. 
 

10.04 All Arkansas public schools or agencies who employ a novice teacher as a licensed 
teacher-of-record shall: 

 
10.04.1 Register all novice teachers in their employ and their mentors with the 

Office of Teacher Quality using the Induction Pairing Form no later than 
September 15th of each year, 

 
10.04.2 Assign to the novice teacher a mentor teacher who is located in the same 

building, and who, as much as possible, has a compatible background in 
content area and level of licensure, is trained and certified in the state 
adopted mentoring model, and has at least three (3) years of successful 
teaching experience. Districts shall contact the Induction Program Advisor 
in the Office of Teacher Quality for consideration of any exceptions to these 
requirements. 

 
10.04.3 Assign the mentor to the novice teacher within three weeks of the novice 

teacher’s first contract day of the school year, 
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10.04.4 Assign only one novice teacher per mentor teacher unless preapproved by 
the ADE to accommodate the additional mentoring responsibility, as 
approved by the Induction Program Advisor. 

 
10.04.5 Contact the Induction Program Advisor and provide information on the 

Induction Project Director that has been appointed by the school district no 
later than August 1 of each year who will act as the liaison for the program 
to ADE. 

 
10.04.5.1 Project Directors are responsible for coordinating mentor 

assignments, oversight of mentoring funding appropriations and 
the district mentoring plan, approval of appropriate professional 
development expenditures for the novice teacher, and all written 
and fiscal reporting and communications to the ADE, 

 
10.04.6 Release mentors, novice teachers, and/or the Induction Project Director 

from the district to attend any mandatory statewide orientation or 
informational meetings held by the ADE, 

 
10.04.7 Notify the ADE, Office of Teacher Quality within 15 days of any personnel 

changes that might affect annual mentoring budget allocations (such as 
hiring of a novice teacher midyear, or a novice teacher resigning midyear 
and being replaced by an experienced teacher for whom mentoring is not 
appropriate); and  

 
10.04.8 Submit the End-of-Year Budget Report Form on-line, reflecting Induction 

expenditures, no later than June 30th each year. 
 

10.05 For the teacher to be eligible for the Standard/Advanced Level Teaching license, 
Induction shall be completed by the teacher within three years, while the teacher is 
employed as teacher of record. 

 
10.06 Novice teachers become eligible to participate in the state-mandated performance 

assessment after a minimum of six months employed and mentored as teacher-of-
record. 

 
10.06.1 To take the performance assessment candidates shall notify Office of 

Teacher Quality by following current standard application procedures. 
 

10.07 All Arkansas School Districts shall implement, support, and monitor the quality of 
mentoring as outlined in ADE Induction Guidelines. 

 
10.07.1 Implementation of the district mentoring plan shall include 
 

10.07.1.1 Selecting mentor candidates according to the Arkansas Mentor 
Qualifications form; and 
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10.07.1.2 Providing a trained certified mentor for each novice teacher. 

 
10.07.2 Support includes: 
 

10.07.2.1 Providing a minimum of 2 hours every two weeks of released time 
(on average) during the contract day for the mentor and novice 
teacher to work together, 

 
10.07.2.2 Assisting the novice and mentor to schedule focused observations 

and professional development activities, and 
 

10.07.2.3 Providing activities for mentors and novice teachers, which 
engage them in collaborative dialogue, problem solving, and 
professional development. 

 
10.07.3 The quality of the District Induction Program is assessed by monitoring. 

 
10.07.3.1 A trained monitor, sent from the ADE, interviews the Project 

director and novice teacher-mentor pair. 
 
10.07.3.2 The required mentoring documentation shall be collected by the 

district Project Director, and reviewed by the ADE monitor.  
 

10.07.4 All observation documents shall be collected by the Project Director. 
 

10.07.4.1 At the end of the school year the Professional Growth Plan and 
Observation forms would become the sole possession of the 
novice teacher and shall not be utilized for employment decisions 
or employment evaluation decisions. 

 
10.08 Mentoring observational information shall not be utilized in any way for employment 

decisions unless students are at risk, either physically or emotionally. 
 
10.09 School districts shall distribute any associated mentoring support funding within the 

parameters established by the Arkansas Department of Education. 
 
10.10 Mentor teachers shall perform a minimum of three (3) formal classroom observations 

per school year for novice teachers and provide feedback focused on increased 
professional growth. 

 
10.10.1 All observations, both formal and informal, shall be noted on forms as 

designated by the Arkansas Department of Education. 
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10.11 Materials purchased by the novice with mentoring funding shall follow the novice 
teacher to a new teaching assignment if the novice teacher continues teaching in an 
Arkansas public school. 

 
10.11.1 If the novice teacher chooses to teach in a non-public school, leave the 

profession of teaching, or teach out of the state of Arkansas, materials 
bought with state mentoring allocations shall remain in the public school 
district in which the novice teacher was last employed. 

 
10.12 Performance Assessment School districts shall: 
 

10.12.1 Provide released time for the novice teacher to participate in the 
performance assessment for Standard licensure. 

 
10.12.2 Provide released time for Assessors from the district to attend mandatory 

statewide meetings required by the Arkansas Department of Education. 
 

10.12.3 Provide released time for Assessors from the district to conduct a minimum 
of two performance assessments per semester. 

 
10.12.4 Not dictate when the novice teacher takes the performance assessment; and 

 
10.12.5 Not use the performance assessment results for contract renewal or 

dismissal purposes. 
 

10.13   Novice 
 
 10.13.1  A novice teacher applying for the performance assessment must teach in an 

  a traditional Arkansas public or private school in grades P-12 
 
10.13.2  Teachers in distance learning labs will follow the protocol for  distance 

learning lab observations. 
 
10.13.3  Novice teachers must teach a class or small  group of students without any 

other licensed teacher present (except the Assessor) 
 
10.13.4  A novice teacher may have an instructional aide (non licensed teacher) 

present in the room if he or she is normally scheduled to be present and 
does not contribute to class discipline. 

 
10.13.5  Any novice teacher who is unsuccessful in the performance assessment will 

automatically be assigned a highly trained mentor and will receive 
mentoring with financial support for another year. 

 
10.13.6 A novice teacher may re-take the performance assessment each semester 

until the three year license expires. 
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10.13.7  Arkansas Department of Education Office of Teacher Quality will fund the 

first attempt to pass Praxis III assessment.  Any remaining attempts will be 
paid for by the Novice Teacher. 

 
10.13.8 The novice teacher will receive copies of the assessment summary 

statements and the Superintendent receives the scores by domain. 
 
10.13.9 If a novice whose Initial license expires prior to passing the performance 

assessment, the novice teacher may apply through the Office of 
Professional Licensure for a one semester permit. 
 

10.13.9.1 The novice teacher must take the performance 
assessment within that six month window. 

10.13.9.2 The novice teacher will incur the cost of the 
performance assessment plus a financial penalty. 

10.13.9.3  If the novice teacher is not successful at the 
performance assessment within the six months, the novice 
teacher will not be allowed another opportunity. This 
results in the permanent loss of licensure. 

 
10.14 School districts that do not comply with these rules shall be placed in 

accredited-cited status for licensure deficiencies.  Licensure deficiencies for 
these purposes are defined as: 

 
10.14.1 Failure to register all novice teachers with the Office of Teacher   

Quality, and/or 
 

10.14.2 Failure to comply with established guidelines for assignment, 
support, and monitoring of mentor teachers and novice teachers. 

 
10.14.3 Failure to submit all appropriate documentation. 

 
                 10.15     Project Director’s Stipend 

  
10.15.1 As funds are available school district personnel who serve as 

Project Directors for the Induction programs will be compensated 
with a stipend via a sliding scale (currently not to exceed $1,000) 
based on the number of novice teachers and beginning 
administrators in the district. 

 
 
11.00    GENERAL POLICIES PERTAINING TO ALL LICENSES 
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11.01  Teachers who need a duplicate Arkansas teaching license must submit a 
completed application form (indicating “duplicate”) to the office of Professional 
Licensure and appropriate fee. 

 
11.01.1 A duplicate license will be issued only for a license that is current. 

 
11.02 All information and documentation submitted for an Arkansas teaching license 

must be accurate, authentic, and unaltered. 
11.02.1   Any license issued as a result of a violation of the above-

mentioned will be null and void. 
 

11.03 The Office of Professional Licensure, as authorized by the State Board of 
Education, reserves the right to amend and/or rescind any Arkansas Teaching 
License that has been issued in error. 

 
11.04 Teachers holding a provisional or initial teaching license who have never 

completed a Child Maltreatment Central Registry check shall do so at the 
conversion, of their provisional or initial teaching license to the standard 
teaching license. 

 
 



ARKANSAS DEPARTMENT OF EDUCATION
RULES AND REGULATIONS GOVERNING THE

LICENSURE OF SPEECH-LANGUAGE PATHOLOGISTS 
BY THE STATE BOARD OF EDUCATION

1.00     Regulatory Authority

1.01     These regulations shall be known as the Arkansas Department of Education’s
regulations governing the provision of State Board      of Education Licensure for
Speech-Language Pathologists.

1.02      These regulations are enacted pursuant to the State Board of Educations’s
authority under Arkansas Code Annotated 6-17-402 (Supp. 1995).

2.00 Purpose

2.01 The purpose of these regulations is to set forth requirements for the provision of
State Board of Education for Speech-Language Pathologists.

3.00 General Requirements

3.01 An individual shall receive a license as a Speech-Language Pathologist from the
Arkansas Department of Education when the individual meets the following
conditions.

3.01.l     The individual has graduated with a Master’s Degree from an accredited
speech-language pathology program and has taken the appropriate
National Teacher’s Examination (NTE) specialty examination and has
scored at or above the cut-off score established by the Arkansas
Department of Education.
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ARKANSAS DEPARTMENT OF EDUCATION 
 RULES GOVERNING THE REQUIREMENTS AND PROCEDURES FOR RENEWING 

A STANDARD/PROFESSIONAL ARKANSAS TEACHING LICENSE 
February 2010 

 
 

1.00 PURPOSE 
 

    1.01   The purpose of these rules is to establish the requirements and    
     procedures for renewing a standard/professional Arkansas teaching license. 

 
2.00 REGULATORY AUTHORITY 

   
 2.01 These rules are promulgated pursuant to the authority of the State Board of Education 

under Ark. Code Ann. §§ 6-11-105, 6-17-402 et seq., 25-15-201 et seq., and Act 1173 
of 2009. 

 
3.00  DEFINITIONS- For purposes of these rules, the following terms shall be defined as 

follows: 
 

3.01  Automatic Renewal - The process of renewing the standard/professional teaching 
license for those teachers employed in a public school setting, who were teaching the 
school year prior to the expiration of their teaching license, and who have cleared at 
least one background check with Arkansas State Police and FBI, and who have met 
the requirements for professional development. 

 
3.02 Central Registry- The child maltreatment central registry established within the 

Arkansas Department of Human Services, which contains records of cases on all true 
investigation determinations of child maltreatment. 

 
3.03 College Level Coursework - Coursework taken from a regionally or nationally 

accredited college/university that is in the area of licensure (OR) professional 
education coursework at the current level of licensure (OR) educational 
technology/computer courses (OR) a combination of the above mentioned (OR) 
coursework taken to add additional areas to a current teaching license. 

 
3.04 Educational Setting - The employment setting where one is working as a teacher, 

librarian, counselor, administrator, educational consultant, or substitute teacher. This 
may be a public or private school, college/ university, educational co-op, Department 
of Education, adult education setting, or other agency or organization that employs 
licensed teachers in an educational setting. 

 
3.05  Grace Period - That period of time immediately following the expiration of a 

standard teaching license, not to exceed one calendar year, to meet general renewal 
requirements without additional penalties or assessments. 
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3.06  Immediate Previous Year - The spring and fall semester of the current calendar 
year, (OR) the spring semester of the current calendar year and the prior fall semester. 

     
3.07  Initial Teaching License refers to a three-year teaching license, issued by the state,   

which allows one to teach in Arkansas public schools. 
 

3.08 Standard Teaching License refers to a five- year renewable license, issued by the 
state, which allows one to teach in Arkansas public schools. 

 
3.09 Teacher - An individual who holds a standard/professional Arkansas teaching license 

(including expired and current), inclusive of educational administration, standard  
teaching       areas, approvals, non-instructional student services, adult education, 
added endorsements and professional and technical licensure areas. 

 
 
3.10 Teaching Experience - That time period of experience gained while working in an 
          educational setting as a teacher, librarian, counselor, administrator, educational 
          consultant, or substitute teacher. 

 
         3.11 Professional Development - A coordinated set of planned, learning activities for 

teachers that are standards based and that meet the required Focus Areas for 
Professional Development and the Approved Professional Development 

                  Activities requirements as identified in the Arkansas Department of Education Rules 
                 Governing Professional Development (July 2005). 
 

3.12 Year of Teaching Experience - A year of teaching experience shall be a minimum of 
120 days per school year or calendar year while employed in an educational setting.       

 
3.13  Retired Teacher - A teacher who has retired and is actively drawing benefits from 

the Teacher Retirement System.  
 
3.14  Professional Teaching License-  A standard Arkansas teaching license that is issued 

upon the request of a teacher who has documented the completion of a Master’s 
Degree and three years of teaching experience or who has documented current 
National Board Certification.  

 
3.15  Initial Licensure – The first license issued to an applicant for teacher licensure. The 

first license issued may be a provisional, initial, or standard teaching license. 
 
4.00 GENERAL RENEWAL REQUIREMENTS FOR A STANDARD/PROFESSIONAL 

ARKANSAS TEACHING LICENSE AND FOR A LICENSE THAT HAS BEEN 
EXPIRED LESS THAN ONE YEAR AND FOR RETIRED TEACHERS. 

 
         4.01 Teachers holding a current, standard/professional Arkansas teaching license may 

renew that license upon meeting the following general renewal requirements. 
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4.01.1 Teachers not teaching in a public school setting or teachers  
that have not met requirements for the automatic renewal of their teaching 
license shall submit an application for the renewal of their teaching license to 
the Office of Professional Licensure. 
 

4.01.2 At the time of application, the teacher shall provide verification of the 
following requirements. 

 
                    4.01.2.1 Teachers shall provide verification of sixty (60) clock hours of 

professional development annually, beginning with the 2005-2006 school 
year. 

 
                               4.01.2.1.1 Teachers retiring prior to or after July 31, 2007, while holding a 

valid Arkansas teaching license, shall have professional development 
waived when: 

  
                                             4.01.2.1.1.1 The teacher has provided written documentation of 

having retired from teaching. This documentation shall be 
provided by the Arkansas Teacher Retirement System. 

 
                                             4.01.2.1.1.2  A teaching license that was valid at time of retirement 

has been expired less than one (1) year. 
                               
                               4.01.2.1.2 A teacher who retires while holding a valid teaching license, and 

returns to a licensed employment position with the public school 
district shall complete within the school year of the return to 
employment, the professional development required for the year in 
which the teacher returns and for each year thereafter while 
employed in the licensed position. 

 
                   4.01.3   The teacher shall have successfully cleared all background checks as 

required  by law. 
 

        4.01.3.1   Teachers who have successfully cleared the State Police and FBI 
background checks for licensure shall not be subject to another 
background check for the renewal of their teaching license. 

 
4.01.4  The teacher shall also successfully clear a child maltreatment central   

registry check to be conducted by the Department of Human Services as 
required by  law. 

 
4.01.4.1 Central registry checks are required for initial licensure and the 
teacher’s first renewal.  
 
4.01.4.2 Those teachers holding a one-year provisional teaching license who 
have never completed a child maltreatment central registry check shall do so at 
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the conversion of their provisional teaching license to the standard teaching 
license.  

     
                   4.01.5    Teachers renewing a standard/professional teaching license shall pay the 

required fee for renewal. 
 
         4.02  A one year, non-renewable provisional teaching license shall be issued to teachers 

that have not met general renewal requirements and to teachers whose license has 
been expired for less than one year, upon meeting the following requirements. 

                        
                   4.02.1 Submission of a completed licensure application form requesting the 

provisional license. 
 
                   4.02.2 Teachers who have not successfully cleared the required State Police and FBI 

background checks shall do so. 
       
                              4.02.2.1 Teachers who have successfully cleared the required State Police and 

FBI background checks for licensure, shall not be subject to another 
background check. 

 
                   4.02.3 Teachers who have not requested and successfully clear a child maltreatment 

central registry check through the Department of Human Services shall do so 
as required by law. 

 
4.02.3.1 Central registry checks are required for initial licensure and the 

teacher’s first renewal. 
 
4.02.3.2  Those teachers holding a one-year provisional teaching license who 

have never completed a child maltreatment central registry check shall 
do so at the conversion of their provisional teaching license to the 
standard teaching license.  

 
                   4.02.4 The teacher shall verify employment on the Verification of Eligibility for 

Provisional Licensure form. 
 
         4.03 The one year, non-renewable provisional teaching license, shall be converted to the 

five year standard/professional teaching license upon meeting the following 
requirements 

 
                  4.03.1 Submission of a licensure application form requesting the provisional teaching 

license be converted to the standard teaching license. 
 
                 4.03.2   Written verification of completion of sixty (60) hours of professional 

development that was completed within one year of applying for the renewal 
of the teaching license, or within the year of provisional licensure if a 
provisional license was issued for employment. 
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                 4.03.3   Paying the required fee for renewal. 
      

     4.03.4   Documentation of having successfully cleared the child maltreatment central        
registry check when required.                                                                                                              

 
5.00 REQUIREMENTS FOR THE RENEWAL OF A STANDARD/PROFESSIONAL 

TEACHING    LICENSE THAT HAS BEEN EXPIRED FOR ONE (1) YEAR OR 
LONGER. 

                        
        5.01   Teachers holding a standard/professional teaching license that has been expired 

for one (1) year or longer, shall have their license renewed provided they meet the 
following renewal requirements:  

       
5.01.1 The teacher shall submit a completed application for the renewal of the         

teaching license to the Office of Professional Licensure. 
   

                 5.01.2 Teachers shall successfully clear at least one State Police and FBI background 
check for their teaching license. 

                            
5.01.2.1 Teachers who have successfully cleared the required State Police and     
               FBI background checks for licensure shall not be subject to another              

background check for the renewal of their teaching license. 
 

5.01.3 The teacher shall also successfully clear a child maltreatment central registry 
check to be conducted by the Department of Human Services as required by 
law. 

  
5.01.3.1 Central registry checks are required for initial licensure and the 

teacher’s first renewal. 
5.01.3.2 Those teachers holding a one-year provisional teaching license 

who have never completed a child maltreatment registry check shall do 
so at the conversion of their provisional teaching license to the standard 
teaching license.  

  
                 5.01.4  Teachers who have successfully completed a specialty area assessment in at  

least one licensure/endorsement area shall complete the following 
requirements: 

 
                             5.01.4.1 Successfully complete the current state required specialty area              

assessment in at least one licensure/endorsement area.  
      
        OR 
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                                           5.01.4.1.1 Successfully complete six hours of college level    
coursework from a nationally/regionally accredited college 
or university. 

 
  
                                5.01.4.2 Teachers who have successfully completed the current Praxis II 

Specialty Area assessment for a licensure/endorsement area shall not 
be allowed to retake that assessment to meet renewal requirements. 

 
                5.01.5 Teachers who have never successfully completed a specialty area assessment in 

at least one licensure/endorsement area shall successfully complete the current, 
state required specialty area assessment in at least one of their 
licensure/endorsement areas and successfully complete the current state 
required pedagogy assessment at their level of licensure.  When the teacher 
holds licensure at different levels, they may complete the pedagogy assessment 
at the level of their choice. 

                5.01.6 Teachers whose license expired after 2005 shall provide verification of sixty 
(60) clock hours of professional development completed within one year of 
application for renewal or within the year of provisional licensure if a 
provisional license is issued for employment. 

                      
 
                          5.01.6.1   A teacher that was holding a valid Arkansas teaching license prior to 

or after July 31, 2007, at the time of retirement, but whose license has 
been expired longer than one (1) year, shall also meet requirements of 
5.01.5. 

 
                5.01.7   Teachers shall pay the required fee for renewal. 

 
5.01.8 A one year, non-renewable provisional teaching license shall be available for 

teachers not meeting general renewal requirements, and whose 
standard/professional Arkansas license has been expired for one year or longer 
upon meeting the following requirements. 

 
                            5.01.8.1 The teacher shall submit a completed application for the provisional    

teaching license to the Office of Professional Licensure. 
 
                            5.01.8.2 The teacher shall have successfully cleared the State Police and FBI 

background checks as required by law. 
 
                                           5.01.8.2.1 Teachers who have successfully cleared the required State 

Police and FBI background checks for licensure shall not 
be subject to another background check. 
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5.01.8.3 The teacher shall also successfully clear a child maltreatment central 
registry check to be conducted by the Department of Human Services as 
required by law. 

5.01.8.3.1 Central registry checks are required for initial licensure and the 
teacher’s first renewal. 

 5.08.3.2     Those teachers holding a one-year provisional teaching license                           
who have never completed a child maltreatment registry check 
shall do so at the conversion of their provisional teaching 
license to the standard teaching license.  

     
                            5.01.8.4 The teacher shall verify employment on the Eligibility for Provisional 

Licensure form. 
 

   5.02   The one year, non-renewable provisional teaching license shall be converted to the      
                  Standard/Professional teaching license upon meeting the following requirements: 
 
                5.02.1 For teachers who have successfully completed a specialty area assessment in at 

least one licensure/endorsement area: 
                            
                           5.02.1.1 Submission of a licensure application form requesting the conversion 

of the provisional teaching license. 
      
                                                AND 
 

                           5.02.1.2 Verification of having successfully completed the required specialty 
                                      area assessment, 

 
                                                   OR 

             
                              5.02.1.3 Verification of having successfully completed the six (6) hours of  

college level coursework, 
                                                   
                                                   AND 
 

                           5.02.1.4  Verification of having completed sixty (60) hours of professional 
development within one year of application for renewal or within the 
year of provisional licensure if a provisional license is issued for 
employment. 

 
                           5.02.1.5  Verification of having paid the required fee for renewal.  
 
                5.02.2 For teachers who have not completed a specialty area assessment in at least one 

licensure/endorsement area: 
                            
                           5.02.2.1 Verification of having successfully completed the required specialty 

area assessment, 
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                                                    AND 

 
5.02.2.2 Verification of having successfully completed the required pedagogy 

assessment at their level of licensure, 
 
                                                    AND 

 
5.02.2.3 Verification of having completed sixty (60) hours of professional 

development within one year of application for renewal or within the 
year of provisional licensure if a provisional license is issued for 
employment. 

 
5.02.2.4  Verification of having paid the required fee for renewal 
 

 
6.00 POLICIES AND PROCEDURES FOR RENEWAL OF A QUALIFIED 

CANDIDATE’S STANDARD/PROFESSIONAL ARKANSAS TEACHING 
LICENSE 

 
6.01  The Arkansas standard/professional teaching license shall be renewed for a period of 

five years. 
 

6.02 The effective date of a renewed teaching license shall be January 1 of the year 
following the expiration date of the license. See section 6.11. 

 
6.03  The effective date of a renewed teaching license that has been expired longer than 

one year shall be January 1 of the year renewed. 
 

6.04  A one year non-renewable provisional teaching license shall be available for teachers 
who have not met general renewal requirements, hold an expired teaching license, 
and are employed in a position by schools, and other agencies and organizations that 
require a current teacher license. Teachers shall have successfully cleared all 
background checks as required by law. 

 
6.04.1 The one-year provisional teaching license shall be available to those 

individuals employed as Teachers, Pathwise Mentors, Pathwise Monitors, 
Praxis III Assessors, Praxis III Assessor Trainers, Test Investigators, 
Scholastic Audit consultants, and others as defined by the Arkansas 
Department of Education. 

 
6.05 The effective date of a one-year, non-renewable, provisional teaching license shall be 
         the hire date as documented by the employer. 

 
6.06 The expiration date of a one-year, non-renewable, provisional teaching license shall 

be one year from the hire date. 
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6.07 The expiration date of a renewed standard/professional teaching license shall be 

December 31st of the fifth year. 
 
6.08 Individuals not teaching in a public school setting or individuals that have not met 

requirements for the automatic renewal of their teaching license shall submit an 
application for the renewal of their teaching license to the Office of Professional 
Licensure. 

 
6.09 Teachers applying for the renewal of their teaching license shall have successfully 

cleared all background checks as required by law and shall have successfully cleared 
the child maltreatment central registry check through the Department of Human 
Services as required by law. 

 
6.10 There shall be a grace period immediately following the expiration of a 

standard/professional teaching license, not to exceed one calendar year, to meet 
general renewal requirements without additional penalties or assessments. 
 

6.11 Applications for the renewal of a standard/professional Arkansas teaching license 
may be submitted to the Office of Professional Licensure as early as January 1 of the 
year of expiration. 

 
6.12 Coursework used for the renewal of a standard/professional teaching license shall be 

college level and from a regionally/nationally accredited college/university. The 
coursework shall be in the licensure area(s) held by the teacher (OR) professional 
education courses at the level of licensure held by the teacher (OR) basic 
computer/education technology courses (OR) coursework taken to add additional 
areas to a standard teaching license. 

 
6.13 Documentation of experience for renewal purposes shall be provided by a public 

school supertintendent, director of human resources, or director of other 
agency/organization employing licensed teachers. 

 
6.14 Documentation of the required professional development for the renewal of a 

teaching license shall be provided by a public school superintendent, human resources 
director, or director of other agency/ organization employing licensed teachers. 

 
6.15 Teachers who did not meet renewal requirements that were established under 

Arkansas Code § 6-17-601 and 6-17-602 shall meet the renewal requirements that 
will be required of all teachers and shall be eligible for a one-year provisional 
teaching license. 

 
6.16 The Office of Professional Licensure, as authorized by the State Board of Education, 

reserves the right to amend and/or rescind any Arkansas teaching license that has 
been issued in error. 
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6.17 Teachers shall not lose areas or levels of licensure at renewal as a result of 
transitioning to the new areas and levels of licensure. 

 
6.18 Professional development required for the renewal of a standard/professional teaching 

license shall not be in addition to professional development required to meet 
standards for accreditation. 

 
6.19 Teachers shall be able to add partial years of experience during the previous five 

years to meet the general renewal requirements. 
 

6.20 Professional development shall be required for the renewal of a standard/professional 
teaching license. 

 
6.21 Teachers shall pay the required fee for the renewal of a standard/professional 

Arkansas teaching license. 
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 ARKANSAS DEPARTMENT OF EDUCATION  

RULES GOVERNING PARENTAL NOTIFICATION OF AN ASSIGNMENT  
OF A NON-LICENSED TEACHER TO TEACH A CLASS FOR MORE THAN 

THIRTY (30) CONSECUTIVE DAYS AND FOR GRANTING WAIVERS 
 September 2007 

 
1.00    REGULATORY AUTHORITY     
 

1.01 These rules shall be known as the Arkansas Department of Education 
(ADE) Rules Governing Parental Notification of an Assignment of a Non-
Licensed Teacher to Teach a Class for More Than Thirty (30) Consecutive 
School Days During a School Year and for Granting Waivers.  

           
1.02 These rules are enacted pursuant to the authority of the State Board of 

Education under Ark. Code Ann.§§ 6-11-105, 6-17- 309 and 25-15-201 et 
seq. 

 
2.00    PURPOSE 
 

2.01 The purpose of these Rules is to establish the procedure whereby a school 
district may obtain a waiver from the Arkansas Department of Education 
for teachers who will be teaching outside of the grade level or subject area 
they are licensed to teach for more than thirty (30) consecutive school 
days in the same class during a school year.  

  
3.00   DEFINITIONS – For the purpose of these rules, the following definitions shall 

apply: 
 
3.01         Licensed teacher is defined as any teacher who holds a current  
 standard, initial or provisional teaching license issued by the Arkansas 
 Department of Education. 
 
3.02 Not licensed to teach the grade level is defined as any teacher assigned 

to a grade level for which the teacher does not have the appropriate license 
or approval for that grade level. 

 
3.03 Not licensed to teach the subject area is defined as any teacher assigned 

to teach a subject for which the teacher does not have the appropriate 
license or approval to teach. 

 
3.04 Teacher is defined to mean any person employed by a school district on a 

full-time or part-time employment basis, that are assigned a teaching 
position with a class of students and for which a teaching license is 
required. Teacher shall also include counselors, library media specialist 
and school administrators. 
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3.05 Undue Hardship is defined as the inability of a school district   
to employ a qualified teacher who is licensed at the grade level or for the 
subject area assigned. 

 
3.06     Waiver is defined as an approval granted by the Arkansas Department of 

Education allowing a school district to employ a licensed teacher in a 
subject or grade level for which they are not licensed for longer than thirty 
consecutive days during a school year.   

 
4.00 EMPLOYMENT OF TEACHERS WHO ARE NOT LICENSED TO TEACH 

THE GRADE LEVEL OR SUBJECT AREA OF THE CLASS ASSIGNED 
 

4.01 School districts shall aggressively seek to employ teachers who are  
licensed and highly qualified (when required) for the grade level and 
subject areas assigned.    

 
4.02 When a school district cannot employ a qualified teacher licensed at the 

grade level or for the subject being assigned, the school district shall 
actively recruit a licensed teacher who will work towards becoming 
licensed and highly qualified (when required) for the grade level assigned 
or for the specific subject assigned to teach. 

4.03 The licensure requirements of Ark. Code Ann. § 6-17-309 (Act 1623 of 
2001) shall not apply to non-degreed vocational-technical teachers and 
those persons approved by the Department of Education to teach the grade 
level or subject area of the class in the Department of Education’s distance 
learning program. 

 
4.04 Teachers with letters of provisional eligibility (six-month or one-year) 

and teachers presenting other letters verifying their eligibility for a 
provisional, initial or standard license that are employed by a school 
district will be considered licensed teachers and will not require a waiver 
as long as they are teaching at the grade level or the specific subject for 
which they are licensed. 

  
5.00    APPROVAL PROCEDURES AND REPORTING OF WAIVERS 
 

5.01 Superintendents may apply for a waiver from the Arkansas Department of 
Education if the requirement imposes an undue hardship on the school 
district. 

 
5.02 A waiver application shall be submitted to the Assistant Commissioner 

for Human Resources/Licensure as soon as an undue hardship is 
determined by the superintendent.  All applications for waivers shall be 
reviewed by the Arkansas Department of Education. The application shall 
include: 
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A.  A listing of all teachers including Social Security numbers, current 

licensure area(s), out-of-area and out of grade level teaching 
assignment, whether the assignment requires the teacher to be Highly 
Qualified or not, completed Additional Licensure Plan (ALP) and all 
school years, employed out-of-area, or grade level. 

 
   B.  A justification for the waiver documenting the effort of the district to 

find a fully licensed and Highly Qualified teacher.  Districts will not 
have to verify re-advertising for the second and third years for a 
position, as long as the teacher has made adequate yearly progress on 
the ALP. 

 
C.  The school written plan with timelines for completion of the program 

of study and/or specialty area assessment for becoming licensed and 
Highly Qualified when required. 

 
 D. For teachers who taught on a waiver in this subject area last year or in 

previous years, the district shall provide evidence of progress made by 
this teacher to become licensed and Highly Qualified (when required).  

 
E. Districts shall apply for a waiver each year that a teacher is 

teaching/working out of area for a maximum of three (3) years. 
 
F. The superintendent of any school district that obtains a waiver shall 

send written notice of the assignment of a non-licensed teacher to the 
parent or guardian of each student in that classroom no later than thirty 
(30) school days after the date of the assignment.   

 
G. The superintendent is exempt from sending out parental notifications 

of the assignment of a non-licensed school counselor, librarian, or 
other individuals employed in positions requiring licensure as a 
building level administrator, district level administrator, or curriculum 
program administrator.  

                
5.03 Upon approval of a waiver request, the Arkansas Department of Education 

shall issue a letter of waiver to the school district in care of the 
superintendent of the school district. 

 
5.04 The final decision regarding the granting of the waiver shall rest with the 

Arkansas State Board of Education. 
 



ARKANSAS DEPARTMENT OF EDUCATION RULES GOVERNING TEACHER 
LICENSURE BY RECIPROCITY 

June 2012 
 
1.00 REGULATORY AUTHORITY 
 

1.01 These rules shall be known as the Arkansas Department of Education Rules 
Governing Teacher Licensure by Reciprocity. 

  
1.02 These regulations are enacted pursuant to the authority of the State Board of 

Education under Ark Code Ann. §§ 6-11-105, 6-17-402, 6-17-410, 6-17-424, 
25-15-204, and Act 1178 of 2011. 

 
2.00  PURPOSE 
 

2.01 These rules amend the previous Rules Governing the Certification Laws and 
Regulations. These rules govern provisional, initial, standard, or advanced 
licensure through reciprocity. 

 
3.00    DEFINITIONS- For the purpose of these Rules, the following terms shall mean: 
 

3.01 Additional Licensure Plan (ALP)- the recognized process for allowing  a 
licensed teacher to be employed in an out-of-field teaching position while 
meeting the program of study requirements and/or assessment requirements 
for said position. 

 
3.02 Advanced License- a Standard Arkansas teaching license that is issued 

upon the request of a teacher who has documented the completion of a 
Master’s Degree and three years of teaching experience or who has 
documented current National Board Certification. 

 
3.03  Building Level Administrator- a principal, assistant principal or vice 

principal.  
 
3.04  Central Registry- The Child Maltreatment Central Registry established 

within the Arkansas Department of Human Services which contains records 
of cases on all true investigation determinations of child maltreatment. 

 
3.05 Content/Standard Teaching Area- the specific subject areas listed under 

Integrated Curriculum Humanities, Integrated Science Curriculum, Integrated 
Visual and Performance Arts, Integrated Vocational Education, Integrated 
Physical Education and Health and Special Education as listed in the State 
Board Approved Levels and Areas of Licensure. 

 
3.06 Curriculum/Program Administrator-an individual who is responsible for 

program development and administration, and/or employment evaluation 
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decisions. Each Curriculum/Program Administrator license is limited to the 
following areas: 

 
3.06.1 Special Education;  
 
3.06.2 Gifted & Talented Education;  
 
3.06.3 Career and Technical Education;  
 
3.06.4 Content Area Specialist in an area approved by the State Board 

of Education; or  
 
3.06.5 Curriculum Program Administrator.  
 

3.07 District Level Administrator- a superintendent, assistant or associate 
superintendent, or deputy superintendent.  

 
3.08 Endorsement- teaching or administrative licensure areas, which require an 

initial, standard, or advanced teaching license, prior to the endorsement 
being added. 

 
3.09 Induction-the period of time beginning with a teacher’s or administrator’s first 

employment as the teacher-of-record or administrator in an Arkansas public 
school, cooperative, or agency that requires an Arkansas Initial teaching or 
initial administrator  license.  

 
3.10 Initial Teaching License- a three (3)-year teaching license, issued by the 

State Board of Education, which allows the license holder to teach in 
Arkansas public schools. 

 
3.11 Level and Area of Licensure:  
                a.) Level of licensure - the grade/age level parameters of the teaching 

license, such as P-4, 4-8, P-8, P-12, 7-12 and PS (post-secondary).   
                 b.) Area of licensure- the particular content field, including but not limited 

to, Early Childhood, Middle Childhood Science/Mathematics, Social Studies, 
and Family and Consumer Sciences. 

 
3.12 Mentoring- the act of a certified mentor providing support and focused 

feedback to a novice teacher/administrator through the state-adopted 
mentoring model as a part of the Induction process. 

 
3.13 Novice teacher- any licensed teacher-of-record with less than one (1) year 

of public school, or accredited private school, classroom teaching experience, 
not including student internship or substitute teaching. 
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3.14 Performance Assessment-an assessment tool used for evaluation of the 
classroom performance of a novice teacher, as part of the Induction process. 

 
3.15 Program of Study - a curriculum offered at an institution of higher education 

that is regionally or nationally accredited by an accrediting organization 
recognized by the U.S. Department of Education or the Council for Higher 
Education Accreditation.  The program requires a candidate to demonstrate 
and document competency in the specific knowledge, skills, and dispositions 
for a particular licensure area and level. 

 
3.16 Provisional License by Reciprocity- one (1) year teaching license that 

(may be renewable or non-renewable) allows a teacher coming from out of 
state or out of country to be employed as a teacher while completing all 
requirements necessary for the Initial, Standard, or Advanced teaching 
license. Applicants who have participated in, but not completed, an alternate 
route to licensure in another state are excluded from provisional licensure. 

 
3.17 Reciprocity- the recognition of a teaching license from another state or 

country based on the terms of the National Association of State Directors of 
Teacher Education and Certification (NASDTEC) Interstate Agreement for 
Educator Licensure or Arkansas rules governing licensure by reciprocity. 

 
3.18 Standard Non-Instructional License- a five (5)-year renewable license, 

issued by the state, which allows one to practice in Arkansas public schools 
as a School Psychology Specialist or Speech Language Pathologist. 

 
3.19 Standard Teaching License- a five (5)-year renewable license, issued by 

the State Board of Education, which allows the license holder to teach in 
Arkansas public schools. 

 
3.20 State Board Required Assessments- specific performance –based 

assessments approved by the State Board of Education. 
 
3.21 Teacher-of-Record- an individual who has been assigned lead responsibility 

for a student’s learning in a subject/course with aligned performance 
measures. 

 
3.22 Teaching experience- experience earned while employed as a licensed 

teacher, administrator, library media specialist, or counselor for a public or 
private school, agency or organization in a pre-kindergarten through grade 12 
setting. 
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4.00   REQUIREMENTS FOR OBTAINING INITIAL, STANDARD, OR ADVANCED 
TEACHING LICENSE BY RECIPROCITY  

 
4.01 Eligibility 
 

4.01.1 Applicants holding a valid or expired, initial or standard teaching 
license from another state or country. 

 
4.01.1.1 Applicants licensing in Added Endorsement Areas as 

identified in the Areas and Levels of Licensure holding or 
who have held a “content teaching area” of licensure. 

 
4.01.1.2 Applicants holding a current, valid, standard teaching 

license or its equivalent issued by another state may choose 
to qualify for an Arkansas standard or advanced license 
under Section 12.0 of these Rules in lieu of the 
requirements of Section 4.0. 

 
4.01.2 Any applicant that has completed a teacher preparation program from 

another state or country but did not license. 
 

4.02 General Requirements 
 

4.02.1 Teachers licensing through reciprocity with less than one year of 
teaching experience shall be issued an Initial / Provisional License and 
participate in the Induction Program (mentoring and the state 
mandated performance assessment 

 
4.02.2 Any individual who holds a valid teaching license from another state, 

and who has not graduated from a college/university holding 
regional/national accreditation and/or a teacher preparation program 
that holds a national accreditation approved by the U.S. Department of 
Education, or that is a state approved preparation program, is not 
eligible for licensure in Arkansas. 

 
4.02.3 Specialty area assessments required for out-of state teacher licensure 

may be accepted for Arkansas teacher licensure. 
 

4.02.4 Required assessments for Arkansas licensure through reciprocity shall 
be waived upon providing the following documentation: 

 
4.02.4.1 Valid out-of-state teaching license as a teacher, 

administrator, library media specialist, counselor or in other 
compatible licensure areas as identified in the areas and 
levels of licensure as adopted by the State Board of 
Education. 
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4.02.4.2 Three years of teaching experience as documented on 
school district, agency or organization letterhead. 

 
                                OR 

 
4.02.4.3   Score report reflecting a passing score for the  

Specialty Area Assessment(s) required for the out-of-state 
teaching license (OR) written verification from the licensing 
agency that the required Specialty Area Assessment(s) for 
licensure were successfully completed. 

 
 

4.02.5  All out-of-country applicants shall have their credentials evaluated 
by one of the ADE approved private credential evaluation agencies 
located in the United States.  

              
            4.02.5.1 The private evaluation agency shall complete a course-by-

course evaluation of the applicant’s transcript, indicate the 
applicant’s major area of study and document whether the 
applicant’s degree is equivalent to one that would have 
been completed at an institution of higher education that is 
regionally or nationally accredited by an accrediting 
organization recognized by the U.S. Department of 
Education or the Council for Higher Education 
Accreditation.  

             
            4.02.5.2 The private evaluation agency shall also document whether 

the professional preparation for teacher licensure out-of-
country and the areas of teacher licensure represented by 
the out-of-country license are equivalent to a teacher 
preparation program in the United States that holds national 
accreditation approved by the US Department of Education, 
or that is state approved.  

             
           4.02.5.3 This evaluation will determine eligibility for teacher 
                          licensure in Arkansas. 
  
4.02.6 Applicants from out of state or out of country with an expired license 

shall take and pass the Praxis II Specialty Area Test(s) for all areas 
of standard licensure and the Praxis II Principles of Learning and 
Teaching for the appropriate level of teacher licensure to be eligible 
for a standard Arkansas teaching license.  Applicants with an expired 
license from out-of-state or out-of-country shall be eligible for a 
provisional license. 

 
4.02.7  Out-of-state applicants for teacher licensure whose current license 

was granted without a specialty area assessment or who cannot 
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document at least three years of teaching experience shall take and 
pass the Praxis II Specialty Area Test for all areas of standard 
licensure and endorsements and the Praxis II Principles of Learning 
and Teaching for one of their levels of teacher licensure.  

 
4.02.8 All candidates with licensure areas/endorsements from other states 

with reciprocity agreements through the National Association of State 
Directors of Teacher Education and Certification (NASDTEC) shall 
receive the Arkansas equivalent licensure area(s)/endorsements, 
provided all other licensure requirements have been met. 

 
4.02.9 Applicants from out-of-state or out-of-country with a license in special 

education or a related service area(s), i.e. Visual Specialist or Hearing 
Specialist, seeking a standard teaching license shall initially meet the 
standards established for such licensure in Arkansas to receive a 
standard teaching license.   A one year, renewable twice, provisional 
teaching license shall be available for those applicants not meeting 
the established standards for special education licensure. The 
applicant shall meet the standards established for special education 
licensure within three years of receiving a provisional license to be in 
keeping with the “highest standards” of the Individuals with Disabilities 
Education Act Amendments of 1997 pertaining to qualified personnel. 
The Office of Special Education will assist the Office of Professional 
Licensure in identifying the course of action for meeting Arkansas 
standards for licensure in special education or related service area(s). 
The provisional license shall be converted to a standard or advanced 
license upon meeting the established standards including the required 
Praxis II Specialty Area Assessments for Arkansas special education 
licensure. 

 
4.02.10 Teachers and/or administrators being licensed in Early Childhood P-

4, Middle Childhood 4-8 or Secondary Social Studies, shall 
complete a three-hour course in Arkansas History before receiving 
an initial, standard, or advanced Arkansas teaching license.  A one-
year, non-renewable provisional teaching license shall be available 
for those that have not completed the three-hour Arkansas History 
course.   

 
4.02.11 Applicants whose standard teaching area(s) are not recognized by 

Arkansas shall receive the teaching area and level that most 
closely parallels their out-of-state or out-of-country licensure 
area(s). 

 
4.02.12 Applicants whose endorsement(s) are not equivalent to an Arkansas 

endorsement area, shall take the required Praxis II Specialty Area 
Exam(s) for the Arkansas endorsement area(s) that most closely 
parallels their out-of-state or out-of-country endorsement area(s) in 
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order to add the Arkansas endorsement area(s) to their standard or 
advanced teaching license.  In cases where the endorsement area 
does not have a subject specific Praxis II Specialty Area Exam, the 
applicant shall complete the prescribed program of study for the 
endorsement area and Praxis II Exam assigned to that endorsement 
area. 

 
4.02.13 Standard and advanced teaching licenses will become effective 

January 1 of the year the license is issued and shall expire 
December 31 of the last year the license is valid. A standard or 
advanced teaching license shall be valid for five years. 

 
4.02.14 Candidates who completed an out-of-state teacher preparation 

program but never licensed, shall meet the following requirements 
for their Initial Arkansas teaching license.  

 
   4.02.14.1 Submit an application for teacher licensure. 

 
  4.02.14.2 Submit documentation of having completed a teacher 

preparation program that holds national accreditation 
recognized by the U.S. Department of Education, or that is 
state approved. 

4.02.14.3 Submit an official transcript(s) reflecting the completion of a 
Bachelor’s Degree (Master’s Degree when required), from 
an institution of higher education that is regionally or 
nationally accredited by an accrediting organization 
recognized by the U.S. Department of Education or the 
Council for Higher Education Accreditation. 

4.02.14.4 Document successful passing of the state required basic 
skills assessment(s), specialty area assessment(s) for each 
licensure/endorsement area, and pedagogical assessment 
for one of their levels of licensure. 

4.02.14.5 Successfully clear a background check through the 
Arkansas State Police and the Federal Bureau of 
Investigation as required by Ark. Code Ann. § 6-17-410. 

 
4.02.14.6 Successfully clear a child maltreatment central registry 

check to be conducted by the Department of Human 
Services. 

 
4.02.14.7 Successfully complete the three-hour, college level,   

Arkansas History course when required. 
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4.02.14.8 The initial teaching license shall be converted to the five-
year standard Arkansas teaching license upon successful 
completion of Induction (mentoring and Praxis III-
Performance Assessment). 

 
4.02.15  Only the areas of licensure and/or endorsement listed on an out-

of-state or out-of-country license shall be recognized for licensure 
through reciprocity. 

 
4.02.16 Candidates from out of state that have completed a teacher 

education program and hold an initial or provisional teaching 
license shall meet the following requirements for their Arkansas 
three-year initial teaching license. 

 
4.02.16.1 Submit an application for teacher license. 

 
4.02.16.2  Submit an official transcript  reflecting the completion of a 

teacher preparation program with a minimum of a 
bachelor’s degree ( Master’s degree when required), from 
an institution of higher education that is regionally or 
nationally accredited by an accrediting organization 
recognized by the U.S. Department of Education or the 
Council for Higher Education Accreditation, or that is state 
approved.  The specific program, as well as the institution 
shall meet these criteria. 

  
4.02.16.3   Submit an official transcript reflecting the completion of a 

Bachelor’s Degree (Master’s Degree when required), 
from an institution of higher education that is regionally or 
nationally accredited by an accrediting organization 
recognized by the U.S. Department of Education or the 
Council for Higher Education Accreditation. 

 
4.02.16.4  Document testing that was required for the out-of-state 

initial teaching license. When it cannot be documented 
that the applicant has met the requirements of Section 
4.02.4 of these Rules, the applicant shall successfully 
complete the state required basic skills assessments(s), 
specialty area assessment(s) for each 
licensure/endorsement area and pedagogical 
assessment at one of their levels of licensure. 

 
4.02.16.5 Successfully clear a background check through the 

Arkansas State Police and the Federal Bureau of 
Investigation as required by Ark. Code Ann 6-17-410. 
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4.02.16.6 Successfully clear a child maltreatment central registry 
check to be conducted by the Department of Human 
Services. 

 
4.02.16.7 Candidates shall provide a copy of their out-of-state 

teaching license to the Office of Professional Licensure. 
 
4.02.16.8 Candidates receiving the Initial Arkansas teaching 

license shall complete Induction (mentoring and Praxis 
III-Performance Assessment). 

 
4.02.16.9 Candidates shall successfully complete the three-hour, 

college level, Arkansas History course when required. 
 
4.02.16.10  The initial teaching license shall be converted to the 

five-year, standard or advanced Arkansas teaching 
license upon the successful completion of mentoring 
and the Praxis III – Performance Assessment. 

 
4.02.17 The Office of Professional Licensure, as authorized by the State 

Board of Education, reserves the right to amend and/or rescind 
any Arkansas teaching license that has been issued in error. 

 
4.02.18 Candidates from out of state that have completed a teacher 

preparation program and hold a standard teaching license shall 
meet the following requirements for their five-year, standard or 
advanced Arkansas teaching license. 

 
4.02.18.1  Submit an application for teacher licensure. 
 

   4.02.18.2 Submit an official transcript reflecting the completion of a 
Bachelor’s Degree (Master’s Degree when required), 
from an institution of higher education that is regionally 
or nationally accredited by an accrediting organization 
recognized by the U.S. Department of Education or 
the Council for Higher Education Accreditation. 

 
4.02.18.3 Successfully clear a background check through the 

Arkansas State Police and the Federal Bureau of 
Investigation as required by Ark. Code Ann 6-17-410. 

 
4.02.18.4 Successfully clear a child maltreatment central registry 

check to be conducted by Department of Human 
Services. 

 
4.02.18.5 Provide verification of three years of teaching 

experience or verification of having successfully passed 



Agency # 005.16 

ADE 293-10 
                              

a specialty area assessment(s) required for the out-of-
state teaching license. 

 
4.02.18.6 Candidates that cannot verify experience or testing 

shall successfully pass the state required specialty area 
assessment(s) for each licensure/endorsement area 
and pedagogical assessment at one of their levels of 
licensure. 

 
4.02.18.7 Candidates shall provide a copy of their out-of-state 

teaching license. 
 
4.02.18.8 Candidates shall pass the three-hour Arkansas History 

course when required. 
 
  4.02.19 Candidates from out-of –state that have completed a teacher 

preparation program and hold either an expired initial or expired 
standard teaching license, shall complete the following 
requirements for their initial, standard, or advanced teaching 
license. 

                
4.02.19.1 Submit an application for teacher licensure. 
 
4.02.19.2 Submit an official transcript reflecting the completion of a 

Bachelor’s Degree (Master’s Degree when required), 
from an institution of higher education that is regionally 
or nationally accredited by an accrediting organization 
recognized by the U.S. Department of Education or the 
Council for Higher Education Accreditation.  

 
4.02.19.3 Successfully clear a background check through the 

Arkansas State Police and the Federal Bureau of 
Investigation as required by Ark. Code Ann 6-17-410. 

 
4.02.19.4  Successfully clear a child maltreatment central registry 

check to be conducted by Department of Human 
Services. 

 
4.02.19.5 Submit a copy of their expired out-of-state-teaching 

license. 
 
4.02.19.6 Successfully pass the state required specialty area 

assessment for each licensure/ endorsement area, and 
the state required pedagogical assessment for one of 
their levels of licensure. 
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4.02.19.7 Candidates shall successfully pass a three-hour, 
Arkansas history course when required. 

 
4.02.19.8 Candidates receiving the initial Arkansas teaching 

license shall complete Induction (mentoring and Praxis 
III-Performance Assessment). 

 
4.02.19.9 The initial license shall be converted to the five-year, 

standard or advanced Arkansas teaching license upon 
the successful completion of mentoring and the Praxis 
III- Performance. 

 
4.02.19.10 Candidates holding an expired teaching license shall 

be eligible for a provisional teaching license. 
  
 4.02.20 Candidates who completed an out-of-country teacher preparation 

program shall meet the following requirements for their initial, 
Arkansas teaching license. 

 
4.02.20.1 Submit an application for teacher licensure. 

 
4.02.20.2 Document successful passing of the state required basic 

skills assessment, specialty area assessment(s) for each 
licensure/endorsement area, and pedagogical 
assessment at one of their levels of licensure. 

 
4.02.20.3 Successfully clear a background check through the 

Arkansas State Police and the Federal Bureau of 
Investigation as required by Ark. Code Ann § 6-17-410. 

 
4.02.20.4 Successfully clear a child maltreatment central registry 

check to be conducted by Department of Human 
Services. 

 
4.02.20.5 Meet the requirements of section 4.02.6 of these rules. 

 
4.02.20.6 Successfully pass the three-hour college level Arkansas 

History course when required. 
 
4.02.20.7 The initial teaching license shall be converted to the five-

year, standard or advanced Arkansas teaching license 
upon successful completion of Induction (Mentoring and 
Praxis III-Performance Assessment). 

  
4.02.21 Candidates adding additional licensure/endorsement areas by 

reciprocity to a current Arkansas teaching license, shall meet the 
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requirements of the Rules Governing the Addition of Areas of 
Licensure or Endorsement. 

 
4.02.22 Candidates choosing not to transfer all licensure/endorsement 

areas by reciprocity when licensing initially in Arkansas, shall 
meet the requirements of the Rules Governing the Addition of 
Areas of Licensure or Endorsement if/when the candidate 
chooses to add those licensure/endorsement areas at a later 
date. 

  
4.02.23 All candidates for licensure by reciprocity shall clear the required 

State Police and Federal Bureau of Investigation background 
checks regardless of previous background checks already 
completed. 

 
4.02.24 All candidates for licensure by reciprocity shall clear a child 

maltreatment central registry check to be conducted by the 
Department of Human Services. 

 
4.02.25 Teachers licensing in P.E./Wellness/Leisure by reciprocity shall 

be given the licensure code numbers of 227 and/or 228 upon 
documentation of one year or more of prior coaching experience 
or eligibility to be employed as a coach. 

 
4.02.25.1 A coaching endorsement will not be added 

automatically to license with these codes, but the 
teacher will be allowed to coach. 

 
4.02.26 When prior coaching experience or eligibility to be employed as 

a coach cannot be documented, the new licensure code 
numbers for P.E./Wellness/Leisure of 235 and/or 236 shall be 
assigned. 

 
4.02.26.1 Teachers holding the new licensure code numbers of 

235 and/or 236 shall not be automatically approved to 
be employed as a coach in the public schools of 
Arkansas. 

 
4.02.26.2 Teachers holding the new licensure code of 235 and/or 

236, employed as coaches shall work under the ALP 
(Additional Licensure Plan) for the coaching 
endorsement (7-12).  

 
     4.02.27  Individuals licensing as a Speech Language Pathologist shall 

meet the following requirements. 
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                    4.02.27.1 Document completion of a Master’s Degree in Speech 
Language Pathology from a regionally accredited 
college/university. 

 
                   4.02.27.2 Document successful passing of the required specialty 

area assessment. 
 
                    4.02.27.3 Successfully clear the required State Police and FBI 

background checks. 
 

4.02.27.4  Successfully clear a child maltreatment central registry 
check to be conducted by the Department of Human 
Services. 

  
                       4.02.28 Individuals licensing as a School Psychology Specialist shall meet 

the following requirements. 
 

      4.02.28.1 Document completion of an advanced degree in School 
Psychology from an institution of higher education that is 
regionally or nationally accredited by an accrediting 
organization recognized by the U.S. Department of 
Education or the Council for Higher Education 
Accreditation; or  

 
4.02.28.2  Document completion of a Master’s Degree in 

Counseling/Psychology with a graduate level program of 
study in School Psychology from an institution of higher 
education that is regionally or nationally accredited by an 
accrediting organization recognized by the U.S. 
Department of Education or the Council for Higher 
Education Accreditation. 

 
4.02.28.3 Document successful passing of the required Specialty 

area assessment. 
 
4.02.28.4  Successfully clear the required State Police and FBI 

background checks. 
 

4.02.28.5 Successfully clear a child maltreatment central registry 
check to be conducted by the Department of Human 
Services. 

 
4.02.29 The Office of Professional Licensure reserves the right to license 

individuals by Reciprocity that have met their state’s 
degree/program of study requirements and testing requirement but 
have not fulfilled other ancillary requirements for licensure. 
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5.00  REQUIREMENTS FOR OBTAINING A PROVISIONAL TEACHING LICENSE   BY 

RECIPROCITY 
 
           5.01  A one-year non-renewable provisional teaching license shall be issued to: 
  

5.01.1 Out-of state or out-of country applicants who: 
 

5.01.1.1 Have completed a teacher preparation but have not licensed 
or, 

 
5.01.1.2 Hold a provisional, initial, or standard teaching license and, 

 
5.01.1.3 Have been required to take Arkansas History or State- 

required licensure assessments. 
 
           5.02  The one-year non-renewable provisional teaching license shall be issued upon 

providing the following documentation, to the Office of Professional Licensure. 
 

5.02.1 A completed licensure application form 
 
5.02.2 Written documentation of transcript evaluation by a State approved, 

independent Evaluation agency located in the United States that 
meets the requirements of Section 4.02.6 of these rules. 

 
5.02.3 Successfully clear the Arkansas State Police and Federal Bureau of 

Investigation background checks required by Ark. Code Ann. §   6-
17-410. 

 
5.02.4 Successfully clear a child maltreatment central registry check to be 

conducted by the Department of Human Services 
 

5.02.5 Official transcripts 
 

5.02.6 Copy of out-of state or out-of country teaching license. 
 

5.02.7 Proof of employment on the Verification of Provisional Licensure 
Eligibility Form that reflects the employing school district and hire 
date. 

            
           5.03  Eligibility for a one-year renewable (two times) provisional teaching license:  
 
                         5.03.1  Out-of-state or out-of-country applicants who 
                              

5.03.1.1 Completed a teacher preparation program but have not 
licensed or, 
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5.03.1.2 Holds an initial, provisional, or standard teaching license 
and, 

 
5.03.1.3 Holds licensure/endorsement area (s) that are not 

equivalent with Arkansas licensure/endorsement areas 
and, 

 
5.03.2 Completion of one-third of the program of study (coursework) shall 

be completed before renewing the provisional license for each of 
the two renewals allowed. 

 
5.03.3 Completion of the program of study (coursework and testing) is 

required to convert the provisional to a standard or advanced 
Arkansas license. 

 
 
          5.04  The one-year renewable (two times) provisional teaching license shall be 

issued upon providing the following documentation. 
 

5.04.1 A complete licensure application form. 
 
5.04.2 Written documentation of transcript evaluation by a state approved, 

independent evaluation agency located in the United States that 
meets the requirements of Section 4.02.6 of these rules. 

 
5.04.3 Successfully clearing the State required Arkansas State Police and 

Federal Bureau of Investigation background checks. 
 

5.04.4 Successful clearance of a child maltreatment central registry check 
to be conducted by the Department of Human Services 

 
5.04.5 Official transcripts reflecting completion of one-third of required 

coursework with no less than six hours per year. 
 

5.04.6 Copy of out-of -state or out-of -country teaching license. 
 

5.04.7 Proof of employment on the Verification of Provisional Licensure 
Eligibility Form that reflects the employing school district and hire 
date. 

 
           5.05  Applicants wishing to renew the provisional teaching license shall submit the 

following. 
 
5.05.1  A completed application form 
 
5.05.2 Proof of employment on the Verification of Provisional Licensure 

Eligibility that reflects the employing school district and hire date. 
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5.05.3 Verification of having completed the required coursework the 

preceding year.  
 

           5.06   A provisional teaching license shall become effective for one year from the 
date the teacher/administrator is hired.  

 
           5.07   A provisional license shall not be issued to any person possessing a valid 

Arkansas initial, standard, or advanced teaching license. 
 
 
6.00  REQUIREMENTS FOR CONVERTING A PROVISIONAL TEACHING LICENSE TO 

AN INITIAL, STANDARD, OR ADVANCED TEACHING LICENSE BY 
RECIPROCITY 

 
6.01 The one-year non-renewable provisional teaching license shall be converted 

to the three-year Initial or five-year Standard or Advanced teaching license 
when the following documentation has been submitted to the Office of 
Professional Licensure. 

 
6.01.1 A completed application for licensure requesting the conversion of   

the provisional teaching license.  
 

6.01.2 Score reports reflecting successful completion of the state required 
basic skills assessment (all parts), specialty area assessment(s) and 
pedagogical assessment when required. 

 
6.01.3 Official transcript(s) reflecting the successful completion of a three (3)- 

hour Arkansas History course when required. 
 

6.02 The one-year renewable provisional teaching license shall be converted to the 
three-year initial or five-year standard or advanced teaching license when the 
following documentation has been submitted to the Office of Professional 
Licensure. 

 
6.02.1 A completed application for licensure requesting conversion of the 

provisional to the three-year initial or five-year standard or advanced 
teaching license. 

 
6.02.2 Official transcript reflecting successful completion of a three (3) hour 

Arkansas History course when required. 
 

6.02.3 Score report reflecting successful completion of state required content 
assessment(s), pedagogical assessment and basic skills assessments 
(all parts) when required. 
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6.02.4 Official transcript and documentation of successful completion of 
program of study (coursework) when required. 

 
         7.00 REQUIREMENTS FOR CONVERTING AN INITIAL TEACHING LICENSE TO 

A STANDARD OR ADVANCED TEACHING LICENSE. 
 
                   7.01 The three-year initial teaching license shall be converted to the five 

year standard or advanced teaching license upon providing the following 
documentation. 

 
                              7.01.1 Verification of the successful completion of Induction 

(Mentoring and the Praxis III-Performance Assessment). 
 

8.00  REQUIREMENTS FOR OBTAINING AN INITIAL BUILDING LEVEL OR 
CURRICULUM PROGRAM ADMINISTRATOR LICENSE BY RECIPROCITY 

 
8.01 ELIGIBILITY 
 

8.01.1 The applicant shall hold or have previously held a standard 
“teaching area” of licensure in another state or country. 

 
8.01.2 The applicant shall hold a valid Initial Administrator license or its 

equivalent in another state or country. 
 
           8.01.2.1  There are two Initial Administrator licenses. 
 

8.01.2.1.1 Building Level Administrator, 
 
                                     AND 
 
8.01.2.1.2 Curriculum Program Administrator 

 
8.01.3 Applicants shall have completed a graduate degree from an 

institution of higher education that is regionally or nationally 
accredited by an accrediting organization recognized by the U.S. 
Department of Education or the Council for Higher Education 
Accreditation. 

 
8.01.4 If the graduate degree is not in Educational Leadership, the 

applicant shall have completed in addition to the degree a graduate 
level Educational Leadership program of study at an institution of 
higher education that is regionally or nationally accredited by an 
accrediting organization recognized by the U.S. Department of 
Education or the Council for Higher Education Accreditation. 
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8.01.5 The applicant seeking licensure as an Initial Building Level 
Administrator shall have a minimum of four years of teaching 
experience. 

   
           8.01.5.1 Four (4) years of experience as a school counselor or 

library media specialist may be counted toward the total 
of four (4) years of classroom teaching experience for 
Building Level Administrator only. 

 
8.01.6 The applicant seeking licensure as an Initial Curriculum Program 

Administrator shall have a minimum of four years of teaching 
experience. 
 

8.01.7 Applicants for licensure as an Initial Curriculum Program 
Administrator shall also hold Arkansas licensure in the specialty 
area where applicable.  

 
8.01.7.1 If the specialty area is an added endorsement area gained 

without a program of study, it will not serve as a platform 
for gaining the Curriculum Program Administrator License. 

 
9.00 CONVERTING THE INITIAL BUILDING LEVEL ADMINISTRATOR LICENSE 

TO A STANDARD BUILDING LEVEL ADMINISTRATOR LICENSE 
 

9.01 The Initial Building Level Administrator License shall be converted to a 
Standard Building Administrator license when: 

 
9.01.1 A minimum of one-year work experience as a Building Level 

Administrator is verified. 
 
9.01.2 The applicant has completed one year of the state mentoring 

program for Building Level Administrators. 
 

9.01.3 The applicant has passed and submitted a score report for 
the School Leaders Licensure Assessment. 

  
                  9.02  If experience and/or testing and/or mentoring were completed out of   

state, and/or verified, they shall be waived in Arkansas. 
 
       10.00  CONVERTING THE INITIAL CURRICULUM PROGRAM ADMINISTRATOR 

LICENSE TO A STANDARD CURRICULUM PROGRAM ADMINISTRATOR 
LICENSE 

  
10.00 The Initial Curriculum Program Administrator license shall be converted 

to a Standard Curriculum Program Administrator license when: 
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10.00.1 A minimum of one-year work experience as a Curriculum 
Program Administrator is verified. 

 
10.00.2 The applicant has completed one year of the state mentoring 

program for Curriculum Program Administrator. 
 

10.00.3 The applicant has passed and submitted a score report for the 
School Leaders Licensure Assessment. 

 
                   10.02 If experience and/or testing and/or mentoring were completed out of  

state, and/or verified, they shall be waived in Arkansas. 
 
    11.00 REQUIREMENTS FOR ADDING ADDITIONAL AREAS OF  

LICENSURE/ENDORSEMENT BY RECIPROCITY    
 

11.01 Applicants shall submit a completed application requesting the addition 
of the area(s) of licensure or endorsement. 

 
11.02 Applicants seeking to add content teaching areas, adult education, 

added endorsement areas, non-instructional student services areas, 
and professional and technical areas to an Arkansas license by 
reciprocity shall meet the requirements of the Rules Governing the 
Addition of Areas of Licensure or Endorsement and/or rules governing 
a particular licensure/endorsement area. 

 
11.03 Arkansas required Praxis Assessment(s) shall be waived upon 

providing documentation of having completed the specialty area 
assessment required for the out-of-state licensure area. 

 
11.03.1   When testing was not required for the out-of-state teaching 

license, or the licensure area being added by reciprocity is 
incompatible with the equivalent Arkansas 
licensure/endorsement area, the applicant shall successfully 
complete the required Arkansas Praxis Assessment(s). 

 
11.04 A Master’s Degree in an area other than Education Leadership shall 

be a Master’s Degree in Education or a Master’s Degree in a 
content/added endorsement area as identified in the areas and levels 
of licensure as approved by the State Board of Education. 

 
12.00  ACT 1178 OF 2011 STANDARD LICENSE RECIPROCITY 
 

12.01 A teacher holding a current, valid, standard teaching license or its 
equivalent from another state may apply for and receive an Arkansas 
five-year Standard or Advanced Teaching License upon meeting the 
following requirements: 
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12.01.1 Provide a copy of the out-of-state teaching license to the 
Office of Professional Licensure; 

 
12.01.2 Submit proof that the applicant is in good standing with the 

licensing state, and that the applicant has been in good 
standing with the licensing state during the most recent two 
(2) years of the applicant’s teaching experience, if any; 

 
12.01.2.1 For the purpose of this section, “good standing” is 

defined as holding a current, unrestricted, non-
probationary, non-provisional license to teach in 
the licensing state, with no ethics or similar 
proceedings pending against the license; 

 
12.01.3 Successfully pass a criminal background check and Child 

Maltreatment Central Registry check; 
 
12.01.4 Submit higher education transcripts evidencing the award of 

at least a bachelor’s degree by an institution of higher 
education that is regionally or nationally accredited by an 
accrediting organization recognized by the U.S. Department 
of Education or the Council for Higher Education 
Accreditation; 

 
12.01.5 Submit reports evidencing all test scores required for 

licensing in the licensing state; 
 

12.01.5.1 This requirement to submit test scores may be 
waived by submitting documentation of three (3) 
years of teaching experience as documented on 
school district, agency, or organization letterhead; 

 
12.01.6 Submit documentation of one (1) of the following: 
 

12.01.6.1 Completion of a program of teacher education at 
an institution of higher education that is regionally 
or nationally accredited by an accrediting 
organization recognized by the U.S. Department 
of Education or the Council for Higher Education 
Accreditation; or 

 
12.01.6.2 Completion of a program of teacher education 

accredited by the National Council for 
Accreditation of Teacher Education (NCATE), 
Teacher Education Accreditation Council (TEAC), 
or Council for Accreditation of Educator 
Preparation (CAEP); or 



Agency # 005.16 

ADE 293-21 
                              

 
12.01.6.3 Certification from the National Board of 

Professional Teaching Standards; and 
 

12.01.7 Pay applicable licensure fees as established by the State 
Board of Education pursuant to Ark. Code Ann. § 6-17-
422(h)(3)(C). 

 
12.02 An applicant seeking licensure in Early Childhood P-4, Middle 

Childhood 4-8 or Secondary Social Studies, shall successfully 
complete three (3) college credit-hours in Arkansas History at an 
institution of higher education that is regionally or nationally 
accredited by an accrediting organization recognized by the U.S. 
Department of Education or the Council for Higher Education 
Accreditation before receiving an Arkansas five-year Standard or 
Advanced Teaching License.     

 
12.02.1 A one-year, non-renewable provisional teaching license 

shall be available for an applicant who has not completed 
the three-hour Arkansas History course. 

 
12.03 An applicant whose standard teaching area(s) are not recognized by 

Arkansas shall receive the teaching area and level that most closely 
parallels their out-of-state licensure area(s). 

 
12.03.1 If none of the Applicant’s standard teaching area(s) parallel 

an Arkansas teaching area, the Office of Professional 
Licensure shall issue a license reflecting the same area 
reflected on the out-of-state license, with a notation that the 
identified license area is by reciprocity and is not an 
approved Arkansas teaching area. 

 
12.04 Standard or advanced teaching licenses will become effective 

January 1 of the year the license is issued and shall expire December 
31 of the last year the license is valid. A standard or advanced 
teaching license shall be valid for five years. 

 
12.05 The areas of licensure and/or endorsement listed on an out-of-state 

license shall be recognized for licensure through reciprocity. 
 
12.06 The Office of Professional Licensure, as authorized by the State 

Board of Education, reserves the right to amend and/or rescind any 
Arkansas teaching license that has been issued in error. 
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ARKANSAS DEPARTMENT OF EDUCATION 
RULES GOVERNING THE CODE OF ETHICS FOR ARKANSAS EDUCATORS 

June 2012 
 
1.00 Title 
 

1.01 These rules shall be known as the Arkansas Department of Education Rules 
Governing the Code of Ethics for Arkansas Educators. 

 
2.00 Regulatory Authority 
 

2.01 These rules are promulgated pursuant to the State Board of Education’s authority 
under Ark. Code Ann. §§ 6-11-105, 6-17-401, 6-17-410, 6-17-422, 6-17-425, 6-17-
426, 6-17-428, and 25-15-201 et seq. 

 
2.02 All rules, procedures, hearings and appeals relating to the Code of Ethics complaints 

shall be promulgated and implemented under the Arkansas Administrative 
Procedures Act, Ark. Code Ann. § 25-15-201 et seq.  

 
3.00 Purpose 
 

3.01 The purpose of the Rules Governing the Code of Ethics for Arkansas Educators 
(Code) is to define standards of ethical conduct and to outline procedures for 
receiving complaints, authorizing and conducting investigations, and recommending 
enforcement of the Code of Ethics. 

 
3.02  The professional, ethical educator contributes to the development and maintenance 

of a supportive student-centered learning community that values and promotes 
human dignity, fairness, care, the greater good and individual rights.  These values 
are the ethical premises for the standards of professional behavior and ethical 
decision-making established in this Code of Ethics for Arkansas Educators.  By 
establishing standards of ethical conduct, this code promotes the health, safety, and 
general welfare of students and educators and ensures the citizens of Arkansas a 
degree of accountability within the education profession. 

 
4.00 Applicability 
 

4.01 The valid Arkansas teaching license of any person shall be subject to the conditions, 
requirements, and mandates of the code of ethics, procedures, and recommendations 
for enforcement. 

 
5.00 Definitions 

 
5.01 An Authorized Ethics Complaint Investigation is an ethics complaint that has 

been: (1) verified by the Chief Investigator of the Professional Licensure Standards 
Board as being submitted by an identifiable person; and (2) authorized for 
investigation based upon reasonable belief by the Ethics Subcommittee of the PLSB 
that if the allegation is true, it would constitute a violation of the Code as set forth in 
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these rules committed by an Arkansas educator after September 1, 2008.  The Ethics 
Subcommittee of the PLSB shall investigate an ethics complaint that it determines is 
credible. (Ark. Code Ann. § 6-17-428) 

 
5.02 Code of Ethics or Code means the code of ethics for educators established by the 

Professional Licensure Standards Board under Ark. Code. Ann. § 6-17-422.  
 
5.03 Conviction includes a plea of guilty or a plea of nolo contendere, or a finding or 

verdict of guilty, regardless of whether an appeal of the conviction has been sought, 
or a criminal conviction has been sealed or expunged; a situation where first offender 
treatment without adjudication of guilt pursuant to the charge was granted; and a 
situation where an adjudication of guilt or sentence was otherwise withheld or not 
entered on the charge or the charge was otherwise disposed of in a similar manner in 
any jurisdiction. 

 
5.04 Denial is the refusal to grant a teaching license to an applicant for a teaching license. 

 
5.05 Dispositions are the values, commitments, and professional ethics that influence 

behaviors toward students, families, colleagues and communities and affect student 
learning, motivation, and development as well as the educator’s own professional 
growth. Dispositions are guided by beliefs and attitudes related to values such as 
caring, fairness, honesty, responsibility and social justice.   

 
5.06 Educator  means a person holding a valid Arkansas teacher’s or administrator’s 

license issued by the State Board of Education. 
 
5.07 Ethics Complaint means a document that states facts constituting an alleged ethics 

violation of the code of ethics and is signed under penalty of perjury by the person 
filing the ethics complaint.  An ethics complaint may also be a finding made in an 
audit report forwarded to the ADE by the Arkansas Joint Legislative Auditing 
Committee under Ark. Code Ann. § 6-17-426.   

 
5.08 Ethics Subcommittee means the subcommittee established by the Professional 

Licensure Standards Board to receive and investigate ethics complaints, enforce the 
Code of Ethics, including making recommendations to the State Board of Education 
for a written warning, a written reprimand, or the placement of conditions or 
restrictions on the activities of the educator or the revocation, suspension, or 
probation or nonrenewal of a license.  The Ethics Subcommittee may issue a Private 
Letter of Caution.  The Ethics Subcommittee may also dismiss an ethics compliant if 
it finds there is no ethics violation. 

 
5.09 Ethics Violation is an act or omission on the part of an educator, when the educator 

knew, or reasonably should have known, that such acts or omissions were in 
violation of the Code of Ethics as set forth in these rules.  An ethics violation does 
not include a reasonable mistake made in good faith, or acts or omissions  taken in 
accordance with the reasonable instructions of a supervisor or, an act or omission 
under circumstances in which the educator had a reasonable belief that failure to 
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follow the instructions of a supervisor would result in an adverse job action against 
the educator. 

 
5.10 Filed means the document has been stamped with a date acknowledging when the 

document arrived at the offices of the PLSB staff. 
  
5.11 Private Letter of Caution is a non-punitive communication from the Ethics 

Subcommittee to an educator in response to an ethics complaint against the educator.  
Private Letters of Caution may be provided to an educator by the Ethics 
Subcommittee of the PLSB in lieu of recommending other discipline.  Private Letters 
of Caution do not make any factual findings but inform the educator that the conduct 
alleged in the complaint or its investigation falls within the broad range of the Code 
of Ethics but that the circumstances and mitigating factors do not warrant 
disciplinary action.   Private Letters of Caution remain in the files retained by the 
PLSB staff, but are not placed in an educator’s licensure file at the ADE.  A Private 
Letter of Caution is not submitted to the State Board of Education for approval and it 
does not constitute a sanction for the purposes of the Code of Ethics for Arkansas 
Educators.  As s a result, Private Letters of Caution cannot be basis for a request for 
an evidentiary hearing before the Ethics Subcommittee or the State Board of 
Education.. 

  
5.12 Monitoring Conditions or Restrictions may include any actions or alternative 

sanctions allowed under the Administrative Procedures Act, including at a minimum 
a semi-annual appraisal of the educator’s conduct by the PLSB staff through contact 
with the educator and his or her employer or other appropriate persons.  Such 
conditions or restrictions may include, but are not limited to requiring that an 
educator  submit a new criminal background check or submit other requested 
information such as current employment, compliance with recommended counseling, 
treatment, education or training.  The Subcommittee may recommend to the length 
of the monitoring period to the State Board of Education.  

    
5.13 Preponderance of Evidence is the greater weight of the relevant evidence; superior 

evidentiary weight that, though not sufficient to free the mind wholly from all 
reasonable doubt, is still sufficient to include a fair and impartial mind to one side of 
the issue rather than the other.    It is determined by considering all of the relevant 
evidence and deciding which evidence is more credible.  A preponderance of the 
evidence is not necessarily determined by the greater number of witnesses or 
documents presented.  If, on any allegation against an educator, it cannot be 
determined whether the allegation is more likely true than not true, the allegation 
cannot be considered to have been proved. 

  
5.14 Probation is the placing of conditions, requirements or circumstances on the status 

of a teaching license for a period of time established by the State Board.  Generally, 
an educator whose license is under probation must sufficiently satisfy such 
conditions, requirements or circumstances in order to maintain or be reinstated to the 
original non-probationary teaching license status. 
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5.15 Public Information for the purpose of these rules is information coming from news 
media or public record. 

  
5.16 Reasonable belief is a belief based upon knowledge of facts and circumstances that 

are reasonably trustworthy, and that would justify a reasonable person’s belief that: 
(1) a violation of the Code as set forth in these rules has been committed; and (2) that 
the named educator committed such a violation.  A reasonable belief is not based 
upon mere suspicion or conjecture. 

 
5.17 Received means the date the ethics complaint was presented to the Subcommittee for 

authorization of an investigation. 
 
5.18 Relevant evidence (or material evidence) is evidence having any tendency to make 

the existence of any fact that is of consequence to the determination of the matter 
more probable or less probable than it would be without the evidence. 

  
5.19 Reprimand is a written admonishment from the State Board to the named educator 

for his or her conduct.  The written reprimand cautions that further unethical conduct 
will lead to a more severe action and is associated with a monetary fine of the 
educator.  In the absence of further unethical conduct, a reprimand will remain in the 
licensure file of the educator for a period of two (2) years from the date the 
reprimand is imposed by the State Board.  The reprimand will remain permanently in 
the files retained by PLSB staff. 

  
5.20 Revocation is the permanent invalidation of any teaching or administrator’s license 

held by the educator. 
    

5.21 School-sponsored activity is any event or activity sponsored by the school or school 
system which includes but is not limited to athletic events, booster clubs, parent-
teacher organizations, or any activity designed to enhance the school curriculum (i.e., 
foreign language trips, etc.) whether on school-campus or not. 

  
5.22 Student is any individual enrolled in the state’s public or Private schools from pre-

kindergarten through grade 12. 
 
5.23 Supervisor under these rules mean an administrator authorized by the district or 

school board to administer professional employee discipline up to and including 
recommending termination or nonrenewal. 

  
5.24 Suspension is the temporary invalidation of any teaching license for a period of time 

specified by the State Board. 
  
5.25 Teaching License refers to any teaching, service, or leadership certificate, license, or 

permit issued by the State Board. 
  
5.26 Warning is a written communication from the State Board to the named educator  

that his or her conduct is unethical.  The warning cautions that further unethical 
conduct will lead to a more severe action.  In the absence of further unethical 
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conduct, a warning will remain in the licensure file of the educator for a period of 
two (2) years from the date the warning is imposed by the State Board.  The warning 
will remain permanently in the files retained by PLSB staff. 

 
6.00 The Code of Ethics for Arkansas Educators 
 

The Standards of Ethical Conduct are set forth as follows:  
 

6.01 Standard 1: An educator maintains a professional relationship with each 
student, both in and outside the classroom. 

 
6.02 Standard 2: An educator maintains competence regarding skills, knowledge, 

and dispositions relating to his/her organizational position, subject matter, 
and/or pedagogical practice.  

 
6.03 Standard 3: An educator honestly fulfills reporting obligations associated with 

professional practices.  
 

6.04 Standard 4:  An educator entrusted with public funds and property, including 
school sponsored activity funds, honors that trust with honest, responsible 
stewardship. 

 
6.05  Standard 5:  An educator maintains integrity regarding the acceptance of any 

gratuity, gift, compensation or favor that might impair or appear to influence 
professional decisions or actions and shall refrain from using the educator’s 
position for personal gain.  

 
6.06 Standard 6:  An educator keeps in confidence information about students and 

colleagues obtained in the course of professional service, including secure 
standardized test materials and results, unless disclosure serves a professional 
purpose or is allowed by law. 

 
6.07 Standard 7:  An educator refrains from using, possessing and/or being under 

the influence of alcohol, tobacco, or unauthorized drugs or substances while on 
school premises or at school-sponsored activities involving students.  

 
7.00 Recommended Disciplinary Action 
 

7.01 The PLSB Ethics Subcommittee is authorized to recommend to the State Board 
probation, suspension, revocation or nonrenewal of a teaching license or the issuance 
of a reprimand or warning. The PLSB Ethics Subcommittee is also authorized to 
recommend the placement of conditions or restrictions on the activities of the 
educator that would assist the educator via training, coursework or rehabilitative 
treatment. (All costs would be paid by the educator.)  The State Board may direct the 
ADE to monitor progress toward the completion of any corrective action.  Any of the 
following shall be considered cause for recommendation of disciplinary action 
against the holder of a license: 
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a. An initial determination by the Ethics Subcommittee that there is a reasonable belief 
that a violation of the Code of Ethics as set forth in these rules has occurred.  
 

b. Following an evidentiary hearing before the Ethics Subcommittee, the Subcommittee 
finds, by a preponderance of the evidence, that there is a reasonable belief that an 
educator violated the Code of Ethics as set forth in these rules. 

 
c. A failure to comply with the payment of any imposed fines, fees, or other conditions 

or restrictions imposed by the State Board of Education.  
 

d. Audit reports forwarded to the ADE by the Arkansas Legislative Joint Auditing 
Committee pursuant to Ark. Code Ann. § 6-17-426. 

 
e. Disciplinary action against a teaching license/certificate in another state on grounds 

inconsistent with ethical conduct specified in Section 6.00 or as stated in this section.   
 

7.02 An individual whose license has been revoked, denied or suspended may not serve as 
a volunteer or be employed as an educator, paraprofessional, aide, substitute teacher, 
official and/or judge of a school-sponsored activity or be employed in any other 
position during the period of his or her revocation, suspension or denial for a 
violation of the Arkansas Code of Ethics for Educators. 

 
7.03 Suspensions and revocations are reported by the ADE to national officials, including 

the National Association of State Directors of Teacher Education and Certification 
(NASDTEC) Clearinghouse.  

 
7.04 In lieu of imposing a disciplinary action as set forth above, the PLSB Ethics 

Subcommittee may provide the accused educator with a Private Letter of Caution. 
 
8.00 Procedures for the Investigative Process and Final Determination of Alleged Ethics 

Violations 
 
8.01 In considering and investigating complaints brought before it, the Subcommittee 

shall follow the procedures set forth in Appendix A to these rules, which are hereby 
fully incorporated into these rules as if fully set forth herein. 

 
9.00 Fines and Fees 
 

9.01 The State Board, for violations of the Code in all areas and as authorized by Ark. 
Code Ann. §§ 6-17-422(h)(3)(c) and 6-17-428:  

 
a. May impose fines up the amounts listed in Appendix B to these rules, which is 

attached and is hereby fully incorporated into these rules as if fully set forth 
herein. 

 
b. May impose fees for action taken pertaining to an educator’s license as set forth 

in the attachment Appendix B. 
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c. Shall use the revenue collected by the State Board of Education from the fees and 
fines imposed per Appendix B of these Rules for the operation of the 
Professional Licensure Standards Board. 

 
d. Failure to pay fines and fees may result in the Subcommittee recommending that 

the State Board suspend the educator’s license pursuant to Ark. Code Ann. § 25-
15-217.  The Department will not renew a license until all fines and fees have 
been paid.   

 
10.00 Disclosure of Records 
 
10.01 When the State Board has disciplined an educator for violation of the Code of Ethics by 

placing the educator on probation, suspension, or non-renewing, or revoking the educator’s 
license, these actions will be reported by the Office of Professional Licensure and may be 
posted in its electronic database such that the records are viewable to school districts and 
other authorized personnel. In addition, these actions may be reported to other national 
education organizations or agencies such as the NASTDEC clearinghouse. 

 
10.02 When the State Board has issued a warning or reprimand for violation of the Code of Ethics, 

these will be reported to the Office of Professional Licensure but are not posted in its 
electronic database.  The Office of Professional Licensure will report reprimands or 
warnings if requested.  

 
10.03 Records of the PLSB Ethics Subcommittee shall be retained in accordance with the 

Arkansas General Records Retention Schedule. 
 
10.04 In accordance with Ark. Code Ann. § 6-17-428, all records and all hearings, meetings, and 

deliberations of the Professional Licensure Standards Board and its Ethics Subcommittee 
relating to an ethics complaint are confidential and exempt from the Freedom of Information 
Act of 1967, Ark. Code Ann. § 25-19-101 et seq. 

 
10.05 In accordance with Ark. Code Ann. § 25-15-208, disclosure shall not be required of the 

research or records, correspondence, reports, or memoranda to the extent that they contain 
the opinions, theories, or conclusions of the attorney for the agency or members of his or her 
staff or other state agents.  
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Appendix A 
 

Procedures for the Investigative Process 
and Final Recommendation for Disposition of an Ethics  Complaint 

 
1. Applicability of the Administrative Procedure Act 
  
 All rules, procedures, hearings and appeals relating to the Code of Ethics shall be 
promulgated and implemented under the Arkansas Administrative Procedure Act, Ark. Code Ann. § 
25-15-201 et seq. 
 
2. Freedom of Information Act (FOIA): 

 
All records, hearings, meetings, and deliberations of the PLSB relating to an ethics 

complaint against an administrator or teacher are confidential and exempt from the Freedom of 
Information Act.  All records pertaining to an ethics complaint are open for inspection and copying 
by the person against whom the complaint is lodged.  The person against whom the complaint is 
lodged and his or her representative are entitled to be present during all hearings. A hearing before 
the State Board to consider the possible revocation, suspension, or other sanction of an 
administrator’s or a teacher’s license based on a recommendation of the PLSB for enforcement of 
an alleged ethics violation, including without limitation an informal disposition by the State Board 
of an ethics complaint by stipulation, settlement, consent order, or default is open to the public.  All 
records on which the State Board relies during such a hearing to make its decision are subject to 
public disclosure under the Freedom of Information Act. 
 
3. Allegations: 

 
Any person or party wishing to submit an allegation must use the appropriate allegation of 

violation form as developed by the PLSB. It may be filed with the PLSB through the Department of 
Education, a public school district, or a public school superintendent.  If an allegation form is filed 
with a public school district or a public school superintendent, the public school district or 
superintendent must forward all signed allegations directly to the Department of Education.  Failure 
to forward an allegation of violation form may be considered a violation of the Code of Ethics. 
 
4. Allegations Received by the PLSB Ethics Subcommittee:   

 
An allegation will become a complaint once it has been: (1) verified by the Chief 

Investigator of the PLSB as being submitted by an identifiable person; and (2) is credible and if 
true, would constitute a violation of the Code as set forth in these rules, committed by an Arkansas 
educator after September 1, 2008.  An allegation shall be processed as follows: 
 

i. Initial Review:  The Chief Investigator of the PLSB will thoroughly review the 
allegation and verify that the allegation has been submitted by an identifiable person 
and was signed under penalty of perjury. 

 
ii. Authority to Investigate:  The Ethics Subcommittee will determine whether to grant 

authority to the PLSB investigative staff to investigate the allegation.  Authority to 
investigate the allegation will be based upon a reasonable belief that the allegation, if 
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true, constitutes a violation of the Code as set forth in these rules and was committed 
by the alleged educator after September 1, 2008.  Any member of the Ethics Sub-
Committee of the PLSB who works with or for the educator against whom the 
allegation is submitted shall recuse himself/herself from any discussion, hearing, or 
deliberations concerning the accused educator.  The Subcommittee is not limited to 
the standard alleged on the form but may consider all of the evidence submitted with 
the allegation in determining which, if any, standard may have been violated 

 
a) Authority to Investigate Denied:  If the Ethics Subcommittee votes not to 

authorize  investigation, the allegation shall be dismissed and the matter shall 
be closed without further action against the educator.  

 
b) Authority to Investigate Granted:  If the Ethics Subcommittee votes to  

authorize  investigation of the allegation, the allegation becomes an 
authorized ethics complaint.  The PLSB staff shall notify the named educator 
in writing concerning the initiation of the investigation and provide the 
educator with a copy of the complaint within ten (10) calendar days of 
authorization.  The PLSB staff shall provide to the educator under 
investigation 1) written notice of the investigation and nature of the alleged 
ethics violation and, 2) a copy of the documents and evidence concerning the 
facts alleged in the ethics complaint, provisions of Ark. Code Ann. § 6-17-
428 or other state statutory law applicable to an ethics violation and the 
applicable rules in effect at the time the ethics complaint is filed.  

 
c) Automatic Investigation:  The following will automatically go to the Ethics 

Sub-Committee of the PLSB for the opening of an investigation: 
 

(1) Public information that an educator may have committed a violation 
the Code of Ethics.  In the event that PLSB staff or PLSB 
Subcommittee members discover public information that an educator 
may have committed a violation of the Code of Ethics, the PLSB staff 
or any member of the Subcommittee may request that the 
Subcommittee Chair file an allegation form with the Department.  If 
the Subcommittee votes that the Chair should file an allegation form, 
the Chair will recuse herself or himself from any further consideration 
of the newly filed complaint.  If necessary, the PLSB may appoint a 
board member to the Subcommittee for the limited purpose of 
resolving the newly filed complaint. 

 
(2) Audit reports forwarded to the ADE by the Arkansas Joint Auditing 

Committee pursuant to Ark. Code Ann. § 6-17-426.   
  

iii. Requesting additional authority to investigate: If, in the course of an authorized 
investigation, PLSB staff discovers credible information that the named educator has 
committed additional violations of the Code, the PLSB staff may request additional 
authority to investigate from the Subcommittee.  In the event that PLSB staff 
discovers credible information that another educator has violated the Code of Ethics, 
the PLSB staff may request that the Subcommittee Chair file an allegation form with 
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the Department.  If the Subcommittee votes that the Chair should file an allegation 
form, the Chair will recuse herself or himself from any further consideration of the 
newly filed complaint.  If necessary, the PLSB may appoint a board member to the 
Subcommittee for the limited purpose of resolving the newly filed complaint.    

 
iv Completion of the Investigation:  The Ethics Subcommittee shall complete its 

investigation of an ethics complaint and take action within one hundred fifty (150) 
days of authorizing the investigation. Upon completion of the investigation and final 
report of investigation, the PLSB staff will send the final report of investigation to 
the accused educator or his/her attorney via certified and regular mail.  The educator 
shall be provided with: 
 

(1) A copy of the documents and evidence concerning the investigation of the 
ethics complaint and,  

(2) Written notice that the Ethics Subcommittee will consider taking action 
against the named educator and,  

(3) A copy of Ark. Code Ann. § 6-17-428 or other state statutory law applicable 
to the ethics violation authorized for investigation, and 

(4) A copy of the rules in effect at the time the ethics complaint is filed. 

(5) The named educator or his/her attorney will be allowed thirty (30) calendar 
days from receipt of the notice, documentation, and evidence from the 
Ethics Subcommittee or its staff to submit any further response in writing.  
At the conclusion of the thirty (30) calendar days or upon receiving the 
written response from the educator, the PLSB staff will send the final report 
of investigation and educator’s response to the members of the Ethics Sub-
committee. 

v. Initial Recommendation of the Ethics Subcommittee:  At the next scheduled meeting 
of the Ethics Subcommittee, the Subcommittee shall review the results of the 
investigation including the PLSB staff’s final report of investigation and any written 
response from the educator who is the subject of the ethics complaint.  Following 
such a review, if the Ethics Subcommittee finds that a reasonable belief exists that 
the educator violated the Code as set forth in these rules, the Subcommittee shall 
issue an initial decision and may recommend any appropriate action as set forth in 
Appendix B.  The initial recommendation shall be considered a proposal for decision 
under Ark. Code Ann. § 25-15-210 and shall contain a statement of the reasons for 
the decision and each issue of fact or law necessary for the decision. 

 
a) Notification of the Educator:  The PLSB staff will notify the named educator 

in writing of the recommendation of the Ethics Subcommittee.  The named 
educator may accept in writing the recommendation of the Ethics 
Subcommittee of the PLSB or request in writing an evidentiary hearing 
before the Ethics Subcommittee.  The PLSB staff will inform the educator 
that following an evidentiary hearing, the Ethics Subcommittee may find that 
no reasonable belief that a violation of the Code exists, or could find that a 
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reasonable belief that violation of the Code exists and recommend any 
appropriate action as set forth in Appendix B.   

 
b) Private Letter of Caution:  The Ethics Sub-Committee of the PLSB may also 

issue a Private Letter of Caution in lieu of recommending an action set forth 
in Appendix B. 

 
vi. Waiver of Evidentiary Hearing:  If an educator fails to respond to notification of the 

initial recommendation of the Ethics Subcommittee within thirty (30) days, the initial 
recommendation will become a final recommendation without an evidentiary hearing 
and will be forwarded to the State Board for consideration. 

 
vii. If the educator accepts the Subcommittee’s recommendation or waives a response, 

the PLSB staff shall notify the educator that the final recommendation will be 
submitted to the State Board as part of its consent agenda. 

 
5. Waiver or Request of a Subcommittee Evidentiary Hearing  
 

i. If the educator requests a hearing, an evidentiary hearing will be held before the 
Ethics Subcommittee within one hundred eighty (180) days of receiving the 
complaint as is defined in these rules.  Either party may request additional time. Such 
a request shall be in writing and shall set forth the reason(s) for which additional 
time is needed.   The time limitations may be waived when reasonable under the 
circumstances, including without limitation, inclement weather, state or national 
emergencies, or other unforeseeable events by the:  
a. Educator if the time limitation is imposed upon the Ethics Subcommittee; or 
b. Ethics Subcommittee if the time limitation is imposed upon the educator; or 
c. A written stipulation between the educator and the PLSB staff attorney with the 

approval of the Subcommittee.  
  

ii. Within ten (10) calendar days following the findings and recommendation of the 
Ethics Subcommittee, the PLSB staff will notify the educator in writing of the 
Subcommittee’s evidentiary hearing findings and recommendations. The educator 
may accept the evidentiary recommendation or object and request a hearing before 
review by the State Board pursuant to Section 9 of this Appendix. The evidentiary 
hearing recommendation shall be considered a proposal for decision under Ark. 
Code Ann. § 25-15-210 and shall contain a statement of the reasons for the decision 
and each issue of fact or law necessary for the decision. 

 
iii. Waiver of State Board Evidentiary Hearing Review:  If an educator fails to respond 

to notification of the Subcommittee’s evidentiary hearing recommendation within 
fourteen (3014) days, the evidentiary hearing recommendation will become a final 
recommendation and will be forwarded to the State Board.    

 
6. Motions 

a. An educator or his or her representative who has requested an evidentiary hearing may 
file a motion by serving it on the attorney for the PLSB who shall record the date it is 
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received and promptly transmit the motion(s) to the Subcommittee for its consideration 
at the next available Subcommittee meeting. 

b. Filing a motion that requests that the Subcommittee take action prior to the requested or 
scheduled evidentiary hearing tolls the time limits set out in these rules and Ark. Code 
Ann. § 6-17-428. 

c. Requests regarding procedural matters, including requests for additional time for the 
hearing or for continuation of a hearing or proposed stipulated settlements, may be 
considered on the motions or papers submitted.  The PLSB attorney and the educator 
may enter a stipulation to dispose of any procedural or substantive matters at any time 
subject to final approval by the Subcommittee.   

 
 
7.  Evidentiary Hearing Procedures of the PLSB Ethics Subcommittee 

 
i. The educator and the PLSB may be represented by representatives of their choosing. 

ii. The educator shall be notified in writing of the date, time and location of the Ethics 
Subcommittee meeting at which his/her case will be considered.  The notice will also 
state a deadline by which the educator must submit items to the Subcommittee for 
consideration.  Items submitted may be rejected if not timely.  Educators and PLSB 
staff are encouraged to submit all documentary evidence by the deadline so that the 
Subcommittee will be prepared to expeditiously address the case at the evidentiary 
hearing. 

 
iii. A representative of the PLSB and the educator (or his/her attorney) shall have up to 

twenty-five (25) minutes each to present their cases to the Subcommittee. The 
chairperson of the Subcommittee may grant additional time to either or both parties, 
if necessary.  

 
iv. Each party will have the opportunity, should it so choose, to make an opening 

statement.  The statement shall be no longer than five (5) minutes in length. The 
chairperson of the Subcommittee may grant additional time to either or both parties, 
if necessary. 

 
v. The representative of the PLSB shall present its case (and opening statement, if it so 

chooses) to the Subcommittee first. 
 

vi. Any written documents, photographs or any other items of evidence may be 
presented to the hearing Subcommittee with the permission of the chairperson.  The 
items of evidence shall be marked as either “PLSB Exhibit Number 1(et seq.)” or 
“Educator’s Exhibit Number 1 (et seq.).”  After an item of evidence has been 
allowed to be presented to the Sub-committee by the chairperson, the introducing 
party shall give one (1) copy to the court reporter for the record and one (1) copy to 
the chairperson. 
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vii. After one party has questioned a witness, the other party shall have the same 
opportunity. 

 
viii. Members of the hearing Subcommittee shall also have the opportunity to ask 

questions of any witness or any party at any time. 
 

ix. While the scope of each party’s presentation ultimately lies within the chairperson’s 
discretion, case presentation should be arranged in such a way as to avoid redundant 
testimony.  

 
x. After the educator has presented his/her case, the chairperson may allow each party 

to present limited rebuttal testimony. 
 

xi. After the rebuttal evidence has been presented, the educator shall have up to five (5) 
minutes to present a closing statement, if desired.  The chairperson of the 
Subcommittee may grant additional time if necessary. 

 
xii. After the educator has made a closing statement, or waived the opportunity for the 

same, the representative of the PLSB shall have up to five (5) minutes to make 
his/her closing statement, if desired.  The chairperson of the Subcommittee may 
grant additional time if necessary. 

 
xiii. After closing statements have been made (or the opportunity to make them has been 

waived), the hearing Subcommittee may orally announce its decision.  Alternatively, 
the hearing Subcommittee may take the case under advisement and render a written 
decision at a later time. 

 
xiv. During an evidentiary hearing, the “preponderance of the evidence” standard shall be 

used by the Ethics Subcommittee to determine whether a violation of the Code 
occurred.  If the Ethics Subcommittee finds that a violation occurred, it may issue a 
recommendation for appropriate sanction to the Arkansas State Board of Education.  
The representative of the PLSB will have the burden of proving each fact of 
consequence to the determination by a preponderance of the evidence.  The Ethics 
Sub may also issue a non-punitive Private Letter of Caution Letter. 

 
xv. A written decision reflecting the hearing Subcommittee’s final findings  and 

recommendation shall be promptly prepared by the PLSB staff attorney for the 
chairperson’s signature.  A copy of the findings and recommendation s shall be 
transmitted in a timely manner to the educator. The evidentiary hearing 
recommendation shall be considered a proposal for decision under Ark. Code Ann. § 
25-15-210 and shall contain a statement of the reasons for the decision and each 
issue of fact or law necessary for the decision. 

 
xvi. The educator shall have fourteen (14) days from the receipt of the final findings and  

recommendation to object and request a State Board hearing Review pursuant to 
Section 9 of this Appendix.  Should the educator not request a hearing review before 
by the State Board within the above-referenced fourteen (14) day time period, the 
findings and recommendations of the Subcommittee shall become final.  
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8. Subpoena Power: 
 

i. At the request of a party to a proceeding pending before the PLSB or the Ethics 
Subcommittee or the State Board of Education, the Chair of the PLSB or the Ethics 
Subcommittee or the State Board of Education may, as appropriate, issue a subpoena 
and bring before the PLSB, the Ethics Subcommittee or the State Board as a witness 
any person in this state.  The PLSB, the Ethics Subcommittee or the State Board 
may, on their own motion, issue a subpoena at any time. 

 
ii. A party requesting a subpoena must make the request in writing to either the PLSB 

staff attorney or the State Board attorney, as appropriate.  Requests for subpoenas 
made to the PLSB shall be delivered to the Office of the PLSB Attorney no later than 
ten (10) calendar days prior to the PLSB hearing for which the subpoena is 
requested.  Requests for subpoenas made to the State Board shall be delivered to the 
Office of General Counsel of the ADE no later than ten (10) calendar days prior to 
the State Board hearing for which the subpoena is requested. 

 
iii. The subpoena shall: 
 
 a) Be in the name of either the PLSB, the Ethics Subcommittee, or the State 

 Board; 
 
 b) State the name of the proceeding; and 

 
 c) Command each person to whom it is directed to give testimony at the time  

and place specified in the subpoena in one (1) of the following ways: 
 
(i) In person; 
 

  (ii) Before a certified court reporter under oath at the place of the witness’  
residence or employment; 
 

  (iii) By video-taped deposition at the place of the witness’ residence or  
employment; or 
 

  (iv) By live video communications from the witness’ residence, place of  
employment, or a nearby facility capable of providing video 
transmission to the board that has subpoenaed the witness. 
 

d) The manner of providing testimony under the subpoena shall be conducted by 
video conference testimony unless another manner is agreed upon by the 
board or commission and the person who is the subject of the subpoena. 

 
iv. The subpoena may require the witness to bring with him or her any book, writing, or  

other thing under his or her control that he or she is bound by law to produce in 
evidence. 
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v. Service of the subpoena shall be in the manner as provided by law or rule for the 
service of subpoenas in civil cases. 

 
vi. A witness who has been served by subpoena and who appears in person to testify at 

the trial or case pending before the PLSB, the Ethics Subcommittee or the State 
Board shall be reimbursed for travel and attendance as provided by law. 

 
vii. If a witness is served with a subpoena and fails to provide testimony in obedience to 

the subpoena, the PLSB, the Ethics Subcommittee or the State Board may apply to 
the circuit court of the county in which the PLSB, the Ethics Subcommittee or the 
State Board is holding the proceeding for an order causing the arrest of the witness 
and directing that the witness be brought before the court. 

 
viii. The court will have the power to punish the disobedient witness for contempt as 

provided by the Arkansas Rules of Civil Procedure. 
 

ix. A witness who has been served with a subpoena may challenge the validity of the 
subpoena in the circuit court of the county in which the witness resides or is 
employed. 

 
9.  Hearing Procedures of the Arkansas State Board of Education 
 
 i. The agenda item will be introduced by staff of the PLSB or the ADE, as appropriate. 
 
 ii. The representative of the PLSB staff will present an opening statement. 
 

iii. The educator or the educator’s representative will present an opening statement. 
 
 iv. The representative of the PLSB staff will present its case-in-chief. 
 
 v. The educator or the educator’s representative will present its case-in-chief. 
 
 vi. The representative of the PLSB staff will present a closing argument. 
 
 vii. The educator or the educator’s representative will present a closing argument. 
 

vii. The State Board will discuss the matter.  During the discussion phase, any member 
of the State Board may question any party, any party’s representative, any witness, 
or any other person whose testimony may be found useful by the State Board in 
determining an appropriate resolution of the case.  

 
viii. The State Board will vote on whether to accept, reject, or modify the 

recommendation of the PLSB.  The State Board may vote to approve no sanction at 
all, the same sanction recommended by the PLSB, a lesser sanction than that 
recommended by the PLSB, or a more severe sanction than that recommended by the 
PLSB.  Any vote of the State Board must be by a majority of the quorum present. 

 
 ix. Other Procedures Applicable to the State Board Hearing 
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a) The Chair of the State Board shall serve as presiding officer for the hearing. 
 
b) All members of the State Board shall conduct themselves in an impartial 

manner and may at any time withdraw from the proceedings if they deem 
themselves disqualified. 

 
c) The representative of the PLSB staff will have the burden of proving each 

fact of consequence to the determination by a preponderance of the evidence. 
 

  d) Irrelevant, immaterial, and unduly repetitious evidence shall be excluded. 
 

e) No less than ten days prior to the public hearing, the educator must submit all 
documents and other exhibits that they wish the Board to consider at the 
hearing.  Documents should be clearly identified; e.g., PLSB Ex and the 
PLSB Exhibit 1, Educator Exhibit 1.  It should be noted that all records upon 
which the State Board relies at a hearing to make its decision under Ark. 
Code Ann. § 6-17-428(o)(2) are subject to public disclosure under the 
Arkansas Freedom of Information Act of 1967, Ark. Code Ann. §25-19-101 
et seq. As a result, the exhibits must be redacted to protect the privacy of 
students and minors and to protect other sensitive personal data. 

 
  e) Any other oral or documentary evidence, not privileged, may be received if it  

is of a type commonly relied upon by reasonably prudent people in the 
conduct of their affairs. 
 

f) Objections to evidentiary offers may be made and shall be noted of record.  
When a hearing will be expedited and the interests of the parties will not be 
substantially prejudiced, any part of the evidence may be received in written 
form. 

 
g) Parties shall have the right to conduct such cross examination as may be 

required for a full and true disclosure of the facts. 
 
h) Official notice may be taken of judicially cognizable facts and of generally 

recognized technical or scientific facts within the agency’s specialized 
knowledge.  Parties must be notified of material so noticed, including any 
staff memoranda or data, and shall be afforded a reasonable opportunity to 
show the contrary. 

 
9. State Board Review 
 

a. When an educator objects to the Subcommittee’s evidentiary hearing findings and 
recommendation, the educator may request a review by the State Board of Education by 
notifying the attorney for the PLSB in writing within fourteen (14) days.   

b. Within ten (10) days of requesting a review, the educator will have an opportunity to file 
written exceptions and briefs.   
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c. The PLSB attorney may file a written response to the educator’s exceptions and brief 
within ten (10) days of receipt of the educator’s exceptions and brief.  

 
d. The PLSB attorney shall prepare a redacted copy of the Ethics Subcommittee hearing 

transcript and hearing exhibits to be filed with State Board of Education. 
 
e. The PLSB’s findings and recommendations, the educator’s exceptions and brief, and the 

PLSB’s response, and the redacted transcript will be submitted to the State Board of 
Education at the next available meeting date.  

 
f. Either the PLSB or the educator may request oral argument.  If oral argument is 

requested, the PLSB attorney shall introduce the item on the agenda, then the educator 
will then have ten (10) minutes to present an oral argument in opposition to the findings 
and recommendations.  The PLSB’s attorney will then have (10) minutes for oral 
argument in support of the findings and recommendations. 

 
g. After consideration of the findings and recommendations, the records, exceptions, briefs, 

and arguments, the State Board of Education shall issue a final decision or order in 
writing or stated on the record.  The final decision shall include findings of fact and 
conclusions of law, separately stated.    
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Appendix B 
 

LIST OF ACTIONS & APPLICABLE FINES 
 
 

Action Taken Maximum Fine Amount 
Complaint is not substantiated – No action taken; Case closed. 
 

$0 

Educators who violate testing procedures of the state and for 
whom the Ethics Sub-Committee of the PLSB believes the 
violation does not rise to the level of an ethics violation may 
be recommended for additional training in the approved 
testing procedures by the state. 
 

All expenses paid by the educator. 

Compliance with conditions or restrictions or recommended 
treatment or rehabilitation with periodic monitoring. 
 

All expenses paid by the educator. 

Private Letter of Caution $0 
Written Warning 
 

$0 

Written Reprimand 
 

$50 

Probation of License 
 

$75 

Suspension of License 
 

$100 

Permanent Revocation of License 
 

$0 
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LIST OF APPLICABLE FEES 
 

License Issued New or Renewal Fee Amount 
One-Year Provisional Teacher’s License New 

Renewal 
$0.00 
$0.00 

Three-Year Initial Teacher’s License 
 

New $0.00 

Five-Year Standard or Advanced 
Teacher’s License 

New 
Renewal 

$100.00 
$100.00 

Five-Year Vocational Permit New 
Renewal 

$100.00 
$100.00 

One-Year Professional Teaching Permit 
 

New $35.00 

Lifetime Teacher’s License 
(Must be 62 years of age.) 
 

New $0.00 

Adding Area or Level to Existing License 
 

Not Applicable $0.00 

Adding Degrees to Existing License (If 
not occurring at the time of renewal) 
 

Not Applicable $50.00 

Duplicate License 
 

Not Applicable $50.00 
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         Appendix C 
 

Explanations and Guidelines to Clarify the Intent of  
The Code of Ethics 

 
The purpose of Appendix C is to provide greater clarity and intent of each ethical standard listed in 
Section 6.00 of this rule.  Therefore, Appendix C is not designed to supersede the required standard 
of ethical conduct but rather to provide some rationale of the intent and purpose and thus the proper 
application of each ethical standard of conduct.  It is recognized that Appendix C is a general 
application of the intent and purpose of each ethical standard and is considered a guide and not all 
inclusive of each and every interpretation and application of the Code as required in Section 6.00.   
 
Moreover, it is recognized that unless specifically stated in a  standard of conduct listed in Section 
6.00 of these rules or specifically required in Appendix C’s interpretation of a particular standard of 
conduct, the alleged unethical conduct by a licensed educator may be considered by the Professional 
Licensure Standards Board regardless of the mental intent related to the alleged unethical action or 
omission.  However, the Professional Licensure Standards Board may consider the mental intent or 
capacity of the licensed educator, along with other relevant factors, when determining whether a 
violation exists and what, if any, disciplinary action to recommend to the Arkansas State Board of 
Education for alleged violations of this Code of Ethics. 
 
Furthermore, it is recognized that the Code of Ethics is designed as a model of minimum standards 
for maintaining the public’s respect for, and support of, those holding a license issued by the State 
Board of Education.  It is not intended to regulate the employer/employee or contract relationship 
between any public school district and its educators.  The Code is an overarching and superior set of 
standards and rules intended to establish and contribute to the development and maintenance of a 
supportive student-centered learning community that values and promotes human dignity, fairness, 
care, the greater good, and individual rights.  
 
Standard 1 An educator maintains a professional relationship with each student, both in 

and outside the classroom. 
 
This standard goes to the core of a professional educator’s expected conduct and relationship with 
all students and transcends criminal behavior or other actions which violate law.  The professional 
relationship with students is such behavior and action which promotes at all times the mental, 
emotional, and physical health and safety of students.  An educator should show respect for and not 
demean, embarrass, or harass students absent some reasonable educational or disciplinary purpose 
and never as prohibited by law.  A professional relationship is one where the educator maintains a 
position of educator/student authority with students even while expressing concern, empathy, and 
encouragement for students.  In that position of authority, an educator may nurture the student’s 
intellectual, physical, emotional, social and civic potential.   An educator may display concern and 
compassion for a student’s personal problems and, when appropriate, refer the student for school 
counseling or other help.    
 
Standard 2 An educator maintains competence regarding skills, knowledge, and 

dispositions relating to his/her organizational position, subject matter, and/or 
pedagogical practice. 
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This standard addresses the professional educator’s obligation to implement best practices and 
maintain competence in skills and knowledge. An educator has many dispositions that are required 
in the course of instruction such as ensuring that students have access to varying points of view and 
that instruction reflects current subject matter.    
 
Standard 3 An educator honestly fulfills reporting obligations associated with professional 

practices. 
 
This standard covers those situations where there is an intentional or knowing attempt to deceive or 
mislead an educational entity.  Honest errors or mistakes or inaccuracies are not intended to be 
encompassed by this standard.  To uphold this standard an educator should be honest when 
reporting data and information to the Arkansas Department of Education, the Arkansas Bureau of 
Legislative Audit, the Arkansas State Board of Education, and other state and federal governmental 
agencies.  Honestly reporting grades is also a part of this standard.  It is also important that an 
educator honor this standard when giving information to recommend an individual for employment 
promotion or licensure as well as when reporting professional qualifications, criminal history, 
college credits and degrees, awards, and employment history.  Similarly the failure to timely submit 
information covers those situations where there is a knowing failure to submit or provide 
information.   The State Board of Education may take direct action to revoke, suspend, or place on 
probation an educator whose conduct violates Ark. Code Ann. § 6-17-410(d)(1)(A)(vii) and (viii) 
without submission of an ethics complaint.  It is important to note that noncompliance with 
mandated child abuse reporting laws also falls with this standard. 
 
Standard 4 An educator entrusted with public funds and property, including school 

sponsored activity funds, honors that trust with honest, responsible 
stewardship. 

 
An educator must be a good steward of public funds, personnel and property dedicated to school 
related purposes.  The use and accounting for these resources under the educator’s control must 
comply with state and federal laws that regulate the use of public funds and property. The use of 
such resources for personal gain, other than incidental personal benefit for which there is no public 
education purpose would not be in keeping with the intent of this standard. 
 
Standard 5 An educator maintains integrity regarding acceptance of any gratuity, gifts, 

compensation or favor that might impair or appear to influence professional 
decision or actions and shall refrain from using the educator’s position for 
personal gain. 

 
The standard is intended to prohibit that conduct which is solely for personal gain and creates an 
appearance of a conflict of interest in the role as an educator. The standard of conduct called for by 
this section involves an examination of the total circumstances surrounding the gratuity, gift, 
compensation, or favor.  Factors to consider include the value of the gratuity, gift or favor, the 
reasonableness of any compensation; the timing of the gratuity, gift, compensation, or favor; and the 
relationship between the educator and the person from whom the gratuity, gift, compensation, or 
favor comes.  Pursuant to Ark. Code Ann. § 6-24-113 an educator may accept awards and grants as 
provided for therein.  Ark. Code Ann. § 6-24-112 contains some specific prohibited transactions 
involving gratuities or offers of employment.  The second part of this standard requires that the 
educator does not use the position for personal gain. 
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Standard 6 An educator keeps in confidence information about students and colleagues 

obtained in the course of professional service, including secure standardized test 
materials and results, unless disclosure serves a professional purpose or is 
allowed or required by law. 

 
At times educators are entitled to and/or for professional reasons need access to certain student 
records, other educators’ records, and standardized testing materials.  Much of this information is 
confidential, and the educator should maintain that confidence unless the disclosure serves some 
legitimate educational purpose as allowed or required by law.   The Federal Education Rights and 
Privacy Act (FERPA) addresses the confidentiality of certain student records.  Such federal and 
state laws permit disclosure of some student information and restrict the disclosure of other student 
information.  Educators should respect and comply with these and other similar confidentiality laws.  
Confidential student information may include student academic and disciplinary records, health and 
medical information, family status and/or income, assessment/testing results, and Social Security 
information.   When standardized tests are administered, educators should maintain the 
confidentiality of those parts of the standardized test materials that are to remain confidential such 
as actual test items and test booklets in accordance with state law, regulation, and testing policy.    
Supervisors may be entitled to access to other educators’ personnel records and should maintain the 
confidentiality of those records.  Educators should be reminded that this standard is in addition to 
conduct prohibited under Ark. Code Ann. §§ 6-15-438,  6-17-410(d)(1)(A)(iii) and the Arkansas 
Department of Education Rules Governing Testing Improprieties.  The State Board may take direct 
action against an educator to revoke, suspend, or place on probation, the license of an educator 
whose conduct violates this section without the filing of an ethics complaint.  
 
Standard 7 An educator refrains from using, possessing and/or being under the influence of 

alcohol, tobacco, or unauthorized drugs or substances while on school premises 
or at school-sponsored activities involving students. 

 
This standard sets forth the expectation of the professional educator concerning using, possessing, 
or being under the influence of the listed substances while on school premises or at school-
sponsored activities involving students or being in violation of state law governing the using, 
possessing or being under the influence of alcohol, tobacco, or unauthorized/illegal drugs while on 
school property or at school-sponsored activities involving students.   
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Arkansas Department of Education 
District Conversion or Limited Public Charter Schools 

 
 
 

August 31 Deadline for conversion or limited charter letters of intent to be 
filed with the ADE. 

 
October  31 Deadline for conversion or limited charter applications to be 

submitted with letter of support from the school board to the 
ADE. 

 
January/February  Tentative date for application submitted to the State Board of  
  Education.  (Pending hearing timelines.) 
 
 
*Note - All information must be received (not postmarked) in the Charter School Office 
of the Arkansas State Department of Education no later than 4:00 p.m. on the date of 
the deadline.  Information received in the Charter School Office after 4:00 p.m. on the 
established date will not be processed. It is the responsibility of the applicant to strongly 
adhere to the charter application timeline. Please take into consideration the length of 
the time that may be required for your application to reach the Charter School Office, 
particularly when mailing your application. Should the deadline date fall on a weekend, 
all materials must be received no later than 4:00 p.m. the following Monday. 
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STATE BOARD OF EDUCATION 

 
ARKANSAS DEPARTMENT OF EDUCATION 

 
REQUIREMENTS FOR LETTER OF INTENT  

 
To Apply For A District Conversion or Limited Public School Charter 

 
 
Applicants for district conversion or limited public charter schools are required to send a 
one (1) page “Letter of Intent to Apply for a District Conversion or Limited Public 
School Charter” to the Arkansas Department of Education. 
 
Submit the letter of intent via certified mail to the Department of Education at the 
following address no later than the close of the business day (4:00 p.m.) on August 31, 
in order for the application to be considered by the State Board of Education at a later 
date: 
 

Arkansas Department of Education 
Charter School Office  

Four Capitol Mall, Room 302-B 
Little Rock, AR 72201 

 
Required format to be followed for the letter of intent: 
 
1. The letter of intent is to consist of only one (1) page; 
2. Identify the school district which intends to apply for a charter; 
3. Include the contact person’s name, full address, daytime telephone number, FAX 

number, and e-mail address; 
4. Give the name of the school which intends to apply for a charter 
5. Give the name of the proposed charter school; 
6. State whether the proposed charter school will be a district conversion public 

charter school or limited public charter school; 
7. Describe the location of the proposed district conversion or limited public charter 

school; 
8. Identify the grade levels of students to be served by the district conversion or 

limited public charter school;  
9. Provide proposed student enrollment cap for district conversion or limited public 

charter school; and 
10. Provide a one-paragraph description of the purpose or special emphasis of the 

proposed school. 
 
The superintendent of the school district for the proposed district conversion or 
limited public charter school should sign the letter. 
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STATE BOARD OF EDUCATION 
ARKANSAS DEPARTMENT OF EDUCATION 

APPLICATION FOR A DISTRICT CONVERSION OR LIMITED  
PUBLIC CHARTER SCHOOL 

 
 
A. GENERAL INFORMATION (Please type.) 

 
 
Name of Proposed Charter School:  _________________________________________ 
 
Grade Level(s) for the School:  ________ Student Enrollment cap: _______ 
 
Name of School District:  _________________________________________________ 
 
Name of Contact Person: _________________________________________________ 
 
Address (no P.O. Box please):                                               City:  ZIP: 
 
Daytime Phone Number: (_____) __________________ FAX: ____________________ 
 
E-mail: ________________________________________________________________ 
 
Charter Site Address:  ___________________________________________________ 
 
City:_________________________________   ZIP Code: _______________________ 
 
Date of Proposed Opening:    __________________________ 
 
Name of Superintendent: _________________________________________________ 
 
Address: ______________________________________________________________ 
 
City: ____________________________  Zip Code: ____________________________ 
 
Phone Number: __________________   FAX: ________________________________ 
 
E-mail: _______________________________________________________________ 
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B. GENERAL DESCRIPTION 
 
In succinct terms describe the proposed school including grade levels offered, student 
populations served, educational focus, and any other essential characteristics.   
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 

  
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 

(Use additional sheets as necessary.) 
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C. GENERAL INSTRUCTIONS  
 

APPLICATION REQUIREMENTS AND CONTENTS: The total number of pages prepared 
by the applicant in response to Section D. of this application form plus any attachments 
used to support those responses cannot exceed 30 pages.  Any attachments required by 
the application form are not to be included in the count for the total number of pages and 
are indicated by the word “required” in the list of contents below.  Do not use dividers or 
separators noting the various parts of the application.  All pages and attachments should 
be numbered and attachments clearly referred to in the narrative text. 
 

The narrative responses should be given in the order requested.  Brevity and clarity are 
strongly encouraged.  The responses and all supporting attachments should be prepared/ 
typed on white, 8 ½” x 11” paper (copied on one side only) suitable for reproduction.  The 
type should be in 12 point font or larger and page margins of at least one inch on all sides 
with page numbers clearly marked.  
 

List of Contents: 
The following is a list for the contents of the final application to be submitted to the State 
Board of Education.  The contents must be arranged in the order listed below: 
 

1. Sections A and B of the application form with all information provided (required) 
2. Responses to all inquiries in Section D. in the prescribed order and numbered 

accordingly 
3. Applicant’s attachments (if any) supporting narrative responses 
4. A copy of the school’s calendar and daily schedule (required) 
5. Proposed two-year budget using worksheet provided (required) 
6. Proposed salary schedule for both administrative and teaching positions (required) 
7. Evidence of parental and community support (required) 
8. Signed Statement of Assurances Form  (required) 

 

Submit the original copy of the application with original pages for all attachments 
including original signatures on any attachment requiring a signature.  DO NOT STAPLE 
THE ORIGINAL APPLICATION PAGES OR ANY OF THE ORIGINAL ATTACHMENTS.   
 

In addition to the original unbound copy of the application and all attachments, please 
submit:  Twelve (12) one sided bound/stapled copies (no notebooks); One (1) CD 
copy of the application in Microsoft Word or Adobe Acrobat PDF file. Please ensure that 
the information saved on the CD can be accessed. CD should be labeled with the name of 
the proposed school. 
 

All application materials must be received by the Charter School Office at the 
Arkansas Department of Education by 4:00 p.m. on October 31. Please make sure that 
applications being submitted by United States Postal Service are done so in a timely 
manner as to be received in the Charter School Office by the deadline. Facsimile 
transmissions (FAX) will not be accepted, and any application received after this time 4:00 
p.m. on October 31 will not be forwarded to the State Board of Education for consideration. 
Applications should be mailed or hand-delivered to: 

Arkansas Department of Education 
Charter School Office 

Four Capitol Mall, Room 302-B 
Little Rock, AR  72201  
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D. REQUIRED INFORMATION 
 
The applicant for the proposed district conversion or limited public charter, if approved 
by the State Board of Education, agrees to operate the educational program described 
below in accordance with the provisions described within this document, Arkansas Code 
Annotated §6-23-101 et seq., the Arkansas Department of Education Rules Governing 
Charter Schools, and the attached assurances.  This is a narrative description of 
various components of the proposed charter school, and the responses to the following 
inquiries including any supporting attachment pages must be limited to no more than 
30 pages. 
 
Application Standards: 
 
1. Describe the results of the public hearing, which was held for the purpose of 

assessing support for the establishment of this district conversion or limited 
public charter school.  Provide verification that notice of the public hearing was 
distributed to the community, certified school personnel, and parents of all 
students enrolled in the public schools in the community to be served by the 
proposed charter school.  Also, include verification that notice of the public 
hearing was published on a weekly basis for at least three (3) consecutive weeks 
prior to the date of the hearing in a newspaper having general circulation in the 
school district. 

 
2. Give the mission statement of the proposed district conversion or limited public 

charter school.  
 
3. Describe the educational need for the school. 
 
4. Describe the educational program to be offered by the district conversion or 

limited public charter school. 
 
5. List the specific measurable goals in reading, reading comprehension, 

mathematics, and mathematic reasoning based on the state mandated 
assessments, and any other assessment tools if used, for improving student 
academic achievement for each year of the public charter schools’ initial five (5) 
year period.  

 
6. Describe the process that will be used to develop and align the curriculum with 

the Arkansas Curriculum Frameworks. Also describe plans to transition 
implement the curriculum to the pending requirements of the Common Core 
Standards in accordance with the timeframe adopted by the State Board of 
Education. 

 
7. Describe the enrollment criteria and the student selection process. Include a 

statement of what student selection method will be utilized in the event that more 
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students apply for admission to the district conversion or limited public charter 
school than can be accommodated under the terms of the charter.  

 
8. Summarize the job descriptions of the school director and other key personnel.  

Specify the qualifications to be met by professional employees (administrators, 
teachers, counselors, etc.) of the program. List the types of administrative 
positions, teaching positions, and support positions and how many of each. 

 
9. Describe the manner in which the school will make provisions for the following 

student services: 
(A) Guidance Program 
(B) Health Services 
(C) Media Center 
(D) Transportation 
(E) Food Services 
(F) Special Education 
(G) Alternative Education/ALE 
(H) Gifted and Talented Program 

 
Please note that under federal guidelines students with disabilities shall be 
provided specific services and all aspects of IDEA apply.  The public charter 
school cannot waive the responsibility of providing services for students with 
disabilities. 

 
10. Provide a statement affirming that the charter school will participate in the 

Arkansas Public School Computer Network, as required by state statute or by 
State Board of Education rule, for reporting education and financial data, 
including grants or private donations received by the school. 

 
11. Describe the facilities to be used. Give the present use of the facility and the use 

for the past three (3) years. Include a statement that the facility will comply with 
all requirements for accessibility in accordance with the Americans with 
Disabilities Act (ADA) and Individuals with Disabilities Education Act (IDEA) and 
all other state and federal laws.  If the facility does not currently meet these 
requirements, provide a list of items that will need to be addressed to bring the 
facility into compliance. 

 
Include a statement that the facility will comply with all requirements for 
accessibility in accordance with the Americans with Disabilities Act (ADA) and 
Individuals with Disabilities Education Act (IDEA) and all other state and federal 
laws. The facility will be inspected by staff of the ADE or its designee prior to any 
State Board of Education action on the application.  If the facility does not 
currently meet these requirements, provide a list of items that will need to be 
addressed to bring the facility into compliance. Also include a statement of 
permissible uses for the facility from the local zoning authority, and whether there 
are any alcohol sales within 1000 feet of the facility. 
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12. List the provisions of Title 6 of the Arkansas Code Annotated (Education Code), 

Arkansas Department of Education rules, and the Standards for Accreditation of 
Arkansas Public Schools and School Districts that the district conversion public 
charter school seeks to be exempted from in order to meet the goals of the 
school.  Identify the specific statute, rule, or standard requested to be waived by 
title and section number if applicable.  Provide a brief description of the need 
rationale for each waiver requested. 

 
If the application is for a limited public charter school, the only waivers which 
may be requested are those waivers listed in Ark. Code Ann. § 6-23-601. This 
limitation applies only to limited public charter schools. 

 
13. Describe the potential impact of the proposed district conversion or limited public 

charter school on the efforts of a public school district or districts to comply with 
court orders and statutory obligations to create and maintain a unitary system of 
desegregated public schools. 

 
14. Describe how the parents or guardians of the enrolled students will be involved 

with the school and its educational program. 
 
Standards 15, 16, & 17 apply only to applications for limited public charter 
schools. They do not apply to applications for district conversion public charter 
schools. 
 
 

15. If the application is for a limited public charter school, describe how the 
licensed employees of the school will be involved in: 
 

A. Developing and implementing a school improvement plan that 
addresses how the school will improve student learning and meet the 
state education goals; and 

 
B. Identifying performance criteria. 

 
16. If the application is for a limited public charter school, describe how the 

school will enhance teacher performance and improve employee salaries, 
professional opportunities, and professional growth experiences. 

 
17. If the application is for a limited public charter school, describe the 

alternative comprehensive staffing model by summarizing the job descriptions of 
the instructional personnel. Specifically the qualifications and compensation for 
each position. Identify the number of administrative positions, teaching positions, 
and support positions. 
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Attachments must be included in the following order: 
 
• Applicant’s attachments (if any) supporting narrative responses 
• A copy of the school’s calendar and daily schedule (required) 
• Proposed two-year budget using worksheet as provided (required) 
• Proposed salary schedule for both administrative and teaching positions (required) 
• Evidence of parental and community support (required) 
• Signed Statement of Assurances Form  (required) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

  



11 
    

Charter School Budget Information 
 
The Budget Worksheet has been developed for application purposes.  It is intended to 
challenge the applicant to consider the many expenses incurred in the operation of a 
school. It is formatted to expedite the application process. Budget revenues must equal 
or exceed expenses for each school year. 
 
Upon approval of the District Conversion or Limited Public Charter School, the ADE 
Public School Finance and Administrative Support Section will provide technical 
assistance. At that time, a detailed budget will be developed specific to the terms of the 
Charter. That budget will also meet the data reporting requirements of the Arkansas 
Public School Computer Network.   
 
The Budget Worksheet is to be used as an estimate of the Revenues and Expenditures 
associated with the operation of the District Conversion or Limited Public Charter 
School. The Expenditures section is a comprehensive overview of the normal expenses 
incurred in the operation of a school. 
 
The following definitions are provided to assist the applicant in the completion of the 
Budget Worksheet: 
 

The “Number of Students” is the number of students expected to be enrolled in 
the district conversion or limited public charter school. The description of student 
numbers including addition of students by year and or grade must clearly be 
defined within the application.  
 
All public schools in Arkansas receive “foundation funding,” a set amount of 
money per student based upon average daily membership, the amount 
determined necessary to provide all students with an adequate education. Please 
note the funding amounts are based on the 2012-2013 amounts, as the General 
Assembly has not yet determined the funding amounts for future years. 
 
Number of Positions, both certified and non-certified should be stated as the full 
time equivalent (FTE) of each position.  For example, if the Charter will have 5 
FTE’s position at 1.00 and 3 part-time FTE’s positions at .50 employees: the 5.00 
FTE’s position equal a total of 5.00 FTE’s positions, the 3 part-time .50 FTE’s 
positions equal a total of 1.50 FTE’s positions, for a grand total of 6.50 FTE’s 
positions. 
 
Fringe Benefits at a minimum should include F.I.C.A., teacher retirement, health 
insurance, and unemployment obligations. 
 

Two budget worksheets must be completed, one for the school’s first year of operation 
and one for the school’s second year of operation. The proposed budget should not rely 
on one-time grants or other funds that are not presently guaranteed.   
 



12 
    

Public Charter School Application 
Estimated Budget Worksheet, Year One (2012-2013 2013-2014) 

 

Line# Revenues Amount  Total 
1 State Public Charter School Aid:   
2     No. of Students (_) x $6,267.00 State Foundation Funding   
3        
4 No. of Students (___) x $42.38 Professional Development    
5 No. of Students (____) x eligible rate* NSLA Funding   
6 Total State Charter School Aid    $0.00  
7     
8 Other Sources of Revenues:    
9     Private Donations or Gifts     
10     Federal Grants (List the amount)     
11     Special Grants (List the amount)     
12     Other (Specifically Describe)     
13     
14 Total Other Sources of Revenues   $0.00  

15     

16 TOTAL REVENUES   $0.00  
17     

18 Expenditures Amount  Total 
19 Administration:    
20     Salaries: (No. of Positions___)     
21     Fringe Benefits     
22     Purchased Services     
23     Supplies and Materials     
24     Equipment     
25     Other (Describe)    $0.00  
26     
27 Regular Classroom Instruction:    
28     Salaries: (No. of Positions___)     
29     Fringe Benefits     
30     Purchased Services     
31     Supplies and Materials     
32     Equipment     
33     Other (Describe)    $0.00  
*NSLA Funding eligibility rate: the amount of funding is based on the percentage of students eligible for free or reduced price meals. 
Below seventy percent (70%): $517.00 per student; between seventy and ninety percent (70-90%): $1,033.00 per student; and 
ninety percent and above (90%): $1,549.00 per student.
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34 (Budget Continued)    
35 Special Education:    
36     Salaries: (No. of Positions___)     
37     Fringe Benefits     
38     Purchased Services     
39     Supplies and Materials     
40     Equipment     
41     Other (Describe)    $0.00  
42     
43 Gifted and Talented Program:    
44     Salaries: (No. of Positions___)     
45     Fringe Benefits     
46     Purchased Services     
47     Supplies and Materials     
48     Equipment     
49     Other (Describe)    $0.00  
50     
51 Alternative Education Program/ALE:    
52     Salaries: (No. of Positions___)     
53     Fringe Benefits     
54     Purchased Services     
55     Supplies and Materials     
56     Equipment     
57     Other (Describe)    $0.00  
58     
59 Guidance Services:    
60     Salaries: (No. of Positions___)     
61     Fringe Benefits     
62     Purchased Services     
63     Supplies and Materials     
64     Equipment     
65     Other (Describe)    $0.00  
66     
67 Health Services:    
68     Salaries: (No. of Positions___)     
69     Fringe Benefits     
70     Purchased Services     
71     Supplies and Materials     
72     Equipment     
73     Other (Describe)    $0.00  
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74 (Budget Continued)    
75 Media Services:    
76     Salaries: (No. of Positions___)     
77     Fringe Benefits     
78     Purchased Services     
79     Supplies and Materials     
80     Equipment     
81     Other (Describe)    $0.00  
82     
83 Fiscal Services:    
84     Salaries: (No. of Positions___)     
85     Fringe Benefits     
86     Purchased Services     
87     Supplies and Materials     
88     Equipment     
89     Other (Describe)    $0.00  
90     
91 Maintenance and Operation:    
92     Salaries: (No. of Positions___)     
93     Fringe Benefits     
94     Purchased Services    
95      (include utilities)     
96     Supplies and Materials     
97     Equipment     
98     Other (Describe)    $0.00  
99     
100 Pupil Transportation:    
101     Salaries: (No. of Positions___)     
102     Fringe Benefits     
103     Purchased Services     
104     Supplies and Materials     
105     Equipment     
106     Other (Describe)    $0.00  
107     
108 Food Services:    
109     Salaries: (No. of Positions___)     
110     Fringe Benefits     
111     Purchased Services     
112     Supplies and Materials     
113     Equipment     
114     Other (Describe)    $0.00  
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115 (Budget Continued)    
116 Data Processing:    
117     Salaries: (No. of Positions___)     
118     Fringe Benefits     
119     Purchased Services     
120     Supplies and Materials     
121     Equipment     
122     Other (Describe)    $0.00  
123     
124 Substitute Personnel:    
125     Salaries: (No. of Positions___)     
126     Fringe Benefits    $0.00  
127     
128 If Applicable:  Facilities    

129 

Lease/Purchase (contract for one total 
year including facility upgrades)    

130 Please list upgrades:    
131     

132 

If Applicable:  Utilities (contract for one total 
year including facility upgrades)    

133 

IIf Applicable:  Insurance (contract for one         
total year including facility upgrades):    

134 If Applicable:  Property Insurance    
135 If Applicable:  Content Insurance   $0.00 
136     
137 Debt Expenditures:    $0.00  
138 Other Expenditures:    
139     (Describe)    $0.00  

140     

141 TOTAL EXPENDITURES   $0.00  
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Public Charter School Application 
Estimated Budget Worksheet, Year Two (2014-2015) 

 

Line# Revenues Amount  Total 
1 State Public Charter School Aid:   
2     No. of Students (____) x $6,267.00 State Foundation Funding   
3        
4 No. of Students (____) x $42.38  Professional Development    
5 No. of Students (____) x eligible rate* NSLA Funding   
6 Total State Charter School Aid    $0.00  
7     
8 Other Sources of Revenues:    
9     Private Donations or Gifts     
10     Federal Grants (List the amount)     
11     Special Grants (List the amount)     
12     Other (Specifically Describe)     
13     
14 Total Other Sources of Revenues   $0.00  

15     

16 TOTAL REVENUES   $0.00  
17     

18 Expenditures Amount  Total 
19 Administration:    
20     Salaries: (No. of Positions___)     
21     Fringe Benefits     
22     Purchased Services     
23     Supplies and Materials     
24     Equipment     
25     Other (Describe)    $0.00  
26     
27 Regular Classroom Instruction:    
28     Salaries: (No. of Positions___)     
29     Fringe Benefits     
30     Purchased Services     
31     Supplies and Materials     
32     Equipment     
33     Other (Describe)    $0.00  
 
*NSLA Funding eligibility rate: the amount of funding is based on the percentage of students eligible for free or reduced price meals. 
Below seventy percent (70%): $517.00 per student; between seventy and ninety percent (70-90%): $1,033.00 per student; and 
ninety percent and above (90%): $1,549.00 per student. 
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34 (Budget Continued)    
35 Special Education:    
36     Salaries: (No. of Positions___)     
37     Fringe Benefits     
38     Purchased Services     
39     Supplies and Materials     
40     Equipment     
41     Other (Describe)    $0.00  
42     
43 Gifted and Talented Program:    
44     Salaries: (No. of Positions___)     
45     Fringe Benefits     
46     Purchased Services     
47     Supplies and Materials     
48     Equipment     
49     Other (Describe)    $0.00  
50     
51 Alternative Education Program/ALE:    
52     Salaries: (No. of Positions___)     
53     Fringe Benefits     
54     Purchased Services     
55     Supplies and Materials     
56     Equipment     
57     Other (Describe)    $0.00  
58     
59 Guidance Services:    
60     Salaries: (No. of Positions___)     
61     Fringe Benefits     
62     Purchased Services     
63     Supplies and Materials     
64     Equipment     
65     Other (Describe)    $0.00  
66     
67 Health Services:    
68     Salaries: (No. of Positions___)     
69     Fringe Benefits     
70     Purchased Services     
71     Supplies and Materials     
72     Equipment     
73     Other (Describe)    $0.00  
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74 (Budget Continued)    
75 Media Services:    
76     Salaries: (No. of Positions___)     
77     Fringe Benefits     
78     Purchased Services     
79     Supplies and Materials     
80     Equipment     
81     Other (Describe)    $0.00  
82     
83 Fiscal Services:    
84     Salaries: (No. of Positions___)     
85     Fringe Benefits     
86     Purchased Services     
87     Supplies and Materials     
88     Equipment     
89     Other (Describe)    $0.00  
90     
91 Maintenance and Operation:    
92     Salaries: (No. of Positions___)     
93     Fringe Benefits     
94     Purchased Services    
95      (include utilities)     
96     Supplies and Materials     
97     Equipment     
98     Other (Describe)    $0.00  
99     
100 Pupil Transportation:    
101     Salaries: (No. of Positions___)     
102     Fringe Benefits     
103     Purchased Services     
104     Supplies and Materials     
105     Equipment     
106     Other (Describe)    $0.00  
107     
108 Food Services:    
109     Salaries: (No. of Positions___)     
110     Fringe Benefits     
111     Purchased Services     
112     Supplies and Materials     
113     Equipment     
114     Other (Describe)    $0.00  
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115 (Budget Continued)    
116 Data Processing:    
117     Salaries: (No. of Positions___)     
118     Fringe Benefits     
119     Purchased Services     
120     Supplies and Materials     
121     Equipment     
122     Other (Describe)    $0.00  
123     
124 Substitute Personnel:    
125     Salaries: (No. of Positions___)     
126     Fringe Benefits    $0.00  
127     
128 Facilities:    

129 

Lease/Purchase (contract for one total 
year including facility upgrades)    

130 Please list upgrades:    
131     

132 

Utilities (contract for one total year 
including facility upgrades)    

133 

Insurance (contract for one total year 
including facility upgrades):    

134 Property Insurance    
135 Content Insurance   $0.00 
136     
137 Debt Expenditures:    $0.00  
138 Other Expenditures:    
139     (Describe)    $0.00  

140     

141 TOTAL EXPENDITURES   $0.00  
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DISTRICT CONVERSION or LIMITED PUBLIC CHARTER SCHOOL  
APPLICATION STATEMENT OF ASSURANCES 

 
The signature of the Superintendent of the School District of the public charter school certifies 
that the following statements are and will be addressed through policies adopted by the public 
charter school and, if the application is approved, the local board, administration, and staff of 
the district conversion or limited public charter school shall abide by them: 
 
1. The information submitted in this application is true to the best of my knowledge and belief. 
 
2. The proposed district conversion or limited public charter school shall be open to all 

students, on a space available basis, and shall not discriminate in its admission policy on 
the basis of gender, national origin, race, ethnicity, religion, disability, or academic or 
athletic eligibility, although the charter may provide for the exclusion of a student who has 
been expelled from another public school district. 

 
3. In accordance with federal and state laws the proposed district conversion or limited 

public charter school hiring and retention policies of administrators, teachers, and other 
employees shall not discriminate on the basis of race, color, national origin, creed, sex, 
ethnicity, sexual orientation, mental or physical disability, age, ancestry, or special need. 

 
4. Any educator employed by a school district before the effective date of a charter for a 

district conversion or limited public charter school operated at a school district facility shall 
not be transferred to or employed by the public charter school over the educator’s 
objection. 

 
5. The proposed district conversion or limited public charter school shall operate in 

accordance with federal laws and rules governing public schools; applicable provisions of 
the Arkansas Constitution; and state statutes or regulations governing public school not 
so waived by the approved charter. 

 
6. The proposed district conversion or limited public charter school shall ensure that any of 

its employees who qualify for membership in the Arkansas Teacher Retirement System or 
the State and Public School Employee Insurance Program shall be covered under those 
systems to the same extent a qualified employee of the school district is covered. 

 
7. The proposed district conversion or limited public charter school shall comply with all 

health and safety laws, rules and regulations of the federal, state, county, region, or 
community that may apply to the facilities and school property. 

 
8. The employees and volunteers of the district conversion or limited public charter school 

are held immune from liability to the same extent as other school district employees and 
volunteers under applicable state laws.  

 
9. The district conversion or limited public charter school shall be reviewed for its potential 

impact on the efforts of a public school district to comply with court orders and statutory 
obligations to create and maintain a unitary system of desegregated public schools.  
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10. The charter applicant should know that certain provisions of state law shall not be waived. 
The proposed district conversion or limited public charter school is subject to any 
prohibition, restriction, or requirement imposed by Title 6 of the Arkansas Code Annotated 
and any rule and regulation approved by the State Board of Education under this title 
relating to: 
 
(a) Monitoring compliance with Arkansas Code Annotated § 6-23-101 et seq. as 

determined by the Commissioner of the Department of Education; 
 
(b) Conducting criminal background checks for employees; 
 
(c) High school graduation requirements as established by the State Board of Education; 
 
(d) Special education programs as provided by this title; 
 
(e) Public school accountability under this title; and 
 
(f)  Health and safety codes as established by the State Board of Education and local 

governmental entities. 
 
11. The facilities of the proposed charter school shall comply with all requirements for 

accessibility for individuals with disabilities in accordance with the ADA and IDEA and all 
other state and federal laws. 

 
 
_____________________________________  Date: ________________ 
Signature of Superintendent of School District 
 
_____________________________________ 
Print or type name  
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District Conversion or Limited Public Charter School  
Application Checklist  

 
 Submit one (1) page letter of intent, following the letter of intent guidelines, to ADE 

Charter School Office by certified mail. Letter of intent must be received by the Charter 
School Office no later than 4:00 p.m., August 31. 

 
 Notice of the public hearing shall be:  

 
A. Distributed to the community, certified personnel, and the parents of all students 

enrolled at the public school for which the district initiated the application; and  
 
B. Published in a newspaper having general circulation in the public school district at 

least three (3) consecutive weeks prior to the date of the meeting.  
 
Documentation that these requirements have been met must be included in the 
charter school application.  

  
 Conduct the public hearing; include results of the public hearing in the charter school 

application.  
 

 Additional check points for the charter application  
 

♦ Responses to section D of the application, including attachments, cannot exceed 
30 pages  

♦ Sections A and B of the application form are completed  
♦ Copy of proposed two-year budget must be included  
♦ Copy of the proposed school calendar must be included  
♦ Copy of the proposed daily schedule must be included  
♦ Copy of proposed salary schedule must be included  
♦ Evidence of parental and community support must be included  
♦ Signed statement of assurance page must be included  

 
 Submit final copies of the charter school application to ADE Charter School Office as 

follows:  
 

♦ 1 original copy with original signatures (unbound)  
♦ 12 copies of the original (bound/stapled, no notebooks)  
♦ 1 cd copy in either Microsoft Word or Adobe Acrobat PDF (labeled) 

 
It is the applicant’s responsibility to comply with all aspects of Arkansas Code 
Annotated § 6-23-101 et seq., the ADE Rules Governing Charter Schools, and the 
requirements outlined in the application for an district conversion public charter school. 
Contact the ADE Charter School Office for questions and for assistance with developing 
the application. 
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Arkansas Department of Education 
 

Charter School Application Evaluation Instrument 
 
 
The following instrument will be used to evaluate applications submitted to the Arkansas Department of Education (“ADE”) 
for the establishment of new district conversion or limited public charter schools.  This instrument is only intended to provide 
clarity, transparency and consistency in the charter school application review process.   
 
The ADE will use the following instrument only to evaluate the quality of a district conversion or limited 
charter school application against the criteria stated herein.  For each of the application requirements, the 
criteria define the characteristics and elements of a response that meet the standard for charter approval.  
The following definitions will guide the rating of each information requirement: 
 
Meets the Standard:                          The response reflects a thorough understanding of key issues and 

demonstrates capacity to open and operate a quality charter school.  
It addresses the topic with specific and accurate information that 
shows thorough preparation and presents a clear, realistic picture of 
how the school expects to operate. 

  
Partially Meets the Standard: The response addresses most of the criteria, but response lacks 

meaningful detail and requires important additional information. 
 

Does Not Meet the Standard: The response lacks meaningful detail, demonstrates lack of 
preparation, or otherwise raises substantial concerns about the 
applicant’s understanding of the issue in concept and/or ability to 
meet the requirement in practice. 
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Arkansas Department of Education 
 

District Conversion or Limited Public Charter School  
Application Evaluation 

 
EVALUATION RUBRIC 

 

 
Name of Proposed School:  
 
Sponsoring School District: 
 

 
 

Part 1: PRE-APPLICATION MATERIALS 
 

The Arkansas Department of Education requires that all applicants submit a Letter of Intent, outlining a 
general description of the proposed charter school. 
 
Evaluation Criteria: 
A response that meets the standard will guarantee that:  
 A Letter of Intent was filed with ADE on time and included all necessary information. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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Part 2:  REQUIRED INFORMATION 
 
 

 
All proposed school design teams must conduct a public hearing before applying for an open enrollment 
charter school, to assess support for the school’s establishment.  Applicants are asked both to document the 
logistics of the hearing and to include a narrative of the hearing results. 
 
Evaluation Criteria: 
A response that meets the standard will present:  
 A thorough description and evidence of public support exhibited at the hearing; 
 Documentation of required notices published to garner public attention to the hearing; and 
 A thorough description of the results of the public hearing; and 
 Copies of any documents or presentations distributed at the public meeting. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 

Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 
 

 
The Mission Statement should be meaningful and indicate what the school intends to do, for whom and to 
what degree. 
 
Evaluation Criteria: 
A response that meets the standard will present:  
 A mission statement that is, manageable and measurable.  
 

Does Not Meet the Standard Partially Meets the Standard Meets the Standard 
   

 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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The Educational Need section should indicate how the school intends to offer a viable educational option 
for students in Arkansas.  Along with the mission statement, this section outlines the basic rationale for the 
new school. 
 
Evaluation Criteria: 
A response that meets the standard will present:  
 A description of educational need that presents a clear option for students; 
 A clear description of a plan for school improvement that addresses how the conversion or limited 

public charter school will improve student learning and meet state education goals; and 
 Valid and reliable data that substantiates the educational needs. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 

The Educational Program section should describe the educational foundation of the school and the teaching 
and learning strategies that will be employed. 
 
Evaluation Criteria: 
A response that meets the standard will present:  
 A clear description of the proposed educational program, including but not limited to the foundational 

educational philosophy and curricular and instructional strategies to be employed; A specific rationale 
for how the charter school will enhance or expand the educational options currently available to the 
school’s target student population; and 

 A clear organization of the school in terms of both length of school day and year that meets minimum 
state requirements.  

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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The Academic Achievement Goals section should define the performance expectations for students and the school 
as whole.  
 
Evaluation Criteria: 
A response that meets the standard will present: 

 Specific goals in: 
o Reading;  
o Reading Comprehension;  
o Mathematics; and 
o Mathematic Reasoning;  

 Goals that are clear, measurable and data-driven; 
 Goals on improving student achievement; and 
 Valid and reliable assessment tools for measuring each of the defined goals. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
&  

The Curriculum Development and Alignment section should define the process by which the design team 
developed (or chose) the curricular program of the school, and illustrate alignment with Arkansas Curriculum 
Frameworks and Common Core Standards.  
 
Evaluation Criteria: 
A response that meets the standard of a curricular development and alignment program will present:  

 Evidence that the curriculum aligns with, or a sound and rationale plan and timeline for aligning the 
curriculum with, the Arkansas Department of Education’s content standards, benchmarks and 
performance standards.  

 Evidence that the Applicant is prepared to transition its curriculum as necessary to satisfy implement 
the requirements and timeframe of the Common Core Standards. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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The Enrollment Criteria and Procedures section should describe how the school will attract and enroll its 
student body, including any criteria for admission and enrollment.  Applicants must also provide assurances 
for a random lottery selection process. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 A student recruitment plan that will provide equal opportunity for all parents and students to learn 
about and apply to the school; 

 An enrollment and admissions process that is open, fair and in accordance with applicable law; and 
 A process for student selection should there be more student applications than can be 

accommodated under the terms of the charter. 
 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 

The Staffing Plan section should describe the job duties of the school director and other key personnel.  
This section should also describe the professional standards to which all employees will be held. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 A job description for the school director and other key personnel, including but not limited to an 
operations director, board members, teachers, etc.;  

 An outline of the professional qualifications required for administrators, teachers, counselors, etc; 
and 

 A staffing plan that clearly outlines both the types and numbers of positions to be filled at the 
school and salary scales for such positions. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
Strengths Reference 
            

Concerns and Additional Questions Reference 
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The Student Services section should describe how the school will address student services. 
  
Evaluation Criteria: 
A response that meets the standard will present:  

 A guidance program that will serve all students; 
 A health services program that will serve all students;  
 A plan for a media center for use by all students;  
 A transportation plan that will serve all eligible students;  
 A food service plan that will serve all eligible students;  
 Sound plans for educating special education students that reflect the full range of programs and 

services required to provide such students with a high quality education; 
 An alternative education plan for eligible students, including those determined to be at-risk, or those 

that are bilingual or have limited English proficiency; and 
 Plans for a gifted and talented program for eligible students. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 

 
The Arkansas Public School Computer Network (APSCN) Assurances section should provide 
documentation of the applicant’s understanding of and participation in the required state finance and 
educational data reporting system. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 Assurance that the charter school will comply with all state statutory requirements regarding the 
APSCN finance and educational data reporting system. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
Strengths Reference 
            

Concerns and Additional Questions Reference 
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The Facilities section should provide an understanding of the school’s anticipated facilities needs 
and how the school plans to meet those needs.   
 
Evaluation Criteria: 
A response that meets the standard will present:  

 An informed understanding of the facility needs of the school over the term of its charter. 
 A realistic plan for securing a facility that is appropriate and adequate for the school’s program and 

targeted population. 
 Evidence that the school understands the costs of securing and improving a facility and has access 

to the necessary resources to fund the facility plan. 
 A sound plan for continued operation, maintenance and repair of the facility. 

 
For schools that will be using district-owned facilities, a response that meets the standard will present: 

 Documentation that the school district and school are in agreement over the use of the facility and 
its equipment. 

 
For schools that will NOT be using district-owned facilities, a response that meets the standard will present: 

 Documentation that the property owner and school are in agreement over the use of the facility and 
its equipment;  

 A statement of the facilities’ compliance with applicable codes; and 
 A detailed outline of any relationships between the property owner and: 

o members of the local board of the public school district where the charter school will be 
located; and 

o the employees of the public school district where the charter school will be located. 
 

Does Not Meet the Standard Partially Meets the Standard Meets the Standard 
   

 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

Facilities Review Report 
      

 
 
 
 
  



   31 
 

 
The Waivers section should describe any waiver from local or state law which the charter is seeking. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 An explanation of rationale for each and every waiver request; and 
 A description justification of how the waiver requests relate to the school’s educational program. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
 Legal Comments Reference 
            

Concerns and Additional Questions Reference 
            

 
 
 

 
The Desegregation Assurances section should describe the applicant’s understanding of applicable statutory 
and regulatory obligations to create and maintain a unitary system of desegregated public schools.   
 
Evaluation Criteria: 
A response that meets the standard will present:  

 Assurance that the charter school will comply with all applicable federal and state statutory and 
regulatory requirements regarding the creation and maintenance of desegregated public schools; and 

 An outline of the potential impact of the proposed charter school on those desegregation efforts 
already in place in affected public school districts. 

 
 Legal Comments Reference 
            

Concerns and Additional Questions Reference 
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The Parental Involvement section should describe how parents or guardians of enrolled students will make 
a positive impact on the school and its educational program. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 A plan to involve parents and guardians of students to be enrolled in the school, as well as the 
broader community, in the process of carrying out the terms of the charter, and 

 A description of how parents of students will be involved in developing, implementing, and 
evaluating the school improvement plan and identifying performance criteria  

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 
Standards 15, 16, 17 apply only to limited public charter schools. They do not apply to district 
conversion charter schools. 
 

    
The Licensed Employee Involvement section should describe how licensed employees of the school will be 
involved in developing and implementing the school improvement plan and in identifying performance 
criteria. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 A comprehensive plan to involve licensed employees in the process of carrying out the terms of the 
charter, and 

 A description of how licensed employees will be involved in developing, implementing, and 
evaluating the school improvement plan and identifying performance criteria  

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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The Teacher Enhancement section should describe how the school will enhance teacher performance and 
improve employee salaries, professional opportunities, and professional growth experiences. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 A comprehensive plan to enhance teacher performance and improve employee salaries; and 
 A detailed description of professional opportunities and experiences for professional growth. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 

   
The Staffing Model section should describe the alternative comprehensive staffing model by summarizing 
the job descriptions of the instructional personnel, specifically the qualifications and compensation for each 
position, and should identify the number of administrative, teaching, and support positions.  
 
Evaluation Criteria: 
A response that meets the standard will present:  

 A detailed list of job descriptions for all instructional personnel that specifies the qualifications and 
compensation for each position; and 

 A list of the number of administrative positions, teaching positions, and support positions.  
 

Does Not Meet the Standard Partially Meets the Standard Meets the Standard 
   

 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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Arkansas Department of Education 

Open-Enrollment Public Charter Schools 
 
 

June 30 Deadline for open-enrollment letters of intent to be filed with the 
ADE. 

 
August 31 Deadline for open-enrollment applications to be filed with the 

ADE, and superintendent of each public school district likely to 
be affected by proposed charter school. 

 
August/September 30 Deadline for local school board where the proposed open-

enrollment public charter school will be located to submit to the 
State Board and the applicant, written conclusions and results of 
any vote to approve the charter application. Any decision by the 
local school board approving or disapproving the application 
must be made within forty-five (45) days of the local school 
board’s receipt of the application. 

 
September 30 Deadline for local boards of school districts likely to be affected 

by the proposed open-enrollment public charter school to submit 
any written findings or statements to the SBE. 

 
November/December  Tentative date for application submitted to the State Board of 
 Education. Applications approved by the local school board will 

receive expedited consideration. (Pending hearing timelines.) 
Any desegregation analysis submitted by the local school board 
must be filed with the Department of Education not later than 
twenty (20) days prior to the State Board’s consideration of the 
application. Failure of the local school board of the district in 
which the proposed public charter school will be located to 
submit to the Department a desegregation analysis as set forth 
above shall result in a waiver of the local school board’s right to 
submit such a desegregation analysis to the State Board. 

 
*Note - All information must be received in the Charter School Office of the Arkansas 
State Department of Education no later than 4:00 p.m. on the date of the deadline.  
Information received in the Charter School Office after 4:00 p.m. on the established date 
will not be processed. It is the responsibility of the applicant to strongly adhere to the 
charter application timeline. Please take under consideration the length of the time that 
may be required for your application to reach the Charter School Office, particularly 
when mailing your application. Should the deadline date fall on a weekend, all materials 
must be received no later than 4:00 p.m. the following Monday. 
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STATE BOARD OF EDUCATION 
 

ARKANSAS DEPARTMENT OF EDUCATION 
 

REQUIREMENTS FOR LETTER OF INTENT  
 

To Apply For An Open-Enrollment Public School Charter 
 
 
Applicants for open-enrollment public charter schools are required to send a one (1) 
page “Letter of Intent to Apply for an Open-Enrollment Public School Charter” to 
the Arkansas Department of Education. 
 
Submit the letter of intent via certified mail to the Department of Education at the 
following address no later than the close of the business day (4:00 p.m.) on June 30, in 
order for the application to be considered by the State Board of Education at a later 
date: 
 

Arkansas Department of Education 
Charter School Office  

Four Capitol Mall, Room 302-B 
Little Rock, AR 72201 

 
Required format to be followed for the letter of intent: 
 
1. The letter of intent is to consist of only one (1) page; 
2. Include the full legal name of the eligible entity which intends to apply for a 

charter. If a not-for-profit, specify the name on the IRS 501(c)(3) application and 
the entity’s current 501(c)(3) status. 

3. Include the contact person’s name, full address, daytime telephone number, FAX 
number, and e-mail address;  

4. Give a description of the eligible entity which will be proposing the charter; 
5. Give the name of the proposed open-enrollment public charter school; 
6. Describe the location of the proposed open-enrollment public charter school; 
7. Identify the grade levels of students to be served by the open-enrollment public 

charter school; 
8. Identify the number of students intended to be served by the open-enrollment 

public charter school; and 
9. Provide a one-paragraph description of the purpose or special emphasis of the 

proposed school. 
 
The contact person for the proposed open-enrollment public charter school shall sign 
the letter.   
 
A copy of the letter of intent shall also be sent via certified mail by the applicant 
to the superintendent of the public school district where the proposed public 
charter school will be located.  
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STATE BOARD OF EDUCATION 

ARKANSAS DEPARTMENT OF EDUCATION 
APPLICATION FOR AN OPEN-ENROLLMENT PUBLIC CHARTER SCHOOL 

 
A. GENERAL INFORMATION  (Please type) 
 
Name of Proposed Charter School: 
 
Grade Level(s) for the School:                     Student Enrollment cap: _______________ 
 
Name of Sponsoring Entity:_______________________________________________ 
 
The applicant is an “eligible entity” under the following category (check one): 
 

 a public institution of higher education; 

 a private nonsectarian institution of higher education; 

 a governmental entity; or 

 an organization that is nonsectarian in its programs and operations, and is, or 
will be, exempt from taxation under Section 501(c) (3) of the Internal Revenue 
Code (provide evidence). (A copy of the entity’s letter from the IRS reflecting tax 
exempt status or a copy of the entity’s application for 501(c)(3) status must be 
attached to the application. Articles of incorporation or a letter acknowledging nonprofit 
status from the Secretary of State will not suffice). An To be eligible, an entity must 
hold or have applied for 501(c)(3) status at the time this charter application is filed. The 
entity must have received formal tax exempt status under §501(c)(3) of the Internal 
Revenue Code of 1986 prior to the first day of its operation with students. 

 
Name of Contact Person:  
 
Address (no P.O. Box please):                                               City:  ZIP: 
 
Daytime Phone Number: (_____) ______________ FAX: ______________________ 
 
E-mail: _____________________________________________________________ 
 
Charter Site Address:  ___________________________ City: __________________ 
 
ZIP: ____________  Date of Proposed Opening:     ___ 
 
Chief Operating Officer 
of Proposed Charter (if known): ________________________Title: _______________ 
 
Address: _________________________________ City:______________________ 
 
ZIP Code:  _____________        Daytime Telephone Number: _________________ 
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The proposed charter will be located in the ____________________School District. 
 
Provide a comprehensive list of all individuals, including but not limited to entity board 
members and charter school board members, involved in the organization and design of 
the proposed school as well as the proposed application process. Please note that Ark. 
Code Ann. § 6-24-105 prohibits charter school board members from contracting with or 
being employed by the charter school except in certain limited circumstances. 
 
Name:                                       Position:                              State of Residence:                
 
Name:                                       Position:                              State of Residence:                
 
Name:                                       Position:                              State of Residence:                
 
Name:                                       Position:                              State of Residence:                
 
Name:                                       Position:                              State of Residence:                
 
Name:                                       Position:                              State of Residence:                
 
 
 
List the current K-12 student enrollment of the district where the proposed public charter 
school will be located. 
                                     ___________ (Total District Enrollment) 
 
 
List the school districts from which students are expected to come (use additional 
sheets as necessary). 
 
____________________ ____________________ ____________________ 
 
____________________ ____________________ ____________________ 
 
____________________ ____________________ ____________________ 
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B. GENERAL DESCRIPTION 
 
In succinct terms describe the proposed school including grade levels offered, student 
populations served, educational focus, and any other essential characteristics.   
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 

 (Use additional sheets as necessary.) 
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C. GENERAL INSTRUCTIONS  
 

APPLICATION REQUIREMENTS AND CONTENTS: The total number of pages prepared by 
the applicant in response to Section D of this application form including any attachments used to 
support those responses cannot exceed 60 55 pages.  Any attachments required by the 
application form are not to be included in the count for the total number of pages and are 
indicated by the word “required” in the list of contents below. Do not use dividers or separators 
noting the various parts of the application.  All pages including attachments should be 
numbered and clearly referred to in the narrative text. 
 
The narrative responses should be given in the order requested.  Brevity and clarity are 
strongly encouraged.  The responses and all supporting attachments should be prepared/ 
typed on white, 8 ½” x 11” paper (copied on one side only) suitable for reproduction.  The type 
should be in 12 point font or larger and page margins of at least one (1) inch on all sides with 
page numbers clearly marked.  
 

List of Contents: 
The following is a list for the contents of the final application to be submitted to the State Board 
of Education.  The contents must be arranged in the order listed below: 
  

1. Sections A and B of the application form with all information provided (required) 
2. Responses to all inquiries in Section D in the prescribed order and numbered 

accordingly 
3. Applicant’s attachments (if any) supporting narrative responses 
4. A copy of the school’s calendar and daily schedule (required) 
5. Facility use Facilities Utilization aAgreement (required) 
6. Proposed two-year budget estimate using worksheet provided (required) 
7. Proposed salary schedule for both administrative and teaching positions (required) 
8. Evidence of status as eligible entity (required) 
9. Evidence of parental and community support (required) 
10. Signed Statement of Assurances Form  (required) 

 

Submit the original copy of the application with original pages for all attachments including 
original signatures on any attachment requiring a signature.  DO NOT STAPLE THE ORIGINAL 
APPLICATION PAGES NOR ANY OF THE ORIGINAL ATTACHMENTS.   
 

In addition to the original unbound copy of the application and all attachments, please submit:  
Twelve (12) one sided bound/stapled copies (no notebooks); One (1) CD copy of the 
application in Microsoft Word, or Adobe Acrobat pdf file. Please ensure that the information 
saved on the CD can be accessed. CD should be labeled with the name of the proposed school. 
  
All application materials must be received by the Charter School Office at the 
Arkansas Department of Education by 4:00 p.m. on August 31. Please make sure that 
applications being submitted by United States Postal Service are done so in a timely 
manner as to be received in the Charter School Office by the deadline. Facsimile 
transmissions (FAX) will not be accepted, and any application received after this time 4:00 
p.m. on August 31 will not be forwarded to the State Board of Education for consideration. 
Applications should be mailed or hand-delivered to: 

Arkansas Department of Education 
Charter School Office 

Four Capitol Mall, Room 302-B 
Little Rock, AR 72201 
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D. REQUIRED INFORMATION 
 
The applicant for the proposed open-enrollment charter, if approved by the State Board 
of Education, agrees to operate the educational program described below in 
accordance with the provisions described within this document, Arkansas Code 
Annotated §6-23-101 et seq, the State Board of Education Rules Governing Charter 
Schools, and the attached assurances.  This is a narrative description of various 
components of the proposed charter school, and the responses to the following inquiries 
including any supporting attachment pages must be limited to no more than 60 55 
pages. 
 
Application Standards: 
 
1. Describe the results of the public hearing, which was held for the purpose of 

assessing support for the establishment of this open-enrollment public charter 
school.  Provide copies of any supporting evidence received. 

 
2. Provide documentation that each of the following requirements of Arkansas Code 

Annotated §6-23-302 were met: 
 

A. The notice of the public hearing was published on a weekly basis for at 
least three (3) consecutive weeks prior to the date of the hearing in a 
newspaper having general circulation in the school district  in which the 
school will likely be located. 

 
B. The notice of the public hearing shall not be published in the classified or 

legal notice section of the newspaper.     
 

C. The last publication date of the notice shall be no less than seven (7) days 
prior to the public meeting.   

 
D. Within seven (7) calendar days following the first publication of the notice 

of the public hearing, letters announcing the public hearing shall be sent to 
the superintendent of each of the school districts from which the open-
enrollment public charter school is likely to draw students for the purpose 
of enrollment and the superintendent of any district that is contiguous to 
the district in which the open-enrollment public charter school will be 
located. The letters shall identify, at a minimum, the full legal name of the 
eligible entity which intends to apply for a charter; a contact person’s 
name, full address, daytime telephone number, and e-mail address; the 
name of the proposed open-enrollment public charter school; and the 
proposed location of the proposed open-enrollment public charter school. 

 
3. Describe the governing structure of the open-enrollment charter, including board 

composition, selection process, and responsibilities.  Also describe the role of the 
administrators, faculty, parents, students, and community members in the 
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leadership and decision-making of the school. As part of your response, please 
answer the following specific questions: 

 
A. Identify what individual job position(s) or entity(s) will have final decision-

making authority for the school in the areas of (1) finance and purchasing; 
(2) student discipline; (3) hiring and firing of staff; and (4) hiring and firing 
of the school director or superintendent. 

 
B. Specify how the final decision-maker(s) identified in response to (3)(A) 

above will be selected or elected, including (1) length of term, (2) method 
of selection or election, and (3) who will have the authority to participate in 
the selection or election process. 

 
C. Explain how and to what extent the school’s leadership will be 

accountable to parents. 
 

4. Give the mission statement for the proposed open-enrollment public charter 
school. 

 
5. Describe the educational need for the school. 
 
6. Describe the educational program to be offered by the open-enrollment public 

charter school.  
 
7. List the specific measurable goals in reading, reading comprehension, 

mathematics, and mathematic reasoning based on the state mandated 
assessments, and any other assessment tools if used, for improving student 
academic achievement for each year of the public charter schools’ initial five (5) 
year period.   

 
8. Describe the process that will be used to develop and align the curriculum with 

the Arkansas Curriculum Frameworks. Also describe plans to transition 
implement the curriculum to the pending requirements of the Common Core 
Standards in accordance with the timeframe adopted by the State Board of 
Education. 

 
9. Describe the geographical area to be served by the charter, and list all school 

districts within the geographical area that may be affected by the open-
enrollment public charter school. 

 
10. Describe the plan for the school officials to provide an annual report to parents, the 

community, and the State Board of Education that demonstrates the progress made 
by the charter school during any previous academic year in meeting its academic 
performance objectives.  (See ADE Rules Governing Standards for Accreditation of 
Arkansas Public Schools and School Districts (standards rules), Section 7.04.2.) 

 
11. Describe the enrollment criteria and student admission, recruitment and selection 

processes for the proposed public charter school.  Include a statement that a 
random, anonymous student selection method will be utilized in the event that 
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more students apply for admission to the open-enrollment public charter school 
than can be accommodated under the terms of the charter, except as allowed for 
in Arkansas Code Annotated §6-23-306(14)(C). Should an applicant believe that 
the use of a weighted lottery is required by federal court or administrative order, 
the applicant shall furnish a copy of the order. 

 
12. Summarize the job descriptions of the school director and other key personnel.  

Specify the qualifications to be met by professional employees (administrators, 
teachers, counselors, etc.) of the program.  List the types of administrative 
positions, teaching positions, and support positions and how many of each. 

 
13. Explain how the school will conduct its business office, with what personnel, and 

describe the process by which the governance structure of the school will adopt 
an annual budget. 

 

14. Describe the manner in which an annual audit of the financial and programmatic 
operations of the school will be conducted. Act 993 of 2011 requires that the 
Division of Legislative Audit conduct every new charter school’s first-year audit 
unless the State Board approves otherwise. If the school wishes to utilize a 
licensed accountant or licensed certified public accountant to perform the first-
year audit, please identify the accountant by name, firm, address, and phone 
number. The named accountant must meet the requirements of ADE Rules 
Governing Publicly Funded Educational Institution Audit Requirements, including 
the prohibition on auditors providing non-audit services (such as accounting or 
consulting services) to auditees. A school’s preference as stated in this 
Application may not be changed without prior approval of the State Board of 
Education. 

 
15. Provide a statement affirming that the public charter school will participate in the 

Arkansas Public School Computer Network, as required by state statute and by 
State Board of Education rule, for reporting both education data and financial 
data, including grant funds or private donations received directly by the charter 
school itself. 

 
16. Describe the facilities to be used.  Give the present use of the facility. If the 

facility to be used for the school is a facility of a school district, describe the terms 
established by the local school board of the district stipulating the relationship 
between the proposed public charter school and the district pertaining to the use 
of the facility. Attach a copy of the agreement, signed by the president of the 
local school board, the chair or president of the governing body of the proposed 
open-enrollment public charter school, and the chief operating officer of the 
proposed charter. If the facility is not operated by a school district, attach a copy 
of the agreement Facilities Utilization Agreement, signed by the entity owning or 
operating the facility and the chief operating officer of the proposed charter. A 
proposed lease may also be submitted but is not required. Please note that any 
lease or other debt must be approved by the Commissioner of Education. 

 

Please identify the owner(s) of the proposed facility and describe their 
relationship, if any, with: 
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(1) Members of the local board of the public school district where the 
proposed open-enrollment public charter school will be located,  

 

(2) Employees of the public school district where the proposed open-
enrollment public charter school will be located,  

 

(3) The eligible entity sponsoring the open-enrollment public charter 
school, or 

 

(4) Employees/directors/administrators of the sponsoring entity or 
proposed open-enrollment public charter school. 

 

Include a statement that the facility will comply with all requirements for 
accessibility in accordance with the Americans with Disabilities Act (ADA) and 
Individuals with Disabilities Education Act (IDEA) and all other state and federal 
laws. The facility will be inspected by staff of the ADE or its designee prior to any 
State Board of Education action on the application. If the facility does not currently 
meet these requirements, provide a list of items that will need to be addressed to 
bring the facility into compliance. Also include a statement of permissible uses for 
the facility from the local zoning authority, and whether there are any alcohol sales 
within 1000 feet of the facility. 
 
An open-enrollment public charter school shall not commence operations with 
students in any facility unless the school has obtained a certificate of occupancy 
issued by a local code official approved by the state fire marshal, a certificate of 
occupancy or other approval of the state fire marshal, or a certificate of substantial 
completion issued by a licensed architect. The occupancy limits of any facility 
shall be as determined by the local code official or state fire marshal.  

 

17. For each and every individual specifically identified by name in Section A of the 
Application (the contact person, chief operating officer, board members, and 
other individuals), identify any family or financial relationship which may exist 
between that individual and: 

 
(A) Any other individual specifically identified by name in Section A of the 

Application; 
 

(B) Any individual or entity whom the sponsoring entity or charter school 
has contracted with, or intends to contract with, to provide any services 
or products for the proposed charter school; or 

 
(C) The owner(s) of the facilities to be used. 

 
For the purpose of this Standard, an individual has a financial relationship with 
another individual or entity if he or she: 

 
(1) Receives compensation or benefits directly or indirectly from the entity 

or individual; 
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(2) Is an officer, director, partner, employee, or owner of more than 5% of 
the shares of an entity that is a corporation, partnership, sole 
proprietorship, or LLC; or 

 
(3) Has a family member (spouse, sibling, parent or child, or the spouse of 

a sibling, parent, or child) who is an officer, director, partner, employee, 
or owner of more than 5% of the shares of an entity that is a 
corporation, partnership, sole proprietorship, or LLC. 

 
18. Describe the manner in which the school will make provisions for the following 

student services unless a waiver is being sought:   
A) Guidance Program 
B) Health Services 
C) Media Center 
D) Transportation 
E) Special Education 
F) Alternative Education, including Alternative Learning Environments 
G) Gifted and Talented Program 
 

Please note that under federal guidelines students with disabilities shall be 
provided specific services and all aspects of IDEA apply.  The public charter 
school cannot waive the responsibility of providing services for students with 
disabilities. 
 

19. Describe the manner in which the school will make provisions for food services. 
State whether the proposed charter school will apply to participate in the federal 
National School Lunch program or other federal nutrition programs. 
Please note that under federal guidelines students with disabilities shall be 
provided specific services and all aspects of IDEA apply. The public charter 
school cannot waive the responsibility of providing services for students with 
disabilities. 
 

20. Describe how the parents or guardians of the enrolled students will be involved 
with the school and its educational programs.   
 

21. List the provisions of Title 6 of the Arkansas Code Annotated (Education Code), 
State Board of Education rules, and sections of the Standards for Accreditation of 
Arkansas Public Schools and School Districts that the open-enrollment public 
charter school seeks to be exempted from in order to meet the goals of the 
school.  Identify the specific statute, rule, or standard requested to be waived by 
title and section number if applicable. Provide a brief description of the 
rationale for each waiver requested. 

 
22. Describe the potential impact of the proposed open-enrollment public charter 

school on the efforts of affected public school district(s) to comply with court 
orders and statutory obligations to create and maintain a unitary system of 
desegregated public schools. 
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Attachments must be included in the following order: 
• Applicant’s attachments (if any) supporting narrative responses 
• A copy of the school’s calendar and daily schedule (required) 
• Facilities utilization Facility use agreement (required) 
• Proposed two-year budget estimate using worksheet as provided (required) 
• Proposed salary schedule for both administrative and teaching positions (required) 
• Evidence of status as eligible entity (required)  
• Evidence of parental and community support (applicant’s attachments) 
• Signed Statement of Assurances Form  (required) 
• Lease Agreement as provided (required)
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OPEN-ENROLLMENT PUBLIC CHARTER SCHOOL 
FACILITIES UTILIZATION AGREEMENT AND LEASE AGREEMENT 

 
Lessor (Owner):  ______________________________________ 
 
Lessee (Tenant):  ______________________________________ 
 

Any information regarding affiliation, family ties, or other relationships between the 
Lessor (Owner) and Lessee (Tenant) must be disclosed with the facilities lease 
agreement.   
 
Describe the present use 
of the facility: 

___________________________________________ 
 

___________________________________________ 
 
Premises:   ___________________________________________ 
    address 
 
    ______________________________________ 
    square footage 
 
Terms of Lease:  ______________________________________ 
 
Rental Amount:  ______________________________________ 
 
Contingency:   The terms of this agreement are contingent upon 
    ________________________(sponsoring entity) 
    receiving a charter to operate an open-enrollment public 
    charter school from the State Board of Education 
    by August of ______. 
 
Statutory Language Concerning No Indebtedness: No indebtedness of any kind 
incurred or created by the open-enrollment public charter school shall constitute an 
indebtedness of the State of Arkansas or its political subdivisions, and no indebtedness 
of the open-enrollment public charter school shall involve or be secured by the faith, 
credit, or taxing power of the state or its political subdivisions. An open-enrollment 
public charter school shall not incur any debt, including any lease, without the prior 
review and approval of the Commissioner of Education. 
 
Lessee:      Lessor: 
 
______________________________ __________________________ 
 
By ___________________________  By________________________ 
 
Date__________________________  Date ______________________ 
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Charter School Budget Information 
 
The Budget Worksheet has been developed for application purposes.  It is intended to 
challenge the applicant to consider the many expenses incurred in the operation of a 
school.  It is formatted to expedite the application process.  Budget revenues must 
equal or exceed expenses for each school year. 
 
Upon approval of the Open-Enrollment Public Charter School, the ADE Public School 
Finance and Administrative Support Section will provide technical assistance. At that 
time, a detailed budget will be developed specific to the terms of the Charter. That 
budget will also meet the data reporting requirements of the Arkansas Public School 
Computer Network.   
 
The Budget Worksheet is to be used as an estimate of the Revenues and Expenditures 
associated with the operation of the Open-Enrollment Public Charter School. The 
Expenditures section is a comprehensive overview of the normal expenses incurred in 
the operation of a school. 
 
The following definitions are provided to assist the applicant in the completion of the 
Budget Worksheet: 
 

The “Number of Students” is the number of students expected to be enrolled in 
the open-enrollment public charter school. The description of student numbers 
including addition of students by year and or grade must clearly be defined within 
the application.  
 
All public schools in Arkansas receive “foundation funding,” a set amount of 
money per student based upon average daily membership, the amount 
determined necessary to provide all students with an adequate education. Please 
note the funding amounts are based on the 2012-2013 amounts, as the General 
Assembly has not yet determined the funding amounts for future years. 

 
Number of Positions, both certified and non-certified should be stated as the full 
time equivalent (FTE) of each position.  For example, if the Charter will have 5 
FTE’s position at 1.00 and 3 part-time FTE’s positions at .50 employees: the 5.00 
FTE’s position equal a total of 5.00 FTE’s positions, the 3 part-time .50 FTE’s 
positions equal a total of 1.50 FTE’s positions, for a grand total of 6.50 FTE’s 
positions. 

 
Fringe Benefits at a minimum should include F.I.C.A., teacher retirement, health 
insurance, and unemployment obligations. 
 

Two budget worksheets must be completed, one for the school’s first year of operation 
and one for the school’s second year of operation. The proposed budget should not rely 
on one-time grants or other funds that are not presently guaranteed.   
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Public Charter School Application 
Estimated Budget Worksheet, Year One (2012-2013 2013-2014)  

 

Line# Revenues Amount  Total 
1 State Public Charter School Aid:   
2     No. of Students (_) x $6,267.00 State Foundation Funding   
3        
4 No. of Students (___) x $42.38  Professional Development    
5 No. of Students (____) x eligible rate* NSLA Funding   
6 Total State Charter School Aid    $0.00  
7     
8 Other Sources of Revenues:    
9     Private Donations or Gifts     
10     Federal Grants (List the amount)     
11     Special Grants (List the amount)     
12     Other (Specifically Describe)     
13     
14 Total Other Sources of Revenues   $0.00  

15     

16 TOTAL REVENUES   $0.00  
17     

18 Expenditures Amount  Total 
19 Administration:    
20     Salaries: (No. of Positions___)     
21     Fringe Benefits     
22     Purchased Services     
23     Supplies and Materials     
24     Equipment     
25     Other (Describe)    $0.00  
26     
27 Regular Classroom Instruction:    
28     Salaries: (No. of Positions___)     
29     Fringe Benefits     
30     Purchased Services     
31     Supplies and Materials     
32     Equipment     
33     Other (Describe)    $0.00  
 
*NSLA Funding eligibility rate: the amount of funding is based on the percentage of students eligible for free or reduced price meals. 
Below seventy percent (70%): $517.00 per student; between seventy and ninety percent (70-90%): $1,033.00 per student; and 
ninety percent and above (90%): $1,549.00 per student. Please note that a charter school that does not participate in the National 
School Lunch program is not eligible to receive NSLA funding.
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34 (Budget Continued)    
35 Special Education:    
36     Salaries: (No. of Positions___)     
37     Fringe Benefits     
38     Purchased Services     
39     Supplies and Materials     
40     Equipment     
41     Other (Describe)    $0.00  
42     
43 Gifted and Talented Program:    
44     Salaries: (No. of Positions___)     
45     Fringe Benefits     
46     Purchased Services     
47     Supplies and Materials     
48     Equipment     
49     Other (Describe)    $0.00  
50     

51 

Alternative Education Program/ 
Alternative Learning Environments:    

52     Salaries: (No. of Positions___)     
53     Fringe Benefits     
54     Purchased Services     
55     Supplies and Materials     
56     Equipment     
57     Other (Describe)    $0.00  
58     
59 Guidance Services:    
60     Salaries: (No. of Positions___)     
61     Fringe Benefits     
62     Purchased Services     
63     Supplies and Materials     
64     Equipment     
65     Other (Describe)    $0.00  
66     
67 Health Services:    
68     Salaries: (No. of Positions___)     
69     Fringe Benefits     
70     Purchased Services     
71     Supplies and Materials     
72     Equipment     
73     Other (Describe)    $0.00  
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74 (Budget Continued)    
75 Media Services:    
76     Salaries: (No. of Positions___)     
77     Fringe Benefits     
78     Purchased Services     
79     Supplies and Materials     
80     Equipment     
81     Other (Describe)    $0.00  
82     
83 Fiscal Services:    
84     Salaries: (No. of Positions___)     
85     Fringe Benefits     
86     Purchased Services     
87     Supplies and Materials     
88     Equipment     
89     Other (Describe)    $0.00  
90     
91 Maintenance and Operation:    
92     Salaries: (No. of Positions___)     
93     Fringe Benefits     
94     Purchased Services    
95      (include utilities)     
96     Supplies and Materials     
97     Equipment     
98     Other (Describe)    $0.00  
99     
100 Pupil Transportation:    
101     Salaries: (No. of Positions___)     
102     Fringe Benefits     
103     Purchased Services     
104     Supplies and Materials     
105     Equipment     
106     Other (Describe)    $0.00  
107     
108 Food Services:    
109     Salaries: (No. of Positions___)     
110     Fringe Benefits     
111     Purchased Services     
112     Supplies and Materials     
113     Equipment     
114     Other (Describe)    $0.00  
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115 (Budget Continued)    
116 Data Processing:    
117     Salaries: (No. of Positions___)     
118     Fringe Benefits     
119     Purchased Services     
120     Supplies and Materials     
121     Equipment     
122     Other (Describe)    $0.00  
123     
124 Substitute Personnel:    
125     Salaries: (No. of Positions___)     
126     Fringe Benefits    $0.00  
127     
128 Facilities:    

129 

Lease/Purchase (contract for one total 
year including facility upgrades)    

130 Please list upgrades:    
131     

132 

Utilities (contract for one total year 
including facility upgrades)    

133 

Insurance (contract for one total year 
including facility upgrades):    

134 Property Insurance    
135 Content Insurance   $0.00 
136     
137 Debt Expenditures:    $0.00  
138 Other Expenditures:    
139     (Describe)    $0.00  

140     

141 TOTAL EXPENDITURES   $0.00  
 
  



20 
 

 
Public Charter School Application 

Estimated Budget Worksheet, Year Two (2014-2015) 

 

Line# Revenues Amount  Total 
1 State Public Charter School Aid:   
2     No. of Students (____) x $6,267.00 State Foundation Funding   
3        
4 No. of Students (____) x $42.38  Professional Development    
5 No. of Students (____) x eligible rate* NSLA Funding   
6 Total State Charter School Aid    $0.00  
7     
8 Other Sources of Revenues:    
9     Private Donations or Gifts     
10     Federal Grants (List the amount)     
11     Special Grants (List the amount)     
12     Other (Specifically Describe)     
13     
14 Total Other Sources of Revenues   $0.00  

15     

16 TOTAL REVENUES   $0.00  
17     

18 Expenditures Amount  Total 
19 Administration:    
20     Salaries: (No. of Positions___)     
21     Fringe Benefits     
22     Purchased Services     
23     Supplies and Materials     
24     Equipment     
25     Other (Describe)    $0.00  
26     
27 Regular Classroom Instruction:    
28     Salaries: (No. of Positions___)     
29     Fringe Benefits     
30     Purchased Services     
31     Supplies and Materials     
32     Equipment     
33     Other (Describe)    $0.00  
 
*NSLA Funding eligibility rate: the amount of funding is based on the percentage of students eligible for free or reduced price meals. 
Below seventy percent (70%): $517.00 per student; between seventy and ninety percent (70-90%): $1,033.00 per student; and 
ninety percent and above (90%): $1,549.00 per student. Please note that a charter school that does not participate in the National 
School Lunch program is not eligible to receive NSLA funding.
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34 (Budget Continued)    
35 Special Education:    
36     Salaries: (No. of Positions___)     
37     Fringe Benefits     
38     Purchased Services     
39     Supplies and Materials     
40     Equipment     
41     Other (Describe)    $0.00  
42     
43 Gifted and Talented Program:    
44     Salaries: (No. of Positions___)     
45     Fringe Benefits     
46     Purchased Services     
47     Supplies and Materials     
48     Equipment     
49     Other (Describe)    $0.00  
50     

51 

Alternative Education Program/ 
Alternative Learning Environments:    

52     Salaries: (No. of Positions___)     
53     Fringe Benefits     
54     Purchased Services     
55     Supplies and Materials     
56     Equipment     
57     Other (Describe)    $0.00  
58     
59 Guidance Services:    
60     Salaries: (No. of Positions___)     
61     Fringe Benefits     
62     Purchased Services     
63     Supplies and Materials     
64     Equipment     
65     Other (Describe)    $0.00  
66     
67 Health Services:    
68     Salaries: (No. of Positions___)     
69     Fringe Benefits     
70     Purchased Services     
71     Supplies and Materials     
72     Equipment     
73     Other (Describe)    $0.00  
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74 (Budget Continued)    
75 Media Services:    
76     Salaries: (No. of Positions___)     
77     Fringe Benefits     
78     Purchased Services     
79     Supplies and Materials     
80     Equipment     
81     Other (Describe)    $0.00  
82     
83 Fiscal Services:    
84     Salaries: (No. of Positions___)     
85     Fringe Benefits     
86     Purchased Services     
87     Supplies and Materials     
88     Equipment     
89     Other (Describe)    $0.00  
90     
91 Maintenance and Operation:    
92     Salaries: (No. of Positions___)     
93     Fringe Benefits     
94     Purchased Services    
95      (include utilities)     
96     Supplies and Materials     
97     Equipment     
98     Other (Describe)    $0.00  
99     
100 Pupil Transportation:    
101     Salaries: (No. of Positions___)     
102     Fringe Benefits     
103     Purchased Services     
104     Supplies and Materials     
105     Equipment     
106     Other (Describe)    $0.00  
107     
108 Food Services:    
109     Salaries: (No. of Positions___)     
110     Fringe Benefits     
111     Purchased Services     
112     Supplies and Materials     
113     Equipment     
114     Other (Describe)    $0.00  



Adopted by Arkansas State Board of Education – June 13, 2011 

115 (Budget Continued)    
116 Data Processing:    
117     Salaries: (No. of Positions___)     
118     Fringe Benefits     
119     Purchased Services     
120     Supplies and Materials     
121     Equipment     
122     Other (Describe)    $0.00  
123     
124 Substitute Personnel:    
125     Salaries: (No. of Positions___)     
126     Fringe Benefits    $0.00  
127     
128 Facilities:    

129 

Lease/Purchase (contract for one total 
year including facility upgrades)    

130 Please list upgrades:    
131     

132 

Utilities (contract for one total year 
including facility upgrades)    

133 

Insurance (contract for one total year 
including facility upgrades):    

134 Property Insurance    
135 Content Insurance   $0.00 
136     
137 Debt Expenditures:    $0.00  
138 Other Expenditures:    
139     (Describe)    $0.00  

140     

141 TOTAL EXPENDITURES   $0.00  
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OPEN-ENROLLMENT PUBLIC CHARTER SCHOOL APPLICATION 
STATEMENT OF ASSURANCES 

 
The signature of the President of the Board of Directors of the proposed public charter 
school’s sponsoring entity certifies that the following statements are and will be 
addressed through policies adopted by the sponsoring entity and policies to be adopted 
by the public charter school; and, if the application is approved, that the sponsoring 
entity, governing body, administration, and staff of the open-enrollment charter shall 
abide by them: 
 
1. The information submitted in this application is true to the best of my knowledge and 

belief and this application has been sent to the superintendent of all the districts from 
which we intend to draw students. 

 
2. The proposed open-enrollment public charter school shall be open to all students, on 

a space-available basis, and shall not discriminate in its admission policy on the 
basis of gender, national origin, race, ethnicity, religion, disability, or academic or 
athletic eligibility, except as follows: the open-enrollment public charter school may 
adopt admissions policies that are consistent with federal law, regulations, or 
guidelines applicable to charter schools. The charter may provide for the exclusion 
of a student who has been expelled from another public school district. 

 
3. In accordance with federal and state laws the proposed open-enrollment public 

charter school hiring and retention policies of administrators, teachers, and other 
employees shall not discriminate on the basis of race, color, national origin, creed, 
sex, ethnicity, sexual orientation, mental or physical disability, age, ancestry, or 
special need. 

 
4. The proposed open-enrollment public charter school shall operate in accordance 

with federal laws and rules governing public schools; applicable provisions of the 
Arkansas Constitution; and state statutes or regulations governing public school not 
waived by the approved charter. 

 
5. An open-enrollment public charter school shall not use the moneys that it receives 

from the state for any sectarian program or activity, or as collateral for debt.  
 

However, open-enrollment public charter schools may enter into lease-purchase 
agreements for school buildings built by private entities with facilities bonds exempt 
from federal taxes under 26 USCS 142(a) as allowed by Arkansas Code Annotated 
§ 6-20-402. No indebtedness of an open-enrollment public charter school shall ever 
become a debt of the state of Arkansas. 

 
6. The proposed open-enrollment public charter school shall not impose taxes or 

charge students tuition or fees that would not be allowable charges in the public 
school districts. 

 
7. The proposed open-enrollment public charter school shall not be religious in its 

operations or programmatic offerings. 
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8. The proposed open-enrollment public charter school shall ensure that any of its 

employees who qualify for membership in the Arkansas Teacher Retirement System 
or the State and Public School Employee Insurance Program shall be covered under 
those systems to the same extent a qualified employee of a traditional school district 
is covered. 

 
9. The employees and volunteers of the open-enrollment public charter school are held 

immune from liability to the same extent as other public school district employees 
and volunteers under applicable state laws. 

 
10. The open-enrollment public charter school shall be reviewed for its potential impact 

on the efforts of a public school district or public school districts to comply with court 
orders and statutory obligations to create and maintain a unitary system of 
desegregated public schools.   

 
11. The proposed open-enrollment public charter school shall comply with all health and 

safety laws, rules and regulations of the federal, state, county, region, or community 
that may apply to the facilities and school property. 

 
12. The charter applicant should know that certain provisions of state law shall not be 

waived.  The proposed open-enrollment public charter school is subject to any 
prohibition, restriction, or requirement imposed by Title 6 of the Arkansas Code 
Annotated and any rule and regulation approved by the State Board of Education 
under this title relating to: 

 
(a) Monitoring compliance with Arkansas Code Annotated § 6-23-101 et seq.  as 

determined by the Commissioner of the Department of Education; 
 
(b) Conducting criminal background checks for employees; 

 
(c) High school graduation requirements as established by the State Board of 

Education; 
 

(d) Special education programs as provided by this title; 
 

(e) Public school accountability under this title;  
 

(f) Ethical guidelines and prohibitions as established by Arkansas Code Annotated 
§ 6-24-101 et seq., and any other controlling state or federal law regarding 
ethics or conflicts of interest; and 

  
(g) Health and safety codes as established by the State Board of Education and 

local governmental entities. 
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13. The facilities of the proposed public charter school shall comply with all requirements 
for accessibility for individuals with disabilities in accordance with the ADA and IDEA 
and all other state and federal laws. 

 
14.  Should the open-enrollment public charter school voluntarily or involuntary close, 

the applicant should know that any fees associated with the closing of the school 
including but not limited to removal of furniture, equipment, general expenses, etc, 
are the sole responsibility of the sponsoring entity. No indebtedness of any kind 
incurred or created by the open-enrollment public charter school shall constitute an 
indebtedness of the state or its political subdivisions, and no indebtedness of the 
open-enrollment public charter school shall involve or be secured by the faith, credit, 
or taxing power of the state or its political subdivisions.  Upon dissolution of the 
Open Enrollment Public Charter School or upon nonrenewal or revocation of the 
charter, all net assets of the Open Enrollment Public Charter School, including any 
interest in real property, purchased with public funds shall be deemed the property of 
the state, unless otherwise specified in the charter of the Open Enrollment Public 
Charter School. If the Open Enrollment Public Charter School used state or federal 
funds to purchase or finance personal property, real property or fixtures for use by 
the Open Enrollment Public Charter School, the State Board of Education may 
require that the property be sold. The state has a perfected priority security interest 
in the net proceeds from the sale or liquidation of the property to the extent of the 
public funds used in the purchase. 

 
 
 
_____________________________________             Date: __________________ 
Signature of  
President of the Sponsoring Entity Board of Directors 
 
 
_____________________________________ 
Print or type name  
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Open-Enrollment Public Charter School  
Application Checklist 

 
 

 Submit one (1) page letter of intent by certified mail, following the letter of intent 
guidelines to ADE Charter School Office. Letter of intent must be received by 
the Charter School Office no later than 4:00 p.m., June 30. 

 
 Submit copy of letter of intent to superintendent of local district by certified mail.  

Letter of intent must be received by the local district no later than 4:00 p.m., 
June 30. Provide verification in the form of certified mail receipts and a copy of 
the letter to ADE Charter School Office. Documentation shall be included in the 
charter school application. 

 
 Publish the notice of public hearing following these requirements 

 
A. The notice of the public hearing was published on a weekly basis for at least 

three (3) consecutive weeks prior to the date of the hearing in a newspaper 
having general circulation in the school district in which the school will likely 
be located. 

 
B. The notice of public hearing shall not be published in the classified or legal 

notice section of the newspaper.     
 

C. The last publication of notice shall be no less than seven (7) days prior to the 
public meeting.   

 
D. Within seven (7) calendar days following the first publication of the notice of 

the public hearing, letters announcing the public hearing shall be sent to the 
superintendents of each of the school districts from which the open-
enrollment public charter school is likely to draw students for the purpose of 
enrollment and the superintendents of any district that is contiguous to the 
district in which the open-enrollment public charter school will be located. 

 
Documentation that these requirements have been met must be 
included in the charter school application. 

 
 Conduct the public hearing; include results of the public hearing in the charter 

school application. 
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 Additional check points for the charter application 

 
♦ Responses to section D of the application, including attachments, cannot 

exceed 60 55 pages 
♦ Sections A and B of the application form are completed 
♦ Facilities utilization agreement must be included along with lease 

agreement (Form Exhibit B)  
♦ Copy of proposed two-year budget estimate must be included 
♦ Copy of the proposed school calendar must be included 
♦ Copy of the proposed daily schedule must be included 
♦ Copy of proposed salary schedule must be included 
♦ Documentation of status as eligible entity must be included 
♦ Evidence of parental and community support 
♦ Signed statement of assurance page must be included 

 
 Submit final copies of the charter school application to ADE Charter School 

Office as follows: 
o 1 original copy with original signatures (unbound) 
o 12 copies of the original (bound/stapled, no notebooks) 
o 1 cd copy in either Microsoft Word or Adobe Acrobat PDF (labeled) 

 
 Submit final copy of the charter school application to the attention of the 

superintendent of the public school district where the open-enrollment public 
charter school will be located by August 31. Include verification in the form of 
certified mail receipt and a copy of the letter as attachment in the charter school 
application. 

 
 Submit copies of charter school application to the superintendent of all school 

districts to be affected by the proposed charter school by certified mail by August 
31. Include verification in the form of certified mail receipts and a copy of the 
letter as attachment in the charter school application. 

 
 If the local school board denies the application for an open-enrollment public 

charter school and the applicant intends to appeal the decision, a letter of appeal 
by certified mail must be submitted to the ADE Charter School Office within ten 
(10) days of receiving official notification of the local board’s decision. 

 
It is the applicant’s responsibility to comply with all aspects of Arkansas Code 
Annotated § 6-23-101 et seq., the ADE Rules Governing Charter Schools, and the 
requirements outlined in the application for an open-enrollment public charter 
school.  Contact the ADE Charter School Office for questions and for assistance 
with developing the application. 
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SUGGESTED LEASE AGREEMENT FORM (Sample) 
 
 This Agreement, made this ____________ day of ____________, between 
_________________, whose address is ___________ (the Lessor) and ____________, whose 
address is __________________, (the Lessee) Witnesseth: 
 

1. Leased Premises.  For and in consideration of the rents, covenants and agreements 
herein entered into and agreed upon by the Lessee as obligations to the Lessor, the Lessor lets, 
leases and demises until Lessee, subject to the terms and conditions contained herein, the 
following described property situated in ____________ County, Arkansas: 
 

(DESCRIPTION) 
 
 To have and to hold the premises unto the Lessee for and during the term herein stated, 
subject to the covenants, terms, conditions and liens herein contained. 
 
 2. Term.  This lease shall commence on _____________, and shall extend for a term 
of __________ [years] [months], ending at midnight on _______________.  [Note:  If the lease 
is a periodic tenancy, rather than an estate for years, these provisions will have to be altered 
accordingly.] 
 
 3. Rent.  Lessee agrees to pay to Lessor as rental for the full term of this lease the 
sum of $____________, payable in ________ equal [monthly] installments of $ ___________ 
each, to be paid in advance on the first day of ____________, and on the first day of each and 
every [month] thereafter during the term of this lease. 
 
 4. Signs.  Lessee shall not erect or install any exterior signs or advertising of any 
kind without the written consent of Lessor having first been obtained.  Lessee agrees not to 
utilize any form of advertising that may or shall be deemed objectionable to Lessor or to the 
general public, including but not limited to loudspeakers, phonograph or related electronic 
equipment, radios, or similar devices which will be operated in such a manner as to project sound 
outside of the leased premises. 
 
 5. Lessor’s Repairs.  Lessor shall maintain the exterior walls, doors and roof of the 
structure[s] upon the leased premises in a reasonable state of repair [and shall make such repairs 
to the surface of the parking area] as may be required to keep and maintain the same in a good 
and tenantable condition.  If Lessee is deprived of the use of [a substantial portion] [more than 
_________ percent] of the leased premises during the making of any such repairs by the Lessor, 
the rent shall be abated or proportionately reduced according to the extent to which Lessee is 
deprived of such use. 
 
 6. Lessee’s Repairs.  Lessee shall keep the interior of the building, including interior 
walls and doors, wiring, plumbing, and window and door glass, in good repair, and shall 
maintain the heating and air conditioning equipment, all at Lessee’s expense.  Lessee agrees to 
satisfy promptly any lien or valid claim asserted against the leased premises for work done or 
materials furnished.  Lessee shall, at the termination, surrender or forfeiture of this lease, return 
the premises with the interior, including all of the above items, in as good and satisfactory 
condition as the same was at the beginning of the lease, normal wear and tear excepted. 



30 
 

 7. Taxes. [Lessor] [Lessee] shall pay any and all ad valorem taxes and special 
improvement district taxes levied and assessed against the premises and the improvements 
located thereon during the term of this lease.  Such taxes and assessments shall be pro-rated for 
any fractional calendar year. 
 
 8. Use.  Lessee agrees to use the leased premises for the purpose of operating a 
public charter school and for no other purpose or purposes without the written consent of Lessor 
and the Arkansas State Board of Education having been obtained in advance. 
 
 9. Payment of Rent and Notices.  The rent payable hereunder shall be paid to Lessor 
at _____________.  Any notice provided for herein shall be given by certified mail with postage 
prepaid, addressed, if to Lessor, at the address to which the rent is then paid, and if to Lessee, at 
____________.  The person and the place to which notices are to be mailed may be changed by 
either party by notice to the other party. 
 
 10. Assignment.  Lessee shall not assign this lease or sublet the leased premises 
without prior written consent of the Lessor and the Arkansas State Board of Education.  Any 
such assignment or subletting shall in no way relieve Lessee from liability for the obligation 
imposed by this lease.  Lessee may only be released from liability by a specific written release 
executed by Lessor. 
 
 11. Lessee’s Default.  If Lessee shall be in default as to the payment of rent for a 
period of [thirty (30) days], or as to any other covenant herein provided for more than [thirty (30) 
days] after receipt of notice from Lessor specifying such default, or if any petition be filed in 
bankruptcy, including petitions for arrangements and reorganizations, by or against Lessee and 
such petition be not dismissed within [thirty (30) days] after its filing, or if a receiver or trustee 
be appointed for Lessee by reason of Lessee’s insolvency or inability to pay its creditors, Lessor 
shall have the right, without limitation upon any other rights which may be given Lessor by law 
or by any other provision of this lease agreement, to re-enter the leased premises and relet the 
same as agent for Lessee upon the best terms and conditions reasonably obtainable, and Lessee 
shall be liable to the Lessor for the difference, if any, between the rent so obtained and the 
minimum rent stipulated to be paid in this lease.  Lessee agrees that in such event [he, it] will 
vacate the leased premises without further notice, and if it becomes necessary to bring any legal 
action to recover possession, Lessee agrees to pay a reasonable fee for the attorney of Lessor in 
such action. Lessor agrees that upon the occurrence of any event of default listed in this 
paragraph, Lessor shall give notice of default to the Arkansas Department of Education, Attn: 
Legal Services, Four Capitol Mall, Room 404-A, Little Rock, AR 72201. 
 
 12. Non-Waiver.  It is agreed that the failure of Lessor to invoke any of the available 
remedies under this lease or under law in the event of one or more breaches or defaults by Lessee 
under the lease shall not be construed as a waiver of such provisions and conditions and shall not 
prevent Lessor from invoking such remedies in the event of any future breach or default. 
 
 13. Holdover.  Lessee hereby agrees that upon the termination of this lease by 
expiration or by earlier termination for any reason whatsoever, Lessee will peaceably deliver 
possession of the leased premises to Lessor.  In the event Lessee shall be permitted by Lessor to 
hold over after the expiration or termination of this lease, or any extension thereof, such holding 
over (in the absence of any written agreement to the contrary) shall be construed as a tenancy 
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from calendar month to calendar month at a monthly rental equal to the rental for the last month 
paid under this lease.  A month-to-month tenancy arising by Lessee’s holding over under this 
paragraph may be terminated by written notice from either party to the other party on or before 
the day on which any monthly rent is due with termination not becoming effective until the day 
on which the next following monthly rental would have otherwise become due.  In the event it 
should become necessary for Lessor to institute any action at law to recover possession at the 
time of termination, whenever and however termination may occur, Lessee agrees that it will pay 
all costs and expenses of such action, including reasonable attorneys’ fees. 
 
 14. Casualty.  If at any time the leased premises, [or the building which forms the 
principal component of the leased premises,] should be damaged by fire, or other major casualty 
not the fault of Lessee, and the cost of repairing the damage does not exceed twenty percent 
(20%) of the value of the improvements of the premises herein leased, [or the building which 
forms the principal component part of the leased premises,] then Lessor shall as soon as 
reasonably practicable repair the damage caused by fire or other casualty.  If, however, the 
damage should exceed twenty percent (20%) of the value of the improvements of the premises 
herein leased, [or the building which forms the principal component part of the leased premises,] 
then Lessor shall have the option of either repairing the premises as set out above or terminating 
this lease as of the date of fire or other casualty by notice to Lessee within thirty (30) days after 
such date.  If the damage should render the leased premises untenantable for the use of the 
Lessee’s business as set forth herein, the rental from the date of fire, or other major casualty not 
the fault of Lessee, to the date of the completion of the restoration of the premises shall be 
abated, such abatement being figured on a pro rata basis of the rentals, herein provided. 
 
 15. Condemnation.  In the event all of the leased premises or such part thereof as 
renders the leased premises unsuitable for use in the activity or business of the Lessee, shall be 
acquired or taken by eminent domain for any public or quasi-public purpose, then the term of 
this lease shall cease and terminate as of the date of taking. 
 
 In the event that a partial taking does not render the leased premises unsuitable for use in 
the activity or business of the Lessee, this lease shall continue in full force and effect with a 
reduction in the rent proportionate to the amount of usefulness or necessity of the leased 
premises actually taken. 
 
 All damages awarded as a result of any taking, except such damages as are herein defined 
as Lessee’s damages, shall be awarded to Lessor.  Lessee shall be entitled to receive all damages 
which are compensation for damages to the leasehold estate and for removal of Lessee’s 
business, fixtures, furniture and equipment.  Lessee’s right to damages shall be a right against the 
taking authority alone, and Lessee shall not be entitled to recover any damages from Lessor. 
 
 16. Insurance on Improvements.  [Lessee] shall maintain, at [Lessee’s] expense, fire, 
hazard and extended coverage insurance, [including plate glass insurance,] in the amount of the 
replacement value of any improvements erected upon the leased premises.  A certificate of such 
insurance shall be delivered to [Lessor] prior to the inception of this lease.  [Lessee] shall 
reimburse [Lessor] for the premiums paid for such insurance upon receipt of notice of the 
amount due, if [Lessor] is required to pay such premiums. 
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 17. Insurance on Lessee’s Property. Lessee shall be solely responsible for maintaining 
insurance on [his, its] property, including but not limited to movables, trade fixtures installed by 
Lessee, furniture, furnishings and inventory. 
 
 18. Liability Insurance.  Lessee shall, during the term of this lease, maintain public 
liability insurance on the leased premises and on the business operated by the Lessee or any 
subtenant occupying the leased premises.  The limits of such public liability insurance shall not 
be less than __________ per person, __________ per accident, and ___________ for property 
damage.  The policy representing such insurance shall name Lessor, [its successor, or his heirs] 
and assigns, and Lessee as insured.  Such policy shall contain a clause that the insurer will not 
cancel or change the insurance without giving Lessor, [its successors, or his heirs] or assigns, ten 
(10) days’ written notice, and a certificate of such insurance shall be delivered to Lessor prior to 
the inception of this lease. 
 
 19. Common Areas.  Any parking area or other common areas which Lessor may 
provide shall be for the joint use of Lessor, Lessee, other tenants of Lessor, and the customers, 
invitees and employees of Lessor, Lessee, and other tenants of Lessor; Lessor hereby grants to 
Lessee the right, during the term of this lease, to use any parking area and other common areas 
which may be provided in common with others entitled to the use thereof.  The use thereof shall 
be subject to such reasonable regulations or limitations as Lessor shall make or require from time 
to time. 
 
 20. Compliance with Laws.  Lessor and Lessee agree not to violate any law, 
ordinance, rule or regulation of any governmental authority having jurisdiction of the leased 
premises and, if required solely by reason of Lessee’s type of business, to make nonstructural 
repairs, improvements and alterations to the interior of the building on the leased premises and 
the common areas required by such authority. 
 
 21. Trash. All trash and refuse deposited outside the building must be placed in 
sufficient receptacles furnished by Lessee [approved by the Public Works Department]. 
 
 22. Title and Quiet Enjoyment.  Lessor covenants and warrants that it is the owner in 
fee simple absolute of the leased premises and may lease the premises as herein provided.  Upon 
payment by Lessee of the rents herein provided and upon the observance and performance of all 
the covenants, terms and conditions upon Lessee’s part to be observed and performed, Lessee 
shall peaceably and quietly hold and enjoy the demised premises for the term hereby demised 
without hindrance or interruption by Lessor or any other person or persons lawfully or equitably 
claiming by, through or under Lessor, subject to the terms and conditions of this lease. 
 
 23. Succession.  This lease agreement shall inure to the benefit of and be binding 
upon the parties hereto and their respective heirs, successors and assigns. 
 
 24. Waste.  Lessee agrees not to commit waste, nor permit waste to result or to be 
done to or upon the property and premises; not to conduct any business thereon or therein, nor 
store or permit to be stored thereon or therein any explosives, combustible substances or 
materials of any nature, which would increase the fire hazard or cause a premium to be charged 
for insurance higher than that charged for the present use of such property; and not to operate, 
nor permit to be operated, nor to exist thereon or therein, any public or private nuisance. 
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 25. Assets.  Lessor and Lessee agree that pursuant to Ark. Code Ann. § 6-23-506:  
Upon dissolution of the open-enrollment charter school or upon non-renewal of the charter, all 
net assets of the open-enrollment charter school purchased with public funds shall be deemed the 
property of the State, unless otherwise specified in the charter of the open-enrollment charter 
school. Lessor agrees to give the State reasonable time and opportunity to remove such assets 
from the premises upon any event of default or any re-entry or re-letting as allowed by paragraph 
11. 
 
 26. State Immunity.  Lessor and Lessee agree that no indebtedness of any kind 
incurred or created by the open-enrollment charter school shall constitute an indebtedness of the 
State or its political subdivisions, and no indebtedness of the open-enrollment charter school 
shall involve or be secured by the faith, credit or taxing power of the State or its political 
subdivisions. 
 
 Furthermore, Lessor and Lessee agree that the Lessee shall not use the moneys received 
from the State pursuant to Ark. Code Ann. §§ 6-23-101, 6-23-201, 6-23-301, 6-23-401 or 6-23-
501 et seq., for any sectarian programs or activity or as collateral for any debt, including any debt 
incurred by Lessee to Lessor pursuant to the provisions of the Lease Agreement. 
 
 27. Use of State Funds.  Lessor and Lessee agree that Lessee shall not pay for any 
improvements, upgrades, additions or repairs to the leased facility described herein except as a 
reasonable part of the agreed upon rent payment described in paragraph 3 and those agreed upon 
Lessee repairs agreed upon in paragraph 6 of this Agreement.  Furthermore, to the extent that any 
portion of rent payment in paragraph 3 or Lessee repairs in paragraph 6 are to be paid from State 
funding, the Lessor and Lessee shall provide a detailed budget and expenditure report specifying 
exactly that portion of rent payment or repair cost concerning any improvements, upgrades, 
additions or repairs to the lease facility and the amount of State funds to be used to support those 
components of the rent or repair cost to the Lessee. 
 
 28. State Approval.  Lessor and Lessee agree that to the extent this Lessee will use 
any State funds from the Arkansas Public School Fund to pay the obligations of this lease 
agreement, the Lessee is first required to submit a copy of a detailed lease agreement (along with 
attached budget and expenditure report) setting forth all terms required herein along with any 
other relevant information required by the Arkansas Department of Education and obtain the 
express approval of the Commissioner of Education; otherwise this Agreement shall be 
considered null and void.  Furthermore, neither the Lessor nor the Lessee shall change the terms 
or conditions of this Agreement without first obtaining the express approval of the 
Commissioner of Education.  Any such change without the express approval of the 
Commissioner of Education shall be considered null and void to the extent State funds are used 
as consideration to meet the obligations contained herein. Notwithstanding any other provision 
herein, the Lessor and Lessee agree that the State of Arkansas, the Arkansas State Board of 
Education, the Commissioner of Education, and the Arkansas Department of Education are 
neither parties to nor third-party beneficiaries of this Lease Agreement. 
 

29. Health, Safety, Facility and Zoning Codes.  The Lessor and Lessee agree that the 
above described  lease facility and the location of the facility comply with and meet all health, 
safety, facility and proper zoning codes of the State of Arkansas or any political subdivisions of 
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the State.  Specifically, the Lessor agrees covenants and warrants that the above described lease 
facility meets all state and local laws, regulations and ordinances with regard to fire, safety and 
health code conditions and requirements and that the facility is properly located in an appropriate 
zoned area sufficiently removed from any adult novelty, liquor or gaming locations of business 
or transaction so as to comply with state or local laws, ordinances or regulations and thus be in 
compliance with Ark. Code Ann. § 6-23-401. 

 
 30. Severability.  Each paragraph of this lease agreement is severable from all other 
paragraphs.  In the event any court of competent jurisdiction determines that any paragraph or 
subparagraph is invalid or unenforceable for any reason, all remaining paragraphs and 
subparagraphs will remain in full force and effect. 
 
 31. Interpretation.  This lease agreement shall be interpreted according to and 
enforced under the laws of the State of Arkansas. 
  

32. Entire Agreement.  This lease agreement contains the entire agreement of both 
parties hereto, and no other oral or written agreement shall be binding on the parties hereto.  This 
lease agreement supersedes all prior agreements, contracts and understandings of any kind 
between the parties relating to the subject matter thereof.  This agreement may be executed in 
one or more counterparts, each of which shall be deemed an original, but all of which together 
shall constitute one and the same instrument. 
 
 33. Notice.  All notices, requests, demands and other communications required by or 
permitted hereunder shall be in writing and shall be deemed to have been duly given when 
received by the party to whom directed; provided, however, that notice shall be conclusively 
deemed given at the time of its deposit in the United States mail when sent by certified mail, 
postage prepaid, to the other party at the following addresses (or at such other addresses as shall 
be given in writing by either party to the other): 
 

[List Addresses] 
 
 34. Release of Dower:  The undersigned, wife of Lessor herein, does hereby release 
and relinquish unto Lessee, for the term hereof and any extension thereof, all rights of dower and 
homestead which she has in the leasehold estate conveyed hereby to Lessee. 
 
 IN WITNESS WHEREOF, the parties hereto have hereunto set their hands and seals on 
this ___________ day of ____________. 
 
       ______________________________ 
       Lessor 
       ______________________________ 
       [Spouse of Lessor] 
       ______________________________ 
       Lessee 

 
[ACKNOWLEDGMENT] 
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Arkansas Department of Education 
 

Charter School Application Evaluation Instrument 
 
 
The following instrument will be used to evaluate applications submitted to the Arkansas Department of Education 
(“ADE”) for the establishment of new open-enrollment public charter schools.  This instrument is only intended to 
provide clarity, transparency and consistency in the charter school application review process.   
 
The ADE will use the following instrument only to evaluate the quality of an open-enrollment 
public charter school application against the criteria stated herein.  For each of the application 
requirements, the criteria define the characteristics and elements of a response that meet the 
standard for charter approval.  The following definitions will guide the rating of each information 
requirement: 
 
Meets the Standard:                          The response reflects a thorough understanding of key issues 

and demonstrates capacity to open and operate a quality 
charter school.  It addresses the topic with specific and 
accurate information that shows thorough preparation and 
presents a clear, realistic picture of how the school expects to 
operate. 

  
Partially Meets the Standard: The response addresses most of the criteria, but response 

lacks meaningful detail and requires important additional 
information. 

 
Does Not Meet the Standard: The response lacks meaningful detail, demonstrates lack of 

preparation, or otherwise raises substantial concerns about 
the applicant’s understanding of the issue in concept and/or 
ability to meet the requirement in practice. 
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Arkansas Department of Education 
 

Open-Enrollment Public Charter School Application 
Evaluation 

 
EVALUATION RUBRIC 

 

 
Name of Proposed School:  
 
Eligible entity status: 

Public institution of higher education 
Private nonsectarian institution of higher education 
Governmental entity 
Nonsectarian organization exempt from taxes under Section 501(c)(3) 

 
Status of 501(c) (3) Application Pending/ Approved/Unknown 

 
 
 

Part 1: PRE-APPLICATION MATERIALS 
 
 

The Arkansas Department of Education requires that all applicants submit a Letter of Intent, 
outlining a general description of the proposed charter school. 
 
Evaluation Criteria: 
A response that meets the standard will guarantee that:  
 A Letter of Intent was filed with ADE on time and included all necessary information. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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Part 2:  REQUIRED INFORMATION 
 

 
All proposed school design teams must conduct a public hearing before applying for an open-
enrollment charter school, to assess support for the school’s establishment.  Applicants are asked 
both to document the logistics of the hearing and to include a narrative of the hearing results. 
 
Evaluation Criteria: 
A response that meets the standard will present:  
 A thorough description of the results of the public hearing; 
 A thorough description and evidence of public support exhibited at the hearing; 
 Documentation of required notices published to garner public attention to the hearing; and 
 Documentation of required notices of the public hearing to superintendents and school board 

members in contiguous school districts; and 
 Copies of any documents or presentations distributed at the public meeting. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 

Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 

The Governing Structure section should explain how the school will be governed.  It should present 
a clear picture of the school’s governance processes and composition, what responsibilities various 
groups and people will have and how those groups will relate to one another. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 Documentation of proper legal structure of the governing board and sponsoring entity; 
 A comprehensive description of the planned relationship between the governing board of 

the school and governing board of the sponsoring entity; 
 A clear description of the governing board’s roles and responsibilities;  
 Adequate policies and procedures for board operation, including board composition, 

member term length, and member selection;  
 A clear, sensible delineation of roles and responsibilities in relation to governance and school 

management; and 
 A reasonable plan for involving parents, staff, students and community in the decision-

making of the school. 
.  
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 

Strengths Reference 
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Concerns and Additional Questions Reference 
            

 
 

The Mission Statement should be meaningful and indicate what the school intends to do, for whom 
and to what degree. 
 
Evaluation Criteria: 
A response that meets the standard will present:  
 A mission statement that is manageable and measurable.  
 

Does Not Meet the Standard Partially Meets the Standard Meets the Standard 
   

 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 
 
 

 
The Educational Need section should indicate how the school intends to offer a viable educational 
option for students in Arkansas.  Along with the mission statement, this section outlines the basic 
rationale for the new school. 
 
Evaluation Criteria: 
A response that meets the standard will present:  
 A description of educational need that presents a clear option for students, and  
 Valid and reliable data that substantiates the educational need for the school. 
 

Does Not Meet the Standard Partially Meets the Standard Meets the Standard 
   

 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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The Educational Program section should describe the educational foundation of the school and the 
teaching and learning strategies that will be employed. 
 
Evaluation Criteria: 
A response that meets the standard will present:  
 A clear description of the proposed educational program, including but not limited to the 

foundational educational philosophy and curricular and instructional strategies to be employed; 
 A specific rationale for how the charter school will enhance or expand the educational options 

currently available to the school’s target student population; and 
 A clear organization of the school in terms of both length of school day and year that meets 

minimum state requirements.  
 

Does Not Meet the Standard Partially Meets the Standard Meets the Standard 
   

 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 

The Academic Achievement Goals section should define the performance expectations for students 
and the school as whole.  
 
Evaluation Criteria: 
A response that meets the standard will present: 

 Specific goals in: 
o Reading;  
o Reading Comprehension;  
o Mathematics; and 
o Mathematic Reasoning;  

 Goals that are clear, measurable and data-driven; 
 Goals on improving student achievement; and 
 Valid and reliable assessment tools for measuring each of the defined goals. 
 

Does Not Meet the Standard Partially Meets the Standard Meets the Standard 
   

 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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The Curriculum Development and Alignment section should define the process by which the design 
team developed (or chose) the curricular program of the school, and illustrate alignment with 
Arkansas Curriculum Frameworks and Common Core Standards.  
 
Evaluation Criteria: 
A response that meets the standard of a curricular development and alignment program will present:  

 Evidence that the curriculum aligns with, or a sound and rationale plan and timeline for 
aligning the curriculum with, the Arkansas Department of Education’s content standards, 
benchmarks and performance standards.  

 Evidence that the Applicant is prepared to transition its curriculum as necessary to satisfy 
implement the requirements and timeframe of the Common Core Standards. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 
 

 
The Geographical Service Area section must outline the impact of a new school opening within the 
current public education system. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 The specific geographical area served by the charter school; and 
 Information on the school districts within the geographical area that may be affected 

(including data on the expected number of students to transfer to the charter school). 
 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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The Annual Progress Reports section should define how the academic progress of individual 
students and the school as a whole will be measured, analyzed and reported. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 A clear and conceptually sound plan for documenting and reporting student performance 
data;  

 A timeline for data compilation and completion of an annual report to parents, the 
community and the State Board of Education that outlines the school’s progress; and 

 A plan for dissemination of the annual report to appropriate stakeholders. 
 

Does Not Meet the Standard Partially Meets the Standard Meets the Standard 
   

 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 

 
The Enrollment Criteria and Procedures section should describe how the school will attract and 
enroll its student body, including any criteria for admission and enrollment.  Applicants must also 
provide assurances for a random lottery selection process. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 A student recruitment plan that will provide equal opportunity for all parents and students to 
learn about and apply to the school; 

 An enrollment and admissions process that is open, fair and in accordance with applicable 
law; and 

 A process for, and a guarantee of, a random, anonymous lottery process should there be 
more student applications than can be accommodated under the terms of the charter. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
  



42 
 

 
The Staffing Plan section should describe the job duties of the school director and other key 
personnel.  This section should also describe the professional standards that all employees will be 
held to. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 A job description for the school director and other key personnel, including but not limited 
to an operations director, board members, teachers, etc.;  

 An outline of the professional qualifications required for administrators, teachers, 
counselors, etc; and 

 A staffing plan that clearly outlines both the types and numbers of positions to be filled at 
the school and salary scales for such positions. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 

The Business & Budgeting Plan section should describe how the charter school will organize its 
business office and manage its fiscal responsibilities. 
 
Evaluation Criteria: 
A response that meets the standard will present:  
 An appropriate plan for how the school will manage procurement activities; 
 A description of the personnel required to carry out business duties, including the requisite 

qualifications of any proposed personnel;  
 A realistic timeline and process by which the governance structure will review and adopt an 

annual budget; and 
 A balanced two-year budget estimate that accurately reflects the revenue currently available to 

the school and expenditures for program implementation, and does not rely on one-time grants 
or other funds that are not presently guaranteed. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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The Financial and Programmatic Audit Plan section should provide the procedure and timeline by 
which an annual audit should be conducted.  This section should also include an outline for the 
information that will need to be reported to ADE and the community.  
 
Evaluation Criteria: 
A response that meets the standard will present:  
 A sound plan for annually auditing school’s financial and programmatic operations. 
If the Application names an accountant other than the Division of Legislative Audit to perform 
the first-year audit, the named accountant meets the requirements of Act 993 of 2011 and is not 
listed on any ineligibility list maintained by ADE or the Division of Legislative Audit 

Does Not Meet the Standard Partially Meets the Standard Meets the Standard 
   

 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 

 
The Arkansas Public School Computer Network (APSCN) Assurances section should provide 
documentation of the applicant’s understanding of and participation in the required state finance 
and educational data reporting system. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 Assurance that the charter school will participate in APSCN and will comply with all state 
statutory requirements regarding the APSCN finance and educational data reporting system. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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The Facilities section should provide an understanding of the school’s anticipated facilities 
needs and how the school plans to meet those needs.   
 
Evaluation Criteria: 
A response that meets the standard will present:  

 An informed understanding of the facility needs of the school over the term of its charter. 
 A realistic plan for securing a facility that is appropriate and adequate for the school’s 

program and targeted population. 
 Evidence that the school understands the costs of securing and improving a facility and has 

access to the necessary resources to fund the facility plan. 
 A sound plan for continued operation, maintenance and repair of the facility. 

 
For schools that will be using district-owned facilities, a response that meets the standard will 
present: 

 Documentation that the school district and school are in agreement over the use of the 
facility and its equipment. 

 
For schools that will NOT be using district-owned facilities, a response that meets the standard will 
present: 

 Documentation that the property owner and school are in agreement over the use of the 
facility and its equipment;  

 A statement of the facilities’ compliance with applicable codes; and 
 A detailed outline of any relationships between the property owner and: 

o members of the local board of the public school district where the charter school 
will be located;  

o the employees of the public school district where the charter school will be located; 
o the sponsor of the charter school; and 
o employees, directors and/or administrators of the charter school. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

Facilities Review Report 
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The Conflicts of Interest section should identify any potential conflicts of interest among the 
individuals involved with the proposed charter school and detail how conflicts will be addressed. 
 
Evaluation Criteria: 
A response that meets the standard will present full disclosure of any potential conflicts of interest 
and detail how conflicts will be addressed. 
 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 

8  
The Student Services section should describe how the school will address services for its student 
body. 
 
Evaluation Criteria: 
A response that meets the standard will present, unless a waiver is being sought:  

 A guidance program that will serve all students; 
 A health services program that will serve all students;  
 A plan for a media center for use by all students;  
 A transportation plan that will serve all eligible students;  
 A food service plan that will serve all eligible students;  
 Sound plans for educating special education students that reflect the full range of programs 

and services required to provide such students with a high quality education; 
 An alternative education plan for eligible students, including those determined to be at-risk, 

or those that are bilingual or have limited English proficiency;  
 Plans for offering access to one or more approved Alternative Learning Environments; and 
 Plans for a gifted and talented program for eligible students. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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This section should describe how the school will address food services for its student body. 
 
Evaluation Criteria: 
A response that meets the standard will present: 

 A food service plan that will serve all eligible students. 
 A management plan that reflects a clear understanding of federal law and requirements if the 

proposed charter school intends to participate in the National School Lunch program.  
 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Strengths Reference 
            

Concerns and Additional Questions Reference 
            

 
 
 
 

20  
The Parental Involvement section should describe how parents or guardians of enrolled students 
will make a positive impact on the school and its educational program. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 A plan for involving parents and guardians in the school’s education programs; and 
 A proposal that involves the parents of students, employees and the broader community in 

carrying out the terms of the charter.  
 

Does Not Meet the Standard Partially Meets the Standard Meets the Standard 
   

 
Strengths Reference 
            

Concerns and Additional Questions Reference 
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21  
The Waivers section should describe any waiver from local or state law which the charter is seeking. 
 
Evaluation Criteria: 
A response that meets the standard will present:  

 A justification of rationale for each and every waiver request; and 
 A justification of how the waiver requests relate to the school’s educational program. 

 
Does Not Meet the Standard Partially Meets the Standard Meets the Standard 

   
 
Legal Comments Reference 
            

Concerns and Additional Questions Reference 
            

 
 

22  
The Desegregation Assurances section should describe the applicant’s understanding of applicable 
statutory and regulatory obligations to create and maintain a unitary system of desegregated public 
schools.   
 
Evaluation Criteria: 
A response that meets the standard will present:  

 Assurance that the charter school will comply with all applicable federal and state statutory 
and regulatory requirements regarding the creation and maintenance of desegregated public 
schools; and 

 An outline of the potential impact of the proposed charter school on those desegregation 
efforts already in place in affected public school districts. 

 
Legal Comments Reference 
            

Concerns and Additional Questions Reference 
            

 
  

 
  



1 
 

ARKANSAS DEPARTMENT OF EDUCATION 
RULES AND REGULATIONS 

GOVERNING PUBLIC SCHOOL STUDENT SERVICES 
Revised September 1999 
___________________ 

 
1.00 REGULATORY AUTHORITY 

 
1.01  These regulations rules shall be known as Arkansas Department of Education 

Regulations Rules Governing Public School Student Services. 
 

1.02 These regulations rules are enacted pursuant to the State Board of Education’s 
authority under Ark. Code Ann. § 6-18-1001 et seq. and Arkansas Code 
Annotated § 6-18-1003 (Repl. 1993) and Ark. Code Ann. § 6-11-105 (Repl. 
1993). 

 
2.00  LEGISLATIVE INTENT AND PURPOSE 
 

2.01 It is the intent of the General Assembly, as set forth in the Public School Student 
Services Act: 

 
2.01.1 To articulate the functions served by each of the components of a program 

of student services;  
 

2.01.2 That each school district develop and implement a plan for providing 
student services to all students in the public school system, including area 
vocational technical schools; and 

 
2.01.3 That student services coordinators be given time to fulfill their 

responsibilities under Title 6, Chapter 18, Subchapter 10 of the Arkansas 
Code. 

 
2.012 The purpose of these regulations rules is to provide guidance to local school 

Districts and the Department of Education in complying with requirements of 
Ark. Code Ann. § 6-18-1001 et seq. through § 6-18-1008 (Repl. 1993) (Supp. 
1997) [as amended]., the Public School Student Services Act.  

 
2.023 The further purposes of these regulations rules are to: 
 

2.03.1 Describe the student services program at all educational levels for which 
the school board of directors is responsible; 

 
2.023.12 Establish criteria for the development by each school of a building-based  

of student services plans which reflects input from parents, teachers,    
principals, students, and other agencies. 
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2.023.23 Identify alternative student services personnel who do not meet  
traditional graduate school requirements and who may be used by the 
school board of directors in providing the recommended student 
services, including without limitation: paraprofessionals, teachers, 
parents, and representatives of business and industry, and 
to provide student services. 

 
2.023.34  Establish minimum standards for all areas of student services personnel. 

 
3.00 DEFINITIONS 
 

Student Services Plan as used in these regulations is defined by Ark. Code Ann. §6-18-
1005 (Supp. 1997), as amended by Act 1565 of 1999. 

 
3.01 “Student services program” means a coordinated effort, which shall include, 

without limitation: 
 

3.01.1 Guidance and counseling services, which shall include, without limitation: 
 

3.01.1.1 The availability of individual and group counseling to all 
students; 

 
3.01.1.2 Orientation programs for new students at each level of 

education and for transferring students; 
 
3.01.1.3 Academic advisement for class selection by establishing 

academic goals in elementary, middle, and high school; 
 
3.01.1.4 Consultation with parents, faculty, and out-of-school 

agencies concerning student problems and needs; 
 
3.01.1.5 Utilization of student records and files; 
 
3.01.1.6 Interpretation of augmented, criterion-referenced, or norm-

referenced assessments and dissemination of results to the 
school, students, parents, and community; 

 
3.01.1.7 The following up of early school dropouts and graduates; 
 
3.01.1.8 A school-initiated system of parental involvement; 
 
3.01.1.9 An organized system of informational resources on which 

to base educational and vocational decision making; 
 
3.01.1.10 Educational, academic assessment, and career counseling, 

including advising students on the national college 
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assessments, workforce opportunities, and alternative 
programs that could provide successful high school 
completion and postsecondary opportunities for students; 

 
3.01.1.11 Coordinating administration of the Test for Adult Basic 

Education or the General Educational Development pretest 
to students by designating appropriate personnel, other than 
the school guidance counselor, to administer the tests; 

 
3.01.1.12 Classroom guidance, which shall be limited to forty-minute 

class sessions, not to exceed three (3) per day or ten (10) 
per week; and 

 
3.01.1.13 Guidance in understanding the relationship between 

classroom performance and success in school; 
 

3.01.2 Psychological services, which shall include, without limitation: 
 

3.01.2.1 Evaluation of students with learning or adjustment 
problems; 

 
3.01.2.2 Evaluation of students in exceptional child education 

programs; 
 
3.01.2.3 Consultation and counseling with parents, students, and 

school personnel to ensure that all students are ready to 
succeed and that all students are preparing for college and 
work; 

 
3.01.2.4 A system for the early identification of learning potential 

and factors that affect the child's educational performance; 
 
3.01.2.5 A system of liaison and referrals, with resources available 

outside the school; and 
 
3.01.2.6 Written policies that assure ethical procedures in 

psychological activities; 
 

3.01.3 Visiting teacher and school social work services, which shall include, 
without limitation: 

 
3.01.3.1 Providing casework to assist in the prevention and 

remediation of problems of attendance, behavior, 
adjustment, and learning; and 
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3.01.3.2 Serving as liaison between the home and school by making 
home visits and referring students and parents to 
appropriate school and community agencies for assistance; 

 
3.01.4 Career services, which shall include, without limitation, the dissemination 

of career education information, appropriate course-taking patterns, and 
the effect of taking more rigorous courses so that students are better 
prepared for college and work success; 

 
3.01.5 Group conflict resolution services, which shall include, without limitation: 
 

3.01.5.1 Educational and social programs that help students develop 
skills enabling them to resolve differences and conflicts 
between groups; 

 
3.01.5.2 Programs designed to promote understanding, positive 

communication, and greater utilization of a race relations 
specialist or human relations specialist to assist in the 
development of intergroup skills; and 

 
3.01.5.3 Programs designed to prevent bullying; 

 
3.01.6 Health services, which shall include, without limitation: 
 

3.01.6.1 Students with special health care needs, including the 
chronically ill, medically fragile, and technology-
dependent, and students with other health impairments shall 
have individualized health care plans; 

 
3.01.6.2 Invasive medical procedures required by students and 

provided at the school shall be performed by trained, 
licensed personnel who are licensed to perform the task 
subject to Ark. Code Ann. § 17-87-102(6)(D) or other 
professional licensure statutes, unless permitted under Ark. 
Code Ann. § 17-87-103(10) and (11).The regular classroom 
teacher shall not perform these tasks, except that public 
school employees may volunteer to be trained and 
administer glucagon to a student with type 1 diabetes in an 
emergency situation permitted under Ark. Code Ann. § 17-
87-103(11); and 

 
3.01.6.3 Custodial health care services required by students under 

individualized health care plans shall be provided by 
trained school employees other than the regular classroom 
teachers; and 
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3.01.7 The distribution of a suicide prevention public awareness program 
developed for distribution by the Arkansas Youth Suicide Prevention Task 
Force. 

 
4.00 GENERAL REQUIREMENTS OF THE PUBLIC SCHOOL STUDENT 

SERVICES ACT 
 
4.01 Each school district shall develop and implement a plan that ensures that 

individual student services are coordinated in a manner utilizing such techniques 
as differentiated staffing so as to make maximum use of the contribution of each 
service.  Only those personnel trained and certified in the appropriate specialty or 
following a Department of Education’s deficiency removal plan (additional 
licensure plan (ALP)) will be assigned to carry out the duties of each service. 

 
4.02 Each school district plan shall reflect the use of alternative methods of classroom 

management.  Such methods may include, without limitation: 
 
 4.02.1 Behavioral contracting; 
 
 4.02.2 Dispute resolution; 
 
 4.02.3 Classroom meetings; 
 
 4.02.4 Logistical consequences; 
 
 4.02.5 Assertive discipline; 
 
 4.02.6 Behavior modification; and 
 
 4.02.7 Career and academic counseling. 
 
4.03 Each school district plan shall provide for a district-level tracking system for 

school dropouts and for students who fail to reach proficiency on state-mandated 
assessments.  The tracking system shall include provisions for student services 
personnel in all schools to conduct exit interviews of students who are dropping 
out of school and for follow-up of such students when possible. 

 
4.04. The superintendent of a school district not in substantial compliance with the 

terms of its plan may be requested to appear before the Senate Interim Committee 
on Education and the House Interim Committee on Education. 

 
4.05 School counselors shall spend at least seventy-five percent (75%) of work time 

each month during the school year providing direct counseling related to students 
and shall devote no more than twenty-five percent (25%) of work time each 
month during the school year to administrative activities provided that the 
activities relate to the provision of guidance services. 
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4.01 The Public School Student Services Act requires local school districts to 

develop a Student Services Plan for each school building. 
 

4.02 Development of the Student Services Plan shall meet the following criteria 
which are also set forth in Ark. Code Ann. § 6-18-1003 (Repl. 1993) and 
§ 6-18-1004 (Supp. 1997). 

 
4.02.1 The plan shall be building-based (site based) upon the needs 

identified by parents, teachers, principals, students and other 
agencies with which the school district works (such as local 
Human Services or Health Department personnel). 

 
4.02.2 The plan shall ensure coordination of the various student 

services. 
 

4.02.3 The plan shall utilize such techniques as differentiated staffing. 
 

4.02.4 The plan shall reflect the use of alternative methods of 
classroom management such as those set forth in Ark. Code 
Ann. § 6-18-1004 (b) (1) through (6) (Supp. 1997). 

 
4.02.5 The plan shall include a system for tracking the district’s drop 

outs, including an exit interview, and follow-up when possible. 
 

4.03 Specific requirements of the Student Services Plan required by each 
district are set forth in Ark. Code Ann. § 6-18-1005 (Supp.1997) [as 
amended]. 

 
5.00 CRITERIA FOR DEVELOPMENT OF A STUDENT SERVICES PLAN BY 

EACH SCHOOL 
 

Each school within a school district must shall develop its own building-based student 
services plan by a process which includes identification of student services 
needs, by parents, students, teachers, principals, and other agencies with 
which the school district works such as the Department of Human Services, 
Department of Health, local law enforcement agencies, etc. and others. 

 
6.00  ALTERNATIVE STUDENT SERVICES PERSONNEL 
 

6.01 In order to provide the student services required by the Public School Student 
Services Act, a school district may utilize the following types of personnel in 
addition to any standard student services personnel.: 

 
6.01.1 professionals or paraprofessionals in the social work or mental 

health fields; 
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6.01.2 volunteers under the supervision of certified personnel; and 

 
6.01.3 Medicaid licensed targeted case managers. 

 
6.02 Personnel employed under Section 6.01 shall be limited to performing 

those services for which they are licensed, certified, or trained. 
 
7.00 MINIMUM STANDARDS FOR STUDENT SERVICES PERSONNEL 
 

7.01 All non-certified licensed students services personnel shall have: a) in-service 
training regarding the district’s Student Services Plan, along with, b) 
appropriate training by certified personnel to perform the tasks assigned. 
 
7.01.1 In-service training regarding the district’s Students Services Plan; and 
 
7.01.2 Appropriate training by licensed personnel to perform the tasks assigned. 

 
7.02 Professional and paraprofessional personnel are exempt from Section 

7.01.2 (b). 
 
8.00 DOCUMENTATION OF SERVICES 
 

8.01 Each building-based school site in all school districts shall submit annual 
reports indicating services provided through the Student Services Plan to 
the Department of Education.  This report shall include an accounting of all 
services provided by each counselor at a school or LEA on forms provided by the 
Department of Education. 

 
8.02 Each school counselor shall document spending at least seventy-five 

percent (75%) of work time each week month during the school year providing 
direct guidance and counseling services related to students, and shall devote no 
more than twenty-five percent (25%) of work time each week month during the 
school year to administrative activities, provided that the such activities relate to 
the provision of guidance services. 

 
8.03 Each school counselor shall provide a career planning process for each student to 

include career awareness, employment readiness, career information, and the 
knowledge and skills necessary to achieve career goals. 

 
8.034 Each school counselor serving students in buildings housing students in 

grades eight (8) through twelve (12) shall provide a career planning process for 
each student. During the five-year process, documentation of the information 
provided must be maintained as to whether the information was discussed 
with the student in individual or group settings. Each counselor is to 
develop a form to document these activities which can be a form used 
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district-wide. A copy of the form and a statement of how services were 
provided must be submitted to the Department of Education as part of the 
annual report required in section 8.01. 

 
8.05 School counselors shall also encourage parents, during regular parent 

conferences, to support partnerships in their children’s learning and career 
planning processes. 

 
9.00 MONITORING OF SERVICES 
 

9.01 Regular monitoring activities of the Student Services Plan for each school 
building site shall may occur annually when the Department of Education’s 
Standards Assurance Unit directly monitors schools, when the School 
Improvement Planning Unit directly assists schools in the Arkansas 
Consolidated School Improvement Planning process, and when the 
guidance specialists monitors individual schools on an as-needed basis. 

 
9.02 The superintendent of each school district shall certify annually that each 

school within the district has a Student Services Plan and a guidance 
program which implements the Plan in order to meet the requirements of 
the Arkansas Department of Education Rules Governing Standards for 
Accreditation of Arkansas Public Schools and School Districts Standards for 
Accreditation of Arkansas Public Schools and the Public School Student Services 
Act, Ark. Code Ann. §§ 6-18-1001 et seq. through 6-18-1008 (Repl. 1993) (Supp. 
1997) [as amended]. 

 
9.03 Pursuant to the Arkansas Department of Education’s Rules and 

Regulations Governing the Probationary Status and Accreditation of 
Public Schools, Arkansas Department of Education Rules Governing Standards 
for Accreditation of Arkansas Public Schools and School Districts, a school 
determined to be in noncompliance with the Public School Student Services Act 
will be placed in probationary status for lack of a guidance program which 
involves the implementation of the Student Services Plan. Such status will extend 
to the first day of the next academic semester. 

 
10.00 ANNUAL SCHOOL STUDENT SERVICES STATUS REPORT 
 

10.01 By January 1, 1994, and each year thereafter, the Department of Education shall 
compile and present to the Governor, the State Board of Education, the Senate 
Interim Committee on Education, and the House Interim Committee on Education 
a report outlining monitoring findings and the status of implementing each of the 
provisions of the Public School Student Services Act by the various school 
districts, including which districts are in substantial compliance with the plan 
required under the Public School Student Services Act. 
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10.02 The Department of Education shall have in place a staffing structure which 
assures that the Department of Education’s administration and field service staff 
are responsible for monitoring the department and local school district 
implementation and compliance with the provisions of the Public School Student 
Services Act. 

 
10.03 The Department of Education shall employ one (1) or more persons who shall 

have a minimum qualification of certification as a school counselor. 
 
10.04 Each school district shall be responsible for submitting an annual report, as set 

forth in section 8.01 of these rules, to the Assistant Commissioner for Learning 
Services of the Department of Education outlining its compliance with and 
implementation of plans for the provisions of this section the Public School 
Student Services Act. 

 
10.05 The Commissioner of Education, in consultation with the appropriate assistant 

commissioner, shall designate an individual or individuals who shall have a 
minimum qualification of certification as a school counselor to be responsible for 
coordinating the monitoring of compliance with the Public School Student 
Services Act. 

 
11.00 IMPLEMENTATION OF THE PUBLIC SCHOOL STUDENT SERVICES ACT 
 

11.01 The Commissioner of Education shall designate one (1) employee who shall be 
responsible for overseeing the implementation of the Public School Student 
Services Act. 

 
11.02 By January 1 of each year, the Department of Education shall compile and present 

to the Governor, the state board, the House Interim Committee on Education, and 
the Senate Interim Committee on Education a report outlining the status of 
implementing each of the provisions of the Public School Student Services Act by 
the various school districts. 
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ARKANSAS DEPARTMENT OF EDUCATION RULES GOVERNING 
TECHNOLOGY TRAINING CENTERS IN EDUCATION SERVICE COOPERATIVES 

_______________ 
 
1.00 REGULATORY AUTHORITY 
 

1.01 These rules shall be known as the Arkansas Department of Education Rules 
Governing Technology Training Centers in Education Service Cooperatives. 

 
1.02 The State Board of Education enacted these rules pursuant to its authority as set 

forth in Ark. Code Ann. §§ 6-11-105, 6-13-1013, 6-13-1023 and 25-15-201 et 
seq. 

 
2.00 GENERAL PROVISIONS 
 

2.01 Consistent with funds available and upon a majority vote of the members present 
and voting, the board of directors of each education service cooperative 
established under this subchapter is authorized to establish a technology training 
center and employ a technology coordinator who has demonstrated expertise in 
computer technology and staff development. 

 
2.02 The duties of the technology coordinator at such technology training center shall 

include, but not be limited to, the following: 
 

2.02.1 To provide staff development for personnel of member schools. 
 
2.02.2 To assist member schools with determining technology needs and types of 

computer hardware and software necessary to meet those needs; 
 
2.02.3 To assist with technology system analysis and local network design; 
 
2.02.4 To provide member schools with information on technology standards and 

specifications; 
 
2.02.5 To develop and coordinate a technology training center located at the 

education service cooperative; 
 
2.02.6 To coordinate information with the Arkansas Public School Computer 

Network, the Instructional Microcomputer Project for Arkansas 
Classrooms, and the Governor’s Technology Task Force so that member 
schools will be informed on technological activity in the state; and 

 
2.02.7 To assist with requests for proposal development and bid analysis so that 

member schools will be better able to spend funds for technology. 
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3.00 PREFERRED QUALIFICATIONS FOR TECHNOLOGY COORDINATORS 
 
3.01 Individuals employed in the position of Technology Coordinator should have the 

following expertise: 
 

3.01.1 Demonstrated expertise in providing staff development in instructional 
technologies; and 

 
  3.01.2 Demonstrated expertise in school district technology planning. 
 

3.02 Individuals employed in the position of Technology Coordinator should possess 
relevant training in network operating systems and management information 
systems. 

 
3.03 Individuals employed in the position of Technology Coordinator should possess 

positive leadership and interpersonal skills. 
 
4.00 CONTRACTS FOR TECHNOLOGY COORDINATORS 
 

4.01 The Technology Coordinator shall be employed by an Education Service 
Cooperative. 

 
 4.02 The Technology Coordinator shall be employed on a twelve-month contract. 
 
5.00 FUNDING 
 

5.01 The maximum amount of funds to be distributed to each Education Service 
Cooperative will be established annually by the State Board of Education. 

 
5.02 To receive funds under this program, the Technology Coordinator shall meet the 

requirements outlined in Section 7.00 of these rules. 
 

5.03 The Arkansas Department of Education will monitor funds provided under Ark. 
Code Ann. § 6-13-1023 to ensure that procedures are implemented as outlined in 
these rules. 

 
5.04 Education Service Cooperatives seeking funding for Technology Coordinator 

positions shall apply to the Arkansas Department of Education through a grant 
process and shall adhere to any Grant Assurances required by the Arkansas 
Department of Education. 

 
5.05 Funds distributed under these rules are to be used solely for the purposes outlined 

in these rules and Ark. Code Ann. § 6-13-1023.  Education Service Cooperatives 
shall maintain documentation of expenditures as necessary to meet applicable 
audit requirements. 

 



3 
 

6.00 APPLICATION PROCESS 
 

6.01 Notification to the Education Service Cooperatives concerning the Technology 
Training Center grant opportunity will be distributed by the Arkansas Department 
of Education after approval of the release of funds by the State Board of 
Education. 

 
6.02 The Arkansas Department of Education shall process, review and approve or 

disapprove all grant applications. 
 
7.00 TECHNOLOGY COORDINATOR DUTIES AND RESPONSIBILITIES 
 

7.01 The Technology Coordinator shall provide staff development for the personnel of 
Education Service Cooperative member schools. 

 
7.02 The Technology Coordinator shall assist Education Service Cooperative member 

schools with determining technology needs and types of computer hardware and 
software necessary to meet those needs. 

 
7.03 The Technology Coordinator shall assist Education Service Cooperative member 

schools with technology system analysis and local network design. 
 

7.04 The Technology Coordinator shall assist Education Service Cooperative member 
schools with information on technology standards and specifications. 

 
7.05 The Technology Coordinator shall develop and coordinate a Technology Training 

Center located at the Education Service Cooperative. 
 

7.06 The Technology Coordinator shall work with the Arkansas Department of 
Education to insure that the statewide computer network system is established and 
maintained. 

 
7.07 The Technology Coordinator shall assist Education Service Cooperative member 

schools with proposal development and bid analysis so that the member schools 
will be better able to utilize available technology funds. 

 
7.08 The Technology Coordinator shall collaborate with the Arkansas Department of 

Education to implement technology initiatives. 
 

7.09 The Technology Coordinator shall maintain, summarize, and provide records and 
research data as required by the Arkansas Department of Education. 
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Rules and Regulations  
Governing the Establishment of Technology Training Centers in Education Service 

Cooperatives  
 
1.00 Regulatory Authority  
 
1.01 These regulations shall be known as the Arkansas Department of Education’s regulations 
implementing A.C.A. 6-13-1023 (Supp. 1995).  
 
1.02 These regulations are enacted pursuant to the State Board's authority under Arkansas Code 
Annotated 6-11-105 and 6-13-1013 (Repl. 1993).  
 
2.00 Purpose  
 
2.01 The purpose of these regulations is to describe how the Arkansas Department of Education (ADE) 
will implement A.C.A. 6-13-1023 (Supp. 1995).  
 
2.02 These regulations shall establish the general guidelines for the establishment of technology training 
centers in Education Service Cooperatives to assist local school districts.  
 
2.03 These regulations establish criteria for the operation of a network of Technology Coordinators in 
Education Service Cooperatives in coordination with the Arkansas Department of Education.  
 
2.04 These regulations shall outline the duties of the Technology Coordinators to be employed by the 
Education Service Cooperatives.  
 
3.00 Definitions  
 
3.01 ADE: Arkansas Department of Education  
 
3.02 APSCN: Arkansas Public School Computer Network  
 
3.03 ESC: Education Service Cooperative  
 
3.04 Governor's Technology Task Force: Seventeen- member advisory board appointed by Governor to 
provide input regarding telecommunications and informational technology  
 
3.05 IMPAC: Instructional Microcomputer Project for Arkansas Classrooms.  
 
3.06 LEA: Local Education Agency  
 
3.07 Shall: The use of the word "shall" indicates that a provision is mandatory.  
 
3.08 Technology Coordinator: This term refers to a specialist employed under these proposed rules and 
regulations to promote the coordination of technology services to local school districts.  
 
4.00 Qualifications  
 
4.01 Individuals employed for the position of Technology Coordinator should have the following training 
and experience: 
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* demonstrated expertise in providing staff development in instructional technologies ; and  
 
* demonstrated expertise in school district technology planning  
 
4.02 Individuals employed should have relevant training in network operating systems and management 
information systems  
 
4.03 Individuals employed should have evidence of positive leadership and interpersonal skills.  
 
5.00 Contract  
 
5.01 The Technology Coordinator shall be employed by an Education Service Cooperative.  
 
5.02 The Technology Coordinator shall be employed for twelve months.  
 
6.00 Requirements for Funding  
 
6.01 The maximum amount of funds to be distributed to each ESC will be set annually by the State 
Board.  
 
6.02 To receive funds under this program, the Technology Coordinator shall meet the requirements 
outlined in Section eight (8), Duties and Responsibilities.  
 
6.03 The ADE will monitor funds provided under A.C.A. 6-13-1023 (Supp. 1995) to ensure that 
procedures are implemented as outlined in these regulations.  
 
6.04 ESCs seeking funding for the Technology Coordinator positions shall apply through a grant process 
and shall adhere to grant assurances established by the ADE.  
 
6.05 Funds distributed under these regulations are to be used solely for the purposes outlined in these 
regulations. Cooperatives shall maintain documentation of expenditures as necessary to meet audit 
requirements.  
 
6.06 The control of funds provided for the Technology Coordinators and the title to any property derived 
therefrom shall be in a public agency for the uses and purposes provided by the grant. The public agency 
shall administer such property and funds and utilize them only for the purposes for which they are 
granted.  
 
7.00 Application Process  
 
7.01 Notification to the fifteen ESCs concerning the Technology Training Center grant opportunity will be 
mailed from the ADE after approval of the release of funds by the State Board.  
 
7.02 Grant Applications will be processed, reviewed, and approved by the ADE.  
 
8.00 Duties and Responsibilities  
 
8.01 The Technology Coordinator shall provide staff development for the personnel of member schools.  
 
8.02 The Technology Coordinator shall assist member schools with determining technology needs and 
types of computer hardware and software necessary to meet those needs. 
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8.03 The Technology Coordinator shall assist with technology system analysis and local network design.  
 
8.04 The Technology Coordinator will provide member schools with information on technology standards 
and specifications.  
 
8.05 The Technology Coordinator shall develop and coordinate a Technology Training Center located at 
the ESC.  
 
8.06 The Technology Coordinator shall coordinate information with ADE, APSCN, IMPAC, and the 
Governor’s Technology Task Force so that member schools will be informed on technological activity in 
the state.  
 
8.07 The Technology Coordinator shall work with the ADE to insure that the statewide computer network 
system is established and maintained.  
 
8.08 The Technology Coordinator shall assist with proposal development and bid analysis so that 
member schools will be better able to utilize available technology funds.  
 
8.09 The Technology Coordinator shall share responsibilities with other Technology Coordinators in other 
ESCs to assure an effective and efficient statewide network.  
 
8.10 The Technology Coordinator shall collaborate with the ADE to implement technology initiatives.  
 
8.11 The Technology Coordinator shall maintain, summarize, and provide records and research data as 
required by the ADE. 
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ARKANSAS DEPARTMENT OF EDUCATION 
RULES IDENTIFYING AND GOVERNING 

THE ARKANSAS FISCAL ASSESSMENT AND ACCOUNTABILITY PROGRAM 
October 2009 

 _______________ 
 
1.00  AUTHORITY  

1.01  The Arkansas State Board of Education’s enacted authority for promulgating 
these rules is pursuant to Ark. Code Ann. § 6-11-105, Ark. Code Ann. § 25-15--
201 et seq., Ark. Code Ann. § 6-20-1901 et seq., and Ark. Code Ann. § 25-15-201 
et seq.Act 1467 of 2003, Act 741 of 2007, Act 1469, Section 11 of 2009, Act 798 
of 2009, and Act 1289 of 2009. 

1.02 These rules shall be known as the Arkansas Department of Education Rules 
Governing the Arkansas Fiscal Assessment and Accountability Program.  

1.03  These rules will replace any former Arkansas Department of Education Rules 
Identifying and Governing School Districts and Education Service Cooperatives 
in Fiscal Distress previously adopted.  

2.00  PURPOSE  

2.01 The purpose of these rules is to establish how the Department and State Board 
will evaluate, assess, identify, classify and address those school districts and 
education service cooperatives in fiscal distress.  

3.00  DEFINITIONS – For purposes of these rules, the following terms mean:  

3.01 “Annexation”– the joining of an affected school district or part of an affected 
school district districts or parts thereof with a receiving district pursuant to 
Ark. Code Ann. § 6-13-1401 et seq.  

3.02 “Capital Outlay Expenditures” – Lland, land improvements, buildings, 
infrastructure and equipment having a unit value of $1,000 or more and a life 
expectancy of more than one year.  

 
3.03 “Consolidation” - the joining of two (2) or more school districts or parts of the 

districts thereof to create a new resulting single school district pursuant to Ark. 
Code Ann. § 6-13-1401 et seq.  

3.04 “Current Year Expenditures” - the total expenditures accruing to the 
combined teacher salary, operating, and debt service funds, excluding 
restricted funds.  

3.05 “Current Year Revenues” - the total revenues accruing to the combined 
teacher salary, operating, and debt service funds, excluding restricted funds. 
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3.06 “Day” – unless otherwise set forth in these rules, a calendar day, regardless of 

whether it is a day the Department is conductsing official governmental business.  

3.07 “Debt” – a legal liability, encumbrance or contract, including employment 
contracts, to be paid out of future revenues or current reserves of the district or 
cooperative.  

3.08 “Declining Balance” – balance resulting when the current year expenditures 
exceeding current year revenues.  

3.09 “Department” - the Arkansas Department of Education.  

 3.10 “Education Service Cooperative” - The intermediate service units in the state’s 
elementary and secondary education system established by the State Board of 
Education pursuant to A.C.A. §6-13-1001 et seq. 

 
3.110 “The Fiscal Distress Financial Improvement Plan (Plan)” - the written plan 

submitted by a district or cooperative classified in fiscal distress and approved by 
the Department to be implemented by the district or cooperative addressing each 
indicator of fiscal distress identified by the Department and the State Board with 
a specific corrective action plan and timeline.  

3.121 “Fiscal Distress Status” – the status of a public school district determined 
(identified) by the Arkansas Department of Education and classified by the State 
Board as being placed in fiscal distress status pursuant to Ark. Code Ann. § 6-20-
1901 et seq. and these rules.  to be identified by the Department and classified by 
the State Board as being in fiscal distress.  

3.132 “Fiscal Integrity” - to comply completely and accurately with financial 
management, accounting, auditing, and reporting procedures and facilities 
management procedures as required by state or and federal laws and regulations 
in a forthright and timely manner.  

3.143 “Jeopardize” -to expose to loss or injury or peril.  

3.154 “Material Failure, Violation, Default, or Discrepancies” – an act, omission, event, 
circumstances or combination thereof that directly jeopardizes the fiscal integrity 
of a school district. or education service cooperative.  In other words, but for the 
material failure, violation, default, or discrepancy, the district’s or cooperative’s 
fiscal integrity would not be jeopardized.  
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3.165 “Non-Material Failure, Violation, Default, or Discrepancies” – Aan act, 
omission, event, circumstance, or combination thereof, that does not directly 
jeopardize the fiscal integrity of a school district or education service 
cooperative, but if not corrected could become material without intervention 
could place the school district in fiscal distress. 

 
3.176 “Public School or School District” - a public school or school district created or 

established pursuant to Title 6 of the Arkansas Code and subject to the Arkansas 
Comprehensive Testing Assessment and Accountability Program except 
specifically excluding those schools or educational programs created by or 
receiving authority to exist pursuant to A.C.A. Ark. Code Ann. § 6-15-501; 
A.C.A. Ark. Code Ann. § 9-28-205 and A.C.A. Ark. Code Ann.  § 12-29-301-
310 et seq., or other provisions of Arkansas law.  

3.17 “Reconstitution” – the reorganization of the administrative unit or the governing 
school board of directors of a school district, including, but not limited to, the 
replacement or removal of a current superintendent or the removal or replacement 
of a current school board of directors or both; 

 
3.2118 “Restricted Funds” – Ffunds accruing to the teacher salary, operating and debt 

service funds that can be used only for specific purposes as stated in law or in 
accordance with a grant award (such as NSLA, ALE, ELL, Professional 
Development). 

3.189 “School Year” - a school year beginning July 1 of one calendar year and ending 
June 30 of the following calendar year.  

3.1920 “State Board” - the Arkansas State Board of Education.  

3.20 “Reconstitution” - the reorganization of the administrative unit or board of a 
school district or education service cooperative; including, but not limited to, the 
replacement or removal of a current superintendent or director, or the removal or 
replacement of a board or both.  

4.00  INDICATORS OF FISCAL DISTRESS SCHOOL DISTRICT INDICATORS OF 
FISCAL DISTRESS PURSUANT TO FISCAL ASSESSMENT AND 
ACCOUNTABILITY PROGRAM  

4.01  A school district or education service cooperative meeting any of the following 
criteria may be identified by the Department to be a school district in fiscal 
distress upon final approval by the State Board:  

4.01.1  A declining balance determined to jeopardize the fiscal integrity of a 
school district or education service cooperative.  However, capital outlay 
expenditures for academic facilities from a school district balance shall 
not be used to put the school district in fiscal distress. 
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4.01.2  An act or violation determined to jeopardize the fiscal integrity of a school 
district or education service cooperative, including without limitation:  

4.01.2.1 Material failure to properly maintain school facilities; 

4.01.2.2 Material violation of local, state, or federal fire, health, or 
safety code provisions or law; 

4.01.2.3 Material violation of local, state, or federal construction 
code provisions or law; 

4.01.2.4 Material state or federal audit exceptions or violations; 

4.01.2.5 Material failure to provide timely and accurate legally 
required financial reports to the Department, the Division 
of Legislative Audit, the General Assembly, or the Internal 
Revenue Service; 

4.01.2.6 Insufficient funds to cover payroll, salary, employment 
benefits, or legal tax obligations; 

4.01.2.7 Material failure to meet legally binding minimum teacher 
salary schedule obligations; 

4.01.2.8 Material failure to comply with state law governing 
purchasing or bid requirements; 

4.01.2.9 Material default on any school district debt obligation; 

4.01.2.10 Material discrepancies between budgeted and actual school 
district expenditures; 

4.01.2.11 Material failure to comply with audit requirements; or 

4.01.2.12 Material failure to comply with any provision of the 
Arkansas Code that specifically places a school district in 
fiscal distress based on noncompliance; or 

a.  Material failure to properly maintain facilities;  
b.  Material violation of local, state, or federal fire, health, or safety 

code provisions or law;  
c   Material violation of local, state, or federal construction code 

provisions or law;  
d.  Material state or federal audit exceptions or violations;  
e.  Material failure to provide timely and accurate legally-required 

financial reports to the Department, the Division of Legislative 
Audit, the General Assembly, or the Internal Revenue Service;  
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f.  Insufficient funds to cover payroll, salary, employment benefits, or 
legal tax obligations;  

g.  Material failure to meet legally binding minimum teacher salary 
schedule obligations;  

h.  Material failure to comply with state law governing purchasing or 
bid requirements;  

i.  Material default on any debt obligation;  
j.  Material discrepancies between budgeted and actual expenditures;  
k.  Material failure to comply with audit requirements; or  
l.  Material failure to comply with any provision of the Arkansas Code 

that specifically places a school district or education service 
cooperative in fiscal distress based on noncompliance;  

 
4.01.3  Any other fiscal condition of a school district or education service 

cooperative deemed to have a material detrimental negative impact on the 
continuation of educational services by that school district or education 
service cooperative.  

5.00  PROCESS AND PROCEDURE FOR CLASSIFICATION OF FISCAL DISTRESS 
STATUS  

5.01  Those school districts A school district or education service cooperative identified 
by the Department as being in fiscal distress shall be classified as school districts 
in fiscal distress upon final determination (classification) by the State Board.  

5.02  Any school district classified as in fiscal distress shall be required to publish at 
least one (1) time for two (2) consecutive weeks in a newspaper of general 
circulation in the school district the school district’s classification as a school 
district in fiscal distress and the reasons why the school district was classified as 
being in fiscal distress.  

5.02.1 The district shall publish this announcement within 30 calendar days of 
the final classification by the State Board.  

5.02.2  The newspaper of general circulation may be either a daily or weekly 
newspaper.  

5.03 An education service cooperative, within two (2) weeks following the date the 
education service cooperative receives the final classification by the State Board 
of fiscal distress shall: 

 
503.1 Notify in writing each public school district in its service area that the 

education service cooperative is classified as being in fiscal distress. 
 
503.2 File with the Department a fiscal distress plan 
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5.043  The provisions of subdivisions subsections 5.01 through 5.03 and 5.02 of this 
section these rules are effective after the school district’s or education service 
cooperative’s appeal rights in Ark. Code Ann. § 6-20-1905 and section 6.00 of 
these rules have been exhausted.  

5.05  The decision of the State Board shall be a final order and there is no further right 
of appeal except the school district or education service cooperative may appeal to 
circuit court in Pulaski County pursuant to the Arkansas Administrative 
Procedures Act, A.C.A. § 25-15-201, et seq.  

6.00   NOTIFICATION AND APPEAL PROCESS AND PROCEDURE FOR 
NOTIFICATION OF FISCAL DISTRESS STATUS AND APPEAL  

6.01  The Department shall provide written notice, via certified mail, return receipt 
requested, to the president of the school board of directors and the superintendent 
or director of each school district or education service cooperative identified as 
being in fiscal distress.  

6.01.1 The Department shall provide the notice to school districts on or before 
March 30 of each year. 

6.01.2 At any time after March 30, the Department may identify a school district 
as being in fiscal distress if the Department discovers that a fiscal 
condition of a school district negatively impacts the continuation of 
educational services by the school district. If this identification occurs, 
the dDepartment shall immediately provide the same notice described in 
section 6.01 of these rules. 

6.01.03 The Department shall provide the notice to education service 
cooperatives within ten (10) calendar days of identification. 

6.02  Any school district or education service cooperative identified in fiscal distress 
status may appeal to the State Board by filing a written appeal, with the Office of 
the Commissioner of Education, by certified mail, return receipt requested, within 
thirty (30) calendar days of receipt of notice of being identified in fiscal distress 
status from the Department.  

6.03  The State Board shall hear the appeal within sixty (60) calendar days of receipt of 
the written notice of appeal from the school district or education service 
cooperative.  

6.04  The written appeal shall state, in clear terms, the reason why the school district or 
education service cooperative should not be classified as in fiscal distress.  
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6.05  Notwithstanding any appeal rights in Ark. Code Ann. § 6-20-1901 et seq. and 

these rules, this subchapter, no appeal shall stay the Department’s authority to 
take action to protect the fiscal integrity of any school district or education service 
cooperative identified as in fiscal distress.  

6.06 The following procedures shall apply to State Board hearings involving school 
districts that appeal a fiscal distress identification by the Department: 

 
6.06.1 All persons wishing to testify before the State Board shall first be placed 

under oath by the Chairperson of the State Board. 
 

6.06.2 The Department shall have up to thirty (30) minutes to present its case to 
the State Board as to why the school district identified as a district in fiscal 
distress should be classified as a school district in fiscal distress.  The 
Chairperson of the State Board may allow additional time if necessary. 

 
6.06.3 The appealing school district shall have up to thirty (30) minutes to 

present its case to the State Board as to why the school district should not 
be classified as a school district in fiscal distress.  The Chairperson of the 
State Board may allow additional time if necessary. 

 
6.06.4 The State Board may pose questions to any party at any time during the 

hearing. 
 

6.06.5 The State Board shall then discuss, deliberate and vote upon the matter of 
the classification of fiscal distress. 

 
6.06.6 If it deems necessary, the State Board may take the matter under 

advisement and announce its decision at a later date, provided that all 
discussions, deliberations and votes upon the matter take place in a public 
hearing. 

 
  6.06.7 The State Board shall issue a written order concerning the matter. 
 

6.07 The decision of the State Board shall be a final order, and there is no further right 
of appeal except that the school district may appeal to Pulaski County Circuit 
Court pursuant to the Arkansas Administrative Procedure Act, Ark. Code Ann. 
§ 25-15-201 et seq. 

 

7.00  FISCAL DISTRESS IMPROVEMENT PLAN PURSUANT TO FISCAL 
ASSESSMENT AND ACCOUNTABILITY PROGRAM  

7.01  Those school districts classified by the State Board as being in fiscal distress shall 
file, with the Department within ten (10) calendar days after the final 
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classification, a written fiscal distress financial improvement plan to address any 
area in which the school district is experiencing fiscal distress as identified by the 
Department.  Education service cooperatives shall file such plan within two (2) 
weeks following final classification. 

7.01.1 The plan shall contain, at a minimum, the following elements:  

 7.01.1.1 Identification of each indicator of fiscal distress; 

   7.01.1.2 Specific corrective action steps for each indicator of  
fiscal distress; 
 

7.01.1.3  A timeline for the completion of each corrective action 
step; 

7.01.1.4 Additional corrective action steps the school district 
proposes to take; and 

7.01.1.5 A timeline for each additional corrective action step 
proposed by the school district. 

a. Identification of each indicator  

b. Specific corrective action steps for each indicator  

c. Timeline for each corrective action step  

d. Additional action steps the district or education service cooperative 
proposes to take  

e. Timeline for each additional action step the district or education service 
cooperative proposed  
 

7.01.2 The Department is authorized to review and amend the plan submitted by 
the school district or education service cooperative.  

7.01.3 The Department may edit, amend, update, or replace the plan at any time 
deemed appropriate.  

7.01.4 The school district or education service cooperative shall be given notice of 
the edited, amended, updated, or replacement plan criteria.  

7.01.5 The district or education service cooperative may appeal any edit, 
amendment or replacement of a plan by filing its written notice of appeal 
(which must include an explanation of its concerns) with the 
Commissioner of Education’s Office within ten (10) calendar days of 
receipt of the notice required in subsection 7.01.4.  The appeal shall be 
heard at the next State Board meeting, and the State Board’s decision shall 
be final.  
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7.02  Each school district or education service cooperative shall first seek and obtain 
approval of its plan from the Department and shall describe how the school 
district or education service cooperative will remedy those areas in which the 
school district or education service cooperative is experiencing fiscal distress and 
shall establish the time period by which the school district or education service 
cooperative will remedy all criteria which placed the school district or education 
service cooperative in fiscal distress status.  

7.03  A school district or education service cooperative in fiscal distress may only 
petition the State Board for removal from fiscal distress status after the 
Department has certified in writing that the school district or education service 
cooperative has corrected all criteria for being classified as in fiscal distress and 
has complied with all Department recommendations and requirements for 
removal from fiscal distress.  

7.04 No school district or education service cooperative shall be allowed to remain in 
fiscal distress status for more than two (2) consecutive school years from the date 
that the school district was classified as being in fiscal distress status.  beginning 
with the July 1 subsequent to the date the school district or education service 
cooperative was identified as being in fiscal distress status.  

7.05  Any school district or education service cooperative classified as being in fiscal 
distress status shall be required to receive on-site technical evaluation and 
assistance from the Department.  

7.06  The Department shall evaluate and make recommendations to the district 
superintendent or director regarding staffing and fiscal practices of the school 
district or education service cooperative.  

7.07  The recommendations of the Department shall be binding on the school district, 
education service cooperative, the superintendent or director, and the school board 
of directors the district or cooperative.  

7.08  Every six (6) months, the Department shall submit a written evaluation on the 
status of each school district and education service cooperative in fiscal distress to 
the State Board. 

7.09 The Department may petition the State Board at any time for the consolidation, 
annexation, or reconstitution of a school district in fiscal distress or take other 
appropriate action as allowed by Ark. Code Ann. § 6-20-1901 et seq. and these 
rules in order to secure and protect the best interest of the educational resources of 
the state or to provide for the best interests of students in the school district.  The 
State Board may approve the petition or take other appropriate action as allowed 
by Ark. Code Ann. § 6-20-1901 et seq. and these rules. 
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7.10 The State Board shall consolidate, annex, or reconstitute any school district that 

fails to remove itself from the classification of a school district in fiscal distress 
within two (2) consecutive school years of receipt of notice of identification of 
fiscal distress status by the Department unless the State Board, at its discretion, 
issues a written finding supported by a majority of the State Board, explaining in 
detail that the school district could not remove itself from fiscal distress due to 
impossibility caused by external forces beyond the school district’s control. 

 
8.00 DEBT ISSUANCE PRIOR APPROVAL OF DEBT  

8.01  No school district or education service cooperative classified identified in fiscal 
distress may incur any debt without the prior written approval of the Department.  

9.00 DEPARTMENT FISCAL DISTRESS ACTIONS ASSISTANCE AND 
INTERVENTION IN FISCAL DISTRESS:  

9.01  In addressing school districts and education service cooperatives in fiscal distress, 
the Department may take any number of the following actions:  

9.01.1  Require the superintendent or director to relinquish all administrative 
authority with respect to the school district or education service 
cooperative;  

9.01.2 Appoint an individual in place of the superintendent or director to 
administratively operate the school district or education service 
cooperative under the supervision and approval of the Commissioner of 
Education, and to compensate non-department agents operating the school 
district or education service cooperative from school district or education 
service cooperative funding;  

9.01.3 Call for the temporary suspension of the local school board of directors;  

9.01.4 Require the school district to operate without a local school board of 
directors under the supervision of the local superintendent or an individual 
or panel appointed by the Commissioner of Education;  

9.01.5 Place the administration of the school district over to the former board of 
directors or to a newly elected school board of directors; or  

9.01.6 Take any other action allowed by law that is deemed necessary to assist a 
school district or cooperative in removing criteria of fiscal distress.  

9.02  The Department may impose various reporting requirements on the school district 
or education service cooperative. The Department may review any and all school 
district or education service cooperative records and documents.  
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9.03  The Department shall monitor the fiscal operations and accounts of the school 
district or education service cooperative.  

9.04  The Department shall require school district staff and employees to obtain fiscal 
instruction or training in areas of fiscal concern for the school district. board 
members and employees of school districts and education service cooperatives to 
obtain fiscal instruction or training in areas of fiscal concern for the school district 
or education service cooperative at the school district’s or education service 
cooperative’s  expense.  

10.00  STATE BOARD ACTIONS AUTHORITY REGARDING SCHOOL DISTRICTS:  

10.01 After a public hearing, the State Board of Education shall consolidate, annex, or 
reconstitute the school district in fiscal distress to another school district or school 
districts upon a majority vote of a quorum of the members of the State Board as 
permitted or required by Ark. Coded Ann. § 6-20-1901 et seq. and these rules. 

10.01.1 After providing thirty (30) days written notice, via certified mail, 
return receipt requested, to the superintendent and the president of 
the school board of directors, the Department may petition the 
State Board for the consolidation, annexation, or reconstitution of a 
school district in fiscal distress pursuant to Ark. Code Ann. § 6-20-
1908 and subsection 7.09 of these rules. 

 
10.01.2 After providing thirty (30) days written notice, via certified mail, 

return receipt requested, to the superintendent and the president of 
the school board of directors, the State Board, on its own motion, 
may consolidate, annex, or reconstitute the school district in fiscal 
distress as set forth in Ark. Code Ann. § 6-20-1910 and subsection 
10.01 of these rules. 

 
10.02 The following procedures shall apply to State Board hearings concerning the 

consolidation, annexation or reconstitution of a school district in fiscal distress: 
 

10.02.1 All persons wishing to testify before the State Board shall first be 
placed under oath by the Chairperson of the State Board. 

 
10.02.2 The Department shall have up to thirty (30) minutes to present its 

case to the State Board as to why the school district classified as a 
district in fiscal distress should be consolidated, annexed or 
reconstituted.  The Chairperson of the State Board may allow 
additional time if necessary. 

 
10.02.3 School districts and citizens’ groups opposing the consolidation, 

annexation or reconstitution shall have up to a combined thirty (30) 
minutes to present their cases to the State Board as to why the 
school district classified as a district in fiscal distress should not be 
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consolidated, annexed or reconstituted. The Chairperson of the 
State Board may allow additional time if necessary. 

 
10.02.4 The State Board may pose questions to any party at any time 

during the hearing. 
 

10.02.5 The State Board shall then discuss, deliberate and vote upon the 
matter of the consolidation, annexation or reconstitution of the 
school district classified as a district in fiscal distress. 

 
10.02.6 If it deems necessary, the State Board may take the matter under 

advisement and announce its decision at a later date, provided that 
all discussions, deliberations and votes upon the matter take place 
in a public hearing. 

 
10.02.7 The State Board shall issue a written order concerning the matter. 
 
10.02.8 If the State Board of Education orders the annexation or 

consolidation of a school district in fiscal distress, the order shall, 
as appropriate, dissolve existing school districts and establish 
receiving or resulting school districts.  The order shall also 
establish the boundary lines of the receiving or resulting school 
district or school districts.  The State Board shall file the order 
with: 

 
10.02.8.1 The county clerk of each county where a receiving 

or resulting district is located.  The county clerk 
shall make a permanent record of the order; 

 
 10.02.8.2 The Secretary of State; and 
 

10.02.8.3 The Arkansas Geographic Information Office.  
 

10.02.9 It shall be the duty of the Department to make changes in the maps 
of the school districts to properly show the boundary lines of the 
receiving or resulting districts. 

 
10.03 The State Board has exclusive jurisdiction to determine the boundary lines of the 

receiving or resulting school district and to allocate assets and liabilities of the 
school district. 

 
10.04 The decision of the State Board shall be final with no further right of appeal 

except that a school district may appeal to Pulaski County Circuit Court pursuant 
to the Arkansas Administrative Procedure Act, Ark. Code Ann. § 25-15-201 et 
seq. 
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10.01  After providing thirty (30) calendar days written notice, via certified mail return 
receipt requested, to a school district, the Department may petition the State 
Board or the State Board may on its own motion, at any time, take action for the 
consolidation, annexation, or reconstitution of a school district in fiscal distress or 
take other appropriate action as allowed by Act 1467 of 2003Ark. Code Ann. § 6-
20-1901 et seq. and these rules in order to secure and protect the best interest of 
the educational resources of the state or provide for the best interests of students 
in the school district. The school district shall have a right of appeal to a public 
hearing before the State Board as provided herein.  

10.02  The State Board may approve the petition or take other appropriate action as 
allowed by law.  

10.03  The State Board shall consolidate, annex, or reconstitute any school district that 
fails to remove itself from the classification of a school district in fiscal distress 
within two (2) consecutive school years of receipt of notice of identification 
unless the State Board, at its discretion, issues a written finding supported by a 
majority of the board, explaining in detail that the school district could not 
remove itself from fiscal distress due to impossibility caused by external forces 
beyond the school district’s control.  

10.03.1 The two (2) consecutive school years shall commence the July 1 
subsequent to classification by the State Board.  

10.04  After a public hearing, the State Board shall consolidate, annex, or reconstitute 
the school district in fiscal distress to another school district or school districts 
upon a majority vote of a quorum of the members of the State Board, as permitted 
or required by this subchapter.  

10.05  The State Board has exclusive jurisdiction to determine the boundary lines of the 
receiving or resulting school district and to allocate assets and liabilities of the 
district.  

10.06  The decision of the State Board shall be final with no further right of appeal, 
except a school district may appeal to circuit court in Pulaski County pursuant to 
the Arkansas Administrative Procedures Act, § 25-15201, et seq.  

11.00 STATE BOARD AUTHORITY REGARDING EDUCATION SERVICE 
COOPERATIVES 

 11.01 After providing thirty (30) calendar days written notice, via certified mail, return 
receipt requested, to an education service cooperative, the Department may 
petition the State Board to classify an education service cooperative being in 
fiscal distress, or the State Board may on its own motion, at any time, classify an 
education service cooperative as being in fiscal distress.  The State Board may 
take other action as allowed by Act 1289 of 2009 in order to secure and protect 
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the best interest of the educational resources of the State or provide for the best 
interests of school districts served by the education service cooperative.  The 
education service cooperative shall have a right of appeal to a public hearing 
before the State Board as provided herein. 

11.01.1 The education service cooperative may lodge an appeal by filing a 
written appeal with the Commissioner of Education by certified mail, 
return receipt requested, within thirty (30) days of the education service 
cooperative receiving notice of the identification of fiscal distress.   

11.01.2 The written appeal shall state in clear terms the reason why the 
education service cooperative should not be classified as being in fiscal 
distress. 

11.01.3 The State Board shall hear the appeal within sixty (60) days of receipt 
of the written notice of appeal. 

11.01.4 The decision of the State Board on the appeal is a final order. 

11.01.5 There is no further right of appeal except to Pulaski County Circuit 
Court pursuant to the Arkansas Administrative Procedure Act, A.C.A. § 
25-15-201 et seq. 

 11.02 The State Board may approve the petition or take other appropriate action as 
allowed by law 

 11.03 Every six (6) months during which the education service cooperative is classified 
as being in fiscal distress, the Department shall submit to the State Board a 
written evaluation on the fiscal status of the education service cooperative. 

12.00 EARLY INDICATORS OF FISCAL DISTRESS – SCHOOL DISTRICTS 

 12.01 By August 31 of each year, the Department shall report to the superintendent of a 
school district if the dDepartment is aware that the district has experienced two 
(2) or more indicators of fiscal distress in one (1) school year that the Department 
deems to be at a nonmaterial level, but that without intervention could place the 
district in fiscal distress. 

 12.02 By August 31 of each year, the superintendent of a school district shall report to 
the Department if the superintendent is aware the school district has experienced 
two (2) or more indicators of fiscal distress in one (1) school year that the 
superintendent deems to be at a nonmaterial level, but that without intervention 
could place the district or in fiscal distress. 

 12.03 The Department and the superintendent shall review all data related to the 
nonmaterial indicators of fiscal distress. 
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12.03.1 Within thirty (30) days of the Department’s determination that the school 

district may be experiencing fiscal distress at a nonmaterial level, the 
Department shall provide a notice to the school district’s superintendent 
director and board of directors that: 

 12.03.1.1 Describes the nonmaterial indicators of fiscal distress that 
could jeopardize the fiscal integrity of the school district if not 
addressed; and 

 12.03.1.2 Identifies the support available from the Department to 
address each nonmaterial indicator of fiscal distress. 

12.03.2.1.3 The board of directors shall place on the agenda for the next 
 regularly scheduled meeting of the board of directors a discussion of  
 the notice of nonmaterial indicators of fiscal distress.  
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